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1.

COIEPXAHUE

[lepedyenp TMIaHUPYEMBIX peE3yJbTaTOB OOydYeHUS TIO JAWCIUILUIMHE
(MOJTyJIF0), COOTHECEHHBIX C TUIAHUPYEMBIMU pe3yjbTaTaMU OCBOCHUS
o0Opa3oBaTeIbHOM 100010 0117 171 S S 4
MecTto y4eOHON AMCHMILUIMHBI (MOIYJIA) B CTPYKTYpE 00pa3oBaTEIbHON
10 10) 0 1Y 11023 5
O0BbeM AUCHUILIIMHBI (MOJYJIsI) B 3a4€THBIX €AMHHUIAX C yKa3aHUEM
KOJIMYECTBA aKaJIEMHYCCKUX WM aCTPOHOMHYECKHX 4YacOB, BBIJICIICH-
HBIX Ha KOHTAKTHYIO paboTy oOydaroniuxcs ¢ mpernojasareneM (Mo Bu-
JaM  y4eOHBIX 3aHITHH) M Ha CaMOCTOSATENbHYHO pabory o00y-5
YaKOUIUXCA. . . ......

ConepkaHue IUCHUIUIMHBI (MOIYJs), CTPYKTYpPHUPOBAHHOE IO TEMam
(pa3menam) ¢ yKa3aHMEM OTBEJIEHHOTO Ha HUX KOJIMYECTBA aKaJeMHue-

CKUX WJIM aCTPOHOMHYECKHUX YaCOB M BUJOB YUCOHBIX 3aHATHUH. . ........... 5
IlepeueHp yueOHO-METOAMYECKOTO OOECIIEUEHUsI AJIsi CaMOCTOSITEIbHOM
paboThI 00YYAIOIIUXCS MO TUCHUIUTAHE (MOIIYITEO) .. .ve et eneeenneennennne. 9
@DOHJT OIEHOYHBIX CPEJICTB /IS MPOBEJACHUS MPOMEKYTOYHON aTTecTa-
AU O0YYAIOITUXCS TIO AUCITUTITUHE (MOYITEO) .. e enreeenneeennnnannnnns 13
IlepeueHb OCHOBHOM U JIOMOJHUTEIHHON YueOHOM TUTEpaTyphl, HEOOXO-
JTUMOM JJISI OCBOCHUS TACTUIUTMHBL (MOJTYIIST) .. vvveeaeeereeeneneeennnnnn, 14
[Ipodeccuonanbupie 0a3bl JaHHBIX M MH(POPMALMOHHBIE CIPABOYHbBIC

(60 (o .Y 3 (P 15

[lepeuenb MHPOPMAIMOHHBIX TEXHOJOTHUH, HMCIOIB3YEMBIX IPH OCY-
IIECTBJIEHUU O0pa30BaTEILHOTO Mpoliecca M0 AUCHUIUIMHE (MOAYIIO),
BKJIIOYAsl TIEPEYEHb MPOrPaMMHOTO oOecriedeHus: U MHPOPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM (TIPH HEOOXOAMMOCTH ). uuveeennteeennaaeenniiennnennns 16
Onucanue MarepualbHO-TEXHUYECKOW 0a3bl, HEOOXOAUMOW I OCy-
IIECTBIICHUS] 00Pa30BaTENIHLHOTO MPOIIEcca MO AUCHUILIUHE (MOAYIIHO). ... 17
[IporpammHuoe obecniedeHue (KOMIUIEKT JIMIIEH3UOHHOTO TPOTrPaMMHOTO
(o [SI0 1 (5e (53 16 ) RN 18



1. IlepeyeHsb NJIAHMPYEMBIX Pe3yJIbTATOB 00yUYeHUs 10 JUCHUILIMHE
(MOyJ110), COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHI 0CBOCHUS
00pa3oBaTeJIbHOM NMPOrPaMMBbI

[Tpouecc n3yveHusi JaHHOW AMCHUIUIMHBI (MOAYJIsl) HalpaBieH Ha (pOopMU-
pOBaHUE CIEIYIOUIMX KOMIETEHIM M WHAUKATOPOB MX JOCTHXKEHMS, a TaKKe
pe3ybTaTOB OOYYEHUS, COOTHECEHHBIX C HMHAMKATOpPAMH JOCTHXKEHUS KOMIIe-

TEHIIUH:
Kox v HanmenoBanue Koabl m nuHaMKaATOPHI
N . Konpb! 1 pe3yibTarsl 00yueHust
KOMIeTeHIuii JOCTHKEHHSI KOMIIeTeHIH i
K-7. Cnoco6en | ITK-7.1. Anammsupyert | PO3 I1K-7.1:
YIPaBJIATh TAKTUYECKU- | CTPATETHYECKHUE I B ce- | - 3HaTh OCHOBBI IIOCTPOCHUS H
MU M CTPaTeTUYECKUMH | paX MapKeTUHTa, (UHAHCOB, | ONTUMH3AINH  OU3HEC-TIPOIIECCOB;

W3MCHCHUSIMH, OH3HEC-

nponeccamMmu.

MPOU3BOACTBA W KaJgpoB B
paMKax KOHKPETHOro OW3He-
ca.

MEXaHU3Mbl TOBBIIIECHUS OIEpaln-
OHHOM MW cTpaTeruveckoil 3ddek-
TUBHOCTM KOMIIAHUM B YCJIOBHUSX
BO3pOCIHIEH BOJIATUJILHOCTH
IJIO0AJBHBIX TPOIECCOB Ha (u-
HAHCOBBIX PBIHKAX; MOPSAJIOK paspa-
OOTKHM TIEPCIIEKTUBHBIX M TOJOBBIX
[UIAHOB MNPOU3BOJACTBEHHOM, XO35i1-
CTBEHHOM M COIMAJIbHOM IEATCIIh-
HOCTH OpTaHu3alliu.

[IK-7.2. ®opmupyer Kpure-
pHUAIbHBIE OCHOBBI TOCTpOE-
HUS U ONTHUMH3aIMu OW3HEC-
MPOLIECCOB.

POV IIK-7.2:

- YMETh BBIJCITUTH CTpaTerHUecKue
nenu B cdepax MapKeTHHra, Qu-
HAHCOB, NPOM3BOJCTBA M KaJpoOB B
pamMKax KOHKpPETHOro Ou3Heca; C
MIOMOIIIBIO aHATTUTUYECKUX
WHCTPYMEHTOB CTPATErHYECKOTO Me-
HE/DKMEHTa (MHCCUS U BHJICHHE,
CTpaTEeru4eckoe IUTAaHUPOBAHUE,
SWOT- ananu3, cueHapHOE IUIaHU-
pOBaHWe, KpPHU3HMCHAS TUArHOCTHKA)
OCYILIECTBUTH BBIOOP COOTBETCTBY-
IOIE AHTUKPU3MCHOW CTpaTeruu
OpraHu3aIHH.

[T1K-7.3. OcyuiecTBisieT BbI-
00p COOTBETCTBYIOLICH aH-
TUKPU3UCHOMN CTpaTeruu
OpraHu3alMi C TOMOIIBIO
AQHAJIUTUYECKUX HWHCTPYMEH-
TOB  CTPaTerMuecKoro Me-
HEe)KMEHTA.

POB IIK-7.3:

- BIQJICTh HABBIKAMU MPOBEICHUS
KOMIUIEKCHOTO aHaju3a CYIIECTBY-
IOIIHMX MOJIXO0B K ONMUCAHHIO U Pe-
OpraHM3ali  OW3HEC-TPOIIECCOB;
HABBIKAMHU CTPATETUUECKOTO aHAJIM-
3a, pa3pabOTKH M OCYIICCTBIICHUS
CTpaTeTUH OpraHHW3allid, HaIpaB-
JICHHOW Ha oOecIiedeHre KOHKYPEH-
TOCHOCOOHOCTH;, CIIOCOOHOCTBIO BEI-
IEJICHUS 0co0eHHOCTEHR
MPOIECCHOTO TOAXO0/Aa B YIIpaBJie-
HUU ¥ OCHOBHBIX TPeOOBaHUH K BBE-
neHnto 3()(HeKTUBHOTO ynpaBJIeHUs
MpOIECCaMM KaK BaKHEHIIEH 4acTu
J000i  TIPOM3BOJCTBEHHOM  Jiesl-
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2. MecTo y4eOHOM IMCUUIIMHBI (MOIYJIA) B CTPYKTYpe 00pa3oBaTe/IbHOM
NMPOrpamMmabl

b1.B.5 QucnuniunHa «/lenonpou3Bo/iCTBO» OTHOCUTCS K 00s3aTEIbHBIM JIHC-
[UIUIMHAM YacTH, (GOPMUPYEMOM Yy4YaCTHUKAMH OOpa30BaTEIbHBIX OTHOIIEHUMN
porpamMmsbl 0akajiaBpuara o HarpaBieHHI0 MoAroToBku 38.03.02 MeHe KMEeHT.

[Iporecc mM3yueHus: AUCHUIIMHBI CTPOUTCS HA OCHOBE 3HAHWUU U YMEHUH,
paHee MOyYeHHBIX 00Yy4aloIMMUCS B X0J1€ OCBOCHUS pAJla Pa3/IesioB CISAYIOIIUX
npeamecTByomux aucuuiut: «MHadopmarukay, «ITHKa U KyJIbTypa YIpaBie-
HUSD.

W3yyenue MuCHUIIIUHBL «/[emonpou3BoacTBOY» sBIsAETCA 0a30il i u3zyde-
HUS CIENyIOmUX JUCHUIUINH: «Pa3paboTka ympaBieHYECKOTO PpelIeHUs»,
«l"ocynapcTBEHHOE PETYyIUPOBAHUE SKOHOMUKI.

Lenvo M3ydeHUS AUCIUIUTMHBI SBIBSICTCS TPHOOPETCHHE OO0YYarOIIMMUCS
TEOPETUYECKUX U MPAKTUYECKUX 3HAHUU K OPOPMIICHHIO U COCTABJICHUIO OpPTaHU-
3aI[MOHHO-PACTIOPSIUTENILHBIX JIOKYMEHTOB Kak 0a30BOMY MpOIECCY B peanun3a-
MU BCEX YMPABJICHUYECKUX (DYHKIIUM.

3aoauu u3y4eHus: TUCHUTUIAHBL:

- TO3HAKOMUTH OOYYAIOIIMXCS C CUCTEMOW COBPEMEHHOTO TOCyAapCTBEH-
HOTO PETYJIMPOBAHHUS JEJIONPOU3BOJICTBA;

- U3y4YUTh OCOOCHHOCTH O(OPMIICHHS PA3TUYHBIX BUIOB JOKYMEHTOB Ji€-
JIOBOT'O OOIIIEHUS;

- BBIpa0OTaTh MPAKTUUECKUE HABBIKU TSI ODOPMIICHHUS;

- OpraHu3alMOHHO-PACHOPAIUTENIBHBIX JOKYMEHTOB M HAaMCAaHUS JEIOBBIX
MTHACEM.

3. O0beM AMCUMITHHBI (MOAYJIsI) B 32a4€THBIX €IMHULAX ¢ YKA3aHHEM
KOJIMYEeCTBA aKAJAeMUYeCKNX WJIN ACTPOHOMHUYECKHMX YaCOB, BbIIeJICHHbIX HA
KOHTAKTHYI0 padoTy o0y4yaroumuxcs ¢ npenojaasaresaeM (1o BUAaM y4eOHbIX

3aHATHH) M HA CAMOCTOSAITEJbHYIO PadoTy 00y4Yaromuxcs

OO6mas Tpy10eMKOCTh (00beM) MUCHUIITUHBI (MOJIYJISI) COCTABIIAET 3 3a4eT-
Hble eauHunbl (3E), 108 akageMUyecKrx 4acoB.

Bub1 yueBHoii paGorsi ouHasi opMa | OYHO-3a04HAas |3a0uHas hopma
oOydeHus 00yueHus o0yueHus

OO0uiasi TPy10€eMKOCTh IMCUMILIHHBI (B 4acax) 108 108 108
AynutopHasi padora (B yacax): 46 34 10
Ulexumu (JI) 20 14 6
[Ipaktuueckue 3austus (113) 26 20 4
CamocTrositesbHas padora (CP) (B wacax): 62 74 94
KounTtpoun - - 4
@opMa UTOrOBOr0 KOHTPOJIS MO AUCHHUILIMHE 3a4eT 3a4eT 3a4eT

4. Cogep:xxanue TUCHUILINHBI (MOAYJIsl), CTPYKTYPHPOBAHHOE 10 TEMaM
(pa3meJsiam) ¢ yKa3aHueM OTBEIEHHOT0 HA HMX KOJMYeCTBA aKaJeMHUYeCKUX
WIH ACTPOHOMHYECKHUX YaCOB M BU/I0B YUEeOHBIX 3aHATHI



Ounas dpopma o0ydeHust

Bunsl yue6Ho# paboThl 1

TPYAOEMKOCTb (B Yacax

HanmeHnoBaHue pa3nenoB u Tem 06 KonraktHas OueHouHble Pesynbratel
(Moymeit) K_I:(fe pabora CP cpencTBa o0yueHus
4acoB Beero J |13
4acoB
Tema 1. BBeneHue B en0NpoU3BOI- 10 4 5 s |6 [IpakTrueckas PO3 TIK-7.1
c¢tB0. OCHOBHBIE TTOHITHS M TCPMUHBL. pabora )
Tema 2. Hcrtopus pa3BuUTHS JAe€j0- 10 4 2 1216 ITpakTrueckas PO3 TIK-7.1
POM3BOACTBA. pabora '
Tewma 3. CoBpeMEHHOE roCcy1apCTBEH- 10 4 21216 [IpakTrueckas POY MK-7.2
HOE Pa3BUTHE JEJIONPOU3BOJICTBA. pabora '
Tema 4. IlpaBuma cocTaBiICHHS U 10 4 2 1216 Pedpepar PO3 TIK-7.1
odopMIiIeHUs JOKYMEHTOB. P '
Tema 5. Opranu3aliuOHHO-PACIIOPSIIN- 10 4 2 1216 Pedpepar POB TK-7.3
TEJIbHBIE JIOKYMEHTHI. P )
Tema 6. Cucrema uH(OPMAIIMOHHO- 10 4 2 1216 Pedpepar POY MK-7.2
CIPaBOYHOM JIOKYMEHTAIIMH. p )
Tema 7. CryxeOHas mepernmncka. 12 4 2 126 Pedepar POV IIK-7.2
Tema 8. JIOKyMEHTHI IO JIHMYIHOMY
coctapy. CocraBieHHe  JHYHBIX 12 6 2 1416 Pegepat POB TIK-7.3
JOKYMEHTOB.
Tema 9. Oprammszamus paboOTHI ¢ 13 6 2 lal7 Pedepar POV MK-7.2
JIOKyMEHTaMH. p '
Tema 10. Cucremarusauns u xpae- 13 6 2 | 4| 7 | TectupoBanue | POB IIK-7.3
HHE yNPaBJICHYECKUX TOKYMEHTOB. ]
Bcero mo kypcy 4acos: 108 46 20 | 26|62
OuHo-3204Has popma 00ydeHusI
Buner yae6HO# paboTH 1
TPYJAOEMKOCTb (B yacax
HaumenoBanue pa3fenoB 1 TeM Obimce KonrakrtHas OneHovHbIC Pegynbrate
(Moymeit) K-]:BIO pabota CP cpencTea o0yueHus
4acoB Beero J 113
4acoB
Tema 1. BBenmenue B JeIONPOU3BO/I- [IpakTueckas
cTB0. OCHOBHBIE TIOHSTHUS U TEPMHHBI. 1 4 227 pabora PO3TIK-7.1
Tema 2. Hcrtopust pasButus aeino- 10 3 1 | 2 | 7 | llpakTuueckas PO3 TIK-7.1
POM3BOACTBA. pabora )
Tewma 3. CoBpeMeHHOE TOCYIapCTBEH- 10 3 11217 [IpakTruueckas POY MK-7.2
HOE Pa3BUTHE JEJIONPOU3BOACTBA. pabora )
Tema 4. IlpaBuna cocTaBieHHS U 11 4 7 1o l7 Pedpepar PO3 TIK-7.1
0o OopMIICHUS TOKYMEHTOB.
Tema 5. Opranu3zariuoOHHO-PACTIOPSIIU- 10 3 11217 Pedpepar POB IK-7.3
TEJIbHBIE IOKYMEHTHIL. P )
Tema 6. VC MCTEMA HH(OPMAIIHOHHO- 10 3 1 (2|7 Pedepar POV IIK-7.2
CIIPABOYHOHN JOKYMEHTAIIHH.
Tema 7. CiiyxeOHas mepenucka. 11 3 1 |28 Pedepar POY TIK-7.2
Tema 8. JIOKYMEHTBI IO JHYHOMY
coctaBy. CocraBieHHe  JHYHBIX 12 4 2 1218 Pedepar POB IIK-7.3
JOKYMEHTOB.
Tema 9. Opranuzanus padOTH C 12 4 212138 Pedpepar POV TIK-7.2
JOKYMEHTaMH.
Tema 10. Cucrematnsauus u Xpase- 11 3 1 2 | 8 | Tectuposanue | POB IIK-7.3
HHUE YIpaBIEHUYECKUX JOKYMEHTOB.
Bcero nmo Kypcy 4acos: 108 34 | 14 |20]|74

3aounas ¢gopma o0yueHust
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Bunsl yue6Hol paboThl 1
TPYAOEMKOCTb (B Yacax

HanmeHnoBaHue pa3nenos u Tem 06 KoHnraktHas OrneHouHBIC Pesynbratel
(Momyeir) tee pabora cpencTBa o0yJeHus
K-BO CP
4acoB cerol 1 1m3
4acoB

Tema 1. BBeneHue B J€JIONPOU3BO/I- 11 2 1 119 [IpakTuyeckas PO3 [IK-7.1
ctB0. OCHOBHBIE TTOHITHS ¥ TCPMUHBL. pabora
Tema 2. Hcropus pa3BuTHS JAe€j0- 9 } } 2o IIpakTrueckas PO3 TIK-7.1
IPOU3BOACTBA. pabota
Tema 3. CoBpeMeHHOE TOCyIapCTBEH- 11 2 1 119 [IpakTuyeckas POY IK-7.2
HOE Pa3BUTHE JEIOMPOU3BOJICTBA. pabota
Tema 4. IlpaBuna cocrtaBieHHd U 10 1 ) 1109 Pedpepar PO3 TIK-7.1
odopMIiIeHHUs] JOKYMEHTOB.
Tewma 5. OpraHu3aIiuOHHO-PACTIOPSITH- 10 1 1 o Pedpepar POB IK-7.3

TCJIbHBIC TOKYMCHTEIL.

Tema 6. Cucrema uH(OPMAIIMOHHO- 10 1 1

. -19 Pedepar POV IIK-7.2
CIIPaBOYHOMN JTOKYMEHTAIIUH.

Tema 7. CiiyxeOHas epenucka. 11 1 1 | -1]10 Pedepar POY TIK-7.2
Tema 8. JIOKyMEHTBI TO JHYHOMY
cocraBy.  CocraBieHHE  JIMYHBIX 11 1 - | 1110 Pedepar POB IIK-7.3
JIOKYMEHTOB.
Tema 9. Oprammszamus paboOTHl ¢

10 - - | -110 Pedepar POY TIK-7.2
JOKYMCHTaMHU.
Tema 10. CuctemaTtuzanus U XpaHe- 11 1 1 - 10| Tectuposanue | POB TIK-7.3
HHE YIPABICHYCCKHX JTOKYMEHTOB. )
3auer 4

Bcero no kypcy 4acos: 108 10 6 |49

Conep:xanue pas3aesoB U TeM IUCHUATIIAHBI

Tema 1. BBenenue B gesionpousBoacTtso. OCHOBHbIE NOHATHS W TEPMHUHBI.

[Ipenmer u 3a1aum Kypca 1eI0NpOU3BOICTBO.

[ToHsiTHE «IETONPOU3BOICTBO», JAOKYMEHTAIIMOHHOE OOecleueHue Jeso-
npousBoacTBay (HOVY). [lonsTus «uHbopManus» U «JIOKyMEHT» MecTo u poiib
JOKYMEHTOB B yIpaBJieHUHU. 3HaUeHUE MHPOPMALMK JJI1 NPUHATHS yHpaBlIeHYE-
CKHUX PEIICHUM.

Bunpr ynpaBnenueckux AOKyMeHTOB. [loHsATHE «(PYHKIIMM JOKyMEHTa»,
oI YHKITMOHAIBHOCTh JIOKyMeHTOB. CBoiicTBa mokymeHTOB. Kiaccudukarms
JIOKYMEHTOB.

Tema 2. UcTopusi pa3BUTHA 1€J10NPOU3BOICTBA.

HenonpousBoactBo B npeBHepycckoM rocynapctse (X-XI). Ilpukaznoe ne-
Jonpou3BocTBO. Komexckoe Aenonpon3BoacTBO MUHHCTEPCKOE AEIONPOU3BO-
CTBO.

Jlenonpou3BOACTBO B COBETCKUX YUpEXKACHHSIX. ['oCcyIapcTBEHHOE Melo-
MPOU3BOICTBO B COBPEMEHHYIO JIOXY.

Tema 3. CoBpeMeHHOE rocy1apCTBEHHOE Pa3BUTHE AeJIONPOU3BOACTBA.

3akoHoHaTenbHOE peryiaupoBaHue nenonpousBogctBa. EI'CIl u ocHOBHBIE
ee HanpasyieHus1. HopMaTuBHO-METOANYECKOE PErYIMPOBAHUE AEIONPOU3BOACTBA.
['ocynapcTBeHHBIE CTaHIAPThI, UX POJIb U 3HAaU€HHE. TUIOBask MHCTPYKUUA IO Jie-
JIOTIPOU3BOJICTBY B (hellepaibHBIX OpraHax MCIOJHUTENbHOU Biactu. [IpaBumna mo
JICJIONTPOU3BOICTBY B (heIepalibHbIX OpPTaHax UCIOJIIHUTEILHOM BiIacTH. Metoanye-
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CKHE€ PEKOMEHAAIMHU IO pa3pabOTKe MHCTPYKIMI IO AETONpPOU3BOJCTBY B (e-
JEpalbHBIX OpraHax MCHOJHUTEIbHON BIACTU. YHUPUIUPOBAHHBIE CHCTEMBI
noKyMmeHTaluu. HopmMaTuBHbBIE JOKYMEHTHI IO TPYy M OXpaHe U TPya.

Tema 4. IIpaBuia coctaBjieHus U 0popMIICHUA TOKYMEHTOB.

®dopmatsl Oymaru u noss. Hymepanus auctos. @opmynsap-oopaszen. Tpedo-
BaHUA K OJaHKaM JOKYMEHTOB. XapaKTepUCTHUKa TOCYyAapCTBEHHOTO CTaHAApTa.
«YHUPUIMPOBAHHBIE CUCTEMBI JOKYMEHTAIMKU. Y HUPUIIMPOBaHHAs! CUCTEMA Opra-
HU3AIMOHHO-PACTIOPSIUTENILHON JOKYMEHTaluu. TpeboBaHuss K 0GOPMIICHHUIO
nokymeHToB» ['OCT P 6.30 — 2003. I[IpaBuna opopmieHuss JOKyMEHTOB MPU UC-
MI0JIb30BAaHUU TEXHUYECKUX CPECTB.

FOpuanyeckas cuna fokymeHnTta. KOpuanyecku 3HaYUMMble PEKBU3UTHI.

Tema 5. Opranu3anMOHHO-paCOPSAAUTEIbHbIE JOKYMEHTHI.

OpraHu3alMOHHO-IIPaBOBbIE JOKYMEHTBI, UX HA3HAYEHHUE U COJEpKAHHE.
OO6mue TpeOoBaHUA K OpPraHU3alMOHHBIM AOKyMeHTaMm. IIpaBuna cocraBieHue u
oopMIIEHUE OTJEIBHBIX BUJIOB OPraHU3aIIMOHHO-TIPABOBBIX JOKYMEHTOB.

Pacniopsiautenbuble 1OKyMeHTbl. OCOOEHHOCTH MOATOTOBKU pPAaCHOPSI-
TEJIbHBIX JOKYMEHTOB. IloaroroBka u odopmienue npuxazoB. OcobeHHOCTH
oopMIIeHUs BRITUCKH U3 Mpuka3a. Crnernudurka HamucaHus paclopsiKeHUH, pele-
HUW.

Tema 6. Cucrema HH(POPMAITHOHHO-CIIPABOYHON JOKYMEHTALIMH.

Haznauenune uHQOpPMAIMOHHO-CIIPABOYHOM JOKYMEHTAlMU B yIpaBJeHYe-
CKOM JesTenbHOCTH. XapaKTepUCTHKAa OCHOBHBIX BUJIOB CIPABOYHO-MH(pOpMAaLU-
OHHBIX U CIIPABOYHO-aHAJTUTUYECKUX JOKYMEHTOB.

TpeboBanust kK coOCTaBIECHUIO U OPOPMIICHHIO MTPOTOKOJIOB. [losHbIE U KpaT-
Kkue GopMbl MPOTOKOJIOB. TpeboBaHus K OPOPMIIEHHUIO aKTOB.

[Tpouenypa noAroOTOBKHM, COCTaBIEHUE U OPOPMIIEHUE TOKIATHBIX U 00BsC-
HUTEJIbHBIX 3aIIUCOK, CIIPABOK, 3asIBJIICHUN, IPEICTABIICHUN, IPEIIIOKEHUN U JP.

Tema 7. CnyxeOHasi mepenucka.

[IpaBuna u TpeGoBaHus K Jie10BOMY MUCbMY. COBOKYMHOCTb PEKBU3MTOB
opUIMaNTbHOTO MUChMa U NpaBmiia UX O0pOpMIICHUS. SI3bIKU CTUIIb O(QUIIMATBHBIX
nuceM. CTpyKTypa nucbMa. DTUKET B JIeT0BoM nepernucke. OCHOBHbIE TPEOOBAHUS
K TEKCTy ciykeOHoro muchbMma. OTIeiabHbIe BUJBI NTMceM (MH(POpPMAIMOHHOE, Ta-
paHTHUIHOE, MHChMO-0TBET, MMCbMO-3aIIPOC, COITPOBOAUTEIBHOE MHUCHMO).

MexnyHaponHas nepenucka. CTpykKTypa M CMBICIOBBIE YacTH IHCHMA.
Ctuib TeKCTOB U 0(hOpMIIEHHUE JI€JI0BOTO MUChMA.

Tema 8. JlokymeHTbl MmO Ju4HOMY coctaBy. CocraBiieHHe JIMYHBIX
JOKYMEHTOB.

CocTaB ¥ BUJIbI JOKYMEHTAIMU [0 JUYHOMY COCTaBy. YHU(PHUIMPOBAHHBIE
(OopMBbI JOKYMEHTOB.

[Ipuka3. Odopmnenue npuéma Ha paboty. IlepeBon Ha Apyryro pabdory.
[IpenoctaBnenue otmycka. YBoJbHEHHE C paboThl. CoCTaBlICHHE JMYHBIX
JOKYMEHTOB.

Tema 9. Opranuzanusi padoTbl ¢ JOKYMEHTAMH.

[Tonsitue «nokymenroobopora». IlpaBuia opranuzanum JOKyMEHTO00O-
porta. Yyer o0bemMa JOKyMeHT0o0O0opoTa. OCHOBHBIE 3Tallbl M IPUHIIMIIBI PabOTHI C
BXOJSIIIUMU, UCXOASIIUMU U BHYTPEHHUMU JOKYMEHTAMM.

HpaBI/ma perucrpanvn U MHJACKCAINHU JOKYMCHTOB. (DOPMBI perucrpanunu.
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KonTposib ucnomHenus 10KyMEHTOB.
Tema 10. CucremaTu3anusi 1 XpaHeHHue yIPaBJIeHYEeCKUX JOKYMEHTOB.
[lonsaTHe «HOMEHKIJIATypa Iei», BUIbI HOMEHKIATypbl Jei. TpeboBaHus,
NPEABABISAEMbIE K COCTABIICHUIO HOMEHKJIATYPbI JIEI.
dopmupoBaHue A€ B opraHuzanuu. TpedoBaHus K GOPMUPOBAHUIO JE.
DKcnepTru3a HEHHOCTH TOKyMeHTOB. TpeGoBaHus, IpeabsBisseMble K OpraHu-
3allMU U IPOBEICHUIO SKCIIEPTU3bI LIECHHOCTH JIOKYMEHTOB.

5. IlepeyeHb yueOHO-METOAMYECKOT0 00ecriedeHUs IJIsl CAMOCTOSITEIbHOI
padoThI 00y4aOIIUXCSH MO JUCHUIINHE (MOTYJII0)

CamocrosiTenbHas paboTa 00yJaromMxcsl BKIIOYAET CIASAYIOUINe (POPMBIL:

- ayAUTOpHAsl CaMOCTOSTENbHAs padoTa;

- BHEAYJIUTOPHAsI CaMOCTOsITeNIbHAs padoTa (KOHCIIEKTUPOBaHUE, pedepupo-
BaHUE JIMTEPATYPHI, T0KIIa, pedepar, KOHTPOJIbHAs padoTa);

- TBOpYECKAasi, B TOM YHCJIE HAyYHO-HUCCIIeI0OBaTENbCKas padbora.

AyauTopHasi camocTosiTeldbHass pabora oOydaromuxcss Mo JaHHOW AucC-
UUILIMHE [IPEyCMaTPUBACT:

- paboTy Ha JIEKINH;

- paboTy Ha MPAKTUYECKUX U CEMHUHAPCKUX 3aHATHUSX;

- BBITIOJTHEHUE CAMOCTOSITEIBHBIX PabOT;

- BBITIOJTHEHUE KOHTPOJIBHBIX M MPAKTHUYECKUX PadoT;

- pelleHue 3a7]a4 TEOPETUUECKON U MPAKTUYECKOW HAITPaBJIEHHOCTH;

- paboTy CO CIIPaBOYHON, METOAMYECKON U HAYYHOU JIUTEPATyPOK;

- pEILLIEHNE KEHCOB, IEJIOBBIX UIP.

OCHOBHBIMHM BUJAMHU CaMOCTOSITEJIbHOM pabOThl OOy4YaIOMIMXCA MPU U3YyYe-
HUU JJAHHOW JTUCHMIUIMHBI SBIISIOTCS:

- TMOATOTOBKA K ayJAUTOPHBIM 3aHSTUSIM W BBINOJHEHUE 3aJlaHU Pa3HOro
YPOBHS CJIOKHOCTH: K MPOOJIEMHBIM JIEKIMSIM, CEMUHApaM, TUCKYCCHUSM, KOJI-
JIOKBUYMaM | T.I1.;

- U3yYEHUE OTIENbHBIX TEM WM BOMPOCOB y4eOHOM AUCIUIUIMHBI, COCTAB-
JIEHWE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHUI;

- BBITIOJIHEHHUE KOHTPOJIBHBIX pabOT, KOHTPOJIBHBIX JOMAITHUX PabOT, TBOP-
YECKHUX 3aJIaHHM;

- MOJrOTOBKA JIOKJIAJIOB, COOOIIECHUH, pedepaToB, dcce, MPE3CHTAIUN, pe-
3I0ME U T.[L.;

- BBINOJHEHUE TECTOBBIX 3aJaHUN C HCIIOJIB30BAHUEM HHTEPHET-TPEHAXE-
POB;

- IOJATOTOBKA K YYAaCTUIO B HAYYHBIX U HAYYHO-TIPAKTUYECKUX KOH(DEPEHITH -
X U CeMHUHapax.

OOyyaroniuecs BBIMOJHSIOT 33J[aHMsI, CAMOCTOSITEILHO O0palasch K y4eO-
HOM, CIIPABOYHOM W OPUTMHAIBHOM JuTeparype. [IpoBepka BBINOJHEHUS 3aaHUM
OILICHUBAETCS HA MPAKTUYECKUX 3aHITHUSIX C MOMOIIBI0 YCTHBIX BBICTYIUIEHUN 00Y-
YAIOMIMXCS ¥ UX KOJJIEKTUBHOTO OOCYKICHHS CTYACHUECKOM SKCIEPTHOM IPyIIION.

Baxxnoit ¢popmoit opranuzanuu yueOHOM ASSITEIBHOCTH 0aKalaBpOB SIBIISICT-
Csl TIPOBEJICHUE 3aHSITHS B peXMMe KOH(EpeHIMH ¢ JOoKIagaMu OakajaaBpOB H

BOIIpOCaMMU ayauTOpUU C TMOCICAYIONIMMHU PpPCKOMCHAAIUAMAU CO CTOPOHBI
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MPENo1aBaTelIs.

OaHUM U3 BUJIOB CAaMOCTOSITENIbHOW pabOThl OAaKanaBpOB SIBJISETCS HaAIMCA-
HUE TBOPUYECKOU paboThl (pedepara) Mo 3aJaHHON UM COTIIACOBAHHOM C Mperno/ia-
BaTeJIEM TEME.

B nensix opranuszanuy akKTUBHOM U PE3YJbTATUBHOM CAMOCTOSITEJIBHOM pa-
6ot UY BO «HI'A» pa3memiaer Ha caiiTe HEOOXOIUMBbIE y4eOHbIE U METOIUYe-
CKHME Marepualbpl: paboyasi MporpamMma JUCHUIUIMHBI, KOHTPOJbHBIC 3a/laHusl,
cueHapuu 3aHstuid. [IpemycmoTrpeH BeOMHap MO OCHOBHOHM NpoOJieMaTHKE JHUC-
LUTLTUHBI.

Uy BO «MUI'A» npenoctaBisieT 3JIEKTPOHHBIE YyUeOHO-METONYECKUE MaTe-
pHUANBI JJII CAMOCTOSTEIBHON PabOThI MO JUCITUIUTHHE B peKUMe e-learning.

JUIst CaMOKOHTPOJISI TAKXKE MPEAIaraeTcsi AMEKTPOHHOE KPOCC-TECTUPOBAHUE
M0 TUCLHUILIIUHE.

PexomennoBaHo  oOydaromMMCsi  apXUBUPOBAaHUE B BJIEKTPOHHOM
nopT(oano oTpabOTaHHBIX (M OTKOPPEKTUPOBAHHBIX NMPU HEOOXOJUMOCTH) BbI-
MOJIHEHHBIX 3afaHuil. CTpykTypa nopTdoiaro 3aaaercs 00ydaromuMcsi CaMOCTOs -
TEJIbHO B BHJI€ HMHIUBHUAYyaJIbHOM oOpa3zoBaTeiabHOM TpaekTopuu. OTIpPaBHBIM
NYHKTOM 3J€Ch CIYXXUT paHHsS NpodeccroHadbHas OpHEHTAIMs B TEMaTHKe
JUTUIOMHOTO TPOEKTUPOBAHMS B paMKax OCBaMBaeMOW BamMu 00pa30BaTeIbHOM
nporpamMmbl. CrIOCOOCTBYET TakKe Y4YacTHE B CTYJEHYECKON HCCIE0BATEIIbCKOM
nporpamme «OJ1apeHHbII peOeHOK».

CamocrosiTenbHast paboTa (QOpMUPYET TBOPYECKYI0 aKTUBHOCTH 00Y-
YalOlUXCs, MPEACTABICHUE O CBOMX HAYYHBIX U COLMAIBHBIX BO3MOMXHOCTSX,
CHOCOOHOCTH BBIUJICHSTH TJIABHOE, COBEPIICHCTBYET MPUEMbI 0000IIIEHHOTO MBIII-
JIEHUSL.

Memoouueckue ykazanus K oghopmaenuio pasHvix oopm omuemHocmu no
camocmosimenbHol pabome

1. Dcce — HebompIas IO 00bEMY CaMOCTOSATEIbHASI MTUCbMEHHas paboTa Ha
TEMY, MPEJIOKEHHYIO0 MPEernoJlaBaTesieM COOTBETCTBYIOIIEH IucUUIUIMHBL Llens
ACCE COCTOUT B PA3BUTHUU HABBIKOB CAMOCTOSITEILHOIO TBOPYECKOTO MBILIEHUS U
MUCBMEHHOTO M3JIOKEHUSI COOCTBEHHBIX YMO3aKIIOUEHUNU. Dcce — CPeCTBO, MO3-
BOJISIFOITEE OLIEHUTh YMEHHE 00ydYarolerocs MUCbMEHHO H3JiaraTh CyTh MOCTaB-
JICHHOM MpOOJIEMbI, CaMOCTOSITENIbHO MPOBOAMTH aHAIU3 3TOH MpOOJIEMBbI C HC-
MOJIb30BAHUEM KOHUEMIHMI W aHAJIUTUYECKOIO0 WHCTPYMEHTapUs COOTBETCTBY-
IOLIEH TUCIUIUIMHBL, IeTaTh BHIBO/bBI, 0000IIA0NIME aBTOPCKYIO MO3UIUIO 10 TO-
CTaBJICHHOMU Mpooiieme.

Dcce JOOKHO COJAEpKaTh YETKOE H3JIOKEHUE CYTH TMOCTABICHHOM IIPO-
0JIeMbl, BKJIIOYAaTh CaMOCTOSITENIbHO MPOBEJAEHHBIM aHaIU3 3TOM MPOOJIEMBI C HC-
MOJIb30BAaHUEM KOHIIENIMI ¥ aHaJTUTUYECKOTO WHCTPYMEHTAapus COOTBETCTBY-
IOIIIEH JUCIUIUIMHBI, BBIBOJIbI, 0000IIAIOIHE aBTOPCKYIO TMO3UIIMIO 110 TTOCTABJICH -
HOU mpobisieme. B 3aBucumocT oT cielupuKku AUCHMUILIMHBI (DOPMBI 3CCE MOTYT
3HAUUTEIBHO AUQdepeHIupoBaThCs. B HEKOTOPBIX CllydasiXx 3TO MOXKET OBbITh aHa-
U3 COOpaHHBIX OOYYAIOMIMMCS KOHKPETHBIX JaHHBIX 10 H3ydaeMoi mpoOlieme,
aHaJIM3 MaTEpUAIOB U3 CPEJICTB MaccoBOW HH(Opmaiuu, MoapoOHBI pa3dop
MIPEIOKEHHON TperojaBaTeieM MpoOJeMbl C Pa3BEPHYTHIMHU MOSICHEHUSIMH U
aHaJIM30M IPUMEPOB, WILTIOCTPUPYIOMINX U3ydaeMylo IpoodiemMy U T.J.

Occe OLCHHMBAIOTCs IIPCIIOaBaTCICM JUCLHUILIMHBI 110 I[ByX63J'IJ'IBHOI>i MIKajJac
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(3a4TEHO/HE3aUTEHO) U XpaHATCSA Ha Kadenpe 10 IPOMEKYTOYHOTO KOHTPOJIA MO
JAVCIUTLITNHE.

CrpykTtypa 3cce:

1. TUTYIBHBIN JTUCT.

2. Ilnan.

3. Beenenue ¢ 000CHOBaHHEM BbIOOPA TEMBI.

4. TexcToBOE U3I0KEHUE MaTepuaa (OCHOBHAS YacTh).

5. 3akirroueHue ¢ BBIBOJIaMHM 1O BCel pabore.

6. Criucok UCroiIb30BaHHON JIUTEPATYPBHI.

2. Jloknao, peghepam.

Joknao — BuA caMOCTOSITENbHONW pabOThI, UCHOJIB3YETCS B YUEOHBIX U BHE-
KJIACCHBIX 3aHATHUAX, CIIOCOOCTBYET (DOPMUPOBAHHIO HABBIKOB HCCJIEIOBATEIHCKON
paloThI, pacIUpsieT MO3HABATENbHBIE HHTEPECHI, MPHUYYAET MPAKTHUECKU MBICTHUTb.
[Ipn HanMcanuu JOKIJIAJa MO 33JJaHHOW TeME CJeIyeT COCTaBUTh IUIaH, oJ00paTh
OCHOBHBIE UCTOYHUKH. PaboTasi ¢ MCTOYHMKAMU, CIIEyeT CUCTeMaTHU3UpOBaTh MO-
Jy4eHHBIE CBEJICHUsI, CIIeNIaTh BBIBOABI U 0000meHns. K noknamy mo KpymHoii Teme
NPUBJIEKAETCS HECKOJBKO OOYYaroUIMXCs, MEXIY KOTOPBIMU PpaCHpeesitoTCs
BOIIPOCHI BBICTYIIJIEHHS. B yueOHBIX 3aBeleHUSX TOKJIAJbl CONEPIKATENBHO IPAKTHU-
YEeCKM HUYEM HE OTJIMYAI0TCA OT peepaToB U SBISAIOTCS 3aU€THON pabOTOM.

Pegepam — bopma nucbMeHHON pabOThI, KOTOPYIO PEKOMEHIYETCS MpUME-
HATh NP OCBOCHHUU BapUATUBHBIX (MPO(UIBHBIX) JUCHMIUIMH IMpodeccroHalb-
Horo 1ukia. Kak npaBuio, pedepar npeacTaBiseT coOOl KpaTkoe U3JI0KEHHE CO-
JepKaHHUs HAYYHBIX TPY/JOB, JTUTEPATYPHI [0 OMPEIEICHHON HAyYHOU TEME.

Temy pedepata oOydaromuecs: BEHIOMPAIOT 10 kenaHnto. OCHOBHOM KpHUTe-
puil BbIOOpa — yueOHO-HAYYHBIN U POPECCUOHAIBHBIA HHTEPEC 00YUarOIIErocs.

[lenv nanucanus — Oosiee rayOOKH YpPOBEHb OCBOEHHUS TEMATHKHU JUC-
uuIuinHbeL. O0yuaromeMycs Mpu HamucaHuu pedepara NpeACcTOUT CTaTh UCCIEI0-
BaTeJieM, B3MVISIHYTh Ha MPOOJIEMY CaMOCTOSITEILHO M, MOXKET OBbITh, OOHAPYKUTH,
OTKPBITh 11 €051 TO, YTO OCTABAJIOCh PaHEE HE3aMEUECHHbIM.

Cmpyxkmypa pedepara BKIIOYAET CIEAYIOIINE KOMIOHEHTHI:

- TUTYJIbHBIN JIUCT;

- COJEpXKaHUE;

- BBEJICHUE;

- OCHOBHYIO 4acCTh;

- 3aKIJIIOYEHHUE;

- TIepeyYeHb UCTOIb30BAaHHON JIUTEPATYPHL;

- -TIPUJIOKEHHUSL.

Bo 6sedenuu 000CHOBBIBAETCS aKTYalbHOCTh BBIOPAHHOW TEMBbI U JIMYHBIN
MHTEpEC aBTOpa K TEME.

B ocnosnot yacmu Heo0X0IUMO OCBETUTH TE€ WA UHBIE CTOPOHBI MPOOJIEMBI.
Matepuan 0OCHOBHOM 4acTH peKOMEHAyeTcsl u3nararh B (popme naparpacdon. Buava-
J€ W3JIaraeTcsi TEOPETHUUECKUH MaTepua: OIUCBIBAIOTCA pPaboyle TEepPMHUHBI,
paccMaTpUBaOTCs UMEIOIIMECS B HAYUYHOU JIUTEpaType TEOPETUUECKUE KOHLIETILIUH,
Ba)KHBIE [TOJIO’KEHUS, aCTIEKThI. 3aTEM MPUBOJATCS (PaKTUUECKUE TaHHbIE: HAOII0/1e-
HUS CIIELUAINCTOB, HAOMIOeHNUS 00y4Yarolerocst. XopoIlo, eCiy yAacTCsl KpUTHie-
CKH MPOAHATU3UPOBATH U COMIOCTABUTh TEOPETUYECKHE U (PaKTUUECKUE TaHHBIE.

B 3zaxnrouenuu (1)0pMYJ'H/Ipy10TCH BBIBOJbI, AACTCA OLCHKA IIPOBCACHHOI'O
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aHalIM3a, U3y4eHHOI0 MaTepuania.

Pepepam ogopmnsiemcs Ha snexTpoHHOM Hocutene, mpudt Times New
Roman, pasmep — 14 pt, nmons no 2 cMm. ¢ kaxaoui croponbl. Oobem — 10-12 cTp.
Hywmeparust — o nentpy BHH3y. CIHCOK UCTIOIH30BaHHBIX UCTOYHMUKOB COCTABIIS -
ercsi B aipaBUTHOM MOpsiAKE MeToaoM Oubmuorpaduyeckoro onucanusi no ['O-
CTy. B cnyuae ucnonb3oBaHus marepuaioB MHTepHET HEOOXOIUMO YyKa3blBaTh
AJIEKTPOHHBIE CalThl. B TekcTe pedepaTa B ciiyyae UCIOJIB30BaHUS IUTAT HEOOXO-
JUMO JIeTIaTh CHOCKH C yKazaHueM OubOiauorpaduyecKux JAHHBIX U COOTBETCTBY-
folel cTpaHuilbl. TUTYIBHBIN JTUCT OPOPMIISIETCS B COOTBETCTBUM C 00pasiiamu,
MPEI0CTaBIsIEMbIMU Ka(eapoi.

3. Iloocomoexa ungopmayuonno2o cooouerus.

DTO BUJI BHEAYJUTOPHOU CAaMOCTOSITEIbHON PaObOTHI MO MOJArOTOBKE HEOOIh-
1I0r0 MO0 00bEMY YCTHOI'O COOOIICHHMS ISl O3BYUYMBAHMS Ha CEMUHApPE, TPaKTUYE -
ckoM 3aHaTuu. CooOmaemass HHPOpPMaLMs HOCUT XapaKTep YTOYHEHUS WIH
000011IeH s, HECET HOBHU3HY, OTPa)XaeT COBPEMEHHBIN B3IUIAJ 1O OMPEICICHHBIM
npo0iemam.

Coo01ieHue oTnuyaeTcsi OT JOKIaJA0B U pedeparoB HE TOIBKO 00BEMOM
UHpOpMAIIMK, HO U €€ XapaKTEepOM — COOOIICHHUS JOMOIHSIOT M3y4aeMblii BOMPOC
(aKkTU4YeCKUMH WJIM CTaTHUCTUYECKUMH MaTepuaiaMd. BoO3MOXHO MUCHbMEHHOE
oopmiieHHE 3aaHKsI, OHO MOXET BKJIOYaTh SJEMEHTHI HATJISIHOCTU (WLTHOCTpa-
LIUH, IEMOHCTpalrio). PermaMeHT BpeMeHU Ha 03ByUYMBaHUE COOOIIEHUS — /IO 2 MUH.

4. Jluckyccus (8 pesicume oHAQlH).

Jluckyccusi ABIS€TCS OMHOW W3 BaxKHEHMX (Gopm 00pazoBaTenbHOU aesi-
TETbHOCTH, CTUMYJIMPYIOIIEH MHULIMATUBHOCTD YYalllUXCsl, pa3BUTHE pedIeKCUB-
HOTO MBITIIEHUSI. B OCHOBE MUCKycCHH — METOJ] OOCYKACHHSI M pa3peIIeHus CIop-
HBIX BONPOCOB. B oTinume oT 00CyXaeHUs Kak OOMEHa MHEHHSIMH, TUCKYCCHEH
Ha3bIBAIOT OOCYKJIEHUE-CIIOP, CTOJIKHOBEHUE TOYEK 3PEHHUs, MO3ULMiA U T.4. Juc-
KyCCHsl — paBHOIPaBHOE OOCYXJIeHHE O0ydaromumMmucs (MoJ PYKOBOJICTBOM M C
yUETOM TUIAHUPOBAHUS MPETO/IaBATEIeM) BOIIPOCOB, HA KOTOPBIX HET €MHOTO OT-
BETa B XOJIE OCBOCHUSI MaTepuaia u3y4aeMou JUCIMIUIMHEL. Pe3yapTaToM AUCKYC-
CUU MOXXET OBbITh 00111ee COoTJallieHue, JIyqlllee MTOHUMaHKUe, HOBBIN B3IJISA] HA MPO-
O5ieMy, COBMECTHOE pellieHrue. B oHaiiH pexnMe o0ydaromuMcs Tpeiaraercs
00CYIUTh 3asBJICHHYIO TeMY, HAalWTH CIOCOOBI MPO(ECCHOHATBLHOTO MOBEICHUS B
TOW WM UHOM cutyanuu. [IpenogaBaTens BINOIHACT PYHKIIMU BEIYILETO AUCKYC-
cur. OH OIICHUBAET: aKTUBHOCTh Ka)KJIOTO YYaCTHHKA; CTETCHb BJIAJCHUS 3HAHU-
MU KaXKIOTO yYaCTHUKA; OPUTHHAIBHOCTD MpeiaraéMbIX UACH, PeIICHH.

5. Onpoc.

[Tpu camocTosATensHON paboTe MO MOArOTOBKE K OMPOCy O0ydaromemMycs
HEOOXOMMO O3HAKOMHUTCSI C TEMOW W CHHCKOM BOIMPOCOB MO TeMe. [oBTOpHUTH
JICKIIMOHHBIN MaTepHall TI0 TEME, OTMETh «IIPOoOJIeMHBIe» TOUYKU. ONpeaenuTh He-
00XOMMYIO JINTEPATYPY U3 PEKOMEHJIOBAHHOHN K KypCy, TaK ke, MOKHO BOCIIOJb-
30BaThCsl MHTEPHET — pecypcamMu U CHPaBOYHO-MH(POPMAIMOHHBIMU CUCTEMaMHU.
CdopmupoBaTh T€3UCHBIA CTUCOK OTBETOB Ha BOIPOCHI, CO CBOUMH 3aMEUaHUSIMHU
U KoMMeHTapusiMu. O0yuaromuics TOJKeH ObITh TOTOB OTBETUTH HA MOCTABJICH-
HBbIE€ BOMPOCHI, apTyMEHTUPOBATh CBO BapUaHT OTBETA, OTBETUTh HA JIOTOJIHU-
TEJIbHBIE U YTOYHSIOIINE BOIIPOCHI MPENOJaBaATENS.

OTtBeT 00y4Jaromerocs: OIEHUBACTCS, UCXOIS U3 CIEAYIOIINX KPUTESPHUEB:
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- MIOJIHOTA, YETKOCTh, MH(POPMAIIMOHHASI HACBIIIIEHHOCTh OTBETA;

- HOBU3HA UCMOJIb3yeMOH nH(pOopMaInuy;

- 3HaHWE W UCCJEJAOBAaHWE HAYYHBIX HCTOYHUKOB, HOPMATHMBHBIX aKTOB,
FOPUIAYECKOMN TTPAKTUKH.

OTBeT 00y4arIIerocssi MOXET OBbITh OICHEH MO 5-TH OaJbHOM IIKaje
IPENOAABATEIEM, UCXOS U3 KPUTEPUEB OLIEHKU YCTHOTO ONpOCa.

6. ®oHI OLIEHOYHBIX CPEACTB Il POBEICHNUS MMPOMEKYTOUYHOM ATTeCTAlNH
o0y4yaromuxcs Mo TUCUUILIHHE (MOIYJIIO0)

@DOHJT OLIECHOYHBIX CPEJCTB — KOMIUIEKT METOANYECKUX MATEPHAIIOB, HOPMH-
PYIOILKX MPOLETypbl OLEHUBAHUS PE3yIbTaTOB OOYyUEHHUs, T.€. YCTAHOBJICHUS CO-
OTBETCTBUS y4EOHBIX TOCTH)KEHUHN 3aIUIAHUPOBAHHBIM pe3yJjbTaTaM OOYy4YEeHHs U
TpebOBaHMSIM 00pa30BaTEIbHBIX MPOTrpamMM, padOYMX MPOrpamMM JIUCIHUILIAH
(Momyneit).

@OC kak cucrteMa OLIEHUBAaHUS COCTOUT U3 TPEX YaCTEU:

1. CTpyKTypupOBaHHOIO MepeuHsl OOBEKTOB OlLIEHUBaHMS (KOaU(PUKATO-
pa/CTPYKTYpHOI MaTpHIlbl (POPMUPOBAHUS U OLEHUBAHMS PE3YyJIbTATOB 00yUYEHUs
OOII, guCcHUIINHEL);

2. ba3bl yueOHBIX 3a/1aHUM;

3. MeToinueckoro OCHaIIeHUs! OLICHOYHBIX MPOLIEAYD.

DOC odopmiien kak [Ipunoxenue 1 k paboueit mporpaMme TUCIUILTAHBI.

Bonpocwt 01a noozomoeku k 3auemy:

1. Tlonstne npoxkymeHTta. Buabpl u kiaccupukanus yHopaBJI€HYECKHX
JOKYMEHTOB.

2. 3amaun 1 QyHKUKHU CIIYyXO JeTONpPON3BOACTBA.

3. cropus pa3BUTHSL CUCTEMBI JEIOMPOU3BOACTBA.

4. OCHOBHBIE 3aKOHOJIaTEIbHbIE, HOPMATHBHO-METOJUYECKUE JOKYMEHTHI B
cdepe T0KyMeHTauHnOHHOTo o0ecrieuenus ynpasiuenus. (Xapakrepuctuka 'OCT P
6.30-2003 «YHupUIUpOBaHHBIE CUCTEMbI JOKYMEHTAIIMU. Y HU(DUIIMPOBAHHAS CH-
CTeMa OpPraHU3alMOHHO-PACTIOPSAAUTEILHON JOKyMEHTauuu. TpeboBaHUs K
0(OPMIICHUIO TOKYMEHTOBY ).

5. Yuudukanus u cTaHaapTU3aus JOKYMEHTAIIUH.

6. OcHOBHbIE TpeOOBaHUS K COCTaBIEHUIO U OGOPMIICHUIO JTIOKYMEHTOB.
('OCT P 6.30-2003). Kpartkas xapakTepucTuka.

7. Ilonarue pekBu3uTa AJoKyMeHTa. TpeboBaHus, MpeabsBisieMbie K 0popm-
JIEHUIO PEKBU3UTOB.

8. TpeboBanuek O1aHKaM TOKyMEHTOB.

9. TpeOoBaHHE K CTHIIIO JIEJIOBBIX JOKYMEHTOB.

10. OcobeHHoCcTH 0(hOpPMIIEHHSI PEKBU3UTOB: OTMETKA O HAIMYUU HPUIIONKE-
HUM, HAaUMEHOBAaHWE OpPraHU3ALMM — aBTOpa JOKYMEHTa, Ipu( COriacoBaHUs
JOKYyMEHTa.

11. OcobGenHoctu oGoOpMIICHUS PEKBU3UTOB: HMOJEMa OpraHu3alu,
HOJIMUCH, OTTUCK MEYaTH.

12. Ocobennoctu 0oGoOpMIICHHUS PEKBU3UTOB: HAa3BaHHUE BHUA JIOKYMEHTA,
7aTa, perucTpalliOHHBIN HOMEp TOKYMEHTa

13. Ocobennoctr oopmIIeHHS] PEKBU3UTOB: CChUIKA Ha PETUCTPAIIMOHHBIN
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HOMED U ATy JOKYMEHTA, 3ar0JIOBOK K TEKCTY, TEKCT, MECTO COCTABJICHHS U U3/1a-
HUS JJOKYMEHTA.

14. Ocobennocty ohopMIICHUSI PEKBU3UTOB: apecar, pe30JItolus, OTMETKa
O HaJIMYMU NPUIIOKEHUI, CIIPAaBOYHbIE JaHHbIE 00 OpraHu3aluy.

15. HazHauenue u cocTaB OpraHU3alMOHHO-IIPABOBOM JTOKYMEHTALIUH.

16. UHCTpyKIIMK: BUIBI, COCTaB COJIEPKATeIbHOM YacTH, 0()OpPMIIEHUE PEK-
BU3HUTOB.

17. YcraB, MOJ0KEHUE: COCTAB COACPKATEIBHOM YacTH, 0)OpMIICHHE PEK-
BHU3UTOB.

18. OcobGeHHOCTH MOATOTOBKM M HAMMCAHUS PACHOPSAUTEIbHBIX JOKYMEH-
TOB (ohopmieHue 1I0O0T0 JOKyMEHTA 0 BEIOOPY 00YUarOIIerocs).

19. Tlpukas, BBITUCKA U3 MPHUKa3a: OCOOCHHOCTH MOATOTOBKH, OOPMIICHHS
PEKBU3UTOB (pUMEp 0OPOpPMIIECHUS).

20. Cnemmduka opopMieHus pacriopsHKeHU, perieHuit (mpuMep opopMIIeHHs).

21. Xapakrepuctiuka MH(GOPMALMOHHO-CIPABOYHBIX JTOKyMEHTOB. TpeboBa-
HUS K 0popMIIeHHIO (0OpMIIEHHE JTF000r0 JOKYMEHTa IO BEIOOPY 00y4aroIerocs).

22. IIpoTOKOI: BUJIBI, COCTAB COJEPKATEIBHON YacTH, PEKBU3UTHI (IIpUMEp
oopMIIEHUSI TPOTOKOJIA).

23. AKT: cocTaB coJiep)KaTeIbHON YacTH, peKBU3UTOB (IIpUMepP 0hOPMIICHHMS).

24. CripaBKa: 0COOEHHOCTH COCTaBIICHUS, O(POPMIICHUSI PEKBU3UTOB.

25. OObsicHUTENbHAsA, JAOKJIAJHAs 3alHUCKH: OCOOEHHOCTHU COCTaBJICHUS,
oopMIIEHUSI PEKBU3UTOB (MIPUMEPHI O(HOPMIICHHUS ).

26. CocTaB u Ha3zHaueHUE Ciyx)eOHOM (AenoBoit) nmepenucku. Kiaccuduka-
U1 JOKYMEHTOB, COCTABJISIOIINX IEPETHCKY.

27 IlpaBunantpeOoBaHusKAeI0BOMYyHCbMY. Buasinmucem. Cnenudu-
KAHAMMCAHUSBCTYIUTEIbHONN 3aKIIIOUUTENbHON YacTu (mpumep ohopMIIEHHS MO
BBIOOPY 00y4Yaromerocs).

28. IlucbMo (MHUIIMATUBHOE, WH(POPMAIIMOHHOE): OCOOCHHOCTH COCTaBJIe-
HUs1, 0pOpMIIEHUS! PEKBU3UTOB (IIpuMeEp 0POpMIICHHUS).

29. OcoOEHHOCTH MOATOTOBKHU JOKYMEHTOB I10 JJUYHOMY COCTaBY MpEANpHUs-
THS.

30.Tpy0BoOii TOTOBOP: COCTaB COAEPKATEIHHOM YacTH, OPOPMIICHUE PEKBHU-
3UTOB.

31. Ilpukassl 10 JUYHOMY COCTaBYy: OCOOEHHOCTH MOATOTOBKH, OPOpPMIICHHE
PEKBHU3UTOB.

32.JIuunble TOKyMeHTbl. OCOOEHHOCTH HAaMCAHUS 3asBICHHUSL.

7. IlepeyeHb OCHOBHOI U IOMOJHUTEILHON YU4eOHOI JIMTEpPaTypBhl,
He00X0UMOIi 1JI1 0CBOECHHUSA TUCHMILIMHBI (MO1YJIA)

@) OCHOBHaA Tumepamypa:

1. I'po3oBa, O. C. Jlenonpou3BoicTBO : yueOHOe nmocodue ais By3os / O. C.
I'po3zoBa. — M. : UznarenbctBO FOpaiit, 2020. — 124 ¢. — (Boicuiee o6pa3oBanue). —
ISBN 978-5-534-06787-3. — Tekct : anextponHsiit // 9bC FOpaiir [caiit]. — URL:
https://urait.ru/bcode/453969.

2. IlysamoBa, H. H. OcHoBBl nenmompou3BojcTBA. S3BIK CIIyKEOHOTO
JOKyMeHTa : yueOHuK W mpakTukyM s By3oB / H. H. lllyBanosa, A. 1O. VBano-
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Ba ; nox obul. pea. H. H. Hlysanosoii. — M. : U3natensctBo FOpaiit, 2020 — 428 c.
— (Beicmiee o6pazoBanue). — ISBN 978-5-534-10848-4. — Tekct : 371eKTPOHHBIH //
OBC IOpaiir [caiit]. — URL: https://urait.ru/bcode/450549.

0) Ooonoinumenvuan 1umepamypa:

1. Kyzueuos, M. H. JlokymeHTallmoHHOE oO€ecCleYeHUE YIpPaBICHUS.
JIOKyMEHTOOO0pOT U JIEJIONPOU3BOJCTBO : YUEOHUK M MPAKTHUKYM AJig By30B / U.
H. Ky3neno. — 3-e u3n., nepepab. u momn. — MockBa : U3parensctBo FOpaiiT,
2020. — 461 c. — (Boicmiee obpazoBanue). — ISBN 978-5-534-04275-7. — Tekcr :
anexktponHsbIit // OBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/449769.

8. IIpodeccnonaibHbie 0a3bl JAHHBIX 1 HHGOPMALIMOHHBbIE CTIPABOYHbIE
CUCTEMBI

1. http://www.iprbookshop.ru/52058 — snekTponHasi OubnuoTEeYHasi cucTeMa
«IPRbooks», nmoctyn B on-line pexxum K OOJbLIIOMY 4YHUCIY HaUMEHOBAHMM
MoHorpaduii, Y4eOHHMKOB, CIPAaBOYHUKOB, HAYYHBIX JKYPHAJIOB, JHUCCEpPTAIUi M
HAyYHBIX CTaTel B pa3M4YHbIX 00jacTsax 3HaHui. @onx DbC MOCTOSHHO MOIOTHS -
€TCSl DJIEKTPOHHBIMM BEPCUSMHM W3JIaHUM POCCUMCKUX HW3AaTEIbCTB, a TaKXKe
IPOU3BEICHUSAMU OTIIEIBHBIX aBTOpPOB. 121590 — OOGmee koiuuecTBO IMyOJHKa-
i, 367 — Kypnanos BAK, 681 — Bceero xxypnanos, 24185 — YuyeOHbIX U31aHUIM
(®I'OC BO), 7849 — Hayunbix uzaanuid, 2085 — Ayamounsianui.

2. www.biblio-online.ru — snexTponnast 6ubnuoreunas cucrema «HOpaiT»,
J0CTyN B on-line pekuM K OOJBIIIOMY YHCITy HAUMEHOBaHUN MOHOTpadwuii, yuaeo-
HUKOB, CIIPAaBOYHUKOB, HAYYHBIX JKYPHAJIOB, TUCCEPTAIM M HAYYHBIX CTAaTEeH B
paznuuHbix obnacTsax 3HaHuM. Do OBC MOCTOSHHO MOMOJHSAETCS 3IEKTPOH-
HBIMH BEPCHUSAMU U3JIaHUN POCCUMCKUX M3ATEIIbCTB, a TAK)KE MPONU3BEICHUSMH OT-
JIeBHBIX aBTOPOB. DOH/ JIEKTPOHHOU OMOIMOTEKH cocTaBisieT 6osee 6000 yueod-
HUKOB U Y4€OHBIX MOCOOUH.

3. www.e-xecutive.ru — oOyuaromieecss CooOmiectBo MeHemkepoB. K
Y4acTUIO B MPOEKTE MPUBJICUYCHBI JIyUIIHNE OTEUECTBEHHbIE U 3apyOe’KHbIE KOMIIa-
HUU M OpraHu3aluu, NpPU3HAHHBIE BO BCEM MHPE OKCIEPThI, AHATUTUKU U
KOHCYJIbTaHThl. MH(}OpManmoHHbie pecypchl cailTa TPenCcTaBIsIOT CTpaTeruye-
CKYI0 UH(OpMAIIHIO JIJIsT MEHEIKEPOB-TIPO(EeCcCCHOHATIOB.

4. http://www.aup.ru — busHec-moptan npeaHazHadeH ISl pyKOBOJIUTENECH,
MEHEHKEPOB, MAapKETOJIOTOB, (PMHAHCUCTOB W SKOHOMHUCTOB TPEINPHUSITHH.
OcHOBOW mTOpTasia SBISETCS DJICKTPOHHAS OMONMOTEKA IENOBOW JIMTEPATypPhl H
JTOKYMEHTOB, a Takke Om3Hec-(hopyM IO pa3IMYHBIM aCIIEKTaM TEOPUU U TIPaK-
TUKHW OpPTaHHU3AIUH, TUTAHUPOBAHUS U YIPABIICHUS IEATCILHOCTHIO TTPEATPUATHH.

5. http://ecsocman.hse.ru — @enepanbHblii 00pa30BATENbHBIN MOPTAI
«9xoHomuka. Cormosiorusi. MeHeHKMEHT» — 3TO CUCTEMA TeMaTUYECKUX mpodec-
CHOHAJIBHBIX CAWTOB, BBHITTOJIHEHHBIX 110 CXOJIHOMY 3aMBICITY U PaOOTaIONIUX B €M -
HBIX CTaHAapTax oOMeHa nHdopmaluei.

6. http://window.edu.ru — Mudopmanronnas cucrema «EnuHoe OKHO J10-
CTyna K o0pa3oBaTelbHBIM pecypcam» OOBETUHSET B €IUHOE MH(POPMAIMOHHOE
MIPOCTPAHCTBO DJIEKTPOHHBIE PECYpChl CBOOOAHOTO JIOCTYMA JIsi BCEX YPOBHEM
obOpazoBanus B Poccun. B pasnene «bubnmmotexa» mpencraBieno 6omnee 28 000

y‘-Ie6HO—MeTOI[I/I‘-IeCKI/IX MaTCpUaIOB.
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7. http://www.mevriz.ru/ — KypHaa COICPKUT MaTepHUajbl IO TEOPUHU, Opra-
HU3AlMU U SKOHOMHKE MEHEKMEHTA, YIIPABICHUIO TIEPCOHAIOM, (PMHAHCOBOMY H
OTpaciieBOMY MEHEDKMEHTY, YIPaBICHUIO MEXIyHapOJHBIM OHM3HECOM, YIpaB-
JICHYECKOMY KOHCAJITUHTY, HOBBIM TEXHOJIOTHSM MEHEDKMEHTA.

8. http://www.reputationinstitute.com/ — MHCTUTYT H3y4yeHUs peryTaluu
(Reputationlnstitute), CIIA.

9. http://www.rjm.ru/ — Hay4yHBIi >XypHajl B oOyiacTu ympabiieHus «Poc-
CHUMCKUU )KypHaJl MEHEKMECHTA.

10. http://www.garant.ru/ — CipaBo4yHasi mpaBoBasi cuctema «l apanT».

11. Matepuansl Mo COIMAIbHO-A)KOHOMHUYECKOMY TOJIOKEHUIO U PA3BUTHIO B
Poccum — http://www.finansy.ru.

12. Odwurnmansueiii caiit banka Poccum (aHanmuThyeckne MaTepuasbl) —
http://www.cbr.ru.

13. Odunmanbusiii caiit @enepanbHON CIy»KObl TOCYyIapCTBEHHOM CTaTH-
ctuku Poccuiickoit @eneparuu. [DneKTpoHHbIN pecypc]. — Pexxum nocryna: http://
www.gks.ru.

9. Ilepeyenb UHGOPMAIIMOHHBIX TEXHOJIOT UM, MCIOJIb3YEeMbIX NPH
OCYIIECTBJIEHMH 00PAa30BaTEJIbHOI0 MPOLECCA MO JUCHUIINHE (MOXYJIIO),
BKJIKOYAS NepevYeHb NPOrPaMMHOIo odecnedeHus 1 HHGOPMALMOHHBIX
CIMPABOYHBIX cMCTeM (MPH HEOOXOTUMOCTH)

NudopmarimoHHbie TEXHOJIOTHH OXBATHIBAIOT BCE PECYypPChl, HEOOXOIAMMbIC
IJIs yrpaBiaeHus: nHPpopMalrei, 0cOOEHHO KOMIBIOTEPHI, MPOTPaMMHOE o0ecTeye-
HUE W CETU, HEOOXOJUMBIC JJIS CO3JaHUs, XPAaHECHUSs, yIpaBJEHUS, Mepeaadud u
noucka uHpopmauuu. MHPOpMALIMOHHBIE TEXHOJIOTUH, UCIIOIb3YEMBIE B yUEOHOM
MpoIiecce: KOMIbIOTEPHBIE CETH, TEPMUHAIIBI (KOMIIBIOTEP, COTOBBIE Tele(OHBI,
TEJIEBU30D), YCIAYTH (PIEKTPOHHAS [10YTa, TOUCKOBBIC CUCTEMBI).

Peanuzanus ydeOHOW JUCHUIUIMHBI TpeOyeT HaJIMYUsl KOMIIBIOTEPHOTO
KJ1acca co CIEAYIOIHUM 00eCIICUeHUEM:

- u3 pacuéra 1 momemenue Ha 1 (ogHy) rpynmy oOy4daeMbix u 1 (oauH)
NpernojiaBaTesb MPEJOCTABIACTCS MOMEIICHHE ¢ padOuYMMU MECTaMH, ¢ KOMIIbIO-
tepamu (ABTOMaTuzupoBaHHble PabGoune Mecta, APM), oO0beaMHEHHBIMH B
nokanbeHyto ceThb (JIBC);

- IPENOAABATENIO IPEAOCTABIISIETCS YUETHAS 3aIIUCh C ITPAaBAMM JIOKAJIbHOIO
Y CETEBOT0 aAMUHUCTpaTopa Ha Bcex APM;

- xapakrepuctuku APM: OC ne nmxe Windows XP SP3, IE 6.0; anmapat-
Hoe oOecreucHue: He Hke IntelPentium III 1000 MI't, 512 M6 RAM, 80 I'6
HDD, SVGA (1024x768x32), 100 Mout EthernetAdapter;

- xapaktepuctuku cetu: 100 Mout FastEthernet, nanuuune noctyna B MH-
TEpHET;

- IPOEKTOP C BO3MOXKHOCTBIO MOJKIIIOUEHUE K pazbeMy D-Sub u, xenarens-
Ho, DVI unn Bo3mosxkHOCTH nToakirouenus Flash-nakonurens;

- TIPOEKIIMOHHBIN JKpaH ¢ OENbIM MPOEKIIMOHHBIM MOJOTHOM 0€3 KPYMHBIX
¢busnueckux nedeKToB;

- JIBC noikHA MMETh BBICOKOCKOPOCTHOE MOAKIIIOYEHHE K ceTH Internet.
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10. Onucanue MaTepuaIbHO-TEXHUYECKOI 0a3bl, HEOOXOAUMOM 1151
OCylIeCTBJIEHHSI 00Pa30BaTEeJILHOI0 MPOLecca Mo JUCHHUILIMHE (MOYJII0)

JIeKIIMOHHBIE ayJUTOPUH, ayJUTOPUH JJIsl MPOBEACHUS MIPAKTUUECKUX 3aHs-
TUM, OCHAIIICHHBIE CPEACTBAMHM ISl MYJIbTUMEIUMHBIX Mpe3eHTalu, 1udpoBon
ayauo- U BUAECO- (PUKCAIlMU, U BOCIPOU3BEJCHUS MH(OPMALMK, KOMIIbIOTEPHOM
TEXHUKOU C JIMIIEH3UPOBAHHBIM MPOTrPaMMHBIM O00€CTICUCHUEM, MMaKEeTaMH IMPaBO-
BBIX M IPYTHX MPUKJIQJAHBIX TPOTPAMM MO TEMATUKE TUCIUTUTNHBI.

Peanuzanus nporpaMmbl y4eOHON TUCHUILIUHBI TpeOyeT HaIUu4ue y4eOHOTro
kabuHera (ayauropun). ObopyroBaHre ydyeOHOro KabuHeTa (ayIUTOPHUH) MPEIo-
JlaraeT KOMIUIEKT CTIeIMAIM3UPOBAHHON MeOeNH IS

- OpraHuzaIiuu pabo4ero MecTa mpernogaBaTes;

- OpraHu3aiu padbounx MecT 00yJaroIIXcs;

- PaIMOHAIBHOTO Pa3MEIICHUS U XPAHCHUS CPEJICTB O0YUEHUS;

- OpraHu3aluy UCIIOIb30BaHUS aNapaTypPhI.

[Ipyn u3yyeHUH IUCHMIUIMHBI UCIOIB3YIOTCS ayAUTOPUH, OOOpPYIAOBAHHBIE
MYJIbTUMEIUUHBIMU CPEJCTBAMU OOYYEHUS: MPOEKTOPOM, HOYTOYKOM, HWHTEp-
AKTUBHOW JOCKOM. M Crnonp30BaHME MHTEPHET-PECYPCOB MPEAIIOIATAET MPOBEC-
HHUE 3aHATHUM B KOMIIBIOTEPHBIX KJIACCax C BbIXOAOM B MHTepHeT. B xoMmbroTep-
HBIX KJIaccax OOydYaroluecss UMEIOT JOCTYIl K HMH(POPMAIIMOHHBIM pecypcaM, K
0aze nmaHHBIX OuOMMoTekH. s 00ywarolmuxcsi ¢ OrpaHUYEHHBIMH BO3MOXHO-
CTSIMU 37I0POBBSI HEOOXOJIMMBI CIIEIUANIbHBIE YCIOBUS JIA TOJy4eHHs] 00pa3oBa-
HUs. B 1eNsX JOCTYIMHOCTH MOJTy4YeHHUs BBICHIETO 00pa30BaHUs 10 00pa30oBaTelb-
HbIM TIIpOrpaMMaM HHBaJUJaMHU U JUIAMH C OTPAHUYECHHBIMH BO3MOXHOCTSIMH
310poBbsi UTHCTUTYTOM 00OecrieunBaeTcs:

1. Hannune anbTepHAaTUBHOW Bepcuu oduIimaibHOro canta MHCTHTYTa B
cetn «IHTEpHET N71s1 CITA0OBUIATITUX.

2. IlpucyTcTBHE acCUCTEHTa, OKa3bIBAIOLIEro oO0ydarleMmycs HeoOxo-
JTUMYIO TIOMOIITb.

3.Jlns MHBANMUIOB U JUIl C OTPAHUYECHHBIMH BO3MOXXHOCTSIMU 37I0POBBS 1O
CIyXy — AyOJUpOBaHUE BCIyX CHPABOYHONW MHQPOPMAIIUU O PACIIUCAHUU YUEOHBIX
3aHATUN; 0OeCrieueHne HaJIJIeKAITUMU 3BYKOBBIMHU CPEJICTBAMHU BOCIIPOU3BEACHUS
uH(OpMaIIHH.

4. g WMHBaNMAOB W JIMI C OTPAHUYECHHBIMU BO3MOYKHOCTSIMH 3JI0POBBS,
UMEIOIIMX HAPYIIEHUSI OMOPHO-ABUIATEIBHOIO arapara, CO3JaHbl MaTepuaIbHO-
TEXHUYECKHE YCIOBUS, OOECIICUMBAIOIINE BO3MOXKHOCTh OECHpPENsSTCTBEHHOTO JO-
cTyna oOydaromuxcs B y4eOHbIC TIOMEIICHUS, OOBEKTy MUTAHWS, TyaJeTHBIE H
npyrue nomernieHus MiHCTUTYTa, a Takke MpeObIBaHUS B yKa3aHHBIX MOMEIICHHSIX
(HanM4YMe pacIIMPEeHHBIX ABEPHBIX MPOEMOB, IOPYYHEN U IPYTHX NPUCHOCOOTICHUN).

[Ipu mpoBeAeHUN MPAKTUUECKUX U JICKIIMOHHBIX 3aHSATUN, & TAKXKE MPHU BbI-
MOJTHEHUU CAMOCTOSITEIbHOM pabOThl UCHOJB3YIOTCA TakKWe MpOorpaMMHbIC
npoaykThsl, kak Word, Excel, Power Point, Internet Explorer.

Jliist 6onee yriyOieHHOro U3y4eHHs AUCLMIUIMHBI U PACCMOTPEHUS €€ MpaK-
TUYECKUX AacleKTOB MpenycMoTpeHo ucnoib3oBanue cucreM CIIC «Iapant» u
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CIIC «KoncynbranT [Inroc», 4To 1aeT BO3MOKHOCTh CBOEBPEMEHHO OTCIIEKUBATH
M3MEHEHUS B HOPMATUBHO-NIPABOBOM 0a3ze, periaMeHTUPYIOIIEH KOMMEPUYECKYIO
NEATEIbHOCTDh OPraHU3aIui.

11. IlporpammMHoOe oGecnieyenne (KOMIJIEKT JUIEH3MOHHOTO MPOTPAMMHOTI0
obecrneyeHms1)

JIJIsi TIOBBINICHHWS] KAayecTBa IIOJTOTOBKHM M OIICHKH ITOJYYCHHBIX 3HAHUU
YacTh MPAKTUYCCKUX 3aHATUH IJITAHUPYETCS MMPOBOJUTH B KOMIIBIOTEPHOM KJIacce C
ncIojb3oBanneM koMnoHeHToB MicrosoftOffice 2007, 2008, 2010: Word, Excel,
Access, PowerPoint, Visio, 1C: Ilpeanpusitue.
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	Одним из видов самостоятельной работы бакалавров является написание творческой работы (реферата) по заданной или согласованной с преподавателем теме.
	В целях организации активной и результативной самостоятельной работы ЧУ ВО «ИГА» размещает на сайте необходимые учебные и методические материалы: рабочая программа дисциплины, контрольные задания, сценарии занятий. Предусмотрен вебинар по основной проблематике дисциплины.
	ЧУ ВО «ИГА» предоставляет электронные учебно-методические материалы для самостоятельной работы по дисциплине в режиме e-learning.
	Для самоконтроля также предлагается электронное кросс-тестирование по дисциплине.
	Рекомендовано обучающимся архивирование в электронном портфолио отработанных (и откорректированных при необходимости) выполненных заданий. Структура портфолио задается обучающимся самостоятельно в виде индивидуальной образовательной траектории. Отправным пунктом здесь служит ранняя профессиональная ориентация в тематике дипломного проектирования в рамках осваиваемой вами образовательной программы. Способствует также участие в студенческой исследовательской программе «Одаренный ребенок».
	Самостоятельная работа формирует творческую активность обучающихся, представление о своих научных и социальных возможностях, способность вычленять главное, совершенствует приемы обобщенного мышления.
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