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1. O01mue Mo10KeHUs

1.1. Hactosimee [lonoxkenue omnpenenseTr NOopsaoK CO3/IaHHs U UCMOJb30BAHUS B
y4eOHOM IIpoIlecce aBTOHOMHONW HEKOMMEPYECKOW OpraHU3aIlii BBICIIETO 00pa30BaHUs
«MHCTHTYT TOCYAapCTBEHHOTO aAMUHUCTPUPOBaHUS» (Hanee — HCTUTYT) 3IIEKTPOHHOK
oubnuoTexku (mamee — Ob) u pa3paboTaHO B COOTBETCTBUHU C [ 'pakTaHCKUM KOJEKCOM
Poccuiickoit @eaepannu (dacth yerBepras) ot 18.12.2006 r. Ne 230-D3, denepanbHbIM
3akoHOM OT 27.07.2006 Ne149-®3 «O6 undopmaruu, HOOPMAITMOHHBIX TEXHOJIOTHIX U
o 3amure wuHpopmammm», [OCT P 52653 — 2006 «MHpopmanmoHHO-
KOMMYHUKAI[HOHHBIC TEXHOJIOTMH B O0pa3oBaHWHM. TEPMHHBI U OIPEICICHUS,
yTBEpkKACHHBIM npukazoM PocrtexperymupoBanuss or ['OCT P 52653 — 2006
«H(pOpMAIIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTMH B OOpa30BaHUHM. TepMUHBI U
ONpENIENCHU», YTBEPKICHHBIN Npukazom PocrexperymupoBanusa ot 27.12.2006 1. Ne
419-ct r. Ne 419-ct, TOCT P 53620-2009 «MH(pOpMaTHOHHO-KOMMYHHUKAIIHOHHBIE
TEXHOJIOTUM B 00pa3oBaHWU. OIEKTPOHHBIE o0Opa3oBarenbHbIEe pecypchl. OOmme
MIOJIOKEHUSA», YTBEPKIAEHHBIN nIprka3oM Pocrexperynuposanus ot 15.12.2009 r. Ne 956-
ct, 'OCT 7.83-2001 «Cucrema crtaHmapToB 1o HH(pOpMaLuH, OHOIMOTEYHOMY U
U3aTeIbCKOMY JIey. DJIEeKTpOHHbIC n3aanus. OCHOBHBIC BUJIbI U BBIXOIHBIC CBEICHUS,
denepanbHbIM 3aKOHOM OT 29.12.1994r. No 78-D3 «O 6HOINOTECUHOM Jeiey, MpUKa3aMu
U pacrniopspkeHusiME pektopa MHctutyTa, Hactosmmm [lomoxxeHneM.

1.2. DnextpoHHass Oubnuorexka MHcTUTyTa — 3TO MH(OpPMAlMOHHAs CHCTEMA,
obOecrieynBaroniasl Co37JaHUE W XPaHCHHWE JOKYMEHTOB B JJEKTPOHHOM BHIE, C
BO3MOYKHOCTBIO JIOCTYIIAa K HUM Yepe3 CPENICTBA BBIYMCIUTEIHLHON TEXHUKH, B TOM YHCIIE
M0 TEJIEKOMMYHHKAIMOHHBIM ceTsiM. Db sBnsieTcss yacThto Oubmmorekn MHCTUTYyTA U
MpencTaBisieT co00M KOMITIEKC Pa3sHOPOIHBIX AJIEKTPOHHBIX MAacCHBOB HMH(OpPMAIUN U
AIIEKTPOHHBIX CPEJICTB JIOCTYTIA.

1.3. DOmnektponHass OuOIMOTEKAa BKIIOYAET B ceOs: coOpaHHE 3JICKTPOHHBIX
00pa3oBaTeNbHBIX PECYPCOB (COOCTBEHHBIX U CTOPOHHUX JJICKTPOHHO-OMOIMOTEUHBIX
CHUCTEM) Y4YeOHOH, Yy4eOHO-METOJUYECKOW JUTepaTypbl W WHBIX OHOIMOTEYHO-
MH(POPMAIIMOHHBIX PECYPCOB, U CPEIACTB OOECIeYeHHs 00pa30BaTEIBHOTO IMpoIecca 1Mo
peaiu3yeMblM B COOTBETCTBHM C JIMIICH3WEH Ha OCYIIECTBICHHE O0pa30BaTeIbHOU
JIESITEIIBHOCTH 00pa3oBaTeIbHBIM nporpaMMam CpEIHEero " BBICIIIETO
poQeCCUOHAIIBHOTO 00pa30BaHUS.

1.4. B mnacrosmem IlonokeHHMH TPUMEHSIOTCA CIEAYIOIIUE TEPMHUHBI |

OTIpe/ICIICHUSI:
- IN110, CO3/1aBlIee 00pa30BaTEIbHOE IIEKTPOHHOE U3/1aHUE WU
Asmop MPUHUMABIIEE YYacTHUE B €r0 CO3JIaHUH, a TAKXKe MOAPa3IeIeHNE
WuctutyTa, OT UMEHH KOTOPOTO CO3AAI0TCS M (MITN) Iy OIMKYIOTCS
y4ueOHbIe MaTepUabl;
Ilonv3zoeamensy | - pruznyecKoe WM IOPUANIECKOE JHIIO, MOIB3YIOMIEECs yCIyraMu
IIeKMPOHHOTL 3JIEKTPOHHON OMOIMOTEKH;
oudIUuOMeEKU




Dnekmpounwtit | - JOKyMEHT Ha MAlIMHOYUTAEMOM HOCHUTEJIE, ISl CIIOJIb30BaHuUs
0OKYyMeHm KOTOPOT0 HEOOXOAMMBI CPEACTBA BHIYMCIUTEIbHON TEXHUKH;

- QJIEKTPOHHBIN TOKYMEHT (TpyIINa IEeKTPOHHBIX JOKYMEHTOB),
dnexmponnoe NPOIIEAIINHA PEJaKIIHOHHO-M3/1aTeNIECKYI0 00paboTKy, MpeTHa3HaYCHHBIH

uzoanue ISl pacTIpOCTPAHCHUS B HEU3MEHHOM BHUJIE, MMEIONINHN BBIXOTHBIC
JIaHHEIE;
Dnexmponnwlii - 9JIGKTPOHHOE M37aHUE, B OCHOBHOM BOCITPOU3BOISIIEE
ananoz COOTBETCTBYIOIICE ITEUaTHOE U3JaHue (PACITONIOKEHNE TEKCTA,
neuamnozo WJUTIOCTPAIIMU, CCHUTKH, TPUMEYaHUs 1 T.11.);
uzoanus

- OCHOBHOE yueOHOEe JIEKTPOHHOE U3JIaHue, CoJleprKallee
CUCTEMATUYECKOE U3JI0KEHUE YUYEOHO!M MTMCIUIUIMHBI U CO3IaHHOE Ha
InekmpoHHblLiL BBICOKOM HayYHOM U METOJINYECKOM yPOBHE, TOJHOCTHIO

YueOHUK COOTBETCTBYIOIIEE eepabHoit cocTapisromei aucuuruivabl ['OC n
(mm) ®I'OC BIIO (BO) ciennanbHOCTEN U HaNIPpaBiIE€HU, OIPEaeIIeMOi
JMUIAKTHYECKIMH eIMHUIIAMI CTaH/IapTa ¥ MPOTPaMMOM;

- 3TO U3/1aHUE, YACTUYHO WJIU MOJHOCTHIO 3aMEHSIOIEE UITU
JornonHsromee yueOHuk o ¢enepansroit komrnonente ['OC u (wim)
®I'OC BIIO (BO), no aucuuIiinHaM By30BCKOTO KOMIIOHEHTA,
crenranu3ani ¥ GaKyJIbTaTUBHBIX TUCIUILUIMH U OQUIIMATBHO
YTBEP>KJICHHOE B Ka4eCTBE IAHHOTO BUJIA M3/1aHUS;

dnekmponnoe
yuebHoe nocobue

Onexkmpounslit | - IPOrpaMMHBIN KOMIUIEKC, BKJIIOUAIOUINM CUCTEMAaTU3UPOBAaHHbIE
yueono- yueOHble, Hay4YHbIe U METOJMUECKUE MaTepHalIbl IO ONPEaeICHHOM
Memoouyeckuil | yaeOHON TUCIUIUIMHE, METOUKY €€ N3y4eHHs CPEeICTBAMU
KOMRJeKc no UH(OPMAITIOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTUI U 00€eCTIeYHBAOITHIA
oucyuniune YCIIOBHS JJIsl OCYIIIECTBIICHHUS Pa3JIMYHBIX BUJOB YUeOHOU AESATEIbHOCTH;
Dnekmpounslii | - COBOKYITHOCTB CPEJICTB MPOTPAMMHOT0, HH(POPMALIMOHHOTO,

o6pazoeamenvuplil | TEXHUIECKOTO M OPTaHU3ALUOHHOTO 00ECIICUCHHUS, B KOTOPOH OTpaskaeTcst
pecypc (Opyzoe | HEKOTOpas IpeIMeTHast 00JIaCTh, PeaTU3yeTcsl TEXHOJIOTUS €€ U3y4eHHs

Hazeanue- JUISL pa3JIMIHBIX BUJIOB YYeOHOM ACATEIBPHOCTH, IIPEICTABIICHHAS B
KOomnvlomepHoe | 3JICKTPOHHOM BHUJIE Ha MAIIMHHBIX HOCUTEISIX WIIM Pa3MEIleHHAs B CETSIX
cpeocmeo OBM (10KanbHBIX, pETHOHABHBIX, TI100aBHBIX);

odyuenus — KCO)

- KOMITBIOTEP, BBIJICIICHHBII U3 TPYIIIbI NEPCOHATIBHBIX KOMITBIOTEPOB (MM
Cepeep pabouunx cTaHuuMil) I BBIOJHEHUS KaKOW-I100 CepBUCHOM 3a1aun 6e3
HEIMOCPEICTBEHHOTO YYaCTHs YEJIOBEKa.

2. lesnun 1 3a1a4m 3J1eKTPOHHOM OMOINOTEKH

2.1. llenblo co3maHus BJCKTPOHHOW OubmuoTeku MHCTUTYyTa  sIBISIETCS

COBEpPIIICHCTBOBAHUE W MOBbIMIEHNE 3()()EKTUBHOCTH M OMEPATHBHOCTH OOCITY>KHBAaHUS
M0JIb30BaTeJeH, pacHIMpeHre CHOCOOOB COXpaHEHHUS JAOKYMEHTOB, XpaHSILUXCS B €€
doHmax, NpeOTBpalleHHEe H3HOCA  (PU3MYECKUX  SK3EMIUIIPOB,  pacIlUpeHue
MOTEHIINATBHO JOCTYMHBIX HMCTOYHUKOB KOMIUIEKTOBAHHS OWONMOTEYHBIX (OHAOB, a
Takke HH(POpMAIMOHHOE OOEeCIeUYeHue JIOMOJIHUTENbHBIX BO3MOXHOCTEH y4eOHO-
BOCTIUTATEIILHON M HAyYHO-UCCIIET0BATEILCKON PaOOThI, BKIIOUAS:

2.1.1. OOecrnieyeHre AOCTYMHOCTH IOJHOTEKCTOBBIX H3JIaHUNW M JOKYMEHTOB
TPYAOB COTpYAHUKOB MHCTUTYTA, Mpe1ocTaBIeHHE KOTOPBIX YUTATEINSIM 3aTPyAHEHO WIIN
OTPaHMYECHO M IICHHBIX B HAayYHOM W HCTOPHYECKOM IUIaHE TOKYMEHTOB B (OHIAX




OMOIMOTEKH, CO3aHMsI IIEKTPOHHBIX KON U 00ecTedeH s YJaJIeHHOTO JOCTYyNa K HUM
(penkux KHUT, POTOATHOOMOB, pyKOTIMCHBIX KHHT, TUCCEPTALIMHI H T.IL.);

2.1.2. OGecneuenue aoctymna K uHGpOpMauu, CymeCTBYIOMICH UCKIIOYUTEIHHO B
aekTpoHHOU (opme. [IpenocTaBienre monp30BaTEeNIIM HOBBIX BO3MOXKHOCTEH pabOTHI ¢
OonpmrMu 00beMaMu HH(pOpMaIH;

2.1.3. Co3nanue 3JEeKTPOHHBIX KON LIEHHBIX B HAYYHOM M MCTOPUYECKOM IUIaHE
JOKYMEHTOB B poHIaX OMOIMOTEKN M 0OecreueHre YAaJICHHOTO JOCTYTa K HIM;

2.1.4.  OGecrnedyeHue  JOoCcTyma  OOyYaroIIMXCS,  HAYYHO-TIEJArOrMYECKUX
pabOTHUKOB, COTPYAHHKOB K 3JEKTPOHHO-OMOJIMOTEUHOW CHUCTEME, BKIFOYAIOIICH
U3JIaHUS, UCIIOJIb3yeMble JUIsi MH(GOPMAlMOHHOTO oOecredeHus oOpa3oBaTeNIbHOTO U
Hay4YHO-HCCIeI0BaTeIbcKoro npouecca B MHCTUTYT, 1 obecniednBaromieil BO3MOKHOCTh
Joctyna uepes cetb HTepHeT;

2.1.5. TlpenocraBiieHHe TIOJIL30BATESIM HOBBIX BO3MOXKHOCTEH paboOThl C
OonpimMu  O0ObeMaMHu WHGOPMAllMd H TIOBBIMICHHE KadyecTBA M  OINEPATHBHOCTH
o0CIy’KMBaHUs, pACIIUPEHUE TMepedHs yciuyr Oubmuorekn WHeTuTyT 3a  cuer
IPEOCTaBIICHUS M0JIb30BATENSIM HH(POPMAILIMOHHBIX pecypcoB Ob;

2.1.6. MogepHuzanus OWOTUOTEYHBIX TEXHOJOTHH, WX CHCTEMAaTHYECKOE
YCOBEpIICHCTBOBAHNWE, OOHOBJIEHHE U TMPHUBEACHHE B COOTBETCTBUE C HOBBIMHU
TpeOOBAHUAMHU U HOPMAMHU, TEXHUUYECKUMH YCIOBUSIMH U TIOKA3aTeIsIMU KauecTBa;

2.1.7. WHrerpauus  uHPOpMAIMOHHBIX pecypcoB Ob  HHctutyr B
MH(GOPMaLIMOHHBIE pecypchl OMOIMOTEK APYTUX BY30B U OpraHMU3aIlHiA;

2.1.8. JonrocpoyHoe XxpaHEHHUE JIEKTPOHHBIX MATEPUAJIOB;

2.1.9. PacnpocTpaHeHHe CBEIEHUH O By3€ C MO3ULIMNA HAyYHO-TEXHUYECKUX
JOCTHKEHUI ¥ MHHOBAIMI B OpraHu3aluy yueOHoro mporecca.

2.2. 3aj1auaMu 3JIEKTPOHHON OUOIMOTEKH By3a SBISFOTCS:

2.2.1. ObpazosamenvHas, B paMKaxX KOTOPOM OCYIIECTBISETCA MOJIACPKKa
00pa3oBaTeIbHOTO MpoIlecca MOCPEACTBOM IPEIOCTABICHUS y4eOHOTrO MaTepuania o
poUITIO BY3a;

2.2.2. @onooobpasyrowasn, B pamkax Kotopoir ¢onm Oubiamoreku MHCTHTYTA
MOTOJHSETCS. TOKYMEHTAaMH B 3JIEKTPOHHOM BHJE U JOMNOJHAET (DOHA TpaaUIIMOHHBIX
U3IaHUH;

2.2.3. Cnpasounas, HampaBleHHAas Ha YIOBIETBOPEHHE NOTpPeOHOCTEH B
MH($OPMaLIMU SHIMKIONEANYECKOT0 XapaKkTepa.

3. CTpyKTYpa 2JICKTPOHHOH 0H0IHOTEKH

3.1. DnextpoHHass OWOIMOTEKAa BKJIIOYACT CIEAYIONIME BHJBI DJIEKTPOHHBIX
PECYpCOB:

[To popme cobcTBEHHOCTH:

— pecypcChI JIEKTPOHHOTO KaTanora 0udinoreku MHCTUTYTA U Ipyrux 6a3 JaHHBIX
COOCTBEHHOW reHepaIuu;



— 3JICKTPOHHBIC PECYpPCHI, SBJSIOMIMECS CcoOCTBeHHOCThIO MHcTuTyTa, T.€.
CO3JlaHHbIE TPO(ECCOPCKO-MPENOIaBaTeIbCKUM cocTaBoM WHCTUTYTa W IpyTHMU
aBTOPAMMU/COCTABUTEISIMHU B MOPSIKE BHIITOTHEHHS CITY>)KEOHOH eATEIIbHOCTH;

— JICKTPOHHBIC PECYpChl, HE SBISIONIMECS COOCTBEHHOCThIO MHCTHTYTA,
IPEOCTaBICHHBIE JUIIAMHU, UMEIOIIMMH Ha HUX IIPaBa COOCTBEHHOCTH (B T.4Y. aBTOPCKOE
IpaBo);

— Ka4eCTBEHHBIE CETEBBIE PECYpPChl CBOOOJHOrO JOCTyIa (apXuUB MaTEepUasoB),
HE0OX0IUMBIE IJIs1 00eCTIeYeHHsT y4eOHOTO Mpoliecca U CO3/IaBaeMble B TIPOIIecce paboThI
B lHTepHeTe.

[To Bugam HOCHUTENEH HHPOPMALIUHN:

— 3JIEKTpOHHBIE pecypchl B popmare CD u DVD;

— 3JICKTPOHHBIC PECYPCHI B BUJE OT/ICIBHBIX (PaiiyIoB.

3.2. DnexkTpoHHas OMOIMOTEKA BKIFOYALT:

— IIOJIHBIE TEKCThl Y4YeOHMKOB, Y4eOHBIX MOCOOWH, KypCOB JIEKIHH, ydeOHO-
METOAMYECKUX KOMILJICKCOB, Y4Y€OHO-METOAMYECKHMX PEKOMEHIAUi H pPa3paboToK,
U3JIaHHBIX B IHCTUTYTE;

—JJIEKTPOHHbIE  aHAJIOTW  MOHOrpaduii, COOpPHHUKOB HAay4HBIX TpYJOB,
aBTopedeparoB auccepranmii mpenonasateneii AHO BO «UT'Ay;

— JICKTPOHHBIC KAaTaJIOTH KHWT, CTaTeid, MEPUOJUKH W JPYTUX JOKYMEHTOB,
XpaHsmuxcs B ouonmuoreke MHcTHTYTA;

— BHemHUE HH(OpMalMOHHbIe Oubmuorpaduueckre (Karajaord, YyKa3aTelu,
CHHCKH W JIp.) ¥ TOJHOTEKCTOBBIE WH(OPMAIMOHHBIE PECYpCHl, JAOCTYH K KOTOPBIM
OubimoTeKka OpraHu3yeT Ha OCHOBE JIMIIEH3MOHHBIX COTJIAIICHHHA C OTCYECTBEHHBIMH U
MEX/IYHApOAHBIMH KOPIOPALMAMU U JPYTUMH OOBEIMHEHHUSIMU WIM OECIIaTHOIO
TEKCTOBOTO JOCTyma K 0azaM MaHHBIX HMH(OPMAIMOHHBIX IICHTPOB M KOMITAaHMHM Ha
OTOBOPEHHBIN CTOPOHAMH KPATKOBPEMEHHBIH CPOK;

— JICKTPOHHBIC aHAJOTH Y4eOHO-METOANYECKHX KOMIUIEKCOB 10 JAMCIUIUIMHAM,
pa3pabatbeiBacMble Ha Kadenpax MHcTHTyTA, SBISIOMUECS COOCTBEHHOCTRIO MHCTHTYTA,
TO €CTh CO3/IaHHBIE €ro pa0OTHUKAMH B TIOPSAKE BBIIOTHEHHS CIYXeOHOU
JeSITENTbHOCTH;

— y4eOHUKHM, ydeOHble TOCOOMS M JApYrHe MaTepHhalbl, IpeICTaBICHHBIC B
oubnunoreke Ha auckax (CD, DVD u np.);

— KaTaJIOTH CChUIOK Ha TI0JIe3HbIE HaAyYHO-00pa30BaTeNIbHbIC CAliThl IHTEpHET.

4. KommutektoBanue (GoHa 3JIeKTPOHHON OMOINOTeKH

4.1. IcToYHMKaM¥U KOMILUIEKTOBaHUS (hOHJIA DJICKTPOHHON OMOIIMOTEKHU ABJISIOTCA:
— KHUTOTOPT'OBBIC ¥ KHUTOU3IAIOIINE OpraHU3aIlHH,

— areHTCTBa 10 PACIPOCTPAHCHHUIO TICPUOTUICCKUX U3JIAHHIH,

— dakynbTeThl, KaQeapsl U Apyrue noapa3aesieHus By3a,

— OpraHu3aliy — MOCTABIIMKH JICKTPOHHBIX M3/IaHUH U JOKYMEHTOB.



4.2. DIeKTpOHHbIE W3IAHHUS U JOKYMEHTHI SIBIISIIOTCA OOBEKTaMHU aBTOPCKOTO
mpaBa M OXPAHSAIOTCS 3aKOHOJATENHLCTBOM P® M MekayHapOJIHBIMU KOHBEHIUAMHU. B
clydyae JCUCTBUS aBTOPCKUX TMpaB C TMpenojaBaTesieM 3akitouyaeTcs JIMIeH3nOHHBIM
JIOTOBOP O TPEJOCTAaBICHUM IIpaBa UCIOJIb30BAaHUA MPOU3BEACHUN (nanmee —
JInneH3uoHHbIN 10roBop), AKT IprueMa-nepesadn K JIMIEH3MOHHOMY JIOrOBOpyY (Aasee -
AKT mpueMa-nepenaud) M YUeTHas KapTOyka SJIEKTPOHHOrO JOKyMEHTa (naiee —
VYyeTHas KapTouKa), peryJIUpyIollre MpaBa By3a UCIOIb30BaTh JOKYMEHT Ha YCIOBUSX,
OTIpe/IeNIIEMbIX JIOTOBOPOM C COOJIOACHHEM OOOIOAHBIX WHTEPECOB, JHUIICH3UOHHON WU
MIPaBOBOIl YMCTOTHI JIEKTPOHHOTO U3JJaHUS WU JTOKYMEHTA.

AKT mipueMa-tiepeiaud U Y4eTHas KapTodyKa SIBJISIOTCS HEOTHEMJIEMOW YacThIO
Jlutiensuonnoro norosopa (Ilpunoxenue).

4.3. CBoOOIHOMY MEpEeBOAY B AJIEKTPOHHYIO (OpMYy (CKaHMPOBAHHUIO) MOIJIEKAT
W3JIaHMsI, HA KOTOPBIE HCTEK CPOK JCHCTBHUS aBTOPCKOTO MpaBa B COOTBETCTBHUM ¢ YacThio
4 I'paxxnanckoro kogekca P®.

4.4. K BuiaM 3JIEKTPOHHBIX JJOKYMEHTOB U U3JJaHUN OTHOCSTCS:

— DJICKTPOHHBIE aHAJIOTH (BEpPCHHM) TEYATHBIX W3JaHUN, TOJTOTOBJICHHEIE
npenojaBaTessiMu U coTpyaHukamu HWHcturyta u  u3gaHHele B HMHcTUTyTE B
COOTBETCTBMH C IUIAHOM H3JaHUN HAy4yHOH u Yy4eOHOW JMTepaTypsl (IUIaHOBBIC
u3nanusi). llnaHoBwle wu3MaHUA SBISAIOTCS CcOOCTBeHHOCThIO MHctutyTa. Ilopsimok
MIPEA0CTaBIICHUS INIAHOBBIX U3aHUI ONpeeNieH B oapasaene S.1;

— DJIEKTPOHHbIE JIOKYMEHTBI y4e0HO-METOIMYECKOTO Ha3HAYEHMUS,
MOATOTOBJICHHBIC TPENOAABATEISIMU U COTpyAHUKamMu WHCTUTyTa JIsi OpraHu3aluu
y4eOHOro Tpolecca B MOPSAAKE CIYKEOHBIX 00si3aHHOCTEH (CIy)KEOHBIE TOKYMEHTHI).
CnyxeOHBIE  JTOKYMEHTBI  SIBISIFOTCS  cOOCTBeHHOCThIO  MHcTHTyTa.  [lopsimox
MIPEIOCTABIICHUS CITyKEOHBIX JOKYMEHTOB OIpeieieH B mojpasaeie 5.2;

— DJIIEKTPOHHbIE JIOKYMEHTBI y4e0HO-METOIMYECKOTO Ha3HAYCHMUS,
MOATOTOBJICHHBIE TPENOAaBaTEIsIMU U COTpyIHUKaMU MHCTUTYyTa B WHUIMATUBHOM
nopsiike  (MHUIIMATUBHBIE JIOKYMEHTHI). VHHUIIMATHBHBIE JOKYMEHTHI  SIBIISIOTCS
cOOCTBEHHOCThIO aBTOpPOB. [lopsiiok TpenocTaBiIeHUS] WHUIMATUBHBIX JIOKYMEHTOB
ompeJienieH B mojapasaene 5.3;

— DJICKTPOHHBIC W3/IaHMsS — aHAJIOTM TMEeYaTHBIX W3JaHui u3 QoHIa OuOIMOTEeKH
By3a, CO3JaHHBIC C WCIOJH30BAHMEM METOJOB CKAaHHPOBAHUS TEKCTOB (aHAJIOTH
u3nanuil). [lopsiok npeaocTaBiaeHus: aHAIOTOB U3/IaHUN ONpe/ieNieH B nmojapaszaene 5.4;

— DJIGKTPOHHBIE M3JaHUSI M JIOKYMEHTBI, aBTOPbl KOTOPBIX HE SIBISAIOTCS
npenojaBatesissMu U coTpyaHukamu WHctutyta (ctopoHHue wusnanwus). Ilopsimok
MPEIOCTABIICHUS CTOPOHHUX U3JIaHUM OIPENIEJIEH B moapasaeie S5.5.

5. IlopsaioK npeaoCcTaABICHUS MATEPUATIOB B (POH/I JIEKTPOHHOI OM0JINOTEKHN
5.1. IInanoBele u3nanusa MHCTUTYTA, BKIIOYAs 3JIEKTPOHHYIO KOIMIO JOKYMEHTA,

NepelaloTcs COTPYIHUKOM (haKyiIbTeTa B OMOINOTEKY (pelaKIIMOHHBINA OT/IEN) MO aKTy, B
KOTOPOM  3a()MKCHpOBaHBl HA3BaHWE, KOJUYECTBO DOK3EMIUIIPOB U  CTOMMOCTh



MepeaaBaEMbIX AJIEKTPOHHBIX U3IaHUN. JIMIIEH3MOHHBIN JTOTOBOp, aKT MpHUEMa-Iepeaayn
Y y4eTHasi KapTOUyKa 3alOJIHAIOTCS Ha dTare Mepeiadyu PyKOIUCH B OTIEN.

5.2. DIIEKTPOHHBIE AHAJIOTH M3/aBacMbIX B MHCTUTYyTE TpyJOB NpEnoaaBaTeiei,
paBooOIagaTeseM KOTOPHIX siBisieTcst MHCTUTYT (BBIMOTHEHBI KaK CITY)KeOHOE 3ajaHue),
JIutieH3MOHHBIA JTOTOBOP MJisi TMOCJHEAYIOIIETO XpaHEHHUs TMepenaeTcs B OUOIHOTEKY
(penakMOHHBIN OT/AEN) OJHOBPEMEHHO C Tepenadeil COOTBETCTBYIOIIMX IEYaTHBIX
HU3IaHU.

5.3. VHunumaTuBHBIE JOKYMEHTBHI TMPEAOCTABISIIOTCS B (OHI SIEKTPOHHOM
OMONMOTEKH JUIIAMHU, UMCIOIMIMMH Ha HHUX IpaBa COOCTBEHHOCTH B COOTBETCTBUHU C
JIEUCTBYIOIIUM 3aKOHOJATEIhCTBOM. VHUIIMATHBHBIE JOKYMEHTHI TEpenaroTcs B (HOH.
AJIIEKTPOHHONH OMOIMOTEKH Ha YCIOBHUSX, YKa3aHHBIX B JIMIIEH3MOHHOM JIOTOBOpE Ha
UCIIOJIb30BaHUE O0Pa30BaTEIBLHOTO AJIEKTPOHHOIO JOKYMEHTa JJIsl MOMNoJiHeHUus (GoHaa
yueoHoi oubmmoreku AHO BO «MI'A» u yuyeTHO#N KapTOYKe SJIEKTPOHHOTO JOKYMEHTA.
JIMIICH3NOHHBIN  JTOTOBOp JOJDKEH OBITh  3aKJIIOUYEH MEXIy 00pa30BaTelbHOU
OpraHu3alMell W JUIoM, OOJIaJAIOIIUM MPaBOM COOCTBEHHOCTH Ha TNEpe/iaBacMbIii
Marepuai. lIpu cocrtaBieHMM JOTOBOpa PEKOMEHAYETCS HCIIOJIb30BAHUE THUIIOBOTO
Jluuensuonnoro norosopa (Ilpunoxenue). Iloanucannbiii sx3eMIuIssp JIMieH3MOHHOTO
JIOTOBOpa, aKT TMpueMa-Tiepeayd M Yy4YeTHas KapTodka OJJICKTPOHHOIO JOKYMEHTa
XpaHstcsi B oubianorexke MHcTuTyTa.

54. AHanoru TEYATHBIX W3JAaHHWHA, WMCIOIIMXCS B OWOIMOTEKE, MOTYT OBITh
CO3/IaHbl B OMONIHOTEKe By3a MpU (YHKIIMOHUPOBAHUU CUCTEMBI SJIEKTPOHHOU JOCTaBKH
JIOKYMEHTOB, a TAKXKE JJI1 PEAKUX U BETXUX U3JIaHUM.

5.5. CTopoHHUE W3aHUs TepeqaroTcs B (GOoHA OMOIMOTEKH JINIIAMU, UMCIOIIIMHU
Ha HUX TPaBO COOCTBEHHOCTH B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOJIATEIHCTBOM.
JIMIICH3MOHHBIN  TOTOBOp JOJDKEH OBITh  3aKJIIOUYEH MEXIy 00pa30BaTelbHOU
OopraHu3alell W JUIoM, OOJIaJAloIIUM IPAaBOM COOCTBEHHOCTH Ha TIEpe/iaBacMbIii
Marepuai. lIpu cocTtaBieHMHM JOTOBOpa PEKOMEHIYETCS HCIOJIb30BAHUE THUIIOBOIO
Jluniensuonnoro norosopa (Ilpunoxenue). [loanucanueiit Sx3eMIuIsp JIMIEH3MOHHOTO
JIOTOBOpa, aKT IMpUEeMa-Niepeladyd M Yy4eTHas KapToyka OJJIEKTPOHHOIO JOKYMEHTa
XpaHarcsa B 0ubnuoreke MHctutyTa.

6. O0mme TpedOBaHMS K MOATOTOBKE 3JIEKTPOHHBIX TOKYMEHTOB M U3IaHUii

6.1. O6mue TpeboBaHUS K MOATOTOBKE SJIEKTPOHHBIX JOKYMEHTOB CIISYIOITHUE:

— 3JICKTPOHHBIE JOKYMEHTHI MOTYT OBITH IOJATOTOBJICHBI B JIFOOOM YJOOHOM JUISI
aBTopa (opmare. [Ipennoururensusl cneayromme Gopmatel: MS Word (DOC nnu RTF),
PDF;

—u3o0paxxenus (pucyHku, ¢ororpadpuu, € T.I.), BXOJAUIME B COCTaB
AJIEKTPOHHOI'O JTOKYMEHTA, MOTYT OBbITh MPEICTaBIECHbl OTAEIbHO WM, €CIH MO3BOJIIET
BbIOpaHHBIN (hopMaT, B Tene ToKyMeHTa. Popmat n300paKeHH HE pETJIaMeHTUPYETCS;



— IpOrpaMMHBIE TIPOAYKTHI, SIBISIOIIMECS COCTaBHOM YAaCThIO 3JIEKTPOHHOTO
JIOKYMEHTa (HampuMep, CpeAcTBa MPOCMOTpa JOKYMEHTa, NMPUMEPHl U T.II.), JAOJKHBI
UMETh B CBOEM COCTaBE ONMHMCAaHUE (MHCTPYKIIHIO), TOCTaTOYHOE /7151 pabOThI C HUMH;

— JIOKYMEHTbl MOTYT OBbITh apXMBHpPOBaHbl C TOMOIIbIO apxuBaTOpoB RAR,
PKZIP, WinRAR, WinZip.

6.2. DONEeKTpOHHbIE W3JaHHUA M JIOKYMEHTbl MPUHUMAIOTCS Ha  JHOOBIX
MalIMHOYUTAEMbIX HOCHUTENAX. JlomyckaeTcss NPUBOAMTH CCHUIKY (CETeBOM ajipec),
YKa3bIBAIOIIYyI0 Ha (PU3MYecKoe MECTONOJOKEHHE JIIEKTPOHHOTO JOKyMEHTa B
JokanpHOM cetn MHCcTUTYTA Mtn MHTEpHET.

6.3. Hocurenu >IeKTPOHHOTO JOKyMEHTAa U CaMHU JOKYMEHTBI JIOJDKHBI OBITh
CBOOOHBI OT BPEIOHOCHOTO IPOTPAMMHOTO 00ECTICUSHUSI.

6.4. Karasoruzanuus 53JIEKTPOHHBIX PECYPCOB, BKIIOYAEMBIX B AJIEKTPOHHYIO
o6ubnmoreky, ocymectnisiercst Ha ocHoBe [ OCT 7.82-2001.

7. PasmemieHue M XpaHeHHe JJICKTPOHHBIX TOKYMEHTOB W U3aHUM

7.1. Pa3MmemnieHue ¥ TpeACTaBICHHE JJIEKTPOHHBIX JTOKYMEHTOB M W3JIaHUU
HNHcTuTyTa ¢ BO3MOXKHOCTBIO JIOCTYIa K HUM uUepe3 JOKalIbHYIO ceTh u/miu MuTepHeT
obecrnieynBaeT JUCTAHIIMOHHBINA OT/IEI.

OnextpoHHsle u3ganus Ha CD u DVD pguckax xpassrcs B OuOIMOTEKE M
JIOCTYTIHBI JJ1s1 pa0OTHI B AJICKTPOHHOM YUTAIHHOM 3aJi€.

7.2. CTpyKTYypHBIMH  TIOJAPA3JEICHUSAMH,  B3aUMOJICHCTBYIOIIMMHA  TIPU
OpraHu3aIMy Pa3MEIEeHUS U XPaHEHHUS dJICKTPOHHBIX JOKYMEHTOB U U3IaHUM, SIBIISIOTCS
(bakynbTeThl, y9eOHBIH OT/IEJ, TUCTAHIIMOHHBINA OT/Ie] 1 Onbmmoreka MHCTUTYTA.

7.3. XpaHeHue 3JIEKTPOHHBIX PECYpPCOB MMEET CBOIO CIELU(UKY, CBA3AHHYIO C
HEOOXOAMMOCTBIO O0CCIICUCHHUSI COXPAHHOCTH HMH(POPMAIIMM M IIEJTOCTHOCTH JIaHHBIX,
3a(pKCUPOBAHHBIX HA (PU3UIECKIX HOCUTEISX, a TAKXKE 00eCIIeYeHHsI JOITOBPEMEHHOTO
XpaHEHHS KaK JIOKAJTbHBIX, TaK U CAMOCTOSITEIBHBIX AJIEKTPOHHBIX JIOKYMEHTOB.

7.4. TexHonorusi XpaHEHUs! AICKTPOHHBIX JTOKYMEHTOB ONPEIEISIETCS COCTaBOM
MH(POPMAIIMOHHOTO U IPOTPAMMHOTO 00eCTIeUeHUS SJIEKTPOHHOM OMOIHOTEKH.

7.5. TexHONOTHIO HAJEKHOIO COXPAHEHHS U HCIOJIb30BAHUS JOKYMEHTOB
ANIEKTPOHHOW  OMOIMOTEKH, 3allMuTy OT HECAHKIIMOHHPOBAHHOTO KOMUPOBAHUS
oOecrneynBacT JUCTAHIIMOHHBIA OTJICI.

7.6. XpaHeHHE 3JIEKTPOHHBIX PECYPCOB OCYIIECTBIISETCS CIEAYIOIUM 00pa3oM:

— JIOKaJIbHBIC AJICKTPOHHBIC PECYpCHI, MOCTYNUBIINE B OMOIMOTEKY MO 3aKa3am
Kadeap OT H3AATENbCTB UM KHHUTOTOPTOBBIX (DUPM, XpaHATCA HA MAIIMHOYHUTAEMBIX
HOCHUTEJISIX B 3aji€ JJIEKTPOHHBIX PECYpCOB W BBIJAIOTCS IOJIH30BATENSIM TOJBKO MJIS
paboThI B YUTAILHOM 3aJI€;

— 3JIEKTPOHHBIE JIOKYMEHTHI, MOJIyYeHHBIC MO0 JOTOBOpPaM OT MPABOOOIAIATENCH,
XpaHATCS HA cepBepe OMOIMOTEKH;



— CeTEeBBbIC JJIEKTPOHHBIE JOKYMEHTHl CBOOOJHOTO JOCTyNa M JIOKyMEHTHI
apeH/I0BaHHBIX 3JEKTPOHHO-OMOJIMOTEUHBIX CHCTEM pa3MEIAloTCsl Ha CcepBepax
npaBoobagaTene.

7.77. 3amuTa DJNEKTPOHHBIX PpECYpPCOB OT KOMIIBIOTEPHBIX BHPYCOB H
HECAHKIIMOHMPOBAHHOTO  KONMHMPOBAHMA  OOECHeumBaeTCs  MEXaHHM3MaMu  oOImei
0€30I1aCHOCTH JIOKaJIbHO-BBIYUCIUTENBHOM CeTH OMOINOTEKY.

7.8. Hna pemeHus 3amad  MHPOPMALMOHHOW OE30MACHOCTH  AIIEKTPOHHOMN
OMONIMOTEKH OpraHM30BAaHO  PE3EPBHOE  KOMHMPOBAHHE PECYpCOB  3JIEKTPOHHOMN
OMOJIIMOTEKM HA JMUCKH, KOTOPOE OCYILIECTBISET HAayaJbHUK AMCTAHIIMOHHOIO OTAEa
OIMH pa3 B Mecsl (Ha MOMOJHEHHE JAaHHOTO Mecsia). Pe3epBHbIE KOMUHM XPaHATCS B
JUCTAHIIIOHHOM OTAEIIE.

8. Cnoco0blI 1ocTYyNA MOJIb30BaTe el K 3J1eKTPOHHBIM JOKYMEHTaM U U3JAHUAM

8.1. Pa3mernenue 5IEKTPOHHBIX [TOKYMEHTOB Ha cepBepax OHONIMOTEKH ¢
BO3MOXXHOCTBIO JIOCTYIIa K HUM 4epe3 JIOKAIBHYIO CeTh OMOIMOTEKH, JIOKAIBLHYIO CETh
WucTtuTyTa, KOpPHOpaTHBHYIO C€Th BY30B W/win  WHTepHeT  obOecreynBaeT
JUCTAHIIMOHHBINA OTJIEN.

8.2. JlroOble pemieHHs, CBsA3aHHbIE C (DOHAOM DSJIEKTPOHHBIX JOKYMEHTOB U
BeAyIIHe K W3MEHEHHIO perjaMeHTa paboThl C AJIEKTPOHHOW OMOIMOTEKOM, MOAJIE)KAT
COTJIACOBAHUIO ¢ TIpopekTopoM MHCTUTYTA.

8.3. Ilopsimok pocryna:

— JJICKTPOHHAsE OMONMOTEKAa IOCTYITHA M OTKpBITA ISl BCEX IOJIb30BATEICH
oubnmorexku MHCTUTYTA;

— GOHII DIIEKTPOHHON OWMONHMOTEKHM OTpakaeTcs B DIEKTPOHHOM KaTalloTe,
KOTOPBII 00ECTIEYNBACT MOJHOTY U OTIEPATUBHOCTH MOTyYeHHUsI HHPOPMALIUU O HATTUYUU
JIOKYMEHTa, a TaKXe JaeT JOCTyH K TIOJHOMY TEKCTy JI000ro HCTOYHHMKA C
ABTOMATH3HPOBAHHBIX pa0OYUX MECT TOJIH30BATENICH B YHTATLHOM 3aJie OMOIHOTEKH;

— JIOCTYIl KO BCEM pecypcaM HJIEKTPOHHOM OHOIMOTEKH BO3MOKEH YAaJIEHHO
yepes caiT HcTuTyTa;

— pecypchbl AJIEKTPOHHOW OUONIMOTEKH, Ha KOTOpHIE MPaBOOOIANATENIIMH JTaHO
pa3pelieHrne OTKPBITOTO JIOCTYIA, MOCTYIHBI HE TOJIBKO YHTATEISIM OWOIMOTEKH, HO H
TF000MY CTOPOHHEMY TT0JIb30BaTeNto ceTn VHTEepHeT;

— MOJIHBIE TEKCTHI JIOKATBHBIX 3JCKTPOHHBIX W3JaHH TOCTYITHBI MOJIh30BATEISIM
TOJIbKO C aBTOMATH3UPOBAHHBIX Pab0OYMX MECT B YHUTAIBHOM 3ajie OMOJIMOTEKH IOCIe
MOJIyYEHUsT YHUTaTeNleM JUcKa W3 (OHJa YHWTaJbHOTO 3ajla W YCTAaHOBKH €ro Ha
KOMITBIOTED.

8.4. DnexkrponHas Oubmuoreka MHCTUTYTA IPE1OCTABIISCT:

— BO3MOXXHOCTh OJHOBPEMEHHOT'O WHAMBHIYaJbHOTO JOCTyIAa KO BCEH cHucTeMe
s 100 mporieHToB oOydarommxcs. JlocTyn K ajekTpoHHON OubnuoTtexke MHcTUTyTa
BO3MOXKEH U3 JII000M TOUKH, B KOTOPOUM UMEeTCs IOCTYT K ceTu MHTepHeT;



— BO3MOXXHOCTh OJIHOBPEMEHHOTO HHIUBUAYAILHOTO JOCTYNa K COJACPKUMOMY
AJIEKTPOHHO-OMOJIMOTEYHOM CHUCTEMBI B COOTBETCTBHUU C TPeOOBaHUAMHU (eaepabHBIX
rOCyJIapCTBEHHBIX 00pa30BAaTEIbHBIX CTaHIAPTOB BBICHIETO OOPAa30BAHUS W CPEIHETO
po¢eCCuOHAIBHOTO 00pa30BaHNS;

— BO3MOXKHOCTh TTOJIHOTEKCTOBOTO TIIOMCKAa TI0 COACPKUMOMY DJICKTPOHHO-
OMOIMOTEYHON CHCTEMBI,

— BO3MOXXHOCTH (DOPMHUPOBAHHSI CTATHCTUIECKOTO OTYETA IO MOJIb30BATEIISIM;

— IPE/ICTAaBJIICHUE W3JaHUK C COXPAaHEHHWEM BHIA CTpaHHIl (OPUTHHAIBHOM
BEPCTKH);

— BO3MOKHOCTb JIOCTYTIA K 3apyO€KHBIM NEPUOANYECKUM HAYUYHBIM U3/IaHUSM.

8.5. DnekrponHas Oubnuoreka MHCcTUTYTa 0O€EcrieunBaeT:

— HAJIMYME W3aHUN TT0 OCHOBHBIM U3y9aeMbIM JTUCITUTUTHHAM;

— HaJlnuMe y4eOHOM TuTepaTyphbl, U31aHHOM 3a nocneauue 10 ner;

— HaJM4ue JIMTepaTyphl MO JUCHUIUIMHAM 0a30BOW 4YacTH TyYMaHHTapHOTO,
COIMAJILHOTO U YKOHOMHMYECKOTO IMKJIA — 32 TIOCJIeIHUE S5 JIeT.

8.6. Matepuanbl, pa3MeIICHHBIE B JJIEKTPOHHOM OHMOIHOTEKE, JOMYyCKaeTcs
UCTIOJh30BATh, IIUTUPOBATh MCKIIOYUTEIHHO B MH()OPMAIMOHHBIX, HAYYHBIX, yUCOHBIX
HeasiX ¢ COONIIOZIGHHEM  COOTBETCTBYIOIIMX  TIOJIOKEHUH  JEHCTBYIOIIETO
3aKOHOJAaTEIhCTBA B YAaCTH, KACAOIICICS aBTOPCKOTO MpaBa ¢ 00s3aTeNbHBIM YKa3aHUEM
UMEHH aBTOpA MMPOU3BEJICHNUS U HCTOYHMKA 3aMCTBOBAHHSI.

8.7. Y4ueOHO-MeTOAMYECKHUE MTOCOOUS, METOANYECKHE PEKOMEHIAINU, KypChl 1O
U3ydaeMOW  JHUCHUIUIMHE, CO3JaHHbIE  HAyYHO-TICJAArOTMUECKUMH  pPaOOTHHUKaMU
WNHucTUTyTa U IpYTrUMH aBTOPAMHU/COCTABUTENSIMUA B TIOPSIIKE BBITTOJIHEHUS CITY)KEOHOTO
3aJlaHusl, TIOJUIeKAT CBOOOHOMY JTOCTYITy M KOIIMPOBAHHUIO O€3 COTJIacusi C aBTOpaMHu B
DJIEKTPOHHOM YWTAIFHOM 3aJie WJIM B PEXKHUME YJAJIEHHOrO JocTyna (Ha caiite
WucturyTta).

9. IIpaBa 1 OTBETCTBEHHOCTH

9.1. O0mee pyKOBOACTBO pPAaOOTOHN 3JIEKTPOHHOW OMOIMOTEKH OCYIIECTBISET
HaYaJIbHUK JUCTAHIIMOHHOTO OT/AETIA.

9.2. ABTOp (IIpaBo0OIaAATENH) SJIESKTPOHHOTO TOKYMEHTa UMEET MPaBo:

—B 1000€e BpeMsi MPOBEPHUTH TMOPSAJOK M YCIOBUS JOCTYNMa K JIIEKTPOHHOMY
pecypey;

— M3MCHHUTh PEXKUM JOCTyNa K DJICKTPOHHOMY JOKYMEHTY, 3aKIIOYHB C
00pa3oBaTeIbHONM OpraHW3alMe HOBBIM JOTOBOP WJIM THCHMEHHOE TNPUIIOKCHHE K
JIOTOBOPY B MPOU3BOJIEHOM (hopMme;

— U3BATh CBOW DIICKTPOHHBIN pPECYpC U3 AIIEKTPOHHON OMOIMOTEKH;

— HCIIOJIb30BaTh CaMOCTOSITEIFHO WIIM TPEIOCTaBJISTh aHAJOTHMYHBbIC IpaBa Ha
MCIOJIb30BaHUE JTAHHOTO JIOKYMEHTA TPETHUM JIUIAM.

9.3. bubnmoTreka UMeeT MpaBo:
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—BBOJUTh HA CBOCH TEPPUTOPUM OTPAaHWYCHUS JUIA TIOJb30BaTeNeld Ha
KOMMPOBAHUE TOKYMEHTOB (IIEPEHOC HA 3JIEKTPOHHbIE HOCUTENH, JIEKTPOHHYIO IOYTY U
T.I1.);

— MepeBOJNTh (KOHBEPTUPOBATh) JJIEKTPOHHBIA pecypc B €IUHBIN ¢dopmar
XpaHEeHUsl, KCTIOIb3yeMbli OMOIHOTEKOM.

9.4. Tlonp3oBarenn OMOIMOTEKH (MPOPECCOPCKO-NPENOIABATENBCKUI COCTaB,
CTYICHTHI, COTpyaHuKH VHCTHTYTA):

— UMEIOT MpaBo OECIIaTHOTO JAOCTYIA K pecypcam 3JIEKTPOHHON OMOINOTEKH;

— MOT'YT HOJYYHUTb KOIHUIO 3JIEKTPOHHOTO M3/IaHUS WM €r0 YacTH B COOTBETCTBUU
C YCJIOBUSIMH TTpaBooOIaiaTeneii.

9.5. Croponnue MHCTUTYTY NOJIb30BaTENN UMEIOT MIPaBO:

— OecIuIaTHOTO JOCTYIa K pecypcam dJIEKTPOHHON OMONMMOTEKH, HAXOASIIUMCS B
OTKPBITOM JIOCTYTIE.

9.6. ABTop (IMpaBOOOIaAATEIb) HECET OTBETCTBEHHOCTH:

—3a IpenocTaBiieHne OMOIMoTeKe HEOOXO0AUMOM M TOCTOBEpHOU MH(pOpMALMU O
CBOEM DJICKTPOHHOM JOKYMEHTE, BKJIIOUask HH(OPMAIMIO O APYTUX MPaBOOOIAAATENSIX
Ha JTaHHBIN pecypc;

— HEe3aMeUIUTEIIFHOE U3BEICHHE OMOIMOTEKH O Iepeaade NCKIIIOYNTEIbHBIX MTPaB
Ha JIOKYMEHT TPEThEMY JIHILY.

9.7. bubnmoTreka HeceT OTBETCTBEHHOCTb 3a!

—opraHm3anmio  paboThl  AJICKTPOHHOW  OMONMHMOTEKH,  OOIMIECHCTEMHOE
IporpaMMHOE 00ecreueHre U TEXHUIeCKoe obecnedeHue ee GyHKINOHUPOBAHUS;

— BKJIIOYCHHE B DJIEKTPOHHYIO OHONMOTEKY JOKYMEHTOB MpaBooOiianarencit
TOJIBKO IOCJIE 3aKTI0ueHus JINIIeH3MOHHOT 0 10roBOpa;

—TOYHOE U CBOEBPEMEHHOe HH(OpMUpOBaHHE IMOJb30BaTeNel 00 aBTOpe |
MPOM3BEACHUU TyTEM OTpPa)XCHUs MHPOpPMALUU O HUX B OMOIHOrpaduueckoi 3amucu
AIIEKTPOHHOTO KaTajora OMOIMOTEKH U MPEIOCTABICHHUS STOTO KaTajora Jiisl BCEOOIero
CBEJICHUS;

—o0ecriedeHne BCEX  pPAcXOJ0B, CBS3aHHBIX C  BOCIPOM3BEIECHHEM M|
HCTIOJIH30BAHNEM JIOKYMEHTA B DJIEKTPOHHOU OMOIMOTEKe, 3a cueT cpencTB MHCTUTYyTa;

— coboieHne pexxuma JI0CTyTIa K 3JIEKTPOHHOMY JIOKYMEHTY,
IPEeIyCMOTPEHHOMY IpaBooOIagaTesieM JTOKYMEHTa, B COOTBETCTBHH C 3aKIIOUYEHHBIM
JIOTOBOPOM;

— MPEIOCTABICHHE MPABOOOIAATEI0 BO3MOKHOCTH B JIFO00OE BpEMs MPOBEPSTH
YCIIOBHS JIOCTYTIA K 3JIEKTPOHHOMY PECYPCY;

— COONIOZICHHEe  aBTOPCKOIO  MIpaBa B COOTBETCTBUHM C  JICHCTBYIOLIUM
3aKOHOJATEIHCTBOM;

— COXPaHHOCTH U IIeJICHANPABICHHOE MCIIOJIb30BaHUE AIEKTPOHHOTO JOKYMEHTA,;

— HEM3MEHHOCTh 3JIEKTPOHHOTO 00pa30BaTeIbHOrO pecypca: OHOIMOTEKa He
MOJKET BHOCHTB 0€3 corjacus MmpaBooOIagaTess Kakux Obl TO HU OBbLJIO M3MEHEHUH, KaK B
caM JJIEKTPOHHBIA 00pa3oBaTeNbHBIN pecypc, Tak M B €ro Ha3BaHHE W O00OO3HAUYCHHE
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MMEHHU aBTOpPa, a TaKXKe HE MMEET MpaBa CHA0XKAaTh WILTIOCTPAIMSIMHU, TPEIUCITOBUIMU,
KOMMEHTapUsAMHU, TOSICHEHUAMH (32 UCKITIOYEHHEM aHHOTAIIMU Ha Pecypc).

9.8. IIpopextop MHCTUTYTa HECET OTBETCTBEHHOCTH 32 KOOPIMHAIIUIO COBMECTHOM
paboTel OMONMOTEKW M CTPYKTYPHBIX MOJApa3feeHnid MHCTUTYyTa TIO TOIMOJHEHUIO
AIEKTPOHHON OMOIMOTEKH.

9.9. Ilonp30BaTeNnH HECYT OTBETCTBEHHOCTD 3a:

— UCTIONb30BAaHUE JIOKYMEHTOB OJJICKTPOHHOW OWOJIMOTEKH TOJBKO B JIMYHBIX
y4eOHBIX WJIM HayYHBIX IEJISIX B cOOTBETCTBUU ¢ YacThio 4 ['paknanckoro koaekca PD;

— KOMMEpPYECKOe WJIM HMHOE paclpoOCTpaHEHHE JOKYMEHTOB, (IIOJIb30BATENU HE
UMEIOT TIpaBa THUPAXKUPOBATH PECYpChl  AJIEKTPOHHOW OWUONMMOTEKM HHKAKUMU
BO3MOXXHBIMH CTIOCOOaMU, BKITIOUAs TICUATHBINA U DJIEKTPOHHBIH );

— HapylIeHWe aBTOPCKMX 1paB (B  COOTBETCTBUM C  JACHCTBYIOLIUM
3aKOHOJIaTEJILCTBOM);

— cobmoaenue [IpaBuit nonb30Banuss GUOITUOTEKOM.

9.10. Bce monp3oBaTenu 3JICKTPOHHONW OHMOIMOTEKH (B TOM 4YHCIIE PaOOTHUKH
OMOIMOTEeKN) MOJKHBI OBITh YBEJOMJICHBI, 4TO WH(pOpMAIMs, NpEACTaBICHHAS B
AJIEKTPOHHBIX JOKYMEHTAaX U U3AaHUSAX, HE MOXKET MPSAMO UM KOCBEHHO HCII0JIb30BaTHCS
JUISL  3HAYATETBHOTO IO  MacmrTadaM WIH  CHCTEMaTHYeCKOro  KOIMPOBAHWSI,
BOCIPOU3BE/ICHUS, CUCTEMATHUYECKOI0 CHAOXKEHUSI UM PAaCIIPOCTPAaHEHUs JII00OMY JIHILY
B moboit Qopme. Ilomp3oBarensiM He paspeniaercs HU3MEHATb, PaCHpPOCTPAHATD,
nyOauMKoBaTh MaTepuaibl (POHAA SJIEKTPOHHBIX JOKYMEHTOB M HU3JaHUN OUOIMOTEKH
WucTuTyTa 17151 00IIECTBEHHBIX U KOMMEPUYECKUX IIETICH.
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ITpunoxenue Nel

JUIEH3UOHHBIN JJOTOBOP Ne
0 NMpeJ0CTABJIEHUM NPAaBa UCMOJIb30BAHNS MPOU3BeIeHUIt
(HeMCKJIIOYUTEIbHASI JIUIEH3HS])

r. MockBa « » 201 r.

2

UMEHYEeMbIi B JaibHeWleM «ABTOp», € OJIHOM CTOPOHBI, M ABTOHOMHAas
HEKOMMeEpUEeCKasi OpraHu3aius BbIcimiero obpazoBaHus «VHCTHTYT TrocyaapCTBEHHOTO
aIMUHUCTPUPOBAHUS», UMEHYEMBIN B AasbHeMeM «BY3», B nnie pektopa Tapakanosa
Anekcanapa BanepueBuua, IelCTBYIOIIEr0 Ha OCHOBAHWU YCTaBa, ¢ IPYroll CTOPOHBI,
COBMECTHO HMeHyeMble «CTOpOHBI», a MO OTAEIbHOCTH «CTOpOHa», 3aKIHYWIN
HACTOSIINI 10roBOp (Hanee — JIoroBop) 0 HUKECICNYIOIIEM:

1. MIPEJAMET JOI'OBOPA

1.1. ABTOp, B 1eNsAX oOecreueHus: JOCTymna yuTaTenei Kk 0nbmuoreyHomy GoHIy
BVY3a, 6e3Bo3me3nHo npenoctaisier BY3y npaBo Ha ucnonws3oBanue [IponsBenenus,
ykazanHoro B Ilpunoxenun Nel, koTopoe sIBIsieTCs HEOThEMIIEMOM YacThIO0 HACTOSIIETO
HoroBopa, a BVY3 o00s3yercs uCHonbp30BaTh MPEJOCTABICHHOE IIPABO CIOCOOAMH,
YCTaHOBJIEHHBIMU HacTOALUM J[oroBopom.

1.2. ABTOp rapanTupyer:

— Hanuune y Hero 3akoHHBIX mpaB Ha [Ipow3BeneHue, mpaBa Ha HCHOJIB30BAHUE

KOTOpOTro, NepeiatTes 1o Hacrosuemy Jlorosopy,

— Ha momeHnT 3akitoyeHust Hactosmero Jloropopa emy He H3BECTHO O IpaBax

TPEThUX JIUL, KOTOPbIE MOIJIM OBl OBITH HAPYIIEHBI MPU NPEJOCTaBICHUH IIPaB Ha

ucnonb3oBanue [IponsseneHus.

2. CIIOCOBBI UCITOJIB30OBAHUSA ITPOU3BEAEHUSA

2.1. ABtopoM 0e3BO3ME3AHO MpEAOCTaBICHbl IpaBa Ha HCIOJIb30BAHUE
[TpousBeneHuss CIEAYIOMIMMHU CIIOCOOAMH, HE3aBHCUMO OT TOIO, COBEpIIAIOTCS JIU
COOTBETCTBYIOIINE ICHCTBHS B LEJAX U3BJICUCHUS IPUOBUTH WK 0€3 TaKOBOM:

— BocnpousBeneHue Ilpoussenenus, To eCTh U3TOTOBJICHHE KOMMU OAHOTO U Oojiee
ak3eMInIsipa [IpousBeneHus Ui UX YacTei B 110001 MaTepralibHON (opme, B TOM

YHCJIE 3alIUCh Ha 3JIEKTPOHHBIM HOCUTEIb;

— nyOnuuHsbIi nokas [Ipoussenenus;

— TPOKAT OPUTMHAIIOB WM 3K3eMIUIsipoB [IponsBenenus;

— mepeBoj widM JApyras nepepabotrka IlpowsBeneHus, TO €CThb CO3JaHUE
npou3BoaHbIX [IpomsBenenuit (00pabOTOK, SIEKTPOHHBIX BEPCHM MU TOMY
0I00HOTO);
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— nosenenue [lpousBeneHus A0 BceoOIIEro CBEACHHUS TaKUM 00pa3oM, 4yTO Jiroboe
JIMII0 MOKET MOJIyduTh JocTyn K [IpomsBeneHuro u3 jiro0oro mecra U B Jr060e
BpeMs 110 COOCTBEHHOMY BBIOODPY (JTIOBEJIEHUE O BCEOOIIETO CBEICHNS).

2.2. ABTOp pa3zpeliaeT NpeAoCTaBIsATh JOCTYI yuTaTenel ydyeOHoil OuOIMoTeKu
BYVY3a k IIpou3BeieHuo Ha ClIeyIOIEM YPOBHE:

— JlokanpHas ceTh OuOmmorekn BY3a (¢ BO3MOXHOCTBIO aBTOPU30BAHHOIO

JOCTYTIA);

Kopnoparusnast cets BVY3a (moctynm cTpykTypHBIX mompasaenenuii BY3a c
BO3MO>KHOCTBIO aBTOPU30BAHHOTO JI0CTYTIA);

KopnoparuBHbie 00beIMHEHUST OMOTHOTEK;

CBoOoanblit nocTym yepes Internet.
3.[IPABA U OBSI3AHHOCTH CTOPOH

3.1. ABTOp HMMeEeT NpaBO MCIOIb30BaTh CAMOCTOSITEIBHO WIIU IPEAOCTaBISAThH
aHaJIOTUYHbIE ITPaBa Ha Ucnojib3oBaHue [IponsBeneHus TPETHUM JIMLIAM.

3.2. ABTop BIpaBe pacTOprHyTh HacTosAuwmid JloroBop, yBenomMus 00 3Tom BY3 He
MeHee yeM 3a 30 KaJeHAapHbIX JTHEH.

3.3. ABTOp BIIpaBe PacTOPrHYTh HACTOSIIMI J[OroBOp B ciiydyae HCIOJIb30BaHUS
[Ipoussenenus BY3om crnocobamu, HEe NpeayCMOTPEHHBIMH HACTOSIIMM JloroBopoM,
HNUCbMEHHO U3BeCcTUB 00 3ToM BY3.

34. BY3 He BmpaBe mnepeaaBaTb MOJIy4YeHHbIE OT ABTOpa IIpaBa Ha
ucnonb3oBanue IlpousBeneHuss TpeTbUM JHIAM  (3aKiOYaTh  CYOJIMLEH3UOHHbBIC
JIOTOBOPBHI).

3.5. BY3 BnpaBe ucnons3oBath [IpousBenenue crnocodamu, ykazaHHbIMU B 1.2.1
Hacrosiero Jlorosopa, 6e3 orpaHMYEHHsI TEPPUTOPUHN HCTIOJIb30BAHUS MIPAB.

3.6. BY3 BnpaBe pacToprHyTh HacTosiiuid JloroBop B ciyyae, €CliM yCTaHOBHUT,
YTO Ha MOMEHT 3akitoueHus JloroBopa ABTop He 00iafan 3aKOHHBIMU IpaBaMH Ha
[TIpousBeneHue.

4. OTBETCTBEHHOCTBH CTOPOH U ®OPC-MAXKOP

4.1. 3a HeucnojHeHUWE WIM HeHaanexamiee ucnoiaHeHue CropoHamu
0053aTeNbCTB, IPUHATHIX HA ce0sl B COOTBETCTBUM ¢ HacTosmuM JloroBopoM, CTOpOHBI
HECYT  OTBETCTBEHHOCTh B  COOTBETCTBUM ¢  HactosmuM  JloroBopoM U
3akoHoJaTenbCcTBOM Poccuiickort denepannu.

4.2. CtopoHBl OCBOOOXHAIOTCSA OT OTBETCTBEHHOCTH 3a HEUCIOIHEHHUE WIH
HEeHa/JIeXKalllee MCIOJHEHHE CBOMX 0053aTeNbCTB 0 HacTosmeMy JloroBopy B ciiydae
JNEUCTBUS  OOCTOSATENBCTB ~ HENPEOAOIMMOW  CHJIBI, HOpsIMO  HWJIM  KOCBEHHO
MPETSITCTBYIONINX MCTIOMHEHHUIO HAcTosmero JloroBopa, To €CTh TaKUX OOCTOSITEIIBCTB,
KOTOpbIe He3aBUCHUMBI OT BoJidi CTOpPOH, HE MOTJM OBITh UMHU NPEABUACHBI B MOMEHT
3aKJIIOUEHUsT HacTosIero Jloropopa u mpeaoTBpalieHbl pa3yMHBIMUA CPEACTBAMH TIPU MX
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HacTyrmieHun (popc-maxop). K Takum 006CTOSTENBCTBAM OTHOCATCS: BOCHHBIE ICUCTBUSA,
SMUJICMHH, 3EMIJICTPSICCHUSI, HABOIHCHHMSI, aKThl OPraHOB BIIACTH, HEMOCPEICTBECHHO
3aTparuBaroIue mpeaMeT Hactosiiero JJorosopa.

4.3. CropoHa, moOaBeprmasicsi IEHCTBUIO TaKUX OOCTOSTENBCTB, O0s3aHA B
MMUCHMEHHOM BHUJIC YBEAOMHUTH JPYryi0 CTOPOHY O BO3SHHKHOBCHHH COOTBETCTBYIOIIMX
00CTOSITENNCTB M WX BIUSHUM Ha KCIIOJTHEHHE COOTBETCTBYIOIIUX OOS3aTENIbCTB IO
HacTosmemy JloroBopy. B ciydae eciim 00CTOSTENBCTBA HEMPEOOTUMOM CHITBI JIISATCS
6osee IByX MecsIeB, JoroBop moaIeKuT pacTOp>KEHUIO.

5. PASPELIEHHUE CITIOPOB

5.1. Cropsl 1 pa3HoOTIacus, BO3HUKAIOIINE U3 HAacToAmIero JloroBopa nin B CBS3U
¢ HUM, OyyT pa3penaTbecs IMyTeM MeperoBopoB Mexxay CTopoHamH.

5.2. B cny4yae ecnu CTOpOHBI HE MNPUAYT K COINIAMICHHUIO, CHOP MOJJICKUT
pa3peIIeHHIO B YCTAHOBICHHOM 3aKOHOM TIOPSIIIKE.

6. CPOK JOI'OBOPA

6.1. Hacrosimuii JloroBop BCTymaeT B CHUIY M CTAHOBHUTCS OOSI3aTENIbHBIM IS
CTOpOH ¢ MOMEHTAa €ro 3aKJIFOUEHHUS.

6.2. Hactosimuii JloroBop 3akiito4eH Ha CpOK JIEUCTBUS UCKIFOUUTEIbHBIX NPaB Ha
IIpoussenenue.

6.3. B cnydae npekpallleHns HCKIIYUTENbHOro npasa Ha [Ipoussenenue Jorosop
IIpEKpaniacTcs.

6.4. OxoHyaHue Ccpoka JeWcTBHS HacTosmiero JloroBopa HE 0OCBOOOXKIaeT
CTOPOHBI OT OTBETCTBEHHOCTH 34 €r0 HApYIICHHUE.

7. AONOJHUTEJIBHBIE YCJIOBUA U BAKJTIOYUTEJBHBIE ITOJIOKEHUSA

7.1. ABtop, B TeueHue 10 kajneHIApHBIX JHEW CO AHS MOAMUCAHUS HACTOSIIETO
JoroBopa, nepenaer BY3y no akty mpuema-nepenauu, SBISIOLIEMYCS HEOThEMIIEMON
yacThlo Hactosiero Jlorosopa:

— opuruHan (medatHas pykomnuck) [IpousBeneHus B meyaTHOM BUJIe 0ObEMOM  ;
— (paitnbl, comepkamuecs: B JIEKTPOHHOM BuJe 00bEMOM B (hopmate Ha
3JIEKTPOHHOM HOCHUTEIE

ABTOp  TapaHTHpyeT COOTBETCTBHE nepenaHHoro BVY3y  sk3emiunipa
[TpousBeneHust UM ero 4yacte B AIEKTPOHHOU hopme opuruHany [Ipoussenenus.

7.2. JIroOble U3MEHEHHS U JIOTIOTHEHHS K HacTosieMy JloroBopy neiCTBUTEIbHBI
IIPH YCJIOBUH, €CITM OHU COBEPIICHBI B TUChbMEHHOU (hopMe 1 moanucanbl CTOpoHAMU.

7.3. Hacrosumii JloroBop cocTaBieH B JBYX OJK3EMIUISIpPAX, HMEIOIINX
OJIMHAKOBYIO IOPHUJIMYECKYIO CHIIY, OJMH M3 KOTOPBIX HaxoAuTcs y ABTOpa, BTOPOM
XxpaHutcs B oubnunorexke BY3a.
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7.4. CTOpoHBI 00SI3yIOTCSI CBOEBPEMEHHO HW3BEIIATh APYr JApyra o0 H3MEHEHHUH
CBOUX PEKBU3UTOB.

7.5. Bo Bcem, uTo He mnpeaycMoTpeHo HacTtosuuM JloroBopoMm, CTOpOHBI
PYKOBOJICTBYIOTCS 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

8. AIPECA 1 IOAIIUCHU CTOPOH

ABTOp BY3
®.1.0. ABTOHOMHAs1 HEKOMMepYecKas
OpraHu3anms BbICLIEro 00pa3oBaHusA
«HMHCTUTYT rocy1apcTBEHHOT0
aAMHHUCTPUPOBAHUSD)
Anpec
Anpec: 119261 r. Mocksa, JIeHUHCKAH TIp-
T, 1.80
Tenedhon
e-mail
ITonmuce
Pextop AHO BO «T'A»
A.B. Tapakanos
M.IL
M.IL
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