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Pabouast mporpaMma mo AMCHMIUIMHE «JTHKA M KYJbTYpPa yNpaBJieHUs»
COCTaBJICHa Ha OCHOBaHMM TpeboBanuii denepanbHOr0 rocyIapcTBEHHOTO
o0pa3oBaTeIbLHOrO CTaHAapTa BBICIIErO OOpa3oBaHus — OakanaBpuar, Ne 839 or
29.07.2020 r., s oOywaromuxcsi 1O HampabieHutro mnoarotosku 37.03.01
«Ilcuxonorusy».

CocrTaBuTENb

JIOKTOp NCUXOJIOTHYECKUX HAYK
¥Yckona /[.H.

PACCMOTPEHA U IIPUHSATA

Ha 3acefanuu kadenpsl «ConnaabHO-IyMaHUTaPHBIX
U €CTECTBEHHOHAYYHBIX JHCLUILUINHY

«23» aBrycta 2021 r., nporokosa Ne 1

3aBexyrommii kadeapoi
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AHHOTANUA

Pabouas nmporpamma AUCHUILTUHBI cOCTaBjIeHa ¢ yueToM denepanbHOro rocyaapcTBEHHOTO
00pa30oBaTeNbHOTO CTaHJAapTa BHICIIErOo 00pa3oBaHUS MO HampaBieHuto mnoaroroBku 37.03.01
«Icuxosorus».

JuctumiuHa «ITHKA M KYJbTYpa YNPaBJIeHUsD» PEaTn3yeTcs B paMKaX peamu3yeTcs B
paMKax BapHaTHBHOTO IUKJIA U SBJSETCS JUCHHUILIMHOMN 10 BBIOOPY AJIsi 0OYyYaIOUIMXCS 10 OYHOH,
OYHO-3204HOM (opmaM oOydeHus. B Xxozme u3yueHHs NUCHMIUIMHBI TPOMCXOIUT (OPMHpPOBAHUE
3HAHUH 00 0COOEHHOCTSX U CTPYKTYpE 3THUKE U KYJbTYype YNPABICHHUS U CO3AIOTCS YCIOBHS IS
¢dopmupoBaHus y 00ydyarOMIUXCsl HABBIKOB U MPUEMOB ATHKETA M KYJIbTYphl YIIPABICHUS, a TaKXKe
MIPUBUTHE HABBIKOB OPTaHU3AIMH dTHYECKON CpPEIbl B MPOIECCe OCYIECTBICHUS YIPaBICHIECKOM
JEeSITEbHOCTH.

3anaumn:

1. OOecneunTh yCIOBHSI JJi1 O3HAKOMJIEHHMSI CTYJIEHTOB C OCHOBHBIMH KaTErOpHsIMHU
THYECKOTO 3HAHMS.

2. BroisaBuTh UCTOPUYECKHE TPEIIOCHITKI (dbopmupoBaHus COBPEMEHHOM
po)eCCHOHATBHON ATUKH.

3. PaccmoTpeTh 3THYECKHE OPHEHTAIIMA COBPEMEHHOTO CIIEIHAIIHCTA.

4. 3HaTh 3TUYECKHE HOPMBI U TpeOOBaHUS K UX COOJIOJICHUIO B MPOIIECCE OCYIIECTBICHHUS
npodeccuoHaNbHOM e TEIbHOCTH.

5. OsBnageTh OCHOBaMH JIEIIOBOTO MPOTOKOJIA U ATHKETa B paboTe.

6. YMerTp TpUMEHATH HOPMBI TPOBEICHHS JIEJIOBBIX MEPEeroBopoB B  cdepe
YOpaBIeHYECKON AeSITETbHOCTH.

7. Bnaneth HaBBIKAMHU OCYIIECTBIICHHUS JEIOBBIX KOMMYHHKAIMI C LENbIO MOBBIIICHHUS
3¢ (HEeKTUBHOCTH I€ATETHHOCTH.



8.2.
8.3.
8.4.

9.1.
9.2.
9.3.
9.4.
9.5.
9.6.
9.7.
10.

10.1.
10.2.
10.3.

11.

11.1.
11.2.

12.
13.

13.1.
13.2.
13.3.

CTpykTypa padoueii nporpaMmmsbl
Beimucka uz ®I'OC BO
Brimucka n3 Y4yeOHOro miaHa
Tpyn0EMKOCTh TUCIHUILIMHBI

Komnerenuuu, 3akpernieHHble 3a AUCIUILIMHON
[Tnanupyembie pe3ynbTaThl 00YUISHHS IO TUCIUTIINHE

MecTo TUCHMIUIMHBI B CTPYKTYpe 00pa30BaTesIbHOM MPOrpaMMbl

O6beM OUCHMIUTUHBI U BUBI yueOHON pabOThI

CopepxaHue U CTPyKTypa AUCLUIIINHBI

MeTtoauueckue yka3aHus sl 00y4aromuxcsi 0 OCBOCHUIO TUCIUILINHBI
Y4ebHO-MeTo1nuecKkoe 00ecreueHue caMoCTOATENbHOM paboThI 0 TUCIMITIIMHE
Bunel 1 TpyA0€MKOCTh CAMOCTOSTEIBHONU PaboThI
WHpopMannoHHO-METOJUUECKUE PECYPChI CAMOCTOSITENbHOM paboThI
CamocTosTeTbHOE H3yUYCHHUE TeM/Pa3ieNIOB JUCITUTUTHHBI

TpeboBanus kK 00yUJaIOIIMMCS B XO/1€ BBIITOJHEHUSI CAMOCTOSTEIbHONW PabOTHI

Metonuueckre yka3aHus K OQOPMIIGHHIO pa3HbIX (OpPM  OTYETHOCTH IO
CaMOCTOSITENIbHON paboTe

Occe

Pedepar

Pacuérno-rpaduueckas pabora

KonrponsHas pabora

Kypcosas pabota

Jlokmang

[Ipe3enTanms

@DOHJ| OLIEHOYHBIX CPEJCTB MO JUCLUILIINHE

[IpuMepHBIi TepedeHb BOIIPOCOB K 3K3aMEHY, 3a4ETy

TecroBble 3ananus

OnennBanne 00y4aronierocst Ha YK3aMeHe, 3a4eTe

OcHOBHas U JONOJHUTENbHAs yueOHas TuTepaTypa AUCHUTLTUHBI
OcHOBHas auTepaTypa

JlonosnHuTENBHASA TUTEPATYypa

Pecypchl nHpOpMaoHHO-TEIeKOMMYHUKAMOHHOM ceTH « HTepHeT»

HudopmanmoHHbIe TEXHOJIOTHH, UCTIONB3YEMbIC JJIsl OCYIIECTBICHHS 00pa30BaTeIbHOTO
mporiecca 1o JUCIUILTHHE

WHudopmaninoHHbIe TEXHOIOTHH
[IporpamMmMHoe obecrieueHne (KOMILIEKT JIMIEH3UOHHOTO TPOrPaMMHOT0 00eCTIeueHusI)

HpO(b@CCI/IOHaHLHBIe 0asbl JaHHBbIX U I/IH(I)OpMaL[I/IOHHBIe CIIPaBOYHBIC CUCTCMBbI
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14. MarepuaibHO-TeXHUYECKOE 00eCredeHUE JUCITUTUTMHBI

15. CoBpeMEHHBIE DIIEKTPOHHBIC yUCOHBIE M CIPABOYHBIC CHCTEMBI M MPOQECCHOHATBHBIC
0a3bl JaHHBIX
16. KoMIIeKT JIMIIEH3HOHHOTO POrPAaMMHOT0 00eCTIeYeHHUS

1. Boinucka n3 ®IoC BO

denepalbHBI TOCYJAPCTBEHHBIN 00pa30BaTEeNbHBIA CTaHIAPT BBICIIETO OOpa30BaHUS —
6akanaBpuat, Ne 839 ot 29.07.2020 r., 11t o0yyaromuxcs Mo HanpasieHuto noarorosku 37.03.01
«Ileuxonorus», npodpuias «Ilcuxonornyeckoe KOHCYJIbTHPOBAHHEY.

2. Boinncka 3 Yue0HOro miana

0 TPYA0EMKOCTH JMCIUTITTHHBI
«ITHKA H KYJbTypa ynpaBJieHH»

2.1. Tpynoémkocts aAucuumIuHbl. OO0masi TPya0eMKOCTh (00beM) IMCHMILITUHBI
(moayJs) cocrapisier 3 (3E), 108 4.

N ouHas (opma OYHO-3a0YHas
Buabl yueOHol padoThl
o0yueHus o0yueHus
OO01mast TpyA0eMKOCTh TUCIMILIMHEI (B Yacax) 108 108
AynutopHas pabota (B yacax): 66 44
Jlexumu (JI) 28 18
[Tpaktnueckue 3ausatus (I13) 38 26
CamocrositensHas padbora (CP) (B yacax): 42 64
KoHTponb - -
@Dopma UTOrOBOTO KOHTPOJIS IO JTUCITUILIINHE 3a4eT 3a4yeT
3. KommereHuuu, 3aKperjieHHble 3a AUCUUIUVIMHONA. WHIMKATOPBHI JA0CTH:KEHHSA

komnereHuui. Ilmanupyemsble pe3yabTarsl 00y4eHHs 10 JMCHUIIIHHE

IIKO-2 Cnoco6en | [IKO-2.1 3naet: TtpeboBanus k | POB ITIKO - 2.3: Bmagetp ¢
OCYIIECTBIISTh MPOEKTUPOBAHUIO, PEATM3ALNU U | MO3UIUN COIUOTYMAHUTAPHOTO
MOHHUTOPHHT Y4eOHO- | OIlCHKE y4eOHO-BOCIHUTATEIHHOIO | H br0c0hCKO-ITUIECKOTO
BOCITUTATEILHOTO mpolecca, a TakKe K TUarHOCTHKE | 3HAHUS ~ NPEJCTaBICHUEM O
rpoiiecca 1 | 00pa3oBaTEIHHOU cpenbl; | mpobiemax COIMAIBHOTO
JTUArHOCTHUKY GbyHKIIMOHAT MICUXOJIOTO- | BOCIIUTAHUSI B COBPEMEHHBIX
o0OpazoBarenbHON MeAarornIecKux KaJIpOB B | YCIIOBHSAX u OyTSIX — UX
CpeIbl B | yUpEXIEHUSIX 00pa3oBaHus peleHus; KOHKPETHBIMU
o0pazoBaTenbHbIX METOAUYECCKUMU MIPUEMaMH,
YUPEKICHUIX I[1IKO-2.2 YMeer: | NO3BOJISIIONIMMHA ~ CO3/1aBaTh U




JIOLITKOJIBHOTO, CaMOCTOSITENTLHO TPOEKTUPOBATh, | AMATHOCTUPOBATH
HAYaJIbHOTO, CPEIHETO | pEAIN30BbIBaTh U OLIGHHBATH | 00pa30BaTENIbHYIO cpeny,
o0IIero W CpeaHero | OTAeJIbHbIe KOMIIOHEHTHI y4eOHO- | MIaHUPOBaTh, PEAIM30BLIBATH U
po(eCCHOHATPHOTO | BOCIIMTATENIFHOTO — TpoIlecca | | OICHWBAaTh  0Opa3oBaTEIbHBIN
oOpa3oBaHusi (B TOM | MHHOBAI[MOHHBIX TEXHOJIOTHH | Tporiecc
qiucle, npu | o0y4YeHus, JMarHOCTUYECKUE
MOJITOTOBKE METOJIMKA M OTIENbHbBIE MPHUEMBI
MICUXOJIOTMYECKUX OLIEHKH 00pa30oBaTeNIbHOMN CPEIb.
KaJpoB) C Yy4YETOM | IICUXOJOTHYECKHX KaJIpOB)
COBPEMEHHBIX IIKO-2.3 Bmaneer:
AKTUBHBIX U | IpeCTaBICHUEM O TMpodieMax
WHTEPaKTHBHBIX COIMAIFHOTO  BOCHHTaHUS B
METOJIOB OOyYEHHS M | COBPEMEHHBIX YCIOBUAX M MYyTIX
WHHOBAITMOHHBIX UX  peleHHs;  KOHKPETHBIMHU
TEXHOJIOTHA METOINYECKUMHU IpHUEeMaMH,
MO3BOJIAIOIIMMHU  CO3/1aBaTb U
JIMarHOCTUPOBATH
o0pa3oBaTeIbHYIO cpeny,
IUTAHUPOBATh, PEATU30BHIBATH U
OLIEHUBATh o0pa3oBaTeNbHBIN
mporecc (B TOM 4YHCIE, TMpHU
MIOJIFOTOBKE
ITK-1 IK-1.1 PO3 IIK-1.1: 3HaTh anropurm
Crniocoben 3HaeT: aAIrOPUTM MMOCTAHOBKH U MMOCTAHOBKU U JTIOCTHIKCHHS
OCYLIECTBIIATh JOCTHIKEHUS LI€H MICUXO0JIOT0- LEJIN CCIIeIOBAHNUS; IOIXO/IbI
MIOCTaHOBKY, Nearoru4eckoro K OpraHu3aliy Hay4HOIr o
pa3paboTKy U UCCIIEIOBaHMS; TOJIXOAbI K UCCIIEI0BAHMSL; IPUHLIUIIBI
pealin3aluo OpraHu3aliyi Hay4HOTO pohecCuOHATBLHOM STUKH.
npodeCcCUOHATIBHBIX UCCIICIOBAHMNS; IPUHLIMIIBI POV IIK-1.2: ymerts
3a/a4y B 00J1aCcTH poeCCHOHAIBHON ITUKH, HCIIOJI30BATh OCHOBHBIC U
Hay4HO- TIK-1.2 BCIIOMOTaTeILHBIE METOIbI
HCCIIEIOBATENbLCKON YMeeT: Ucnonb30BaTh OCHOBHBIE | HcCcieloBaHuUs (HaOI0AeHHE,
U IPaKTHYECKON U BCIIOMOTaTeJIbHbIE METO/IbI HKCIEpUMEHT, Oecena,
JIeSITeJIbBHOCTH MICUXOJIOTMYECKOT 0 aHKETUpPOBaHUE, aHATIU3
uccienoBanus (HaOmoieHue, IPOAYKTOB J€SITEIbHOCTU U
SKCIIEPUMEHT, Oecea, Ip.).
AHKETUPOBAHUE, aHAJIN3 POB IIK-1.3: Bnagets onsiToM
IPOAYKTOB JESATENLHOCTU U Ap.), | OTBETCTBEHHO M KaU€CTBEHHO
B TOM YHCIIE, CTAaHAapPTHbIE BBITIOJTHSATH
METO/IbI IICUXO0JI0T0- npodeccuoHagbHbIE 3a/1a4H
Helarornyeckoi TMarHoCTUKU
pa3BUTHS U IOBEJICHUS JeTEH
[K-1.3
Bitageer: onbITOM OTBETCTBEHHO
U KQYeCTBEHHO BBIIIOJIHSATh
npodecCHOHANIbHBIE 3aa4H

4. MecTO ITUCHHUILINHLI B CTPYKTYPE 00pa30BaTeIbHOM MPOrpaMMbl

b1.B./IB.01.01 [ucuunianHa «3ITHKAa M KYJbTypa YNpPaBJEeHHS» pealn3yercss Kak

JUCLHUIUIMHA 110 BBIOOPY B paMKax y4eOHOro IlaHa MOATrOTOBKM OakanaBpa JUis 00y4aroIuxcs 1Mo

HaIpaBJICHUIO

IOATrOTOBKH

37.03.01 «IIcuxosorus»,

6

npopuab  «Ilcuxosiornueckoe



KOHCYJbTHPOBAHHNE» OUYHON, OYHO-3209HOI PopM o0yueHus. M3yueHne qUCHUIUIMHBL Oa3upyeTrcs
Ha 3HAHUAX WM YMEHUSX, MOJYYEHHBIX OOYYaIOUIMMHCS paHee B XOJI€ OCBOCHHUS JAUCIUILIUH
bm10cO(CKO-KyIbTYpOJOTHUECKON U TCUXOJIOIMYECKON HalpaBIEHHOCTH, a TaKKe psAla Jpyrux

TYMaHUTapHBIX M €CTECTBEHHOHAYUYHBIX IUCIMIUIMH, NPEAYCMOTPEHHBIX 10 Y4eOHOMY IIIaHy
YKa3aHHOIO HampasiieHus. V3ydeHHe IUCLHUIUIMHBL SABJISAETCS OCHOBOM I IIOCJIEIYIOLIErO

OCBOCHHUA IMPOTpaMMHOIO0 MaTcpuajia TyYMAHUTAPHBIX MW CCTCCTBCHHOHAYYHBLIX AWCIMUILINH,
HN3YyYaCMbIX II0 YKAa3aHHOMY HAIMpPAaBJICHUIO, a TaKKe HpO(I)I/IJ'IBHLIX AUCHUIUINH, B KOTOPBIX

HCIOJIB3YIOTCA 3HAHUS 110 YKa3aHHOﬁ JUCIHHUITIIINHEC.

S.

O0LeM IMCHHUILINHBI M BUIBI V4€0HO pPadoThI:

OOmast TpyJOEMKOCTh IUCHMIUIMHBI «JTHKAa W KyJIbTypa YIpPaBJICHUS» COCTABISET 3
3aueTHble equHUIBI (108 gacoB).

Brb1 yueBHoii paGoThi ouHas opMma | OUHO-3a04YHas
o0Oy4eHus o0OydeHus

OO0m1ast TpyA0EMKOCTh JUCHMILIMHEI (B Yacax) 108 108
AynutopHas pabota (B yacax): 66 44
Jlexumm (JI) 28 18
[Ipaktuueckue 3ausarus (I113) 38 26
CamoctositenbHas pabota (CP) (B yacax): 42 64
KoHTposb - -
@dopma UTOrOBOTO KOHTPOJIS 110 TUCIUILIHHE 3a4yer 3a4yer

6. Conep:kanue ¥ CTPYKTYPA TUCHMILIHHBI:

Conep:xaHue JTUCHUIUIMHBL, CTPYKTYpPUPOBAHHOE

mo pazaenaMm (Temam) C yKa3aHHEM

OTBCACHHOI'O Ha HUX KOJUYCCTBA AKAACMUUYCCKHUX HUJIM ACTPOHOMHYCCKUX 4aCOB U BUJ0B y‘-Ie6HBIX

3aHATUN

Ounas popma 00yueHus

Buner yue6HOM paboThl 1
TPYJIOEMKOCTBH (B Yacax)
O1IeHOYHBI
Haumenosanue pa3aenos (Bxiatovast | Oomie KoHnrakTHas o Pesynbrarsl
TEMBI aboTa o0yueHus
: K ?30 Bcercr)) CP | cpenctea g
JI | 113
4acoB |4acoB
HcTopuyeckue Tpaguium, 54 34 | 14 | 20 | 20 Ompoc, POB IIKO -
dopMupywIHE ITUKH U KYJBTYPY pedepartsl, 2.3;
JOKJIadbl, _ .
ynpaBJeHHUs. TECTL PO3TIK-L.1;
’ PO3TIK-1.2;
Tema 1. KynbTypa ynpasiaeHUs Kak MPE3CHTAIN | py3 TTK-1.3
dakTop noseieHnsT 3¢dPEKTUBHOCTA u (1o
BEIOOpY
IesITeJIbHOCTU OpraHU3aluu. oByaaomer
Crenuduka 3TUYECKON peTyIsaun ocst)
MOBEIECHNUS B OpraHU3alNKI
Tewma 2. IleHHOCTH COBpeMeHHOM
POCCHUIICKOM YIIPaBICHUYECKOM SJIUTHI U
TpaIuIK 3TUKKU B yrpaBiaeHuu. Tema




3. HpaBcTBeHHBIE MPOOJIEMBI TUKI U
KYJIbTYPHhI YIIpaBIeHUSI.

IlpukiaanHas 3THKa:
npodeccuoHadbHasa KyJbTypa
cayxKamero B cepe MeHeIXKMeHTa
JesaTelbHOCTH.

Tema 4. Cnenmdurka ynpapieHUYECKOM
Kapbephbl B COBPEMEHHOM
POCCUICKOM MEHEIKMEHTE U
BOITPOCHI 3TUKU. | 'eHIepHbBI acleKT
KYJIbTYpPBhl MEHEeIKMEHTA.

Tewma 5. IlpodeccronanbHasg 3THKA U
KyJabTypa MeHemkepa. IIpuHmumn
JIMYHOM TIPpeNAaHHOCTH B Pa3IMYHBIX
MoOJeJIX yIIpaBieH!s KaK IT0Ka3aTelb

podeCcCUOHATbHOI KYIbTYPHI. Ompoc,
BpsHI-MeHeIKMEHT, UMUK U P;(;II’:J’II;TB‘;T» POB IIKO -
peryTauus B paboTe yIpaBJIeHIIEB. TECTEL 2.3:
Tewma 6. IIpodeccronanbHas sTHKa 1 54 32 | 14 | 18 | 22 | mpesenramm | PO3IIK-1.1;
KYJbTYpA. u (o PO3 IIK-1.2;
[loBcenHeBHAs nesITETBHOCTh BLIGOpY PO3 IIK-1.3
oOyuarorier
CIlelIMalncTa Kak GpakTop ocs)
bopMHUpOBaHMS €T0 STUKO-
OPTaHW3aIMOHHON KYJIbTY PhI
Tema 7. Ponb KyJIbTYpHI IAEpa B
OpraHM3alny Kak HakTop
dopmupoBaHUs 1 N3MEHEHNS
KYyJBTYPBI OpTaHU3aIINN
Tema 8. KynbTypa Bi1acTHOTO
BIUSIHUS B yripaBieHuu. [Tmtocer n
MUHYCHI KOH(popMmU3Ma. Arpeccus 1
SMIATHS B OTUKE U KYJIbTYype
CIIY>KeOHBIX OTHOILIEHUIA.
Tema 9. JlesoBoii 3TUKET B
yIpaBJIeHUMN.
3ader - - - - -
Bcero nmo kypcy 4acos: 108 66 | 28 | 38 | 42
OuHo-3a0uHasi gopMa 00yueHUA
HaumeHnoBanue pa3zaenoB (BKiIrodas Bunst yueOHoii paboTsl u Onenounsl | Pesynbprarsl
TEMBI) TPYJIOEMKOCTb (B Yacax) e oOy4JeHuUs
O6me | KonraktHas CP | cpencrBa
e pabora




K-BO |Bcero 11m
YacoOB |4acoB
HNcTopuyeckue Tpagunum,
dopmMupywmue STUKA U KYJIbTYpY
ynpaBJeHHs.
Tewma 1. KynbpTypa yrnpaBiaeHUs Kak Ompoc,
dakTop noweIIeHUsT 3PHEKTUBHOCTU pedepatsl, | pOR [IKO -
JOKJIa b, .
IesITeIbHOCTHA OpTaHU3aIlnM. TecThl 2.3;
Cneuuduka 3TUYECKON peryIsuun 54 22 8 | 14 32 npe3eHTa£u/m 583 gi'i éa
MOBENEHUS B OpraHU3alu (o BEIOOPY kit
06y YAOIIEro PO3TIK-1.3
Tewma 2. IleHHOCTH COBpeMeHHOI Y )
POCCUIICKOM yIIpaBIE€HYECKOMN IJUTHI 1 “
TpaIuIK STUKKU B yrpasieHuu. Tema
3. HpaBcTBeHHBIe IPOOJIeMbI 3TUKHI U
KYJbTYPHhI yIIpaBaeHUSs.
Ilpukaannasa 3TUKAa: 54 22 10 | 12 | 32 Ompoc, POB IIKO -
npodeccHOHAIbHAA KYJIbTYpa pedeparsl, 2.3;
AOKJIAIbI, PO3 IIK-1.1;
cJayxamero B cpepe MeHeIKMeHTa ’
TeCTBI, PO3 IIK-1.2;
JeATeJbHOCTH. MPE3CHTAM | py3 TTK-] 3
Tema 4. Cnenmdpunka ynpaBiieHUeCKOR u (1o
BHIOODPY
Kapbephbl B COBPEMEHHOM oByaaromer
POCCHIICKOM MEHEIIKMEHTE 1 ocsi)

BOIPOCHI 3TUKU. |'eHIepHbIil aCIIeKT
KYyJIbTYPhl MEHEIXKMEHTA.

Tewma 5. IlpodeccrnonanbHast 3TUKA U
KyJbTypa MeHemKepa. [Ipuamun
JINYHON IIPeTaHHOCTU B Pa3IMYHbIX
MOJIEJISIX YIpaBJIeHUs KaK IoKa3aTelb
npodecCcuoHaIbHON KYJIbTY PhI.
BpaHa-MeHeIKMEHT, MUK 1
penyTtaiys B paboTe ynpaBJeHIIEB.
Tema 6. IIpodeccronanbHasg 3TUKA U
KyJbTYypa.

IToBcenmHeBHas IeITEILHOCTD
crienaancTa Kak pakTop
(dopMHpOBaHUS €r0 STUKO-
OpraHM3allMOHHON KyJIbTYPhI

Tema 7. Posb KyJabTYyphbI TUIEPA B
opraHmzalyu Kak ¢akTop
dopmupoBaHus 1 U3MEHEHUST
KYJbTYpPhl OpraHU3allun

Tewma 8. KynbTypa B1acTHOIO
BJIMSHUS B yIIpaBjiaeHuu. Inrocel u
MUHYChI KOHGopMU3Ma. Arpeccus u

SMITIATHUS B 9THUKE U KyJIbTYpe




CJIy>KeOHbIX OTHOILIEHUIA.

Tema 9. JlemoBoil >THUKET B

YIIpaBJI€HUN.
3auer - - - - -
Bcero mo kypcy 4acos: 108 44 18 | 26 | 64
7. Metoauveckne yKa3aHus s 00y4aIOMINXCH 110 OCBOEHUI0 THCHHMIJINHBI

OOyueHue Mo AUCHUIUIMHE «ITHKA U KYJbTYpPa yHpaBJeHHs» MPEAINOaraeT n3ydyeHue
Kypca Ha ayJWTOPHBIX 3aHATHSIX M B XOJI€ CAMOCTOATEIbHOW pabOThl. AYIUTOpPHBIE 3aHATHS
npoxoAaT B (popme JeKiuil u nmpakTHueckux (cemuHapckux). CamocTosTenbHas paboTa BKIIOYaeT
pa3zHo00pa3HbIN KOMIUIEKC BUJIOM U (popM paboThl 00ydaromuXCsl.

Jlnst ycrientHoro ocBOEHUs COAEpKaHUs TUCHUIUIMHBI U TOCTUKEHUS OCTaBJICHHBIX Liesel
HEO0XOMMO MO3HAKOMHUTHCS CO CIETYIOIUMH JOKYMEHTaMU: BBIMUCKON M3 Y4eOHOro IjaHa Io
JAHHOW  JUCUUIUIMHE, OCHOBHBIMU TIOJIOKEHMSIMH  pabouell  MporpaMMmbl  JUCIHUILIUHBL,
KaJeHJapHbIM Yy4eOHO-TEMATHYECKUM IUIAHOM JUCUMIUIMHBL.  JIaHHBIA Marepuas MOXKET
MIPEJICTaBUTh MPETNOoAaBaTeNlb Ha BBOAHON JEKIIUN WJIK CAMOCTOSITEIbHO 00YYatOIIUICS UCTIONB3YET
JTaHHbIE JIOKaJIbHON MH(OPMAIIMOHHO-O0NOIMOTeYHOM cucteMsl MHCTUTYTA.

Cnenyer oOpaTHTh BHHMaHHME Ha CIHCOK OCHOBHOM M JONOJHMUTENBHOM JIUTEpaTyphl,
KOTOpass HMMEeTCs B JIOKAIbHOM HMHPOpPMaLMOHHO-OMOIMOTeUHOW cucrteme MHcTuTyTa, Ha
npeJlaraeMple  MpernojaBaTesieM pecypchl  MH(OPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOW — CEeTH
«uTepHeT». DTa uHPpOpMaLus HEOOX0JUMa Il CAMOCTOSITEIbHON paboThl 00yYaroIerocs.

ITpr mOAroTOBKE K ayAMTOPHBIM 3aHATUAM HEOOXOAMMO NOMHHUTH OCOOEHHOCTH KakIOH
(bopMBI ero MpoBeACHUSI.

IToaroroBKa K JIEKIIUH

C uenpro o0ecrieueHus yCIenrHoro 00y4eH s 00y4arouiics TOJDKEH TOTOBUTHCS K JISKIIUH,
MIOCKOJIbKY OHA SIBJII€TCS BayKHeH1el popmoii oprannzanum yue6HOro npouecca, mocKoIbKy:

1. 3HAKOMHUT C HOBBIM Y4eOHBIM MaTEPHAIIOM;

2. pa3bsACHSET yueOHbIE AIEMEHTHI, TPYAHbIC Ul HOHUMAHUS;

3. cucremMaTu3upyeT y4eOHbBIH MaTepuar;

4. opHeHTUPYET B yueOHOM TIpoIiecce.

C aTOM 1enbo:

1. BHUMATENBbHO POYUTANTE MaTepUall IPEIbIAYIIEN JEKIUY;

2. 03HAaKOMbTECHh C y4E€OHBIM MaTepHaJOM MO Y4eOHUKY MU y4eOHBIM MOCOOUSM C TEMOM
MPOYUTAHHOM JIEKIUU;

3. BHECUTE JOIOJIHEHUS K IMOJyYEHHBIM paHee 3HaHHUSM IO TEeME JIEKIMM Ha MOJsAX
JIEKIIMOHHOM TETPau;

4. 3anmuInTe BO3MOXKHBIE BOIPOCHI, KOTOpBIE BbI 3aJaUTe JIEKTOPY Ha JEKIHUH 10
MaTepualy NU3y4YEeHHOM JIEKIUH;

5. mocTapauTech yACHUTh MECTO U3Yy4aEMOM TEMbI B CBOEH MOATOTOBKE;

6. y3HaiiTe TeMmy MpeacTosied JeKuuu (M0 TeMaTHYeCKOMY IUIaHy, MO HHQOpMaIiu
JIEKTOPA) M 3aluIInTe HH(YOpMAIUIo, KOTOPOH BbI BaJleeTe MO JAHHOMY BOIIPOCY.

IToaroroBka k NpaKTH4eCKOMY HJIM CEMHMHAPCKOMY 3aHATHIO

IMoaroroBka Kk NPaKTH4YECKHUM 3aHATHAM:
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ITpu noarotoBke u paboTe BO BpeMs IPOBEICHUS MPAKTUUECKUX 3aHATHH CieIyeT oOpaTHTh
BHUMAaHME Ha CJIEIYIOLIME MOMEHTHI: Ha Ipolecc NpeaBapUTeIbHON MOATOTOBKH, HAa paboOTy BO
BpeMsl 3aHATHsL, 00pabOTKY MOITy4YEHHBIX PE3YyJIbTATOB, UCIPABICHUE MOIYYEHHBIX 3aMEYaHUH.

Ilpeosapumenvnasi noocomoska K  NPAKMUYECKOMY  3aKIIOYaeTCsl B U3yYCHHH
TEOPETUYECKOr0 MaTepuana B OTBEIEHHOE JIUIsl CAMOCTOSATENIbHOW pabOThl BpeMsi, 03HAKOMJICHHE C
MHCTPYKTUBHBIMU MaTepUAIaMU C LIEJIbI0 OCO3HAHUS 3a/1a4 JIAOOPaTOPHON pabOTHI/IPaKTHIECKOTO
3aHATHS, TEXHUKU 0€30IacCHOCTHU IpHU paboTe ¢ MpubopaMu, BELeCTBAMHU.

Paboma 60 épems npogedenus npaxmu4ecko2o 3ausamus BKII0YaeT HECKOJIbKO MOMEHTOB!

1. KOHCYNIBTUPOBaHKUE OOYYAIOIIMXCS MPENoJaBaTeIsIMU M BCIIOMOTATEIbHBIM IIEPCOHAIOM
C HENBI0 MPEeIOCTaBICHUs HCUYepIbIBatoNIel HHPOpMaIK, HEOOXOJUMOM Ui CaMOCTOSITETBHOTO
BBIIIOJTHEHUSI IIPEIJIOKEHHBIX IPENOJaBaTeIeM 3ajad, O3HAKOMIJIEHHE C IpaBUJIaMH TEXHHUKHU
0e30macHOCTH IpH paboTe B J1abopaTopuy;

2. caMOCTOSITENTFHOE BBITIOJHEHHE 33JaHUI COTIIACHO 0003HAUYEeHHOW y4eOHOW MpOorpaMMoii
TEMaTHKU.

Obpabomka, 0b60O6wenue NOTYYEHHBIX PE3YJbTAaTOB JIAOOPATOPHON pabOThl MPOBOJUTHCS
00y4aromyMHUCS CaMOCTOSITENIbHO MM IOJ PYKOBOJCTBOM IIpernojaBaTens (B 3aBUCUMOCTH OT
CTEIEHU CJIOXHOCTHU TOCTaBJIEHHbIX 3a/1a4). B pe3ynbprate odopmisercss MHIUBUIYaIbHBIA OTYET.
[TonroToBneHHass K caade Ha KOHTPOJb M OLIGHKY pabora chaercs mpenojaBaTento. dopma
OTYETHOCTU MOKET OBITh MUCHbMEHHAsI, YCTHasl WK JIBE€ OJIHOBPEMEHHO. [ J1aBHBIM pe3yJbTaTOM B
JJAHHOM CJIy4ae CIIy>KHUT MOJIy4E€HUE MOJIOKUTENBHON OLIEHKH 110 KaKAO0W MIPAKTUYECKOMY 3aHATHIO.
OTO sABISAETCS HEOOXOIUMBIM YCJIOBUEM IPH MPOBEJEHUU PYOEKHOro KOHTPOJIS U AOMYyCKa K
3a4éry. [Ipym mNOIy4YeHUH HEYIOBIETBOPUTENIBHBIX PE3YJIbTAaTOB OOYYaIOLIMICS HMMEEeT NpaBo B
JIONIOJIHUTEIbHOE BpeMsl IepeclaTh IpernojaBaTelito paboTy [0 IMPOBEAEHUS MPOMEXKYTOUHOH
aTTecTaluu.

IToaroroBKa K CECMHHAPCKUM 3aHATHAM

Crnenyer pa3yMHO OpPraHH30BBIBaTh padOTy MO MOATOTOBKE K CEMHMHApcKoMmy 3aHsATHIO. K
TEME KaKIOr0 CEMUHapa NaéTcsi ONPENCNIEHHBIM IUIaH, COCTOSIIMN W3 HECKOJIBKUX BOIIPOCOB,
PEKOMEH/IyeTCsl CUCOK JIUTEPaTyphl, B TOM YUCIIe, U 00s3aTenbHoi. PaboTy cieyeT opraHu3oBaTh
B TAKOH M0OCJIEI0BATEIHOCTH:

1. mpouTeHne PEKOMEHIOBAHHBIX IJ1aB U3 PA3JIMYHBIX YUYEOHUKOB;

2. 03HaKOMJIEHHUE C OCTAIILHOM PEeKOMEH/I0BaHHOI TUTEpaTypoil U3 0053aTEIbHOTO CITUCKA;

3. YTeHUE U aHAJIU3 KaXJI0TO0 UCTOYHUKA (JOKyMEHTA).

IIpesxxne Bcero, ciaenayeT O3HAKOMHUTBCS C METOJMYECKUMH YKa3aHUAMU K KaKIOMY
CEMHHApY.

[Tpu paboTe ¢ KaXabIM JOKYMEHTOM HAJl0 OTBETHUTD Jisi ce0sl Ha CIIETYIONINE BOIPOCHL:

1. Kto aBTOp NOKyMeHTa?

2. Kakoe MecTO 3TH aBTOPHI 3aHUMaJIH B 00IIeCTBE?

3. Kak MbI JOKHBI OTHOCUTBCSI K €TI0 CBUJIETENILCTBAM, KaKOM paKypc OIIEHKU COOBITHI OH
npencTaBisui?

4. KakoBbI TPUYHMHBI PA3TUIHOTO OTHOIICHHS] COBPEMEHHHKOB K COOBITHSIM?

5. Cnenyet ysCHUTb 3HaYEHHE T€X apXauM4yHbIX U HE3HAKOMBIX TEPMHHOB, YTO BCTPEUAIOTCS
B TEKCTE.

BriBosibI U3 aHanmu3a TOKyMEHTa JIOJIKHBI JI€1aThCs CaMOCTOSITEIbHO: XOTSI B HCTOPUYECKOM
HayKe He cleqyeT IpeHeOperaTb aBTOPUTETOM 3HAMEHHUTHIX aBTOPOB, HO CIIEAYET MIOMHMTh, YTO HE
BCE HayuyHble NOJOXEHHUS SABISIIOTCA OeccropHOM McTUHOM. KpuTnueckoe oTHomeHHe (KOHEYHO,
00yMaHHOE) sIBIsIETCs 0053aTENIbHBIM 3JIEMEHTOM HAayYHON aHAJIUTUYECKOH paboThI.
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[TonroroBeTe OTBETHI Ha KaXAbld Bompoc IuiaHa. Kaxzaoe TIONOKEHHE OTBeTa
noaTBepkaaeTes (ecnu (Gopma ceMuHapa 3TO IMPEeIyCMaTpUBACT) BBIICPKKOW U3 JOKYMEHTA.
ITonroroBky cieqyer oTpa3uTh B BUJE IIJIaHa B CIIELUAIBHON TETPAAU OATOTOBKH K CEMHHApaM.

Cnenyer mpoayMaTh OTBETHl Ha TaK Ha3bIBaeMble «IPOOJIEMHO-JIOTHYECKUE) 3aJaHMUS.
Kaxnoe u3 3Tux 3a1aHuii CBA3aHO ¢ pabOTOM 10 CPaBHEHUIO PA3IMUYHBIX UCTOPHUYECKUX SIBICHUH,
00OCHOBAaHHEM KaKOro-1H00 Te3uca, PACKPHITHEM COJEpXKaHHUSA ONpeAeTIEHHOro moHsATHA. MX
clleyeT MpoayMaTh, a T€, KOTOpPbIE YKa3aHbl IPENOJABATEIEM, MOXHO BBIOJIHUTH KaK KPAaTKYIO
MUCbMEHHYIO pabOTy Ha OJTHOM - ABYX TE€TPaJHbIX CTPAHUYKAX.

Ecnu mpenopaBareneM MHOPYYEHO IOATOTOBUTH JOKJAJ] WM COOOIIEHHE IO KaKOU-TO
yKa3aHHOW TeMe, TO OH TOTOBUTCSA W B MHCHMEHHOH M B ycTHOU (hopme (B pacyere Ha 5-7 MHHYT
cooOmienusi). Ilocme 3TOro oH MODKEH OBITH Ha ceMuHape OOCYKAEH Ha MpPEIMET IOJIHOTHI,
IITyOUHBI PaCKPBITUS TEMBI, CAMOCTOSITEIbHOCTH BBIBOJIOB, JIOTUKH Pa3BUTHUSI MBICIIH.

Ha cemuHapckoM 3aHSITHM TPUBETCTBYETCS Jt0Oast (opmMa BOBICYEHHOCTH: YYacTHE B
00CyXJIeHUH, TONOJHEHHsI, KPUTHUKA - BCE, YTO MOoMoraer OoJiee MOJHOMY U SCHOMY IMOHHUMAaHHIO
pOOJIEMBI.

Pesynbratel paboThl Ha ceMHMHape HpenojaBaTelb OLEHMBAET M YUYUTHIBAET B XOJE
IIPOBEJICHUS pyOEKHOTO KOHTPOJIS M MPOMEKYTOYHON aTTeCTallUU.

Il1aHbl CeMUHAPCKUX 3aHATUHI (BAHATHS MOTYT 00beIMHATHCS, BONPOCHI MOIYT ObITh
neperpynmnupoBaHbl)

Cemunap: MHcropus pasBUTHS KYJBTYPbI YNPaBJEHHST M JITHYECKHE OCHOBBI
npogeccuoOHATILHOM AesiTeJIbHOCTH MEeHeIKepa.

1. IToHATHS 3TUKH, ITUKETa, TPO(PECCUOHATBHOM ITUKH.

2. ConeprkaHue OCHOBHBIX KATETOPU STHKHU.

. MopanbHasl pakTUKa U MOpPaJIbHOE CO3HAHHUE.

. DCTeTHYeCcKre CUCTEMbI MOPAJIN U UX OCOOEHHOCTH.

. IMMaHeHTHbIE IPU3HAKU MOpPAJIN.

. CBoiicTBa Mopanu kak crneuupudeckrue GopmMbl MOPAIH.

. Conmeprxanue QyHKIMIA MOpau.

. Ctpykrypa npoheccCHoHaIbHON ITUKH.

. Bugpsl mpodeccnonanbHOM STHKH U X 0COOEHHOCTH.

. OCHOBHBIE HOPMBI 3TUYECKOI0 TOBEIECHUSI PYKOBOAUTETIS.

00 NN L AW N B W

. OcHoBHBIE HPaBCTBCHHBIC HOPMbI 3TUKETA B COBPEMCHHOM MCHCIKMCHTC.
Cemunap: BiausiHue 3THKH U KyJbTYPbl YIPABJICHHS] HA YCHEIIHOCTh OPraHU3anuH.
1. IonsATHE yIpaBIEeHYECKON KYJIBTYpBI

2. KynbTypa BHYTpHOPraHM3aLMOHHBIX [IPOLIECCOB YIIPABIICHMSI.

3. OyHKIMHU YIIPABJICHUSL.

4. CocrapJsitolue MoJIMTUYECKON U HPaBCTBEHHOW KYJIbTYPbI yIIpaBJICHIIA.

5. Ilpusnaku npodeccroHamm3ma.

6. YpoBeHb MOpPaIbHOM BOCIIMTAHHOCTH JIMUHOCTH MEHEKepa.

7. PacniopsiaMTenibHas KyJbTypa PYKOBOJIUTEISL.

8. KynbTypa 1 IMHJK COBPEMEHHOT'O MEHEKEpPa.

Cemunap: IlonsiTue 1eJ10BOro o01eHnsi B 3TUKE U KYJbTYpe yIpaBJeHUsl.

1. OOmieHne: BUIBI 1 YPOBHU, KOMMYHHUKAaTHBHASI CTOPOHA OOIIICHHS.

2 CtopoHbI U 6apbepbl OOIICHMS.

3. CtpyKTypa KOMMYHUKAaTUBHOTO aKTa.

4 BepbanbHbie 1 HeBepOaIbHbIE CPECTBA OOMICHUS, UX OCOOEHHOCTH.
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3HadeHUE IEIOBOTO OOIIEHUS.
Bunasl neixoBoro o0OeHus.
COOTHOIIICHUE CPENICTB B ICTIOBOM OOIICHUU.

o =N oW

@OyHKIUH JETOBOTO OOIIECHUS.

Cemunap: KoH(ukThl B padoTe MeHeIKepa U Coco0bl MX NMpeAyNpPeKIeHUs B ITHKE
U KyJbType yIpaBJieHHUs.

1. [Tonstie koH(pMKTa. [IpUYUHBI ¥ TIOBO/I, MOPOKIAIOIINE KOHMIUKTHI.
2. CrniocoObI ynpaBiIeHus U MpeaynpeKaeHNsT KOH(DIUKTOB.

3. Yd4er HHIUBUAYATbHBIX KQUECTB YYaCTHUKOB KOH(IIUKTA.

4. OnTuManbHbIe YTH pa3pemieHust KOHPIUKTHOW CUTYAIHH.

5. [TpodunakTuka KOHMIUKTHBIX CUTYalHH B I€ATEIbHOCTH MEHEKEpa.

6. Pemenne cutyannoHHBIX 3amad 1m0 Teme «KOHQUMKTBI ¥  CIOCOOBI WX
MIPEAYTIPEKACHUS U PA3PYLICHUSD.

Cemunap: TexHuka u popmMbl /1€10BOT0 001IeHUST B ITUKE U KYJIbType YIPABJIEHHS.

1.Bapsepsl AenoBoro 00IEeHHUS.

2.CTunu cilylIaHus.

3. TexHUKH TOBOPEHHUS B JIETIOBOM OOIICHHUH.

4 Kputuka. [IpaBuna ocymecTBiIeHUsI KPUTUKH PYKOBOJUTEIIEM.

5. Yoexnenue. TakTika U TEXHUKA yOEKICHUS.

6. OcoOEHHOCTH OpTraHMU3aIuy JCIOBBIX (OPM OOIIICHHUS.

7. XapaKTepuUCTHKa OCHOBHBIX ()OpM JETOBOTO OOIIECHUS.

Cosemanue. CobecenoBanue. MaTepBbio. [IpezenTanus.

8. VYuyeOHo-MeTOOHYECKOE 00€ecCTIeUYEeHNE CAMOCTOATEILHONM Pa0doThL] IO AMCIHMIIINHE.

8.1. Buabl caMoCTOATE/IbHOM PadoThI:
Ounas, 04HO-3204HasA GOPMBbI 00yYeHHUS:

Bua camocrositeJibHOM padoThl

[ToaroroBka KypcoBoit paboTsl (1o YueOHOMY IIaHy HE MPeyCMOTpEHa)

[TonroroBka K TeKyImuM pyOexKHBIM PEUTHHIAM

HO[[I‘OTOBKa K IIPAaKTUYCCKUM UJIIN CCMUHAPCKUM 3aHATHAM

[ToaroroBka momairHero 3afaHus (MMOATOTOBKA COOOIICHUM, AOKIAAOB, MPE3CHTALUN, pelIeHUe
3a/1a4 v T.J1.)

[TpopaboTka 1 MOBTOpEHUE JEKIIMOHHOTO MaTepuaia, Marepraia yueOHUKOB U yI€OHBIX MTOCOOMIt

Pabora ¢ Hay4HOl uTeparypoi

CamMocTOsTENPHOE U3YUCHNUE TEM TUCITUTITUHBI

[Tpoune BUIBI CAMOCTOSATEIHLHON PaOOTHI
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8.2. UnpopManmoOHHO-METOANYECKHE PECYPChl CAMOCTOSITEIbHOI PadoThl

HNudopmanuoHHbIie

Ne Bung CP HanMmeHoBanue TeMbl
pecypchbl

TeMbl Hu MJ1aHbI
[ToaroroBka K NpaKkTUYECKUM WU o
1. CEeMMHAPCKHUX 3aHATHI
CEMHHApPCKHUM 3aHITUAM
yKa3aHsbl B IyHKTE 7

[ToaroToBka JOMAIIIHETO 3adaHUS http://www.hr-director.ru/

(TToaroTOBKA COOOIICHMIA Tembr noxnanos, %

S — ’ pedeparoB, mpe3eHTaIui -cant KypHalia
- P ’ yKa3aHbI B ITYHKTE 9 «Jlupexrop 110

penieHune 3aaad u T.1.)

MepcoHany» (MaTepuabl
Crnucok nurepatypbl

3. | PabGota ¢ HayuHOIi TUTEpaTypoit
Y patyp npejcTaBieH B myHkTe 11

n CcTaTbu II0 OTUKE U

Tembl 115 KYJIBTYpe yTpaBlIeHUsI
4 CamocTosATeNbHOE U3YYEHHE TEM | CAaMOCTOSATEILHOTO
JMCIUTUTNHBI U3yUYCHHS yKa3aHbl B
nyHkre 8.3.

8.3. CaMocToATEIbHOE H3YUYEHHE Pa3AeJOB JUCHUNINHBI:

OcHOBY paboOTBl TMPU CAMOCTOSTEILHOM W3YYEeHUM pPa3[aeaoB MUCLIMIUIMHLI COCTAaBIISIET
paboTa ¢ yueOHOI M Hay4YHOU JTUTepaTypoii, ¢ MHTepHET-pecypcaMu.

INocnemoBaTeIbHOCTL NEMCTBUIA, KOTOPBIX LeJIeCO00pa3sHO MPUIAEPKUBATHCSI MPU paboTe ¢
JIATEepaTypoi:

1. CHauaja poYmnTaTh BeCh TEKCT B ObICTpOM Temile. Llenb Takoro 4TeHUsT 3aKI0YaeTCs B
TOM, 4TOOBI co3maTh oOOIlee TpeicTaBlieHre o0 M3ydyaeMoM (He 3allOMUHATh, a IOHSTH OOIIMiA
CMBICJI IPOYUTAHHOTO).

2.3areM TIpouMTaTh BTOPWYHO, OoJiee MeIUICHHO, YTOOBI B XOI€ UTEHWs IIOHSATH U
3aIIOMHHTH CMBICJ KaxK IOl (pa3bl, KasKI0To MOJI0XKEHUST U BOIIPOCA B IIEJIOM.

3. UreHune >KeaaTeIbHO COMPOBOXKIAThH 3alMCIMHA. DTO MOXKET OBITh COCTaBJIEHHE ILIaHa
MMPOYNTAHHOTO TEeKCTa, TE€3WChl WM BBIIMMCKM, KOHCIIEKTMpPOBaHWe W Op. BeIOop BuMma 3ammcu
3aBUCHAT OT XapakTepa M3y4aeMOoTo MaTepuaja M Ieneil pabdoTel ¢ HUM. Ecim conep:kanue
MaTepralia HecJIOXHOe, JIETKO yCBaMBaeMOe, MOXKHO OTPaHMYMThCSI COCTaBleHHMeM IuiaHa. Eciam
MaTeprall COIEpPXUT HOBYIO M TPYIOHO YcCBauBaeMylo WHGOPMAIIAIO, I1eJ1eco00pa3HO ero
3aKOHCTIEKTUPOBaTh. Pe3ynbTaThl KOHCIEKTUPOBAHUS MOTYT OBITh MpPEICTaBIEHBI B Pa3IMIHBIX
dopmax:

1. AHHOTHpPOBaHUE — TIPEIETbHO KPATKOE CBI3HOE OIMMCaHME IMPOCMOTPEHHOM WU
MIPOYUTAHHOM KHUTH (CTaTbH), €€ COAePKaHuUsI, ICTOYHUKOB, XapaKTepa 1 Ha3HAUEHNS;

2. [InanupoBaHme — KpaTKas JIOTMYeCKas OpraHm3aius TeKCTa, pacKpbIBaolast
colep:KaHUe U CTPYKTYPYy U3y4aeMOro MaTepuaa;

3. Te3upoBaHue — JJaAKOHUYHOE BOCIIPOM3BENEHIE OCHOBHBIX YTBEPKIEHMUII aBTOpa 6e3
MpUBJIeYeHNs] (PAKTUUECKOTO MaTepHaa;

4. LlutupoBanne — NOCIOBHOE BBIMUCHLIBAHME M3 TEKCTa BBIIEPXKEK, W3BJICUECHUIA,
Han0oJjiee CyIIeCTBEHHO OTPaKAIOIINX Ty WIM MHYIO MBICIb aBTOpA;

5. KoHcriekTupoBaHne — KpaTKoe U IIOC/IeNOBaTEIbHOE W3JIOKEHUE COIepsKaHUs

IIPpOYUTAHHOTIO.
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Koncnekm — cJIOXHBIN crmoco0® M3JIOKEHUS COIep>KaHUSI KHUTW WU CTaTbU B JOTMYECKO
nocJjienoBaTeJbHOCTH. KOHCIEKT akKKyMyJIHpyeT B cebe mpedbloylliye BUILI 3alUCU, IO3BOJSIET
BCECTOPOHHE OXBATUTH COIEpXKaHUe KHUTH, cTaTbd. [103TOMY yMeHME COCTaBJIAThH ILIAaH, TE3HUCHI,

OE€JaThb BBIIMMUCKU U OPYTUEC 3alIMCU ONIPCACIIACT N TEXHOJIOTNIO COCTAaBJICHMA KOHCIICKTA.

Ilnan - 370 CXeMa IIPOYNTAHHOTO MaTepuaia, KpaTKUil (MM moApOoOHbIi) epeueHb

BOIPOCOB, OTpPaKaOIINX CTPYKTYPY U1 MOCIeNoBaTeIbHOCTh MaTeprana. Ilompo6HO cocTaBieHHBIN

ITaH BIIOJHEC 3aMCHACT KOHCIICKT.

Paznnuarorcs YCThIPE TUITIA KOHCIICKTOB.

Ilian-koHcnekm - 3TO Pa3BEPHYTHIA HOETAAM3ZUPOBAHHBIA IUIAH, B KOTOPOM JIOCTAaTOYHO

HOI[pO6HbIe 3aI1iCHU IMIpUBOOATCH IO TEM IIYHKTaM IVIaHa, KOTOPbLIC HY>KOAKOTCA B ITIOSACHCHUUN.

TCKCTyaHLHbIﬁ KOHCIICKT - 9TO BOCIIPOMU3BCOCHUC HanboJiee BasKHBIX MOJOKEHUN U (baKTOB

HMCTOYHHMKA.

C60600HbLI KOHCNEKm - 3TO YeTKO W KPaTKo cHOpMyIrMpoBaHHbBIE (M3I0KeHHbIE) OCHOBHBIE

IIOJIO2KCHUA B PE3YJbTATC I‘J'IYGOKOI‘O OCMLIC/IMBaHMA MaTE€pHajia. B Hem MOI'yT IpUCYTCTBOBATb

BBIIMMCKU, TUTATbI, TE3UCHI;, HaCTb MaTCpHajla MOXKET OBITh IIpcacTaBjJcHa IJIaHOM.

Temamuueckuti KoHcneKm - COCTaBJISIETCS] HA OCHOBE N3y4yeHUA pdda MCTOYHMKOB M HA€T

0oJee I MeHee MCUYePIBIBAOIINI OTBET IO KaKO-TO cXxeMe (BOIIpOCY).

B IIpoHecce N3y4yCHusA MaTeprajla UICTOYHHUKA, COCTABJICHMA KOHCIICKTAa HY2KHO 00s13aTeIbHO

MIPUMEHSITh pa3IMUHbIe BBIIEIEHI, ITON3aT0JI0OBKI, co3lIaBas OJIOYHYIO CTPYKTYPY KOHCIEKTa. DTO

JACJAaCT KOHCIICKT JICIKO BOCIIPpUHMUMACMbIM, YI[O6HBIM IJ1A pa6OTbI.

Ounas ¢popma o0ydeHus:

Bonpocel, BBIHOCHMBIE HA CAMOCTOSITEIbHOE
Ne i/ Kox-Bo yacos
u3yueHue

Hcropnyeckue tpaauuuu, (GpopMUpYIOIIHE ITHKY H
KYJbTYPY A€JOBbIX OTHOLICHU I 20 gacoB
OTUKa M KyJnbTypa ynpasieHus U 3((eKTHuBHOCTH (mpenosaBarenb
JesITeNbHOCTH opranm3anuu. Crnenupuka >STHYECKOU IPEBapUTEIBHO

| peryssanun VHOBGI[CHI/IiI BU opraHu3auuu. lleHHOCTH | OpHEHTHPYET paclpeneacHue
COBPEMEHHOM  POCCHHCKOM  3JIUTBI U TpPagulUH 4acoB I10 BOIIpOcaM,
ANMUTAPHON STUKH. HpaBCTBEHHBIE aCHEKThl KYJIbTYPhl | 00yUalOIIMKACS pacrpeaesseT
yOpaBieHus: MpodjeMa B3aUMOCBSI3U B HCTOPUU U CaMOCTOATEIIEHO CBOIO
COBPEMEHHOCTH. paboTy 10 Mepe CII0KHOCTH)
Ilpukiaagnas 3THKa: NpoeccHoOHAIBbHAsA KYJbTypa 22 yacos
ciy:kaimero B cepe ynpaBJieHuUs. (mperoaaBaTe
Crneuunduka ynpaBiieH4eCKOW Kapbepbl B COBPEMEHHOM HIPEJIBAPUTENHHO
Poccun. I'eHepHBIN aclIeKT KyJIbTYphl YIIPABICHUS. OPUEHTHPYET PACTPEIETCHIE

2 [TpodeccnonanbHas KyJibTypa U MEHEKMEHT. 4ACOB TIO BOMPOCAM,
®dopmupoBanue MpophecCUOHATBHON KYJIbTYPbI OBy AOMIHIACS PACTIPEIENsET
MeHeKepa. [IpyHIuI TMYHOM IPEeNaHHOCTH B CAMOCTOSTENBHO CBOIO
PAsIMYHBIX MOJICIIAX MCHEJDKMEHTA: IIOChL M MUHYCL. | 12601y 110 Mepe coskHOCTH)
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BOl'lpOCI)I, BbBIHOCHUMBIC HA CAMOCTOHATECJIBHOC

Ne i/ KoJu-Bo yacos
u3y4eHue
bpaHa-MeHeKMEHT B YIIpaBJICHUU.
42
uToro
OuHo-3204Hasa popMa 00yUeHHUA
Bonpochl, BBIHOCHMBIE HA CAMOCTOSITEIbHOE
Ne ni/m KoJu1-Bo yacos
H3y4eHue
HUcropuyeckue tpaguuuu, GopMHUpyHOIIHe 3THKY U 1
. 4acoB
KYJbTYPY /J€J0BbIX OTHOLIEHU I
(mpemogaBaresb
DThKa W KyJabTypa ympaBieHuss W 3()PeKTUBHOCTH
- MIpeIBAPUTENLHO
JIesTeNnbHOCTH opranu3anuu. Crneuuduka >THUECKON
OpUEHTHPYET pacrpeiesieHue
1 peryisuuyd ToBeleHuss B opranuzauud. lLleHHOCTH
. .. 4acoB [0 BOIIPOCaM,
COBPEMEHHOM  POCCHUHCKOM  JJIUTBl W TPagulUU .
. oOyJaromuiics pacrpenenseT
ANMUTApHON STUKU. HpaBCTBEHHBIE acCMEKThl KYJIbTYpbI
CaMOCTOSITENTLHO CBOIO
yhnpaBlIeHUs: MpoOiieMa B3aMMOCBSI3M B HCTOPUU H
paboTy Mo Mepe CIIOKHOCTH)
COBPEMEHHOCTH.
IIpuknagnas 3THKa: npodeccHoHATbHAA KYJAbTypa 1
4acoB
cJIyKalero B cpepe ynpapJieHHs.
. . (mpenoiaBaTenb
Criendrika ynpaBIeHYeCKON Kapbephl B COBPEMEHHOM
. peIBapUTEIHHO
Poccun. I'ennepHBbIil aClIEKT KyJIbTYphI YIIPABICHHUS.
OpPUEHTHUPYET paclpeesieHue
2 [IpodeccronanbHast KyapTypa M MEHEKMEHT.

dopmupoBanue MPoPeCCHOHATBHON KYJIBTYPbI
MeHekepa. [IpuHuu TMYHON PEJaHHOCTH B
PAa3IMYHBIX MOJIESAX MEHEIKMEHTA: IUTFOChI 1 MUHYCHI.
BpaH1-MeHEeKMEHT B YIPABJICHUH.

4acoB IO BOIIPOCaM,

oOyyarouuiicss pacnpeesnsier
CaMOCTOSITENILHO CBOIO

paboTy 1o Mepe CI0KHOCTH)

UTOI'O

64

8.4. TpeGoBanus kK 00y4arOIIMMCSH B X0/I€ BHIIOJTHEHUSI CAMOCTOATEIbHON PadoThl
OOyuaromuiics TOMKEeH OBITh TOTOB K PETYISIPHONW CaMOCTOSITENLHON 00pa3oBaTelbHON
JIeATeTbHOCTH, 3 UMEHHO:

1. K 0cBOCHMIO HOBBIX TEXHOJOTUH, HOBEIX CUCTEM 3HAHUIA,

2.K CaMOCTOATCIIbHOMY INIAHUPOBAHHUIO, IIPOCKTUPOBAHUIO U BHCAPCHUIO HOBIICCTB,

3. K camo00pa3oBaHuIO (CaMOCTOATENIFHO U OXOTHO MPUOOPETAaTh HEOCTAIONINE 3HAHUS U3

pa3HbIX UCTOYHHUKOB);

4. K pa3Butuio y celsi McclieIoBaTeIbCKUX YMEHHUM (YyMEHUS BBISIBICHHUS MpodiieM, coopa

uH(popManu,

H36J'IIOJI6HI/I${, IMPOBCACHUA OKCIICPHUMCHTOB,

000011eHMS);

5. K pa3BuUTHIO CUCTEMHOTO MBIIUICHUS;
6. K camoornienke cBoero o0pa3oBarTebHOI0 pe3yJsbTara.
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9. Meronnyeckue ykKadaHusd K O(QOPMJIEHHIO Pa3HbIX (OpM OTYETHOCTH 110

CAMOCTOATEILHON padoTe

9.1. Icce

Hanucanue scce — 3T0 BapuaHT TBOPUYECKOW pabOThl, B KOTOPOW JOJKHA OBITh BBIpaXKEHa
MO3HIIMS aBTOPA M0 NU30paHHOU TeMe.

Dcce — TPO3andecKoe COYMHEHHE HEOONBIIOro 0o0beMa M CBOOOJHOW KOMITO3MIIUH,
TPaKTyIoIllee TeMy M TMpPEJCTABISIONIEEe TOMBITKY MepefaTh HHIUBUAyATbHbIC BICYATICHHUS U
cooOpakeHHs, TaK WM UHAYe, C Hell CBA3aHHBIE.

AJITOPUTM BBINIOJTHEHUSI 3a/1aHUS:

1. BeiOpats TeMy 3cce, eciii OHa He 3a7jaHa U3HAYaIbHO.

2. ChopmynupoBaTh IpeIMET aHATN3a B 3CCE WU UCXOHBIC TE3UCHI.

3. [lpaBunsHO TOMO00paTh W 3(PQGEKTUBHO HCIOIB30BaTh HEOOXOIUMBIC HMCTOYHUKH
(>kenmaTenbHO, YTOOBI B X YHCIIO BXOMIIH MTEPBOUCTOUHUKH).

4. Kputnyecku poaHaTU3upOBaTh Pa3InIHble (PAKTHI U OLIEHUTh WX WHTEPIPETAIHIO.

5. CopmynurpoBaTh cOOCTBEHHBIE CYXKICHHS U OIIEHKH, OCHOBAaHHBIE Ha CBUIETEILCTBAX U
THIATEIIEHOM W3YYE€HUH HCTOYHHKA.

Dcce T0DKHO BKIIOYATH CIIETYIONINE YacTH, OTBEUYAIOLINE ONPEIeTICHHBIM TPEOOBAHUSAM:

1. Kpatkoe conepxanue, B KOTOpOM HEOOXOIUMO:

1.1.  4eTko ompenenuTh TEMY U MPEAMET UCCIICJOBAHUS U OCHOBHBIE TE3UCHI;

1.2.  KpaTko omucath CTPYKTYpPY U JIOTUKY pa3BUTHS MaTepHaa;

1.3.  cdopmynupoBaTh OCHOBHBIE BHIBOJIBI.

2. OcHOBHas 4YacTh 3¢Ce COJAEPIKUT OCHOBHBIE MOJIOKEHUS U apTyMEHTAIIHIO.

3. 3akiroueHue, B KOTOPOM CleayerT:

3.1.  4eTKO BBIAENUTH PE3yJIbTaThl UCCICOBAHUS U MOTyUYEHHBIE BHIBOJIBI;

3.2.  0003HAYUTH BOIPOCHI, KOTOPbIE HE OBLIM PEIIEHbI, U HOBbIE BOIIPOCHI, OSBUBIIHECS
B MIPOLIECCE HCCIEAOBAHUS.

4. bubnuorpagus.

[Tpu ocdopmienun paboThl HEOOXOIUMO NPHUAEPKUBATHCS TPEeOOBAHMM K HAIMCAHUIO
KypCOBO# pabOTHI.

IIpumepHas TemaTHKa 3cce:
HpaBcTBeHHBIE OCHOBBI KYJIBTYyphl MEHEIKEpa
«Menemxeps» [IpeBHETO MUpa U UX HPAaBCTBEHHAs! KYJIbTYpa.
®unocodus KyIbTypsl COBPEMEHHOTO yIIPaBIICHIIA.
OTHUYHBIN WIN KyJIbTYPHBIN PyKOBOJIUTEIND?
Kaxoit KocTIOM 0JKEH OBITh Y KyJIbTYPHOTO MeHepKepa?
SI3pIKOBAs KyJbTypa MEHEKEPA.
KynbpTypa MUMUKH U %KecTa COBPEMEHHOTO MEHEKepa.

PN R WD =

YyBcTBO 10OMOpa M KYJIbTypa YIpaBJICHUS.

0. DTHKa U 3TUKET B COBPEMEHHOM YIIPABJICHUU OpTraHU3alHei.

10. KyneTypa ynpasienus u KyJIbTypa OpraHu3aluu.

9.2. Pedepar

Pedepar — hopma HayuHO-HMCCIENI0BATENBCKON IEATEIILHOCTH, HAIlpaBJICHHAs HA pa3BUTHE
HAyYHOTO MBIIUICHUS, Ha (POpMHpOBaHHE MO3HABATENBHOM AEATEIHHOCTH MO TPEIMETY uepes3
KOMIUIEKC B3aMMOCBSI3aHHBIX METOJIOB HCCJIEOBaHUS, Ha CaMOOOpa30BaHME M TBOPYECKYIO
JIeATEIbHOCTb.
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Kakwue 3a0auu pewraem nannas popma HayuHO-HCCIEIOBATEILCKON AESITENEHOCTH?

1. PacmmpsieT 3HaHUS IO OOIIUM M YaCTHBIM BOTIPOCAM MPEAMETA.

2. CniocoOcTByeT (bopMHPOBaHHUIO YMEHHH u HaBBIKOB CaMOCTOSITENTLHOM
UCCIIEIOBATENILCKOM  paboThl;  3akjiaabiBaeT 0asy s HAYYHOTO  HCCIENOBaHUS B
npodeccuoHanbHOM 00IaCcTH U T.1.

3. CopeiictByeT popmupoBanuio onbarorpahuuecKkux 3HaHUH U YMEHHA.

4. ®opmMupyeT HaBBIK 0OOPMIICHUS HAYIHBIX pPadoT.

Kakne MOXHO BBIJICTTUTD IMaAnbl U MEMOObl UCC/1€006aHUA B pa3paboTKe TeMBbI?

1. 3y4yenue nurepaTypsl 1o TeMe.

2. O6ocHOBaHHE aKTyaJTbHOCTH TEMBI.

3. IlogOop marepuana i HaMMCaHUsI OCHOBHOW 4acTH pedepara.

4. BeinenieHue BOMPOCOB, MIPEIaraeMbIX JIJIsl IMITHPUICCKOTO UCCIICTOBAHMSL.

5. [MomOop MILTIOCTPATUBHOTO MaTepuaia 1o TeMe pedepara (eciu TpedyeT HeoOX0IUMOCTh
HCCJICIOBAHMS).

6. Onpenenenrie pe3yabTaTOB UCCIICIOBAHMUS.

Pedeparbr MOTYT HOCHTD Kak TEOPETHUECKHH, TAK U IPAKTUICCKUN XapaKTe.

Kakne BO3MOXKHO NMPEIOKUTh PEKOMEH AN TIPH 3aujume pedhpepama?

1. Bpems, otBeaéHHoe Ha 3ammrty pedepara HE AOKHO TpeBbimarh 15 munyT. Croma
BXOJIUT HE TOJBKO H3JIOKCHHEe WH(OOPMAIMKA aTTECTYyeMbIM, HO M BOIIPOCHI, 3a/laBacMbIe
BBICTYTIAIOLIUM.

2. BoicTymieHue 3aKiIi04aeTcs B M3JI0KEHUU CIEAYIOUMX MOMEHTOB: aKTyaJlbHOCTH TEMBI,
OCHOBHBIE TEOPETUYECKUE BBIKIIAIKH, BBIBOJBI 110 paboTe. BricTymiieHue JOMKHO COMPOBOXKIATHCS
HarJISAHBIM MaTepuaioM (Tipe3eHTanus).

Ouyenueaemcsa paboTta Mo CIACAYIOUINM KPUTEPHSIM:

1. AKTyaJIbHOCTh TEMBI HCCIIEIOBAHUSI.

2. XapakTep U3J0KEHUS] MaTepualia: HaydYHOCTb, JOCTYIHOCTb, MOCIEA0BATEIHHOCTD, SI3bIK
W3TI0’KEHUS, BBI3BIBAET JIM MHTEPEC MPOYUTAHHBIN MaTepHal u T.1I.

3. Hammuue rpadumyeckux pabor, wux KadectBo (ecnmu TpeOyeT HEOOXOAMMOCTH
HCCJICIOBAHMS ).

4. Hanuune WUTIOCTPATHBHOTO MaTepHialia, €ro COOTBETCTBHE TEMATHUKE WCCIICIOBAHUS
(ecu TpeOyeT HEOOXOAMMOCTh UCCIICIOBAHHUS).

5. Odopmienne pabOTHI.

6. KauecTBO 3amuThl: 3HAaHUE MaTepHalla, UCIOIb30BAHUE HATJISIHBIX MMOCOOUH, OTBETHI Ha
BOTIPOCHI.

Memoouueckue pekomenoayuu X TOATOTOBKE M 0(OPMIICHHIO pedepaToB.

1. [Ipuctynas K BBINIOJHEHUIO PA0OTHI HEOOXOJMMO BHHMATEIHHO O3HAKOMHUTBCS C
npemiaraeMoi  TemMatukoi. Mcxomss u3 COOCTBEHHBIX WHTEPECOB, HAIMUUS JIMTEPATYPHl WU
BO3MOKHOCTH TIOJIYYHTh €€ B OMOJIIMOTEKE, 00yUYaromuics TODKEH BRIOpATh ISl pabOThl OJHY W3
PEKOMEHTYEMBIX TEM.

2. Paboras ¢ 6ubauorpaduuecKMMH MCTOYHHKAMU, CIIEIYEeT MMOMHHUTH, YTO TMOYTH BO BCEX
KHHTaX WMEETCSI CIMCOK JIMTEPaTyphbl, KOTOPBIA JaeT NPEJACTaBICHHE O Hauboyiee 3HAYMMBIX
paboTax B COOTBETCTBYIOIIEH Hay4dHOHl oTpaciau. OTo oOjeryar IejeHanpaBlIeHHBIA MOUCK
auTepaTypsl. [IpueMIIeMbIM KOJIMYECTBOM JIMTEPATYPHBIX MCTOYHUKOB MOXHO CYMTaTh 10 KHUT.
['maBHOe 17151 aBTOpa — MOKAa3aTh, YTO OH 3HAKOM C BaXHEHIIMMU pabOTaMu 1O JAHHOMY BOIIPOCY U
CyMeJl Ha UX OCHOBE BCECTOPOHHE PACKPHITh TEMY.

3. [IpocMOTpEB OCHOBHYIO JIUTEPATYPY, COCTABIISIETE TUIaH PAOOTHI.
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4. lanplie mpHUCTynaeTe K HaNKMCAHUIO YepHOBUKA paboTel. PaboTy c nurepaTypHBIMU
MCTOYHUKAaMHU HEO00XOJUMO MPOBOAUTE B (POPME KOHCIIEKTUPOBAHUS TEKCTa CBOUMH CIIOBAMH, a HE
nepenucbiBaHreM ero. KoHcmekT nyudine AenaTh Ha HEOONBIIMX JUCTaX OymMard ¥ Ha OAWUH JIUCT
IUcaTh TOJBKO T€ MaTepHalibl, KOTOpble OTHOCSATCS K OJHOMY IYHKTY IutaHa. [lo Bompocawm,
KOTOpbIE BBI3BIBAIOT 3aTPYJHEHUS HEOOXOJUMO MPOBOAUTH HWHIAMBHIYAJbHYIO KOHCYJBTALUIO C
npernoaaBareneM. OTpabOTaB THIATEIHPHO YEPHOBUK, MPUCTYyMaeTe K OQOPMIICHHIO pabOTHI Ha
YHCTO.

5. Paborta He nomkHa ObITh 00beMHOM (15 meyatHbix crpanun). [Ipu opopmiernn paboTsl
HE00X0IMMO MPUIEPKUBATHCS TPEOOBAHU K HAITMCAHUIO KYPCOBOM pabOTHI.

IIpumepHas TemaTHKa pedepaToB:
[ToHsTHIIHBIN anmapar B KyJbTypeE.
HcTopryeckue aceKThl KyJIbTYpbl YIIPABICHHS.
OTHKa B COBPEMEHHOM MEHEIKMEHTE.
BnusiHre 3THYECKUX OCHOB B YIIPABIICHUH HA KapbEPHBIA POCT MEHEKEPA.
Teopernueckre OCHOBHI KYJIbTYpPhI YIIPABJICHUSI.
['ennepHble aceKThl KyJIbTYpPbl YIIPABICHUS.
[TpodeccronanbHple CyOKYIBTYpPHI M UX BIMSHUE HA ITUKY MCHEIKMEHTA.
DTHKa CITyKEOHBIX OTHOIIICHHH.

X NNk WD

9. KomMyHHKaTHMBHAas KyJbTypa MEHEIKEpA.

10. Mmumx u KyapTypa COBPEMEHHOTO MEHEKEPA.

11. DTuyeckue OCHOBBI JEIOBBIX IEPETOBOPOB.

12. Oruka 1 Ky/lbTypa yIpaBJeHlla B pa3peleHH TPOU3BOICTBEHHBIX KOH(INKTOB.

12. KopnopatuBHas KyJibTypa.

13. CocraBustomue KyJbTypbl COBPEMEHHOTO PYKOBOJIUTEIIS.

14. JlenoBoii STHKET.

15. KynbpTypa nen0BbIX B3aUMOOTHOILLIEHUIA.

9.3. PacuerHo-rpadguyeckasi padora (He HMpeayCMOTPeHAa MO AUCHHUINVIMHE «IJTHKA H
KYyJbTYpa YNpaBJICHHUS»)

9.4. KontposabHasi padora (He NpegyCcMOTpPeHAa MO JMCHUILIHHE «IJTHKA M KYJbTypa
yIpaBJIeHHUHA»)

9.5. KypcoBasi pa6ora nmo JMcHMILIMHE «ITHKA M KYJbTypa yNpaBJeHHS» He NMpeay-
CMOTpeHa 1o y4eOHOMY ILIAHY.

9.6. loxnan

Jokimang — 3T0 BUJ CaMOCTOATEIbHOW pabOThl, 3aKIIOYAIOIIMNCA B pa3paboTke
00y4aromuMHCS TEMbl Ha OCHOBE M3YUEHHs JIMTEPATypbl U Pa3BEPHYTOM IYOJIUYHOM COOOIIECHUH
0 JTAaHHOM TIpo0JIeMe.

OTnMYUTENBHBIMY NTPU3HAKAMU JIOKJIAJIA SIBIISIFOTCSL:

1. nepenava B ycTHOM opMe nHGOpMaIuy;

2. myOIMYHBIN XapaKTep BbICTYIUICHHUS; — CTUJIEBAsi OJHOPOIHOCTD JTOKJIA/a;

3. yeTkue GOPMYJIMPOBKU U COTPYIHUYECTBO AOKIAIUMKA U Ay JUTOPUH;

4. ymMeHHue B CKaToil opMe U3JIO0KUTh KIIHOYEBBIEC IMOJIOKEHUS HCCIEIyeMOro BOIpoca U
CZIE€TIaTh BBIBOJBI.

B Xxome camocTosTeNbHON TMOArOTOBKM K CEMUHApCKUM 3aHATHSM, OCOOEHHO IO
IYMaHUTapHbIM JUCLMIIMHAM, OOYy4YaloOUIMMCS MOXKET HCIOJb30BaThCs, K IpHUMEpy, Tak
Ha3bIBAEMBIH METOJl KOHTP()AKTUYECKOTO MOJEIUPOBAHUS COOBITUH, KOTOpPBIM HAy4YHUT HX
CaMOCTOSITENIHO PaccykJaThb O MUHYBIIHX, a TaK)K€ COBPEMEHHBIX COOBITHSX, IMOKaKET MOTHUBBI
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HOPUHATHS JIIOJbMM pEIIEeHUH, MPUYMHBI COBEpLIeHHBIX owmunoOok. Takas pabota, B mporecce
KOTOpPOM MPUXOAUTCA CPAaBHUBATBH, COINOCTABIIATH, BBIABIATH JIOTHUECKUE CBA3M M OTHOILEHUS,
IIPUMEHATh METOJbl aHalIM3a M CUHTE3a, MO3BOJIMT YCIEIIHO B AAJbHEHIIEM HMOATOTOBUTHCS K
3ayeTam, SK3aMEHaM U TECTUPOBAHMUIO.
IIpumepHBIEe TEMBI JOKIA0B:

1. CrpykTypa KyJbTypbl YIIPaBICHHUS.

2. AJIMMHHCTPAaTHBHO-YIIPAaBJIEHYECKAsl ATHKA: OCHOBHBIEC IPUHILIAIIBI U OpraHU3aIusl.

3. CBsA3b ATUKHM U KYJBTYpHl YNPaBICHUS C SKOHOMHUKOM, COLMOJIOTHEN, TICUXOJIOTHEN U
TEOpUEH MEHEKMEHTA.

4. VYmnpaBneHuecKas 3JUTA: UCTOPUS, TEOPHSI U MTPAKTHKA.

5. Oco0GeHHOCTH ATUYECKHX HOPM B YIIPABICHUH: UCTOPUUYECKHH aCHIEKT MPOOIJIEMBI.
6. OrtedecTBeHHAs KyJbTypa YIPaBICHUSI: 0COOEHHOCTH B COBpeMeHHoM Poccun.
7. 11eHHOCTH KJIaCCHYECKOM KyJIbTYPBI YIIPABICHHUS.

8. BsaumocBsa3p 3TukM, mpodeccHoHAM3Ma U MaTepuajabHOro OJaromojgydyus B
IIOCTPOEHUHU Kapbepbl MEHEKEPA.

9. Druka CiryeOHBIX OTHOIIICHUH: T€HICPHBIN aCIeKT.

10. DddeKT n0sIIbHOCTH B KyJIbTYPE YIPABIEHUS: IUTFOCHI U MUHYCBI.

11. Tunsl npodeccrnoHaNbHOM KYJIbTYPbl COBPEMEHHOTO MEHEKEpa.

12. Crpareruu Op3HI-MEHE)KMEHTA B IPAKTUKE yIPABICHHUS.

13. DTtuka U peryJIupoBaHue CITY)KEOHBIX B3aUMOOTHOIIICHUH.

14. TIpoduns npodeccuoHaNbHBIX YIPABICHUYECKHX HAaBBIKOB.

15. KynbTypa AeT0BBIX IEPETOBOPOB U MPOPECCHOHATN3M MEHEKEPA.

16. DTHKa U KyIbTypa YIpaBieHla B pa3pelieHUH MPOU3BOICTBEHHBIX KOH(PIUKTOB.

17. Cneuuduka 3THUYECKUX HOPM U IPHHLUIOB B PYKOBOJACTBE JKEHCKHUM (MYXCKHM)
KOJUJIEKTUBOM.

18. DTHueckue KpUTEPUN OLICHKH EATEIBHOCTH PYKOBOIUTEISL.

19. DTHKeT 1eT0BBIX OTHOLICHHI: crieln(rKa MaJoro U CpelHero ousHeca.

20. DTuka U KyJbTypa AEJOBbIX TeIEPOHHBIX IEPETOBOPOB, FIEKTPOHHON NEPENUCKH U T.1.

9.7. IIpe3enTanus

[IpeseHTanus — 3TO JAOKYMEHT WIM KOMIUIEKT JIOKYMEHTOB, IIpPEIHA3HAYEHHBIH IS
NpEJCTaBICHUsl Yero-mubo (opraHuszaluu, MPOeKTa, NpoAyKTa U T.m.). Llenb mnpeseHTanuu —
JIOHECTH JI0 T[EJICBOM ayTMTOPUH TIOTHOLICHHYI0 MHpOpMAIio 00 00beKTe IPE3CHTANNN B YI00HOH
dopme.

CTuiib npe3eHTANMHA

1. Bes mpeseHTtanms 1o/bkHa OBITH BBIACpKAHA B €IMHOM CTWiIE, Ha 0a3e OJHOTrO
1a0soHa.
2. Crunpb BKIIOYAET B ceOs:

2.1.  obmryro cxeMy 1rabjaoHa: ciocod pa3MenieHuss HHHOPMAIIMOHHBIX OJIOKOB;

2.2.  oOuIyro BETOBYIO CXeMY JTU3aiiHa Ccllaija;

2.3.  uBet (oHa uau (HOHOBBIN PUCYHOK, TEKOPATUBHBIN JIEMEHT HEOOBIIIOTO pa3Mepa 1
Ap-;

2.4. mapamerpsl mpUQPTOB (rapHUTYypa, IBET, pasMmep) U ux odopmieHus (3PheKTsl),
UCTIOJIB3YEMBIX JUIS PA3IMYHBIX THIIOB TEKCTOBOM WH(pOpMAIMU (3arojIOBKH, OCHOBHOHM TEKCT,
BBIJICIICHHBIN TEKCT, TUTICPCCHUIKH, CITUCKH, TIOJIITHCH);

2.5. cmoco6sl 0opMITEHUS WIUTFOCTPAIIN, CXeM, JuarpaMm, TaOJIHIl U JIp.

IIpaBuia ucnoJib30BaHusA IBETA.
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OfHMM M3 OCHOBHBIX KOMIIOHEHTOB Ju3aifHa Yy4eOHOM Npe3eHTalluu SBISIETCS y4er
(bU3HNOTOTHYECKUX 0COOEHHOCTEH BOCTIPHUSATHS IIBETOB uesnoBekoM. K Hanbosee 3HaUuMMbIM U3 HUX
OTHOCHT:

1. CTUMYJIUpYIOIIKE (TErIble) BETa CIOCOOCTBYIOT BO30OYXKIACHUIO M JCHCTBYIOT Kak
pasapaxkutenu (B mopsake yObIBaHHMS HMHTEHCUBHOCTH BO3JCHCTBHS): KpacHbI, OpaH)KEBBIH,

JKCJITHIN;

2. NE3UHTETPUPYIONIUE  (XONOJIHBIE) I[BETAa YCIOKAWBAIOT, BBI3BIBAIOT COHHOE
COCTOSIHHE (B TOM e TIOPS/IKE): (PHOICTOBBIN, CHHUH, roiTy0o0#, CHHEe-3eICHBIN; 3eICHBIN;

3. HEUTpAJIbHBIC LBETA: CBETJIO-PO30BbIN, cepo-roiryooi, JKEJITO-3€JICHBIN,
KOPUYHEBBI;

4. COUETaHHE JBYX I[BETOB — I[BETA 3HAKa W IBeTa (pOHA — CYIIECCTBEHHO BIUSICT HA

3pUTEIBHBIN KOM(DOPT, MPUYIEM HEKOTOPHIE MAphl IIBETOB HE TOJIBKO YTOMIISIFOT 3pE€HHUE, HO H MOTYT
IIPUBECTHU K CTpeccy (Harpumep, 3eJeHble OyKBbl Ha KPACHOM (POHE);
IIpaBuia ucnosb3oBanust GoHa

1. @DoH ABISETCS PJIEMEHTOM 3aJIHEr0 (BTOPOTO) IIaHa, AOJDKEH BBIACIATH, OTTEHSTH,
NOJ4YEPKUBATh NH(POPMALIHIO, HAXOIAIILYIOCS Ha Cllaiiie, HO HE 3aCIOHSATH €e.

2. Jlerkue nacrenbHbIE TOHA JIy4lle MOAXOAST Ui (poHa, ueM Oesblii IBET.

3. Jlis hoHa npeArnouTUTENbHBI XOJIOIHbIE TOHA.

IIpaBuia uCnoJIb30BaHUS TEKCTOBO HH(poOpManu

He pexomenoyemcs:

1. Meperpy’kath CJIaii]l TEKCTOBOM WH(MOpMAaIHe;

2. UCIIOJIb30BaTh OJOKU CIUIOIIHOIO TEKCTa;

3. B HYMEPOBAHHBIX M MapKUPOBAaHHBIX CIMCKaX HCIOJb30BAaTh YPOBEHb BIIOKCHHUS
riy0xe IByX;

4. HCIIOJIb30BAaTh IIEPEHOCHI CIIOB;

5. HCIIOJIb30BaTh HAKIIOHHOE M BEPTUKAJIBHOE PACIONIOXKEHHE MOANUCEN U TEKCTOBBIX
OJIOKOB;

6. TEKCT ClIaiijla HE JOJDKEH MOBTOPSATH TEKCT, KOTOPBIM IPENOAABAaTENb HMPOU3HOCHUT

BCIYX (3pUTENN MPOYHUTAIOT €ro ObICTpee, YeM pacCKa)xeT IMpernojaBaTellb, U MOTEPSI0T UHTEpPEC K
€ro cJioBam).

Pexomenoyemca:

1. CKaTOCTh M KPATKOCTh M3JIOKEHHS, MaKCHUMajbHas WH(POPMATUBHOCTh TEKCTA!
KOPOTKHE TE3UCHI, JaThl, IMEHA, TEPMUHBI — [JJaBHbIE MOMEHTHI OIIOPHOT'O KOHCIIEKTA;

2. UCIOJIb30BaHUE KOPOTKUX CJIOB U MPENJIOKEHUI, MUHUMYM IPENJIOroB, HAPEUMd,
IIpUJIaraTeabHbIX;

3. HCIOJIb30BaHUE HYMEPOBAaHHBIX M MapKUPOBAHHBIX CIMCKOB BMECTO CIUIOLIHOIO
TEKCTa;

4. UCIOJIb30BaHUE TaOIMYHOrO (MaTpUyHOro) dopmaTa NpPEIbSIBICHHUS MaTepuana,

KOTOPBINA IMO3BOJISIET MPEICTAaBUThL MaTepual B KOMIAKTHOW (popMe M HArJISTHO IMOKa3aTh CBS3U
MEX1y pa3TIUnYHbBIMU OHATUSAMU;

5. BBITIOJIHEHHUE OOIIMX TTPaBUiI OPOPMIICHHUS TEKCTA;

6. THIATEIbHOE BHIPABHUBAHKE TEKCTa, OYKBHII, MApPKEPOB CIHCKOB;

IIpaBuia ucnob30BaHusA WIPUPTOB

[Ipu BBIOOpe wIpU(TOB i TMpeAcTaBlIeHUS BepOanbHOW HMHDOpPMAMKM TMpE3eHTAIUN
ClIelyeT yUUTHIBATh CIEAYIOIE MpaBuia:

1. He pexoMeHnayercsi cMEMIMBATh pa3Hble TUIBI HIPU(TOB B OJTHOM MPE3ECHTAIIIH.
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2. YuuteiBas, 4To Thagkue (TIakaTHble) mMPUQPTHI, T. €. mpUdTH 0e3 3aceuek (Tura
Arial, Tahoma, Verdana u T.11.) lerye 4utaTh ¢ OOJBIIOTO PACCTOSHHUS, YeM HIPUQTHI ¢ 3aCEUKaMHU
(tuma Times), To:

2.1. 11 OCHOBHOTO TEKCTA MPEANOYTHTEIBHO HCIIOIb30BATh IIaKaTHBIE MIPH(THI,

2.2. A 3arojloBKa MOKHO HCIIOJIb30BaTh JEKOPATUBHBIA MIPUQPT, €CIU OH XOPOILO
YUTAEM U HE KOHTPACTHPYET C OCHOBHBIM HIPH(PTOM.

3. TekcT nomxkeH ObITh YMTAO0ETBHBIM (€r0 JOJKHO OBITh JIETKO MPOYUTATH C CaMOTO
JTaTbHETO MECTa).

4. PexomeHyemble pa3Mepsl MIPUQPTOB:

4.1.  nmus 3aroyioBKOB — HE MeHee 32 MyHKTOB U He Oosiee 50, onTuManbHO — 36 MyHKTA,

4.2. s OCHOBHOTO TeKcTa — He MeHee 18 myHkTOB M He Oojee 32, ONTUMAIbHO —
24 nmyHKTA.

IIpaBuia ucno/b3oBanus rpaguyecko HHPOpMaLHUHU

JliHaMuKa B3aMMOOTHOIICHUH BU3YaJIBHBIX M BEPOAIBHBIX JJEMEHTOB M HX KOJIHUYECTBO
omnpeaensoTes  (QYyHKIIMOHATBHOW HANpPaBICHHOCTRIO ydeOHOro wmarepuaia. F3oOpaxkeHue
MHpOpPMATUBHEE, HAIVIAJHEE, OHO Jierde 3alloMUHAeTcsi, 4eM TekcT. IlosTtoMy, eciam MOXHO
3aMEHHUTh TEKCT MHPOPMATUBHON WILTIOCTPALIMEN, TO JTyYIlIe 3TO CAENAaTh.

ITpu ucnonp3oBaHUM IpapUKU B NPE3EHTALMU CIEAYET BBINOJIHAThH CIEIyIOIIUE MIpaBuia U
peKOMeH /1aIuH, 00yCIIOBIICHHBIE 3aKOHAMH BOCTIPUSTHS YEJIOBEKOM 3PHTEIBHON WH(POpPMAIIHN:

AHuManuoHHbIE dPPeKThI

1. PexoMeHmyeTcsi HMCHOJIB30BaTh BO3MOXHOCTH KOMIBIOTEPHOM aHUMalUd IS
npejcTaBieHus MH(GopManuu Ha ciaiiae. OHaKO HE CTOUT YPE3MEPHO HAChIILATh MPE3EHTALHIO
TakuMH 3 heKkTaMu, HHaUe 3TO BHI30BET HETATUBHYIO PEAKLIUIO ayJUTOPUH.

2. AHuManus A0JKHa OBITh ClIepyKaHHA, XOPOLIO MIPOAyMaHa U JIOMyCTUMA!

2.1. g AEMOHCTpPALMU IMHAMUYHBIX ITPOLECCOB;

2.2. A TpUBICYEHUS BHUMAHUS CIyIIaTesied, CO3MaHMsA ONpeAeNIeHHON aTMocdepsl
IPE3eHTAIHH.

3. AHuManus TEeKCTa JOJDKHA OBbITh yHOOHOW Ui BOCIPHATHS: TEMIT JOJDKEH
COOTBETCTBOBATh TEXHUKE YTEHUS 00YUArOIIUXCS.

4. He crout 3moynorpeOnsTh pa3TUuHBIMHA AHUMAIMOHHBIMH 3¢ (deKTamMu, OHU HE
JIOJDKHBI OTBJIEKATh BHUMAaHKE OT COJCpKaHUs HHPOPMALIMH Ha claiiie.

5. AHuManus He JO0JDKHA OBITh CIMIIKOM aKTUBHOW. OCOOCHHO HEXelaTeNbHbl TaKue
3¢ deKTsl, Kak BBUIET, BpallleHHe, BOJIHA, NOOYKBEHHOE IOSBJICHHE TEKCTa M T.J. B yueOHBIX
MPE3CHTAMAX IS IETel U MOAPOCTKOB Takue 3(PQeKThl, KaK IBMKYIINECS CTPOKU IO TOPU3OHTAIH
Y BepTHKAJIH, 3alpelieHbl HOPMATUBHBIMU JIOKYMEHTAMH.

BaxkneiimyM CBONCTBOM MYJIbTUMEIUHHOTO OJIOKa SIBJISETCS CKOPOCTb M KauyecTBO €ro
pabotel B cocraBe mnpe3eHTanuu. C OSTOH TOUYKe 3peHUs HaJu4yue OOJBIIOTO KOJINYECTBA
MYJTbTHMEINIHBIX OJOKOB B TPE3CHTAMU HEIENIecoo0pa3Ho, TaK KaK MOXET 3HAYHTEIBHO
3aMeTUTh ee padoTy.

VYuer yKa3aHHBIX OCOOEHHOCTEH KOHCTPYMpPOBaHUS U O(OPMIIEHUS NpPE3EHTallUd B
3HAYUTENBHOW CTETEHU BIHUSAET Ha JPQPEKTHBHOCTh BOCIPHITHS TIPEACTABICHHOW B HEH
nHpopmaIuu.

IIpumepHbie TeMbI 0JIOKOB [JIs1 IIPEe3EeHTALIMIA:

1. DTudeckue OCHOBBI KYJIbTYPbl MEHEIKMEHTA.

2. DTHKET JEeNOBBIX MEPETOBOPOB.

3. DTHKEeT 1eI0BOI NEepernucKu.
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4. DTHKa pa3penieHus: KOHMINKTOB.
5. DTuyeckre OCHOBBI UMUKA MEHEIKepa.

10. ®oHI OLICHOYHBIX CPEACTB 0 JHCHHUILIINHE

10.1. TIpumepHBbIi NepeYyeHb BONPOCOB K 3a4ETy:

. Uro takoe 3THKa?

. Packpoiite coaepkaHne OCHOBHBIX KATETOPUNA ITUKU?

. B uém ocobeHHocTH KaTteropuil 3Tuku?

. Uro Takoe MopaibHasl IPaKTUKa U MOPAJIbHOE CO3HAaHUE?

. DCTETUYECKHE CUCTEMBI MOPATIH U UX OCOOEHHOCTH.

. UMMaHeHTHbIE IPU3HAKH MOpPAJIH.

. CBoiicTBa Mopaiu Kak crieruduueckue GopMbl MOPaJIH.

. Packpotite copepxanue QyHKIHI MOopaiu.

9. Uewm ompenensercs CTPyKTypa npohecCHOHATBHONU STUKH?
10. Buas! npodeccuoHaabHONU ITUKU U UX OCOOEHHOCTH.

0 N N L AW —

11. Ha3oBHUTE OCHOBHBIE HOPMBI 3TUYECKOIO ITOBEICHUS PyKOBOIUTEIIA.

12.[TaifTe onpenesieHHe yIpaBiIeHYECKON KYJIbTypE.

13. Yto npeanonaraeT KyJIbTypa yIpaBieHus?

14. YTo OTHOCUTCS K BHY TPHOPTraHU3alMOHHBIM MPOLIECCAM YTIPaBIICHHS?

15.HazoBute (hyHKIMH yIpaBIeHHs U PACKPONTE HX COMEpKaHHe.

16.Kakue cocTaBHbIE AJIEMEHTHI BKIIIOYAET B ce0s MOIUTUYECKAs KyIbTypa?

17.PackpoiiTe coepKaTelIbHble YePThl HPABCTBEHHOU KYJIBTYPbl 3KOHOMUCTA.

18.ITepeuricianre npu3HaKky MpoheCCHOHATU3MA.

19.Kakum 00pazoM MOKHO OLIEHUTh YPOBEHb MOPAIbHON BOCIIUTAHHOCTH JIMYHOCTHU?

20. YTo noHMMaeTCsl O/ pacriopsIIUTENBHOCTBIO PYKOBOIUTESA?

21.Kakue pelicTBUA MAO/DKHBI IPOU3BOAMTHCS PYKOBOJWTEIEM B IIPOLIECCE OpraHU3aLN
VCTIOJIHEHUS PELICHN?

22.Packpoiite coneprkaHue TUIAHUPOBAHUS KaK OTHOM U3 BKHEUIINX (QYHKIMIA YIIPaBICHHS.

23 Kakue BbLIEIAI0TCS ()OPMBI OPraHU3alliK YIIPABICHYECKON eI TeTbHOCTH?

24. JlaiiTe XapaKTEpUCTUKY OCHOBHBIM CTUJISIM PYKOBOJICTBA.

25. JlaiiTe onpeneaeHe KOMMYHUKAaTUBHOW KyJIbTYPE YIPaBIICHUS.

26. Pemenne xakux 3agad o0ecrieynBaeT KOMMYHHKATHBHAS KyJIbTypa yIpaBJIeHUs?

27. Ha xakue 3Tarbl pa30uBaeTcsi KOMMYHUKAIIMOHHBIN TTPOIecc?

28. Kakue cymecTByIOT THIIBI OOIICHUS?

29.YT1o Takoe KOMMYHUKAaTHBHAsl KOMIIETEHTHOCTh?

30. Ha kaxue tumsl nenastcst KOHQIUKTHI? JlaiiTe UM XapaKTepUCTHKY.

31.PackpoiiTe npuYrHbI KOHPIUKTOB.

32. Ilepeuncnute crocoObl pa3penieHnss KOHPIUKTOB.

33. PackpoiiTe opsok 60pbObI C KIIMKaMU U JTUKBUIAIMA HHTPUT.

34. YTo OTHOCHUTCS K HAPYIICHHUSIM CITYKECOHOU dTUKH?

35.Kakue BbI 3HaeTe COCTOSIHHSI, HAPYIIAIOIINE TPYAOCTIOCOOHOCTD JIFOIEH ?

36.HazoBute crocoObl M3MEeHEHUs ICUX0(PU3UOIOTHYECKOTO COCTOSIHHSI MHIUBUIOB.

37.Yt0 nOJKEH 3HATh PYKOBOAMTEIL MPU MOATOTOBKE K JIEUCTBUAM B SKCTPEMaIbHBIX
CUTYaLMSIX.
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38.HazoBuTe 0CHOBHBIE HPABCTBEHHBIE HOPMBI ITHKETA.
39.IIpokOMMEHTHPYHTE OCHOBHBIE NpaBUiIa BEACHUS J1€IIOBON OeceIbl.
40. YTo BKIIIOYAET «ITUKET TeNe(hOHHOTO pa3roBopa»?

10.2. TecToBbIe 3agaHust

1. Yto ¢popMHPYIOT JIIOIM HA OCHOBE KATErOpHii 3TUKH?
OnpeneneHHble NEHCTBUS;

OIpEJICIICHHBIE B3IJISI/IBL;

MOPAJIBHBIE HOPMBI;

OTHOLIEHUS MEXKIY JIIOJIbMH.

SRR

. Uto siByIsieTcsl KOPEHHOH 0CO0EHHOCTBIO KATerOpui 3THKH?
OHu He oTpaxaroT OE3HPABCTBEHHBIE SIBICHUS;
OHU HE UMEIOT XapaKTep MOBEIUTEIbHOCTH;
OHU MMEIOT LIEHHOCTHBIN XapakTep;
OHM OCHOBBIBAIOTCS HA FOPUIUUYECKUX HOpMAaX.

R

. Kak paccmarpuBajgachs mnpodiemMa a00pa npeacTABUTEJSMH JBJAEMOHHM3MA KAaK
0/IHOT0 U3 HAHOoJIee XapaKTePHOro HANPaBJeHUsl B dTHUKe?

JoOpo BhICTynano Kak OCHOBaHHE YEJIOBEYECKOI'O CHACTHS;

JI0OpO MOHUMAJIOCh KaK T0JTb3a;

MOHSITHE O 10OpE CBSA3aHO C YAOBOJILCTBUSAMHU U HACIIaXACHUSAMHU YeJIOBEKa

. @opMoii NposiBJIeHNs KAKOH KATerOpMHU ITUKHU BbICTYNAeT IUCHUILIHHA?

1.
2.

3.

4.

4
1. [Topsanounoctu;
2. CIPaBEIJINBOCTH;
3. nobpa;

4. BOJIU.

5. Kakoii ¢opmMoii nposiBjieHUs KATErOPHUH 3TUKH BBICTYNaeT OI0poKpaTu3m?
1. JIMCIMTUTHHBI;

2. 371a;
3. TNICEeB10100POTHI;

4. JIOCTOMHCTBA.

6. Kakue u3 mnepeyMCIeHHBIX TNPHU3HAKOB OTPAXKAIOT CoOJep:KaHUE KYJIbTYPHOCTH

YIPaBJIeHYeCKOI 1esiTeIbHOCTH?

1. beckopbICTHOCTS;

2 OTKPBITOCTB;

3. MH()OPMAITMOHHOCT;

4 YPOBEHb CHENMAIBLHON MMOATOTOBKH YIIPABJICHIIEB.

5.
7. YKa:xkuTe BelyllHe co/iep:KaTebHble YepThl HPABCTBEHHOI KYJIbTYPbl JUYHOCTH
rocyJapCcTBEHHOI0 a/IMHUHHCTPATOpA.

1. VYBaxkeHue K ceoe;

2. I'YMaHHU3M, CKPOMHOCTb;

3. YECTHOCTh, CMEJIOCTh, MY)KECTBO, JUCIUILTHHHPOBAHHOCTS;
4. HETEPITUMOCTD K HEJIOCTATKAM JIPYTHX;

5. OECKOMITPOMHCCHAs TPEOOBATEILHOCTD K ITOAYNHEHHBIM.
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8. Onpenesure BepHble NPU3HAKU 0e3HPABCTBEHHBIX MOCTYNKOB B yINpPaBJIeHYECKOM
AeSITeIbHOCTH CpeH NMepevucJeHHbIX HUKe.

1. TlpectymnneHue 3aKoHa;

2. HECOOTBETCTBUE MPUHATBIM HPAaBCTBCHHBIM HOPpMaM, COBCPIICHHOC 1O HE3HAHUIO,

3. CO3HaTeNbHOE OTCTYIUIEHHUE OT HPABCTBEHHBIX HOPM.

9. OT™MeTbTE NMYHKTHI, B KOTOPBIX COAEPKUTCH XAPAKTEPUCTHKA ILUIOX0H MOPAJIbHOM
BOCIHMTAHHOCTH JIMYHOCTH yIpPaBJIEHLA.

1. 3HaHHe HPAaBCTBCHHLIX HOPM, HO OTCYTCTBUC HABBIKOB MX BBIIIOJIHCHUS,

2. 3HAHHUC HPABCTBCHHLIX HOPM, HO BBIIIOJHCHUC HWX B CUTyalUsdIX, TIPO3AIINUX
HCMIPUATHOCTAMMU,

3. CMYTHOC NPCACTABJICHUEC O HPABCTBCHHBIX HOPMAX U HABBIKAX.

10. BopiOepuTe M3 yKa3aHHbIX NPHU3HAKOB Te, KOTOpPble XapaKTepPU3YIOT XOPOUIUM
YPOBEeHb MOPAJIbHOM BOCIIMTAHHOCTH JTUYHOCTH.

1. Hanmuume aBTOMaTHMYECKHWX HPABCTBEHHBIX HABBIKOB NMPUMEHEHHSI XOPOILIO YCBOEHHBIX
3HaHUN HPABCTBEHHBIX HOPM;

2. HEenmpoW3BOJIbHBIE JEHCTBHUS, COOTBETCTBYIOINE HPABCTBEHHBIM HOpMaM;

3. HajnuuMe HPABCTBEHHBIX MPHUBBIYEK M MOpPAJIbHBIX YYBCTB Kak MOTpeOHOCTEH
BBIIIOJIHEHHSI HDABCTBEHHBIX HOPM U MPOTUBOACUCTBUS UX HAPYIICHUIO.

11. JIna kakoro Tumna ynpapJjeHUs] XapaKTepPHbI TaKHe YePThl KaK, TH0OKas CTPYKTYpa,
FOTOBHOCTH K HU3MEHEHUSIM, MHOTOHANIPABJIEHHOCTh KOMMYHHKAIUH?

1. MexaHUCTHYECKHI;

2. OpraHUYECKUM.

12. Omnpenennre OJHY W3 OCHOBHBIX NO3UIUI MO mnpodjemMe (PYHKIHMOHAILHOM
CTPYKTYPBI KYJbTYPbl YIIPABJICHUS.

1. Dro KynbTypa NoBEAEHUS YIPABIISIONINX;

2. 3TO rpaMOTHOE COJIEP)KaHNE PACTIOPSIKEHUN;

3. 3TO NOBCEAHEBHBIN KOHTPOJIb;

4. 9To cucTeMa MEXJINYHOCTHBIX OTHOLLIEHUH.

13. Kakue 13 nepe4ncjieHHbIX 3J1IeMEHTOB BXOIAT B CHCTEeMY yIpaBJieHus1?

1. ®opmsl nepepaboTKK HHPOPMALINY;

2. MHTEpechl U HOPMbI CYOBEKTOB yIpaBICHUS;

3. BHepaOou4He OTHOIICHHUS;

4. MeTonbl yNPaBIEHYECKUX BO3JICHCTBUIA.

14. YUTo BXOJAUT B NOHATHE KBHYTPHOPTraHU3ALMOHHbIE TPOLECCHI YIIPABJIECHU»?
1. Koopaunaums;
2. mposioHTanus WHPOPMAINH;
3. ajanTanus;
4. poranus.
15. Ykaxure 0HY M3 OCHOBHBIX (D)YHKIIMI yIIPaBJIeHUS.
1. Ilpesenrtaums;
2. uHdopmaruzanus;
3. TUIaHUPOBAHHE;
4. TNCHUXOOpUEHTAIHS.
16. Ha3zoBuTe OIMH M3 OCHOBHBIX NPUHUUIIOB, HA KOTOPOM Oa3upyercsi KYJbTypa
ynpaBJieHHS.
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1. IlpuHIMO CTPOroM OTYETHOCTH;

2. TPUHIMI JeT0BOH CBOOOIBI;

3. TpHUHIMI PaBHOTO BO3HATPaXICHHUS,

4. TpUHIUN B3aUMHOM MOPYKH;

5. TpPUHIUI YETKOH perjaMeHTaly OJTHOMOYHUI paOOTHUKOB

17. Kakue u3 mepe4ucJIeHHBIX METOJ0B CTHMYJIHPOBAHUSI Pe3yJbTATUBHOCTH TPyAa
BBIPAKAIOT 3THKY yIIPABJICHUs?

1. Bosieuenue paboTHHKA B pa3padOTKy yNpaBICHUECKUX PELICHUI;

2. mopydeHwue 0oJiee CII0KHOM padoThI,

3. naTh NOJUMHEHHOMY OOJIee JIETKY0 padoTy;

4. mnepemernieHre pabOTHHUKA HA IPYroe pabodyee MECTO ¢ TEMH XKe 3aJauaMH.

18. YUto ¢ TOYKM 3peHHMs ITHMKH ynpaBjeHHs 0oJjiee MPUMEHHMMO IO OTHOLIEHHIO K
JIMYHOCTH padoTHMKA?

1. TlomobpaTh eMy COOTBETCTBYIOIIEE MECTO B CUCTEME;

2. TNONBITAaTbCSI U3MEHUTH €r0 JTUYHOCTHHIE KaUeCTBA.

19. Hy:kHO M 1M1 KaKA0ro padOTHUKA CTPEMHUTBLCH NMOA00pPaTh MWHIAMBHUAYAJIbHBIN
Croco0 nmoompeHusi 1 HaKa3aHus?

1. Ja;

2. Her.

20. HeoOxoauMo JM PYKOBOAWTEII0 B YIPABJEHYECKOH [1eATEJIbHOCTH, €CJIH
TpeldyeTcs, MPUCNOCAOIMBATHL CTWJIb PYKOBOJACTBA K NepeMeHaM B 00llecTBe, Pa3BUBaTh
A00pble OTHOLIEHHS ¢ OKPYKAIOIIMMH, 3alIMIIATH CBOI0 KOMAaH/y, €14 BO3HUKJIA yrpo3a?

1. Ja;

2. HeT;

3. He Bce, 4TO MepevHCcICHO — 0053aTENbHO.

21. Kakomy CTHJII0 PYKOBOJACTBA COOTBETCTBYIOT TaKHe NMPHU3HAKH, KaK: peryJsipHble
COBEIIaHHS, OTKPHITOCTb B OTHOIIEHUSIX, BOBJIEYEHHOCTh MOJYMHEHHBIX B BBIPAOOTKY
pelleHui, [eJilerMPOBAaHMEe TOAYHHEHHBIM IIOJTHOMOYME, CO3JaHHE CaMOCTOATEJbHBIX
CTPYKTYP, NOAJEP/KKA HOBBIX HICH?

1. JluGepasibHO-aHAPXUUECKOMY;

2. aBTOpUTapHOMY;

3. JAeMOKpaTH4YeCKOMY

4. cHUTyallMOHHOMY.

22. Kakme 3amaum mnpu3BaHa o0ecne4yuBATh KOMMYHHMKATHBHAsl CTOpPOHA

ynpasJieHusi?

1. WHTepakTUBHBIE;

2. SKCIPECCUBHBIE;

3. JCTETHYCCKHUE;

4. CYITECTUBHBIE.

23. Vkakutre  cpeld  NEpPeYMCJEHHbIX  MOHATHH  NPU3HAKH  BbICOKOM
KOMMYHUKATHBHOM KYJbTYPBbI.

CrepeoTurbl;

1. B3aMMHOE MOHMMAaHHE HA3PEBIIECH CUTYallNH;

2. n1oOpokenaTeaTbHOCTh U OTKPHITOCTH;

3. xopomas (ppazeosorus;

4. HETOpPOIUIMBOCTH B BBIBOJAX, PE3IOME.
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24. IIpaBWJIBHO JM YKa3aHbl XAPAKTEPUCTHKH KOJEKCA «CBETCKOr0 OOIIEHMSI»:
BeAJIMBOCTh, TAKT, 0100peHne, coraacue?

1. na;

2. Her.

25. M3 npuBeleHHOr0 cHHCKa Bbli0epuTe Ha3BaHMEe AaYTOIeHHOI0 TPEHHMHIA,
MPUTOHOIO JISl PeryJisiiiU JUYHOCTHOTO COCTOSIHUS B YIIPABJIeHYeCKOM IpoLecce.

1. pazyMHas OpraHusanus Tpy/a;

2. TPEHUPOBKA JbIXaHNUS;

3. METO/] AJIKOI'OJIbHOW TEpaInu;

4. METOJI KHHECTETHYECKUX MPOLECCOB.

26. Ha xakue, 10 3HAYEHUIO, 1eJATCA KOHPIMKTHI?

1. Ha o0bexTuBHBIE U CyOBEKTUBHBIE;

2. Ha KOHCTPYKTHBHBIE U I€CTPYKTHUBHBIE;

3. 10 BEPTUKAIH U [0 TOPU3OHTAIIN OTHOIICHUH.

27. Komnpomucc, neperoBopbl, NOCPeAHUYECTBO, COTPY/IHUYECTBO — 3TO:

1. CIoCcOOBI pa3penieHus KOHQIUKTHBIX CUTYaIlHi;

2. CHOCOObI KOMMYHUKATUBHOTO OOLIEHMS.

28. K HapymeHusiM ci1y:ke0HOi I THKH OTHOCSATCS

1. HapyLICHUs TPYJIOBOIO 3aKOHOAATEIbCTBA;

2. HECTpaBeINBasl OLIEHKAa PYKOBOAUTENEM MOJYUHEHHBIX U Pe3yIbTaTOB UX TPYQ;

3. KpUTHKA;

4. MOPYYEHUS] UCTIOTHUTEIIO «4epe3 TONIOBY» HEMOCPEACTBEHHOTO PYKOBOAUTENSL.

29. IIpogeccuoHabHAS ITHKA - ITO:

1. KOJEKChl TOBEACHHUS JIIOJeH, B pelleHHMH 3a7a4 HX Mpo(ecCHOHANBHOM
NeSITEIbHOCTH;

2. COBOKYITHOCTh MOpPAJIbHBIX ILIEHHOCTEW, ONPEAEIAIOIIMX OTHOLICHHE YENIOBEKa K
cBOEeMY Ipo(eCCHOHATBLHOMY JI0ITY;

3. yIpaBJIEHYECKO-TIPOU3BOICTBEHHAS pErJlaMeHTAIMs TPYAOBBIX 00sI3aHHOCTEH.

1. ITHKeT J1eJIOBbIX OTHOIICHUH BKJIIOYaeT:

1. IICUXOJIOTMYECKUE YIIOBKU-MaHUITYJISLIY;

2. IpUEMBI HEUTpAIU3allY;

3. HPABCTBEHHbIE HOPMBI;

4. (U3HOTHOMUYECKHE OCOOSHHOCTH.

10.3. OuenuBanue ody4aromerocsi Ha 3auére.

TpeOoBaHus K 3HAHUAM

OOyuaromuiicsi, M3yYMBIIMK KypC ITUCHUIUIMHBI «ITHKA W KYJbTypa YIpPaBJeHUsD
JTOJIKEH:
- 3HaTh AaJNTOPUTM TIOCTAHOBKM M JIOCTIDKEHHUS LIE€TH WCCIIENOBaHMs; IOAXOIbl K

OopraHru3alvii HAy4YHOT'O MCCJICIOBAHUS,; IPUHIIUIIbLI HpO(bCCCI/IOHaJH)HOﬁ OTHKHU,

- YMEThb UCIOJIb30BaTh OCHOBHBIE U BCIIOMOTATEIbHBICE METOJbl HCCIICIOBAHUS
(mabmroieHne, dKCIepUMeHT, Oecena, aHKeTUPOBAHWE, aHATU3 MPOJAYKTOB JIEATEIbHOCTH
M Ip.);

- BIAJETh C TIO3MIMH CONMOTYMaHUTAPHOTO M (QHIOCOPCKO-ITUIECKOTO 3HAHUS
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TpeOGoBaHus K 3HAHHAM

IpEeCTaBICHUEM O MpobiieMax COLMAIbHOTO BOCIIUTAHUS B COBPEMEHHBIX YCIOBUSX U
MyTAX WX PEHIeHUs; KOHKPETHBIMH METOAMYECKUMHU IPUEMaMH, IO3BOJSIOIINMHA
CO3/1aBaTh M IMarHOCTUPOBATh 00PA30BATENbHYIO CPEy, INIAHUPOBATh, PEATH30BbIBATh U

OLICHNBATh O6p330BaTeJ'I]':>HI)II71 IMpoueCC,

- BJIaJI€CTH OIIBITOM OTBCTCTBCHHO M KAQYCCTBCHHO BBIIIOJIHATH HpO(bGCCI/IOHaHI)HBIe 3aga4dn

11. OcHoBHasI M JONOJHHUTEJbHAsA YIeOHAsd JUTEPATYPA AMCIHMIJIHHBI

11.1. OcHoBHas auTepatypa

1. Jlaspunenxo, B. H. ]JlenoBas 3THKa M STHKET : Yy4eOHMK M INPAKTUKYM il BY30B /
B. H. JlaBpunenko, JI. . Yepnsimora, B. B. Kadran; mnon penakumeir B. H. JlaBpuneHko,
JI. N1. Yepnsimosoii. — Mocksa : M3aarensctBo FOpaiit, 2021. — 118 c.

2. Ilangunosa, A. Il. Kynbrypa peun u nenoBoe oOimieHue B 2 4. Yacth 1 : yuyeOHUMK H
npaktukyM s By3oB/ A. Il I[landunosa, A.B./lonmaroB; mox oOmei penaxiuen
A. I1. ITandunosoii. — Mocksa : UznatensctBo FOpaiit, 2021. — 231 c.

3. UYepnvuuosa, JI. 1. Ituka, KyabTypa U dTHKET JEIOBOTO OOIIEHUS : yueOHOe mocodue
quis By3oB / JI. W. YepnbimoBa. — Mocksa : MznarensctBo FOpaiit, 2021. — 161 c.

11.2. /lomoiHHTelbHas JUTEpaTypa

1. Ilangunosa, A. Il. Kynerypa peun u aemnoBoe obmieHue B 2 4. YacTh 2 : yu4eOHHK H
npaktukyM Juis  By3oB/ A. Il I[landunosa, A.B./lonmaroB; mox oOmei penaxiuen
A. I1. ITardunosoii. — Mocksa : UznatensctBo FOpaiit, 2021. — 258 c.

2. Jlaspunenxo, B. H. Tlcuxonorus u 3THKa JIEJIOBOr0 OOIIEHUS : yYeOHUK U MPAKTUKYM
st By3oB/ B. H. JlaBpunenko, JI. M. Yepnsimosa ; mox penakmmerd  B. H. JlaBpuaeHko,
JI. N1. YepHnbiioBoi. — 7-e u3., nepepad. u gomn. — Mocksa : M3garensctBo FOpaiit, 2020. — 408 c.

3. JKepnaxosa, M. b. ]lenoBble KOMMYyHHUKaluH : Y4eOHUK M NPAKTUKYM JUis BY30B /
M. b. Kepnakosa, 1. A. Pymsanuesa. — Mocksa : U3natensctBo FOpaiir, 2021. — 370 c.

4. Cnusax, B. A. JlenoBas 3Tuka : y4eOHUK U MpakTHUKyMm g By3oB / B. A. CnuBak. —
Mocksa : U3natensctBo FOpaiit, 2021. — 463 c.

5. Konocos, B.A. OpranuzanioHHas KyJbTypa : YydeOHOe mocoOuwe Juisi BY30B /
B. A. Konocos. — Mocksa : U3gatensctBo IOpaiit, 2021. — 343 c.

6. JKepnaxosa, M. b. JlenoBble KOMMyHUKAIIMK: YYCOHUK U TTPAKTUKYM JIJIS1 TPUKJIATHOTO
6axanaBpuata / M. b. XKepnakosa, . A. Pymsuuesa. — M.: UznatensctBo FOpaiit, 2018. — 370 c.

7. Konecnukos, A. B. KopnopatuBHas KyJabTypa: YYeOHUK U MPAKTUKYM JIJIs
akamemuueckoro OakamaBpuara / A. B. Komecnukos. — M.: U3narenscTBo FOpaiit, 2018. — 167 c.
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12. Pecypchl  MHMOPMANMOHHO-TEIeKOMMYHUKANMOHHOH ceTH «MHTepHeT» aAas

N3YYCHUSA JTUCHUIIJINHBI

http://www.hr-director.ru/ -caiit xXypHana «J{upekTop o mepcoHaiy» (MaTepualibl M1 CTaTbU

10 3TUKE U KYJIBTYPe YIPaBICHUS.

13. NudopmMannoHHbIEe TEXHOJOTHUHU, NCIOJb3YEMbIE s OCYIIECTBJECHUSA

00pa3oBaTeJbHOrO NMpoNecca Mo IMCUUIIHHE

13.1. UncpopManoHHbIe TEXHOJIOTHH

HNudopmanioHHbIe TeXHOJIOTMM OXBATBIBAIOT BCE PEeCYpPChl, HEOOXOIUMBbIE IJISI YIIPaBIeHUS
nHbOopMaleii, 0cCo0€HHO KOMIIbIOTePhI, IIPOIpaMMHOe obecredeHre W CeTH, HeOOXOoouMble IJIs
CO3MaHusI, XpaHEHMSs, YIIpaBJeHUs, Ilepenadyn U Ioucka wuHpopmamuu. WHDOpMaloHHbIE
TEXHOJIOTHUH. HCHOJIb3yeMble B y4eOHOM IIpoliecce: KOMIIbIOTepHbBIE CETH, TePMUHAILI (KOMIIBIOTED,
COTOBbIE TeAe(POHBI, TEAEBU30P), YCAYTHU (37AEKTPOHHAS IT0YTa, IOUCKOBBIE CUCTEMBI).

1. Peanuzanmst yyeOHOM OUCHUIUIMHBLI TpeOyeT HaIW4Ms KOMIILIOTEPHOI'O Kjlacca Co
CIeIyIONM obecIieueHuEM:

2. M3 pacuéra 1 momemenne Ha 1 (omHy) rpyrnmy 13 15 demoBek od0ydgaeMbiX 1 1 (ommH)
MpenonaBaTe b IPEJOCTaBIsIeTCs IoMellleHre ¢ 16-10 pabouymMu MecTaMHM ¢ KOMITbIOTepaMu
(ABTOoMaTtm3mpoBaHHbEIe Paboune Mecta, APM), 06be1MHEHALIMI B JTIOKaNbHYIO ceTh (JIBC).

3. IIpenomaBaTento MpPeNOCTaBISETCd YUYETHAsd 3allCh C IIpaBaMM JIOKQJILHOTO U
CeTeBOTO aTMUHMCTpaTopa Ha Bcex APM.

4. Xapaktepuctuku APM: OC nHe Hmxke Windows XP SP3, IE 6.0; anmapatHoe
obecrieuenne: He Hmke IntelPentium III 1000 MTI'm, 512 M6 RAM, 80 I'c HDD, SVGA
(1024x768x32), 100 MouTt EthernetAdapter.

5. Xapakrepuctuku cetu: 100 Mout FastEthernet, Hannuue noctymna B MHTEpHET.

6. IIpoekTop ¢ BO3MOXHOCTBIO MOIKIIOUYeHUE K padbeMy D-Sub u, xenarenpro, DVI
WX BO3MOXHOCTh nTogkitoueHust Flash-Hakomurens.

7. IIpoekimoHHBIII 2KpaH ¢ OeJbIM HOPOEKIIMOHHBIM IIOJIOTHOM 0e3 KpPYIIHBIX
puzndeckux nedexToB.

8. JIBC pmomkHa nMeTh BEICOKOCKOPOCTHOE MOIKII0UYeHre K ceTu Internet.

13.2. IIporpamMmHoe oGecnedenne (KOMIJIEKT JMIEH3IHOHHOTO MPOrpaMMHOro obec-

neyeHus)

Jl71s1 TIOBBIIIEHNS] KaueCTBa MOATOTOBKY U OIEHKHU IOJIYy4YeHHBIX 3HAHUI 9aCTh CEeMUHAPCKUX
3aHITUNM IUTAHUPYETCS MNPOBOOUTH B KOMIIBIOTEPHOM KJIacce € MCIIOJIb30BaHWEM KOMIIOHEHTOB
MicrosoftOffice 2010: Word, Excel, Access, PowerPoint, Visio.

IIpodeccuonanbHbie 6a3bl JAHHBIX W MHDOPMAIIMOHHBIE CIIPABOYHBIE CUCTEMBI

Hns opraHM3aliiid CaMOCTOSITEJIbHOM ITOATOTOBKMA OOYYalOIIMXCsS MO IUCHUIUIMHE, WM
TpebyeTcs o6ecneynTh JOCTYI K CIeAyIOIIUM 3J1eKTPOHHBIM CIIPaBOYHBIM pecypcaM:

Bub6anorexka: DieKTpoHHas GUOIMOTEHAs crcTeMa n3nateabeTBa «IOPAMT».

14. MatepuaabHO-TeEXHHYECKOE o0ecneyeHne JUCIHIIJINH b

IIpu peanuzamuu o6pa3oBaTeNbHONM MporpaMMBbl IO HampaBieHHo moarotrosku 37.03.01

«IIcuxonorus», npopuas «Ilcuxosornyeckoe KOHCYJIbTHPOBaAHUE» HEOOXOIUMO MCIOJIbB30BAThH
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cilemyloliie KOMIIOHEHThI MaTepUalbHO-TeXHMUYeCcKoil 6a3pl HMHcTUTyTa 1JI1 U3y4eHMS
TUCHMIIINHEL «)THKA H KYJbTYpa YHpaBJIeHHI»:

1. AynutopHsIii ¢oHI.

2. MaTtepuaabHO-TEXHNYECKIN (POHII.

3. bubanoTeunslii GpoHm,.

AynurtopHbiii ¢onn MHcTUTyTa mpemiaraeT oO0yCTpOEHHBIE ayIUTOPUM IJISI IPOBEICHUS
JICKIIMOHHBIX 3aHATUM, NOpakKTUJecKuX 3aHaThil. OHM OCHAIIEHBI CTOJIAaMH, CTYJIbSIMM, IOCKaMH,
TeXHUYECKUM 000pYI0BaHIEM.

MarepuanpHo-TexHUu4Yeckuii ¢oHn MHcTUTYyTa pacmojaraeT IpoBeleHUeM JIEKIIMOHHBIX U
OPAKTUYECKUX 3aHITUMA.

IIpoBenenue nekuuii obecliedyeHO HaIMYdeM MYJbTUMEIUHAHOTO IIpOeKTopa, HOyTOYKa,
9KpaHa [JIg IIeMOHCTpaluii, MYJIbTUMEIWIHBIX IIpe3eHTallnii, pa3paboTaHHBIX B IIpOrpamMMme
PowerPoint.

MarepuanbHO-TeXHNYECKOEe  obecrieueHre  MIpakTUYeCKUX  /CeMUHApPCKUX  3aHSITUU

0TOOpakKeHO B TabJIHIIE.

Ounasi, 04HO-32049Hasi (OPMbI 00yUeHUS:

HaumeHoBaH1e TeMBI IPAKTUYECKOTO /CEMUHAPCKOTO
Ne 3aHATUSA JIabopaTOPHOI pabOTh/IPaKTUYECKOTO Ob6opynoBanne
3aHATHUA

HcTopus pa3BUTHS KyJIbTYPHI YIIPaBIECHUS U
. Aynutopus g
1 STUYECKUE OCHOBBI ITPOdECCUOHATLHOM TeATEIbHOCTH

CEMMHAPCKUX 3aHATUA WIHN
MCHECII2KEpa.

YUTaJbHBIN 3aJ1 OMOJIMOTEKH,
ITonsaTre nemoBOTO OOIIEHNS B 3TUKE U KYJAbType i
2 obopynoBaHHbIE yuebHO
yHOpaBJIeHNS.

Me0enbl0, KOMIIbIOTepaMHU,
KoHdpaukTel B paboTe MeHeIsKepa U CIIOCOObI UX
3 AMEIOIIIMU BBIXOJI B
OpeaynpeXaeHns B 9TUKE 1 KyJIbType YIIpaBIeHUS. .
HHaTepHeT M HEoOXOIUMBIH

TexHnka 1 GopMbI IEI0BOTO OOIIECHNS B 3TUKE U
4 KOMILJIEKT MpPOrpaMMHOTO
KyJbType yIIpaBIeHUS
obecnevyeHus, a TaKKe

BnusgHue 3TUKY 1 KyJIbTyphl YIIpAaBIeHUS Ha
5 BUICONPOEKIIMOHHOE

YCHEIHOCTh OpraHU3allNMN.

obopyIoBaHUe TS

BiusiHue 3TUKY 1 KyJIbTYphl yIIpaBleHUs Ha .
2 pe3eHTAaLAN.

YCIICIIHOCTDL OpraHM3alivu.

bubmmoreunsiii dorn MHcTUTYTAa 00eceunBaeT MOCTYII KaxKIOTo oOydJarolnerocst K 6a3zam
IaHHBIX, (QOPMUpPYEMBIM IO IIOJHOMY IIepedyHI0 IUCHUIUIMH. Bo BpeMsl caMOCTOSITEIbHOM
MOATOTOBKM 00y4Jarolmecs: o0ecIiedeHbl ToCTyIIoM K ceTu MHTepHeT.

Kaxnpiii oOyuwarornmiicss obecriedeH He MeHee 4YeM OOHMM YYeOHBIM 3JIeKTPOHHBIM
M3JaHMEM MO TUCLUIUIMHE «DTHKA U KYJbTYpa yIpaBJeHU».

bubnmoreunslii QoOHI YKOMIUIEKTOBAH MeYAaTHHIMU W/WINM 3JEKTPOHHBIMU W3IaHUSIMU

OCHOBHO 1 TOMNOJHUATEIbHOMN y‘{e6H0171 JIATEPATYPbI, U3AAHHBIMU 3a IIOCJIICIHUC 5 mer.
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15. CoBpeMeHHBIE  DJEKTPOHHLIC  VYEOHBbIE W CIHPABOYHLIE  CHCTEMbI M

HpO!l!eCCI/IOHaJ'IbHBIe 0a3bl JAHHbIX

JIns opraHM3alUM CaMOCTOSATEIFHON IMOJArOTOBKH OOYYAIOUIMXCS 1O JUCHUILUIMHE UM
TpebyeTcst 06ecneunTh H0CTYM K CIEIYIOIUM 3JEKTPOHHBIM YUEOHBIM U CIIPABOYHBIM pECypcaM:

1. www.biblio-online.ru— snexTponnas Oubauoreunas cuctema «tOpaiit», noctymn B on-line
peXMM K OOJBIIOMY YHCITy HaWMMEHOBaHWI MOHOTpaduii, y4eOHWKOB, CIPAaBOYHHWKOB, HAay4YHBIX
JKYPHAJIOB, AMCCEpTAllii W HAyYHBIX CTaTel B pa3nuyHbX oOmactsax 3HaHWi. Ponxg DBC
MOCTOSIHHO TIOTIOJHSIETCS AJIEKTPOHHBIMH BEPCUSIMH M3/IaHHH POCCHUICKHUX W3IATENCTB, a TAaKKe
MIPOM3BEACHUSMH OTIEIBHBIX aBTOPOB.

®DoHJ 3neKTPOHHOM OnbIMoTeku cocTarisier 6onee 6000 yaeOHUKOB U yUeOHBIX TOCOOUI

2. http://www.garant.ru/ CripaBouHas mpaBoBasi cuctema «['apanr.

3. OdunmanpHplii caiit denepanbHOM CITYKOBI TOCYAAPCTBEHHOW CTATUCTHKU Poccuiickoit
denepanuu. [DneKTpoHHBIN pecypc]. — Pexxum noctyma: http:// www.gks.ru

4. http://www.informika.ru (Madopmarmonssiii neHTp MuHUCTEpCTBa 00pA30BaHUS M HAYKU
PO)

5. http://www.auditorium.ru/ (MupopmanimoHHbiit 06pa3oBaTeabHbINA MOPTAI)

6. http://www.catalog.unicor.ru/ (MexayHapogHbIi HNHTepHeT-KaTajgor
«MHpopMaloHHBIE pecypchl OTKPHITON 00pa30BaTeIbHON CUCTEMBI)

7. http://teachpro.ru/ (Obpa3zoBaTenbHbBIE peCypChI)

8. www.ikprao.ru/ — MuaTeprer-nopran MHcTUTYTa KOppeKIMoHHOH niegaroruku PAO

9. http://www.gnpbu.ru/ T'ocymapcTBeHHass HayuHO-nenarorudyeckass Oubmanorexa um. K.JI.
YumHckoro.

DHIMKJIONEINH, 00pa30BaTeIbHbIE PeCYPChl, CIPABOYHHKH, IEPHOIHYECKHE H3TAHUS

1. http://www.informika.ru (MadopmanvionHpii 1eHTp MuHHCTEpCTBa 00pa30BaHUS U
Hayku PD).

2. Edu.ru

3. Google.com
http://www.encyclopedia.ru (Karanor pycckos3bIYHbIX SHIUKIIONEANN)
http://www.megakm.ru (COopuuk >nnmkioneanii «Kupumt u Medoanii»)
http://www.searchengines.ru (QHIMKIIONEUS TOMCKOBBIX CHCTEM)
http://www.allbest.ru/union/ (Coro3 0Opa3oBaTebHBIX CANTOB)

N » e

8. http://www.ido.ru  (Cucrema  OTKpPBITOTO  00pa3oBaHUsi C  KCIIOJH30BAHHEM
JMCTAaHIIMOHHBIX TEXHOJIOTHIA)
9. http://catalog.alledu.ru/ (Karanor «Bce obpazoBanue»)
10. http://www.auditorium.ru (Mudopmanmonnasiii 00pa3oBaTeIbHBIN TOPTAN)
11. http://www.catalog.unicor.ru (MexyHapoTHBIH WNuTepHeT-kaTaior
«MHpopMaloHHBIE pecypchl OTKPHITON 00pa30BaTEIbHON CUCTEMBI)
12. http://teachpro.ru/ (O6pa3oBarenbHbBIE PECYPCHI)
13. http://www.rsl.ru Poccuiickas rocymapcTBeHHas OMOJINOTEKA;
14. http://www.fonema.ru/(Hay4HO-METOAMYECKUH TTOPTAN)
15. http://www.pedlib.ru/ (memaroruueckas JurepaTtypa)
Ba3pl 1aHHBIX, HHPOPMAIMOHHO-CIIPABOYHbIE W TMOMCKOBBbIE CHCTEMbI, MOPTAJbI H
caiThl
1. http://adalin.mospsy.ru/
2. http://depositfiles.com/ru/files/
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http://www krok.org.ua/logo-rus.php
http://www.logobaza.narod.ru/
http://www.logolife.ru/
http://www.ourkids.ru/

10. http://www.pedlib.ru/

11. http://www.stuttering.ru/

X0 kAW

16. Kommiekt JIMIEH3UOHHOT'0 ITPOrpammMHOro obecnevyeHus

J1J1s1 OBBITIIEHUS] Ka4eCTBA MOJATOTOBKY U OIIEHKHU IMOJyYEHHBIX 3HAHUH 4acTh CEMUHAPCKUX
3aHSATHHA TUIAHUPYETCSl TPOBOIWTH B KOMIBIOTEPHOM KIIACCE C HCIOJIH30BAHMEM KOMIIOHCHTOB
Microsoft Office 2010: Word, Excel, Access, PowerPoint, Visio.

JIOKyMeHTBbI,  MOATBEP)KIAIOIIME  HAJIMYME€ B  OpPraHU3alMM,  OCYLIECTBIISAIOIIEH
00pa3oBaTeNbHYI0  JICATENIFHOCTh,  MAaTePHAIbHO-TEXHHYECKOW  0a3bl,  COOTBETCTBYIOIICH
tpeboBanussm PI'OC BO, um obecneumBaromieil MpOBEACHHE BCEX BHUAOB JHUCHUILIMHAPHOW H
MEXIUCIATUIMHAPHON  MMOATOTOBKH, MPAaKTHYECKOH ¥  HAyYHO-HCCIENOBATEIbCKOH  padoT
o0yyaromuxcs, NpeayCMOTPEHHBIX YU€OHbBIM IJIAaHOM:

Microsoft Office 365.

CyOmuuen3uonnsiii  gorosop Ne 1012/18J] or 10.12.2018 r. Ha mnepemauy mpaB
nporpammHuoro npoaykra Office 0365

Cpok aevictust ¢ 10.12.2018 r — 6eccpounblii

Jluniensnonnas nporpamma Windos 8.1

Akt Ha nepenady npas 07.10.2015 r. Ne PxJI00000202964

JIunensuonnas nporpamma Windows 7

Akt Ha nepenady npas 09.11.2015 r. Ne00000232760

JIuuensuonnas nporpamMma Windows 7

AKT Ha nepenaudy npas 27.02.2015 r. Ne38842

JIuuensuonnas nporpamma Windos 8.1

Akt Ha nepenady npas 09.12.2015 r. Ne00000253981

Jluuensuonnas nporpamMmma Windows 7

AKT Ha nepenauy npas 23.11.2015 r. Ne242591

Jluuensnonnas nporpamma Windos 8.1

Akt Ha nepenauy npas 01.04.2016 r. Ne0000066397

Jlnuensuonnas mporpamma Windos 7

Akt Ha nepenauy npas 20.07.2016 r. Ne00000161381

JlnensuonHas mporpamma Windos 8

AKT Ha niepenauy npas 17.03.2016 r. Ne PxJI-00000056208

JIunensuonnas nporpamma Windows XP

AxT Ha nepenauy npaB 16.11.2016 1. Ne 242416

Jlnnensuonnas nporpamma Windows 10

Jlunensnonnas nporpamma Windos 10

AKT Ha niepenauy npaB 14.12.2016 r. Ne PxJI -00000268851

Jlunensnonnas mporpamma Windos 7
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AxT Ha nepenauy npaB 06.04.2016 r. Ne PxJI-00000071860
Jluuensuonnas nporpamma Windos 10

AKT Ha nepenady npas 23.03.2017 r. Ne00000059361
Jluuensuonnas nporpamma Windos 10

Akt Ha nepenady npas 10.05.2017 r. Ne PxJI 00000095199
JlunensnonHas nmporpamma Windos 10

Akt Ha nepenady npas 18.09.2017 r. Ne PxJI -00000186969
JlunensnonHas nmporpamma Windos 10

Akt Ha nepenaudy npas 22.09.2017 r. Ne PxJI -00000191790
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