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1. Ilepeyenn NJIAHMPYEMBbIX Pe3yJIbTATOB 00YUYE€HUsI 1O JUCIHUIINHE
(MOyJ110), COOTHECEHHBIX € MIAHUPYEMbIMHU Pe3yJabTATAMU OCBOEHUS
00pa3oBaTeJbHOI MPOrPpaMMBbI

[Ipouecc w3yyeHHsT [OaHHON JHUCIUILIAHBI

(Monmynsl) HampaBlIeH Ha

dbopMupoBaHUE CIECAYIOMMNX KOMIIETCHIIMH U WHAMKATOPOB MX JIOCTHIXKEHHS, a
TaK)X€ pe3yJIbTaTOB OOYYEHHS, COOTHECEHHBIX C HMHAUKATOPAMU JOCTUKEHUS

KOMIICTCHIIUM:
Kox m HanmenoBanue Koabl 1 uHAUKATOPBI
N . | Koasl u pe3yjJbraThl 00y4eHuUs
KOMIIeTeHIIH I JOCTHKEHHA KOMIEeTeHI[UI
YK-11. Cnocoben | YK-11.1. Unentudunupyer | PO3 YK-11.1:
dbopmMupoBaTh KOPPYIILIUOHHOE MIOBE/ICHHE. - 3HaTh OCHOBHBIE HOPMATHUBHO-
HETEPIIUMOE OTHOIIICHUE MIpaBOBbIC JIOKYMEHTBI o
K KOPPYIIIUOHHOMY MIPOTUBOJICUCTBUIO KOPPYIILIHH.
MMOBEJICHUIO. VK-11.2. Bremsnser | POY VK-11.2:
npoOJeMbl, CBA3aHHBIE C |- YyMETh TPUMEHITh OCHOBHBIC
KOPPYMIIIMOHHBIM HOPMAaTUBHO-TIPABOBBIE JIOKYMEHTBI
ITOBCJCHUCM. 10 MMPOTUBOJICHCTBUIO KOPPYTILIMH.
YK-11.3. ®opmupyer | POB VK-11.3:
HETEPIUMOE OTHOIICHHE K | - BJIAACTh CIIOCOOHOCTBIO
KOPPYILHUOHHOMY dbopmMupoBaTth HETEepIUMOoe
ITOBEJCHMUIO. OTHOIIIEHWE K KOPPYNIIHOHHOMY
MMOBEJICHUIO.
IK-8. Ywmeer| T1K-8.1. [TpoBoaut | PO3 T1K-8.1:
OpraHU30BbIBATh KOHCYJBTAIlHOHHYIO paboTy ¢ | -  3HaTh  KOHCYJBTAllMOHHYIO
KOHCYJIHTAI[AOHHYIO noApa3AeicHus MU OaHKa ¢ | paboTy ¢ ToJpa3eleHUsSIMU
paboty c| LenbIo MpPeIBApUTENLHOTO | OaHKa v LICJIBIO
Mo/ipa3ieNieHus MU OaHKa C| COMPOBOXKICHUS MpeABAPUTEIHHOTO
LEIbI0 MPEIBAPUTENBHOIO | AESTEIIbHOCTU 10 | CONPOBOXKIACHUS JIEATEIbHOCTH 10
COTIPOBOXKICHUS UTIOTEYHOMY KPEIUTOBAHUIO. | MIIOTEYHOMY KPEIHUTOBAHUIO.
JeATEIIbHOCTH o | [TK-8.2. Anamsupyert | POV 1IK- 8.2:
UTTOTCYHOMY ¢dbuHaHCOBOE MOJIOKEHHE | - yMETh OpraHU30BBIBATH
KpEIMTOBAHHUIO, OKa3bIBATh | 3a€MIIMKA 5 TEXHHUKO- | KOHCYJIBTAIMOHHYI0  paboTy ¢

KITUCHTY ITOMOIIb B| 5KOHOMHUYECKOe 00OCHOBAaHHWE | MOJpa3/ICIICHUsIMA OaHKa C METbI0

nogdope  ONTUMAIBLHOIO| KPEIMTa. MIPEIBAPUTEILHOTO

BapHaHTa HUIIOTEYHOI' O COIIPOBOXICHHUS JICITEIHHOCTH 10

KpeANTa B COOTBETCTBUU C UIIOTEYHOMY KPETUTOBAHUIO.

BBISIBJICHHBIMU IT1K-8.3. OxkazeiBaet | POB I1K-8.3:

NOTPEOHOCTMU. COIEUCTBUE B moxdope | - BIaJETh HABBIKAMH OpraHU3AI[uN
ONTUMAJIBHOTO BapHaHTa | KOHCYJIbTAlMOHHOW  pa0OThl ¢
HIIOTEYHOIO KpeauTa B | mojpa3JesieHus MU OaHKa C LEIbI0
COOTBETCTBUU C | IPEeIBAPUTEIHLHOTO
BBISIBIEHHBIMU COTIPOBOXACHUS ICATEIHHOCTH 10
OTPEOHOCTSIMHU. UIIOTEYHOMY KPEJIUTOBAHUIO.

2. MecTo y4eOHO# JUCUUIJIMHBI (MOYJISI) B CTPYKTYpe 00pa3oBaTeibHOM

NporpaMmbl

b1.B.11 JIucuunnmHa «Jlemonpon3BOACTBO» OTHOCUTCS K 00s3aTEIbHBIM
JUCLMIUTMHAM YacTH, (OPMUPYEMON yuyacTHUKaMU 00pa30BaTeIbHBIX OTHOIICHUN
IporpaMmsbl OakagaBpuaTta o HampasiieHUto MoArotoBku 38.03.01 DxkoHomuka.

[Ipouecc u3ydeHHsI TUCUUILIMHBI CTPOMTCS HA OCHOBE 3HAHUM U YMEHMWIA,
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paHee MOJIYYEHHBIX 00YUYaIOIIMMUCS B XOJ€ OCBOSHHUS Psa pas3IesioB CIICTYIOIINX
npeAmecTByomux — auciuminH:  «MuadopMartuka»y, «OTHKa W KyJbTypa
yrnpasieHus», « KOMIbIOTEpHbIE CUCTEMBI U CETH.

N3yuenne mucnuImuHbl «JlemompousBoaCcTBO» — sABIsAETCS 0a30il s
U3YUYCHHUS CIEAYIOUUMX TUCHUIUIMH: «Pa3paboTka ympaBlI€HUECKOTO PELICHUS,
«l'ocymapcTBeHHOE pEryjiupoBaHUe 3KOHOMUKHN», «['ocymapcTBeHHas ciyx0Oa B
Poccuiickoit penepammy.

Lenvto U3ydeHUS TUCHUIUIMHBI SIBISETCS MPUOOPETECHUE OO0YYaArONTUMUCS
TEOPETUYECKUX U TMPAKTUYECKUX 3HAHUH K O(QOPMIICHHIO M COCTaBJICHUIO
OpraHU3aIMOHHO-PACIIOPSAIUTEIBLHBIX JIOKYMEHTOB Kak 0a30BOMY IMpoleccy B
peanu3aiuy BceX yIpaBleHuYeCKuX QyHKITUH.

3aoauu v3y4eHus: TUCIUTUIAHBIL:

- MMO3HAKOMMTH 00yJarommXxcs c CHCTEMOM COBPEMEHHOI'0
roCyapCTBEHHOI'O PETYJUPOBAHUS CIONPOU3BOJICTBA;

- H3YYHTh OCOOCHHOCTH O(OpPMIICHHS pa3JIMYHBIX BHIOB JIOKYMEHTOB
JIEJIOBOI'O OOIICHHMS;

- BBIpA0OTATh MPAKTHUCCKUE HABBIKU TSI O(DOPMIICHHUS;

- OpraHU3alMOHHO-PACTOPSAUTENBHBIX JOKYMEHTOB M HANMCAHUS JEIOBBIX
ITHCEM.

3. O0beM AUCHUIIIMHBI (MOAYJIfAA) B 324€THBIX ¢JUHUIAX ¢ YKA3aHHEM
KOJIMYECTBA AKAJIeMUYeCKUX UJIN ACTPOHOMHYECKHUX YACOB, BbIJIeJIEHHBIX HA
KOHTAKTHYI0 padoTy 00y4alIuxcs ¢ npemnojaanaresieM (1o BUAaM y4eOHbIX

3aHATHI) M HA CAMOCTOSAITEJbHYI0O padoTy 00y4Yaromuxcs

O6mass TpymOeMKOCTh (00bEeM) IHCIUIUIMHBI (MOIYJs) COCTaBiseT 3
3aueTHble enuHUIbl (3E), 108 akameMuueckux 4acos.

BHib1 yueGHoii paGoThi ouHast (popma | 0OuHO-3a04UHas |3a09HAs Popma
o0yueHus o0OyueHus o0yueHus

OO0mas Tpy10eMKOCTh JMCIUILIHHBI (B Yacax) 108 108 108
AyauTopHasi padora (B 4yacax): 48 34 10
Jlekuuu (JI) 24 14 4
[TpakTuueckue 3anstus (I13) 24 20 6
CamocrositesbHas padora (CP) (B yacax): 60 74 94
KonTpoan - - 4
@®opmMa HTOTOBOr0 KOHTPOJIS 0 AUCHHUIJIHHE 3ayer 3ayeT 3ayeT

4. Conep:xxanmne IMCHUIIMHBI (MOAYJIs1), CTPYKTYPHMPOBAaHHOE 10 TeMaM
(pa3menam) ¢ ykazaHueM OTBEJ€HHOI0 HA HUX KOJMYECTBA aKaJeMU4eCKHUX
WIN ACTPOHOMUYECKHMX YACOB U BU/IOB YUeOHBIX 3aHATHI

Ounas ¢popma o0yueHust

Buapr yaeOHOM paboTH 1
TPYAOEMKOCTb (B yacax
HaumeHnoBaHue pa3esioB ¥ TeM Obmee KonTakTHas O1eHOYHbIC Pesynbrathn
(Momymeit) pabota cpencTea o0yueHus
K-BO CpP
4acoB JI 113
4acoB
Tema 1. BBenenue B N
JIEJIOTIPOU3BOACTBO. OCHOBHEBIE 10 4 2 216 paKTg Heckai PO3 VK-11.1
MOHSTHUS U TEPMHHBI. pabota




Tema 2. Hcropust  pa3Burus 10 4 2 1216 ITpakTrueckas PO3 ITK-8.1
JIeJIONPOU3BOICTBRA. pabota
Tema 3. CoBpeMeHHOE Tpaxtricckas
rOCy1apCTBEHHOE pa3BUTHE 10 4 2 1216 pabota POY YK-11.2
JISIIOIPOU3BOJICTBA.
Tema 4. IlpaBuna cocTaBieHHUs H 10 4 21216 Pedpepar PO3 TIK-8.1
0ohOopMIICHHUST JOKYMEHTOB.
Tema > Oprammsamonso- | 4 | 2 |2|6| Pepepar | POBVYK-11.3
pacnopsIuTeNbHbIE JOKYMEHTBHI.
Tema 6. VCI/ICTeMa MH(POPMALOHHO- 10 4 21216 Pedpepar POV TIK-8.2
CIIPAaBOYHON JOKYMEHTALIUH.
Tema 7. Ciry>xeOHast iepernucka. 12 6 4 |26 Pedepar POV TIK-8.2
Tema 8. JlOKyMEHTHl MO JHYHOMY
cocraBy.  CocraBieHHe  JUYHBIX 12 6 2 |46 Pedepar POB IIK-8.3
JIOKYMEHTOB.
Tema 9. Opranuzanus paboThl ¢ 12 6 > lale Pedpepar POV TTK-8.2
JIOKYMEHTaMH.
Tema 10. CucreMatusanus u
XpaHEHHE YIPABJIECHYECKHUX 12 6 4 | 2 | 6 | Tectrupoanue | POB IIK-8.3
JIOKYMEHTOB.

Bcero mo Kypcy 4acos: 108 48 24 (2460

OuHo-3a04yHas popma o0yueHHs

Buns! yue6Hoit paboThl 1

TPYIOEMKOCTH (B acax

HaumenoBanue pa3nenoB u TeM KonTakTHas Or11eHOYHBIE Pe3ynbrarel
. Oo6mee
(Moyneit) pabota cpencTaa o0yueHuUs
K-BO g CP
4acoB CCrol g 3
9acoB
Tema 1. Beenenue B MoakTuaeckas
JIEITOTIPOU3BOJICTBO. OCHOBHEBIC 11 4 2 (217 p aGoTa PO3 YK-11.1
TOHATHS U TSPMHUHBI. P
Tema 2. Hcrtopus  pas3BUTHA 10 3 1 | 2 | 7 | Upakruueckas PO3 ITK-8.1
JIEJIOTIPOU3BO/ICTBA. pabora
Tema 3. CoBpeMeHHOE MaxTmaeckas
rOCyIapCTBEHHOE pasBuTHE 10 3 1 217]"® aGora POY VK-11.2
JIeJIOTIPOU3BO/ICTBA. P
Tema 4. IlpaBmima cocTaBieHUS U 11 4 2 12 l7 Pedpepar PO3 TIK-8.1
oopMIICHUSI TIOKYMEHTOB.
Tema 3. Opramwsammomuo-| .y | 3 | | |5 |7 | pepepar | POB VK-113
PacHOpPSAUTEIbHBIC IOKYMEHTBI.
Tema 6. vCI/ICTCMa rH(OPMAIMOHHO- 10 3 1 1217 Pedpepar POY IIK-8.2
CIIPaBOYHOW JOKYMEHTAIIHH.
Tema 7. Ciry>xeOHasi mepenucka. 11 3 1 |28 Pedepar POY ITIK-8.2
Tema 8. JIOKYMEHTHI 1O JHYHOMY
cocraBy.  CocraBieHue  JHYHBIX 12 4 2 1218 Pedepar POB TIK-8.3
JIOKYMEHTOB.
Tema 9. Opranmsanus pabOTHl C
12 4 2 128 Pedepat POV IIK-8.2
JIOKyMEHTaMH.
Tema 10. Cucrematuzanust H
XpaHeHue yIPaBIEHYECKUX 11 3 1 | 2 | 8 | TectupoBanue | POB I1K-8.3
JIOKYMEHTOB.
Bcero nmo kypcy 4acos: 108 34 | 14 |120|74
3aounasi gopma o0yueHust
Bunsl yueOHoit paboThl 1
HavnMeHoBaHue pa3/ieioB U TeM TPYIOEMKOCTb (B Yacax OrieHOYHBIC Pesynbrarh
(Momymeit) Oo6mee | KonrakTHas CP cpencTea o0y4eHus
K-BO pabota




gacoB | Bcero

J 113
4acoB

Tema 1. Brenenue B MpaxTaeckas
JIEITOTIPOU3BOJICTBO. OCHOBHEIE 11 2 I |19 p a6oTa PO3 VK-11.1
TIOHSTHUS U TCPMUHBI. P
Tema 2. Uctopus  pa3surus 9 ) ) - lo9 [IpakTnueckas PO3 TIK-8.1
JTEJIOTIPOM3BOJICTBA. pabora
Tema 3. CoBpeMeHHOE MpaKTaeckas
rOCyJIapCTBEHHOE pasBuTHE 11 2 I |19 p aGoTa POY VK-11.2
JISIIONPOM3BOJICTBA. P
Tema 4. IlpaBuna cocTaBjieHUS H 10 1 ) 119 Pedpepar PO3 [TK-8.1
o opMIICHUS IOKYMEHTOB.
Tema > OpraHu3aLHOHHO- 10 1 - 119 Pedepar POB VK-11.3
pacTopsIINTENbHBIC JOKYMEHTEHI.
Tema 6. UCI/ICTeMa HHGPOPMAITHOHHO- 10 1 ) 119 Pedpepar POV TK-8.2
CIIPaBOYHON JOKYMEHTAIIUHL.
Tema 7. CiryxeOHas epernucka. 11 1 - 1110 Pedepar POV IIK-8.2
Tema 8. JIOKYMEHTBI MO JIUYHOMY
cocraBy. CocraBieHME  JIMYHBIX 11 1 1 |-1]10 Pedepar POB TIK-8.3
JIOKYMEHTOB.
Tema 9. Opranmzauusi paboTBl €

10 - - | -110 Pedepar POV TIK-8.2
JTOKYMEHTaMH.
Tema 10. Cucremarmsanust H#
XpaHeHne YIPaBICHYECKUX 11 1 1 | - [10| TectupoBanue | POB ITK-8.3
JTOKYMEHTOB.
3auer 4

Bcero nmo kypcy 4acos: 108 10 4 1694

Conep:kanue pa3jiejioB M TeM JUCHUILTHHBI

Tema 1. BBenenue B aesionpou3BoacTBo. OCHOBHbIE NOHATHS U TEPMHUHBI.

[Ipenmert u 3anaum Kypca AEI0NPOU3BOICTBO.

[lonatue  «AeNONMPOU3BOACTBO»,  JOKYMEHTAIIMOHHOE  obOecredyeHue
nenonpousBoAcTBay (JOVY). [lonarus «uHpopmaius» U «IOKyMEHT» MecTo u
poJib JAOKYMEHTOB B YHpaBlIeHUU. 3HAUYeHUE WHGOpPMAIMU ISl TPUHATHS
YIPaBJIECHYECKUX PELICHUM.

Bunpl ynpaBneHueckux AOKYMEHTOB. [loHsTHE «PYHKIMU JTOKYMEHTay,
oM YHKITMOHAIBHOCTh JOKyMeHTOB. CBoicTBa NMokyMeHTOB. Knaccuduxarus
JIOKYMEHTOB.

Tema 2. UcTopusi pa3BUTHA 1€J10NIPOU3BO/ICTBA.

HenonpousBoactBo B ApeBHepycckoM rocynaperBe (X-XI). Ilpukaznoe
JEIONPOU3BOACTBO. Koiexckoe JIEITOITPOU3BOJCTBO MunucTtepckoe
JEIONPOU3BOACTBO.

Jlenonpou3BOACTBO B COBETCKMX  YUpeXKIEHUsIX. [ ocyaapCTBEHHOE
JETOMPOU3BOJACTBO B COBPEMEHHYIO DIOXY.

Tema 3. CoBpemMeHHO€E ToCyIapCTBEHHOE Pa3BUTHE AeJI0NPOU3BOACTBA.

3akoHOaTenbHOE peryiaupoBanue aenornpousBoactBa. EI'CIl u ocHOBHBIE
ee HanpasieHus1. HoOpMaTuBHO-METOANYECKOE PETYIUPOBAHUE AEIONPOU3BOACTBA.
l'ocynapcTBeHHBIE CTaHAAPTHI, UX POJb W 3HAUEHUE. THUIOBAasT MHCTPYKUHUS MO
JIEJIONIPOU3BOICTBY B (peliepalbHBIX OpraHax HMCIOJHUTENbHOU BiacTu. [IpaBuiia
0 JIeJONPOU3BOACTBY B (enepanbHbIX OpraHax HCHOJHUTEIBHON BIIACTH.
Meroanueckne peKOMEHIAINH TI0 pa3pabOTKe WHCTPYKIUH O ACIONPOU3BOICTBY
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B (heepanbHBIX OpraHax MCHOJHUTENbHOM BIACTU. YHU(PHUIMPOBAHHBIE CUCTEMbI
nokymeHTauu. HopmMaTuBHBIE JOKYMEHTHI IO TPY/ly U OXPaHE U TPYJa.

Tema 4. IIpaBuia coctaBjieHus 1 0popMIIeHUA TOKYMEHTOB.

@opMmatel Oymarn u mnons. Hymepanus muctoB. PopMyisip-oOpasel.
TpeOoBaHug K OJlaHKaM JIOKYMEHTOB. XapakKTEPUCTHKA TIOCYJIapCTBEHHOTO
cTaHaapra. «YHU(QUUUPOBAHHBIE CHCTEMbI JOKYMEHTAlUWHW. YHU(UUHUPOBAHHAS
CHUCTEeMa OpraHU3alMOHHO-PACTIOPSAUTEIIBHON JOKyMEHTaluu. TpeboBaHUs K
opopminenuto aokymentoB» ['OCT P 6.30 — 2003. IlpaBuna odopmieHus
JIOKYMEHTOB MPHU UCIIOJIb30BAHUU TEXHUUYECKUX CPEICTB.

IOpuanueckas cuiia nokymenTa. FOpuanuecku 3HaunMble PEKBU3UTHI.

Tema 5. Oprann3anmoHHO-pacCOPAAUTEIbHbIE JOKYMEHTHI.

OpraHu3aiMoHHO-TIPaBOBbIE JOKYMEHTHI, UX HA3HAYECHHE U COJEpKaHUE.
OO6mue TpeOoBaHUS K OpraHU3alMOHHBIM JOKyMeHTaMm. IIpaBuna cocrtaBieHue u
odopMIIeHHE OTJEIBbHBIX BUJIOB OPTaHNU3alMOHHO-IPABOBBIX JOKYMEHTOB.

PacnopsiaurensHbie JOKYMEHTBHI. OcoOenHoctu NOJATOTOBKHU
pacnopsAMTENbHBIX JTOKyMeHTOB. llonroroBka u odopmiieHue MpUKa30B.
OcoOennoctu odopmiieHUsT BBIMUCKA #3 Tmpukaza. Crnenuduka HaMMCaHUA
pacnopsHKEHUM, PEIICHUN.

Tema 6. Cucrema nH(pOPMALTMOHHO-CIIPABOYHOM JOKYMEHTALMH.

Ha3nauenue MH(OPMAIMOHHO-CITPABOYHOMN JTOKyMEHTAIUU B
YIPABJICHUYECKOW JAESITENIbHOCTU. XapaKTEPUCTUKA OCHOBHBIX BHJIOB CHPABOYHO-
UH(OPMAIIMOHHBIX U CTIPABOYHO-aHATUTUYECKUX IOKYMEHTOB.

TpebGoBanus Kk cocTaBieHUI0O U odopmiieHHIO TPOTOKOJOB. I[lonHble H
KpaTkue GopMbl mpoTokoJIoB. TpeboBanus K 0HOPMIICHHUIO aKTOB.

[Ipouienypa mTOATOTOBKH, COCTaBiIeHHE W OGOPMIICHHE OKIATHBIX H
0OBSICHUTEIILHBIX 3aIIMCOK, CIPABOK, 3asBJICHUH, MPEICTABICHUH, TIPEIOKESHUN 1
Ap.

Tema 7. CayxeOHas mepenucka.

[IpaBuna u TpeOoBaHUs K neia0BOMYy MHCbMY. COBOKYMHOCTh PEKBHU3HMTOB
opUIMATBFHOTO MUChMA U TIpaBHIa UX OGOpMIIEHHS. S3bIKM CTHIIb O(UIIHATBHBIX
nuceMm. CTpyKTypa nucbMa. ITUKET B JIeJI0BOM rnepenucke. OCHOBHBbIE TpeOOBaHUS
K TEKCTy cily)keOHoro mnucbma. OTaenbHble BUIbI TUCEM (MH(OPMAIMOHHOE,
rapaHTUHOE, MTUCbMO-0TBET, TUCbMO-3aIIPOC, COIPOBOAUTEIBHOE TUCHEMO).

MexnayHnaponHas mnepenucka. CTpyKTypa M CMBICJIOBBIE YacTH MHCbMA.
Ctunp TeKCTOB U 0OpMIIEHUE AEJI0BOTO MUChMA.

Tema 8. JlokymeHTHI Mo Ju4HOMY cocTraBy. CocTraBjieHHMe JHYHBIX
AOKYMEHTOB.

CocTaB U BBl JOKYMEHTAILMU MO JIMYHOMY COCTaBY. YHU(UIIMPOBAHHBIC
(GbOpMBI TOKYMEHTOB.

ITIpukas. Odopmienne npuéma Ha paboty. IlepeBom Ha npyryro paboTy.
[IpenocraBienue otmnycka. YBoJdpHEHHE C paboTel. CocCTaBieHHE JMYHBIX

JOKYMEHTOB.
Tema 9. Opranusanusi padoTsl ¢ J0KYMEHTAMU.
IlonsaTne «JIOKYMEHTOO0O0pOTaY. [IpaBuita OpraHu3aluu

JIOKYMEHTO00O0poTa. Y4eT o0beMa JOKyMeHTo0OopoTa. OCHOBHBIE JTalbl H
MPUHITUIBI PAOOTHI C BXOAIIMMH, HCXOASIIMMHI ¥ BHYTPEHHUMHU JOKYMEHTaMHU.

HpaBI/IJ'Ia perucrpaii U MHACKCAIUU JOKYMCHTOB. CDOpMBI perucTpanuu.
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KoHTpoJIb NCIIONHEHN S TOKYMEHTOB.
Tema 10. CucTtemaTu3anus ¥ XpaHeHUe YIPABJIEHYECKHX JOKYMEHTOB.
[lonsiTe «HOMEHKJIaTypa Ieil», BUAbBI HOMEHKJIATyphl nei. TpeboBaHus,
IPENBABIIIEMbIE K COCTABJICHUIO HOMEHKIIATYPhI AL
®opMupoBaHuE e B opranuzanuu. TpedoBaHus K GOPMUPOBAHUIO JIEIT.
DKcnepTh3a UEHHOCTH JOKYMEHTOB. TpeOoBaHMs, MNpPEabsSBISEMbIE K
OpraHu3alliy U MPOBEJACHUIO SKCIIEPTU3bI LIECHHOCTU JOKYMEHTOB.

5. MeTtoanueckue YKazanusa AJist oﬁyqamumxcsl 10 OCBOCHHIO JUCIHHUITJIMHBI

YcnemHoe OCBOEHUE NUCHUIUIMHBI MPEAINOJIaraeT akTUBHOE, TBOPYECKOE
ydacThe 00y4aromuxcs MyTeM IIaHOMEPHOM, TTOBCETHEBHON paOOTHI.

Obwue pexomenoayuu

OOyueHnue TpeAmnojaraeT W3y4YeHUE COACPKAHUS JTUCIUIUIMHBI  Ha
AyTUTOPHBIX 3aHATUSX U B XOJI€ CAMOCTOSITEILHOU pabOThI. AyTUTOPHBIE 3aHSATHUS
npoxodasaT B (dopMe  JIeKIMA U TPAKTUYECKUX  3aHSTUI/CEMUHAPOB.
CamocrosiTenbHass padoTa BKIIOYAET Pa3HOOOpa3HbIA KOMIUIEKC BHJIOM U (QopM
paboThl O0YYAIOIITUXCSI.

N3ydenne IUCHUIUIMHBI ClIEAyeT HA4YMHATh C TPOPa0OTKU HACTOsIIEH
paboueil mporpamMmbl, 0co00€ BHUMAHHUE YJEss IeIsIM U 3a7adyaM, CTPYKType U
COJIEpKaHMIO Kypca.

Cnenyer oOpaTUTh BHMMaHHE Ha CIHCOK OCHOBHOM W JOMOJHUTEIHHOU
JUTEpaTyphl, KOTOpas HMEETCS B JIOKaJbHOW HWH(OPMAIIMOHHO-OMOIMOTECYHOM
cucreme  HMHctuTyTa, HaA  MpeajaraéMble  MPENOJABATEIIEM  PECYPCHI
UH(OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON ceTtn «MuTepHeT». DTa mHbopmarus
HE0OX0IMMa JIJIsI CaMOCTOSATEIIBHOM pabOThI 00yJaroIIerocs.

[Ipy TOATOTOBKE K AayIWTOPHBIM 3aHATUSM HEOOXOJUMO TIOMHHTH
0COOCHHOCTH KaXKJ10¥ (POPMBI €ro IPOBEIACHHS.

Paboma c xoncnexmom nexyuil

[IpocMOTpUTE KOHCIEKT cpa3dy mnocie 3aHAThi. OTMEThTE MaTepuall
KOHCIIEKTa JICKIUM, KOTOPHIA BBI3BIBACT 3aTPyJHEHUS] JUIsl T[OHUMAaHUS.
[lonbrTaiitTecb HAWTU OTBETHl HA 3aTPYIHUTEIIBHBIE BOIPOCHI, HCIOJIb3YS
npeajaraemMyro Jureparypy. Eciam camocTosiTeIbHO HE yAalnoch pa3o0paThCcsi B
MaTtepuaie, chopMyIUpyHTE BOMPOCHl U 00paTUTECh HA TEKYIEH KOHCYJIbTalluu
WM Ha ObKauien JEKIUK 3a TOMOIIBIO K MPENoaaBaTeo.

Kaxnyro Hememo OTBOAUTE BpeMsl [JIsi MOBTOPEHHUS MPONUIAECHHOIO
Marepualna, MNpOoBEpsis CBOM 3HAHUS, YMEHUS M HABBIKM 10 KOHTPOJIbHBIM
BOIIPOCAM U TECTaM.

Buvinonanenue npakmuueckux 3a0anuil

Ha nepBoM 3aHSITUM MONY4YUTE y MPENoJiaBaTessi TEMATUKY MPAKTUYECKUX
3a/IaHUI HA TEKYIUA CEMECTP U METOJANYECKHUE PEKOMEHIAIUU.

[lepen BBIMIOTHEHUWEM MPAKTUYECKUX 3aJaHUN H3YUUTE TEOPHUIO BOMPOCA,
MpeAnoJiaraéMoro K MCCJIEAOBAaHUIO, O3HAKOMBTECh C PYKOBOJCTBOM MO
COOTBETCTBYIOIIIEH paboTe M MOArOTOBBTE IMPOTOKOJ MPOBEICHHUS palbOThl, B

KOTOPBIM 3aHECUTE Ha3BaHUE U L€ PAOOTHI.
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[Ipu moaroroBke u paboTe BO BpeMs IMPOBEIACHHS NMPAKTUYECKUX 3aAHATUN
cienyer oOpaTUTh BHHMAaHME Ha CIEIyIOIIME MOMEHTBHI: Ha Ipolecc
peIBapUTENbHON TMOATOTOBKM, HAa paboTy BO BpeMs 3aHITHS, 0O0pabOTKy
NOJIYYEHHBIX PE3yJIbTaTOB, UCIIPABJICHHUE IMOTYYEHHBIX 3aMEYAHH.

[IpeaBapuTenbHasl MOATOTOBKA K MPAKTUYECKOMY 3aHSATHUIO 3aKJIHOYAETCS B
U3YYEHUU TEOPETHYECKOr0 MaTepuala B OTBEIEHHOE [UIsl CaMOCTOSITEIbHOU
paboThl BpeMs, O3HAKOMJIEHME C HWHCTPYKTUBHBIMU MaTepuajaMyd C LEJbIO
OCO3HaHMS 3a]1a4 MPAKTUUYECKOTO 3aHATHS.

PaGota BO BpeMs TMpOBEACHHUS MPAKTUUECKOrO 3aHSTHS BKJIKOYAET
HECKOJIBKO MOMEHTOB:

- KOHCYJIbTUPOBaHUE OOYYaIOIIMXCS  MPEnojaBaTeNiIMU C  LEJbIO
NpeNOoCTaBIEHUsI  HcuepnbiBatoniel  uHopmanuu,  HeoOXoaumon s
CaMOCTOATEJILHOTO BBIIIOJIHEHHSI PEUIOKEHHBIX MTPENOIaBaTeNIeM 3a/1a4;

- CAaMOCTOSITEIbHOE BBINOJIHEHUE 3a/IJaHUI COrTIaCHO 0003HAYEHHON TEMATHKH.

OO06paboTka, 0000IIEHHE TMOTYUYCHHBIX PE3YyJIbTATOB PAaOOThI MPOBOJUTCS
00y4aronMMUCsL CaMOCTOSATEIBbHO WM MOJ PYyKOBOACTBOM Ipenojasatens (B
3aBUCUMOCTH OT CTENEHH CIOXHOCTH IOCTaBJICHHBIX 3ajad). B pe3ynbrare
oopMisieTcss UHAMBHAYalbHbIA oTYeT. [loAroToBiIeHHas K cladye Ha KOHTPOJb U
OIIECHKY paboTa cpaaerca mnpenogaBarento. dopma OTUETHOCTHU MOXKET OBbITh
NUCbMEHHAsI, YCTHAas WK JABE OJHOBPEMEHHO. ['JTaBHBIM pe3yJIbTaTOM B JTaHHOM
ClIy4ae CIY>KUT MOJyYEHHUE MOJOKUTETBbHON OIIEHKU MO KaXJA0MYy MPAKTUYECKOMY
3aHATUIO. DTO SBJISIETCS HEOOXOAMMBIM YCJIOBUEM IMpPH MPOBEICHUHM PYOEKHOIO
KOHTpOJII M JONycKa K 3adery. lIpm mnosdydeHurM HEyaOBIETBOPUTEIBHBIX
pe3yiabTaTOB OOYyYalOUIUICS MMEET MpaBO B JIOMOJHUTEIHLHOE BpeMs IEepecaarhb
IpernoaBaresnto paboTy 10 MPOBEACHUS MPOMEKYTOYHOM aTTECTAIIUU.

Cemunapckue 3ansamus

CrnenyeT pa3yMHO OpraHuU30BbIBaTh padOTy 10 MOJATOTOBKE K CEMUHAPCKOMY
3aHATHIO. K Teme kaxxaoro ceMuHapa Ha€rcs ONMpeaeIEHHBIN IUIaH, COCTOSIIIUN U3
HECKOJIBKHX BOINPOCOB, PEKOMEHIYETCS CIHUCOK JMUTEPAaTypbl, B TOM 4YHUCIE, U
o0s3aTenbHONM. PaboTy cienyeT HauMHATH ¢ MPOYTEHUS PEKOMEHJIOBAHHBIX IJ1aB
U3 PA3NMYHBIX YYE€OHUKOB, O3HAKOMHUTHCA C OCTAJIbHOW PEKOMEHJIOBAHHOU
auteparypor. Jlamee crneayer npoaHaIM3UPOBATh HHPOPMALMIO U3 Ka)XJA0ro
UCTOYHMKA. BBIBOJBI W3 aHanM3a JOJDKHBI JIEJAThCS CAMOCTOSTEIbHO, XOTSA B
HayKe He ClielyeT NpeHeOperarb aBTOPUTETOM 3HAMEHHUTBHIX aBTOPOB, HO CIEAYET
NOMHUTb, YTO HE BCE HAyYHbIC TOJOXKECHHS SIBISIOTCA OECCIOPHON HMCTHHOM.
Kputnueckoe oTHoulieHHe (KOHEYHO, OOJAYMaHHOE) SBIAETCS O0s3aTeIbHBIM
3JIEMEHTOM Hay4YHOM aHATUTUYECKON paOOTHI.

[ToaroTOoBETE OTBETHI HA KaXXIbli BOMNpPOC IuiaHa. Kaxmgoe moimoxeHue
oTBeTa moATBepxkaaercs (ecnu (¢opMa ceMuUHapa dTO MpeAyCMaTpHUBAET)
BBIIEPKKON W3 JOKyMeHTa. [loAroToBKy ciemyeT OTpa3uTh B BHJIE IUIaHa B
CHEelUaIbHOM TETpagu NOArOTOBKH K CEMUHApaM.

Crnenyer npoayMath OTBETHI HA TaK HA3bIBAEMBIE «IIPOOJIEMHO-IOTHUECKHE
3amannd. Kaxaoe u3 3Tux 3aaHuil CBSI3aHO ¢ padOTOM MO CPaBHEHUIO PA3JIMYHBIX
UCTOPUYECKHUX SBJICHHH, OOOCHOBaHMEM Kakoro-iubo Te3uca, pacKpbITUEM
cozepkaHusl ornpeAesn€éHHoro noHsaTus. Mx cienyer mpoaymaTh, a T€, KOTOpPbIE
yKa3aHbl MPErnoaBaTeIeM, MOKHO BBIMOJHUTH KaK KPAaTKyI0 MUCBMEHHYIO padoTy

Ha OJIHOM — JBYX TETPAJHBIX CTPAHUYKAX.
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Ecnu npernogaBaTenemM mopydyeHO MOATOTOBHUTH JOKJIAJ WIIM COOOIIEHUE TIO
KaKON-TO YKa3aHHOM TeMe, TO OH TOTOBUTCS M B TMCbMEHHOM U B yCTHOH (hopme (B
pacdete Ha 5-7 MuHyT cooOmieHus). [locie 3Toro HeoOX0AUMO OOCYANTH €r0 Ha
CEMHUHape Ha MPEIMET COOTBETCTBUS KPUTEPUSIM: MOJHOTA, TTyOMHA PACKPBITHUS
TE€MbI, CAMOCTOSITENIbHOCTD BHIBOJIOB, JIOTHKA PA3BUTHUS MBICIIU.

Ha ceMuHapckom 3aHsSTUM TPUBETCTBYETCS Jt00ast opMa BOBICYECHHOCTH:
ydacTue B OOCYXKIEHUHU, JIOTOJHEHHUs, KPUTHUKAa — BCE, UYTO MOMOTraeT Ooliee
MOJITHOMY U SICHOMY MOHMUMaHUIO TTPOOJIEMBI.

Pe3ynbTaThl paboThl HA CEMUHApE MPEIoaBaTellb OLICHUBAET U YUYUTHIBAET B
X0JI€ MPOBEICHUS TEKYILEr0 KOHTPOJIA U MPOMEKYTOUHON aTTECTAllUU.

Kypcosvie pabomui

[IponykT caMOCTOSTENbHONH padOThl O00yYaromIerocs, MpPeICTaBISIONIHMA
co00¥ U3NI0KEHNE B MICHbMEHHOM BHUJIE TIOTYUYEHHBIX PE3YJIbTATOB TEOPETUUECKOTO
aHaiM3a OINpPEACIICHHON Hay4yHOU (yueOHO-HCCIe0BATEeIbCKOM) TEMBI, T/IE aBTOP
PACKpBIBAET CYyTh MCCIIEyEMOU MPOOIeMbl, TPUBOIUT PA3TUIHBIC TOYKU 3PEHUS, A
TaK)ke COOCTBEHHBIC B3IJISIBI HA HEE.

lloocomoexa k sk3ameny (3auémy)

K »sk3ameny (3a4€Ty) HEOOXOIMMO TOTOBHUTCS II€JIEHAIMPABICHHO,
PEryJIsIpHO, CUCTEMATUYECKH U C TIEPBBIX JHEH 00yUeHHUs MO JAaHHOW THUCIUIUIMHE.
[TonbITKM OCBOUTH TUCHUIUIMHY B MEPUO/] 3a4€THO-IK3aMEHAIIMOHHON CECCUH, KaK
MPaBUJIO, TTOKA3BIBAIOT HE CIIUIIIKOM YJIOBJIETBOPUTEIIbHBIC PE3YIIbTATHI.

[Ipu moaroTroBke K 3K3ameHy (3a4€Ty) oOpaTuTe BHUMAHHUE Ha 3aIIUTY
MPAKTUYECKUX 33/IaHUIl HA OCHOBE TEOPETUUYECKOI0 MaTeEpHaIa.

[Ipu moAroToBKE K 3K3aMeHy (3a4€Ty) MO TEOPETUYECKON YaCTH BBIACIIUTE B
BOIIPOCE TJIaBHOE, CYIIECTBEHHOE (IOHATHUS, MPU3HAKHU, KJIacCUPUKALUUA U TIp.),
MPUBEIUTE MPUMEPDI, MIUTIOCTPUPYIOLINE TEOPETUUECKHUE TOJIOKEHHUS.

6. MeToanueckue yKazaHus o 0()OpMIIEHHIO Pa3HbIX (DOPM OTUETHOCTH
CAMOCTOAATEIbHOI PadoThI

1. Dcce — onHa W3 GopM MHUCbMEHHBIX pabOT, Hanbosee 3PPeKTUBHASA TPU
OCBOCHHMM O00S3aTENbHbIX JUCUUIUIMH M JUCLHMIUIMH 4YacTH, (popMupyemon
y4YacTHHKaMU 00pa3oBaTelIbHbIX OTHOIIEHW. Posb 3Tol ¢GopMbl KOHTpOJIs
0COOEHHO BaxkHa mnpu  (OPMHUPOBAHMM  YHHUBEPCAIBHBIX  KOMIIETEHUIUN
BBIIYCKHUKA,  MPEANOJjaraloix  NOpUOOpPeTeHHE  OCHOB  T'yMaHUTapHBIX,
COLIMAIIBHBIX W  JKOHOMMYECKMX 3HAaHHUW, OCBOCHHE Oa30BBIX METOJIOB
COOTBETCTBYIOIINX HAYK.

Hamucanue scce — 3T0 BapuaHT TBOpPYECKOW PabOThI, B KOTOPOM JOHKHA
OBITH BBIPAKEHA MO3UIIMS aBTOpa M0 U30paHHOM TEME.

Dcce — mpo3anyeckoe COYMHEHHE HeOOIbIIoro odobeMa MU CBOOOJIHOM
KOMIIO3UILIMM, TPAKTYIOIIEE TEMY M MPEACTABIISIONIEE MOIBITKY IEepeaaTh
WH/IMBHIyaJIbHbIC BICUATICHUS U COOOpaXEHUs, TaK UM MHAYE, C HEH CBSA3aHHBIC.

Dcce — CpeacTBO, IMO3BOJSIONIEE OLEHUTh YMEHUE O00yYarolerocs
NUMCBbMEHHO MU3JIaraTh CyTh IMOCTABJIEHHOMN MPOOJIEMBI, CAMOCTOSATEIBLHO TPOBOIUTH
aHainu3 dSTOM MNpoOJEeMbl C UCHOJIB30BAHUEM KOHLENIMI W aHaJTUTUYECKOTO
UHCTPYMEHTapUsi  COOTBETCTBYIOIIEW  JUCUUIUIMHBL,  JeJlaThb  BBIBOJBI,

000011aK011I1e AaBTOPCKYIO MO3UIMIO TI0 MMOCTABICHHOM Ipodieme.
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DOcce JOMMKHO COAEpKaTh UETKOE U3JI0KEHUE CYTH IOCTaBICHHON
po0IeMBbl, BKIIIOYATh CAMOCTOSITEIPHO MPOBEICHHBINA aHAIM3 3TOW MPOOIEMBI C
UCIIOJIb30BAaHUEM KOHIICTIIIAN u AHATMTHYECKOTO WHCTPYMEHTApUS
COOTBETCTBYIOIIEH JUCIUILTUHBI, BHIBOJIBI, 0000IIAIOIINE aBTOPCKYIO MO3UIIUIO 110
NOCTABJICHHOW mpoOsieme. B 3aBUCHMOCTH OT crieUU(PUKU TUCUUILIMHBL (HOPMBI
3cce MOTYT 3HAYUTENbHO AU(GEepeHIUpoBaThCs. B HEKOTOPBIX Clydasx 3TO
MOKET OBITh aHaNW3 COOpaHHBIX OOYYAOMIMMCS KOHKPETHBIX JaHHBIX 10
u3ydaeMoil mpobieme, aHajIN3 MaTepUaloB M3 CPEACTB MacCOBOW WMH(MOpMAIUH,
NoIpoOHBIN pa300p MPEIOKEHHON MpernoiaBaTereM MpoOIeMbl ¢ pa3BEPHYTHIMU
MOSICHEHUSIMU U aHAJIU30M MTPUMEPOB, UIUTIOCTPUPYIOLIMX U3yYaeMyI0 IpoosieMy 1
T.J.

TpeGoBanus Kk 3cce MOryT TpaHCHOPMHUPOBATHCA B 3aBUCHMOCTH OT
KOHKPETHON NHUCIMIUIMHBI, OJHAKO KayeCTBO palOTHI JOJKHO OIEHUBATHCS TI0
CIIEIYIOIIUM KPUTEPHUSIM: CaMOCTOSITENIbHOCTh  BBINOJIHEHHUS, CIOCOOHOCTh
apryMEHTUPOBAaTh  TOJIOKEHUSI W  BBIBOJBI, OOOCHOBAHHOCTh, YETKOCTH,
JAaKOHUYHOCTh, OPUTUHATHLHOCTH TOCTAHOBKHU MTPOOJIEMBI, YPOBEHb OCBOCHHUS TEMBI
U U3N0XKEHUs Marepuasia (00OOCHOBAHHOCTh OTOOpa MaTepuania, MCIOJIb30BaHUE
NEPBUYHBIX HCTOYHUKOB, CIIOCOOHOCTh CaMOCTOSITEIBHO OCMBICIATH (DAKTHI,
CTPYKTypa M JIOTMKa W3J0XKeHUd). Jlas moAaroroBku »scce oOyvaromeMmycs
NPEAOCTABISETCS CIHUCOK TEM, CIIMCOK 00s3aTeIbHOM W JOMOJHUTEIbHOU
JIUTEpaTyphl, TpeOOBaHUS K 0(OPMIICHHIO.

Cmpykmypa 3cce:

1. TuTynbHBIN JTUCT.

2. IInan.

3. BBenenue ¢ 000CHOBaHHEM BBHIOOpPA TEMBI.

4. TekcToBOE M3NIOKEHUE MaTepualia (OCHOBHAS YacTh).

5. 3akroueHue ¢ BBIBOJIAMHU T10 Bcel paboTe.

6. CIIuCOK MCTO0JIb30BAHHOW JIUTEPATYPHI.

2. Peghepam.

Pegpepam — dopma mnuceMeHHON pabOTBI, KOTOPYIO PEKOMEHIYETCS
NPUMEHSATh TPH OCBOCHWUW MAWCIUIUIMH YacTH, (OPMUPYEMOW yUIaCTHHKAMU
oOpa3oBarenbHbIX oTHOWIeHWH. Kak mpaBuio, pedepar mnpencrapiser coOou
KpaTKOE€ M3JIOKECHHE COACpXaHUS  HAYYHBIX TpPYAOB, JHUTEpaTypel IO
OITPEZICIIEHHON HAYYHOUN TEME.

Temy pedepara oOyuaromuecs BbpIOUpalOT 1O KenaHuro. (OCHOBHOM

KpUTEpUil BBIOOpa — y4eOHO-HAyYHbIH © TPO(PECCHOHATBHBIN HMHTEpEC
o0yuJaroIerocs.
Ilens Hamucanus — Oojiee TyOOKWMH ypOBEHb OCBOCHHUS TEMaTHUKH

mucuumiuHel.  OOydarolmieMycsi NpU  HamucaHuu pedepara NPEICTOUT CTaTh
UCCIIEJIOBATENIEM, B3IJISIHYTh Ha MPOOJIEMY CaMOCTOSITEIBHO M, MOXET OBITb,
O0OHAPYXHUTh, OTKPHITH AJIsl c€0s TO, YTO OCTABAJIOCH PaHEEe HE3aMEUEHHBIM.

Cmpykmypa pedepata BKIIOUYAET CIeTyIONNe KOMIIOHEHTHI:

- TUTYJIbHBIN JIUCT;

- COICpIKaHUE;

- BBEJICHHUE;

- OCHOBHYIO 4acCTb;

- 3aKIIIOYCHUE;
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- CIIMCOK MCTIOJIb30BaHHOM JINTEPATyPBhI;

- -TIPUJIOKEHUS.

Bo 6sedenuu 060CHOBBIBaeTCS aKTyaJlbHOCTh BBHIOPAHHOW TEMbl U JIMYHBIN
UHTEPEC aBTOpA K TEME.

B ocnosnoti yacmu HeoO0X0IMMO OCBETUTH TE€ WM UHBIE CTOPOHBI TPOOIIEMBI.
Martepran OCHOBHOM YacTH PEKOMEHIYyeTCs u3jarartb B (QopMme mnaparpados.
Bnauane uznaraercsi TEOpETUUECKUM MaTepua: OMUCHIBAIOTCA padO4Yre TEePMUHBI,
paccMaTpuBalOTCS UMEIOIIMECS B HAYYHOU JINTEPATYpE TEOPETUUECKUE KOHUEIIUH,
BaXHBIC TIOJIOXKEHUS, AaCHEeKThl. 3aTeM MpUBOAATCA (aKTHUECKUe JaHHbIE:
HAOJIO/IEHUS CHIEIMAIMCTOB, HA0I0IEHUsT 00yYaloIerocs. XopoIo, el yAacTcs
KPUTHUUECKH TPOAHAIM3UPOBATH U COIMOCTABUTH TEOPETHUECKHE M (DaKTHUECKUe
JTaHHbIE.

B 3axniouenuu opmynaupyroTcsi BBIBOJIBI, JA€TCSl OLIEHKA MPOBEACHHOIO
aHaJIM3a, M3YYeHHOI0 MaTepuasa.

Pepepam  odopmisieTcs  Ha  DICKTPOHHOM  HOCHTENe,  MPUPT
TimesNewRoman, pazmep — 14 pt, momns mo 2 cM ¢ kaxaoi croporbsl. O6bem — 10-
12 ctp. Hymepamusi ctpaHuil — no I1eHTpy BHHU3Y. CHHCOK HCIOJIb30BAHHBIX
MCTOYHHKOB COCTaBIIIETCS B an(aBUTHOM MOPSJIKE METOI0M
oubnuorpagpuueckoro onucanuss no ['OCTy. B ciydae wucnonab30BaHUs
MaTepuanioB UHTepHET HE0OX0IUMO YKa3bIBATh 3JIEKTPOHHBIEC CANUTHI.

B Tekcre pedepara B ciiyyae MCIOJIB30BAaHUS LIMTAT HEOOXOIMMO Je1aTh
CHOCKM C YyKazaHuem Oulnuorpaduyeckux JJaHHBIX M COOTBETCTBYIOLIEH
cTpaHuibl. TUTyNnbHBIM JHCT OGOpPMIIIETCS B COOTBETCTBHM C 00pas3lamu,
PeI0CTaBIsIEMbIMU Kaeapoit.

3. Jluckyccus (8 pesicume oHNAUH).

Jluckyccust ABIS€TCS OMHOM M3 BakHeWmUx ¢(opM o0pa3oBaTEIbHOM
NESTeNbHOCTH,  CTUMYJIHMPYIOUIEH  HWHUIMATUBHOCTb  yYalIUXCS, Ppa3BUTHE
pediiekcuBHOrO MbIIeHUs. B ocHOBe auCKyccun — MeToa OOCYXIEHUS H
pa3penieHusl CIOPHBIX BOINPOCOB. B oTimume OT 00Cy)aeHus Kak oOMeHa
MHEHHUSIMH, JTUCKYCCHEH Ha3bIBalOT 0O0OCYXJIEHUE-CIIOP, CTOJKHOBEHHUE TOYEK
3peHus, MO3ULMNA U T.1. JIUCKyCcCUsl — paBHOIIPABHOE 00CYX)IEeHUE 00yUaroIMMUCS
(moJ pyKOBOACTBOM M C YYETOM ILJITAHMPOBAHUS MpenojaBaTeiIeM) BOIPOCOB, Ha
KOTOPbIX HET €JIMHOrO0 OTBETa B XOJI€ OCBOEHHUS Marepuana H3ydyaemMoun
JUCHUIUIMHBL. Pe3ylbTaToM MHUCKYCCUU MOXET ObITh 00lllee COTJIallleHHue, JyJIliee
NOHUMAaHUE, HOBBIM B3IJIAJ Ha MpoOiieMy, COBMECTHOE peuleHue. B onmnaiin
pexuMe o0ydyarolmuMcs mpejjaraerca OOCYyAWTh 3adBICHHYIO TeMy, HalTH
CcrocoObl  MPO(ECCHOHATILHOTO TIOBEJCHHS B TOM WM HHOM CHUTYallUU.
[IpenogaBaTens BBIMONHSIET (YHKUUMU Beayliero auckyccud. OH OLIEHHBAET:
AKTUBHOCTb K&XJOTO YyYaCTHUKA; CTENEHb BJIQJACHUA 3HAHUSAMU KaxXJ0ro
y4aCTHUKA; OPUTHHAIBHOCTD MPEAaraeéMbIX UeH, peleHui.

4. Jloknao (c npezenmayueti)

Jloknao — BUJ CcaMOCTOATENBHONW pabOThI, COCOOCTBYET (POPMUPOBAHUIO
HABBIKOB MCCJIEIOBATEIbCKOM padOThI, pacIIMpseT MO3HABATEIbHBIE HHTEPECHI,
npUy4aeT KPUTHUECKH MBICIIUTB.

['maBHass OCOOEHHOCTh JOKJIaAa 3aKiIO4YaeTcss B TOM, 4YTO Iepea
oOyyJaronMMcsi CTOUT 3a/iada MpPOJAEMOHCTPUPOBATH CBOE OPATOPCKOE MCKYCCTBO,

YMEHHUC B TCUYCHHUC 5-7 MHUHYT KpaTKO H3JI0KUTb OCHOBHELIC ITIOJIOKCHHUSA
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U3Y4YEeHHOTO MaTepuaia, ObITh TOTOBBIM OTBETHTh HA 3aJJaHHBIC BOIIPOCHI.

[ToaroroBka gokianga TpedyeT OOJIBLION CaMOCTOSITENIBHOCTH U CEPbEe3HOU
WHTEJUICKTYanbHOM  paboTrel. (OHa  BKIIOYAET  HECKOJIBKO  JTAaloOB U
IpelyCMaTpUBaeT JIUTEIbHYIO, CUCTEMAaTHYECKYI0 paboTy oOOydamluxcs u
NOMOILb [TEJArOroB Mo Mepe HEOOXOIUMOCTH:

— COCTaBJISIETCS IUIaH JIOKJIaJa MyTeM OOOOIIEHHs U JIOTHYECKOro
NOCTPOEHUSI MaTepHraia JOKIaaa;

— MOJA0UPAIOTCS] OCHOBHBIE UICTOUHUKU UH(POPMAITUH;

— CHCTEMaTU3HUPYIOTCS MOJYyYEHHbIE CBEJICHUS IMyTEM HM3yueHUs Haubosee
BaXKHBIX HAyYHBIX pabOT MO JAHHOW TeMe, NMepeueHb KOTOPHIX, BO3MOXKHO, JAeT
caM Iperno/laBaTeb;

— JIeNaroTCsl BBIBOABI M OOOOIIEHHS B Pe3ysIbTaTe aHallh3a U3YYEHHOTO
MaTepuaiia, BBIJIEJICHUST HauOoJiee 3HAYMMBIX IS PACKPBITHA TEMbI JOKIIaa
(haKkTOB, MHEHUI Pa3HBIX YUEHBIX U TPEOOBAHUS HOPMATHBHBIX JJOKYMEHTOB.

K nmokmamy mo yKpymHEHHOM TeMe MOTYT TIPUBJIEKATHCS HECKOJIBKO
00yyYaroImMXcsi, MEXAY KOTOPBIMU PaCIPEAEISIOTCS BOIPOCHI BHICTYILIICHUS.

OOBIYHO B KavecTBE TEM Ui JIOKJIAJIOB MpenojaBaTesieM Ipeajgaraercsi TOT
MaTepuall y4eOHOro Kypca, KOTOPbId HE OCBEILAETCS B JIEKIMSIX, @ BBIHOCUTCS Ha
caMoCTOATENbHOE Hu3ydeHue. [loaTomy NOKmanbl, CHAENaHHblE HA MNPAKTUYECKHX
(ceMUHApPCKUX) 3aHATHUSX, C OJHON CTOPOHBI, MO3BOJISIIOT JAONOJHUTH JEKIIMOHHBIN
MaTepuall, a C JIPyrod, — JaroT MPErnoAaBaTENI0 BO3MOXKHOCTb OLIEHUTh YMEHHMS,
00yYaroOUIMXCsl CAMOCTOSITENILHO PAa00TaTh ¢ y4EOHBIM U HAYYHBIM MAaTEPUAIOM.

[Toctpoenue moknazga, Kak M JIFOOOM Jpyrol MHCBMEHHOW paboThI,
TPaJAMIIMOHHO BKIIIOYAET TP YACTU: BCTYIUJICHUE, OCHOBHYIO YacTh U 3aKJIIOUCHHUE.

Bo BcrymieHun o003HayaeTcsi aKTyalbHOCTh MCCIEAYyeMOW B JIOKJAe
TEMBbI, YCTaHABIIMBAETCS JIOTUUECKAs CBSI3b €€ C IPYTUMU TEMaMHU.

B 0CHOBHOI1 4acTH pacKpbIBa€TCs COJEPKAaHUE PACCMATPUBAEMOI'O BOIPOCA.

B zaxmroueHnn (QopMymupYyrOTCS BBIBOJIBI, JCNAIOTCS MPEJIOKEHUS H
MOTYEPKHUBAETCS 3HAUEHUE PACCMOTPEHHOM MPOOIEMBI.

JIoknazg MOXET CONpOBOXKAATHCS MNpe3eHTauueil. [llpezenmayus — 3TO
JOKYMEHT WIM KOMIUICKT JOKYMEHTOB, NMpPEIHA3HAUYCHHBIM JIS MPEACTaBICHUS
yero-nubo (opraHuszanu, MPOEKTa, Mmpoaykra u T.m.). llenp mnpeseHTanuum —
JIOHECTHU JO IEJIeBOM ayJAUTOPUU TIOJHOIIEHHYI0 HWH(opManuio 00 0O0bEeKTe
pe3eHTaluu B yA00HOH Gopme.

[Ipu nmnpoBeaeHUU MNPAKTHUECKUX (CEMUHAPCKUX) B3aHATHH METOIOM
pa3BepHyTOM Oecelbl TO OTICIbHBIM BOMPOCAM MOXKET BBICTYIIUTH 3apaHee
MOJITOTOBJIEHHOE COOOIICHHE.

Coobwenusi OTAMYAIOTCS OT JOKJIAM0B TEM, YTO JOIMOJHSIOT BOMPOC
(haKTHUEeCKUM WM CTATUCTUYECKUM MaTepUaIOM.

Heobxoammo BbIpa3uTh CBOE MHEHHUE TIO MTOBOAY OCTABJICHHBIX BOIPOCOB H
MOCTPOUTH CBOM OTBET B JIOTMYECKOM B3aUMOCBS3U C YK€ BBICKa3aHHBIMU
CYX/ICHUSIMH.

BrinonHeHus: onpeaesieHHbIX TpeOOBaHUM K BBICTYIIEHUAM OOYYaroIIKUXCsl Ha
MPAKTUYECKUX  (CEMUHAPCKWX) 3aHATUSAX  SBISAIOTCS  OJHUM U3  YCIIOBHA,
00eCreYnBaroONUX yCIeX BhICTYAIOIIUX.

Cpeau HUX MOXHO BBIJICIUTH CIIETYIOUIUE:

1) B3auMOCBSI3b BBICTYILJIEHUS C IPEALIECTBYIONIEH TEMOU HIIK BOITPOCOM;
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2) pacKphITHE CYITHOCTH MPOOIEMBI;

3)  METOJOJIOTMYECKOE  3HA4eHUuEe  MCCIEAyeMoro  Bompoca s
po¢eCCHOHAILHON U MPAKTUICCKOU JISITSIIBHOCTH.

5. Kypcosas paboma

Kypcosas paboma — 3ananue, KOTOpOE BBINOJHAETCA CTYACHTaAMH B BUJIE
uccueaoBaTenbckoil pabotel. KypcoBble pabOThl BBIMONHSIOT MO MpEeAMETaM,
KOTOPBIE SIBJISIFOTCSI OCHOBHBIMU T10 CIIEIIMATILHOCTH.

Cooeporcanue xypcoBoit pabotTel. KypcoBas pabora, kak MpaBuio,
BKJIIOYAET meopemuyeckylo 4YacTb — W3JO0KEHHE TMO3UIUMH M TOAXOOB,
CJIOKUBIIMXCS B HAYKe MO TaHHOMY BOTIPOCY, U aHaiumuyeckyro (IpaKTUYeCKyro
4acTh) — COJIEPKAIIYI0 aHAJIM3 MPOoOIeMbl HAa TPUMEPE KOHKPETHOM cuTyaruu (Ha
npuMepe IpeAnpUsITUs, COIMATBLHON TPYIIIHI).

KypcoBass pabGota B 00s3aTE€IbHOM TIOPSIIKE COJEPKUT OTJIABICHHE
(comepkaHue), BBEIEHHE, TeopeTudyeckuii(ue) pasznen(bl), MNpaKTUUECKUl(ue)
pasnen(bl), WHOT/A TMPOEKTHYK YacTh, B KOTOPOW OOY4YarOIIMICS OTpakaer
IPOEKT pEHIeHUs paccMaTpUBaeMOW  MPOOJIEMBI, 3aKIIOYEHUE, CIHCOK
JUTEpaTyphl, U TPUWIOKEHHS 1O HeobxommmocTu. OO0BEM KypcoBOW pabOTHI
MOXET BapbUPOBATHCA.

Beedenue 1oKHO OBITH BBICTPOCHO IO OMPEIEICHHON CTPYKTYPE U IOJKHO
COCpKaTh  AKTYaJIbHOCTh  (JIOJKHA  pacKphIBaTh  BaXXHOCTh  M3Yy4CHUS
paccMaTpuBaeMo MPOOJIEeMaTUKK) UCCIICIOBAHUS, 11eb (0KUIaeMblii KOHEYHBIH
pe3yJbTaT MCCIEAOBaHUA), 3ajadyd (dTambl JOCTHXKEHUS IIedu) pPadoThl (3TO
00BIYHO JienaeTcst B hopMe MEPEUNCICHUS: U3YUUMb, NPOAHATUIUPOBANb, ONUCAND,
8bIAGUMb, UCCIE008amb, Npednoxcums W T.J. KomudyecTBo U cojaepxaHue
pemaemMbIX 3aJad JIOJDKHO COOTBETCTBOBATh HA3BAHMIO W COJEP)KAHMUIO TJIAB,
naparpaoB), oOBeKT (COOBITHE, SIBIIEHWE, MPEAMET Ha KOTOPBIM HampaBICHHO
UCCIIEIOBAHUSI) U TpeaMeT (OmpeleseHHasl 4acTh, CBOMCTBO, XapaKTEpUCTHKA
00BEKTa) MCCIeIOBAHUS, CTEIIEHb pa3pab0OTaHHOCTU MPOOJIEMbI (aHAIM3 HAYYHOU
JUTEpaTypbl MO TEME HCCIEJAOBaHUA. 3/IeCh BBIABISIIOTCS HauOoOJee BaXKHBIE,
JIMCKYCCUOHHBIE BOIPOCHI HM3y4aeMOll TeMbl U HAUMEHEE H3YUYCHHbIC ACIEKThI
npoOieMbl), METOJOJIOTHIO HUCCIEAOBAHUS (TEOpEeTHYECKUE pa3paboTKu U
IPAKTUYECKUE METOJbI, C MOMOIIbIO KOTOPBIX PEIIAIUCh MOCTaBICHHbIEC 3a7a4uH),
CBEJIEHUS O CTPYKType uccienoBanus. OCHOBHOE MpeIHa3HAYEHUE BBEJICHUS — ATO
MOJATOTOBKA YUTATEJS K TOHUMAHHIO TIPOOIEMaTHKUA TEMbI KypCOBOM PabOTHI.

OO0bem BBeJIeHUS HE JOJIKEH MPEBBIIATH 2 CTPAHUIIBI.

B ocHosmnoli yacTu packpbIBaeTCsl CYIIHOCTHBIE OCHOBBI, CTPYKTYpHBIE U
JUHAMUYECKUE AacCHeKThl HCCIEAYEeMOro SBJIEHUS WM TpOoIecca, MaeTcs HX
TEOpEeTUYECKOoe OOOCHOBaHME C IIMPOKUM UCIHOJIb30BAHUEM  CHEIHAIbHON
JUTEpaTypbl U CTATUCTHYECKUX MATEPUAIIOB.

PaccmoTpenune kaxoro BoOIpoca 3aBEpPIIACTCS 6b16000M, B KOTOPOM JaeTcs
yIOpaBJieHUYECKasi OIIEHKAa HCCIEAyeMOro BOMPOCA, OCYLIECTBISIETCS JIOTWMYECKHI
NEPEexXo]l K MOCIEIYIOIEMY H3JI0KEHUI0. MaTepran OCHOBHOM YacTH JOJIKEH ObITh
CBSI3aH C COBPEMEHHBIMH IMpOOJEMaMU TOCYAAPCTBEHHOrO (MYHHUIIMIAIBHOTO)
ynpasneHus B Poccun. O6beM 0CHOBHOM yacT — 10 20 cTpaHuil.

OcHOBHasl 4yacTh KypcoBOM paOOThl, KaK MPaBWIIO, COCTOUT U3 JABYX (TpeXx)
IJIaB.

B nepBoii 1iaBe paccMaTpuBaeTCS CYIIHOCTh M TEOPETUYECKUE OCHOBBI
15



UCCIIEYEMOTO SIBJIEHUS WIH Tpoliecca (B YaCTHOCTH, MOJIXOAbl U3YUEHUIO U TOUKHU
3peHUs] TPEACTABUTENECH pa3uYHBIX IIKOJ U TEYeHWI). BBIABISIIOTCS UX
NPEANOChUIKM,  YCIIOBHUSI  pPa3BUTHS,  XapaKTEpU3yeTcsl  CTPyKTypa  (uWiu
KJ1accu(puKaius), aHaTM3UPYIOTCS MMOKAa3aTeNd U UX 3HAYUMOCTb.

Bo BTOpOil aBe XapakTepU3yIOTCS COCTOSHHUE, JTUHAMHUKA, MPOOJIEMBI, a
TaK)Xe TCHJICHIIUU PAa3BUTHS HCCIIEAYEMOT0 SIBJICHUS WM mpolecca (Kak mpaBuio,
3a TIOCJICIHHE HECKOJBbKO JieT). BBISABISIOTCS W OLEHUBAIOTCS OTKIOHEHUS
NpPakTUKA OT TEOPUH, YCTAHABJIMBAIOTCS TIOJOKUTEIIbHBIE M HETaTUBHbBIC
TEHJICHIINH, OMMCHIBAIOTCS CITOCOOBI yCTPAaHEHHUS UM OCIa0JICHUS UX JICUCTBUS.

ConepxaHue TJIaB OCHOBHOM 4YacTH JOJKHO TOYHO COOTBETCTBOBATh TEME
KypCOBOI pabOThI U MOJHOCTHIO PACKPHIBATH €€.

B 3aknouenuu TOABONATCS UTOTHM  HCCIENOBaHUA, (HOPMYIUPYIOTCS
KpaTKHe, CaMOCTOSITeNIbHbIE BBIBOJBI MO cojaepxkaHuio pabotel. Kak mpasuio,
coliepKaTeNIbHBIA aCMEeKT 3aKIIOYEHUs OMPEEseTCsl MOCTABICHHOW B pabore
1Eebl0 U CHOPMYITUPOBAHHBIMH 3aJa4aMH. 3/€Ch JK€ OTMEYAeTCs MPaKTHYECKas
HAIPABJICHHOCTh M IEHHOCTh PadOTHI, 00JIACTh €€ HACTOSIIIETO MM BO3MOXKHOTO
Oyay1Iero NpuMeHEHHs.

BaxHo noka3aTe, 4TO IMOCTABJICHHBIE 3aJa4M PELICHBI U LEIb JOCTUTHYTA.
Ecnau mpoBeneHHOE HCClIEIOBAHUE HE JIOCTUIJIO II€JIM, HEOOXOAMMO OTMETHUTb,
HACKOJIBKO aBTOPY YJaJ0Ch MPUOJM3UTHCS K PEIICHUIO JAHHBIX 3aJlad U UMEETCs
JI1 BO3MOKHOCTh PEIIUTh UX MOJTHOCTHIO WJIM YaCTUYHO.

BriBom B 3aKiIIOUEHUU HE JOJKEH MPEJCTABIATH COOONH MEXaHHMYECKOIO
CYMMHUPOBAHHS PE3IOME, COAEPKAIIUXCS B KOHLE IaB. B 3akiatoueHnH JOJIKEH
coJiepKaThCsl OOLIUN UTOT BCETO UCCIEOBAHUS, €T0 KOHEUHBINA PE3yIbTaT.

PexomeHntyeMbIii 00beM 3aKTFOUEHUS — 2-3 CTPAHUIIBI.

7. IllepeyeHb yueOHO-METOAMYECKOT0 o0ecredeHus JAJI5 CAMOCTOATEIbHOM
padoTHI 00y4aOIIUXCS MO JUCHUIINHE (MOAYJII0)

CamocTosTenpHast padoTa 00ydJaronmxcs BKIIOYAET ClIeayromue GOpMBbI:

- ay/IUNTOpHAs CaMOCTOsITENbHAs paboTa;

- BHEAYAUTOPHAS CAaMOCTOsITEIbHAs paboTa;

- TBOpUYECKas, B TOM YHCIIe HAYYHO-UCCIeI0BaTeNbCcKas paboTa.

AyautopHasi caMOCTOsITelIbHasi paboTa OOydalImMXcid IO JaHHOU
JUCLMIUIMHE NPEayCMaTpPUBAET:

- BBIIIOJIHEHUE CAMOCTOSTEIBHBIX padoT;

- BBIIIOJIHEHUE KOHTPOJIBHBIX U MPAKTUYECKUX PaldoT;

- pellIeHre 3a1a4 TEOPETUUECKON U MPAaKTUYECKOM HalpaBiIeHHOCTH;

- paboTy CcO CIPaBOYHOM, METOAMUECKON U HAYYHOU JTUTEPATYPOK;

- pelIeHnE KEUCOB, AEI0BBIC UTPHI.

OCHOBHBIMU BUJAMH CaMOCTOATEIBHOW pabOTHl OOydalomuxcs Mpu
W3yYEeHUU JAHHOW AUCUUIUIMHBI SBISIOTCS:

- TOATOTOBKA K ayJUTOPHBIM 3aHITHSIM M BBIMOJTHEHHE 33JaHUN Pa3HOTO
YPOBHSL CIIOKHOCTH: K TMPOOJIEMHBIM JIEKIUSM, CEMHUHAapaMm, IHCKYCCHSM,
KOJUTOKBUYMaM H T.I1.;

- UW3YYCHHE OTICNBbHBIX TEM WM BONPOCOB YYEOHOW AMCIUILIINHBI,

COCTaBJICHUC KOHCIICKTOB, CAMOKOHTPOJIb 3H8,HHI>1;
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- BBINOJIHEHHE KOHTPOJBbHBIX pPabOT, KOHTPOJBHBIX JOMAIIHUX padorT,
TBOPYECKHUX 3aIAHUM;

- IOATOTOBKA JTOKJIAJI0B, COOOIIEHH, pedepaToB, 3cce, Mpe3eHTalui, U T.1.;

- BBIIIOJIHEHHWE TECTOBBIX 3aJaHUA C HUCIOJB30BAaHWEM HWHTEPHET-
TPEHAXKEPOB;

- TOATOTOBKAa K YyYacTHI0O B HAYyYHBIX M  HAYYHO-TIPAKTHUECKHUX
KOH(EpEeHUUAX U CEeMUHapax.

Meponpusitus, co3Jarolue NPEANnoChUIKM MU YCIOBHUS ISl peaju3aluu
CaMOCTOATENbHON paboThl, JOJKHBI MpPEeaycCMaTpUBaTh OOECHEYEHHE KaxKJI0TO
00yyJaroIero:

- METOJMKAMHU BBIMIOJHEHUSI TEOPETUUYECKUX U TMpaKTHUYeCKuX (yueOHo-
UCCJIeIOBATEIhCKUX U Jp.) padoT;

- “H(OPMAITMOHHBIMH pecypcaMu (CIIPaBOYHUKH, y4eOHbIE TOCOOUs, OaHKH
WHIMBUYJIbHBIX 3aaHHH, 00yJaroniye mporpaMmsl U T.1.);

- METOJIMYECKUMH MaTepuaiaMu (yKa3aHUsi, PYKOBOJICTBA, MPAKTHKYMbI H
T.IL.);

- KOHTPOJUPYIOIIUMH MaTepuaiamMu (TECThl, KOMIIbIOTEPU3UPOBAHHOE
TECTUPOBAHUE);

- KOHCYJIbTaIUsIMU;

- BO3MOYKHOCTBIO MYOJIMYHOrO OOCYXAECHHS TEOPETUYECKHX W/WIH
NPAaKTHUYECKUX Pe3yJbTAaTOB, TOJIYYCHHBIX OOYYaIOMIUMUCS CaMOCTOSTEIHHO
(koH(DepeHIIHU, KOHKYPCHI).

8. ®oH/1 OLIEHOYHBIX CPEACTB /sl MPOBeAEHNsI IPOMEKYTOYHOMH aTTeCTANUMN
00yJaIuxcs no JUCUUIJINHEe (MOIYJIIO)

®ouHja oneHOYHBIX cpelacTB (namee — POC) — KOMIUIEKT METOIUYECKUX
MaTepPHAIOB, HOPMHUPYIOIIUX MPOIETYPHI OIICHUBAHUS PE3YyIbTATOB O0yUEHHUS, T.C.
YCTAHOBJICHHUSI ~ COOTBETCTBUSI ~ YUYEOHBIX  JIOCTMXKEHHUM  3aIllJIAaHUPOBAHHBIM
pesynbratam oOydenust 1 TpedoBanusm OIl BO, pabounx mporpamMm TUCIHTUIAH
(monyneit). ®OC mnpegHa3HaueH [JIsi NPOBEACHUS TEKYIIEr0 KOHTPOJs
YCIIEBAEMOCTH U MTPOMEKYTOUHON aTTECTAINH.

®OC kak cucrtema OLIEHUBAHUS COCTOUT U3 CIEAYIOIIUX OCHOBHBIX YaCTEH:

1. ®oHJ OIIEHOYHBIX CPEJCTB: O0Iast XapaKTePUCTHUKA;

2. IlepeyeHb KOMIIETEHUIUI C YKA3aHUEM 3TANOB UX (OPMHUPOBAHUSA:

2.1. KoMmereHnMu c ykKa3aHHeM 3TanoB HUX (OpMUpOBaHHUS B MpoIllecce
OCBOCHHMSI TUCIMIUIUHBI M UHAUKATOPHI UX JTOCTHKECHHUS.

2.2. IInanupyemMble pe3ysbTaThl 00yYeHHS MO AUCIUILUIMHE, COOTHECEHHBIE C
WHMKATOPAMU JOCTHKEHUSI KOMIIETEHIIUM.

3. [TaciopT oHIA OIIEHOYHBIX CPEJCTB TEKYIIETO KOHTPOJISI, COOTHECEHHBIX
C MHJMKATOPaMH JOCTHKEHUSI KOMIIETEHIIUM.

4. Bunapl TeKylIero KOHTPOJS, a TaKXke I[OKa3aTelld M KPUTEPUU HX
olleHMBaHUs (110 BUJIaM).

5. ConeprkaHue OLIEHOYHBIX CPEJICTB TEKYIIErO KOHTPOJISl, COOTHECEHHBIX C
WHJMKATOPaMU JOCTHXKCHUSI KOMIIETEHIIUM.

6. ConepxaHHe OLEHOYHBIX CpEICTB IPOMEKYTOUHOW aTTECTAIUH,
COOTHECEHHBIX C MHAMKATOPAMHU JIOCTHKEHUS] KOMITETCHITUH.
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7. Kputepun oOIeHUBAaHUSA PE3YJbTATOB OOYYECHHS MPOMEKYTOUHOU
aTTECTalMy 10 JUCLUIIIMHE.

8. OnleHOYHBIC MaTepHAIBI 711 POPMUPOBAHUS TUATHOCTHYECKOU pabOThI B
X0J1e caMm0o00ce10BaHusl.

®OC sBnseTcs HEOTHEMIIEMON YacThlO0 paboueld MpOrpaMMbl JUCHUIIIUHBI
u opopmieH kak [Ipunoxxkenne Kk paboueil mporpamMmme JUCIUIUIHHBL.

Bonpocwt 014 noozomoeku k 3auemy:

1. Ilonstne pokymeHTa. Buuabl u knaccudukaius ynpaBiIeHUYECKUX
JIOKYMEHTOB.

2. 3agaun U PyHKIMU CIIykKO J1€I0MPON3BO/ICTBA.

3. McTtopus pa3BUTHS CUCTEMBI JEIONPOU3BOACTBA.

4. OCHOBHBIE 3aKOHOJATEIbHbBIE, HOPMATUBHO-METOJUYECKUE JOKYMEHTHI B
cdepe TOKyMEHTAIIMOHHOTO obecnieuenus ynpasieHus. (Xapakrepuctuka 'OCT P
6.30-2003 «YHuuupoBaHHbIE CHUCTEMbl JOKYMEHTAIMH. YHHU(PUIIUPOBAHHASL
CHUCTEMa OpraHU3alMOHHO-PACHIOPSAIUTENBHON JOKyMeHTanuu. TpeOoBaHUS K
0(OPMIICHUIO TOKYMEHTOBY).

5. Yaudukanus 1 cTangapTU3anus J0KyMEHTaIUH.

6. OcHOBHbIE TpeOOBaHUS K COCTaBJIEHUIO U O(OPMIICHHIO JTOKYMEHTOB.
(I'OCT P 6.30-2003). KpaTkast xapakTepucTHKa.

7. llonsitTne pexkBuU3UTa JOKyMeHTa. TpeOoBaHuUs, NpPEIbABIAEMbIE K
0hOpPMIICHUIO PEKBU3UTOB.

8. TpeboBaHuek OJlaHKaM IOKYMEHTOB.

9. TpeboBaHMEe K CTHIIIO I€TOBBIX JOKYMEHTOB.

10. OcobOenHoctu OQOpPMIIECHUS PEKBU3UTOB: OTMETKA O HAJIUYHUH
NPWIOKEHUH, HANMEHOBAaHUE OpraHu3alud — aBTOpa JOKyMeHTa, Trpud
COrJIacoBaHUs JOKYMEHTA.

11. Ocobennoctu odopmieHUsT PEKBU3UTOB: SMOJEMa OpraHU3aIlNH,
NOJIHCH, OTTUCK NEYaTH.

12. OcobenHoctu ohopMIICHHS] PEKBU3UTOB: Ha3BaHUE BUJA JOKYMEHTA,
JaTa, perucTpallMOHHbBI HOMEp JOKYMEHTa

13. OcobGennoctu 0opMIIEHUSI PEKBU3UTOB: CChUIKA HA PETUCTPAIMOHHBIN
HOMEp U JaTy JIOKYMEHTa, 3arojloBOK K TEKCTy, TEKCT, MECTO COCTaBJIEHUS U
U3JIaHUS TOKYMEHTA.

14. Ocobennoctu oopMIIEHUS PEKBU3UTOB: ajpecaT, pe30JIIoIns, OTMETKa
0 HAJIMYMU NPUIIOKEHHM, CIPAaBOYHBIEC JAHHBIE 00 OpraHU3alUu.

15. HaznaueHue 1 cocTaB OpraHu3allMOHHO-IIPABOBOM JOKYMEHTALINH.

16. WHCTpyKIIMU: BUIBI, COCTaB CoOJEpKaTeIbHOW dYacTH, OGOpMIICHHE
PEKBU3UTOB.

17. VYcraB, mNoJOXEHHE: COCTAaB COAEpPKATEIbHOM YacTu, OQopMmIIeHHE
PEKBU3UTOB.

18. OcobeHHOCTH TIOATOTOBKA W  HAMKCAHUS  PACIOPSAUTEIBHBIX
JTOKyMEHTOB (0(hopMIICHHE JTI000TO JOKYMEHTA 10 BEIOOPY 00YyUaromerocs).

19. ITpuka3, BeIKACKA U3 MPUKa3a: OCOOEHHOCTH MOATOTOBKH, 0()OPMIICHHUS
PEKBU3UTOB (IpuMep 0POPMIICHNUS).

20. Crnemduika opopMiIeHus pacriopsbKeHU, perieHuil (mpumep opopMIIeHHS).

21. XapakTepucTuka MH(OPMALIMOHHO-CIIPABOYHBIX JIOKYMEHTOB.

TpeboBanust k odopmieHuto (opopmiieHHe THOOOT0 JOKYMEHTa 10 BBIOOPY
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oOyyarorerocs).

22. IIpoTOKOJ: BUIBI, COCTAB COAECPKATEIBHON YacTH, PEKBU3HUTHI (IIPUMEP
o opMIIEHUS TPOTOKOIA).

23. AKT: cocTaB CoAepKaTelbHON YaCTH, PEKBU3UTOB (ITpUMEP 0(POPMIICHUS).

24. CnpaBka: 0COOCHHOCTH COCTaBJIEHUS, 0(DOPMIICHUS] PEKBU3UTOB.

25. OObsAcHUTENbHAS, MOKJIAJHAS 3alUCKH: OCOOCHHOCTH COCTAaBJICHMS,
odopMIICHUSI PEKBU3UTOB (MpUMEPHI 0(hOPMIICHUSA).

26. CoctaB W Ha3HayeHUE CIyX eOHOW (JeI0OBOM)  MEpEenucKH.
Knaccudukanust 1OKyMEeHTOB, COCTaBIISIONINX MEPETUCKY.

27 IlpaBunautpeboBanuskaenoBoMynucbMy. Buasimucem. Crienudukananuc
AHUSBCTYIIUTEILHONM 3aKIIOYUTENBHON YacTu (rpumep ohopMIIeHUs MO BBIOOPY
oOyuarorierocs).

28. Ilucemo  (uHUIMATHBHOE, WHGOPMAIMOHHOE):  OCOOECHHOCTH
COCTaBJICHHUS, O(DOPMIICHHS PEKBU3HUTOB (TIpuMep ohopmiteHuUs).

29. OcoOeHHOCTHM TOATOTOBKH JOKYMEHTOB TII0 JIMYHOMY COCTaBYy

IPEIIPUATHUS.
30.TpynoBoil JIOrOBOp: COCTAaB COJEpXKATEIbHOW 4YacTd, OdOopMIICHUE
PEKBHU3HUTOB.
31. [Ipukassl O IMYHOMY COCTABY: OCOOEHHOCTH MOATOTOBKH, 0(hOpPMIICHHE
PEKBHU3UTOB.

32.JInunbie nokyMeHTbl. OCOOEHHOCTH HAMMCAHUS 3asBIICHHUS.

9. IlepeyeHb OCHOBHO M JONOJHUTEIBLHON Y4eOHO JIUTEPATYPHI,
HEe00X0UMOI1 111 OCBOCHUS TUCHMILIMHBI (MOLYJIA)

@) OCHOBHAaA TUmMepamypa:

1. I'po3oga, O. C. [lenonpou3BoacTBo : yueOHOe mocodue aist By30B / O. C.
I'pozoBa. — M. : UznarensctBo FOpaiit, 2020. — 124 c. — (Boiciiee oOpazoBanue). —
ISBN 978-5-534-06787-3. — Tekcr : anektponnbiid // DbC IOpaiit [caiiT]. — URL:
https://urait.ru/bcode/453969.

2. IllysamoBa, H. H. OcHoBbl nemompou3BojcTBa. 3bIK CIIy>KeOHOTO
JOKyMeHTa : yueOHUK u npaktukym ais By3oB / H. H. Illysanosa, A. 0. lBanoBa
; mox oomr. pen. H. H. lysanosoii. — M. : M3narensctBo FOpaiit, 2020 — 428 c. —
(Beiciiee obpazoBanue). — ISBN 978-5-534-10848-4. — TeKkcCT : 3JEKTPOHHBIN //
OBC [Opaiir [caiiT]. — URL: https://urait.ru/bcode/450549.

0) OonotHumenvHaA TUmMepamypa:

1. Kysnemno, M. H. JloxymeHTanimoHHOEe oOOecTeYeHUE YIPABICHHUS.
JIOKyMEHTOOOOPOT ¥ JIETOMPOU3BOJICTBO : YYEOHUK M MPAKTUKYM Jyisi By30B / U.
H. Ky3nenos. — 3-e u3z., nepepad. u gon. — Mocksa : U3gatensctBo FOpaiit, 2020.
— 461 c. — (Boicuiee ob6pazoBanue). — ISBN 978-5-534-04275-7. — Tekct :
anextponnbiii // OBC KOpaiir [caiit]. — URL: https://urait.ru/bcode/449769.

10. IIpogeccuonanbHbie 0a3bl JAHHBIX U HH(POPMALHOHHbIEC CIIPABOYHbIEC
CHCTEMbI

1. www.biblio-online.ru — snekTpoHHas 6ubnuoreuHas cucrema «HOpaiiT,
JOCTYyn B on-line peXuM K OOJIBIIOMY YHCIYy HaWMMEHOBaHHU MoHorpadwuii,
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y4eOHUKOB, CITPABOYHUKOB, HAYYHBIX KYPHAJIOB, JUCCEPTALMA U HAYYHBIX CTaTel
B pa3nuuHblXx oOmactsax 3HaHuil. ®onyg OBC  TOCTOSHHO TOMOJHSETCS
AJICKTPOHHBIMU ~ BEPCUSMH W3JIaHUW POCCHUHCKHX H3AATENbCTB, a TaKkKe
POU3BEJACHUSMUA  OTIEIBHBIX aBTOpOB. MOHJ SIEKTPOHHOW OHOIMOTEKH
coctasisiet Oosnee 6000 yueOHUKOB U y4eOHBIX TTOCOOUIA.

2. www.e-xecutive.ru — oOyuyaromieecs cooOUmIecTBO MeHemkepoB. K
y4acTUI0O B TMPOEKTE MPUBICUYEHBI Jy4lllM€ OTEUECTBEHHbIE U 3apyOeKHbIC
KOMITAaHUW W OpraHu3alluy, MPU3HAHHBIE BO BCEM MUPE JKCIEPTHI, AHAIUTUKUA U
KOHCYJIbTaHTBI. Nudopmanmonnsie pecypcsl canra IIPEICTaBIIAIOT
CTPATETUYECKYIO0 HH(POPMALIUIO JIJIsi MEHEHKEPOB-IIPO(PECCHOHATIOB.

3. http://www.aup.ru — buznec-nopran npeaHazHadyeH i pPyKOBOIUTEIECH,
MEHEJKEPOB, MAapKETOJOTOB, (PUHAHCUCTOB U DKOHOMHCTOB MPEANPHUSTUH.
OcHOBOI1 mopTana sBISETCS SJIEKTPOHHAs OUOIMOTEKA NENOBOM JUTEpaTyphl U
JIOKyMEHTOB, a Takxke OusHec-hOopyM IO pa3IUYHBIM acleKTaM TEOpHH U
NPAKTUKH  OpraHW3aliy, I[UIAHUPOBAHWS W YOPABICHUS  JEATEIHLHOCTHIO
MPEANPUITUH.

4. http://ecsocman.hse.ru — ®enepanbHblii  00pa30BATENBHBIA  TOPTAT
«OxoHoMuKa. Conmonorus. MEHEIKMEHT» — 3TO CUCTEMA TEMAaTHYECKHUX
npoeCCUOHANIBHBIX ~ CAMTOB, BBIMOJHEHHBIX IO CXOJHOMY 3aMbIClly U
paboTaIKX B €AUHBIX CTaHAapTax oOMeHa nHpopmanuen.

5. http://window.edu.ru — HWubpopmanmonnas cucrtema «EguHoe OKHO
J0CcTyMa K 00pa3oBaTesibHbIM pecypcam» 00beIUHSIET B €IMHOE HH(DOPMAIMOHHOE
IIPOCTPAHCTBO 3JIEKTPOHHBIE PECypChbl CBOOOJHOTO JOCTyMHa HJisi BCEX YpOBHEU
obpazoBanusi B Poccun. B paznene «bubnuoreka» npencrasieHo 6onee 28 000
y4e0HO-METOIMYECKUX MATEPHUAIIOB.

6. http://www.mevriz.ru/ — XypHajd COACPKUT MaTepuaibl MO TEOPUH,
OpraHu3allid M SKOHOMHMKE MEHEI)KMEHTa, yIPaBICHUIO MEPCOHAIOM,
(UHAHCOBOMY U OTPACICBOMY MEHEIKMEHTY, YIPABICHHUIO MEXIYHAPOIHBIM
OM3HECOM, YIIPABICHUYECKOMY KOHCAJITUHTY, HOBBIM TE€XHOJOTHIM MEHEI)KMEHTA.

7. http://www.reputationinstitute.com/ — WHCTUTYT u3yueHUs pemyTaluu
(ReputationInstitute), CIIA.

8. http://www.rjm.ru/ — Hay4yHbBIil >KypHal B 0O0JIaCTH YIIpPaBJICHUS
«PoCcCUrCKUI )KypHAT MEHEIKMEHTA.

9. http://www.garant.ru/ — CripaBo4yHas npaBoBasi cuctema «I apant».

10. MaTepuaibl 0 COIMANTbHO-I)KOHOMUYECKOMY TMOJI0KEHUIO U PA3BUTHIO B
Poccun — http://www.finansy.ru.

11. Odunuaneueiii caiit banka Poccun (aHanuTHuecKue Matepuaibl) —
http://www.cbr.ru.

12. OdummanbHeiii  cailt ®denepadbHON  CIyXObI  TOCYJapCTBEHHOM
cratuctuku Poccuiickoit denepanun. [IneKTpoHHBIN pecypc]. — Pexum noctyma:
http:// www.gks.ru.

11. Ilepeyenb MHPOPMALMOHHBIX TEXHOJIOT UM, HCIIOJIb3YEMBbIX IIPH
OCYILIECTBJICHHH 00pa30BaTEILHOIO0 MPOLEcca M0 AUCHUILINHE (MOAYJIIO0),
BKJII0Y A NepeYyeHb NIPOrpaMMHOI0 odecredeHus 1 HHGOPMALMOHHBIX
CIIPABOYHBIX CHCTEM (IIPH HEOOXOAUMOCTH)
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NudopmaiimoHHbie TEXHOJIOTHH OXBAaTHIBAIOT BCE PECYPCHI, HEOOXOIUMBIE
JUIsl  ympaBieHuss uHGoOpMaIrmeil, O0COOCHHO KOMIIBIOTEPHI, MPOTPAMMHOE
obOecrieueHne W CeTH, HEOOXOMMMBIC IS CO3JaHUs, XpaHEHUS, YIPaBICHUS,
nepemaun u nowcka  uHpopmaruu.  MHDOpMamMoHHBIE — TEXHOJOTHH,
UCIIONb3yeMble B Y4e€OHOM TMpollecce: KOMIBIOTEPHBbIE CETH, TEPMHUHAJIbI
(KOMIIBIOTEp, COTOBBIE TeNE(POHBI, TEJIEBU30pP), YCIYyrd (JIEKTPOHHAS IOYTa,
MOMCKOBBIE CCTEMBI).

Peanuzanust y4eOHOM IUCHMIUIMHBI TPeOyeT HaIU4YUsi KOMIIbIOTEPHOIO
KJIacca Co CIAEAYIOUUM 00eCIIeUeHUEM:

- u3 pacuéra 1 nomemnieHue Ha 1 (oaHy) rpynmy oOydaembix u 1 (0auH)
IpernojaBaresb MPEAOCTaBIACTCS TOMEIIEHHEe ¢ pabodYuMH  MECTaMHu, C
KoMIibloTepamu (ABTomMaTuzupoBanHbie Paboune Mecta, APM), 00beTuHEHHBIMU
B JlokanbHYy10 ceTh (JIBC);

- TIpEnoAaBaTelo MPeAoCTaBIsAeTCs yUETHAS 3aMUCh C MPaBaMU JIOKAJIbHOTO
U CETEBOro aAMUHHUCTpaTopa Ha Bcex APM;

- xapaktepuctuku APM: OC ne mmke Windows XP SP3, IE 6.0;
anmapatHoe ooecnieuenue: He HIKe IntelPentium I 1000 MI'm, 512 M6 RAM, 80
I'6 HDD, SVGA (1024x768x32), 100 Mout EthernetAdapter;

- xapakrtepuctuku cetu: 100 Mowut FastEthernet, nanmume noctyna B
HNurepHer;

- TMPOEKTOp C BO3MOXHOCTBIO TMOJKIIOYEHHE K pazbemy D-Sub wu,
kenmarenbHo, DVI unn Bo3smokHOCTE noakiroueHus Flash-makonurens;

- TIPOEKIIMOHHBINA 3KpaH C OENIbIM MPOEKIHUOHHBIM MOJIOTHOM 0€3 KPYITHBIX
buzndyeckux n1eeKToB;

- JIBC nomkHa UMETh BBICOKOCKOPOCTHOE MOAKIIFOUEHHE K ceTu Internet.

12. Onucanue MaTepuaIbLHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM 115l
OCylIeCcTBJIEHUS] 00Pa30BaTEJIbHOI0 MPOLECCa MO IMCHUIINHE (MOIYJII0)

JIeKIIMOHHBIE AyAWTOPUU, AYIUTOPUU [JIsl TPOBEICHHS MPAKTUUECKHUX
3aHATUM, OCHAILICHHBIE CpEACTBAMHM JUIl MYJbTUMEIUMHBIX MPE3EHTALUM,
mudpoBoil aynuo- W BHUACO- (PHUKcalMKM, W BOCHPOM3BEACHHS WH(OpMaIuy,
KOMITBIOTEPHON TEXHUKOW C JUIEH3MPOBAHHBIM MPOTPAMMHBIM OOECIICUEHUEM,
MaKeTaMU MPABOBBIX U APYTUX MPUKIIAIHBIX OPOrpaMM M0 TEMATUKE JUCHUTLIUHBI.

Peanuzanust mporpamMmel yaeOHOM TUCIMIUIAHEI TPEOyEeT HATUIHe Y4eOHOTO
kabunera (ayauropuu). OOopyaoBaHue ydeOHOro kabuHeTra (ayJAUTOPUM)
npeAnoiaraeT KOMIUIEKT CIeIUATU3UPOBAHHON MeOEH JIJIs:

- opraHu3zaiuu pabouero Mecra mpernojgaBare’s;

- OpraHu3aiuu pabounux MecT 00yJaroIIuXCs;

- PallMOHAJIBHOTO Pa3MEILICHUS U XpPaHEHUS CPEJCTB OOYUCHHUS;

- OpraHu3aluy UCIOJIb30BaHUs alapaTyphl.

[Ipy u3ydeHUM TUCHUIUIMHBI UCIOJIB3YIOTCS ayJIUTOPHUH, 000PYIOBaHHBIE
MYyJIbTUMEIUUHBIMA ~ CPEACTBAMU  OOYYEHHUsS:  MPOEKTOPOM,  HOYTOYKOM,
MHTEPAKTUBHOW JOCKOW. Vcmosib30BaHME HWHTEPHET-PECYPCOB MPEINOJIAract
IIPOBEJICHUE 3aHATUM B KOMIIBIOTEPHBIX Kjaccax ¢ BeIxogoM B HHrephHer. B
KOMITBIOTEPHBIX KJIaccax OOydwaromuecs HWMEIOT JOCTyn K WH(GOPMAIMOHHBIM
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pecypcaMm, K 0a3e maHHBIX OuOIMOTEKH. JIJIsI 0OydaroImmMxcsi ¢ OrpaHUYCHHBIMH
BO3MOKHOCTSIMHU 3/IOPOBbsI HEOOXOJIMMBI CIEIUATBHBIC YCIOBHS IS MOTYUYEHUS
oOpaszoBanmsi. B mensx AOCTYMHOCTH TOJY4YEHHUs BBICIIETO OOpa30BaHUS 10
0o0pa3oBaTEIbHBIM MpOrpaMMaM HWHBAIWAAMU W JHUIAMH C OrPaHUYEHHBIMU
BO3MOXHOCTSIMU 310p0Bbsi IHCTUTYTOM OOecrieunBaercs:

1. Hannuue anbTepHaTHBHOW BepcuM O(uUUMaIbHOTO caiita MHcTUTyTa B
cetu «MHTEpHET» 17151 Cl1a0OBUIALIUX.

2. [IpucyrcTBue  accucTeHTa, OKa3bIBAIOIIET0  OOydaromemycs
HEO0OXOIMMYIO TTIOMOIIIb.

3.1 MHBAJIUJIOB U JIMI] C OIPAHUYEHHBIMU BO3MOKHOCTSIMU 370POBBS 110
CIIyXy — yOJIMpOBaHUE BCIYX CIPAaBOYHOM MHPOpPMALIUU O PACIIUCAHUU YyUeOHBIX
3aHATHI; o0ecriedeHre HaIIeKAIIUMK 3BYKOBBIMU CPEJICTBAMU BOCITPOU3BEICHUS
uHbopMaIuu.

4. g WMHBaIMAOB W JIMI C OrPAaHUYEHHBIMU BO3MOXKHOCTSIMU 310POBbS,
UMEIOIIMX HAPYIICHUS OMOPHO-IBUIATEIBHOIO ammapara, CO3JaHbl MaTepHAIIbHO-
TEXHHUUYECKHE YCJOBHUS, OOECIEUMBAIOIINE BO3MOXKHOCTH OECHpENSITCTBEHHOTO
JOCTyna OOydYarouuxcsi B yuyeOHbIe MOMEIICHUS, OObEKTY MUTAHUS, TyaJleTHbIE U
npyrue nomenienuss MHCTUTYTa, a Takke MpeObIBAHUS B YKAa3aHHBIX MOMEIICHUSX
(HanMuue paclIMPEeHHBIX IBEPHBIX TPOEMOB, IOPYUHEN U IPYTHUX MPUCTIOCOOIECHUH).

[Ipy npoBeneHUM NPAKTUYECKUX M JICKIIMOHHBIX 3aHATHM, a TaKXke Mpu
BBINIOJIHEHUH CaMOCTOSATENIbHON paboThl HCHONB3YIOTCA TaKue MPOrpaMMHbIE
npoayktsl, kak Word, Excel, Power Point, Internet Explorer.

st ©6onee yrayONeHHOTO W3Y4YEHHUs JUCHUUIUIMHBI U PACCMOTPEHHUS €€
MPAKTUYECKUX ACHEKTOB IMpeaycMoTpeHo ucnoib3oBanue cucrem CIIC «["apant»
u CIIC «Koncynbrant Ilmoc», 4YTO AaeT BO3MOXKHOCTH CBOEBPEMEHHO
OTCIIC)KUBATh M3MEHEHHS B HOPMATHUBHO-IIPABOBOM 0ase, periiaMeHTHpYIoen
KOMMEPYECKYIO JAEATENBHOCTh OpraHu3auil.

13. [IporpammHoe obecnevyeHue (KOMIIEKT JUIEH3UOHHOT0 MPOrPaAMMHOTI0
o0ecreyeHus )

JIJIsi TIOBBINICHHWST KAadyecTBa TOJATOTOBKM M OIICHKW TOJYYCHHBIX 3HAHHHA
YacTh MPAKTUICCKUX 3aHATHH IUIAHUPYETCS TIPOBOAUTH B KOMITBIOTEPHOM KJIacCE C
HcIojib3oBanneM koMnoHeHToB MicrosoftOffice 2007, 2008, 2010: Word, Excel,
Access, PowerPoint, Visio, 1C: IIpeanpusitue.
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