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BromkeT KOMIUIEKTOBAaHUS.

Beenenne

Tematnueckuii mian  kommekroBanusi (TIIK)  sBhsieTcs  OCHOBHBIM
IPOrpaMMHBIM JOKYMEHTOM, OIPENESIIOIIUM MOJUTUKY (OpMHpPOBaHHUS (POHIOB
OMOIMOTEeKM ABTOHOMHON HEKOMMEpPYECKOM OpraHM3alMM BBICIIEr0 OOpa30BaHUs
«AT"'A».

B TIIK u3naratoTcsi IpUHLIMIIHAIBHBIE OCHOBBI KOMITJIEKTOBAHUS OMOINOTEKH,
a Taxke o01ue nmpasuia (KpUTepun) oToopa TOKyMEHTOB B (POH/I.

TepMuHbI ¥ onpeesIeHUA

B nacrosimem [lonoxxeHnn npuMeHeHs! CleAyoNe TEPMUHbBI U OPeeIeHUS:

bubaunoreka - nHGOpPMANIMOHHOE, KYJIbTYpHOE, 00pa3oBaTelIbHOE YUPEKICHHE,
pacrioyiararoiiee OpraHu30BaHHBIM (DOHJIOM JIOKYMEHTOB M IPEIOCTaBISIOLIEe HUX BO
BPEMEHHOE TOJIb30BaHNE a0OHEHTaM, a TAaK)Ke OCYIIECTBIISOIIEE APyrue OUOIMOTEUHbIS
YCIyTH. BBISIBICHHWE JOKYMEHTOB TIOMCK JOKYMEHTOB, HEOOXOAMMEBIX OMOIHMOTEKe,
OCYILIECTBIISIEMbIH 10 MEPCHEKTUBHBIM, TEKYLIUM W PETPOCHEKTUBHBIM yKa3aTelsiM B
TOPTYIOUINX OPTaHU3ANUAX WU Y YaCTHBIX JIUII.

JIOKyMeHT - MaTepualIbHbIl 00BEKT C 3aQUKCUPOBAHHON Ha HEM MH(pOpMalrei B
BUJIE TEKCTa, 3BYKO3AaMCHU WM W300pakeHus, MpeIHa3HAUYCHHBIM IJs Nepelayd BO
BPEMEHH M MPOCTPAHCTBE B IENIAX XPAHEHUS M OOIIECTBEHHOTO MCIIOIh30BAHNS.

3aka3 JO0KyMeHTOB - odopMmieHHE 3asBOK IJIs TMOCTaBIIMKA HA JIOKYMEHTHI,
KOTOPBIE JKeJIaTeIbHO MPUOOPECTH.

N3nanme - BCe DK3EMIUISPHI JOKYMEHTA, MOJYYCHHBIE C OJHOTO THUIIOTPA(CKOTO
Habopa WK C OJJHOTO OPUTHHAIA OJTHUM M TEM K€ U3/IaTelIeM.

HcToYHUKH KOMIJIEKTOBAHUSA - OPTaHU3ALINHY, YIPSKICHHS U OTACIbHBIC JIHIIA,
C TIOMOIIBI0 KOTOPBIX KOMIUIEKTYIOTCSI (POH/IBI OMOIHOTEKH.

KommiiekroBanue ¢oHAa - COBOKYMHOCTh TPOIIECCOB BBISABICHUS, OTOOpA,
3aKa3a, MPUOOPETEHHsI, MOJYyYEHUS M PETUCTPAlMU JTOKYMEHTOB, COOTBETCTBYIOIIUX



3aja4yaM OMOJIMOTEKH;

Jlakyna - mpoben B ¢oHAe OMOJMOTEKH, OTCYTCTBHE HEOOXOIUMOTO
npO(UIBHOTO U3AaHUS.

OcHoBHOII ¢oHa - (oHI, BKIIOYAIOMIMNA OCHOBHYIO MacCy IOKYMEHTOB IIO
npoduito GUOIMOTEKH U MpeTHA3ZHAYEHHBIN JJIs1 HCTIOJIb30BaHUS U XPaHEHUSI.

OT00p AOKYMEHTOB - OIpEAE/IEHUE COOTBETCTBHS JIOKYMEHTOB HPOQUIIO
KOMIUIEKTOBaHUS U 11€71eCO00pa3HOCTH UX MPUOOpeTeHUs i (GOHJIa UM XPAHEHUS YKe
UMEIOIINXCS TOKYMEHTOB B (POH/IE.

Honcobublit ¢onx - doua, cocrosmuil u3 Haubosiee CHpaIIUBAEMbIX
JIOKYMEHTOB, TNPUOIMKEHHBIH K OTAelaM oOCIHyXMBaHUS W OuOIuorpaduuecKkum
oTnenam OMOIMOTEKH ISl OBICTPOTO YJIOBIETBOPEHUS YUTATEIBCKUX 3alIPOCOB.

Ionb3oBaTeb OUOAMOTEKH - JOO0KW CyOBEeKT (JWIlO, Tpynma JIuIl,
opraHu3aIms), KOTOpbIi oOparaercs B OUOIMOTEKY U (MIIH) TTOTy4YaeT ero YCIyTH.

IMonoanenne ¢gonaa - mporecc BBOJAa JOKYMEHTOB B (DOH] MOciie MPOBEPKH Ha
COOTBETCTBUE 3aKa3zy, MPOBEPKHM Ha ACPEKTHOCThb, y4eTa, HAYYHOH U TEXHUUYECKOUH
00paboTke

[poduiar KOMIUIEKTOBAHMS - OCHOBHBIC HAmNpaBICHUS W OCOOCHHOCTH
KOMIUICKTOBaHUSI OMOMMOTEKH, OIpEAeNsAIomrue TEeMaTUKy, BUIbl U SK3EMIUISIPHOCTH
JOKYMEHTOB, BKITIOYaeMbIX B (DOH]I.

PeTpocnekTuBHOE KOMILJIEKTOBaHUE - KOMIUIEKTOBaHHE donma
OTCYTCTBYIOIIMMH TPO(GUIBHBIMH JAOKYMEHTAMU WM HEJOCTAIOIMIMMH JK3EMIUISIpaMu
JOKYMEHTOB 32 TIPOIILIBIC TOMBI;

CrnenuanusupoBaHHblii GoHJ - GOHII, COCTOSIINN U3 TOKYMEHTOB, OTOOPAaHHBIX
10 KaKOMy - JIN0O W3 IPU3HAKOB: BHJI IOKYMEHTa, TEMaTHKa, YNTATEILCKOE Ha3HAYCHHE.

Tekyiiee KOMILUIEKTOBAHME - KOMIUIGKTOBaHWE (POHIAa BHOBbH W3IAHHBIMHU
npOQUIBEHBIMH IOKYMEHTAMHU.

TemaTnyeckuii IUIaH KOMIUIEKTOBAHMSl - JOKYMEHT, PErJaMEHTHPYIOIINN
OCHOBHBIC HAIIPABJICHUS H OCOOCHHOCTH KOMILJICKTOBAHUS OMOIHMOTEKH, OTIPEACIISIONIHIA
TEMaTHUKY, BUJBI U DK3EMIUTIPHOCTh JOKYMEHTOB, BKJIFOYaeMbIX B (POH]I.

@oHA - yrmopsioueHHas COBOKYITHOCTh IOKYMEHTOB, COOTBETCTBYIOIIAs 33 auaM
U ipodriTto OMOITMOTEKH U peAHa3HAYCHHAS! TSI UCTIOJIb30BAHMS U XPAHECHHUS.

®opmupoBanue (oHAa - COBOKYNHOCTh IIPOLIECCOB  KOMIUJIEKTOBAHUS,
opranuzanuu GoHa, UCKIIOYCHHS JOKYMEHTOB, a TAK)Ke YIpaBiIeHUs (GOHIaAMH.

enwto coznanus TIIK sBasieTcs ynopsimoueHrue oToopa pecypcoB, HEOOXOIMMBIX
JUTS YIOBIIETBOPEHHsI OTpeOHOCTEH 00pa30BaTENIbHOTO M HAYYHO-HUCCIIEI0BATEIHCKOTO
NPOIIECCOB MHCTUTYTA.

TIIK oTpaxaeT KOJWYECTBEHHYI0 M KAa4ECTBEHHYIO XapaKTepPHCTUKH (OHJA:
TEMaTHKY, BUJIBI IOKyMEHTOB, SK3EMIUIIPHOCTh U CTETICHb MOJHOTHI KOMIICKTOBAHHSI.

TIIK cocraBisiercs OMOIMOTEKON COBMECTHO C KaeapaMu U JpyTMMHU HAyYHBIMU
MOAPA3ACIICHUsIMU HMHCTUTYTa M €XKEerogHo Koppekrupyercsa. Hasnauenme TIIK -
CIIy’)KHTh PYKOBOJCTBOM JJIsi OMONMOTEKaped, OCYHICCTBISIONINX KOMILIEKTOBAHHE
doHma mO oOTpaciHAM 3HaHUSA, a TAaKXKE OCHOBOM Ui (QopMHpoBaHHMS OOKETa



NpUOOpPETEeHUsT JOKYMEHTOB, B TOM YHCJE 3JEKTPOHHBIX PECYpPCOB, HEOOXOAUMBIX IS
OCYUIECTBJICHUS Y4eOHON 1 HAYYHOU AesITENbHOCTH Kadep.

IHosgcHuTEeILHAA 3aIINCKA

KomMmriekroBanue mNOHMMAeTCsl Kak IeJIeHANPaBICHHBIH OTOOp TOKYMEHTOB B
dbonn Oubmuoreku. Ilpeamer komruiekToBaHus ¢GoHAAa OMOIUOTEKHM HWHCTUTYTa -
«JIOKyMEHT - MaTepuajbHbIi HOCUTENb C 3a(QUKCUPOBAHHONM Ha HEM B JHOOOW (opme
uHpopManueld B BUJE TEKCTa, 3BYKO3alMCH, M300paxkeHUs W (WIM) UX COYETaHUS,
KOTOPBI MMEET PEKBH3MUTHI, TO3BOJISIONINE €0 HASHTH()HIHUPOBATH, W TMpeIHA3HAUYCH
JUTS TIepelayd BO BPEMEHU W MPOCTPAHCTBE B IENIAX OOIIECTBEHHOTO WCIOIB30BAHUS H
xpaneHus» (denepanpubiii 3akoH Ne 77- D3 «O06 o00s3aTeTbHOM IK3EMILIApE
nokyMeHTOB» oT 23.11.1994 (¢ m3ameHeHussMHU, BHECCHHBIMU DeiepaibHbIM 3aKOHOM OT
26.03.2008 Ne 28-@3).

OcHoBHast 1eNb JEATEIbHOCTH HMHCTHUTYTCKOW Oubmmnoreku - obecriedeHue
MH(OPMALIMOHHON NOJJEPKKH yueOHOro poLecca U UCCIeA0BATENbCKON IeATEIbHOCTH
By3a. OcCyIllecTBICHHE 3TOM 1eM BO MHOTOM OOYCJIOBIIEHO TMPABUIBHOW cTpaTerueu
KOMIUIEKTOBaHUSI OMOIMOTEUHBIX (DOH/IOB.

bubmmoreka AHO BO «MI'A»  sBigerca  BeaylMM  CTPYKTYpPHBIM
MoJIpa3JieIcHueM By3a, OOECIEUMBAIOIIMM JUTEpaTypol u uHpopmarmeit ydeGHO-
BOCTIUTATENIbHBI ~ MPOLECC M  HAYYHBIE WCCICNOBaHHS, a TakkKe ICHTPOM
pacmpocTpaHeHus 3HAHUH, TyXOBHOTO M WHTEIJICKTYaJIbHOTO OOIMICHHUS, KYJIbTYPHI.

Hensto  dopmupoBanus OuOIMOTEeYHOTO (POHAA  SABISICTCS  JIOCTHXKEHHUE
cooTBeTcTBUA (PoHa 3a7auaM OUOIMOTEKU U IOTPEOHOCTSAM YU TATEINEH.

B pa6ore mo xomruiekToBanuio (GoHIa OMOIMOTEKAa HE MOKET HE CUUTATBCS C TEM,
YTO MHCTUTYT JAWHAMHYHO pPa3BUBACTCSA, TMOSBISIOTCS HOBBIC CICIUATBHOCTH U
(baKyIbTeThI, YBETMYNBACTCS YHUCIO CTYJACHTOB MO OTACIHHBIM CHEIHATBLHOCTSM, B TOM
quCcie JKeNAoNMX IMOJIYYUTh BTOPOE BbICIIee OOpa3oBaHME, HApacTaeT TEHACHLUS K
Pa3BUTHIO MEXKIYHAPOIHBIX CBSI3ed WHCTHTYTa, a TaKkKe K HCIOJIh30BAHHIO
KOMIIBIOTEPHBIX TEXHOJIOTHI U K POCTY KOMIIBIOTEPHON TPAMOTHOCTH CTYICHTOB.

OcHoBHbIe npuHIMIIBLI GopMupoBanus ¢gonaa

[TpuHIIMT MOTHOTH NPOGUILHOTO KOMIUIEKTOBAHMSI, 00SCTICUUBAIOIINN YIEOHbIT
MPOIIECC M HAYYHYIO JICATEILHOCTh YYCHBIX U CTYACHTOB, M (hopMHUpoBaHUE (OHJIA TIO
TEM OTpacisiM 3HAaHWUH, TIO KOTOPBIM WHCTHTYT OCYIIECTBJISIET IOATOTOBKY
CHEIUAHICTOB;

[TpuHIIMT KOOPAMHAIIMKM KOMILIEKTOBaHUs (CorjacoBaHue ¢ Kadeapamu);

[TpuHIIMT BHIOOPOYHOTO KOMIUIEKTOBAHHS - IPEAINOJaraeT MONoiTHeHne (oHaa
OCHOBHBIMHU BHJIaMHU JOKYMEHTOB, UMCIOIINX 00OOMIAIONIUN XapaKTep, M0 KOHKPETHBIM
OTpaciisiIM 3HAHWH, a TaK)KE UMEIONIUX OOJIBIIYI0 HAYYHYIO WM UCTOPHKO-KYJIbTYPHYIO
IIEHHOCTb;



[lpyHIM ~ NpPEeeMCTBEHHOCTHM  KOMIUIEKTOBaHMS  (QOHOAa -  O3HayaeT
MOCJIEZIOBATENbHBIN XapakTep IMpoliecca KOMIUIEKTOBAaHHUS TEKYIIUMU HU3JAaHUSMU TI0
KOHKPETHOU OTPACIIH;

[Ipunnun cucreMaTH4HOCTH - TpeOyeT, uToOBl (opmMupoBanue (HoHIOB
OCYUIIECTBIISIIOCH TNIAHOMEPHO, PETYJISIPHO U ONIEPAaTUBHO;

[IpyHIMI ~ peNeBaHTHOCTH - O3HAYaeT COOTBETCTBUE HH(OPMAIMOHHBIM
NOTPEOHOCTSM IOJIH30BATENIECH.

IIpu ¢popmupoBannu poHaa OMOIMOTEKA PYKOBOACTBYETCH:

[Tpuxazom MwunucrepctBa obpazoBanusi Poccuiickoit denepanum ot 27 ampens
2000 r. Ne 1246 «O0 yTBEpKJICHUH MPUMEPHOTO TMOJOKEHHSI 0 (hopMUpoBaHUU (DOHIOB
OMOJIMOTEKH BBICLUIETO yU€OHOTO 3aBEACHUN;

[Tpukazom MunucrepctBa obpazoBanusi Poccuiickoit @enepamuu ot 11.04.2001 1.
Nel623 «OO6 yTBEpXXJIEHUM MHUHHMAIbHBIX HOPMATHBOB OOECIICUCHHOCTH BBICIIUX
y4eOHBIX 3aBeJICHUI y4eOHOU 0a30i B 4acTH, Kacaromencs OnOIMoTeYHO-HOPMATUBHBIX
pecypco» (B pen. [Ipukaza Munobpuayku P® ot 23.04.2008 Nel33);

[Ipukazom MunucrtepctBa obpa3oBanusi U Hayku Poccuiickoit ®@enepanuu ot 7
utoHs1 2010 1. Ne588 «O BHeceHnn m3MeHeHHH B GOpMy CIIPaBKU O HAJTHMYUU y4eOHOM,
y4e0HO-METOANYECKON JINTEPATYPhl U UHBIX OMOIMOTEUHO-UH(POPMAIIMOHHBIX PECYPCOB,
U CpeACTB obOecredeHus: 00pa30BaTEIBLHOTO Mpoiecca, HEOOXOAUMBIX [JISl pean3aluu
3asBJICHHBIX K JIMIEH3UPOBAHUIO O0O0pa30BaTENbHBIX MPOTPaMM, YTBEPXKIECHHYIO
IPUKA30M MHHHCTEPCTBa oOpa3oBaHusi U Hayku Poccuiickoit @eaepanuu ot 3 ceHTIOps
2009 1. Ne323x;

OenepanbHbIM 3aKOHOM PO Ned4-D3 «O KOHTpaKTHOM cucTteMe B chepe 3aKyImoK
TOBApoOB, paboT, yCIyT sl 00eCTIedeHHsI TOCYAAPCTBEHHBIX U MYHUITUTIABHBIX HYXKI»;

[Ipukazom MunucrepctBa oOpa3oBaHusi U Hayku Poccuiickoit @enepanuu u
®denepaibHOM CITY)OBI 110 Ha/I30py B cepe oOpasoBaHus U HaAyku oT 5 centsops 2011 r.
Nel1953 «OO6 yTBepXKIeHWU JUIEH3UOHHBIX HOPMATHUBOB K HAJWYHMIO Yy JIMIICH3MATA
y4eOHOM, yueOHO-METOANYECKON JTUTEPaTypbl U UHBIX OMOIMOTEYHO-UH(OPMAIIMOHHBIX
pecypcoB U CpelcTB obecredeHus: o0pa3oBaTENbHOrO Ipoliecca MO pPealn3yeMbIM B
COOTBETCTBUM C JIMIEH3MEW Ha OCYIIECTBIEHUE O00pa30BaTEeNbHON JeATeIbHOCTU
o0pa3oBaTeIbHBIM MTPOTrPAMMaM BBICIIETO TPO(ECCHOHANTBHOTO 00pa30BaAHUS;

TpeboBanusimu dDenepanbHBIX TOCYIAPCTBEHHBIX O0pa30BaTEIbHBIX CTAHIAPTOB
(®I'OC) BrICHIETO OOpa3OBaHUS;

[Tonoxennem o popmupoBanun Gonma 6ndamoreku AHO BO « T Ax.

CocraB ¢oHaa OMOIMOTEKH HHCTUTYTA

OcHoBHoii ¢ona (O.®.) - yacTh eguHOr0 (POHIA, KOTOpask MPECTaBIIET COOOM
HanOoJiee TMOJHOE CcOoOpaHWE OTCUYECTBEHHBIX M 3apyOeKHBIX H3JaHUN y4YeOHOUW U
HAYYHOW JUTEpaTyphl, HEOMyOJUKOBAHHBIX, AayJUOBU3YAIbHBIX M AJIEKTPOHHBIX
JIOKYMEHTOB, MUKPO(DOPM.

@oH/ peKHX KHUT - YaCTh OCHOBHOTO ()OHJIA, B KOTOPYIO BKIIIOYAIOTCS PEIKHE



WIK 0Cc000 IIEHHbIE JOKYMEHTBI, OTJIMYAIOIIMECS BbIIAIOIIUMHUCI HCTOPUYECKUMU,
HAYYHBIMH, XyJ10)KECTBEHHO-ICTETUUYECKUMH U MOJIUTpaduyecKUMU JOCTOMHCTBAMHU.

Honacoonslii pona (II.M.) - yacts equHOrO GHOHAA, MONB3YIOMIASICS HAMOOIBITUM
cupocoMm monb3oBarenedd. [1.D. co3zman mnpu otTaenax oOCIyXUBaHUS OUOIUOTEKU
(unTtampHOM 3aie, abOHEMEHTE, CIPaBOYHO-OMOIMOTpadUIECKOM OTAelne U Ap.).
[TogcoOubIit (hoHI By3a SIBIASETCA CIEUATH3UPOBAHHBIM, COCTOSIINM U3 JIOKYMEHTOB,
OTOOpPAHHBIX 0 YUTATEIBCKOMY cIipocy. JlocTyn Kk mojaco0HOMY (DOHIY 3aKPBITHIM.

Yueonunbltii ¢oua (Y.D.) - crneuuanu3upoBaHHBIN (OHJ, BKIIOYAET H3JAHUA,
pEKOMEHJI0BaHHbIe Kadenpamu By3a il oOecriedeHusi yuyeOHOro mpoiiecca. Y 4eOHbIN
donn dopmupyeTrcs B COOTBETCTBHM C Y4YeOHBIMU IUIAHAMHM W TPOrpaMMaMH By3a U
HOopMamu kHUTOOOecreueHHOCcTH. CocraBisier He MeHee 60 % B Ha3BaHHSX OT OOIIETO
dbonma. B »aToM donHae mnpenacraBieHbl yYeOHHMKH, YydeOHbIE TIOCOOUs, Y4YeOHO-
Meroandeckue nocodus, uzganus AHO BO «UI'Ay», anekTpoHHbIe M3MaHus. Y YeOHBIN
dbona ¢opmupyeTcs MO MUCBMEHHBIM 3asBKaM KadeIp B CTPOrOM COOTBETCTBUHU C
HATPABJIICHUSMH MMOATOTOBKY WHCTUTYTA.

[ToctynuBmas B Gona ydebHast uteparypa HaXOJUT OTPAKEHHUE B DJIEKTPOHHOM
KaTayiore OMOINOTEKH

OcCHOBHBIE HCTOYHHKH KOMILJIEKTOBaAHUS (l)OH[[a

HopmaTusel o0ecnieueHHOCTH OMOIMOTEUHO-UH(POPMALIMOHHBIMU PECypCaMu

bakanaspuat/ .
Jucnumnael 6a3oBoii yactu| HM3gaHel O0ecrneYeHHOCTh
CHEITUAIATET
JIMCUMTUIUHBL: 3a
OOmieryMaHuTapHble U | IOCTEAHUE 5 0,5
COIMAITLHO-KOHOMUYCCKHE JeT
OcHoBHbIE yueOHbIE
JTIOKYMEHTBI
EcTtecTBEHHO - Hay4HbIE U 3a
MaTeMaTHYECKUE; IOCJIEJHUE 0,5
Ob6menpodeccuoHabHbBIC; 10 net
0,3
0,25 meyaTHBIX UIIH
AIIEKTPOHHBIX
MOCJIETHHE 5
CriennanbHbie JIOKYMEHTOB U JOCTYT K
JeT
9BC
100 % obGyuatomerocs
KOHTHUHTCHTA
0,01-0,02 Joctym k
JIOTOMHHTETBHbIE npodeccuoHanbHEIM BJ],
CUMOHTLL ITo BceM nuKIIaM MH(POPMAIMOHHBIM U
0Ky CIIPaBOYHO-TTOMCKOBBIM
cucTeMam




OCHOBHBIMM HCTOYHUKAMM KOMILIEKTOBAHMSA ISl OMOIMOTEKH B HACTOsIIIIEe BPpeMsl
SIBJISIIOTCSI CJIeIyIoLme:
Poccuiickue u 3apy0exHble N3/1aTeNbCTBA;
KHHUTOTOProBbIe U KHUTOU3IAIOIINE OpraHU3alluu;
. UHTepHeT-MarasuHsr;
bubnuoTednsie KOIJIEKTOPHI,
Penaknmonno-uzaarensckuii otaen AHO BO «UI'Ay;
[TosxepTBOBaHUS OT YaCTHBIX JIMI] M OPTaHU3AIIHI;

N o o s LN R

[Toanucka Ha MEpUOAUYECKUE U MPOAOKAIOIIMECS U3/IaHUS, B TOM YHUCJE Ha
yAaJieHHBIE 3JIEKTPOHHBIE PECYPCHI.

@OHABl OCHOBHOW M JOMNOJHHUTEIBHOM JUTEPATYPbl MOTYT MONOJHATHCS 0
TpeOyeMbIX MOKa3aTeJael SJICKTPOHHBIMU y4YEOHBIMH JOKYMEHTaMH, B TOM YHCIIE W3
apergoBanHbix AHO BO «UT'A» OBC. Tlosromy mpu oleHKe OO0eCrneYeHHOCTH
JTUCHUIUIMH OMOIMOTEKAa YUUTHIBACT, KaK TPAJAUIIMOHHBIC TIEYATHBIC, TAK U AJIICKTPOHHBIC
JIOKYMEHTHI.

[Topsimox  dopmupoBanusi ydeOHOro (QoHga OIpeaenseTcs AICKTPOHHOM
KapTOTEKOW KHUTOOOECTICUCHHOCTH pealn3alii 00pa30oBaTeIbHBIX MPOTpaMM, KOTOpas
MO3BOJISIET KOHTPOJIUPOBATH COOIIO/IEHNE HOPMATUBOB KHUTOOOECTICYEHHOCTH.

Kaproreka nBaxnbl B ron cBepsierca ¢ yueOHbpiMu iaHamMmu AHO BO «UT'Ay.,
COJICP)KUT TMEpPEUYEHb CMECIUATBHOCTEN M M3yYaeMbIX JAUCIUIUINH, CEMECTPBI, B KOTOPHIX
OHM W3YYarOTCs, KOJTUYECTBO CTYJEHTOB THEBHOTO M 3a0YHOTO OOYYEHMsI, U3YyYarOIINX
JTUCUUIUIMHY, OCHOBHBIE U JIONOJIHUTENIbHBIE Y4ueOHBbIE JOKyMeHTH. KaproTeka
MO3BOJISIET PACCYUTATh KOIPPUIMEHT KHUTOOOECIEYEHHOCTH MO0 KXol Yy4ueOHOM
TUCITUIUIMHE, CHEIUANIBHOCTH WJIM HaIpaBiICHUIO OOyYeHHS, MO KaxJOW KaTeropuu
00yJaroIuxcs.

[Ipn »TOM yuuTBHIBaeTCS TOJ W3AaHUS Y4EOHBIX JTOKYMEHTOB (CTENEeHb WX
yCTapeBaeMOCTH).

[IpnoOpereHnne u3AaHUI OCYIIECTBISAETCS B COOTBETCTBUU C TPeOOBAHUAMU
®enepanbaoro 3akoHa PO No 44-03 ot 05.04.2013 r. «O KOHTpaKTHOI cucteMe B chepe
3aKyIOK TOBapoOB, paboT, yCIyT /uisl 00eCriedeHus: TOCYAapCTBEHHBIX U MYHHITUTIATBHBIX
HYX» B JEUCTBYIOIIECH peIaKIINH.

[Ipeanourenne otTnaercss COTPYAHUYECTBY C HU3JAOMIMMU OpraHu3alusIMH Ha
OCHOBE MPSIMBIX JOTOBOPHBIX OTHOIIICHH.

Kuauru, moctynuBmive B Jap OT 4YHTaTeNed, BKIIOYAIOTCS B (OHMA, €CIHU ITH
MaTEpHUaJbl COOTBETCTBYIOT 00JIACTSM HAYYHBIX UCCIIEOBAHUN U OOYYCHUS B HHCTUTYTE.

B pabore mo kommuiekTOBaHMIO OuOamMoTeuHoro (¢GoHAa  OuOIHOTEeKa
npuaepXuBaeTcsi TpeOOBaHWH U HOPMATHUBOB  00ECIIEUEHHOCTH  OMOIMOTEYHO-
WH(pOPMAIIMOHHBIMU pECypcaMu, YTBEepk ACHHbIX MunHoOpHayku P® u npumMeHsembix
MIPU aKKPEIUTAIMH U JIMIICH3UOHHOMN IKCIIepTHU3E.

C yuyeToM CTENEeHH YCTApEeBAEMOCTH JIUTEPATyphl OMOMUMOTEUYHBIH (OHIO B
00s13aTeTbHOM TIOPSIIKE JOJKEH OBITh YKOMILJIEKTOBAH HM3JaHUSMH OCHOBHOW ydeOHOM



auTepatypbl B cooTBeTcTBUU c TpeboBanusimu PI'OC. OcHoBHas oOpa3oBaresibHas
nporpaMMa JoJKHa oOecrneunBaTbcs y4eOHO-METOJMYECKOM JOKyMEHTaluuen u
MarepuajiaMd IO BCeM Yy4eOHbIM Kypcam, JHUCHMIUIMHAM (MOMAYJSIM) OCHOBHOM
00pa3oBaTeIbHON TPOrPAMMBI.

Kaxnpiit oOyuatomuiicss 1oKeH OBITh OOecreueH JOCTYNOM K 3JIeKTPOHHO-
ONOIMOTEYHOM cUCTEME, COIepKAIIEH U3IaHKS TTI0 OCHOBHBIM M3y4aeMbIM JTUCIUILUIMHAM
U chOpMHUPOBAHHOW IO COTJACOBAHMIO C TpaBOOOIAAATENsIMU Yy4eOHOM Hu y4deOHO-
METOANYECKOM JIUTEPATYPHI.

DNeKTpOHHO-OMOMIMOTEYHAasT CHUCTEMa JOJKHA OO0ecleuyruBaTh BO3MOXKHOCTH
UHAUBUAYaJIbHOTO HEOTPAaHHMUEHHOTO JocTyna K coaepxkumomy ObC ans Kaxaoro
oOyuarolierocst U3 J1000M TOUKHU, B KOTOPOU UMEETCs I0CTYI K ceTh VIHTepHeT.

bubnuoreuynsrii ¢GoHA T0DKEH OBITh YKOMIUIGKTOBAH TEYATHBIMH /WU
AIIEKTPOHHBIMU M3AAHUSIMU OCHOBHOM y4eOHOW JIUTepaTyphl MO AUCIHUIUIMHAM 0a30BOM
YaCTH BCEX LUKJIOB, M3/IaHHBIMU 3a Tociennue 10 net (I Jucuumine 0a30BOM 4acTu
I'YMaHUTApHBIX, COLUAIBHBIX U SKOHOMUYECKUX JUCLIUILUIUH - 32 TOCIHEAHHUE S5 JIeT), U3
pacdeTa He MeHee 50 IK3eMIUTAPOB TakuX u3AaHui Ha Kaxabie 100 oOyyaronuxcs.

®oHA JOMOTHUTEIBHON JHUTEPATYyphl TOMUMO Yy4eOHOW JIOJDKEH BKJIIOYATh
ouIMaIbHBIE, CIPAaBOYHO-OMONMOTrpaduueckre W CrelnuaIn3upOBaHHBIE W3/IaHUS B
pacuete 1 -nk3emrusipa Ha Kaxbie 100 oOydaromuxcsi.

JIOKYMEHTBI U pecypchl IPUOOPETAIOTCS Ha OCHOBE MPEIBAPUTEIHHOIO 3aKa3a o
nuckMeHHBIM 3asiBkaM kadenp AHO BO «T'Ax.

OO0mue mapameTpsl 0TOOPA TOKYMEHTOB B (DOH/

OO6muMu napameTpaMmu 0TO0pa TOKYMEHTOB B (POH/T SIBIISIOTCS:

S3bIK - JOMHMHHUPYIOT MaTepuaibl Ha pPycckoM si3bike. [IpmoOpeTaroTcsi Takxke
JIOKYMEHTHI Ha aHTJIMHCKOM M HEMEIIKOM SI3bIKaX

Jlata my0JMKalUM - KOMIUICKTYIOTCS TEKYIIME U PETPOCIEKTHBHBIC W3JaHU,
npeo0aagaroT TeKyIIue;

XpPOHOJIOTHYECKHIT O0XBAT - OTHOCHTCS K HMCTOPUYECKUM IIEPHOJIaM BPEMCHH,
uHTEpecyonmM  (akynbTeTsl Oosbiie Bcero. llpenmodrenue oTmaeTcs U3JaAHUSAM
TEKYIIETro TO/1a;

I'eorpaguuecknii oxBat - oTOMparOTCs MyOIMKAIMKA MECTHBIC, PETUOHAIILHBIE U
[IEHTPAJILHBIE B 3aBUCUMOCTH OT TOT'0, KAKUE MHTEPECYIOT (haKyIbTeT OOJIbIIE BCETO.

Ipoduib KOMILIEKTOBAHMS 10 OTPACJIAAM 3HAHUM

Tematnka komIuiekToBaHus ¢GoHAa OUOIMOTEKH ompenensercs mnpoduieM
Hay4yHOH M ydeOHOH paboThl Kadenp uHCTUTYTAa. OTOOpP TOKYMEHTOB COOTBETCTBYET
HaNpaBJICHUSM MTOATOTOBKU CIECIMATNCTOB B MHCTUTYTE. JJOKyMEHTHI 110 HEMPO(PHIEHBIM
JUCHMITMHAM HE TIPUOOPETAOTCSI.

Ilpogpune Komnaekmoeanus pPETIAMCHTUPYET OCHOBHBIC HANpPABICHUS |
OCOOCHHOCTH KOMIUICKTOBaHHUS OWOJIMOTEKM ¥ ONpeAenseT TEMaTHKy U  THUIIBI
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JOKYMEHTOB, BKIO9aeMbIX B (oHI. CTpyKTypa mpoduiis KOMIUIEKTOBAHHS - TEMaTHUKO-
TUIIOJIOTUYECKHUE PYOPHUKU OMOMHOTeUHO-O0nbIMorpadguyeckoi kiaccupuKaiuu.
Oco0eHHOCTH KOMIUIEeKTOBaHUS (oHIa OUOIHOTEKH

TemaTtnka komruiekToBaHus (GoHIa OUOIMOTEKH OIpeAessieTcs HalpaBICHUSIMU
HayyHOM M ydeOHOW paboThl MHCTUTYyTa. B KommiiekroBaHuu ¢(oHaa OubOIMOTEKA
npUIepKUBaeTCsl COATAaHCUPOBAHHOTO IMMOAXO0/Aa K MPUOOPETEHHIO Pa3IUYHBIX BUIOB
U3 MaHN.

KomrekraTopbel paboTaloT B KOHTAaKTE C 3aBEIYIOIIMMH Kadeap, Ha3HaYeHHbIMU
COTJIaCHO MPHKA3y PEeKTOpa MHCTUTYTA, Uil KOOPJAWHALMU M KOOMEpaIu IesaTeIbHOCTH
Kadgeap c¢ OMOIMOTEKOW MO BompocaM HHGPOPMAIIMOHHOTO OOecHedYeHUs y4eOHOro u
HAy4YHOT'O MPOILECCOB.

JIOKyMEHTBI TIPHOOPETAIOTCSI O MUCHMEHHBIM 3asBKaM (PaKyJIbTETOB U JIPYTUX
nojpasaeneHuii  uHctutyTa. llpennmoureHume  oTmaercs  WM3JAHUSIM € TpupoOM
MunuctepctBa obpazoBanusi PO u apyrux ¢denepaibHbIX OpPraHoOB HCHOJHUTEIHHOU
BiacTu P®, uMeromumx moaBeIOMCTBEHHbIE YUeOHbIC 3aBEICHUS, C YUeTOM TpeOOBaHUM
dI'oC.

Cnpasounsle u30anus yHUBEPCAIBHOTO XapaKTepa KOMIUIEKTYIOTCS 1o 1 9K3. B
(GOHI YMTANIBHBIX 3aJI0B, CIIPABOYHbIE U3JAaHUSI OTPACIIEBOrO XapakTepa MpUoOpeTaroTCs
JUISl YUTAJIBHBIX 3aJI0B.

O¢uyuanvnuslie O0oKymenmst TIPUOOPETAIOTCS C YYETOM PEKOMEHJAluin
npenojaBaTesied Mo oTOOpY M3AAHMM 3TOrO BHJA U COOTBETCTBHUS MH(OPMAIIMOHHBIM
3ampocaM CTYJEHTOB. B KOMIIJIEKTOBaHMHU IOPUIUYECKUX MaTEpUajoB MPEANOYTEHUE
OTJIaeTCsl M3JAHUSM, SBIISIONIMMCS IEPBOUCTOYHUKAMU Ty OITHKAIUH.

Xyooscecmeennaa aumepamypa tnpuoOperaercs B (GOHIBI a0OHEMEHTA.
OCHOBHBIMHM KPUTEPHUSIMH OTOOpa XYJI0>KECTBEHHBIX NMPOU3BEACHUN B (DOHA SBISIOTCA

CIIEAYIOIIHE:

1. lns ueneit yueOHOM 1 Hay4HOM pabOTHI - 3as1BKa Kadeapsl

2. [lns  ueneil camooOpa3oBaHMsI - BBICOKAas XYIOXECTBEHHAash II€HHOCTb
MIPOU3BEICHUIA.

Kapmor u amnacer nipuoOpeTarOTCsi TEX THUIIOB, KOTOPbIE MOAAEPKUBAIOT
noTpeOHOCTH B 0OYYEHHH, B TOM UHUCJIE 110 Teorpaduu, reoJoruu u Jip.

Ayouosu3syanvhvle 00OKyMeHmbl 3aKyMalOTCd B COOTBETCTBUM C MOTPEOHOCTSIMU
dakynbpTeToB. [IpHOPUTETHBIM SIBIISIETCS HATIPABJICHUE O0YUYCHHSI HHOCTPAHHBIM SI3bIKAM.

Ilepuoouueckue uzoanusn. B coorserctBun ¢ mpukazoM Nel651 ot 26.12.2016r.
Muno6paayku P® ¢oHa mepuogudeckux JOKYMEHTOB OHOIMOTEKH IOJDKEH OBITh
MPEJICTABIICH OTPACICBBIMH HW3JIAHUSMU, COOTBETCTBYIOIIMMH TPO(UIISAM IMOJATOTOBKU
KaJIpOB, a TAaK)KE JIOJDKEH KOMILJICKTOBATHCS MACCOBBIMH IICHTPAIBLHBIMH M MECTHBIMU
OOIIECTBEHHO MOJMTHYCCKUMH H3IaHHSIMH.

[lepuoguyeckue wW3gaHUsT  TPHOOPETAIOTCS MO 3aKa3aM  CIEIUAIKNCTOB
(bakyIbTETOB U CTPYKTYPHBIX TOJIpa3/ICICHU MHCTUTYTA. [lepedcHb )KypHAJIOB U Ta3eT
u3ydyaercs 3aBeayrommMm kKadenpel u  npernogaBatensmu. Ot pakylIbTeTOB U



CTPYKTYPHBIX TMOJpAa3/eJIeHU HHCTUTyTa IIOCTYNAIOT 3asBKU B BHUJAE CIYXEOHBIX
3aMMCOK Ha UMsI 3aBeyrouieil OMOIMOTeKON U MOANMCaHHble JeKaHOM (paKyibTeTa, 1100
HavaJbHUKOM Yy4yeOHoTO oTnena. lloammcHas KoMmmaHus TPOBOIUTCS 2 pa3a B TOM,
nekaHaMm (paKkyJIbT€TOB U PYKOBOJHUTENSM IOAPA3JCIICHUI HAIpPaBIIsETCsl CIUCOK YK€
BBINHUCHIBAEMBIX KYPHAJIOB U ra3eT JUIsl KOPPEKTUPOBKH.

HayuHble nOKyMeHTHI MpuoOpeTaroTcss Mo NpopuiIro Kaxaoil oOpa3oBaTeabHOU
nporpammsel AHO BO «MI'A», ocobeHHO 1O HaIlpaBlIEHUSIM MarucTparypsbl, B IEPBYIO
ouepenp Ui YHTAIbHBIX 3anoB. Ilpu orbOope DOKYMEHTOB NpPEANOYTEHHE OTHACTCS
dyHIaMeHTaIbHBIM, OO0JIAZAIOIIMM TOBBIIICHHON AaKTYalbHOCTBIO, BBITYIICHHBIM
aBTOPUTETHBIM aBTOPOM WJIM M3/aTeNbCTBOM, IOJIYYHMBIIMM BBICOKYIO OLIEHKY
cnenuanucToB MuHucTepcTsa 00pa3oBanus U Hayku PO.

B uuranpHBIX 3ajJaX NPOBOAUTCS MOHMTOPUHI HCIIOJB30BAaHUS IEPUOIUKU
CTyJeHTaMu U mnpenojaBaTensiMu. CHUCOK YTBEpXKAAETCS PEKTOPOM HHCTUTYTA.
[TogroraBnmuBaroTcs Bce HEOOXOAMMBIE IOKYMEHTHI W TepenaroTcst lIpopekropy mo
o0IMM BOMpOCaM M OTAeNa KaJpoB MHCTUTYTa JUIsl MpOBeAeHMs 3akynok. [lo uroram
KOTOPOT0, 0QOPMIISIOTCS TOKYMEHTHI Ha TIOCTABKY MEPUOTUIESCKUX H3TaHUH.

B cBmu ¢ mpoOnemamMu XpaHEHHs] TPEANMOYTEHHE OTHACTCS W3IAHUSM B
aneKTpoHHOU popme. [IprobpeTeHne JOKyMEHTOB B 3JIEKTPOHHON (hopMe SIKOHOMHUYECKU
O0onee BBITOAHO (MO KadyeCTBY, JMAOCTYIHOCTH, AaKTyaJIbHOCTH, CTOMMOCTH), Ye€M
nproOpeTeHre ormyOJIMKOBaHHOMN NeyaTHON Bepcuu. JJOKyMEHTHI B 3JIEKTPOHHOM BHUJIE Ha
JOKAJBHBIX JUCKaX NpuoOpeTaroTcs s YUTAIbHBIX 3aJl0OB W CIPaBOYHO -
uH(popMalMOHHOTO PoHa (bubarorpaguueckue ykazaTesn)

JJIeKTPOHHAst OMOIHOTEeKA

Komnnexmosanue gponoa snekmponnotl 6ubIuomexu uHCmumyma

OOBEKT KOMIUIEKTOBAHUSI:

OTtaenbHOE TIPOM3BEACHHUE, TOJ KOTOPHIM IOHUMAETCSl JI000M cCaMOCTOSTEIHHO
OIMCAHHBIN 00BEKT;

N3nanne kak COBOKYNMHOCTh MPOW3BEICHUN (B YacCTHOM cllydae OTACIBHOE
IIPOU3BE/ICHHE);

DNEKTPOHHBIE KOTIMH ITEYATHBIX U3JaHUM;

On-line  goctym K CeTEBBIM  3JCKTPOHHBIM  JOKYMEHTaM, 3JICKTPOHHO-
OUOIMOTEYHBIC CUCTEMBI.

le/IHIII/lHLI KOMILVICKTOBAHUSA

[TpuHIMIBI KOMIUIEKTOBaHUS (OHJIA OSJICKTPOHHBIX JIOKYMEHTOB  SIBIISTFOTCS
oOmumu 171st Beero (hoHaa OMOIMOTEKH.

doH yHHBEpCaJeH 1O TEMaTWKe, HE WMEET OTPAaHWYCHHH 10 s3bIKaM,
XPOHOJIOTUU W BUAAM JOKYMEHTOB. BKIIIOYaeT BU/IBI M TUIIBI IOKYMEHTOB, TPATUITUOHHO
KOMILIEKTyeMble OMOINOTEKOM:

- DJIGKTPOHHBIC KONHUHU KHWI, TMPOJOJDKAIOIINXCS W3JIaHul, aBTopedepaToB
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JTUCCepTalnid, HW300pa3UTENIbHBIX,  ayJAHMOBHU3yallbHbIX  MAaTE€pHAOB,  PYKOIMCEH,
O(UIMAIBHBIX JIOKYMEHTOB, CTaHIApTOB, 0a3 JaHHBIX, JIEKTPOHHBIX HW3JAaHUN U Ap.
JIOKyMEHTBI KOMILJIEKTYIOTCSI B OJJHOM 3K3EMIUISIPE.

[IpaBoBbie KpuTepun OTOOpa IIEKTPOHHBIX JIOKYMEHTOB O0a3upyroTcsi Ha
POCCHIICKOM 3aKOHOJIATEIbCTBE 00 MHTEIIEKTYyaIbHOM COOCTBEHHOCTH.

M CcTOYHHKH KOMILJIEKTOBAHUSA

OCHOBHBIM HCTOYHHUKOM KOMILJIEKTOBAaHUS (OHAA BJIEKTPOHHBIX JOKYMEHTOB
SBIIIOTCS] AJIEKTPOHHBIE W3/IaHUsA U JOKYMEHTBI, CO3JaTeISIMU W MpaBooOIagaTeNsiMu
KOTOPBIX SBJIAIOTCSI POCCUHCKHE HOPUAWYECKHE U (PU3MYECKUE JHIA WIH 3apyOeKHbIE
opranuszanuu. Metojsl popmupoBanus houzaa:

1. [TonmydeHnue 3MeKTPOHHBIX MyOIUKalUi OT CTOPOHHUX OpTraHU3aIINIA;
2. OO6MeH (aitiamu ¢ opraHu3alus My U YaCTHBIMH JIMIIAMH.
3. Opranuszanus 10cTyna K U3JaHusiM B 3JIEKTPOHHOM BHU/IE.

Kpurepun oréopa

OCHOBHBIMH KPHUTEPHUSMH OTOOpa SABISIOTCA COACpPKAHWE JIOKyMEHTa, €ro
Hay4Hasl, KyJbTYpPHO-UCTOpPHUYECKAsi 3HAYUMOCTh, I 3aMMCTBOBAHHBIX JOKYMEHTOB -
HAJIMYHE JOTOBOPA C IMPaBOO0IaaTeNIeM.

YYUTHIBAIOTCS Tak)Ke KadecTBO peCcypca, aBTOPHTETHOCTh €ro Co3JaTens u

ACPIKATCIIA.

CreneHnb BIOOPOYHOCTH

DNEKTPOHHBIE TOKYMEHTHI MOCTYMAIOT B (POH] C pa3IMYHON CTENEHBIO MOJIHOTHI.

OCHOBHBIMH ~ KpUTEpUSIMH  OTOOpa  SBISIOTCS:  COAEpXKaHHUE JOKYMEHTa,
OTKPBITOCTh pEcypca, OTKPBITOCTh (OPMATOB NPEJCTABICHUS, CaMOJOCTaTOYHOCTh
oOwekra. Ilpuopurer otnaercs u3gaHUsIM, 3aMMCTBOBAaHHBIM OT IpaBooOsafaTesel, U3
JIETUTUMHO CPOPMHUPOBAHHBIX KOJIEKIIUH.

CTpyKTypa 3J1eKTPOHHOM 0M0IHOTEeKHU

1. BHYTpeHHUE peCYPCHI.

«  BHyTpuBYy30BCKOE M31aHUE
«  VYyeOHas nuTeparypa

- PaGouune nporpammbl

« Ilone3Hsle ccbUIKH

2. Bwnemmme pecypchl:
«  bubnuorpaduueckue
«  @akrorpapuueckue
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+  TlomHOTEKCTOBBIC
«  PedepaTuBHbIC

i 3JleKmp0HHbl€ OubIUOmMeEYHble cucmembl

HGPE‘IEHB OCHOBHBIX NNOAIIUCHBIX HCTOYHHUKOB

Ne Ccplika Ha HaunmenoBanue pa3paboTku B
N < JocTynHocTb
n/m | uH(OPMAMOHHBII pecypc JIEKTPOHHOU (opme
Iga.ru/pade
1 | (elektronnobibliotechnaya- DJeKTPOHHO-OHbIHOTEUHas
sistema) cucrema (OBC)
IPRhooks
HarmonaneHenii nudpoBoit
2. www.rucont.ru pecypc «PykonT» Poccuiickas

['ocynapctBenHass OnbImoTeKa

BroakeT KOMILIEKTOBAHU A

(DI/IHaHCI/IPOBaHI/Ie HpI/I06peTCHI/IH JOKYMCHTOB B (bOH,Z[ OCYHICCTBIACTCA 3a CUCT

CPCACTB MHCTUTYTA.

JIJIs OITUMU3AIAH PAacX0I0B OMOIMOTEKA MPUMEHSET TTONpaBKy k deneparbHOMY
3akony Ne 44-®3 ot 05.04.2013 r., coriacHO KOTOPOW pasperiaercsi «pa3MelleHue
3aKa30B Ha TPUOOpPETEHUE TMPOM3BEICHUN JIMTEPATyphl W HMCKYCCTBA OIPEICIICHHBIX

ABTOPOB ... I TOCYAAPCTBCHHBLIX WM MYHHIUIIAJIBHBIX HYXI B ClIy4dac,

€ClIn

CAVMHCTBEHHOMY JIMIly IIPUHAJICKAT UCKIIOYUTEIbHBIC IIPaBa HA TAKUE NPOU3BEIACHUSI»
0e3 mpoBeJeHUs ayKIIMOHOB, HA OCHOBE 3aKJIFOUEHHUS MPSAMbIX KOHTpakToB Mexay OI'TIY

Hn n31aTCJIbCTBaAaMU.
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