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1. Ilepeyenn NJIAHMPYEMBbIX Pe3yJIbTATOB 00YUYE€HUsI 1O JUCIHUIINHE
(MOyJ110), COOTHECEHHBIX € MIAHUPYEMbIMHU Pe3yJabTATAMU OCBOEHUS
00pa3oBaTeJbHOI MPOrPpaMMBbI

[Ipouecc w3yyeHHsT [OaHHON JHUCIUILIAHBI

(Monmynsl) HampaBlIeH Ha

dbopMupoBaHUE CIECAYIOMMNX KOMIIETCHIIMH U WHAMKATOPOB MX JIOCTHIXKEHHS, a
TaK)X€ pe3yJIbTaTOB OOYYEHHS, COOTHECEHHBIX C HMHAUKATOPAMU JOCTUKEHUS

KOMIICTCHIIUM:
Koa v naumenoBanue Koabl 1 mHANKATOPBI
. . Koawb! u pe3yjbTaThl 00y4eHHs
KOMIIEeTeHI[Hii JAOCTHKEHHUSI KOMIIeTeHIM I

MK-7. Cnoco6en | ITK-7.1. Anammsupyert | PO3 [1K-7.1:

YIPaBISTh CTpaTerMYecKue IeJd B | - 3HATh OCHOBBI IIOCTPOCHHS H

TaKTUYECKUMU u | cepax MapKeTHUHTa, | ONTUMHU3AIMK  OWU3HEC-TIPOIECCOB;

CTpaTerH4eCKUMHU (UHAHCOB, TMPOM3BOJICTBA U | MEXAHHU3MBI MTOBBILIICHUS

W3MCHEHUSIMH, OW3HEC- | KaJIpoB B paMKax | ONepalioOHHONM W CTpaTEerH4YecKOi

npolieccamu. KOHKPETHOTO OM3Heca. s dexTuBHOCTH KOMITaHHH B
YCIIOBHSIX BO3pOCIHICH
BOJATHJILHOCTH rI100aJIbHBIX
MPOIIECCOB Ha (bMHAHCOBBIX
pBIHKAX;  TOPSAOK  pa3paboTKH

NEPCHEKTUBHBIX U TOJOBBIX IJIAHOB
MIPOU3BOJICTBEHHOM, X035 CTBEHHOU

U COLMANBbHOM  JAEATEeIhbHOCTU
OpraHM3alMH.
[K-7.2. ®opmupyer | POY I1K-7.2:
KpUTEpHUATbHBIC OCHOBBI |- YMETb BBIJCIUTH CTPATETUUYECKUE
MOCTPOCHUS W ONTUMHU3AIMH |Llend B cdepax  MapKeTHHTa,

OM3HEC-IIPOIIECCOB.

(uHAHCOB, MPOM3BOCTBA U KAJPOB B
paMKax KOHKpeTHOro OusHeca; ¢

IIOMOIIIBIO AHAJIUTUYCCKUX
UHCTPYMEHTOB CTPaTErun4ecKoro
MECHCI’KMCHTA (MI/ICCI/ISI U BHJACHHUC,
CTpaTernyeckoe IUIaHUPOBAHME,
SWOT- aHaJIN3, CLIEHapHOE
IUITAHUPOBAHHE, KpPHU3HUCHAs

JMAarHOCTUKA) OCYIIECTBUTH BBHIOOD
COOTBETCTBYIOIIEH aHTUKPU3UCHOM
CTpaTeruy OpraHu3aluu.

I1K-7.3. Ocymectpisier | POB I1K-7.3:
BEIOOD COOTBETCTBYIOIICH | - BJIQJETh HABBIKAMU IPOBEICHUS
AHTUKPU3UCHOM  CTpaTeruu | KOMILIEKCHOTO aHanu3a
OpraHW3alliil C IOMOIIBIO | CYIIECTBYIONTUX ITOX0/I0B K
AHAITUTUYECKUX OITHCAHHIO H peopraHu3auu
WHCTPYMEHTOB OHM3HEC-TIPOIIECCOB; HaBBIKAMH
CTpPaTeruYeCcKOoro CTPATETHYECKOTO aHaJIN3a,
MEHEIKMEHTA. pa3paboOTKM H  OCYIIECTBICHHS
CTpaTeruu OpraHu3aIu,
HanpaBJIieHHOW Ha o0ecnedeHue
KOHKYPEHTOCTIOCOOHOCTH;
CIIOCOOHOCTBIO BBIJICIICHUS
0COOEHHOCTEH MTPOIIECCHOTO
MOJIX0/a B YIIPABJICHUH U OCHOBHBIX
TpeOOBaHMI K BBEJICHUIO




3¢ PEeKTUBHOTO yIpaBJICHUS
MpoIECcCaMu KaK BaXKHEHIIEH 4acTh
aro00M IIPOU3BOJICTBEHHOMN
JEeATEIIHOCTH.

2. MecT0 y4eOHOH TMCUUILIIMHBI (MOAYJIfA) B CTPYKTYype 00pa3oBaTeibHOM
MPOrpamMmbl

b1.B.5 JucrumimHa «/leaonpon3BoacTBO» OTHOCUTCS K 00s3aTeIbHBIM
JUCHMIUTUHAM YacTH, (OPMUPYEMOMN yuaCTHUKAMU 00pa30BaTEIbHBIX OTHOIICHUN
nporpaMmsl OakajaBpuaTa 1o HarpaBiIeHUIO MoAroToBkH 38.03.02 MeHeKMEHT.

[Ipouecc u3ydeHHsI TUCUUILIMHBI CTPOMTCS HAa OCHOBE 3HAHUM U yYMEHMWIA,
paHee MOTYyUYEHHBIX 00y4YalIUMHKCS B XOA€ OCBOCHHS psifa Pa3esioB CIEIyIOUIUX
npeawecTByomux — aucuuiuine: - «Mudopmaruka», «OTHka W KyJdbTypa
YIPABJICHUS.

N3yuenune nucuuIiuHbl «JlenonpousBoJCcTBO»  sBIsAeTCa 0a3oil s
U3YYEHUS CIEAYIOIUX TUCHUIUINH: «Pa3paboTka ympaBIeHUECKOTO pEIICHUSD,
«l"ocyaapcTBEHHOE PETYJINPOBAHUE SIKOHOMUKI).

Llenvio M3ydyeHUs] TUCUUIUIMHBI SIBJISETCS MPUOOpETEeHHE O00YyYarolMMMCS
TEOPETUYECKUX U TMPaKTUYECKUX 3HAHUM K OQOPMICHUIO U COCTABIICHUIO
OpraHMU3aIMOHHO-PACHIOPSAAUTENBHBIX JTOKYMEHTOB Kak 0a30BOMY Ipoleccy B
pealin3alny BceX YIpaBIeHYECKUX (PYHKIIHA.

3aoauu u3y4eHus: JUCUUILIAHBIL:

- ITO3HAKOMHTD oOyyaronuxcst  C CUCTEMOU COBPEMEHHOI0
rocyJapCTBEHHOI'O PEryJIMPOBaHUs AEIONPOU3BOICTBA;

- U3Y4YUTh OCOOECHHOCTHM OG(OPMIICHHS pPa3IUYHBIX BHJIOB JOKYMEHTOB
JICIIOBOT'O OOIICHHS;

- BBIpa0OTaTh MPAKTUUECKUE HABBIKU ISl ODOPMIICHHUS;

- OpraHU3alMOHHO-PACTIOPAIUTENBHBIX JOKYMEHTOB M HAallMCAHMS JEIOBBIX
IIACEM.

3. O0beM qUCHUNIMHBI (MOAYJIfA) B 3a4ETHBIX €IUHUIAX ¢ YKA3aHUEM
KOJIMYeCTBA aKaJIeMUYeCKUX HJIN ACTPOHOMUYECKHUX YACOB, BbIJeJIeHHbIX HA
KOHTAKTHYI0 pa0doTy 00y4alIuxcs ¢ npemnojaanaresieM (1o BUIaM y4eOHbIX

3aHATHUI) M HA CAMOCTOSITEJIbHYIO PadoTy 00ydarommXxcsi

O6mass TpynoeMKOCTh (00beM) IUCIUIUIMHBI (MOIyJsl) COCTaBisieT 3
3aueTHble enuHUIlEI (3E), 108 akamemMuiyeckux 4acos.

Brb1 yueBHoii pa6oThi ouyHasi popMa | OUHO-3a04HAas |3a0yHas popma
o0y4eHHUs o0Oy4deHus o0Oy4deHus

O01masi Tpy10eMKOCTh JUCUMILIMHBI (B Yacax) 108 108 108
AyauTopHasi padora (B 4yacax): 46 34 10
Jlexmum (J1) 20 14 6
[Tpaktrueckue 3ansatust (113) 26 20 4
CamocrositesbHas padora (CP) (B yacax): 62 74 94
KonTtpoas - - 4
@®opMa UTOTOBOI0 KOHTPOJIS 0 AUCHHUILINHE 3a4yer 3auyer 3auyer

4. Cogepxanne TUCHMILIUHBI (MOAYJIs1), CTPYKTYPHMPOBAaHHOE 110 TeMaM




(pa3z(e.11aM) C YKa3aHMEM OTBCACHHOI'0 HA HUX KOJHUIECCTBA aKAICMUYCCKUX

HJIA ACTPOHOMHUYECKHUX YACOB 1 BU/I0B y‘-lCﬁHLIX 3aHATHH

Ounas dpopma 00ydyeHus1

Buner yae6HoO# paboTh 1

TPYZAOEMKOCTb (B Yacax

HaunmMeHoBaHue pa3iesioB U TeM KonrakrHas OrneHoYHbIe Pesynbrars
< Ob6mee
(Momyneit) pabota cpencTaa 00ydeHust
K-BO g Cp
4acoB Crol g 3
4acoB
Tema 1. Beenenue B MoakTnaeckas
JIETTIONPOU3BOJCTBO. OCHOBHBIE 10 4 2 1216 p a6oTa PO3 IIK-7.1
TIOHATHS U TEPMHUHBI. P
Tema = 2.~ Vcropms — passummn | 4 | 2 2|6 Pepepar PO3 ITK-7.1
JIeJIOTIPOU3BOJICTBA.
Tema 3. CoBpeMeHHOe
roCyJJapCTBEHHOE pa3BUTHE 10 4 2 1216 Pedepar POV IIK-7.2
JIEIIOTIPOU3BO/ICTBA.
Tema 4. IlpaBuma cocTaBieHHS U 10 4 > 1216 IIpakTrueckas PO3 IK-7.1
0o(hOopMJICHHUS JTOKYMEHTOB. pabora
Tewa 5. Opramwsawiomio-| o |\ 4 | 5 | 5| 6| Pepepar | POBIIK-7.3
pacrops,IuTeNbHble JOKYMEHTBI.
Tema 6. vCHCTCM& rH(pOpMaIMOHHO- 10 4 > 12l Pedpepar POV TTIK-7.2
CIPaBOYHON TIOKYMEHTAITHH.
Tema 7. CiryxeOHas mepernucka. 10 4 > 1ale IIpakTraeckas POV MK-7.2
paboTa
Tema 8. HOKyMEHTBHl TO JHUYHOMY
cocrapy.  CocraBneHue  JIMYHBIX 12 6 2 1416 Pegepat POB IIK-7.3
JTOKYMEHTOB.
Tema 9. Opranmzauusi paboTel €
13 6 2 |47 Pedepar POV IIK-7.2
JOKYMEHTaMH.
Tema 10. CucreMarus3anus u
XpaHCHHE VIIPABJICHYECKHUX 13 6 2 | 4 | 7 | Tecrupoanme | POB IIK-7.3
JIOKYMEHTOB.
Bcero mo kypcy 4acoB: 108 46 20 |26 |62
OuHo-3a04Has ¢popma o0yueHHs
Bunsl yueOHoit paboThl 1
TPYIOEMKOCTH (B acax
HaumenoBanue pa3nenoB u TeM KonTakTHas Or11eHOYHBIE Pe3ynbrarhl
. OO6mee
(Momyneit) pabota cpencTaa o0yueHuUs
K-BO g CP
4acoB Cerol g 3
4acoB
Tema 1. Beenenue B MoaKTuaeckas
JICITOTIPOU3BOJICTBO. OCHOBHEBIC 11 4 2 (217 p aGoTa PO3IIK-7.1
TIOHATHUS U TEPMUHBIL. P
Tema 2. Hcrtopus pa3BUTHUS 10 3 1 (2|7 Pedpepar PO3 TIK-7.1
JIEJIOTIPOU3BO/ICTBA.
Tema 3. CoBpeMeHHOE
roCyIapCTBEHHOE pa3BHTHE 10 3 1 (2|7 Pedepar POY IIK-7.2
JISIIONPOM3BOJICTBA.
Tema 4. IlpaBuma cocTaBieHHS U 11 4 2 127 IIpakTnueckas PO3 [IK-7 1
0(hOopMJICHHUS JOKYMEHTOB. pabora
Tema > OpraHH3aLHORHO- 10 3 I (2|7 Pegepat POB IIK-7.3
pacopsIINTENbHBIE JOKYMEHTEHI.
Tema 6. vCI/ICTeMa rH(OPMAIMOHHO- 10 3 1 1217 Pedpepar POY IIK-7.2
CIIPAaBOYHON JOKYMEHTAIIUH.
Tema 7. Ciyxkebnas nepenucka. 11 3 1 | 2 | 8 | IIpakruueckas | POY IIK-7.2




pabora
Tema 8. JIOKYMEHTBI MO JIUYHOMY
cocrtaBy. CocraBneHHe  JHYHBIX 12 4 2 1218 Pedepar POB ITIK-7.3
JIOKYMEHTOB.
Tema 9. OpraHuzanus paboOThl ¢
12 4 2 128 Pedepar POV IIK-7.2
JTOKYMEHTaMH.
Tema 10. Cucremarmsamus u
XpaHeHne yIPaBICHYECKUX 11 3 1 | 2 | 8 | Tectupoanue | POB ITK-7.3
JIOKYMEHTOB.
Bcero mo kypcy 4acos: 108 34 | 14 |20]|74
3aounas ¢popma o0yueHust
Buapr yaeOHOM paboOTH 1
TPYJAOEMKOCTh (B yacax
HammenoBanue pa3zienoB u Tem KonrakrHas OneHo4HbIe PesynbraTht
o Oommee
(Momymeit) pabota cpencTea o0yueHus
K-BO g CP
4acoB Cerol g1 3
4acoB
Tema 1. Beenenue B MoakTnaeckas
JIeTIOTIPOU3BOICTBO. OCHOBHBIE 11 2 1 119 P aGora PO3 IIK-7.1
TOHSITHS U TEPMUHBI. P
Tema 2. Hcropust  pa3Burus 9 ) ) -l Pedpepar PO3 IK-7.1
JIeJIOTIPOU3BOJICTBA.
Tema 3. CoBpeMeHHOE
rOCyIapCTBEHHOE pasBuTHE 11 2 1 {1]9 Pedepar POV IIK-7.2
JIEJIOTIPOU3BO/ICTBA.
Tema 4. IlpaBuna cocTaBieHHS U 10 | ) 119 [IpakTnueckas PO3 TIK-7.1
0ohOopMIICHHUST JOKYMEHTOB. pabora
Tema 5. Opramwawiomdo- | 1 | | | | _ |9 | Ppegepar | POBIIK-7.3
pacropsiAuTeNbHbIE JOKYMEHTHI.
Tema 6. VCI/ICTeMa MH(POPMALOHHO- 10 1 1 - lo9 Pedpepar POV TIK-7.2
CIPaBOYHON TOKYMEHTAITHH.
Tema 7. CiiyxeOHas epernucka. 11 1 1 - 110 IIpakTrnueckas POV [IK-7.2
pabora
Tema 8. JIOKyMEHTBl IO JHUYHOMY
cocraBy. CocraBneHHe  JHYHBIX 11 1 - | 1/]10 Pedepar POB IIK-7.3
JIOKYMEHTOB.
Tema 9. OpraHuzanus paboOTHl ¢
10 - - | -110 Pedepar POV IIK-7.2
JTOKYMEHTaMH.
Tema 10. Cucremarmsamus u
XpaHeHHe yIPaBICHYECKUX 11 1 1 | - [10| TectupoBanue | POB ITK-7.3
JIOKYMEHTOB.
3auer 4
Bcero nmo kypcy 4acos: 108 10 6 | 494

Conep:kanue pa3iejoB M TeM JUCHMILTHHBI

Tema 1. BBenenue B aesionpou3BoacTso. OCHOBHbIC IOHATHS W TEPMUHBI.
IIpeameT u 3apa4n Kypca AeJI0IPOU3BOICTBO.

Ilouarue

«JICJIONTPOU3BOJICTBOY,

JTOKYMEHTAILMOHHOE

obOecrieyeHue

nenornpousBoAcTBay (AOVY). Ilonsatus «undopmamus» U «I0KyMeHT» Mecto u
poJib JOKYMEHTOB B YNpaBlICeHUU. 3HAUYeHUE WHGOPMAIMU ISl TPUHATUS

YIPABJICHUYECKUX PEIICHHM.

Bunpr ynpaBneHueckux JAOKYMEHTOB. [loHsTHE «(QYHKIIMU JTOKYMEHTay,
oM YHKITMOHAIBHOCTh JOKyMeHTOB. CBoiicTBa MokymMeHTOB. Knaccuduxarus

7




JOKYMEHTOB.

Tema 2. UcTopusi pa3BUTHA 1€J10NIPOU3BO/ICTBA.

HenonpousBoactBo B ApeBHepycckoM rocynaperBe (X-XI). Ilpukaznoe
JEJIOMPOU3BOACTBO. Komnexckoe JEJIOIPOU3BOACTBO MuHucrepckoe
JEIONPOU3BOACTBO.

Jlenonpou3BOACTBO B COBETCKMX  YUpEeXACHHSIX. [ ocynapcTBEHHOE
JIEOMPOU3BOACTBO B COBPEMEHHYIO 3IOXY.

Tema 3. CoBpeMeHHO€ rocy1apCcTBeHHOE Pa3BUTHE J1eJI0NPOU3BOICTBA.

3akoHoarenbHOE peryiaupoBanue aenonpousBoactsa. EI'CJI u ocHOBHBIE
ee HanpaByieHUs. HOpMaTUBHO-METOAMYECKOE PETYIUPOBAHKE JAEIONPOU3BOACTBA.
l'ocynapcTBeHHBIE CTaHAAPTHI, UX POJb W 3HAYEHUE. THUIIOBAas MHCTPYKUHUS MO
JIEJIONIPOU3BOICTBY B (pelepalbHBIX OpraHax MCIOJHUTENbHOU BiacTu. [IpaBuiia
O JENONPOU3BOJACTBY B (eaepaiabHbIX OpraHax HCIHOJHUTEIbHOM BJIACTH.
MeTtoauueckie peKOMEHAAINU 110 pa3paboTKe HHCTPYKIUI MO JEI0IPOU3BOJCTBY
B (pemepaibHBIX OpraHax MCHOJHUTEIHLHON BIACTH. YHU(DHUIIMPOBAHHBIE CHCTEMbI
noKyMeHTaluu. HopMaTuBHbBIE TOKYMEHTHI 110 TPYly U OXpaHe U Tpyaa.

Tema 4. IIpaBuia cocraBjieHUss ¥ 0(pOPMIICHUA TOKYMEHTOB.

®opmatel Oymarn u mnoja. Hywmepanus nuctoB. Dopmylisip-oOpasell.
TpeOoBanusg K OJlaHKaM JIOKYMEHTOB. XapakKTEPUCTHKA TIOCY/IapCTBEHHOTO
cTaHaapra. «YHUQUUUPOBAHHBIE CHCTEMbl JOKyMEHTAlUWHW. YHU(UUHUPOBAHHAS
CHUCTEMa OpraHU3alMOHHO-PACTIOPSAUTEIIBHON JOKYMEHTaluu. TpeboBaHUs K
opopminenuto aokymentoB» ['OCT P 6.30 — 2003. IlpaBuna odopmieHus
JOKYMEHTOB MPH UCMHOJb30BAHUHA TEXHUUECKUX CPEJNICTB.

IOpuanueckas cuiia nokymenta. FOpuanuecku 3HaunMble PEKBU3UTHI.

Tema 5. Oprann3zaniuOHHO-pPACIOPAAUTEIbHbIE JOKYMEHTBI.

OpraHu3alMoHHO-TIPaBOBbIE JOKYMEHTHI, UX HA3HAYECHHE U COJIEpKaHUE.
OO6mme TpeOoBaHUSA K OpraHU3allMOHHBIM JoKyMmMeHTam. [IpaBuna coctaBieHue u
oopMIIEHUE OTJICTHHBIX BUJIOB OPTraHU3AIIMOHHO-TIPABOBBIX JIOKYMEHTOB.

PacnopsiaurensHbie JOKYMEHTBHI. OcobenHoctu HOJrOTOBKHU
pacmopsiAUTENbHBIX  JOKyMEHTOB. lloaroroBka u  odopmieHHe MPUKA30B.
OcobenHoctn oQopMJIeHUS BBIMMCKKM W3 npukaza. Crneuuduka HanucaHus
pacnopsHKEHUM, pEeIICHUH.

Tema 6. Cucrema HH(POPMALMOHHO-CIIPABOYHON JOKYMEHTALUM.

Ha3nauenue MH(OPMAIMOHHO-CITPABOYHOMN JTIOKYMEHTAIUU B
YIPaBJIECHYECKOW NEATEIbHOCTH. XapaKTEepUCTHKAa OCHOBHBIX BHJIOB CIPaBOYHO-
UH(OPMAIIMOHHBIX U CTIPABOYHO-aHATUTUYECKUX IOKYMEHTOB.

TpebGoBanus k cocTaBieHUI0O U odopmiieHHIO TpPOTOKOJOB. I[lonHble U
KpaTkue GopMbl mpoTokoioB. TpeboBanus K 0HOPMIICHUIO aKTOB.

[Ipouenypa NHOATOTOBKH, COCTaBJIEHME U OQOPMIICHHE JOKIAIHBIX U
O0OBSICHUTEIILHBIX 3aIIMCOK, CIPABOK, 3asBJICHUH, IIPEICTABIICHHUH, IIPEIOKESHUN 1
Ap.

Tema 7. CiyxeOHasi nepenucka.

[IpaBuna m TpeboBaHus K nenoBoMy mUCbMy. COBOKYINHOCTh PEKBHU3UTOB
opuIManbHOrO MUChMa U MpaBuia UX opopmiieHHs. SA3bIKH CTUIIb O(QULHATBHBIX
nuceMm. CTpyKTypa nucbMa. ITUKET B J1eJI0BOM rnepenucke. OCHOBHbIE TpeOOBaHUS
K TEKCTYy clyxeOHoro muchbMa. OTaenbHbIE BUIBI THceM (MH(OpPMaIMOHHOE,

rapaHTUHOE, MTUCbMO-0TBET, TUChMO-3aIIPOC, COIIPOBOAUTEIBHOE TUCHEMO).
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MexnyHaponHasd nepenucka. CTpyKTypa M CMBICJIOBBIE YacTH IHCbMA.
Ctuib TeKCTOB U 0(hopMIIEHUE 1€TI0BOTO MUChMA.

Tema 8. JlokymeHThl Mo Ju4HOMY cocTtaBy. CocTaBjeHHe JHYHBIX
AOKYMEHTOB.

CocTtaB ¥ BBl JOKYMEHTAlMU [0 JINYHOMY COCTaBY. YHU(UUIUPOBAHHBIC
(OpMBI JTOKYMEHTOB.

[Ipukas. Odopmienne npuéma Ha padoty. IlepeBoa Ha npyryro padoTy.
[IpenoctaBnenue otTmycka. YBoJbHEHHE C paboThl. CocCTaBlieHHE JTUYHBIX

JIOKYMEHTOB.
Tema 9. Opranuszanusi padoThl ¢ JOKYyMEHTAMHU.
[Tonsitue «JIOKYMEHTOO00POTaY. [IpaBuna OpraHu3aluu

JOKYMeHTOoOOOpoTa. Yyer oObemMa JOKyMEeHTO0OOOpoTa. OCHOBHBIE JTambl U
OPUHLHUIIBI paOOTHI ¢ BXOJSAIMIUMHU, UCXOASIIMMU U BHYTPEHHUMH JJOKYMEHTaMHU.
IIpaBwiia perucrpauuy M MHIEKCAUUMUA JOKYMEHTOB. (DOPMBI perucTpanum.
KoHTpomip ucronHenus 10KyMEHTOB.
Tema 10. CucremaTuzanusi U XpaHeHHe YIIPaBJIeHYECKHX JOKYMEHTOB.
[loHsiTHE «HOMEHKJIATypa Jel», BHAbBl HOMEHKIATypbl Aei. TpeboBaHws,
IPEABABISIEMBIE K COCTABIEHNUIO HOMEHKIIATYPBI €.
®opMupoBaHue e B opranuzanuu. TpedoBaHus K GOPMUPOBAHUIO JIEIT.
DKcnepTh3a UEHHOCTH JOKYMEHTOB. TpeOoBaHMs, MNpEabsBIsSEMbIE K
OpraHHU3alMU U MPOBEICHHUIO DKCIEPTU3bI HEHHOCTU JOKYMEHTOB.

5. Metoanueckue YKazaHnusa AJist oﬁyqamumxca 10 OCBOCHHIO JUCIHUITIMHBI

VYcnemHoe OCBOEHUE UCHUIUIMHBI MPEAINOJIaraeT akTUBHOE, TBOPYECKOE
ydacThe 00y4aroluxcs MyTeM IUIAaHOMEPHOM, TTOBCETHEBHON paOOTHI.

Obwue pexomenoayuu

OOyueHnue TpeAnojaraeT u3y4uYeHUE COJACPKAHUSA JTUCIUIUIMHBI  Ha
AyTUTOPHBIX 3aHATUSX U B XOJI€ CAMOCTOSITETHLHOU PabOThI. AyTUTOPHBIE 3aHSATHUS
npoxomar B ¢GopMe  JIEKINWA W MPAKTHYECKUX  3aHATHUN/CEMHHApOB.
CamocrosiTenbHass padoTa BKIIOYAET Pa3HOOOpa3HbIM KOMIUIEKC BHJIOM U (QopM
paboThl O0YYAIOLITUXCSI.

N3ydenne DUCHUIUIMHBL ClIEAyeT HauyMHATh C NPOpPabOTKU HACTOsIIEH
paboueil mporpaMMbl, 0co00€ BHUMaHUE YAEINss LEIsIM M 3ajadaM, CTPYKType U
COJIEpKaHMIO Kypca.

Cnenyer oOpaTUTh BHMMaHHE Ha CHHCOK OCHOBHOM W JOMOJHUTEIHHOU
JUTEPATyphl, KOTOpash HMMEETCS B JIOKaJbHOM WHOOPMAIMOHHO-OMOIMOTECUHON
cucreme  HMHctuTyTa, Ha  MpeajaraéMble  MPENOJABATEIIEM  PECYPCHI
UH(OPMAITMOHHO-TEIICKOMMYHUKAaIIMOHHON ceTtn «MuTepHeT». DTa mHbopmaius
HE0O0X0IMMa JIJISI CaMOCTOSATEIIBHOM pabOThI 00yJaroIerocs.

[Ipy TOATOTOBKE K AayJWTOPHBIM 3aHATUSM HEOOXOJUMO TIOMHHTH
0COOCHHOCTH KaXkJ10¥ (POPMBI €ro IpOBEIACHHS.

Paboma c xoncnexmom nexyuii

[IpocMOTpUTE KOHCIEKT cCpa3dy mnocie 3aHATHi. OTMEThTEe MaTepual
KOHCIIEKTa JICKIUM, KOTOPHIA BBI3BIBACT 3aTPyJHEHUS] Uil TOHUMAaHUS.
[TonpiTaliTech HAaWTH OTBETHI HA 3aTPYAHUTEIBHBIE BOIPOCHI, HCIOJIB3YS

npeajaraemMyo Jmrepartypy. Eciam camocTosTeIbHO HE yAaloch pa3o0paThecsi B
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MaTtepuaie, chopMyIHUpyHTE BOMPOCH M 00paTUTECh HAa TEKYIEH KOHCYJIbTaIlUU
WJIM Ha OJIFDKAMIIEH JICKIIUH 3a TTIOMOIIBIO K IIPEI01aBaTeIIo.

Kaxnyro Henmemo OTBOAUTE BpeMsi [JIsi TMOBTOPEHUS MPONIEHHOIO
Marepualna, MTpOBEpsis CBOM 3HAHUS, YMEHUS M HABBIKM 1O KOHTPOJIHHBIM
BOIIPOCAM U TECTaM.

Buvinonanenue npakmuueckux 3a0anuil

Ha mepBoM 3aHsTUM MONY4YUTE y MpENojiaBaTesisi TEMATUKY MPAKTUYECKUX
3a/laHUM Ha TEKYIIUM CEMECTP U METOAUYECKUE PEKOMEH/ AU,

[lepen BBITIOTHEHHWEM MPAKTUYECKUX 3aJaHUN H3YUUTE TEOPHUIO BOTMPOCA,
NPEANOJIATaéMOr0 K MCCJIEAOBAaHUIO, O3HAKOMBTECH C PYKOBOJICTBOM IO
COOTBETCTBYIOIIEH pabOTe M TOJArOTOBBTE MPOTOKOJ MPOBEICHUS pPabOThI, B
KOTOPBIN 3aHECUTE HA3BaHUE U 1IeJIU PabOTHI.

[Ipu moaroroBke u pabore BO BpeMsl MPOBEICHUS MPAKTUYECKUX 3aHITHH
cienyeT oOOpaTuTh BHHMaHHE Ha CJCAYIOIIME MOMEHTBI: Ha TPOIECC
IpeIBapUTEILHON TOATOTOBKM, Ha pabdoOTy BO BpeMs 3aHATUS, O0pabOTKy
MOJIYYEHHBIX PE3yJIbTaTOB, UCIIPABIICHUE MOJYYEHHBIX 3aMEUaHU.

[IpenBapurenbHasi MOATOTOBKA K MPAKTUYECKOMY 3aHSTHUIO 3aKJIIOYAETCS B
U3YyUYEHUHU TEOPETUYECKOr0 MaTepualia B OTBEAEHHOE I CaMOCTOSITEIBbHOU
paboThl BpeMsi, O3HAKOMJICHHME C HWHCTPYKTHUBHBIMU MaTepualiaMH C UEJbIO
OCO3HaHU4 3a]1a4 MPAKTUYECKOrO 3aHSATHUSL.

PaGora BO BpemMs TpOBEeJACHUS TMPAKTUYECKOTO 3aHSATHUS BKJIIOYAET
HECKOJIbKO MOMEHTOB:

- KOHCYJIbTHUPOBaHUE OOYYaIOIIMXCS  MPEnojaBaTeNiIMH C  LEJbIO
NpelOoCTaBlICHUsT  HcuepnbiBatoniel  uHpopmanuu,  HeEoOXoAuMMOW s
CaMOCTOSITEIIbHOTO BBIMIOJIHEHUS TPEAJIOKEHHBIX TPENOIaBaTEIEM 3a/1ay;

- CAaMOCTOSITEIHHOE BBITIOJTHEHHE 33JAHUN COTJIACHO 0003HAYCHHON TEMaTHKH.

OO06paboTka, 0000IIEHHE TMOTYUYECHHBIX PE3YyJIbTATOB PAOOTHI MPOBOJUTCS
00yJaronMMuUCs CaMOCTOSATEIFHO WJIM TOJ] PYKOBOACTBOM IpemnojaaBatens (B
3aBUCHUMOCTH OT CTEIEeHH CJIOKHOCTH TIOCTaBJIEHHBIX 3aaad). B pesynbrare
odopmisieTcss UHAUBUAYaIbHBIN oTueT. [loAroToBneHHas K cjaye Ha KOHTPOJIb U
OIIEHKY paboTa cpaerca mnpenogaBarento. dopma OTUETHOCTH MOXKET OBbITh
MMCbMEHHAs, YCTHAs WU JBE OJHOBPEMEHHO. [ J1aBHBIM pE3yJbTaTOM B JaHHOM
Cllydae CIIY>KUT TMOJIyYEHHUE TOJIOKUTETLHON OLIEHKU M0 KaKJIOMY IMPAKTUYECKOMY
3aHATUIO. DTO SIBISETCS HEOOXOIUMBIM YCIOBUEM TPHU TMPOBEACHUM PYOEKHOIO
KOHTpOJII M JONycka K 3adery. lIpm mnoimydeHuM HEyAOBIETBOPUTEIBHBIX
pe3yiabTaTOB O0yYarOUIMICS MMEEeT MpaBO B JIOMOJHUTEIHLHOE BpeMs Iepecaarb
IpernoaBaresnto paboTy 10 MPOBEACHUS MPOMEKYTOYHOM aTTECTalIUU.

Cemunapckue 3ansamus

Crnenyet pa3yMHO OpraHMU30BbIBATh PabOTy MO MOATOTOBKE K CEMHUHAPCKOMY
3aHATHIO. K Teme kaxxaoro ceMuHapa Ha€rcs ONMpeaeIEHHBIN IUIaH, COCTOSIIIUN U3
HECKOJIbKUX BOIPOCOB, PEKOMEHIYETCSl CIHCOK JIMTEPATyphl, B TOM YHCIE, U
oOsi3atenbHOM. PaboTy cienyer HauMHATH C MPOYTEHUS PEKOMEHIOBAHHBIX TJIaB
U3 pa3IMYHbIX YYEOHUKOB, O3HAKOMUTHCS C OCTaJIbHON PEKOMEHIOBAHHOMU
autepatypor. [anee cneayer mnpoaHaNIM3UpOBaTh HHGOPMALUIO U3 KaX]Oro
UCTOYHUKA. BBIBOABI M3 aHamm3a JOJDKHBI JelaThCsd CaMOCTOSTENbHO, XOTSA B
HayKe HE clieyeT MpeHeOperaTh aBTOPUTETOM 3HAMEHHUTBIX aBTOPOB, HO CJIEAYET

IIOMHHUTBb, 4YTO HE BCC HAYYHBIC IIOJIOKCHHUS SABJIAIOTCA 6CCCHOpHOI\/'I HCTHUHOM.
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Kputnueckoe oTHomieHne (KOHEYHO, OOAYMaHHOE) SBIAETCS OO0s3aTeIbHBIM
AJIEMEHTOM HAayYHOW aHATUTHYECKOW paObOTHI.

[ToaroToBbTE OTBETHI HA KaXKIbl BONpOC IuiaHa. Kaxpgoe momoxeHue
OoTBeTa ToATBepXkAaeTcs (ecmm ¢opMa ceMuHapa 3TO MPEAyCMaTPUBACT)
BBIJICP)KKOM U3 JoKyMeHTa. [loAroToBKy cleayeT OTpa3uTh B BHJE IUIaHa B
CIIEMAIBHOM TETPaJid MOJATOTOBKU K CEMUHAPAM.

CrnenyeT nmpoayMaTh OTBETHI HAa TaK Ha3bIBAEMbIE «ITPOOJIEMHO-TOTHUECKUE
3aganus. Kaxaoe U3 9TUX 3aJjaHui CBSI3aHO C pabOTON MO CPAaBHEHUIO Pa3IMYHBIX
UCTOPUYECKUX SBJICHHM, OOOCHOBaHHMEM Kakoro-iubo Te3uca, pacKpbITUEM
COZIEpKaHUS OIpPENENEHHOr0 MoHATHA. VX ciegyer mpoaymaTh, a T€, KOTOpPbBIE
yKa3aHbl MpernojaBaTeieM, MOKHO BBIMOJHUThH KaK KPaTKYIO0 MUCbMEHHYIO padoTy
Ha OJIHOM — JBYX TETPAJHBIX CTPAHUYKAX.

Ecnu npenogaBaTenemM mopydyeHO MOATOTOBHUTH JOKJIAJ WIIM COOOIIEHUE TIO
KaKON-TO YKa3aHHOM TeMe, TO OH TOTOBUTCS M B TMCbMEHHOM U B yCcTHOH (hopme (B
pacuere Ha 5-7 MuHyT coobmenus). ITocne aToro HeoOxoauMO 0OCYIUTH €ro Ha
CEMHUHape Ha MPEIMET COOTBETCTBUS KPUTEPHUSIM: MOJHOTA, TITyOMHA PACKPBITHUS
TE€MbI, CAMOCTOSITEIbHOCTh BBIBOJIOB, JIOTHKA PA3BUTHUS MBICIIH.

Ha ceMuHapckom 3aHSTUM TPUBETCTBYETCS Jt00ast opMa BOBICYEHHOCTH:
ydacTue B OOCYXJEHUHU, JIOTOJHEHUs, KPUTHUKAa — BCE, UYTO MOMOraeT Ooliee
MOJITHOMY U SICHOMY MOHHUMAaHUIO TTPOOJIEMBI.

Pe3ynbTaThl paboThl HAa CEMUHApE MPEIOAaBaTelb OLICHUBAET U YUYUTHIBAET B
X0/J1€ MPOBEJICHUS TEKYIIEr0 KOHTPOJIS U MPOMEKYTOUHOM aTTeCTaIUH.

Kypcosvie pabomui

[IponykT caMOCTOSTENbHONH paboThl O00yYaromIerocs, MpPeICTaBISIONIHMA
co00l U3NI0KEHHE B MUCHbMEHHOM BHUJIE TIOJYUYEHHBIX PE3YJIbTATOB TEOPETUUECKOTO
aHaiM3a OIpEACIICHHON Hay4yHOU (yueOHO-HCCNe0BaTeNIbCKOM) TEMBI, T/Ie aBTOP
PACKpBIBAET CYTh MCCIIEyEMOU MPOOIeMbl, TPUBOIAUT PA3TUIHBIC TOYKU 3PECHUS, a
TaK)ke COOCTBEHHBIC B3IJISIbI HA HEE.

lloocomoexa k sk3ameny (3auémy)

K »sk3ameny (3au€Ty) HEOOXOIMMO TOTOBHUTCS II€JIE€HAIPABICHHO,
PEryJISIpHO, CUCTEMATUYECKH U C TIEPBBIX JHEH 00yUEHHUS MO JAaHHOW THUCIUIUINHE.
[TonbITKM OCBOUTH TUCHUIUIMHY B MEPUO/] 3a4€THO-IK3aMEHAIIMOHHON CECCUH, KaK
MPaBUJIO, TOKA3BIBAIOT HE CIIUILIKOM YJIOBJIETBOPUTEIbHBIC PE3YIIbTATHI.

[Ipu moaroroBke K sKk3ameHy (3au€Ty) oOpaTUTe BHUMAaHUE HA 3aILUTY
NPAKTUYECKUX 33/IaHUIl HA OCHOBE TEOPETUUECKOI0 MaTeEpHAIIA.

[Ipu moAroToBKE K 3K3aMeHy (3a4€Ty) MO TEOPETUUYECKON YaCTH BBIACIIUTE B
BOIIPOCE TJIaBHOE, CYIIECTBEHHOE (IOHATHUS, MPU3HAKHU, KJIacCUPUKALUUA U TIp.),
MPUBEIUTE PUMEPDI, MJUTIOCTPUPYIOLINE TEOPETUUECKHUE MOJIOKEHHUS.

6. MeToanueckue yKazaHus o 0()OpMIIEHHIO Pa3HbIX (DOPM OTUETHOCTH
CAMOCTOAATEIbHOI PadOThI

1. Dcce — onHa 3 popM MUCBMEHHBIX pabOT, Hanbosee 3PPeKTUBHASA MTPU
OCBOCHHMM O00S3aTENbHbIX JUCUMIUIMH M JUCHMIUIMH YacTH, (popMupyemon
y4YaCTHHKaMU 00pa3oBaTelIbHbIX OTHOIIEHW. Poib 3TOl (GopMBl KOHTpOJIS
0COOEHHO BaxkHa mnpu  (OPMHUPOBAHMU  YHHUBEPCAIBHBIX  KOMIIETEHUUN

BBIIIYCKHUKA,  MPEANOJaraloiux  NOpUOOpPeTeHHEe  OCHOB  T'YMaHUTApHBIX,
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COIIMAIIbHBIX W  JKOHOMMYECKHX 3HAaHWUW, OCBOCHHE Oa30BBIX METOJIOB
COOTBETCTBYIOILIUX HAYK.

Hanwucanue scce — 3T0 BapuaHT TBOPYECKOW pabOThI, B KOTOPOMl JOJIKHA
OBITH BBEIPAKEHA MTO3UIIHSI aBTOpA IO M30paHHOHN TEME.

Dcce — MIPo3anyecKkoe COUYMHEHUE HeOONbIIoro o0bemMa U CBOOOJHOMU
KOMIIO3UILIMH, TPAKTYIOIIEe TEMYy M MPEACTABISIOLIEE TMOMBITKY IepeaaTh
WH/IMBHUIyaJIbHbIC BIICUATICHHUS U COOOpaXEHUs, TaK UM MHAYE, C HEl CBS3aHHEIE.

Occe — CpeAcTBO, TMO3BOJSIONIEE OLEHUTh YMEHUE O00yYarolerocs
MUCBMEHHO U3JIaraTh CyTh MOCTaBIEHHOMN MPOOJIEMBI, CAMOCTOSATEIBLHO TPOBOIUTH
aHaiIM3 dSTOM MpoOJEeMbl C UCIHOJB30BAHUEM KOHIIENIMI W aHAJTUTUYECKOTO
WHCTPYMEHTapUsi  COOTBETCTBYIOIIEW  JUCHUIUIMHBI,  JIeJlaThb  BBIBOJBI,
0000111a01111e aBTOPCKYIO MO3UIIMIO TI0 MOCTaBIEHHOM Mpobiieme.

Dcce  NOMKHO COIEpKATh 4YETKOE H3JIOKEHUE CYTH ITOCTaBICHHOU
po0IeMBbl, BKIIIOYATh CAMOCTOSITEILHO MPOBEICHHBIA aHAIM3 3TOW MPOOIEMBI C
UCIIOJIb30BAaHUEM KOHIICTIIIAN u AHATMTHYECKOTO UHCTPYMEHTApUS
COOTBETCTBYIOIIEH TUCIMIUINHBI, BEIBOJIBI, 0000IIAIOIINE ABTOPCKYIO MO3ULHUIO 110
nocTaBlieHHOW mpoOieme. B 3aBucuMocTé oT cnienuPpUKU AUCUMILTUHBL (POPMBI
3CC€ MOTYT 3HAuuTENbHO Iu(depeHunpoBaThCsi. B HEKOTOpBIX cllydasXx 3TO
MOXKET OBITh aHanu3 CcOOpaHHBIX OOYYaAIOIUMCS KOHKPETHBIX MJAaHHBIX IO
u3y4yaemMou mnpoOsieMe, aHajau3 MaTepuaioB M3 CPEICTB MAacCOBOW MH(OpMmaiuu,
noipoOHBIN pa3dop MPeUIOKEHHOM MpenoaaBaTesieM MpoOIeMbl ¢ pa3BEPHYTHIMU
NOSICHEHUSIMU U aHAJIU30M MTPUMEPOB, UIUTIOCTPUPYIOLIMX U3yYaeMylo IpodieMy 1
T.J.

TpeGoBanus Kk 3cce MOryT TpaHCHOPMHUPOBATHCA B 3aBUCHMOCTH OT
KOHKPETHON NHUCIMIUIMHBI, OJHAKO KayeCTBO palOTHI JOJKHO OIEHUBATHCS T10
CIEIYIOIIUM KPUTEPHUSIM: CaMOCTOSITENIbHOCTh  BBINOJIHEHHUS, CIOCOOHOCTh
apryMEHTUPOBAaTh  TIOJIOKEHUSI W  BBIBOJABI, OOOCHOBAHHOCTh, YETKOCTb,
JAKOHUYHOCTh, OPUTUHATLHOCTH TTOCTAHOBKHU MTPOOJIEMBI, YPOBEHb OCBOCHHUS TEMBI
U H3JI0KEHUs1 MaTepuayia (00OCHOBaHHOCTH OTOOpa Marepuana, MCIOJIb30BAaHUE
NEPBUYHBIX HCTOYHUKOB, CIIOCOOHOCTh CaMOCTOSITEIHHO OCMBICIATH (DAKTHI,
CTPYKTypa M JIOTMKa W3J0KEHUd). JlIs MOAroToBKM 3cce oO0ydaromeMycs
IPEIOCTABISAETCA CHUCOK TEM, CIHCOK OO0A3aTeNbHOM U JOMOJIHUTEIbHON
JUTEPATYPbl, TPEOOBaHUS K OPOPMIIEHHUIO.

Cmpykmypa 3cce:

1. TuTynbHBIN JTUCT.

2. Inan.

3. Bregenue ¢ 060cHOBaHHEM BBIOOPA TEMBI.

4. TekcTOBOE M3NIOKEHUE MaTepuala (OCHOBHAS YacTh).

5. 3akIroueHue ¢ BBIBOJIAMH T10 BCelt paboTe.

6. CIuCOK MCTO0JIb30BAHHOW JIUTEPATYPHI.

2. Pecpepam.

Pegpepam — dopma mnuceMeHHON pabOTBI, KOTOPYIO PEKOMEHIYETCS
NPUMEHSATh TPH OCBOSHWUW AWCIUIUIMH YacTH, (POPMUPYEMOW YUaCTHHUKAMU
oOpa3oBarenbHbIX OTHOWIeHHH. Kak mpaBuio, pedepar mnpencrasiser coOou
KpaTKOE€ W3JIOKECHHE COACpXaHUS HAYYHBIX TpPYAOB, JHUTEpaTypel IO
OIIPEAECICHHON HAyYHO! TEME.

Temy pedepara oOyuarommuecss BbBIOUpAIOT 10 KejdaHUIO. (OCHOBHOM
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KpUTEepUil BBIOOpa — y4eOHO-HAYYHBIM U TPO(ECCHOHANBHBIN HMHTEpeC
o0yyJaroIerocs.

Ilenvy Hanucanuss — Oojee TIIyOOKMIl YpPOBEHb OCBOEHUSI TEMATHUKHU
mucuumiuHel.  OOydaromeMycsi NpU  HamucaHuu pedepara TPEICTOUT CTaTh
UCCJIEIOBATENEM, B3[VIIHYTh Ha MPOOJEMY CaMOCTOSTEIbBHO M, MOKET OBITb,
0OHapyXHUTbh, OTKPBITH JIJIs1 CEOSI TO, UYTO OCTABAJIOCH PaHEE HE3aMEUEHHBIM.

Cmpykmypa pedepaTa BKIIOYAET CIAEAYIOIINE KOMIIOHEHTHI:

- TUTYJbHBIU JIUCT;

- CcoJep KaHue;

- BBEJCHHUE;

- OCHOBHYIO YacCTh;

- 3aKJII0YCHUE;

- CIIMCOK HCIIOJIb30BAaHHOM JINTEPATYPHI;

- -TIPWJIOKEHUSI.

Bo 86eodenuu 000CHOBBIBACTCSI aKTYadbHOCTh BHIOPAHHOW TEMBI U JIMYHBINA
UHTEPEC ABTOPA K TEME.

B ocnosnoti yacmu HeoO0X0IMMO OCBETUTH TE€ WM UHBIE CTOPOHBI TPOOJIEMBI.
Marepuan OCHOBHOM YacTH PEKOMEHIYyeTcs u3jaratb B (QopMme naparpados.
Bnauane uznaraercsi TEOpETUUECKUM MaTepua: OMUCHIBAIOTCA padOYMe TEPMUHBI,
paccMaTpuBalOTCS UMEIOIIMECS B HAYYHOU JINTEPATYpE TEOPETUUECKUE KOHUEIUH,
BaXXHBIC TIOJIOXKEHUS, AaCHEeKThl. 3aTeM MpUBOAATCA (aKTHUECKUE JaHHbIE:
HAOJIO/IEHUS CIELIMAIMCTOB, HAOJI0IEHUsI 00yYaloIIEerocs. XopoIo, ecil yAacTcs
KPUTHUYECKH TNPOAHAIM3UPOBATh U COIMOCTABUTH TEOPETHUECKHE M (DaKTHUECKUe
JTaHHbIE.

B saknouenuu GopMynupyroTcs BBIBOJIBI, JA€TCS OICHKA MPOBEIACHHOTO
aHain3a, N3y4eHHOro MaTepuarna.

Pepepam  odopmisieTcss  Ha  DIEKTPOHHOM  HOCHUTENe,  MpPUPT
TimesNewRoman, pazmep — 14 pt, momns o 2 cM ¢ kaxaoi croporbl. O6bem — 10-
12 ctp. Hymepamusi ctpaHull — no 1eHTpy BHHU3Y. CHHCOK HCIOJIb30BAHHBIX
UCTOYHHKOB COCTaBIIIETCS B an(aBUTHOM MOPSIJIKE METO/I0M
oubnuorpagpuueckoro onucanuss no ['OCTy. B ciydae wucHoab30BaHUs
MaTepuaioB UHTepHET HE0OX0IUMO YKa3bIBATh 3JIEKTPOHHBIE CANUTHI.

B Tekcre pedepara B ciiyyae MCIOJIB30BAaHUS LIMTAT HEOOXOIMMO JenaTh
CHOCKM C YyKazaHueMm Oulnuorpaduyeckux MJaHHBIX M COOTBETCTBYIOLIEH
cTpanuibl. TUTynbHBI JHCT oGOpMIIIETCS B COOTBETCTBHM C 00pas3lamu,
peI0CTaBIsIEMbIMU Kadeapoil.

3. Jluckyccus (8 pescume oHIAlH).

Jluckyccusi ABISE€TCS OMHOM M3 BaxkHeWmux ¢(opM o0pa3zoBaTEIbHOM
NEeSTENbHOCTH, CTUMYJHPYIONIEH  WHUIMATUBHOCTD  YYAIUXCS, Pa3BUTHE
pediiekcuBHOrO MbIIeHUs. B ocHOBe auckyccun — MeToa OOCYXIEHUS H
paspelieHusi CIOPHBIX BOMPOCOB. B omimume oT o00CyXaeHus Kak oOMeHa
MHEHHUSIMH, JTUCKYCCHEH Ha3bIBalOT 0OCYXJIEHUE-CIIOP, CTOJKHOBEHHUE TOYEK
3peHus, MO3ULMN U T.1. JIUCKyCCUsl — paBHOIIPABHOE 00CYXKIAEHUE 00yUarOIMMUCS
(Mo pyKOBOACTBOM M C YYETOM ILJIJAHMPOBAHUS MpErnofaBaTeiIeM) BOIPOCOB, Ha
KOTOPBIX HET €JIMHOr0 OTBETa B XOJI€ OCBOEHUS Marepuana H3ydaemoun
JUCHUUIUIUHBL. Pe3ylbTaToM MHUCKYCCHUU MOXET OBbITh 00lllee COTJIallleHHue, JydIlee

NOHUMAaHUE, HOBBIM B3IJIAJ Ha MpoOiieMy, COBMECTHOE peunieHue. B onmaiin
13



pexuMe oO0ydaromuMcs mpejjaraerca OOCYAWTh 3asBJICHHYIO TeMy, HaWTH
CrocoObl  TPO(ECCHOHATILHOTO TMOBEJCHUS B TOW WIM HHOHM CHUTYyallUU.
[IpenonaBatens BhIMIONHSAET (QYHKIMK Beaymiero auckyccuu. OH OICHUBACT:
AKTUBHOCTh K&XJIOTO YyYaCTHHUKA; CTETNCHb BIAJCHUS 3HAHUSMH KaXKIIOTO
YYaCTHHKA; OPUTMHAIBHOCTb MPEIAraeMbIX UJEH, PEILICHUN.

4. Jloxnao (c npesenmayueii)

Jloknao — BUJ CaMOCTOSATEIBHON paboOThI, CIOCOOCTBYET (HDOPMUPOBAHUIO
HABBIKOB MCCJIEJIOBATEIbCKOM pabOThl, pacIIMpseT MO3HaBaTEIbHbIE WHTEPECHI,
IpPUyYaeT KPUTHICCKH MBICIIUTb.

['maBHass OCOOEHHOCTH JOKJIaAa 3aKIO4yaeTcss B TOM, 4YTO IEpea
o0y4JaronMMcsi CTOUT 3a/iada MpPOJAEMOHCTPUPOBATH CBOE OPATOPCKOE MCKYCCTBO,
yMEHUE B TeueHUe 5-7 MHUHYT KpPaTKO U3JIOXKHUTh OCHOBHBIE IMOJIOKEHUS
U3Y4YEHHOTO MaTepuasa, ObITh TOTOBBIM OTBETHTh HA 3aJJaHHBIC BOIIPOCHI.

[TonroroBka gokiana TpedyeT OOJIBLION CaMOCTOSITENIBHOCTH U CEPbEe3HOU
WHTEJUICKTYanbHOM  paborel. OHa  BKIIOYAET  HECKOJIBKO  JTAaloOB U
IpeIyCMaTpUBaET JIMTEIbHYIO, CUCTEMATHYECKYI0 paboTy oOydamluxcs u
MOMOILb MTEJAroroB Mo Mepe He0OXOIUMOCTH:

— COCTaBJISIETCS IUIaH JIOKJIaga MyTeM OOOOIIEHHs U JIOTHYECKOIro
NOCTPOEHUS MaTepHraia JOKIaaa;

— MOJA0UPAIOTCs] OCHOBHBIE UICTOUHUKU UH(POPMAITUH;

— CHCTEMaTU3HUPYIOTCS MOJYyYEHHbIE CBEJICHUS IMyTEM HM3yueHUs Haubdosee
BOKHBIX HAyYHBIX pabOT MO JIAHHOW TeMe, MEePEeUYeHb KOTOPHIX, BO3MOXKHO, J1aeT
caM IpernojlaBaTeb;

— JIeNaroTcs BBIBOABI M OOOOIIEHHS B PE3yJbTaTe aHAllU3a U3YYEHHOTO
MaTepuasia, BBIJICJICHUST HanOojiee 3HAYMMBIX IS PACKPBITHUA TEMbl JIOKJIana
(haKkTOB, MHEHUI Pa3HBIX YUEHBIX U TPeOOBAHUS HOPMATHUBHBIX JJOKYMEHTOB.

K nmokmamy mo yKpymHEHHOM TemMe MOTYT TIPHUBJIEKATHCS HECKOJIBKO
00yJarouxcsi, MeKIy KOTOPBIMH PACIIPEACIISIOTCS BOIPOCHI BBICTYTIIICHUSI.

OOBIYHO B KayecTBE TEM Ul JOKJIAJ0B IPENOJaBaTesIeM MPEAIaraeTcsi TOT
Marepuan yuyeOHOro Kypca, KOTOPBhI HE OCBEUIAETCS B JICKIMSAX, a BHIHOCHTCS Ha
CaMOCTOATENbHOE Hu3y4deHue. [loaToMy MOKIanbl, CHOENaHHbIE HA NPAKTUYECKHX
(ceMUHApPCKUX) 3aHATHUSX, C OJHON CTOPOHBI, MO3BOJISIIOT JAONOJHUTH JEKIIMOHHBIN
MaTepuall, a C JIPYyrod, — JaroT MPErnoAaBaTeI0 BO3MOXKHOCTb OLIEHUTh YMEHMS,
00yYaroUIMXCsl CAMOCTOSITENILHO PA00TaTh ¢ Y4EOHBIM U HAYYHBIM MAaTEPUAIOM.

[Toctpoenue moknaga, Kak M JIFOOOWM JApyro MNHCBMEHHOW paboThI,
TPaJMIIMOHHO BKIIIOYAET TP YACTHU: BCTYIUJICHUE, OCHOBHYIO YacTh U 3aKJIIOUCHHUE.

Bo BcrymieHun o0o03HayaeTcsi aKTyalbHOCTh MCCIEAYyeMOW B JIOKJAe
TEMBbI, YCTaHABIIMBAETCS JIOTUUECKAsl CBSI3b €€ C IPYTUMU TEMaMHU.

B 0CHOBHOI1 4acTH pacKpbIBa€TCA COJEPKAaHUE PACCMATPUBAEMOI'O BOIIPOCA.

B zaknmroueHun (QopmMynupyrOTCS BBIBOJIBI, JCNAIOTCS MPEIOKEHUS H
MO TYEPKUBACTCS 3HAYCHUE PACCMOTPEHHOM MPOOIIEMEI.

JIoKnag MOET CONpPOBOXKAATHCS MNpe3eHTauueil. [lpezenmayus — 3TO
JOKYMEHT WIM KOMIUIEKT JOKYMEHTOB, NMpPEIHA3HAUYCHHBIM JIs TPEACTaBICHUS
yero-nubo (opraHuszanuu, MPOeKTa, mnpoaykra u T.m.). llenp mnpeseHTanuu —
JIOHECTHU JO IEJeBOM ayJAUTOPUU TOJHOIEHHYI0 HH(opManuioo 00 00beKTe
pe3eHTaluu B yA00HOH Gopme.

[Ipu nmnpoBeaeHUU MNPAKTHUECKUX (CEMUHAPCKUX) 3aHATHH METOIOM
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pa3BepHyTO Oecenbl TO OTICIBHBIM BOMPOCAM MOXKET BBICTYIIUTH 3apaHee
HOJITOTOBJIEHHOE COOOIICHHE.

Coobwjenusi OTAMYAOTCA OT JOKJIAJOB TEM, 4YTO JOIOJHSIOT BOIPOC
(haKTHYECKUM WJIH CTATUCTUYECKUM MAaTEPUATIOM.

Heo6xonumo BbIpa3uTh CBOE MHEHHE MO MOBOJIY OCTABJIEHHBIX BOIPOCOB U
MOCTPOUTH CBOM OTBET B JIOTMYECKOW B3aMMOCBS3M C YK€ BBICKa3aHHBIMU
CYXKJICHUSIMH.

BrinosnHeHus ornpeeneHHbIX TPeOOBAaHUHM K BBICTYIICHUSIM O0YyYaronuxcs Ha
NPaKTHICCKUX  (CEMHHAPCKUX) 3aHATUSAX  SBISAIOTCS OJHMM M3 YCIIOBHH,
00€eCreynBaIOUINX YCIEX BbICTYAIOIINX.

Cpeau HUX MOXHO BBIJICIUTH CIIETYIOIIHUE:

1) B3auMOCBSI3b BBICTYILICHUS C TIPEIIECTBYIONIEH TEMOU HIIK BOITPOCOM;

2) pacKphITHE CYITHOCTH MPOOIEMBI;

3)  METOJOJIOTMYECKOE  3HA4eHUEe  MCCIeAyemMoro  Bompoca IS
po¢eCCHOHATILHON U MPAKTUICCKOU JISITCIIBHOCTH.

5. Kypcosas paboma

Kypcosas paboma — 3amanue, KOTOpOE BBINOJHAETCA CTyACHTaAaMH B BUJIE
uccnenoBaTenbckoil pabotel. KypcoBble pabOThl BBIMONHSIOT MO MpEeAMETaM,
KOTOPBIE SIBJISIFOTCS OCHOBHBIMU IO CIEIIMATILHOCTH.

Cooeporcanue xypcoBoit pabotel. KypcoBas pabora, kak mpaBuio,
BKJIIOYAET meopemudeckylo 4acTb — W3J0KEHHE TMO3UIUH M TOAXOJOB,
CJIIOKMBIIMXCS B HAYKE MO TaHHOMY BONIPOCY, U aHarumuyeckyro (IpaKTUYeCKyro
4acTh) — COJICPIKALLYI0 aHaJIU3 TPOOJIEMbI Ha TPUMEpPE KOHKPETHON cuTyanuu (Ha
npuMepe TpeAnpUsITUSI, COLMATBLHON TPYIIIbI).

KypcoBass pabGora B 00s3aTeIbHOM TIOPSAKE COJEPKUT OTJIABIICHHE
(conmepxaHue), BBEICHHE, TeopeThueckuii(ue) paszaen(pl), MpaKTUYECKui(ue)
pasznen(bl), MHOT/A TMPOEKTHYI YacTh, B KOTOPOW OOYy4YarOMIMICS OTpakaer
IPOCKT pEHIeHUs paccMaTpUBaeMOl  MPOOJIEMBbI, 3aKIIOYEHUE, CIHCOK
JAUTEPATypbl, U MPUIOKEHHUS MO Heobxoaumoctu. OO0beM KypcoBOM pabOThI
MOXET BapbUPOBATHCA.

Beedenue 10KHO OBITH BBICTPOCHO IO ONPEAEICHHON CTPYKTYPE U TOJKHO
COCpKaTh  AKTYaJIbHOCTh  (JIOJKHA  pacKphIBaTh  BaXXHOCTh  M3y4CHUS
paccMaTpuBaeMoOr MPOOJIEeMaTUKK) UCCIIECIOBAHUS, 11e/b (0OXKUIaeMblii KOHEUYHBIH
pe3yibTaT UCCIENOBaHUs), 3a4aud (dTambl JOCTHKEHUS Lenu) padoTel (3TO
00bIYHO JienaeTcst B hopMe MEPEUNCICHUS: U3 UUMb, NPOAHATUIUPOBANb, ONUCAND,
8bIAGUMb, UCCIE008amb, Npednodxcums W T.J. KonudyecTBo U cojaepxaHue
perraemMbIX 3aJad JIOJDKHO COOTBETCTBOBATh HA3BAHMIO W COJEP)KAHMUIO TJIAB,
naparpaoB), o0ObeKT (COOBITHE, SIBIIEHWE, MPEAMET Ha KOTOPBIM HAmpaBICHHO
UCCJIEIOBaHUsI) W TIpenMeT (OompenesieHHass 4acTh, CBOWCTBO, XapaKTEPHUCTHKA
00BeKTa) MCCIeIOBAHUs, CTEIIEHb pa3pa00TaHHOCTU MPOOJIEMbI (aHAIM3 HAYYHOU
JUTEPATYPhl 1O TEME WCCICIOBAHUA. 3J€Ch BBIBISIOTCS HaWOOJIee BaXKHBIC,
JIMCKYCCUOHHBIE BOIPOCHI HM3y4aeMOll TeMbl U HAUMEHEE H3YUYCHHbBIC AaCIEKThI
npoOieMbl), METOJOJIOTHIO HCCIEAOBAHUS (TEOpEeTHYECKUE pa3paboOTKu U
MPAKTUUYECKHUE METOJIbI, C MOMOIIBI0 KOTOPBIX PEIIAIUCh MOCTABJICHHBIE 3a/1a4H),
CBEJIEHUS O CTPYKType uccienoBanus. OCHOBHOE MpeIHa3HAYEHUE BBEJICHUS — ATO
MOJrOTOBKA YUTATEJIS K IOHUMAHHIO TPOOIEMaTUKUA TEMbI KypCOBOM PabOTHI.

OO0BeM BBeJIeHUS HE JIOJKEH MIPEBBIIATH 2 CTPAHUIIBI.
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B ocnosHoti yacTm packpbIBaeTcsl CYIIHOCTHBIE OCHOBBI, CTPYKTYpPHBIE U
JUHAMUYECKHUE aCIEKThl HCCIEIyEeMOro SIBJICHUS WIM IMpolecca, AaeTcs HX
TEOPETUYECKOE OOOCHOBAaHME C IMIMPOKUM HCIOJIb30BAHUEM CIELHHAIBHOU
JUTEpaTyphbl U CTATUCTUYECKUX MATEPUAIIOB.

PaccMoTpenue kaxaoro BOIIPOCa 3aBEPUIACTCS 8b16000M, B KOTOPOM JAETCS
YOPABJICHYECKAsT OLIEHKAa HCCIEAYyEMOr0 BOMNPOCA, OCYLIECTBISAETCS JIOTHUYECKHM
nepexoj K MocieayoleMy U3JI0KeHn0. Marepuai OCHOBHOM 4acTH JTOJKEH ObITh
CBSI3aH C COBPEMEHHBIMHM IMpoOJeMaMU TOCYAAPCTBEHHOrO (MYHHUIIMIAIBHOTO)
ynpasieHus B Poccuu. O6beM 0CHOBHOM YacTu — 10 20 cTpaHwil.

OcHOBHasl 4acTh KypcoBOH pabOThl, KaK MPaBWIIO, COCTOUT U3 JIBYX (Tpex)
IJIaB.

B mnepBoii riaBe paccMaTpUBAaeTCs CYUIHOCTh M TEOPETUYECKHE OCHOBBI
UCCJIETyeMOTO SBJICHUSI WM Tpolecca (B YaCTHOCTH, MOIX0/IbI U3YYSHHUIO U TOYKU
3peHUs] TPEACTABUTENIEH pa3juYHBIX IIKOJ W TEUYEeHWH). BBIABISIIOTCS UX
NPEANOChUIKM,  YCIIOBHUSI  pPa3BUTHS,  XapaKTEpU3yeTcsl  CTPyKTypa  (Wiu
KJaccu(uKaIus), aHATU3UPYIOTCS TIOKA3aTeu ¥ UX 3HAYUMOCTb.

Bo BTOpoOil TiaBe xapakTepH3yIOTCS COCTOSHWE, TWHAMHKA, MPOOJIEMBI, a
TaK)XKe TEHJICHIIUU PAa3BUTHS HCCIIEAYEMOro SIBJICHUS WM mpolecca (Kak mpaBuio,
3a TMOCIEIHUE HECKOJIbKO JIeT). BBIABISIOTCS U  OICHUBAIOTCS OTKJIOHEHUS
NpPakTUKA OT TEOPUHU, YCTAHABJIMBAIOTCS TIOJOKUTEIIbHBIE U HETaTUBHbBIC
TEHJICHIINH, OMMCHIBAIOTCS CIIOCOOBI yCTPAaHEHUS UM OCIa0JICHUS UX JICUCTBUSL.

ConepxaHue 171aB OCHOBHOM 4acTH JOJDKHO TOYHO COOTBETCTBOBATH TEME
KypCOBOM pabOThI U MOJTHOCTHIO PACKPHIBATH €€.

B 3aknouenuu TOABONATCS UTOTHM HCCIENOBaHUA, (OPMYIUPYIOTCS
KpaTKHe, CaMOCTOSITeNIbHbIE BBIBOJBI MO cojaepxkaHuio pabotel. Kak mpasuio,
coliepKaTeNIbHBIA aCMEeKT 3aKIIOYEHUs OMPEEseTCsl MOCTABICHHOW B paboTe
1Eebl0 U CHOPMYITUPOBAHHBIMH 33Ja4aMH. 3/€Ch K€ OTMEYAeTCs MPaKTHYECKas
HAIPaBJICHHOCTh M IEHHOCTh PadOTHI, 00JIACTh €€ HACTOSIIETO0 MM BO3MOXKHOTO
OyayIIero NpuMeHEHHUS.

BaxkHo noka3zaTh, UTO MOCTABJICHHBIC 3a/la4M PEIICHBI U 1I€JIb JOCTUTHYTA.
Eciau mpoBeneHHOE HCCIIEIOBAHUE HE JIOCTUIJIO 1€, HEOOXOAUMO OTMETHUTb,
HACKOJIBKO aBTOPY YJaJoCh MPUOIU3UTHCS K PEIICHUIO JAHHBIX 3aJlad U UMEETCs
JI1 BO3MOKHOCTh PEIIUTh UX MOJTHOCTHIO WJIU YACTUYHO.

BriBom B 3aKiIOUEHUH HE JOJKEH MPEICTABIATH COOONH MEXaHHMYECKOIO
CYMMHUPOBAHHS PE3IOME, COAEPKAIIMXCS B KOHLE IaB. B 3akiatoueHHH JOJKEH
coziepKaThCsl OOLIUH UTOT BCETO UCCIEOBAHUS, €T0 KOHEUHBINA PE3yIbTaT.

PexomenmyeMblii 00beM 3aKIIOUEHHS — 2-3 CTPAHUIIBL.

7. IllepeyeHb yueOHO-METOAMYECKOT0 o0ecredeHus JJIs CAMOCTOSATEIbHOM
padoThI 00Y4AKIIMXCS MO0 JUCHUITIMHE (MOIYJIIO)

CamocrosTenbHas paboTa 00yyaromuxcs BKIOYAeT CleAyouye GopMbl:

- ayIUTOpPHAsl CaMOCTOsATENbHAsA paboTa;

- BHEAYIUTOPHAs CaMOCTOATENIbHas paboTa;

- TBOpYECKasi, B TOM YHCJIe HayYHO-HCcCcie1oBaTeabckas paboTa.
AyauTtopHasi caMOCTOsITeNIbHasE paboTa OOydalIMXCid 1O  JaHHOU

JAUCHUILIMHE IIPpEAYCMAaTpPpUBACT:
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- BBIIIOJIHEHUE CAMOCTOSITEIbHBIX padoT;

- BBINIOJIHEHUE KOHTPOJIBHBIX U MPAKTUYECKUX paldoT;

- peuieHue 3aa4 TEOPETUUYECKOM U MPAKTUYECKOW HAIIPaBIECHHOCTH;

- paboTy CO CTIPaBOYHOI, METOIUYECKON U HAYUYHOU TUTEPaTypOii;

- pELIEHNE KEUCOB, IEIOBBIE UTPBI.

OCHOBHBIMM BUJAMU CaMOCTOSITEIBHOW padoThl 00ydYaromuxcs mpH
U3YYEHUH JAHHOW JUCHUIUINHBI SBIISIOTCS:

- TOJArOTOBKA K ayJUTOPHBIM 3aHATHUAM U BBINIOJHEHHE 3aJaHUN Pa3HOIo
YPOBHSI CIIOKHOCTU: K TMPOOJEMHBIM JIEKIHUSM, CEMHHapaMm, JUCKYCCHUSIM,
KOJUJIOKBUYyMaM M T.I1.;

- U3Yy4YEHHME OTIEJIbHBIX TEM WM BONPOCOB Y4E€OHOW AMCLMILIMHBI,
COCTaBJICHHE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHU;

- BBINOJIHEHWE KOHTPOJBbHBIX pPadOT, KOHTPOJBHBIX JOMAIIHUX padorT,
TBOPYECKHUX 3aIAHUI;

- MOAATOTOBKA JIOKJIAJI0B, COOOLICHH, pedepaToB, 3cce, Mpe3eHTalui, U T.1.;

- BBIIOJHEHHWE TECTOBBIX 3aJaHUM C HCHOJB30BAHHUEM HWHTEPHET-
TPEHAXXEPOB;

- TMOATNOTOBKAa K YYacTUIO B HAyYHBIX U HAYYHO-NPAKTHYECKUX
KOH(EepEeHUUAX U CEeMUHapax.

Meponpusitus, co3Jarolue NPEarnoChUIKM MU YCIOBHUS ISl peaju3aluu
CaMOCTOATENbHON paboThl, JOJKHBI MpPEeIyCMaTpUBaTh OOECHEYEHHE KaxKJI0TO
00yyJaroIero:

- METOJUKaMHU BBIIIOJIHEHUSI TEOPETUYECKUX M IPAKTHUECKUX (yueOHOo-
UCCIIEIOBATEIbCKUX U Jp.) paboT;

- “HGOPMAITMOHHBIMU pecypcaMu (CIPABOYHHUKHU, yaeOHBIC TOCOOMS, OaHKH
UH/IMBUIyaJIbHBIX 33aJJaHul, 00yJaromue NporpaMMsbl U T.1.);

- METOJMYECKMMM MaTepHajlaMH (yKa3aHus, PyKOBOJICTBA, NMPAKTHUKYMbl U
T.IL.);

- KOHTPOJUPYIOIIMMH MaTepHallaMH (TECTbl, KOMIIBIOTEPU3UPOBAHHOE
TECTUPOBAHUE);

- KOHCYJIbTallUsIMH;

- BO3MOXHOCTBIO MYOJIMYHOrO OOCYXAECHHS TEOPETUYECKHX W/WIH
IPAKTUYECKUX PEe3yJIbTaTOB, MOJYYEHHBIX OOYYaIOIUMHUCSI CaAMOCTOSITEIbHO
(koH(epeHIIU, KOHKYPCHI).

8. ®oH OLIEHOYHBIX CPEACTB /ISl MPOBEAEHNsI IPOMEKYTOYHOMH aTTeCTANUN
00y4JaIuxcs no JUCUUIJINHE (MOTYJIIO)

®onpa oneHouHbIX cpenctB (gamee — POC) — KOMIUIGKT METOAMYECKHUX
MaTepHaIOB, HOPMHUPYIOIIUX MPOIETYPhl OIICHUBAHUS PE3YIbTATOB O0yUEHHUS, T.€.
YCTAaHOBJICHHUSI ~ COOTBETCTBUS  YUYEOHBIX  JIOCTHKEHUN  3alJIaHUPOBAHHBIM
pesynbTatam oOydenus u tpedboBanusm OIl BO, paGounx mporpamm AUCITUTUIHH
(monyneit). ®OC mnpegHa3HaueH [JIsi NPOBEACHUS TEKYIIEro KOHTPOJs
YCIIEBAEMOCTH U MIPOMEKYTOUHOM aTTECTALNU.

®OC kak cucrteMa OLIEHUBAHUS COCTOUT U3 CIEAYIOIIUX OCHOBHBIX YACTEH:

1. ®oH OIIEHOYHBIX CPEJCTB: O0IIast XapaKTePUCTHUKA;

2. IlepeyeHb KOMIIETEHUUI C YKAa3aHUEM 3TANOB UX (OPMHUPOBAHUSA:
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2.1. KommeTeHIIMM ¢ yKa3aHHEM JTaroB MX (OPMUPOBAHUS B IPOIECCE
OCBOEHUS TUCHUIUIMHBI U HHAUKATOPBI KX JTOCTUKEHUS.

2.2. [InanupyemMblie pe3ynbTaThl 00YUEHUS 10 JUCITUTUIMHE, COOTHECEHHBIE C
WHIMKATOPAMU JOCTHKEHUSI KOMIIETEHIIUM.

3. [TacnopT poH1a OLIEHOYHBIX CPEJCTB TEKYLIETO KOHTPOJISl, COOTHECEHHBIX
C UHJUKATOPaMH JOCTHKEHUSI KOMIIETEHIIUM.

4. Bunapl TEKylIero KOHTPOJS, a TakXke I[OoKa3aTeld U KPUTEPUU HX
olleHUBaHUs (110 BUJAM).

5. ConepxkaHue OLEHOYHBIX CPEACTB TEKYIIETO KOHTPOJIS, COOTHECEHHBIX C
WHJIMKATOPaMU JOCTHKEHUSI KOMIIETEHIIUM.

6. ConepxaHHe OLEHOYHBIX CpEICTB IPOMEKYTOUHOW aTTECTAIUH,
COOTHECEHHBIX C MHAMKATOPAMHU JIOCTHIKEHUS] KOMITETCHITUH.

7. Kputepun oOlIEHUBAHMUS PE3YIbTATOB OOYYEHUS MPOMEKYTOUHOU
aTTECTAIlUU 110 TUCIUILIUHE.

8. O1leHOYHBIE MaTepHaIbl 151 POPMUPOBAHUS TUATHOCTHUECKOW pabOThI B
X0JIe camo00cie10BaHusl.

DOC sBasieTCss HEOTHEMIIEMOUN YacThiO pabouel MPOTpaMMbl TUCITUATITUHBI
u opopmieH kak [Ipunoxkenne Kk pabodeii mporpaMmme JUCITUTUTHHBIL.

Bonpocet 01a noozomoeku k 3auemy:

1. Tlomstue pokymenta. Buasl u kmaccudukanus ymnpaBiIeHUECKHX
JIOKYMEHTOB.

2. 3anauu U QyHKIUU CITYykKO €TOMPOU3BOJICTBRA.

3. UcTopust pa3BUTHUSI CUCTEMBI JI€TONPOU3BOJICTBA.

4. OcHOBHBIE 3aKOHOJATEIbHbIE, HOPMATUBHO-METOIUYECKUE JOKYMEHTHI B
cdepe JOKYMEHTAaIMOHHOTO obecnieuenus ynpanieHus. (Xapakrepuctuka 'OCT P
6.30-2003 «YHubUIUPOBAHHBIE CHUCTEMBI JTOKYMEHTAIlMU. YHHUPUIMPOBAHHAS
CHUCTEMa OpraHU3alMOHHO-PACTIOPSAUTEIILHON JOKYMEHTAalMKU. TpeOoBaHUs K
0(pOPMIICHUIO TOKYMEHTOBY).

5. Yuudukanus u cTaHaapTA3aIUsS JOKYMEHTAIIUH.

6. OcHOBHBIE TpeOOBaHUS K COCTaBIEHUI0O U O(OPMIICHHIO JTOKYMEHTOB.
(I'OCT P 6.30-2003). KpaTkast xapakTepuCTHKa.

7. llonsTtue pexBu3UTa JOKyMeHTa. TpeOoBaHUS, TPEABSIBIIEMBIE K
0(hOPMIICHUIO PEKBU3UTOB.

8. TpeOoBaHuEeK OJJTaHKaM TOKYMEHTOB.

9. TpeboBaHME K CTHIIIO I€TOBBIX JOKYMEHTOB.

10. OcoGennoctu oQOpMIIEHHUS] PEKBU3UTOB: OTMETKAa O HaJU4YUU
NPUWIOKECHUM, HAWMMEHOBaHWE OpraHu3allMd — aBTopa JOKyMEHTa, Trpud
COrjacoBaHus JOKYMEHTA.

11. OcobenHoctu oQopMiIeHUS PEKBU3UTOB: SMOJeMa OpraHu3alllH,
MOJIMUCH, OTTUCK MEYaTH.

12. OcobenHoctu ohopmIIeHHsS] PEKBU3UTOB: HA3BaHUE BUJA JOKYMEHTAa,
J1aTa, PETUCTPALIMOHHBIN HOMEP IOKYMEHTA

13. Ocobennoctu ohopmMIICHHS PEKBU3UTOB: CChUIKA HA PETHCTPAIIMOHHBIN
HOMEp U JaTy JOKYMEHTa, 3arojlOBOK K TEKCTY, TEKCT, MECTO COCTaBJICHUS W
U3/1aHUS JOKYMEHTA.

14. OcobGennoctu oopMiIEHUS PEKBU3UTOB: aJpecaT, pe30JIIolrs, OTMETKA
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0 HAJTMYUU TPUIIOKEHHH, CIIPAaBOYHBIC JAHHBIE 00 OpraHU3allUU.

15. HaznaueHue 1 cocTaB OpraHu3alMOHHO-IIPABOBOM JOKYMEHTAIINH.

16. MHcTpyKIMH: BHIBI, COCTaB COAEPKATEIbHOM dYacTh, OQopMIIeHHE
PEKBU3UTOB.

17. VYcraB, MHONOXKEHHE: COCTAB COAEPKATEIBHOW YacTh, O(OpPMIICHHE
PEKBU3UTOB.

18. OcobeHHOCTH TOATOTOBKM W  HANKCAHUS  PACIOPSAUTENbHBIX
JIOKyMEHTOB (0o(opMiieHre 000ro J0KyMEHTa M0 BEIOOPY 00ydaroiierocs).

19. Ilpuka3, BbIKUCKA U3 MPUKa3a: OCOOEHHOCTH MOATOTOBKH, 0(OPMIICHHUS
PEKBU3UTOB (TIpuMep 0hOpMIICHUS).

20. Cnemmduxa odopmiteHUs: pacopsHKEHUH, pereHuit (mpuMep ohopMITeHN).

21. XapakTepucTuka  HMH(OPMAIIMOHHO-CIIPABOYHBIX  JIOKYMEHTOB.
TpeboBanust k odopmieHuto (odopmiieHHE IIO00T0 JOKYMEHTa IO BBIOODPY
oOyyaromerocs).

22. IIpoToKOJ: BUIBI, COCTAB COAECPKATEIBHON YacTH, PEKBU3HUTHI (IIPUMEP
o opMIIEHHUS TTPOTOKOIA).

23. AKT: cocTaB coJiep:KaTeabHON YacTH, PEKBU3UTOB (ITpuUMepP 0POPMIICHHS ).

24. CnpaBka: 0COOEHHOCTH COCTaBJIEHUsA, OPOPMIIEHUSI PEKBU3UTOB.

25. OObsAcHUTENbHAS, MOKJIAJHAS 3alUCKH: OCOOCHHOCTH COCTAaBJICHMS,
odopMIICHUSI PEKBU3UTOB (MpUMEPHI 0O(hOPMIICHUSA).

26. CoctaB W Ha3HayeHUE CIyX eOHOW (HeI0OBOM)  MEpEenucKH.
Knaccudukanus 10KyMEeHTOB, COCTABIISIONINX MEPEITUCKY .

27 IlpaBunautpeboBanuskaenoBoMmynucbMy. Buasimucem. Crienudukananuc
AHUSBCTYIUTEILHONM 3aKIIOYUTENILHON YacTu (Mpumep opOpMIIEHUS 1O BHIOOPY
oOyuatorierocs).

28. Ilucemo  (uHUIMATHBHOE, WHGOPMAIMOHHOE):  OCOOCHHOCTH
COCTaBJICHHS], ODOPMIICHHS PEKBU3UTOB (TIpuMep ohopmiteHuUs).

29. OcoOEHHOCTH TOJTOTOBKHA JIOKYMEHTOB MO JIMYHOMY COCTaBYy
PEATPUATHS.

30.TpynoBoil J1IOrOBOp: COCTAaB COJAEpXKATEIbHOW 4YacTd, OdOopMIICHUE
PEKBU3UTOB.

31. [Ipukassl 0 ATMYHOMY COCTABY: OCOOEHHOCTHU MOATOTOBKH, 0(hOpPMIICHHE
PEKBU3UTOB.

32.JInunbie noKkyMeHTbl. OCOOEHHOCTH HAMMCAHUS 3asBIICHHUS.

9. IlepeyeHb OCHOBHO# M JONOJHUTEIBLHON YUeOHO JIUTEPATYPHI,
HEe00X0IUMOI1 111 OCBOEHUS TUCIMILIMHBI (MOILYJIA)

@) OCHOBHAA TUmMepamypa:

1. I'po3oga, O. C. [lenonpoun3BoacTBo : yuedHOe mocodue aist By30B / O. C.
I'po3zora. — M. : U3natenscTBo FOpaiit, 2020. — 124 ¢. — (Beicmee oOpazoBanue). —
ISBN 978-5-534-06787-3. — Tekcr : anexktponnbiid // DbC Ipaiit [caiiT]. — URL:
https://urait.ru/bcode/453969.

2. IllysanoBa, H. H. OcHoBbl nemonpou3BojcTBa. S3bIK CiIy>K€OHOTO
JOKyMeHTa : yueOHUK u npaktukym ais By3oB / H. H. Illysanosa, A. 0. lBanoBa
; mox oomr. pea. H. H. llysanosoit. — M. : M3narensctBo FOpaiit, 2020 — 428 c. —
(Briciee obpazoBanue). — ISBN 978-5-534-10848-4. — TeKkcCT : 3JEKTPOHHBIN //
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OBC Opaiir [catit]. — URL: https://urait.ru/bcode/450549.

0) OoonoiHumenvHaa TumMmepamypa:

1. KysnmenoB, M. H. JloxymeHTanimoHHOE€ OO€CTeUCHUE YIPABICHHUS.
JIOKyMEHTOOOOPOT ¥ JEeTOMPOU3BOJICTBO ;| YIEOHUK M MPAKTUKYM Jyisi By30B / U.
H. Ky3nenos. — 3-e u3z., nepepad. u gon. — Mocksa : U3gatensctBo FOpaiit, 2020.
— 461 c. — (Boicuiee o6pazoBanue). — ISBN 978-5-534-04275-7. — Tekct
anexktpoHHbIl // DBC KOpaitt [caiiT]. — URL: https://urait.ru/bcode/449769.

10. IIpogeccuonanbHbie 6a3bl JAHHBIX U HH(POPMALHOHHbIE CIIPABOYHbIEC
CHCTEMBI

1. www.biblio-online.ru — snekTpoHnHas 6ubnuoreunas cucrema «HOpaiiTy,
JOCTYyn B on-line peXuM K OOJIBIIOMY YHCIYy HaWMMEHOBaHHH MoHorpadwuii,
y4€OHUKOB, CITPABOYHUKOB, HAYYHBIX KYPHAJIOB, JUCCEPTALMA U HAyYHBIX CTaTel
B pa3nuuHblx oOmactsax 3HaHuil. ®onyg OBC  mocTOSHHO TOMOJHSETCS
JJICKTPOHHBIMU  BEPCUSAMH U3JIaHUWA POCCHUHCKMX H3AATENbCTB, a TaKkKe
IPOU3BEICHUSIMU  OTAEIBHBIX aBTOpPOB. DOHI BJIEKTPOHHOW OUOIHOTEKU
coctapisieT 6osiee 6000 yueOHUKOB 1 yIeOHBIX TOCOOUH.

2. www.e-xecutive.ru — oOyuaromeecs CooOmiecTBo MeHemkepoB. K
YYaCTHIO B TMPOEKTE MPHUBJIECYECHbl Jy4YlIME OTEUECTBEHHbIE M 3apyOexkKHbIC
KOMIIAaHUM W OpraHU3allyy, NPU3HAHHBIE BO BCEM MHUPE SKCHEPThI, aHATUTUKHU U
KOHCYJIbTaHTBI. Nudopmanmonnsie pecypcel caira IIPEICTaBIIAIOT
CTPATETUYECKYIO0 HH(POPMALIUIO JIJIsi MEHEHKEPOB-ITPO(PECCOHATIOB.

3. http://www.aup.ru — buznec-nopran npeaHazHayeH i pyKOBOIUTENEH,
MEHE/KEPOB, MAapKETOJOTOB, (PUHAHCUCTOB U HKOHOMHCTOB MPEANPHUSTUH.
OcHOBOI1 mopTana sBISETCS SJICKTPOHHAs OUOIMOTEKAa NENOBOM JUTEPAaTyphl U
JOKYMEHTOB, a Takke OusHec-pOopyM MO pa3IuyHbIM acleKTaM TEOpUu U
NPAKTUKH  OpraHu3aliy, I[UJIAHUPOBAHWS W YOPABICHUS  JEATEIHLHOCTHIO
MPEINPUSITUH.

4. http://ecsocman.hse.ru — @eaepanbHbli  00pa30BaTENbHBIN  TOpTAl
«OxoHoMuKa. Conmonorus. MEHEIKMEHT» — 3TO CUCTEMa TEMAaTHYECKHUX
npo(PeCCUOHANBHBIX ~ CAMTOB, BBIMOJIHEHHBIX IO CXOJHOMY 3aMbICIy U
paboTaIKX B €UHBIX CTaHAapTax oOMeHa nHpopmanuen.

5. http://window.edu.ru — HWubpopmanumonnas cucrema «EguHoe OKHO
JocTyma K 00pa3oBaTesibHbIM pecypcam» 00beIUHSIET B €IMHOE MH(OPMALITMOHHOE
IIPOCTPAHCTBO 3JIEKTPOHHBIE PECYpChl CBOOOJHOTO JOCTyMHa AJisi BCEX YpOBHEH
obpazoBanusi B Poccun. B paznene «bubnuoreka» npencrasieHo 6omnee 28 000
y4e0HO-METOIMYECKUX MATEPHUAIIOB.

6. http://www.mevriz.ru/ — XypHaja COACPKUT MaTepuaiabl MO TEOPUH,
OpraHM3allii ¥  OJKOHOMHMKE MEHEIKMEHTa, YMPaBICHUIO IE€PCOHAJIOM,
(UHAHCOBOMY U OTpPACIEBOMY MEHEIKMEHTY, YIPABICHUIO MEXIyHApOJHBIM
OU3HECOM, YIIPaBIEHYECKOMY KOHCAJITHUHTY, HOBBIM TE€XHOJIOTUAM MEHEI)KMEHTA.

7. http://www.reputationinstitute.com/ — MHCTUTYT u3y4deHHs pemyTallu
(ReputationInstitute), CIIA.

8. http:// www.rjm.ru/ — Hay4HBIil >KypHal B 0O0JIAaCTH YIpPaBJICHUS
«Poccuiickuil )KypHaJl MEHEP)KMEHTAY.

9. http://www.garant.ru/ — CripaBo4yHas npaBoBasi cuctema «l apant».

10. Marepuaibl 1o COIMAIBHO-3KOHOMUYECKOMY ITOJIOKEHHIO U PA3BUTHUIO B
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Poccuu — http://www.finansy.ru.

11. Odwunmaneueiii caiit banka Poccum (aHanuTHYecKWE MaTepuaibl) —
http://www.cbr.ru.

12. Odunmanbupiii  caiit  @DenepanbHOl  CiIy’)KObl  TOCYJIapCTBEHHOMN
craructuku Poccuiickoit deaepanun. [DneKTpoHHBIN pecypc]. — Pexum nocrtyma:
http:// www.gks.ru.

11. IlepeyeHb MHPOPMAMOHHBIX TEXHOJIOTHI, HCIIOJIb3yeMbIX NIPHU
OCYLIECTBJIEHHMH 00PAa30BATEJIbHOI0 MPOIECCA MO JUCHUILINHE (MOTYJIIO),
BKJIIOY A NepevYeHb NPOrPaMMHOIo odecredeHus 1 HHGOPMALMOHHBIX
CNIPABOYHBIX CHCTEM (MPH HEOOXOAUMOCTH)

NudopmaimoHHbie TEXHOJIOTHMH OXBAaTHIBAIOT BCE PECYPCHI, HEOOXOIUMBIE
JUIsl  yrpaBieHuss uHGopMarmeli, OCOOCHHO KOMITBIOTEPHI, MPOrPAMMHOE
obOecrieueHne W CeTH, HEOOXONUMBIC I CO3JaHUs, XpaHEHUs, YIpaBICHUS,
nepenayn u nouwcka  uHpopmaruu.  MHDOpMamMoOHHBIE — TEXHOJOTHH,
UCTIOJb3yeMble B y4eOHOM TpoIlecce: KOMIbIOTEpHbIE CETH, TEPMUHAJIBI
(KOMIIBIOTEP, COTOBBIE TeNEe(POHBI, TEJIEBU30pP), YCIYyrd (JIEKTPOHHAsA IOYTa,
MOUCKOBBIE CCTEMBI).

Peanuzanust y4eOHOM IUCHMIUIMHBI TPeOyeT HaIUYUsi KOMIIbIOTEPHOIO
KJ1acca co CIEAYIOMMM 00eCIeYeHUEM:

- u3 pacu€éra 1 nmomenienue Ha 1 (onHy) rpynmy oOydaeMbix v 1 (0auH)
IpernojaBareyb MPEAOCTaBIACTCS TOMEIIEHHEe ¢ padodyuMH  MeCTaMHu, C
KoMIbioTepamu (ABToMaTuznpoBaHHbie Paboune Mecta, APM), 00beTMHEHHBIMU
B JlokanbHYy10 ceTh (JIBC);

- TIpEnoAaBaTelio MPEAOCTaBIsAECTCS YUETHAS 3aMUCh C MPAaBaMU JIOKAJIbHOTO
U CETEBOro aMUHHUCTpaTopa Ha Bcex APM;

- xapaktepuctuku APM: OC ne nmwke Windows XP SP3, IE 6.0;
anmapatHoe obecnieuenue: He HIKe IntelPentium IIT 1000 MI'm, 512 M6 RAM, 80
I'6 HDD, SVGA (1024x768x32), 100 Mowut EthernetAdapter;

- xapakrepuctuku cetu: 100 Mowut FastEthernet, nanuume noctyna B
HNurepHer;

- TMPOEKTOp C BO3MOXXHOCTBIO TMOJKIIOUEHHE K pazbemy D-Sub wu,
kemarenbHo, DVI unn Bo3sMokHOCTE noakimoueHus Flash-makonurens;

- TIPOEKIIMOHHBINA 3KpaH C OENIbIM MPOEKIUOHHBIM MOJIOTHOM 0€3 KPYITHBIX
buzndyeckux 1epeKToB;

- JIBC nomxHa UMETh BBICOKOCKOPOCTHOE MOJIKJIFOYEHHE K ceTH Internet.

12. Onucanue MaTepuaIbLHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM 1JIsI
OCyIleCTBJIEHHSI 00Pa30BaTEJIbLHOI0 MpoIecca Mo AUCHUIINHE (MOYJII0)

JIeKIMOHHBIE AyJUTOPUU, ayAUTOPUU IS TIPOBEACHUS IPAKTUUYECKUX
3aHSITUM, OCHAIIECHHBIE CPEACTBAMHU U MYJbTUMEIUWHBIX IPE3CHTALUMA,
mudpoBoil aynuo- W BHUACO- (PUKcalMK, U BOCHPOM3BEACHHUS HWH(OpMaIuy,
KOMITBIOTEPHONW TEXHHKOH C JIMIICH3MPOBAHHBIM IIPOTPAMMHBIM 00€CTICUCHUEM,
MaKeTaMU MPABOBBIX U APYTUX MPUKIIAIHBIX IPOrpaMM M0 TEMATUKE JUCHUILIAHBI.
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Peanuzanus mporpaMmsel yueOHOM TUCIMIUIMHBI TpeOyeT HaTu4ne yueOHOTo
kabunera (aymutopuun). OOopynoBaHue y4yeOHOro KaOuHeTa (ayJIUTOpPUHN)
IpearnoiaaraeT KOMIUIEKT CIICIHATM3UPOBAHHON MeOeIH ISl

- OpraHu3anuu pabouero MecTa MpenoaBaTens;

- OpraHu3anuu pabounx MecT 00ydJaroIuXcs;

- pPalMOHABHOTO PAa3MEIICHHSI i XPAHSHUS CPEJICTB 00YUCHUS;

- OpTraHM3aIMU UCIIOJIB30BaHUS alapaTyphl.

[Ipy w3ydeHHH TUCIUTUIMHBI UCIIOJIB3YIOTCS ayJIUTOPHH, 000PYIOBaHHBIC
MYJIBTUMEIUHHBIMA ~ CPEACTBAMU  OOYYEHHUS:  IMPOCKTOPOM,  HOYTOYKOM,
MHTEPAKTUBHOM JOCKOH. lcrnosib30BaHUWE WHTEPHET-PECYPCOB MPEIOIaraet
IIPOBEJICHUE 3aHATHI B KOMIBIOTEPHBIX Kjaccax ¢ BbixojgoMm B WHrepuer. B
KOMITBIOTEPHBIX KJIaccax o0Oydwaromuecs HUMEIOT JOCTyn K WHGOPMAIMOHHBIM
pecypcaMm, K 0a3e maHHBIX OuOIMOTEKH. JIJIsI 0OydJaromMXcsi ¢ OrpaHUYEeHHBIMH
BO3MOHOCTSIMU 3/IOPOBbsI HEOOXOJIMMBI CHEIUATBHBIC YCIOBHS IS MOTYYEHUS
oOpa3zoBanmsi. B 1ensx AOCTYMHOCTH TOJY4Y€HHUs BBICIIETO OOpa30BaHUS 10
o0pa3oBaTeNbHBEIM TPOrpaMMaM HHBAIHAAMH W JUIAMH C OTPAaHUYCHHBIMU
BO3MOXXHOCTSIMU 3710pOBbsi IHCTHTYTOM 00OecrieuynBaeTcs:

1. Hanuuue anbTepHaTHBHOW BepcuM O(uLMaIbHOTO caiita MHcTUTyTa B
cetu «MHTEpHET» 7151 CITA00BUIATITUX.

2.  IlpucyTcTBHME  acCHUCTEHTa,  OKAa3bIBAIOUIETO  OOydYaromemycs
HEO0OXOIMMYIO TTIOMOIIIb.

3.J1)1s1 MHBAJIMJOB W JIMI[ C OTPAaHUYCHHBIMH BO3MOXXHOCTSIMHU 3JI0POBbBS T10
CIIyXy — IyOJIMpOBaHUE BCIYX CIPAaBOYHON MHPOpPMALUUA O PACIIUCAHUU YyUeOHBIX
3aHATHI; oOecriedyeHre HaIIeKaIlUMK 3ByKOBBIMHU CPEJICTBAMU BOCITPOU3BEICHUS
uHpopManuu.

4. Jlns WHBaJIWIIOB U JIAI[ C OTPAHWYCHHBIMH BO3MOKHOCTSMHU 370POBbBS,
UMEIOIINX HAPYIIECHHUs] OMOPHO-JABUTaTeILHOTO ammapara, CO3/IaHbl MaTepUaTbHO-
TEXHUYECKHE YCIOBHSI, OOECHEUMBAIONINE BO3MOXKHOCTh OECIPENSITCTBEHHOTO
JIOCTyTa OOYYAIOIMMXCS B y4eOHbBIE TOMEIICHHS, OOBEKTY TMHTaHUS, TyaJeTHBIC W
npyrue nomenieHns MHcTuTyTa, a Takke MpeObIBaHMS B YKA3aHHBIX TTOMEIICHUSX
(HanM4ue pacIIMPEeHHBIX IBEPHBIX TPOEMOB, IOPYUHEN U IPYTUX MPUCIIOCOOICHUN).

[Ipn mpoBeneHMHM NPAKTUYCCKUX W JICKIIMOHHBIX 3aHATHN, a TaKKe IPH
BBITIOJITHGHUH CaMOCTOSATEIBLHON pabOThl HCIONB3YIOTCS TaKWe IMPOTPAMMHBIC
npoayktsl, kak Word, Excel, Power Point, Internet Explorer.

st ©6onee yrayONEeHHOTO HW3Y4Y€HHUs NUCLUMIUIMHBI U PACCMOTPEHHUS ee
MPAKTUYECKUX ACHEKTOB MpeaycMoTpeHo ucnoiab3oBanue cucrem CIIC «["apant»
u CIIC «Koncynprant Ilatoc», 4YTO JaeT BO3MOXKHOCTH CBOEBPEMEHHO
OTCIIC)KUBATh M3MEHEHHS B HOPMATHUBHO-NIPABOBOHM 0ase, periaMeHTHpYIoen
KOMMEPYECKYIO JeSTEIHbHOCTh OpraHu3aIuil.

13. IIlporpamMHoe o0ecniedeHue (KOMIJIEKT JIMIEH3MOHHOTO IPOTrPAMMHOI0
o0ecreyeHus )

JIJIsi TIOBBINICHUST KAadyecTBa TOJATOTOBKHM M OIICHKH TOJYYCHHBIX 3HAHHUHA
Y4acTh MPAKTUICCKUX 3aHATHH IUIAHUPYETCS TIPOBOAUTH B KOMITBIOTEPHOM KJIacCe C
HcIojib3oBanneM koMnoHeHToB MicrosoftOffice 2007, 2008, 2010: Word, Excel,

Access, PowerPoint, Visio, 1C: [Ipeanpusitue.
22



		info@iga.ru
	2024-07-22T12:33:18+0300
	Москва Ленинский пр-к 80
	ЧУ ВО "ИГА"
	Подпись документа




