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Conep:xkanue

1. [lepeuens MIaHUPYEMBIX PE3YJIbTATOB OOYYEHHS MO AMCIUILINHE
(MOJIyJIt0), COOTHECEHHBIX C IUIAHUPYEMBIMH pE3yJbTaTaMU OCBOCHHS
00pa3oBaTeabHON NPOrpaMMBbl

2. MecTo ITMCUMIUIMHBI B CTPYKTYpe 00pa3oBaTeIbHON IPOTrpaMMBbI

3. O06beM mUCIUIUTMHEI (MOJYJIsl) B 3a4ETHBIX CAMHUIIAX C YKa3aHHEM
KOJIMYECTBA aKaJeMHYECKHX YacOB, BBIICICHHBIX Ha KOHTAKTHYIO pa-
00Ty oOyuaromuxcs ¢ mpernojaBareneM (MO BUJAM 3aHITHI) U Ha
CaMOCTOATENbHYI0 pPaboTy 00yUaromuxcs

4. ConepxaHue TUCHUIUIMHBI (MOAYJIs), CTPYKTYPUPOBAHHOE 110 TEMaM
(pa3genam) ¢ yka3zaHHEM OTBEICHHOTO Ha HMX KOJMYECTBA aKaJeMuye-
CKHX 9aCOB M BHJIOB YYE€OHBIX 3aHATHI

5. [lepedenp yueOHO-METOAMYECKOTO OOECIIEUCHUS TSI CAaMOCTOSTENb-
HOM pabOTHI 00YyYAIOIUXCS MO JUCHUILUIMHE (MOJIYIIIO)

6. ®OHJ OIEHOYHBIX CPEJCTB ISl MPOBEJACHUS MPOMEKYTOYHOM aT-
TeCTaIMKU O0YyYaIOIIUXCSA 110 JUCHUTUIUHE (MOTYJIIO)

7. I[lepeyeHb OCHOBHOW M JOTOJIHUTEIBHON Y4EOHOU JUTEpaTyphl, He-
00X0aMMOMH JJIs1 OCBOCHUS JUCHUTUIUHBI (MOIYJIS)
8.IlporpammHoe oOecriedeHre (KOMIUIEKT JIMIIEH3MOHHOTO MpOrpaMM-

HOTO oOecrieyeHus)

9. [Ipodeccuonanbubie 0a3bl TaHHBIX U UHPOPMALIMOHHBIE CIIPABOYHbBIE
CUCTEMBI

10.0nucanne MaTepuaIbHO-TEXHUYECKOH 0a3bl, HEOOXOJAUMOM IS
OCYIIIECTBIICHUSI 00pa30BaTEILHOIO Mpollecca MO JUCIUIUINHE



1. IlepeyeHb NMJIAHMPYeMBbIX Pe3yJbTATOB 00y4eHHS MO JAUCHUILIHHE,
COOTHECEHHBIX C MJIAaHMPYyeMbIMHU pe3yjbTaTtamu ocBoenusi OIl BO.

Lenbw oCBOEHUS AWCHUIUIMHBI  SIBASETCS  (OPMHUPOBAHUE 3SHAHUM
y OOydYarommxcst O JACIONPOU3BOJICTBE, KaK OTpacid JeATEIbHOCTH, obecte-
YUBAIOMICH JOKYMEHTHPOBAaHHE M OpraHu3anuio paboTel ¢ O(HUIMATBHBIMA
JIOKYMEHTaMHU.

Jnss  peanuzanvu  TOCTAaBJIEHHOW 1€MW B IMPOLECCE OCBOCHUS JIUC-
LIUIUTUHBI «Jleonpor3BOACTBOY» PEIIAIOTCS CIECAYIOUIUE 3aaM:
- O3HAKOMJICHHE OOyYaroIMXcsi C TPeOOBaHUSIMH HOPMATHUBHBIX IPABOBBIX aK-
TOB, PEMVIAMEHTUPYIOIIUX MOPSAAOK CO3/IaHUSI M IBUKEHUS JTOKYMEHTOB;
- (hopmupoBanue y o0ydaronuxcsi NpakTUYECKUE HaBbIKK TMPABUIILHOTO, FOPUJIU-
YeCKM TPaMOTHOTO O(OpPMIIEHHMS  JOKYMEHTOB, C YYETOM  IOJIOKEHUUH
HOPMAaTUBHBIX IPAaBOBBIX AaKTOB, MPaBWJ JAEJIOBOTO  ATHUKETa, OpraHu3a-
[IUU JOKYMEHTO000pOTa U 3aIUThl HHGOPMAIIHH;
- oOecrieueHrne yCBOSHNE OCHOBHBIX MIPABWII 00pa0OTKU U XpaHEHUS TOKYMEHTOB.

IIpouecc u3ydeHns TUCUUILIMHBI «JleI0npon3BOACTBOY HAIIPaBJIEH Ha
dbopmupoBanue cieayomux  KoMmmereHnuid B cootBeTcTBUH ¢ PI'OC BO 1m0
HampaBieHuto 38.03.01 «OkoHoMuka» mnpopuias MOArOTOBKU «@DUHAHCHI U
KpEIuT



Homep

KOMIIe- IlepedyeHb MIaHMPYEMBbIX Pe3yJbTATOB 00y4YeHUSs
coaecpkanue
TEeHIN o JIMCUMIIJIMHE
H
CIIOCOOHOCTBIO HCTIOIb30BATh 3HaTb: OCHOBHBIE MOHITUS M KaTETOPHU CTATHCTHKH, POJb CTa-
OCHOBBI 5KOHOMHYECKNX 3HAHUI B | THCTUKM B OOOCHOBAaHMM THUIIOB M MOJENEH 3KOHOMHYECKOH
pa3uUHBIX cepax AesaTeIbHOCTH TIOJIUTHUKH.
YMeTh: aHAIM3UPOBATh SKOHOMUYECKHUE SBICHHUS HA YPOBHE Ha-
OK-3 [MOHAJIBHONW ¥ MHPOBOW KOHOMHMKH, aJallTHPOBATh 3HAHUS CTa-
TUCTUKH K MpPOQecCHOHANBHON cdepe AesSTETbHOCTH 3KOHOMH-
cTa.
Buiagers: MeTOZaMM CTaTUCTHUECKOTO aHAJIM3a, IIOCTPOCHUS
3aKPBITBIX M OTKPBITBIX MOJEIIEH pOCTa U pa3BUTHUS HAIIMOHANIb-
HOW SKOHOMUKH.
CIIOCOOHOCTBIO K CAMOOPTaHU3alliy | 3HATh: TPHHIUIG CHCTEMBl OpPraHU3alMU TpPyJa, 3JIEMEHTHI
1 caM000pPa30BAHUIO OpraHM3ally TPyAa
OK-7 YMeTh: omnpeaensiTh KIroueBble MpoOieMbl B cdepe Tpyaa Ha
HPEANPUSTHN U B 00LIIECTBE
BiianeTn: BRICOKOH MOTHBAIIMEH K BBIMOJHEHHIO TPOdeccro-
HAJILHOU JIESATEIbHOCTH B TPYAOBOM cdhepe
CIIOCOOHOCTBIO PEIIaTh CTaHAAPT- 3nartb: -ocHoBHble UC u MKT ynpaBnenus Ou3HECOM; PBIHKH
HBIE 3a]1a9¥ PO ECCHOHATBHON MIPOTPaMMHO-NH(OPMAMOHHBIX TPOAYKTOB U YCIIYT;
JIeITeIbHOCTH Ha OCHOBE MH(OpMa- | -COBpEMEHHBIE METOJbl BEACHHS IPEINPHUHUMATEILCKON jesi-
IIMOHHOW 1 Oubsmorpadudeckont TENBHOCTH B VIHTEpHET, TEHICHIMM pa3BUTHS HPOTPaMMHOMH,
KYJIbTYPBI C IPUMEHEHUEM annapaTHOW M OpraHU3alMOHHOH HH(PACTPYKTYPBHI SIEKTPOHHBIX
MH(OPMALMOHHO-KOMMYHHUKAIIMOH- | TPEINPUSATHI, DKOHOMHKY TPEIIPHSTHSL.
HBIX TEXHOJIOTHH U C YyUETOM YMeThb:-0praHu30BbIBaTh IPOJBHKEHUE HA PHIHOK MHHOBAIIMOH-
OIIK-1 | ocHOBHBIX TpeOoBaHuUil nH(pOpMa- HBIX MPOTrPaMMHO-UH()OPMAIIMOHHBIX MPOJIYKTOB U YCIYT, BbI-
IUOHHOU 06e30IacHOCTH ouparp panmonaneHbie UC m UKT mist ympaBieHus Om3HECOM,
(hopMupOBaTh MOTPEOUTENTBCKYIO AYAUTOPUIO M OCYLIECCTBISATH
B3aMOJICHCTBHE C TIOTPEOUTEISIMH, OPraHU30BBIBATh MPOJIAKH B
cpene UnTepHer.
Baaners:- meronamu parmonansHoro Beibopa UC u UKT mis
yIpaBJeHus] OM3HECOM, METOIaMH OpraHH3allUuy NPOJaX B Cpesie
WHTepHeT; HaBbIKaMU JICIOBBIX KOMMYHHUKAIMH B TpOdeccro-
HaJIbHOM cdepe, paboThl B KOJIJICKTUBE.
CIIOCOOHOCTBIO COOpaTh ¥ NpoaHa- | 3Hamb: OCHOBHBIE HMHCTPYMEHTAJIBHBIE CpEICTBA 00pabOTKH
JM3UPOBATh NCXO/HBIC JaHHBIC, HE- | SKOHOMHYECKHUX IAHHBIX C MCIIOJIb30BAaHUEM PA3IMYHBIX CPE/ICTB
00XOJIMMBIE /TSI pacueTa SKOHOMH- | MH(OPMALMOHHOTO 00ECIeYeH s, METO/Ibl aHal3a Pe3yJIbTaTOB
YECKUX U COLMAIbHO-9KOHOMHUYE- 9KOHOMETPHUYECKHX PACUCTOB,;
CKHX IOKa3aTelel, XapaKTepusy- Ymems: ananuzupoBaTh W HHTEPIPETHPOBATH IOJIyYCHHBIE
MK-1 IOIINX JESATEIBHOCTh XO3SHCTBY- pe3yNbTaThl SKOHOMETPHYECKHX pAcyeTOB C HCIIOJIb30BAaHUEM
FOIIIX CYOBEKTOB Pa3NUYHBIX CPEICTB WHPOPMAIMOHHOTO OobecredeHus, 000CHO-
BaTh aJICKBATHOCTH IOJIyYCHHBIX PE3yJbTAaTOB U BHIBOAOB C HC-
MIOJIb30BAaHUEM PA3IMYHBIX CPEICTB MH(POPMAIIMOHHOTO obectie-
YCHUS;
Bnaoemp: meTonamu aHanu3a pe3ynabTaTOB IKOHOMETPUYECKUX
pacyeToB B COOTBETCTBHH C IIOCTABJICHHOM 3a1a4ei.
CIIOCOOHOCTBIO BBITIOJHATH HEO0X0- | 3HATB: TEOPETHYECKUE W METOAUYECKHUE OCHOBBI COCTABIICHUS
JHUMBIC J1J1 COCTAaBJICHUA 3KOHOMMU- 6H3HeC-HHaHOB, OCHOBHBIC BH/Ibl KOHTPOJIA B O6HaCTI/I yipaBJie-
YECKUX Pa3ZIeIOB IIIAHOB PACUCThl, | HHSL.
K-3 00OCHOBBIBATh WX U IIPEACTABIATE | YMeTb: OOeCIednBaTh KOHTPOJIb pealn3aliil OW3HEC-IIAaHOB,
pe3yibTaThl paboTHI B COOTBET- JIOTOBOPOB U KOHTPAKTOB.
CTBHU C IIPHHATHIMH B OpraHU3a- BuiiageThb: 3HaHUSMH, HABBIKAMH U METO/IAMH PacueTa, MeToAnYe-
IIMH CTaHJIapTaMHu CKUM HMHCTPYMEHTapHeM peai3alliy yIpaBIeHIYECKUX PEIICHUH
B 00J1aCTH CTATHCTHKH
IK-4 CIIOCOOHOCTBIO HA OCHOBE OIHCA- 3Hamp: OCHOBHBIC TIPHEMBI U METOJIBI OMHCAHHS SKOHOMHUYECKHX

HUS DKOHOMHUYECKUX MPOICCCOB U
SIBJICHHI CTPOUTH CTAHAAPTHBIC
TECOPETUICCKNUE U DKOHOMETPHUIC-
CKHC MOJCJIN, AHAJIM3UPOBATL U CO-

MPOLIECCOB, TEOPETHUECKHE U IKOHOMETPUUECKHE MOJIEIH C yue-
TOM BO3MOXKHOCTEH U chep X NPUMEHEHUS.

Ymems: npuMeHATH COBpEMEHHBIE MOZETH B 00pabOTKE 1 aHa-
JM3e MHGOPMAIMU VISl PELISHHsI TIOCTABJICHHBIX YKOHOMHUYECKHX
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JIepKaTeIbHO UHTEPIIPETUPOBATD
MOJTyYCHHBIE PE3yIbTaThI

3amad

Bnaoembv: >KOHOMETPUYECKUMU MOJIENSIMHA U aHAJTA3H-
pOBaTh CTAaTHCTUYCCKUE TaHHBIC, HEOOXOIUMBIC IS PEIICHHS
MTOCTABJICHHBIX YKOHOMHYECKUX 3a7a4

CIIOCOOHOCTBIO aHAIM3UPOBATH U
MHTEPIPETHPOBaTh (UHAHCOBYIO,
OyXrajTepcKyo U uHyI uHpopMa-
IIUI0, COAEPIKAIYIOCS B OTYETHOCTH

3HaTh: METONOJIOTHIO cOOpa, pacyera, aHaIM3a JaHHBIX, HE00XO-
JMIMBIX JUISl peIeHNUs TPOEeCCHOHATIBHBIX 3a1a4

YMmeThb: pacCUYUTBIBATh aMOPTHU3aIUI0 OCHOBHBIX CPEICTB, OIJIaTy
TpyAa pabOTHHKOB

TIK-=S MPEIIPUATHN Pa3IHIHBIX (hopM Baamers: meromamm cOopa, pacueTa, aHaiIHM3a IIOKazaTelneit
COOCTBEHHOCTH, OpTaHM3AIIH, OyXrajiTepckoro ydera
BE/IOMCTB U T.J. ¥ UCIIOJIb30BaTh
MOJTyYEHHBIC CBEACHUS IS IPHUHSI-
THsI yIIPABJIEHYECKUX PEIICHUH
CIIOCOOHOCTBIO, HCIIOJIB3YS OTe4e- | 3Hamb: OCHOBHBIE COLMATIbHO-OKOHOMHYECKUE ITOKa3aTeln
CTBEHHBIC U 3apyOe)KHBIE UCTOY- Ymems: nUpUMEHSTH COBPEMEHHBIH HHCTPYMEHTapuil B oOpa-
MK-7 HUKHK HH(OpMAIMU, cOOpaTh HEO0O- | OOTKe W aHanu3e WHPOPMAIMH OTCUCCTBEHHOW H 3apyOCIKHOU

XOAVMBIE TaHHBIE TPOAHATU3UPO-

BaTh UX M NOATOTOBUTH HH(pOpPMa-

IIMOHHBINA 0030p W/WIN aHATUTHYE-
CKUI OTUET

CTaTUCTHKH O COIMANEHO-DKOHOMHUYECKHUX ITPOIIECCaX M SBICHH-
X

Bnaoemp: MeTOIMKON ¥ METOOJIOTHEH BEISBIICHUS TCHOCHIIHHI
HM3MEHEHUS COIUAIbHO-9KOHOMHYECKHUX MOKa3areaei

B pe3ynbraTe 0CBOCHUS IUCHUIUIMHBI O0YYaIOIIHIACS TOJKEH:
3Hamb:
- TOCYJJapCTBEHHOE PEryJIMPOBAaHUE PA0OTHI C JOKYMEHTAMU;

- MpaBUJIa IOATOTOBKU U 0POpPMIIEHUS JOKYMEHTOB;

- OpraHu3alMIo JOKyMEHTO000pOTa; - MPAaBWIJIA PETHUCTPALIUUA JOKYMEHTOB;
- OPraHU3aIUI0 KOHTPOJIS UCTIOJHEHHS TOKYMEHTOB;

- TpeOOBaHMS K JOKyMEHTAIbHOMY (DOHAY OpraHU3aIlMii.

ymemb:
-CBOOOJTHO OpPUEHTHPOBATHCSI B 3aKOHOAATENbCTBE U B HMHBIX HOPMAaTHUB-

HBIX ITPABOBBIX aKTax,
XpaHEHUS JOKYMEHTOB;

PETYJIUPYIOIMIMNX  BOIPOCHI

CO34aHus, JIBHXCHHA H

- MPaBUJIBLHO O(OPMIISITH JOKYMEHTHI.
6/1a0emo:
- HaBbIKAMU MUCbMEHHOM J€JI0BOM KOMMYHUKAIIUH;
- HaBBIKaMH pabOThI C JOKYMEHTaAMH.

Ilepen HayamoM W3yYEHHS JAUCHUILIAHBI
YAIOIUNCS JTOJDKEH:

2. Mecto nucuuninnbl B ctpykrype OII BO

3HamMb:
- CUCTEMY HOPMAaTHUBHBIX IPABOBBIX aKTOB Poccuiickoit @enepannu;

- TEPMUHOJIOTHIO, UCIIOJIb3YEMYIO B IOPUCIPYAEHIUU;

- OCHOBHBIE HOPMBI TPO(PECCUOHATIBHOMN ATUKU U PYHKIUU CIYKEOHOTO ITH-

KeTa,;
-OCHOBHBIE
1uu,00pab0TKH, Nepeaadyn HHPOpMaLnu;

METOIbl U

CpeACTBAa XpaHEHUS,

«Jlemorpon3BoiIcTBO»  00y-

ITIOUCKa, CHuCTEMaTu3a-




ymemy:

- ONIEPUPOBATH IOPUTNIECKUMHU TMOHATUSIMH ¥ KATETOPUSIMU;

-aHAIM3UPOBATh IOPUAMYECKHE (aKThl W BO3HUKAIONIME B CBS3U C
HUMH TIPABOBBIC OTHOIICHWS;

-aHAJIM3UPOBATh, TOJKOBAaTh W TMPAaBWIBHO TMPUMEHATH IPABOBBIC
HOPMBI, IPUHAMATh PEIICHUS M COBEpIIaTh FOPUIAWYECKHE IEHCTBHUS B TOYHOM
COOTBETCTBUH C 3aKOHOM.

HuctumnuHa  «Jlenonpon3BoACcTBO» — SABISETCS  OOecreunBaromen s
psla TUCHUIUIMH 00pa30BaTeIbHOM MporpamMMebl (cM. TabI. 1)

MC)KI[I/ICHI/IH.HI/IHapHLIe CBA3H JTUCHUIIJIMHBI C oOecreuyuBaeMbIMH

AMCUUIIJIMHAMHU 00pa30BaTeJbHOM MPOrPaMMbI Tabnuma 1
Paznienbl TUCIUILIMHBI, HEOO0XO0-

Ne HaumeHnoBanue obecrieunBaeMsbIX (I10- NMBIE IS U3Y4YECHUS

TI/T1 (CJIE Y FOIIMX ) IA CLIUTUTAH o0ecreunBaeMbIX JHC-
1 2 3

1. | byxranTtepckuii yuer + +
MeHEeKMEHT + +
3. | 'ocymapcTBeHHIIOE aMUHUCTPHUPOBAHNUE + +

3. O0beM AUCHMILVIMHBI (MOAYJIS]) B 3a4€THBIX €JMHHULAX € YKAa3aHHUEM
KOJIMYECTBA AKaJeMHUYeCKHX 4YacOB, BbIIEJIEHHbIX HA KOHTAKTHYI0 padoTy
o0yyawiuuxcs ¢ npemnogasareseM (1Mo BUAAM 3aHATHH) U HA CAMOCTOSTEb-
HYI0 pa0oTy 00y4aoImmnxcs

3.1. Cmpykmypa oucyuniunul
OOmas TpyIOEMKOCTh JUCIUIUIMHBI cocTaBiusier — 108 wuacos
(3 3auerHBIC enMHUIIBI) (3 ceMecTp).

Oo0vem oucyunaunvl u 6udbl YueoOHOI padonvl
ouyHas popma

Bun yueGHOM paboThI Bcero yacos Cemectp 3
1 2 3

KonrakTHas padora 48 48
AvVIuTOpHBIE 3aHATHS (BCEro) 48 48

B ToMm uncne:

Jlexuuu (JI) 24 24

npaktuueckue 3ausatus (I[13) u cemunapckue 3anstus (C3) 24 24
CamocrositesbHas padora (CPC) (Bcero) 60 60
OO61mas TpyJ0eMKOCTh Yachl 108 108




3adeTHbIE €AUHULBI 3 3
Texymmii KOHTPOJIb (KOJIMYECTBO M BUJI TEKYIIIETO KOHTPOJIS) TK-1, TK-1,
TK-2 TK-2
Byl IpOMEXKyTOYHOIO KOHTPOJIS (3K3aMeH, 3a4ET) 3a4€T 3a4€T
3a04Has popma
Bun yuebHol paboThl Bcero vacos CemecTp 8
1 2 3
KonTakTHas padora 10 10
AyauTOpHBIE 3aHATHS (BCEro) 10 10
B ToM uucne:
Jlexumm (JI) 4 4
npaxktuaeckue 3ansatud (I13) u cemunapckue 3ansrus (C3) 6 6
CamocrositeabHas padora (CPC) (Bcero) 94 94
O61mas TpyJ0eMKOCTh 4achl 108 108
3aueTHbIC eAUHUIIBI 3 3
Texyumii KOHTPOJIb (KOJIMYECTBO U BUJT TEKYILETO KOHTPOJIS) TK-1, TK-1,
TK-2 TK-2
Bu1b1 MpOMEKYTOUHOTO KOHTPOJIS (9K3aMeH, 3a4ET) 3auér 3auéT
4 4




4.Coaepxanue JUCUMILUIMHBI (MOAYJIs1), CTPYKTYPHMPOBAaHHOE 110 TeMaM (pa3esaM) ¢ yKa3aHHeM OTBEJACHHOI0 Ha

HHUX KOJU4YeCTBa aKaACMHUYECCKHUX YaCcoB U BU/10B y‘leﬁﬂbIX 3aHATHH
o4Has popMma

Cemec . DopMBbI TEKy-
P Bunsr yaebHOI paboTHI LIEr0 KOHTPOJLs
Paznen aucnumniuHe! (TeMBbI) yCIeBaeMOCTH
Bcero Jlekuu Ipaktndeckue | CamocrosTensHas
3aHATUSI pabota
1 2 3 4 5 6 7

Pazgen 1 ZEJTOITPOU3BOJACTBO KAK CHUCTEMA  B3AUMOOTHOILIE-

HHUIA B MTHPOPMAIIMOHHOM OBIIECTBE

Tema 1. UcxoaHble NOHATHS J€JIONMPON3BOICTBA

HOH}ITI/IC [[eJ'IOHpOI/IZSBOZ[CTBa KaK CHUCTCMBbI BSaI/IMOOTHOIlIeHI/Iﬁ U KakK 0Tpacn1/1 JCATCIIb-
HOCTH.

3amgaun IeToNpOU3BOICTBA.

B3aumocBs3b JIENTOMTPOU3BOICTBA C IPYyTUMH  HAy4YHBIMH JIUCHUILTHHAMH.
Hcroku  aenonpou3BoACTBa:  MHGOPMAIMS, YIPaBICHUE, MOKYMEHT. OTalbl CTaHOB-
JICHHSI OTCUCCTBEHHOTO JICJIONPOU3BOICTBA.

10

a3, 0

Tema 2. I'ocynapcTBeHHOe peryJupoBanue padoThl ¢ JOKyMeHTaAMHU
3akoHO/aTeIbHBIE HOPMBI pPabOTHl C JIOKYMEHTaMH M HH(OpMaluen.

HopmaTtuBHO-MeToqM4YeCKOE OOECIIeUeHHE  JIENOMPON3BOACTBA. 3 14 4 4 6 TK-1,

Yuuukanus u craHiapTH3anus JeJI0mpPOU3BOICTBA. T

OTBETCTBEHHOCTH 3a HapyIICHHE MPaBHII JEIONPON3BOICTBA.

Paznen 2 OCHOBBI JOKYMEHTHPOBAHHS B POCCHUWCKOUN ®EJEPA-

oun

Tema 3. IlonsiTHe, CyIIHOCTB U CIIOCOOBI JOKYMEHTHPOBAHMSA

[TonsiTHE U CIIOCOOBI JOKYMEHTHUPOBAHMSL. 3 10 o) o) 6 213 O
>

JlokyMeHT kak pe3ynbTaT [JOKyMEHTHpoBaHUA. DyHKIMU Tunonorus

JOKYMCHTOB. aﬂeKTpOHHHﬁ JOKYMCHT U €T0 IPUMCHCHHEC.

JIOKyMEHTA.

Tema 4. CnyxkeOHas JOKyMeHTaIUsl.

TpeboBanust k fokyMeHTy. [loHsiTHE Cily)keOHOTO NOKymMeHTa. OCOOCHHOCTH TEKCTa
JOKYMEHTOB. Pa3Meprl Oymard, mpuMeHseMoil B 1eonpou3BoAcTBe. Pasmepsr monei
nokyMeHToB. Hymepanus ctpanun. Crioco0bl HanuMCaHWsl JaT W YUCENT B JIOKyMCHTaXx.
CokpaleHne CJIOB M CI0OBOcoYeTaHuil B Tekcre. OdopmiieHne Ha3BaHUH OPraHoB rocyaap-
CTBEHHOH BJIaCTH B JOKyMeHTaX. Hammcannme (U3MUECKMX BENWYMH, MaTeMaTHUECKHX
(dbopMyJ, 3HAKOB MPEHMHAHUS W CHMBOJIOB. THUIHMYHBIC OIIMOKH B TEKCTaX MOKYMCHTOB.
TpeOoBaHMs K U3TOTOBJICHUIO JOKYMEHTA.

10

3, K

Tema 5. IlonsiTue, Kiaccupuxanms, cocraB 1 opopMiIeHUE PEKBU3HTOB J0KYMEHTOB.

10

[3.0




BJiaHKH 10KYMEHTOB

ITonsTHE M BUABI PEKBU3UTOB.

[IpaBuia oopMIIEHHS PEKBU3NUTOB, ONIPEACISIONINX FOPUIANUECKYIO CHIIy IOKyMeHTa. [Ipa-
Briia 0(hOPMIICHUSI PEKBU3UTOB, OTPAXKAIOIINX 00pabOTKY ¥ JBIDKEHHUS TOKyMEHTa (1eno-
IIPOM3BO/ICTBEHHBIE OTMETKH). ColepKaHUe W PACIIOJIOKEHHE PEKBU3UTOB. biiaHku
JIOKYMEHTOB

Tema 6. IlpaBuiia NoArOTOBKH M COCTABJICHHS OT/EJbHBIX BUOB JOKYMEHTOB

IIpaBuna coctaBneHus OPTaHM3ALMOHHBIX, PACHOPSIOUTENBHBIX, HH(POPMAIIMOHHO-
CHPaBOYHBIX JOKYMEHTOB. OCOOEHHOCTH OQopMIIeHHS TOKYMEHTOB, MepelaBaeMbIX 1o
KaHaJlaM _ 3JIEKTPOCBSI3H: TEJIETPaMMBl, TeIeTaHOrpaMMBl, TelIe()OHOTPaMMBI, (PAKCHI.

14

TK-2, T

Paznen 3 JOKYMEHTOOBOPOT U EI'O OPTAHU3AIIUA

Tema 7. O0masi XapaKTepUCTHKA JOKYMEHT0000pOTa

[MonsiTre, 3a1a4K ¥ TpaBUIIa OpraHU3alnK JOKyMEHTO000poTa. Buabl JOKyMEHTOIOTOKOB.
BeprukanbHple ¥ TOpPU3OHTAJIbHBIE JOKYMEHTONMOTOKH. [TOpsSIOK MPOXOXKICHUS M HCIOJ-
HEHUS BXOJSIIMX, HCXOMSIIMX M BHYTPEHHHUX JOKYMEHTOB. DICKTPOHHBIA JOKYMEHTO-
000poT. YueT 00beMa JOKYMEHTO000POTA.

14

13,0

Tema 8. Oco0eHHOCTH COCTABJICHHS JOTOBOPOB H HX O0TPaKeHHe B OyXrajaTepcKom
yuere. CocTaBjieHHe JOTOBOPOB MOCTABKH M MOAPAIA.

CocrapiieHre J0roBopa BO3ME3JHOTO OKa3aHHs YCIIyT U JOT0BOPa apeHbI.
CocTaBneHue J0r0BOPOB TPAHCIIOPTHOM 3KCIEAULIUY U JTU3HHTA.

CocragiieHHe IOTOBOPOB MEHbI M YCTYIIKH AEHEKHOTO TpeOOBaHUSI.

Pemenre cutyanoHHOH 3aJja4M ¢ MCIOJIB30BAHIEM Pa3IMYHBIX ()OPM JOTOBOPOB.

10

A3, K

Tema 9. Perucrpamnusi JOKyMeHTOB B OpraHu3amnusi WHGOPMAINHOHHO- CIIPABOYHOI pa-
00THI

[oHsTHE U CUCTEMBI PETUCTPALMH JOKYMEHTOB. DOPMBI U MOPSIIOK PETHCTPAIMU TOKYMEH-
ToB. MHaekcaiust MOKyMeHTOB. OpraHu3zamnus CHpaBOYHO-HH(POPMAIIMOHHONW PAOOTHL
Konrpons ucrnonHenus: nokyMeHToB. Llenu u 3agaun KOHTpoOIs. TEeXHOMOTHs KOHTPOJISL.
CpOKM HCHOJHEHUS JOKYMEHTOB

10

13,0

Tema 10. JlokymMeHTAIbHBIA GOHI OpraHU3anUHA

CocraBiieHHe HOMEHKIATYp U TeKyllee XpaHeHue nen. [loaroroka gen K caade B apXUB.
DKcnepTH3a LEHHOCTH JOKyMeHTOB. OdopMieHHe M COCTaBlieHHWE OIMced aei. XpaHeHue
JIOKYMEHTOB B apxWBe OpraHW3anuu. VcXoIHble MOHATHS apXWBHOro Jena. llopsmox
YHUUYTOXKEHUS JOKYMEHTOB U Jiel C MCTeKIIMMHU CpokaMu XpaHeHus. PoHaupoBa-
HHE AapXHUBHBIX JTOKYMEHTOB.

10

13, K

3a4yerT

HTOTO0

108

24

24

60

A3 (nomamnee 3aganue), O (onpoc), T (TectupoBanue), K (koHTposbHasi padoTa)

10




3a04yHas ¢opma

Cemectp Busl yueOHOI pabOThI miigfgﬂiﬁﬂ
Paznen nuctuIIMHbI (TEMBbI) yCIIEBAEMOCTH
Bcero Jlexunn IMpaxtuueckue | CamocrostenpHas
3AHITUS pabora
1 2 3 4 5 6 7

Pazaen 1 IEJIOITPOU3BOJACTBO KAK CHCTEMA B3AUMOOTHOIIE-
HUMN B THOOPMAILIMOHHOM OBIIIECTBE
Tema 1. UcxoaHble MOHATHS 1eJIONPOU3BOICTBA
[NonaTne nemompon3BOACTBA KaK CHCTEMBl B3aWMOOTHOIICHMH M KaK OTPAciH JesTelb-
HOCTH.
3aa4u AeIonpOr3BOICTBA. 8 14 2 2 10 113, O

BzaumMocBsi3b JACJIONPOU3BOJCTBA C ApyruMu  HAy4YHbBIMU  OUCHUIIJIMHAMMU.
Hctoxu JCJIONPOU3BOACTBA: I/IH(l)OpMaHI/IH, ynopaBJ€HUC, OOKYMCHT. DTambl CTaHOB-
JICHUA OTCYCCTBCHHOI'O ACIOIMPOU3BOACTBA.

Tema 2. I'ocynapcTBeHHOE peryiupoBaHue padoThl ¢ AOKYMEHTAMHU
3akoHONATEIbHBIE HOPMBI paboOTBl C JOKYMEHTaMH W HMH(pOpMaIUei.
HopmaruBHO-MeTOIMUeCKOe oOecredeHne JeIOoNpOU3BOCTBA.
YHUHKAUNS U CTaHAAPTH3AINS JeTOIPOM3BOICTBA.

OTBETCTBEHHOCTH 3a HapyIIEHHE PaBHJI JeJI0NPOU3BOJICTBA.

10

10

TK-1,

Paszen 2 OCHOBBI JOKYMEHTHPOBAHHSI B POCCHIICKOM ®EJIEPA-
117051

Tema 3. IlonsiTHe, CyHIHOCTBH U CIIOCOOBI JOKYMEHTHPOBAHMSA
[TonsiTHe U CIOCOOBI JOKYMEHTUPOBAHHSL.

JIOKyMEHT Kak pe3ylbTaT [JOKYMEHTHpOBaHMA. DyHKIMH
JIOKYMEHTOB. JIEKTPOHHBIA JOKYMEHT H €ro IIPUMEHEHHE.

JIOKyMEHTA. Tunonorus

10

10

13,0

Tema 4. Ciiy:keOHas JOKYMEHTALMA.

TpeboBanus k mokymenty. [lorstue cimyx)ebHOro nokymenra. OcoOCHHOCTH TEKCTa
JIOKYMEHTOB. Pa3mepsl Oymaru, mpruMEHseMOH B JICJIONPOU3BOICTBE. Pa3Mephl moeit
nmokyMeHTOoB. Hymeparust ctpanun. CrnocoObl HamucaHWs JaT M YMCEN B JOKYMCHTaX.
CoxkpallieHHe CJI0B M CJI0BOcoUYeTaHuid B Tekcte. OdopMicHre Ha3BaHUI OPTaHOB rOCyIap-
CTBCHHOﬁ BJIAaCTHU B I[OKyMeHTaX. HaHI/IcaHI/IC (1)I/ISI/I‘ICCKI/IX BCIIMYMH, MAaTCMAaTHYCCKUX
(¢opMyJ, 3HAKOB NPENMHAHUS W CHMBOJIOB. THIHYHBIC OMIMOKH B TEKCTaX TOKYMEHTOB.
TpeboBaHM K M3TOTOBICHHUIO JOKYMEHTA.

10

A3, K

Tema S. IlonsaTue, k1accudukanus, coctaB U opopmMiIeHHE PEKBU3UTOB 10KYMEHTOB.

10

10

13,0

11




BJiaHKH 10KYMEHTOB

ITonsTHE M BUABI PEKBU3UTOB.

[IpaBuia oopMIIEHHS PEKBU3NUTOB, ONIPEACISIONINX FOPUIANUECKYIO CHIIy IOKyMeHTa. [Ipa-
Briia 0(hOPMIICHUSI PEKBU3UTOB, OTPAXKAIOIINX 00pabOTKY ¥ JBIDKEHHUS TOKyMEHTa (1eno-
IIPOM3BO/ICTBEHHBIE OTMETKH). ColepKaHUe W PACIIOJIOKEHHE PEKBU3UTOB. biiaHku
JIOKYMEHTOB

Tema 6. IlpaBuiia NoArOTOBKH M COCTABJICHHS OT/EJbHBIX BUOB JOKYMEHTOB

IIpaBuna coctaBneHus OPTaHM3ALMOHHBIX, PACHOPSIOUTENBHBIX, HH(POPMAIIMOHHO-
CHPaBOYHBIX JOKYMEHTOB. OCOOEHHOCTH OQopMIIeHHS TOKYMEHTOB, MepelaBaeMbIX 1o
KaHaJlaM _ 3JIEKTPOCBSI3H: TEJIETPaMMBl, TeIeTaHOrpaMMBl, TelIe()OHOTPaMMBI, (PAKCHI.

10

10

TK-2, T

Paznen 3 JOKYMEHTOOBOPOT U EI'O OPTAHU3AIIUA

Tema 7. O0masi XapaKTepUCTHKA JOKYMEHT0000pOTa

[MonsiTre, 3a1a4K ¥ TpaBUIIa OpraHU3alnK JOKyMEHTO000poTa. Buabl JOKyMEHTOIOTOKOB.
BeprukanbHple ¥ TOpPU3OHTAJIbHBIE JOKYMEHTONMOTOKH. [TOpsSIOK MPOXOXKICHUS M HCIOJ-
HEHUS BXOJSIIMX, HCXOMSIIMX M BHYTPEHHHUX JOKYMEHTOB. DICKTPOHHBIA JOKYMEHTO-
000poT. YueT 00beMa JOKYMEHTO000POTA.

10

10

13,0

Tema 8. Oco0eHHOCTH COCTABJICHHS JOTOBOPOB H HX O0TPaKeHHe B OyXrajaTepcKom
yuere. CocTaBjieHHe JOTOBOPOB MOCTABKH M MOAPAIA.

CocrapiieHre J0roBopa BO3ME3JHOTO OKa3aHHs YCIIyT U JOT0BOPa apeHbI.
CocTaBneHue J0r0BOPOB TPAHCIIOPTHOM 3KCIEAULIUY U JTU3HHTA.

CocragiieHHe IOTOBOPOB MEHbI M YCTYIIKH AEHEKHOTO TpeOOBaHUSI.

Pemenne cuTyaunoHHOH 3aJa4M ¢ UCIOJIB30BAHUEM PA3IMYHBIX ()OPM JOTOBOPOB.

10

10

A3, K

Tema 9. Perucrpamnusi JOKyMeHTOB U OpraHu3amnus nHGOPMAIHOHHO- CIIPABOYHOI pa-
00ThbI

HOHHTI/IC U CUCTCMBbI peFI/ICTpaHI/II/I )IOKyMeHTOB. q)OpMI)I nu HOpﬂlIOK peFI/ICTpaLH/II/I lIOKyMeH-
ToB. UMHAekcaus H0KyMeHTOB. OpraHuszanusi CIpaBOYHO-UH(POPMAIMOHHON pabOTHI.
Konrpouns ucnonHenus: nokyMeHToB. Llenu u 3agaun KOHTpoIs. TeXHOMOTHs KOHTPOJISL.
CpOKH MCHIOJHEHUS TOKYMEHTOB

14

10

13,0

Tema 10. lokymMeHTAIbHBIA (GOHI OpraHU3aANHHA

CocTaBneHre HOMEHKIATyp M TeKylllee XpaHeHHe aenl. IloaroroBka nen kK caade B apXuB.
DKcnepTH3a LEHHOCTH JOKyMeHTOB. OdopMieHHe M COCTaBlIeHHE OIMced aen. XpaHeHHe
JIOKYMEHTOB B apxuMBe OpraHu3anuu. VcxXonHble MOHATHA apxuBHOro gena. Ilopsimox
YHUUTOXEHHUA JOKYMEHTOB WU Jel C MCTEeKIIMMU CpokaMH XpaHeHusa. DoHaupoBa-
HHE AapXUBHBIX JOKYMEHTOB.

16

14

3, K

3a4yerT

HTOTO0

108

94

12




5. Ilepeyenb y4eOHO-MeTOAUYECKOTO OOecreyeHMsl JJs1 CaAMOCTOSITE/b-
HOW pa0doThI 00y4AKOIIUXCH M0 JMCUHUIINHE (MOLYJIIO)

Ne Ne Paznen yaeOHoit auc- Bun camocrositenpHOM paboTh cTynieH- | Bceero
m/m  |cemectpa IIUTUTHHBI Ta 9acoB
1 2 3 4 5

Tema 1. McxonHble OHSA- | * mpopaboTka yyeOHOro MaTepuana (1o
1 3 THS IETOTIPOM3BOICTBA KOHCIIEKTaM JICKITUH y4eOHOM 1 Hay4- 6
' HOM nuTepaTtype ocHoBHasi( 1,2) u 11o-
noysiHATENbHAs auteparypa — ( 1,2,3);
Tema 2. I'ocynapcTBen- |  mpopabGoTka yyeOHOro Matepuana (1o
HOE PEryJIMpOBaHKe pa- | KOHCIEKTaM JIEKIMH y4eOHOM 1 Hay4-
2. 3 GOTHI ¢ JOKYMEHTAMH HOH nuTepatype ocHoBHas1( 1,2) u no- 6
noytHUTENbHas muteparypa — ( 1,2,3);
* pelieHue 3aa4, ynpaxHeHUH’;
Tema 3. Tlonstue, cym- | » npopaGorka yuebHOro marepuana (1o
HOCTB U CIIOCOOBI KOHCIIEKTaM JICKIIN y4eOHO! 1 HayyY-
3. 3 JIOKYMEHTHPOBAHHS HOM ocHOBHasA( 1,2) U JOMOJIHUTENbHAS 6
mutepatypa — ( 1,2,3);
* IOJITOTOBKA K TECTUPOBAHUIO
Tema 4. CnyxeOHas * mpopaboTka yuyeOHOro MaTepuana (1o
4 3 JIOKyMEHTAIIHS. KOHCIIEKTaM JIKIIMI y4eOHO! 1 HayyY- 6
' HOM nuTepaTtype ocHoBHasi( 1,2) u 110-
noytHATENbHAs auteparypa — ( 1,2,3);
Tema 5. Ilonstue,
KIlacCU(UKaIus, COCTaB
* mpopaboTka yueOHOoro Marepuaia (1mo
1 opopmIIeHHE PEKBU- o o
5 3 KOHCIIEKTaM JICKIHA y9eOHO! 1 Hay4- 6
3UTOB IOKyMCHTOB. HOI1 uTeparype ocHoBHasA( 1,2) u 10-
brankn nokymeHToB noJIHUTENNbHas aurepatypa — ( 1,2,3);
Tema 6. IIpaBuia * mpopaboTKa yueOHOro MaTepuana (Imo
MOJTOTOBKU U COCTaBJe- | KOHCIEKTaM JIEKIUH yueOHOM 1 Hay4-
6 3 HHS OTACIBbHEIX BHJIOB HOi1 siuteparype ocHoBHas —( 1,2) u 6
. HOKYMEHTOB JononHUTeNbHas utepatypa ( 1,2,3);
* 03HaKOMJICHHE C (pOpMaMu TIOTOBOPOB
Tema 7. O6mas xapaxte- | ° npopaboTka yueOHOr0o MaTepuana (1o
KOHCIIEKTaM JIKIIN y4eOHO! 1 Hayy-
PHUCTHKA TOKyMEHTO000- .
(1, -
7 3 HOM JiutepaType ocHoBHas—( 1,2) u 10 6

pota

noNHuTeNbHas aureparypa (1,2,3);
* peuIeHue 3a1a4, yIpaKHEHU;
* IOJITOTOBKA K TECTHPOBAHHIO

13




Tema 8. OcoOeHHOCTH
COCTaBJICHUS JIOTOBOPOB
U MX OTPaXCHUE B

* mpopaboTka yueOHOoro Marepuaia (1mo
KOHCIIEKTaM JIEKIUH y4eOHOH 1 Hay4-

8. HOM yiuTepaType ocHoBHas— (1,2) u mo- 6
OyXrajaTrepckoM y4ere.
MOJIHUTENbHAS uTeparypa- (1,2,3);
CocraBiieHue 10roBOpoB
MIOCTABKH M MOAPSIA
Tema 9. Perucrpanus
* npopaboTka yueOHOro Matepuana (1o
JOKYMEHTOB M OpraHu3a- . %
9 KOHCIICKTaM JICKIHI y9eOHOW 1 Hay4-
’ Ly MHOPMALHOHHO- HOM uTepaTtype ocHoBHas— (1,2) u go- 6
CIIPAaBOYHOM PaboTHI MOJIHUTENbHAs auTeparypa- (1,2,3);
*ripopaboTKa yueOHOro Marepuana (1o
Tema 10. lokymeHTaIb- pop Y . P (
10 . KOHCIEKTaM JIEKIIMI yueOHO! 1 Hayy-
' HEI OH OPraHusalin | ooy auTepaTtype ocHoBHas— (1,2) u no- 6
MOJTHATEIIbHAS uTeparypa- (1,2,3);
* [IOJITOTOBKA K 3a4eTy
Bcero 60

14




6. @OoHI OLEHOYHBIX CPEACTB /ISl NMPOBEACHUS INMPOMEKYTOYHOH aT-
TecTAllUN 00y4aloIuXcs Mo aucuumnne «/lexonpounssoacteo»

6.1.Hacn0pT KOMIIJIEKTA OCHOYHBIX CPEACTB IO TUCHUIIJINHE

IIpeamer(bl) OlleHUBAHUS

O0beKT (OleHNBAHUA)

Iloka3aTenn OIlIEHKH

OK-3 crnocoGHOCTEIO HCIIONIE30BATh
OCHOBBI SKOHOMUYECKMX 3HaHUH B pas-
JMYHBIX chepax AesTeTbHOCTH

OK-7 cIocOOHOCTBIO K CaMOOpraHu3a-
UM U CAMOOOPA30BAHHUIO

OIIK-1 crtoco6HOCTBIO pemiarb
CTaHJApTHBIE 33434l TNPO(deccCHOHATb-
HOH NeSITENbHOCTH Ha OCHOBE MH(pOpMa-
ITHOHHOMN u onbarorpadraeckoit
KyJIBTYpbl C TIPUMEHEHUEM HH(pOpMAaIH-
OHHO-KOMMYHHKAITHOHHBIX TEXHOJIOTHH
U C Y4YETOM OCHOBHBIX TpeOOBaHUI
nH(pOpMaMOHHOH 6e301acHOCTH

IIK-1 cmocobGHOCTRIO cOOpaTh W TIPO-
AHAJIU3UPOBAThL MCXOIHBIC NAHHBIC, HEC-
o0XxomuMble Uil pacdyeTa 3KOHOMHYE-
CKUX M CONHAILHO-3KOHOMHUYECKHX II0-
KazaTeJel, XapaKTepU3yIOMUX JesTeNb-
HOCTP XO3SIHCTBYIOIINX CYOBEKTOB

ITIK-3 crnocoGHOCTBIO BBIMOIHATE HEOO-
XOJIMMBIE JUISi COCTaBJICHUS! SKOHOMHYE-
CKMX  pa3leNoB  IUIAHOB  PacyeTshl,
000CHOBBIBATH nux )51 MPEACTABIATh
pe3ynbTaTtel pabOTHl B COOTBETCTBHH C
MPUHATBEIMA B OpTaHM3aIIA
CTaHAapTaMu

IIK-4 crocoOHOCTEIO HA OCHOBE OIHCA-
HUSI SKOHOMHUYECKHX IPOLECCOB M sIBJIE-
HUA CTPOHUTH CTaHIAPTHBIE TEOpETHYE-
CKHE ¥ SKOHOMETPHUIECKUE MOAENH, aHa-
JU3UPOBaTh U COJIEPKATEIbHO HHTEp-
MIPETUPOBATh TTOJTyYCHHBIC PE3YIIBTATHI
IMK-5 cmocoOHOCTRIO aHATMH3UPOBATE U
MHTEPIIPETHPOBATh (uHAHCOBYIO,
OyXraiTepckyo M WHYI HH(POpMAIHIO,
COJIEPIKAILYIOCS B OTYETHOCTH IIPEATIPH-
ATHH Pa3IMYHBIX (OPM COOCTBEHHOCTH,
OpTaHMU3alIi, BEIOMCTB U T.J. U HUCIOJNb-
30BaThb MOJYYCHHBIC CBCIACHUA IJIA MpPH-
HATHS YIPaBICHYECCKUX PEIICHUH

IIK-7 cmocoOHOCTHIO, HUCIIONB3YST OTe-
YEeCTBEHHBIE U 3apyOeXHble HCTOYHUKHU
nHopmanuy, cobpartk HEOOXOIUMBbIE
JAaHHBIC MMpoaHaJIN3upPOBATH ux )44

- 03HaKOMJIeHHe 00yJaroInXcs C
TpebOBaHMSIMH HOPMAaTHBHBIX IPaBoO-
BBIX aKTOB, PETJIAMEHTHPYIOIINX TI0-
[PSIIOK CO3JIaHUS U IBUOKEHHS JIOKYMEH-
TOB;

-(popmMupoBaHue y 00yUArOIIHXCS
MPAKTHYECKHE HABBIKU MPABUIIBHOTO,
FOPUIMYECKUTPAMOTHOTO  oopmite-
HUSL  JOKYMEHTOB, C  Yy4YeTOM
TTOJIO’KEHHUI HOPMATUBHBIX ~ ITPABOBBIX
AKTOB,IIPaBUII JEJIOBOTO  ITHUKETA,
OpraHHU3aliK JJOKYMEHTO000pOTa U 3a-
MUTHI HHGOPMAIINH;

- oDecneyeHne YCBOSHNE OCHOBHBIX
mpaBwi1 00pabOTKH U XpaHEHUS
ITOKYMEHTOB.

IPe3yabTaThl BBITOJIHEHHS TECTO-
BBIX 3aJaHWH, paboTa Ha PaKTH-
MECKHX 3aHATUAX, YUaCTHE B
CPYIIIOBOM JUCKYCCUH, COOTBET-
CTBYIOLIME ITOJIOKUTEIbHBIM KPU-
[TEPHUAM TEKYLIETO U IIPOMEKYTOY-
HOTO KOHTPOJIS

15




6.2. KoMI1eKT OleHOYHBIX CPeACTB

IIpeameT(bl) OLlEeHUBAHUS OO0beKkT (OLIeHUBAHUSA) Kpurepuu ouenku
OK-3 crocoOHOCTBIO HCHOJIB30BATH - 03HAKOMJIEHHE 00yJaoINXCs C IIpn yctHOM ompoce: uerTkoe,
OCHOBBI SKOHOMHYECKHX 3HAHHH B TpeOOBaHUSIMH HOPMATHBHEIX IIPABO- | JIOTMYHOE M APIyMEHTHPOBAHHOE
pasIHYHBIX chepax AeaTeTbHOCTH BBIX aKTOB, PETJIAMCHTHPYOIIUX T10- U3II0KEHUE MATEPHAIIOB HCTOY-
OK-7 cnocoGHOCTBIO K C€aMoopra- [psi/I0K CO3JaHUS U ABHKEHUS TOKYMEH- | HUKOB, NPHBJIEYEHHE JOOJHHU-
HU3ALUH U caMOOOPa30BaHHIO TOB; TENBHOTO MaTepHana, B TOM
OI1IK-1 crtocoOHOCTHIO pemiath pOpMHUPOBaHUE Y 00YUAFOIINXCS qucle u3 3apyOeKHBIX
CTaHAAPTHBIC 33/add  TPOQECcCHO- MPAKTUUCCKIE HABBIKM MPABUIBHOTO, | MCTOYHHMKOB. YMeHUE (OpMYJIU-
HWJIPHOH JEATENBHOCTH Ha OCHOBE [OPHAMYECKHTPAMOTHOTO  O(OpMIIE- | poBaTh M OTCTAMBATH CBOIO TOY-
nHpopMannoHHOH u OuOimorpadu- HHS  JOKYMEHTOB, C  YYETOM Ky 3peHus. Hanuune TBOpUe-
YeCKOl KyJNBTYphl C HPHMCHEHHEM [[IOJIOKCHUHA HOPMATHUBHBIX  INPABOBBIX| ckoro. KayecTBO IOATOTOBKU
HHOOPMAIIMOHHO-KOMMYHHUKAIIOH-  [aKTOB,IPABUJI ICIOBOTO  3THKETA, [pPE3CHTAIIHH.

HBIX TEXHOJIOTHMH M C Y4ETOM OCHOB- [OpPraHM3aliu JJOKyMEeHTooOopoTa 1 3a- | IIpu TeCcTHpOBAHMM: IPOILIEHT
HBIX TpeOoBaHMH WH(OPMALMOHHON [IUTHI HH(pOpMALNH; BEPHBIX OTBETOB
Oe3omacHOCTH - obecrieyeHne YCBOSHNE OCHOBHBIX

I[IK-1 cmocobHOCTEIO CcOOpaTh | [paBHII OOPaOOTKH M XpaHEHHUS
MPOAHATM3UPOBATh HCXOMHBIE [aH- [TOKYMEHTOB.
HBIE, HEOOXOIUMbIE JUIsi pacdera
SKOHOMHYECKMX M  COLHAIBHO-
HKOHOMHYECKHX MOKa3aTeseH, Xxapak-
TEPU3YIOUIUX JAEATEIBHOCTh XO3sii-
CTBYIOLTNX CYOBEKTOB
IIK-3 cmocoOHOCTBIO  BBINOJHSTH
HEOOXOIWMBIE  JUII  COCTaBJICHUS
SKOHOMHYECKIX pa3[esioB IUIAaHOB
pacdeTbl, 000CHOBBIBATh MX H TpE-
CTaBIIAITh PE3YJIBTATHl paOOTHI B COOT-
BETCTBHH C TPUHSATHIMH B OpraHU3a-
LU CTaHIAPTAMU
[IK-4 cmocoOHOCTBIO Ha OCHOBE
ONHUCaHUsl SKOHOMHYECKHX IIpoIiec-
COB W SIBIICHHH CTPOUTH CTaHIAPTHBIC
TEOPETHYECKHE W SKOHOMETPHUYECKHE
MOJICNIA, aHANM3UpPOBaTh H  CO-
JIepXKATEITHHO MHTEPIPETHPOBATH I10-
JIy4eHHBIEC PE3yJIbTaThl
IIK-5 cmocoOHOCTBIO — aHATH3UPO-
BaTb W HMHTEPHpPETHPOBAaTH  (PH-
HAHCOBYIO, OyXTaJTEepCKYI0 M HHYIO
WHPOPMAIINIO, COMEPKAIYIOCS B OT-
YETHOCTH MPEANPHUATHN Pa3IAIHBIX
(dopM COOCTBEHHOCTH, OpTaHU3AIHIA,
BEJIOMCTB H T.J. M HCIIOJIB30BAThH IO-
Jy4eHHBIE CBEICHUS Ul TPHHSATHS
YIPABICHYCCKUX PEIICHUN
[K-7  cmoCOOHOCTHIO,  HCHONB3YS
OTEUECTBEHHBIE U 3apyOeHble UCTOY-
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6.3 OueHka Ha NPAKTUYECKUX 3aHATUAX

Ipeamer(bl) OeHUBAHUS

O0bexT(bI)
OlleHUBAHUS

IToxa3zaTenu u
KPUTEPHUH OlleH-
KM

OK-3 crmocoGHOCTBIO HCIIONIb30BATh
OCHOBBI SKOHOMHYECKHUX 3HAHUH B paziny-
HBIX cepax IesTeNbHOCTH

OK-7 cmocoOHOCTBIO K CaMOOpraHm3a-
MK ¥ CaMO0Opa30BaHUIO

OIIK-1 criocoOHOCTRIO penaTh CTaHAAPT-
HBIE 33/1a4M MPOQECCHOHATBHON JesTeNb-
HOCTH Ha OCHOBE HH(OPMAIIOHHOW ¢
oubnmorpadudgeckoil KymbTypsl C IIpHMe-
HEHUEM HH(pOPMAIMOHHO-KOMMYHHKAIU-
OHHBIX TEXHOJIOTUH U C YUYETOM OCHOBHBIX
TpeboBaHuii MHpopManMOHHOI Oe3omac-
HOCTH

IIK-1 cmocoGHOCTRIO coOpaTh W MpoaHa-
JIM3UPOBATH HMCXOIHBIC JTaHHBIC, Heo0X0-
JUMBIE JUIA pacyeTa SKOHOMHUYECKHX W
COIMATBHO-?KOHOMHYECKNX TIOKa3aTelNeH,
XapaKTepU3yIOLIUX JESTEIbHOCTh XO35H-
CTBYIOIINX CyOBEKTOB

[TK-3 crnocoGHOCTHIO BBIMOJHATE HEO0-
XOAMMBIE JJIsI COCTaBJICHHS SKOHOMHYE-
CKUX pa3/iesiOB IUTAaHOB PacyeThbl, 0O0CHO-
BbIBaTb WX W NPEACTABIATL PE3YJIbTAThI
paboTHl B COOTBETCTBHM C INPHHSTHIMU B
OpTaHM3aIH CTaHAapTaMU

[IK-4 crmocoOHOCTPIO Ha OCHOBE OIHCa-
HHUSI SKOHOMHYECKHMX TIPOIECCOB U sIBIIE-
HUUI CTPOUTH CTaHJAPTHBIE TEOPETUUECKUE
Y DKOHOMETPHUYECKHE MOJIENH, aHATU3UPO-
BaTh U COJEPKATEIHHO HHTEPIPETUPOBATH
MIOJIyYEHHBIC PE3YJIbTAThI

IIK-5 cmocoOHOCTEI0 aHATM3UPOBATH U
WHTEPIPETUPOBATh (PHMHAHCOBYIO, OyXTai-
TEPCKYI0 M MHYI0 HH(POPMAIIHIO, COJEpKa-
IIyIOCsS B OTYETHOCTH HPEANPUSTHN pas-
JUYHBIX (GOpM COOCTBEHHOCTH, OpraHm3a-
IIMH, BEZIOMCTB | T.Jl. U UCIIOJIb30BATh I10-
Jy4EHHbIC CBEACHUS [UIS MPUHSITHUS YIpaB-
JIEHYECKUX PELEHUI

IIK-7 cmocoOHOCTEIO, MCIIONB3YS OTede-
CTBCHHBICE U 3apy6e>1<Hl)Ie HNCTOYHUKHU
HHpOpPMALUH, cOOpaTh HEOOXOAUMBIC JTaH-
HBIC MMPOAHAIIM3UPOBATh UX U MMOJATOTOBUTH
nH(pOpPMAMOHHBIH 0030p WM/WIIN aHAIHUTH-
YECKHUH OTUeT

- O3HaKoMJIeHHe OOydJaromuxcs C
TpeOOBaHUSMH HOPMATHBHEBIX MPaBO-
BBIX aKTOB, PETrJaMEHTHPYIOIIUX TO-
psAoOK  cOo3naHus U JIBUOKCHUS
JIOKYMCHTOB;

-¢popMupoBaHue Yy 00yYarOLIMXCS
HpaKTI/IquKI/Ie HaBBIKHU HpaBI/IJ'H)HOFO,

IOPHIMYECKUTPAMOTHOTO oopm-
JeHNs ~ JOKYMEHTOB, C  y4YETOM
MOJIO)KEHUH HOPMATHBHBIX  IPaBO-

BBIX AKTOB,IPABUII JICTIOBOTO
9THKETa, OPTraHHU3alMH JOKYMEHTO-
0060poTa ¥ 3aIUThl HHPOPMAIIHH;

- obecrevyeHHe YCBOCHHE OCHOBHBIX
mpaBuia  00pabOTKM H  XPaHCHHS
JOKYMEHTOB.

Kpurepuu oueHku:
-peNeBaHTHOCTb IPO-
Oneme;

- 000CHOBAaHHOCTh
- KOMIUTEKCHOCTb;

- peaan3yeMocCTb.
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6.4 OneHo4Hble CpeACTBA TEKYLIEr0 KOHTPOJISI yCIIeBAeMOCTH, NIPOMEKYTOYHOH aT-
TeCTAllMH M pPeajin3yeMbIX B IUCUHUIIJIMHE KOMIIeTeHIIUMH

6.4.1. Ouyenounvie cpeocmea meKyuyeco KOHmMpPOAa yCneeaemocmu u copmuposanno-
cmu Komnemenyui

. Bonipocsl k 3a4uety no aucuumnHe «/le10npon3BoacTBO»

1. Onpenenenuie MOHATHI: UH(OPMaLIU, yIpaBIeHHUE, JOKYMEHT.

2. IlonsTre 1 3a1a4M 1€I0IPOU3BOJCTBA.

3. OCHOBHBIE ATalbl CTAHOBJIEHUS JAEIONPON3BOACTBA B Poccun.

4. Ocobennoctu aenomnpousBoactsa XVI-XVII Ba.

5. XapakTepucTiKa OpraHu3alliid MUHUCTEPCKOTO JEIONPOU3BOCTBA.

6. @opMUPOBAHUE U PA3BUTHE CUCTEMBI COBETCKOIO JIEJIONPOU3BOACTBA.

7. OcHOBHBIE HaIpaBIIEHUSI 3aKOHOAATEIBHOW perjaMeHTaluud paboThl CIOKYMEHTaMHU B
Poccuiickon @enepauyu.

8. HopmaTuBHO-MeTo1M4ecKasi 6a3a COBPEMEHHOTI'O ACIONPOU3BO/ICTBA.

9. IloHsTHE U CTIOCOOBI TOKYMEHTHPOBAHUSI.

10. loxymMeHT, OpUIHaTbHBIN JOKYMEHT, CIIy>KEOHBIH JJOKYMEHT.

11. Knaccuduxanusi JOKyMEHTOB.

12. O6mue TpeboBaHus, TPEABIBISIEMBIE K CO3TAHUIO JOKYMEHTA.

13. TpebGoBanus, NpebsBIIEMbIe K TEKCTY JTOKyMEHTA.

14. TpeboBaHus, NpeabsIBIsieMble K CTPYKType JOKYMEHTA.

15. TpebGoBanus, NpebsBIIeMbIe K HAITMCAHUIO 1aT U YUCEN B JOKYMEHTaX.

16. TpeboBanus, NpeabsIBIsIeMble K COKPALICHUSIM B TEKCTaX JOKYMEHTOB

CJIOB U CIIOBOCOYETaHUM.

17. TpeboBaHusl, peAbIBIIIEMbIe K HATMCAHUIO B TEKCTAX JOKYMEHTOB (PM3UYECKUX BEIH-
YHMH, MaTeMaTH4eCKUX (OpPMYII, 3HAKOB NMPEMMHAHUS U CUMBOJIOB.

18. TpeboBanus, npeabsBIsieMble K pa3MepaM MoJiel T0KyMEHTOB.

19. TpeGoBaHuUs K U3TOTOBJICHUIO JOKYMEHTA Ha KOMITBIOTEPE.

20. KoHTpoJb KauecTBa NOJATOTOBKHU JOKYMEHTOB.

21. IlpaBuna cocTaBieHMs yCTaBa.

22. [IpaBuina coCTaBIECHMS MOJOKECHHUS.

23. IlpaBuia cocTaBIeHMsI IUTATHOIO PACTIUCAHUS.

24. [IpaBuia COCTABJICHMS TOHPKHOCTHON MHCTPYKIIMH.

25. IlpaBuina cocTaBiaeHMsI IPUKa3a.

26. IIpaBumna cocTaBlIeHUS] PACTIOPSKEHHUS.

27. IlpaBuiia cCOCTaBICHUS YKa3aHHUS.

28. [IpaBuina cocTaBieHHs IPOTOKOJIA.

29. [IpaBuna coCcTaBIECHUS AKTa.

30. [IpaBuna cocTtaBieHUus TOKIATHOM, CITy>KeOHON M O0BICHUTEIHLHON 3aITUCKH.

31. IlpaBuna cocTaBieHHs CIIPABKU.

32. IIpaBumna cocTaBJIeHHs 3asIBJICHUS.

33. [IpaBuna cocraBieHus Tene(hOHOTPAMMBI.

34. IIpaBuia cCOCTaBICHHUS TEIETPAMMBI.

35. JlenoBoe muCbMO. BHABI IEIOBEIX IIHCEM.

36. [lonsTue pexBu3uTa JOKyMeHTa. [10CTOSIHHBIE U ITEPEMEHHBIE PEKBU3UTHI JOKYMEHTA.

37. Conepxanue u pacnojoxenue pekBusuta «l'ocynapctBennsiii repd Poccuiickoii ®e-
JEepaLm».

38. ConeprkaHue U pacnoJIOKEHUE PEKBU3NTA «Apecary.

39. CoxaeprxkaHue U pacroyioKEHUE PEKBU3HTA «3aroJ0BOK K TEKCTY».

40. ConepxaHue U pacroiokeHne pekBusnurta «HanMeHoBaHNE OpraHu3anum.

41. ConepxaHue 1 pacroioKeHue pekBu3nTa « TeKkcT T0KyMeHTa.

42. Conep:xaHue U pacIoyioKeHNE peKBU3UTa «OTMETKA O HATMYUU TPUIIOKEHUS.

43. ConepxaHue U pacrojoKeHue pekBu3uTa «Jlata JOKyMeHTay.
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44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.
71.
72.
73.
74.
75.
76.
77.
78.
79.

CopepxaHue 1 pacnosioxkeHne pekBu3nTa «CrpaBoYHbIE JAHHBIEY.
CopepxaHue U pacroyioKeHne peKBU3nTa «PerucTpaluoHHbIA HOMEp JOKYMEHTaY.
CopepxaHue U pacroyioxkeHne pekBu3nTa «OTMETKA 0 KOHTPOJIE)
ConepxaHne U pactoiokeHue pekBu3uTa «I pud yTBEpKICHUS JOKYMEHTA.
CopepxaHue U pacoyioKeHne pekBu3nuTa «Pesomonnsy.

CopepxaHue U pacroyiokeHne pekBu3nTa «I'pud coriacoBaHus T0KyMEHTay.
Copepxanue u pacrosoxeHue peksusura «llognucey.

Copep:xaHue U pacroyioxkeHue pekBuznTa «OTMeTka 00 UCIIOIHUTENEY.
CopepxaHue U pacroyioxkeHue pekBu3nTa «OTTUCK NTeYaTH».

ConepxaHue U pacrloyiOKEHUE peKBU3UTa «OTMETKA O 3aBEPEHUM KOITHI.
®opMbl TOKYMEHTO000pOoTa. BHIIBI TOKYMEHTOIIOTOKOB.

DNEeKTPOHHBIA JOKYMEHTOOOOPOT.

Bxopdmas nokymMeHTanus, NOpsA0K perucTpaliy U JBUKECHHUS.

Hcxonsmas fokyMeHTalus, HopsA0K PErUCTPaliy U ABHKEHUS.
BHyTpeHHsA TOKyMeHTalus, NOPSA0K PETUCTPALIMN U ABH)KEHUS.

KoHnTponb ucnonnenust J0KyMeHTOB. Buibl KOHTpoOIIS.

VYder nokymeHTO0000pOTA.

[IpaBuiia opranu3anuy perucTpanuu J0KyMEHTOB.

Perucrparimonnsie (opMbl, IPUMEHSEMBIE B 1€TIOMPONU3BOJICTBE.

Cucrembl perucTpalyy NpeuMyIiecTBa U HEIOCTaTKH.

ABTOMaTH3UpPOBAaHHAs CUCTEMA PETUCTPALIUU JOKYMEHTOB.

Hasnauenue u cocraB HH(pOPMAIIMOHHO-TTOUCKOBBIX CUCTEM.

TexHonorus opranuzanuy UHHOPMAIIMOHHO-CIIPABOYHON paboTHI.

Lenu 1 3a1au KOHTPOJISI CPOKOB MCTIOJIHEHUS JOKYMEHTOB.

Omnpenenenne CpOKOB UCIIOTHEHUS TOKYMEHTOB.

CyIIHOCTb TEKYLIEro ¥ UTOTOBOTO KOHTPOJISI CPOKOB UCIIOTHEHUSI TOKYMEHTOB.
HomeHnkiatypa nen, €€ Ha3HaYeHUE.

[IpaBuiia 3amoHeHUs HOMEHKJIATYPhI JIe.

[IpaBuna popmupoBanus u opopmiaeHus Ae.

DKcnepTr3a HEHHOCTH I0OKYMEHTOB B JICJIONPOU3BOJICTBE.

[lepenaya ien Ha apXUBHOE XpaHEHHUE.

[Tops oK YHHUYTOXKEHHUS eI

3aKoHOJaTeIbHOE PETyINPOBaHUE PAOOTHI ¢ OOPAIICHUSIMH TPaX/IaH.
Knaccudukanust oGpariennii rpaxkiaH.

OcCoOeHHOCTH JIeTTONPOU3BOJICTBA 110 0OpAIICHUSM I'PakJIaH.
OTBETCTBEHHOCTh 32 HapyIlIeHHUE IPABHII ACTONPOU3BO/ICTBA.

Ilpumepvr mecmogwvix 3a0anuii

1. JlaiiTe onpenesienne GpopmMyJisipa J10KyMeHTa:

a) COBOKYIHOCTbh PEKBH3UTOB JIEJIOBOTO MHChbMa

0) COBOKYITHOCTb PACHOJI0XKEHHBIX B ONPEeNCHHOM 1MOCIe10BaTeIbHOCTH
PEKBHU3UTOB, IPUCYIINX BCEM JIOKYMEHTaM ONPEEIIEHHON CUCTEMBI JOKYMEHTAIIUN
B) COBOKYITHOCTb PEKBU3UTOB JOKYMEHTA, PACIIOJIOKEHHBIX B ONPEAEICHHON
MOCJIeI0BATEIHHOCTH

2. YKauTe OJMH M3 BAPDHAHTOB NPABHJIBHOI0 0()OPMJICHHUS 1AThI B TEKCTE
AOKyMeEHTa:

a) 1 despans 2018

6) 1 gespans 18 r.

B) 01.02.18 r.

r) 01.02.18
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3. laTa 10KymMeHTa 3TO:

a) JaTa ero MOANUCAHUS, IPUHATHUS

0) 1arta ero cocTaBJICHUS

B) J1aTa €ro MOJIUCAHMSI, IPUHITHS, YTBEPKACHUS, COCTaBIICHUS, 1aTa COOBITUS
T') 1aTa COOBITHS

4. KakuM cBOHCTBOM MOKHO 0XapaKTepPU30BaTh HAJMYHE Y JOKYMEHTA
HEeOTbeMJIEMBIX CJ1araeMbIX, 0e3 KOTOPbIX OH CylIeCTBOBATh He MOKeT:
a) BEIICCTBEHHOCTh

6) aTpuOyTHBHOCTH

B) CTPYKTYpPHOCTb

') BEPHOT'O BapHaHTa OTBETA HET

5. 3akmouureabHast GopmyJia BeXKJIMBOCTH B TEKCTE JOKYMEHTA MOKeT
ObITH BbIpa:keHa (ppa3oii:

a) B COOTBETCTBUU ¢ Bareii mpocb00ii ...

0) ¢ 01aroJapHOCTHIO M YBAKEHUEM ...

B) HAMH pacCMOTpeHbI Bamm npeanoxenus ...

I') HA OCHOBAaHUH U3JI0KEHHOTO ...

6. JlokymMeHT, 3aKpenJisiloIMi J0JKHOCTHOM U YUCJIEHHBbIN COCTaB
OpraHM3anMy ¢ ykaanueMm ¢GoHaa 3apad0oTHOM IIATHI ITO:

a) TOJKHOCTHAS! MHCTPYKIUS

0) ycraB

B) TIOJIO’KEHHUE

I') LITATHOE pacIUCaHKe

7. JokymeHT, (pUKCHPYIOIIMA X0 00CYKIeHHUs BONPOCOB U NPUHATHS
pelIeHnii Ha cOOpaHMAX, 3aCeJAHUAX, COBCIAHUAX M T.IL.:

a) OOBSICHUTEIBHAS 3aMICKa

0) mokiagHas 3amMcKa

B) aKT

I') IPOTOKOJI

8. Kakasi pyHKUMA OTHOCHTCS K 00IMM (PYHKIMSAM JOKYMEHTA:

a) oOIIeKyIbTypHast

0) nHbopMalmoHHAs

B) IIpaBOBas

I') yHOPS10YMBAIOIIAs

9. OCHOBHBIE YaCTH TEKCTa NMPOTOKOJIA:

a) KOHCTaTUpYIoLIasi, BBOJIHAS

0) OCHOBHas1, pacOpsIIUTENbHAS

B) KOHCTAaTUPYIOLIasi, paclopsIuTebHas

I') BBO/IHAs,, OCHOBHAs

10. Oxapakrepu3yiiTe ¢ TOYKH 3peHHs MPUHALJIEKHOCTH K PEKBU3UTAM
AaHHbIi ¢pparment: «Pexkmopy Hosocuoupckozo ynusepcumema C.A. Cmoakuny»:
a) pe30JTIOIIHS

0) agpecat

B) BH3a COTJIaCOBAHUS

I') BU3a 3aBEPEHUs

11. PerucTpauMOHHbI HOMEP TOKYMEHTA 3TO:

a) JlaTa ero MOAMUCAHUS WIN YTBEPKACHUS

0) ycioBHOE 0003HaUYCHHE IOKYMEHTA, TI0JT KOTOPBIM OH BBEJICH B
MH(POPMALIMOHHO-TIOMCKOBYIO CUCTEMY OpraHH3aluu

B) OTMETKA Ul aBTOMaTHYECKOT0 TIOUCKA TOKYMEHTA (MOXET BKJIFOYATh UMS
JMCKa, AMPEKTOPUHU U (aiiia, coaepkKalero JTaHHbIH JTOKYMEHT)
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11. Oxapakrepu3yiiTe ¢ TOUYKH 3peHHUs] IPUHAAIEKHOCTH K PEKBH3UTaM
ciaenyoumuii pparment: « BEPHO Cexpemapuv-pegpepenm n/n H. K. Konmopkuna
15.06.2018»:

a) rpud yTBEPKICHUS

0) oTMETKa 0 3aBepEeHUH KOITUH

B) TIOJINCH

T) pe30ItoLus

12. Oxapakrepu3yiiTe ¢ TOYKH 3peHHs MPUHALJIECKHOCTH K PEKBU3UTAM
caenyromuii pparment: «I enepanvnuiii oupexmop i/n U.K. Comoe»:

a) BU3a

0) TeKCT JJOKyMEHTa

B) TIOJIHCH

I') 3aroJIOBOK K TEKCTY

13. Oxapakrepu3yiiTe ¢ TOYKH 3peHUs] NPUHAJIEKHOCTH K PEKBU3UTAM
ciaenyroumuii pparment: «006 ungopmayuonnom obecneyeHuu):

a) BU3a

0) 3ar0JIOBOK K TEKCTY

B) PE3OITIOITHS

I') BUJ JOKYMEHTa

14. PekBU3UT JOKYMEHTA 3TO:

a) CTaHJApTHBIN JIUCT OyMaru, Ha KOTOPOM OTOOpa)KeHa MOCTOSHHAS
nH(pOpMaIUs U OTBEACHO OMPEACICHHOE MECTO JIJISl IEPEMEHHOM

0) COBOKYITHOCTb PACHOJI0XKEHHBIX B ONPEeNCHHOM 1MOCIe10BaTeIbHOCTH
3anucel, NPUCYIUX ONpPEIeICHHBIM BHIaM JOKYMEHTOB

B) JIEMEHT O(hOPMIICHUS TOKyMEHTa

15. PexBusur «HaumeHoBaHue BH1a JOKYMEHTA»:

a) MO3BOJISIET CYIUTh O Ha3HAYEHUH JIOKyMEHTA, ONPEAEIAET COCTaB PEKBU3UTOB
U CTPYKTYpY TEKCTa

0) TO3BOJISIET CYAUTh O HA3BaHUM OPTaHU3ALMU — aBTOPA JOKYMEHTa

B) IPUJAET COACPKAHUIO TOKYMEHTa HOPMaTUBHBIN UM MPAaBOBOM XapakTep

Ilpumepnuie 3a0anusn 011 KOHMPOJIbHOU PAdOmMbL

Bapuant Ne 1

3anaunme 1. [laiiTe onpenenenne pekBu3nTa «Aapecar». B yem ero ornuyue ot
MOHSTHS «AApEcaHT».

3aganue 2. OpopmuTe ¢ UCTIOIH30BAHUEM IPOU3BOJIBHBIX JAHHBIX PEKBU3UT
«Anpecar»:

- IpH OOpaIIeHUH K JTOJDKHOCTHOMY JIMILY;

- Ipu 00paleHUH K PU3NIECKOMY JIMILY.

3aganue 3. [lepeuncinre ocCHOBHbBIE TpeOOBaHUS K 0OPMIICHHIO MPUKa3a.
3ananue 4. OdopmMuTe KOHCTATHPYIOIIYIO YacTh MPUKa3a O HA3HAYEHUH Ha
JIOJKHOCTB CIIEZ0BATENs IO 0000 BaxkHBIM AesiaM CeBepHOro Cie/ICTBEHHOro OTAeNa
MOCKOBCKOT0 MEKPETMOHAIILHOTO CIEACTBEHHOTO YIIPaBJICHUs HA TPAHCIIOPTE
CnencrBenHoro komurera Poccuiickont @enepanun MBanosa B.H.

3ananme 5. Opopmure pexBusuT «l pud yreepxaerus» Ilonoxenus o
CJIEICTBEHHOM yTpaBieHuH 1o KOxHoMy ¢enepaibHOMY OKPYTY CJI€ICTBEHHOTO
komurera Poccuiickoii denepanuu, yrBep:kaeHHOro nmpukasoM [Ipencenarens
CnencrBennoro komurera Poccuiickoit @enepanuu ot 12.05.2015 1. Ne 23
Bapuant Ne 2

3aganue 1. OxapakTepusyiiTe OCHOBHbIE TPEOOBAHUS, MIPEIbABISEMbIEC K TEKCTY
JIOKYMEHTA.
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3ananue 2. Odopmurte A0MyCTUMBIE OOpaIlIEHHs K agpecaTy B TEKCTE

JIOKYMEHTa!

- IIp1 OTCYTCTBUU CBEJCHUI 00 UIMEHHU M OTUECTBE ajpecara;

- IpU OOpalleHNH K HECKOJIBLKUM ajjpecaTam;

- IpH 00pAIIEHUHU K JOJDKHOCTHBIM JIUIA, C YKa3aHUEM TOJIBKO JIOJIKHOCTH U
npodeccuu.

3ananue 3. OxapaxkTepu3yiTe 0COOEHHOCTH O(POPMIICHHS CIIPABKH.

3ananue 4. C UCNIOJIB30BaHUEM ITPOU3BOJIBHBIX JAHHBIX COCTABHTE CIPABKY,
BbIJIaBacMyto paboTHHKaM ClleZICTBEHHOT'O KOMHUTETA JUI yI0CTOBEPEHHSI TOTO WIIH
WHOTO IOPUINYECKOro (haKTa.

3ananme 5. Kakue cocrapisitonye 0yJeT BKIIOYATh PEKBU3HUT IIOANUCHY MPU
YCIIOBUH, YTO MOJATOTOBJICHHBIHN T0KyMEHT 0(OpMJIeH Ha repOOBOM OJIaHKE.
Bapuant Ne 3

3aganue 1. KakoBsl mpaBmiia opopMIICHUS 3aKITIOUNTENBHON (HOPMYJIIbI
BEKJIMBOCTHU B TEKCTE IOKYMEHTA.

3apanue Ne 2. C yyeroM Hanuuus 1ByX ucnosnurenei Ilerposa B.A. u

CunopoBa M.B. ohopmuTte pekBu3uT «Pe3omonusy mo noAroToBKe MpoeKTa
3aKIIIOYeHus, Ipu ycnoBuH, yto CunopoB M.B. Oyner sBisieTcst OTBETCTBEHHBIM
HCIIOJTHUTEIIEM.

3aganue 3. Ha3oBure Ha3HaueHue U mpaBuiia opopmiieHus pekBusnurta «OT™MeTKa

0 HaJIMYUU TPUTIOKEHUI.

3aganue 4. OpopmuTe ¢ UCTIOIH30BAHUEM MPOU3BOJIBHBIX JAHHBIX PEKBU3UT
«OTMETKa 0 HATMYUHU [TPUIIOKEHUI», €CIIH JOKYMEHT UMEET HECKOJIBKO MPUIIOKEHUH,
HE Ha3BaHHBIX B TEKCTE.

3ananme Ne 5. Kakoii Buj rep6oBoro 01aHka UCTIONb3yeTcs g 0pOpMIICHUS TPOTOKOJIA.

Komnnexkmul 6onpocoe ons onpoca

Paszoen 1. /lenonpouseoocmeo Kak cucmema 63auMOOMHOUIEHUN 6 UHPOPMAUUOHHOM
obwecmee

Tema 1.1. Hcxoonvle nonamus 0e10npou3e00cmea

1. MaiiTe onpenesieHne «JIeI0NpOnU3BOICTBA», B YEM €r0 OTJIMYME OT JOKYMEHTAI[MOHHOIO
obecrnieueHus ynpaBIeHUs.

2. [laiiTe onpeneneHne KaTeropusiM: HHPopMalys, ynpaBieHue, TOKyMEHT.

VYKaxxute ux B3auMOCBSI3b.

3. IlepeuncinuTe OCHOBHBIE ATAIbl CTAHOBJICHHS] OTEYECTBEHHOTO

JIEJIONPOU3BOCTBA.

Tema 1.2. I'ocyoapcmeennoe pezyauposanue padomeol ¢ 00KyMeHmamu

1. HazoBuTe OCHOBHBIEC 3aKOHOIATEIbHBIC AKThI, PETJIaMEHTUPYIOIINE PaboTy

C JOKYMEHTaMH ¥ HHPOPMAIIHECH.

2. OxapaktepusyeTe npoiecchl YHUGUKAIUN U CTAaHJAPTU3AINH JEIONPOU3BOCTBA.

3. Kakumu nOKyMEeHTaMHU perjaMeHTHPYeTCs HOPMATHBHO — METOJUYECKOoe oOecreueHue
JIEJIONPOU3BOCTBA.

Tema 2.1. Ilonamue, cyuwinocms u cnocoodvlt 0OKymMeHmuposanus

1. [lepeuncnute OCHOBHBIE (PYHKIIMH JOKYMEHTA.

2. Knaccugunupyiite TOKyMEHTHI 10 CTETIEHU MTOATUHHOCTH.

3. Ha3oBuTe OCHOBHBIE CLIOCOOBI JOKYMEHTUpOBaHMs B Poccuiickoii

denepanui.

4. Jlaiite onpenieIeHUE «3JIEKTPOHHOTO TOKYMEHTay.

Tema 2.2. Cnyxnceonaa ookymenmauusa. Tpedoosanusa kK 0oKymenmy

1. Yro Takoe «o(UIIuaNbHBIN TOKYMEHTY.

2. Kakue nonoxeHus BKIo4aeT noustue «Opunnyeckas cuiia JOKYMEHTay.
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3. Kakue TpeOoBaHMs, TIPEABSABISAIOTCS K TEKCTY JOKYMEHTOB.

4. Kakue TpebOBaHUs, IPEIBIBISIIOTCS K U3TOTOBJICHUIO TOKYMEHTOB.
Tema 2.3. Ilonamue, cocmae u opopmienue peKeuumos 00OKyMeHnoe.
bnanku ookymenmos

1. HazoBUTE OCHOBHBIE BU/IbI PEKBU3HUTOB.

2. [lepeuncanre peKBU3UTHI, OMPEEISIONINE OPUINUECKYIO CHITY JOKYMEHTA.
3. Ilepeuncnure peKBU3UTHI, OTpaXKaroliyue 00pabOTKy U ABHIKCHHS
JIOKYMEHTA.

4. Ilepeunciante OCHOBHbIE BU/IbI OJAHKOB JOKYMEHTOB.

5. Ilepeuncnure cocTaB PeKBU3UTOB OJIaHKA MTHUChMA.

6. Ilepeuncnure cocTaB peKBU3UTOB OOIIET0 OJaHKa.

Tema 2.4. Ilpasuna no02omoeKku u cocmagieHus 0omoeabHovlx 6U008
O00OKYyMeHmog

1. [lepeuncnure opraHu3allMOHHbIE TOKYMEHTBI, BXOISIIUE B
YHU(DUIIUPOBAHHYIO CUCTEMY OpPTaHU3aIl[MOHHO-PACHOPSINTEIEHON JOKYMEHTALUH.
2. B uem 3akim04yaroTcsi 0COOEHHOCTH COCTABIICHUS PACTIOPSIKEHUSI.

3. Kakue tpeOoBaHUs NPEIBABISIOTCS K COCTABICHUIO JOKJIAHON 3aITUCKH.
4. B ueM 3aKITI04ar0TCsl 0COOEHHOCTH 0(OPMIICHHS TeIe(POHOIPAMMBL.
Pa3zoen 3. /lokymenmoobopom u e2o opzanuzauus

Tema 3.1. Oowan xapakmepucmuxa 00OKymMeHmoooopoma

1. Ha3oBuTEe OCHOBHBIE 33aJ]aul IOKyMEHTO00O0pOTA.

2. OxapakTepu3ynTe BUJIbI JOKYMEHTOIIOTOKOB.

3. Oxapakrepu3yiTe MOpsAI0K MPOXOXKIEHUS BXOJAIINX TOKYMEHTOB.

4. B yeM 3aKJII04arOTCs MPEUMYIIECTBA U HEJJOCTATKH JIEKTPOHHOTO
JOKYMEHT0000pOoTA.

Tema 3.2. Opranusanusi 1eJ10NPOU3BOACTBA 10 00PALLEHUAM I'PAKIAH
1. PackpoiiTe noHsATHE «OOpaIeHue TPaXKaan

2. HazoBuTte 0CHOBHBIE BH/IbI OOpAIICHU.

3. Ilepeuncnute 0COOEHHOCTH AETONPOU3BOICTBA 110 OOpAIIEHUSIM IPaX/IaH.
4. Kak perucTpupyroTcs 00paiieHus rpak/iaH.

5. OnummTe TEXHOIOTHIO KOHTPOJISI UCIIOTHEHUs 00pallieHnii Tpak/aH.
[lepeuncnure cpoOKH UCTIOTHEHHS OOPAIICHH.

6. Kak opranuzyeTcst IMYHbIN IpUEM TPakJiaH.

Tema 3.3. Perncrpanusi 10KyMEeHTOB U OpraHu3aunus UHGpopManuoHHo-
CIIPABOYHOI padoThI

1. B 4yem 3akiro4aeTcs CyIHOCTh PETMCTPALUNA JOKYMEHTOB.

2. Ha3oBHTe OCHOBHbIE pETUCTPAIIMOHHbBIE (POPMBI, TPUMEHSIEMbIC B
JIeJIONPOU3BOJICTBE.

3. KakoBbI IpenMy111ecTBa aBTOMATU3UPOBAHHON CUCTEMBI PETUCTPALIUH.

4. B uem 3aKIII04arOTCs 11eJIM CO3/1aHUs MH(OPMALMOHHO-TIOUCKOBBIX CUCTEM
B OpraHM3aliH.

Tema 3.4. [lokyMeHTaIbHBIH (DOH/I OPrAaHU3ALUH

1. Kakue 3a1aun penaroTcst Npu NpOBEACHUH SKCIIEPTU3bI IEHHOCTU
JTIOKYMEHTOB.

2. Ha3oBuTe KpuUTEpUU OINIPENETIEHNS LICHHOCTH JOKYMEHTOB, JIEXKAIllUe B
OCHOBE IKCIEPTU3BI IEHHOCTH IOKYMEHTOB.

3. Ilepeuncnure Buas! onucel Aen. KakoBo Ha3HaueHuUeE onucel A€ B
JIeJIONPOU3BOJICTBE.

4. JlaiiTe NOHATHE NEMO3UTAPHOTO XPAHEHUS JOKYMEHTOB.

5. OxapakTepusyiTe NOpsAI0K YHUUTOKEHUS JOKYMEHTOB H JIeN C
UCTEKIIMMH CPOKaMH XPAHEHUS.
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6.4.2. Opzanuzayus KOHMPOIbHO-OUEHOYHOU OeAMETbHOCHU

KonTtpons 3HaHu# 00y4aromuxcs o AMCHUILITNHE «/]eT0nmpon3BOICTBOY

ocyuiecTBisieTcs B hopMe TeKyIel 1 MPOMEKyTOYHON aTTeCcTalllu.

Texywuii KOHMPOIL YCNEBAEMOCIU 00YUAIOWUXCA — MEKYWAs ammeCmayus —

MIPOBOMTCS B XOJI€ CEMECTpa C LIEJIbI0 ONpeAeNICHUS] YPOBHS YCBOCHHS 00yUYarOIMMHUCS

3HAHUI;

c(OpMUPOBAHHOCTH Y HUX YMEHUN U HABBIKOB;

CBOEBPEMEHHOTO BBISIBICHUSI HEJIOCTATKOB B MOJATOTOBKE OOYYAIOIIUXCS U MPUHATUS HE-
00XOJUMBIX Mep IO €€ KOPPEKTUPOBKE;

COBEPILIEHCTBOBAHHIO METOIUKH; COBEPILICHCTBOBAHUIO METOJUKH 00yUEHUS;

OpraHu3auy yueOHOM pabOThl M OKa3aHUs OOYJAFOIITMMCST WHIUBHTYATbHOM OMO-
IH.

K texyuieMy KOHTPOJIIO yCHEBaeMOCTH OTHOCSITCSI IPOBEpPKA 3HAHWN, YMEHUI U HAaBBIKOB
00yJaromxcs:

- Ha 3aHATUAX (B (pOpMe TeCTOBBIX 3a/1aHU MO KOHKPETHOU TeMe);

- 10 pe3yJIbTaTaM BBITIOJHEHUS 00YYarOIUMUCS WHANBUYAIbHbIX 3aaHUH;

- 110 pe3yibTaTaM MPOBEPKU KayecTBa KOHCIIEKTOB JIEKIMI U HHBIX

MaTepHasos;

- 110 pe3yibTaTaM OTueTa O0y4aroUINXCs B X0/ MHIMBUYaJTbHON

KOHCYJIbTAI[MM MPENOIAaBaTENS 10 UMEIOIIMMCS 3a10JKEHHOCTSIM;

- 110 pe3yJbTaTaM MPOBEICHUS MpPeABapUTEIbHON aTTECTAllUU YPOBHS YCBOCHHUS

3HAHHUH.

Ouenka Kpurepum ouenkn

O1eHKa «OTJIMYHOY BBICTABIISICTCS €CIIH:

- KOHTpOJIbHAast pab0Ta BBINOJIHEHA CAMOCTOSATENBHO;

- o0y4aromumiicst mo100pa UCUePIbIBAIOIIEE KOJTUIECTBO JIUTEpaTy-
P,

HEOOXOIMMOM JJISl OCMBICIICHUS] TEMBI KOHTPOJIBLHON paboTHI;
OTJIMYHO - KOHTpOJIbHast paboTa OTBEYAET BCEM TPEOOBAHUSAM UYETKOCTH
M3JI0KECHUS M apTyMEHTUPOBAHHOCTH, OObEKTUBHOCTH ¥ JIOTHYHOCTH,
IPaMOTHOCTH U KOPPEKTHOCTH;

-KOHTpOJIbHAs paboTa COOTBETCTBYET TPEOOBAHUSIM, TIPEABSBIISIEMBIM
K 0(pOpPMIICHHIO;

- 00y4aromuiics B MOJIHOM 00beME OTBETHUJI Ha BOIIPOCHI
npernoaBaTess.

OrneHka «XO0poI10» BbICTABIISETCS €CIIHU:

- KOHTpOJIbHast pa00Ta BBINOJIHEHA CAMOCTOSATENBHO;

- 00yuarommiicst Tog00pa JOCTATOYHOE KOJIMIECTBO JTUTEPATYPHI,
HEOO0XOIMMOM JJIS1 OCMBICIIEHUS] TEMBI KOHTPOJIBHOM paboThI;

- KOHTpOJIbHast paboTa B IIETIOM OTBEYAET TPEOOBAHUSIM YETKOCTH
U3JI0KEHUS U apTyMEHTUPOBAHHOCTH, OObEKTUBHOCTH M JJOTMYHOCTH,
I'PaMOTHOCTH U KOPPEKTHOCTH;

- KOHTpOJIbHAas padoTa B IIEJIOM COOTBETCTBYET TPEOOBAHUSM,
MPEIbABISEMBIM K 0(OPMIICHHIO;

- IMEIOTCS HETOYHOCTH B OTBETAX Ha BOIIPOCHI NMPENOIAaBATEINS.

XOpOLIO

YIOBJIETBOPUTENBHO | OLEHKA «yAOBIETBOPUTEIBLHO) BBICTABIIAETCS ECIIH:

- KOHTPOJIbHAsl pa00Ta BBINNOJIHEHA 00Y4YaIOIIUMCS CAMOCTOSITEIBHO;
- oOyuaromuiics mogoopal MUHUMaIbHOE KOJIMYECTBO JIUTEPATYPhI,
HE0OXO0IMMOM ISl OCMBICIIEHHS TEMbI KOHTPOJIbHON padOThI;
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- KOHTpOJIbHast paboTa B 1IeJIOM OTBEYAET TPEOOBAHUSIM YETKOCTH
U3JI0KEHHS ¥ apTYMEHTUPOBAHHOCTH, OOBEKTUBHOCTH U JIOTUYHOCTH,
IPaMOTHOCTH U KOPPEKTHOCTH, OJJTHAKO UMEIOTCS HAPYIIICHHS B
CTPYKTYpE, JIOTHKE U3JI0KEHHS, KauecTBE O(OPMIICHHUS TEKCTA.

- 00y4aroIIMIACS OTBETHJI HE HA BCE BOMPOCHI MPETIO1aBaTEIs.

HEYJIOBJIIETBOPUTEb-
HO

O1ieHKa «HEYIOBJICTBOPUTEIIBHOY» BBICTABIISICTCS SCIIH:

- KOHTPOJIbHAst paboTa BBINMOJIHEHA HE CAMOCTOSITEIIHHO;

- 00yJaromuMiicss He CMOT MOJ00PATh JUTEPATYPY, HEOOXOTUMYIO TSt
OCMBICJICHUSI TEMbI KOHTPOJILHOU PabOThI;

- KOHTPOJIbHAsE Pad0OTa HE OTBEYACT TPEOOBAHUSAM YETKOCTH M3II0MKE-
HUSIM apTyMEHTHPOBAHHOCTH, OObEKTUBHOCTH H JIOTHYHOCTH, TPAMOT-
HOCTH ¥ KOPPEKTHOCTH;

KOHTPOJIbHAsE pab0Ta HE COOTBETCTBYET TPEOOBAHUSIM, TIPEIbSIBIIS-
€MBIM K 0()OpMIICHUIO;

- 00y4arONIMIACs HE OTBETUII HA BOIIPOCHI TIPSO aBATEIIS.

OneHnBaHne 00y4aroIMXCs Ha 3a4€Te N0 JUCHUILIMHE «/lenonpon3BoacTBOY:

Pe3y.m)TaT 3avgeTa

TpeGoBanus K 3HAHUAM

3a4TCHO

OrneHka «3a4TeHO0» BBICTaBIIAETCS 00ydarolemMycs Ha
OCHOBE YCIICUIHbIX OTBETOB HAa CEMUHAPCKUX 3aHATHUSAX,
BBITTOJIHEHHBIX JOMAITHUX 33J[aHUH, 3¢CE U KOHTPOJIHHBIX
paboT, OTCYTCTBHSL y 00y4atoLerocs MpOMyIeHHBIX WU
HEOTPaOOTAaHHBIX 3aHITHH 10 HAYaJIa 3a4€THON HEJICIH,
€CJIM OH TBEPO 3HAET MaTepHaj, IPAMOTHO U 110 CYIIECTBY
U3J1araeT ero, He JIOMyCKas CYIIeCTBEHHBIX HETOYHOCTEH B
OTBETE Ha BOIPOC, MPABUIILHO IPUMEHSET TEOPETUUECKHE
MIOJIOKEHHUS TIPU PEIICHUH MPAKTHYECKUX BOTIPOCOB H
3aja4, BiajieeT HEOOXOUMBIMH 3HAHUSAMH, YMEHUSAMH U
HaBBIKAMU.

HE 3a4TCHO

OmeHka «He 3a4TEHO» BBICTABISIETCS 00yUJarOIEeMycCs,
KOTOPBIH HE 3HAET 3HAYUTEIILHOW YacTH MPOTrPaMMHOTO
MaTepuaia, J0MyCcKaeT CyIIeCTBEHHBIE OMINOKH,
HEYBEPEHHO, C OOJBIINMHU 3aTPYTHEHUSMHU BBIIIOJIHSET
MpakTHYecKue padoThl.

6.4.3 Buowvt u ghopmer ompadbomku nponyuseHHbIX 3aHAMUL

OOyuaromuiics, nponycmuguiuil 1eKYuoHHoe (CeMuHapcroe, NpaKkmuieckoe)
3auamue, 00s13aH ero 0TpaboTaTh MO pacCMAaTPUBAEMBIM BOIIPOCAM B COOTBETCTBHH C
TEMATUKOU, MPETyCMOTPEHHON IMPOrPAMMOMN JUCLHUILINHBI.

®opmoii 0TpabOTKU MOKET OBITH MPECTABICHUE TIPENOIABATEN0 PYKOMTHUCHOTO
KOHCIIEKTa JIEKLIUH, 100 pedepaTa 1o TemMe MpOMyLUIeHHOTO 3aHATHs, TH00 B HHOU
(dbopMe, yCTaHOBIIEHHOM MpernojaBaTesieM.
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KountpoabHasi padoTa B BUJe TECTOBBIX 3a1aHH

IIpumepsI TeCTOBBIX 32IaHUH K Teme 3

1. K cucreme oprann3aninOHHO-pACIOPAIUTEIbLHONH JOKYMEHTALIMH OTHOCATCH:
-PacniopsiinrenpHble TOKYMEHTBI

-Oprasu3anioHHbIE JOKYMEHTBI

- CTtaTucTH4eCcKre JOKyMEHTHI

-IInanoBBIE JOKYMEHTBI

-YupeauTenbHble JOKYMEHTBI

-MH(OPMAIIMOHHO-CIIPABOYHbIE JOKYMEHTHI

2.YHu(pUUMpOBaHHAA CHCTEMA IOKYMEHTALMH 3TO:

-CHCTeMa JOKYMEHTAIMH, CO3/IaHHAs [0 €AMHBIM MIPaBUIaM U TPeOOBaHUAM, COAEpKaIIast
nH(popMaIno, HEOOXOIUMYTO TSI YIIPaBICHUS B ONIPeNeNEHHOM cdepe NesITeIbHOCTH;
-yHU(QHUIIPOBAaHHBIE POPMBI IOKYMEHTOB, CHCTEMAaTU3UPOBAHHBIE 10 (PYHKLUSAM YIIPABICHHUS;
-COBOKYITHOCTb JOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBUH C PEIIAEMBIMH 33/1a4aMH;
-COBOKYITHOCTh JIOKYMEHTOB, CBsI3aHHAsl €IMHOOOPA3HBIMHU MpaBUIIaMU O(hOPMIICHUSI.
3.B03M0KHOCTH HCIO0/Ib30BaHUA PaKCUMMJIe KAK COOCTBEHHOH MOANNCH perjiaMeHTHpPYeT-
cH:

- 'paxxnanckum koaexkcom PO

- [IpaBunamu 1enonpon3BoACTBa B (pe/iepaIbHbIX OpraHaxX UCTIOJTHUTEIbHON

BIIACTH

-T'OCT P 6.30-2003

4.Kakomy By 0JIAaHKOB COOTBETCTBYET JAaHHbIH Ha00p peKBH3UTOB - I'ocyaapcTBeHHBII
I'ep6 Poccuiickoii @enepaunu, 'epd Cyobexra Poccniickoii @enepanum, 3M01eMa Opranm-
3allM4, TOBAPHBIN 3HAK (3HAK 00CJIY’)KMBAHUA), 1aTA, MECTO COCTABJICHUS UJIM U3AHMS:

- OJTaHK MHCHbMa

- 00mmii OJIaHK

- OJIaHK KOHKPETHOT'O BU/1a JTIOKyMEHTa

S.1opsaxok HAMUCAHUS MOYTOBOIO a/Ipeca YCTAHOBJIEH:

-B IlpaBunax aenonpou3BoAcTBa B e/iepaibHbIX OpraHax UCIIOJIHUTEILHON BIACTH

-BT'OCT P 6.30-2003

-B IIpaBunax oka3aHus yCIyT IIOCTOBOM CBS3U

6.PexBH3UT «BU32» MOKET BKJIHOYATh:

-JI0IKHOCTH BU3MPYIOIIETO, €ro MOMUCh, PACHIM(POBKY (MHUIIUAIBI U (aMUIIHS) U 1Ty
-IToanuce, pacuugposky (P.M1.0), naty

-JloJKHOCTB, IOANNUCH, ATy

-JlomxHOCTB, TIOANNUCH, pacindposky noganucu (P.1.0)

7.I'epOoBasi meyaTsh NPOCTABJISIETCH HA MUCbMAX:

-PeknamHbIx

-Hanomunanusx

-IIpurnamennsx

-I"apaHTUitHBIX

-MudopmanrioHHbIx

8.TekcT AOKYMeHTA COCTABJISIIOT Ha FOCYAapCTBeHHOM si3bIKe Poccuiickoit @egepanum nin
Ha roCyIapCTBEHHbIX s3bIKax cy0ObeKkTOB Poccuiickoii @egepanuu B COOTBETCTBUM C:
-IIpaBunamu  1€70MPOM3BOJCTBA B  (efepalibHBIX OpraHax MHCIOJHUTENBHOM BIACTH -
3aKoHOIaTeILCTBOM Poccuiickoit @enepanun u cyorekToB Poccutickoit @enepamuu -I'C I0Y
9.B noxymeHnTax (nmpukas, pacnopsi;keHue M T.1.) OPraHu3aluii, 1eCTBYOIIMX HA IPUHIM-
Nax eJIMHOHAYAJIUS, a TaKKe JOKYMEHTAX, A/[{PeCOBAHHBIX PYKOBOACTBY OpPraHU3aLUH,
TeKCT U3/1aralT:

-OT TPETHETO JIUIA MHOKECTBEHHOI'O YHCIIa

-OT IIEPBOT0 JIMLA €IUHCTBEHHOI'O YHCIIa

-OT TPETHETO JIUIA €TMHCTBEHHOT'O YHCIIa
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10.B npakTke 0popMiIeHHS] JOKYMEHTOB 3aroJ10BOK COCTABJISACTCS K:

- TEKCTY J1t000T0 0OHUIINATHEHOTO JOKYMEHTA

- TEKCTY JOKYMEHTa, MOArOTOBJICHHOTO Ha (hopmate A4

- TEKCTYy JIOKyMEHTa, OJIFOTOBJIEHHOT0 Ha (popmare AS

- TEKCTY UCXOJAIINX IOKYMEHTOB, 00beMOM He Ooiee 5-7 CTpOK.

11.I1pu coriiacoBaHuM KOJIMYECTBO rPU(OB HA JOKYMEHTe onpeneasercs: 11

- KOJIMYECTBOM BBIIIECTOSALINX WHCTAHIINM;

- OpraHu3anueii-aBTopoM JOKYMEHTa;

- TUIIOBOW MTPOLEAYPOH MOATOTOBKU JOKYMEHTA;

- B K&KJIOM CJIy4yae UHJIMBUIYaIbHO

- KOJIMYECTBOM Y4acTBYIOIMX B COIJIACOBAHUN MHCTaHIIMH

12.Kaxkue 13 nepeymncjieHHbIX HUKe JOKYMEHTOB TPeOYIOT yTBePKACHUNA?

- IpHKa3

- IUCHMO

- IPOTOKOJI

- aKT

- TIOJIOXKEHHE

- TOKJIaJ{Hasl 3aIlucKa

13.0T™MeThTE BapMaHT OTBeTa, B KOTOPOM NPAaBWJIbHO Ha3BaHbl PEKBHU3UTHI OJIaHKa
nMcbMa:

- (rep0, sMmOnemMa), KOJ OpraHM3allid, HAMMEHOBAaHHE OpPTaHM3allMH, CIIPABOYHBIC JaHHbBIE 00
OpraHu3anuu, koJ (GopMbl JOKYMEHTa, MECTO Ui MPOCTaBICHUS JaThl JOKYMEHTa, MECTO IJIs
IIPOCTABJIEHUs PETHCTPALMOHHOTO HOMEpa JIOKYMEHTA, CChUIKAa Ha HOMEpP U JaTy BXOJSLIETO
JIOKYMEHTA;

- (rep6, smMOieMa), HAMMEHOBAaHHE OPTraHU3aLMH, KOJI OpraHU3aliY, JaTa JOKyMEHTa, MECTO JUIs
MIPOCTAaBJICHUS PETUCTPAIMOHHOTO HOMeEpa JIOKyMEHTa, MECTO M3JaHMs JOKyMEHTa, CChUIKA Ha
HOMEp M J1aTy BXOJSILIETO JOKYMEHTA;

- (rep6, sMmOrnema), HaMMEHOBAaHWE OpraHHU3allMM, HAaUMEHOBaHHE BHUAA JIOKyMEHTa, JaTa
JOKyMEHTa, KOJI (OpMBI JTOKYMEHTa, MECTO Ul IPOCTAaBJICHHUS PErHMCTPALMOHHOTO HOMepa
JIOKYMEHTa, CIIPpaBOYHbIE JaHHble 00 OpraHM3allMM, CChUIKA HAa HOMEp W JaTy BXOJSUIETO
JOKYMEHTa

- (rep06, sMmOnema), HaMMEHOBAaHUE OpraHM3alH, CIIPaBOYHbIE JaHHblE 00 OpraHu3aluu, KOJ
opranuzauuu OI'PH, mecTo ans mpocraBiieHMs 1aThl JOKYMEHTa, MECTO Il IPOCTABIICHUS
PETUCTPALIMOHHOTO HOMEpPA, CChIIKAa Ha PETMCTPALlMOHHBIA HOMEpP U ATy BXOJSIIEr0 JOKYMEH-
Ta, MECTO JJIS 3ar0JI0BKA K TEKCTY

14.0TMeTbTE BAPHAHT OTBETA, B KOTOPOM NPABWJIBHO HA3BaHbI PEKBU3UTHI 0011ero 0JIaH-
Ka:

- Tep0 (AMOnema), HaMMEHOBAaHWE OpTraHW3allUM, JaTa JOKYMEHTa, MECTO ISl MPOCTaBIICHUS
PETrUCTPallMOHHOTO HOMEpa JOKYMEHTa, CIpaBOYHBbIE JaHHble OO0 OpraHM3allMH, CChUIKA Ha
HOMEp U JIaTy BXOJSILIET0 JOKYMEHTA;

- HAaUMEHOBAaHUE OpraHW3allid, KOJ| OpraHu3alyM, Aara JOKyMEHTa, MECTO Ul IPOCTABIICHUS
PETUCTPALIMOHHOTO HOMEpa JAOKyMEHTa, MECTO M3/laHusl TOKYMEHTa, CChLIKa Ha HOMEp U Jary
BXOJISILIETO IOKyMEHTA;

- HaMEHOBaHWE OpraHu3alliu, KOJ| OpraHu3alM, AaTra JOKyMEHTa, MECTO JUIs MPOCTaBIICHUS
PETUCTPALIMOHHOTO HOMEPA JOKYMEHTA, MECTO M3/1aHUs JOKYMEHTA

- n300pakenne repba, SMOJIEMBI I TOBAPHOTO 3HAKA, HAMMEHOBAHHUE OPTaHU3aIlUN, MECTO JJIsI
pa3MelieHns 1aThl 1 HOMepa IOKyMEHTa, MECTO COCTABIICHHS IOKyMEHTa

15. Kakue 10KyMeHTBHI He00X0AMMO 3aBEPUTH MEYATHI0 OPraHU3ALMU:

- IACbMa O HAMEPEHMSIX 3aKJIFOUEHUS JOIOBOPa

- MIAChMa O MPEIJI0KEHUH BBIIOJIHAEMBIX yCIIyT

- muchbMa 00 00s3aTeNbCTBAX MO orJIaTe

- TI0JIOKEeHHE 00 OpraHHU3aIiH
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- IITATHOE PACIIUCAHUE
16.B kakom BapHaHTe 0TBeTA NPABUJIbHO HA3BAHbl PEKBU3UTHI, NPUIAIOIIHE JOKYMEHTY
CBOMCTBO IOPUAUYECCKON CHJIBI:

- HaumenoBanue opraHuzanuy, HaHMEHOBAHHME BHUJA JOKYMEHTA, PETHCTPAlMOHHBIM HOMED,
1ata, MOAIUCH, N1e4aTh, IPU( yTBEPIKICHHUS.

- HaumeHoBanue opraHmsanuu, KOJ OpraHH3alid, HANMEHOBaHUE BHUJA JOKYMEHTa, KOJ
JOKyMEHTa, MECTO HW3JaHus JOKyMEHTa, JaTa, MOJIMMCH, IeyaTb, TPU( YTBEPXKIEHHS, BU3bI
COTrJIaCOBaHUSI.

- T'ocynapctBennsiit rep6 (repd cyonsekra deneparyin), HANMEHOBAHNUE OPraHU3aIlNH, HAUMEHO-
BaHUE CTPYKTYPHOTO MOpa3/ieieHHs], pErUCTPallUOHHBIA HOMEp, AaTa, NOJIMUCH, eYaTh, TPUP
COIJIaCOBaHUS.

- I'ocynapctBennslii repo (rep6 cyowrexra denepanuu), HAUMEHOBAHUE OpraHU3al[K, HAUMEHO-
BaHHUE CTPYKTYPHOTO MOApa3AeaeHHs, KOJbl OpraHu3aluu, Ko (GopMbl TOKyMEHTa, HAMMEHOBA -
HUE BHJIa JIOKyMEHTa, JlaTa JOKYMEHTa, PEeruCTPallMOHHBI HOMEp, MOJAIUCH, Tpu( yTBEpKe-
HUS, BU3bI COTJIACOBAHMS, OTTUCK I€YaTH

MeToanyeckue yKa3aHHUs M0 PEeLIEHUI0 TECTOBBIX 3aaHU I

Tectsl mpeqiararoTes 11t KOHTPOJIs 3HaHUK 1o Teme 3 «CoBpeMeHHbIe TPeOOBaHHSI K COCTaBY U
0 OpPMIIEHUIO TOKYMEHTOB» M 1o TeMe 5 «OpraHusanusi XpaHeHus: TOKyMEHTOB B TEKYLIEM Jie-
JIOTIPOU3BOJICTBEY.

TecToBbIe 3aJaHUs TIOCTPOCHBI HA OCHOBAHMH JIEWCTBYIOIIETO 3aKOHO/IAaTENbCTBA B cpepe Jeno-
MIPOM3BOJICTBA M JJOKYMEHTOO0OpOTa. B TECTOBBIX 3aaHUSAX MOXKET OBITh HECKOJBKO NMPABHIIb-
HBIX BapHaHTOB OTBETA, €CJIM ObUT Hal/IeH TOJbKO OAMH U3 HUX, TECT HE 3aCUMTHIBAETCS Kak
PELLIECHHBIN.

[Tocne u3yueHust TeMbl 3 CTYJIEHTHI TaK)Ke MOJy4YaroT pa3/laTOuHbIi MaTepuan B GopMe TeCTOB-
CXEM pa3IMYHBIX BUJOB JJOKYMEHTOB, B KOTOPBIX Ha/I0 HAWTH OIIMOKH U UCTIPABUTh UX.

Ilepeyenb BONPOCOB 11 MOATOTOBKH K 3a4eTy

1. Pa3ButHe npencrasieHui o jokymeHTe. Posb 1oKkyMeHTa B )KM3HH YeloBeKa U 00IecTBa.

2. JIOKyMeHTaIlMOHHOE 00ecreueHne YIpaBIeHUs KaK BaKHEeHIIas QyHKIUS YIIPaBICHUS, €€ Me-
CTO CpeJ APYTUX YIpaBlIeHYECKUX (DYyHKIUH.

3. IloHATHS «IOKYMEHT», KHOCUTENb HHPOPMALIUNY, «TOKYMEHTUPOBAaHHAS WH(POPMALIHS.

4. Vcropuueckuil ONBIT OPraHU3ALMHN JOKYMEHTHPOBAHUS YIPABICHYECKOW NEATEIBHOCTH B
rocygapcTBeHHbIX yupexaenusx Poccun 1970-e-2000-e rr.

5. ®epnepanbHblit 3akoH Poccuiickoit @eneparun ot 27 utonst 2006 r. N 149-®d3 «O06 unpopma-
IIUH, THPOPMALIMOHHBIX TEXHOJIOTUAX U O 3alIUTe HHPOPMALIUI»: OCHOBHBIE MTOJIOKEHHS.

6. OTBETCTBEHHOCTh 3a HENPABOMOYHbBIE JEHUCTBUA C JOKYMEHTAMHU B aJIMUHHCTPAaTHBHOM, yTO-
JIOBHOM M TPyAOBOM Kojekcax Poccuiickon denepanuu.

7. PerynupoBaHue AENONPOM3BOJACTBA M JOKyMeHTooOopora B Permamente [IpaBuTenbcrBa
MOCKBBL.

8. Axtbl IIpaButensctBa Poccuiickoii @enepannn u [lpaBurensctBa MOCKBBI O BHEAPEHHUH
3JIEKTPOHHOTO JIOKyMEHTOO0OpOTa B OpraHU3alMM JAESTEIbHOCTH OPraHOB TOCYJapCTBEHHOM
BJIACTH.

9. IlpeeMCTBEHHOCTh JOKYMEHTALMOHHOTO OOECIEUEHUs YIPaBJICHUS B PA3IUYHBIC MEPHUOJIBI
ncropun Poccun.

10. denepanpHoe 3akoHOnaTeNbCTBO 00 opranmzauuu JIOY, TpeOGoBaHUs YHUUKAMH H
CTaHAApTU3ALUH.

11. Bausaue pedopmbl o MH(GOpMATH3ALNU FOCYIAPCTBEHHOM CITy>kObl HA HOPMaTHBHYIO 0a3y
JEJIONPOU3BO/ICTBA.

12. YauduuupoBanusie cuctembl qokymeHtanuu. OCT P6.30-2003. YuudunupoanHas cu-
CTeMa OpraHU3alMOHHO-PACTIOPSIUTENBHON JOKyMeHTauu. TpeboBaHuS K OQOPMIICHHUIO
JOKYMEHTOB.

13. XapakTepucTuka OCHOBHBIX BHJIOB JJOKYMEHTOB B COIIMAIBHON cepe.
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14 MexayHapoIHble W HalMOHAJIBHBIE CTaHAAPTHl B PETYJIMPOBAHMM JOKYMEHTAI[MOHHO-
MH(GOPMaLIMOHHOTO 00eCrIeYeHNs YIIPaBICHUSI.

15. OcHOBHbIE HamNpaBJICHUSI COBEPILIEHCTBOBAHMS COCTaBa M (POPM JOKYMEHTOB B COLIMATBHOM
chepe.

16.Busbl TOKyMEHTOB (pacrnopsauTeabHble, OpraHu3aluOHHbIe, HH(POPMAIIMOHHO-CIIPAaBOYHBIE)
U X XapaKTEPUCTUKH.

17. TlepeuHn AOKYMEHTOB C TMIIOBBIMHM CPOKAMM XpaHEHUs. 3HAUEHHE NEPEYHEN U MOPSAOK X
MIPUMEHEHHUS B JICJIONPOU3BOICTBE.

18.Opranuzanonssie GopMBbl 1€I0NPOU3BOACTBA. VX 3aBUCUMOCTD OT CeUU(UKN U OpraHu3a-
LMOHHOM CTPYKTYPBI YUPEKICHUSI.

19.JloxkymenToo0opot. Onpenienenue, XapakTepUCTHKa OCHOBHBIX JOKYMEHTOIIOTOKOB.

20. [IpaBuna opranu3amnuu JTOKyMEHTOO00pOTa OpraHu3aIliH.

21.J1okyMeHTO000pOT Kak 3(PQPEKTUBHBI MHCTPYMEHT ONTHMHU3ALUHM YIPAaBIECHUYECKUX pelle-
HUI.

22 .TexHonorust paboThl ¢ 0OpaIIEHUSIMH IPaXJIaH B ICJIIONPOU3BOICTBE OPraHU3AIUH.
23.TpeboBaHusl 3aKOHOJATENHCTBA K OpraHU3aIii padoThl ¢ 00pallleHUusIMU TpaX/IaH.

24 HomeHkiaTypa 1€, €€ 3HaueHHe, BUAbl HOMEHKIIATYp 1€, METOJIUKA COCTAaBJICHUS HOMEH-
KJIaTyp Aeil.

25.IloHsATHE «OKCIEPTU3Bl LIEHHOCTW» JOKYMEHTOB B JEJIONPOM3BOACTBE, 3aJaud M IMOPAIOK
MIPOBEJICHUSI.

26.0OcuoBnble nonoxenuss GLIT «Mupopmarmonnoe obmectso 2011-2020 rry. Tenaenuuu pasz-
BUTUS AJIEKTPOHHOTO JOKYMEHTO000pOTA.

27 I1paBoBOM cTaTyC 2JIEKTPOHHBIX JOKYMEHTOB, 3aKOHOJATEIbHOE U HOPMATHUBHOE PETYJINPO-
BaHUE HCIIOJIb30BAHUS AJIEKTPOHHBIX JOKYMEHTOB. DJIEKTPOHHBIE IOKYMEHTHI U 0a3bl TaHHBIX B
couuaigbHOU cdepe.

7. IlepeyeHb OCHOBHOI M JIONIOJTHUTEJIbHON YUeOHOM JIUTEPATYPbI, HE00-
XOAMMOM /IJIsl OCBOEHMSI AU CIUTIIMHBI (MOIYJIs1)

@)OCHOBHAA yueOHan 1umepamypa
1.IllyBanoBa, H. H. OCHOBBI 1€10TPON3BOJCTBA : YUEOHUK U MPAKTUKYM IS

CIIO / H. H. IllyBanoga, A. FO. MBanosa ; nox o6m. pexa. H. H. IllyBanosoii. M. :
NznarensctBo FOpaiit, 2017. 375 c. - (Cepus : [IpodeccuonanpHoe oOpazoBaHue).
2.10yBanoBa, H. H. OcHOBbl nemonpou3BOJACTBa. 3BIK  CIIyXKEOHOTO
JOKYMEHTA : Y4eOHUK M TPaKTHKyM I akajemMudeckoro OakamaBpuarta / H. H.
[lyBanoBa, A. FO. WUBanoBa ; nmox o6bmi. pen. H. H. llysamosoit. - M. : U3-
natenbctBO KOpaiit, 2017. - 375 c. - (Cepus : bakanaBp. AkageMUuecKuid Kypc).

0) OonoinumenvHaa 1umepamypa
1.Konpimkuna, T. b. JlenoBeie KOMMYHUKAIIMHM, JOKYMEHTOOOOPOT M JENO-

POU3BOJCTBO : yyeOHOoe mocoOue uisi npukianHoro Oakanaspuata / T. b. Ko-
aeimkuHa, WM. B. llyctuna. - 2-e usa., ucnp. u jgomn. - M. : U3narensctBo KOpaiit,

2017. - 164 c.- (Cepus : bakanasp. [IpukiaaHoii kypc).
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2. KysuenoB, W. H.Jlokymentanmmonnoe oOecrieueHue  yIpPaBIICHHUS.
JIOKyMEHTOOO0pOT U JIETOMPOU3BOJICTBO: YUEOHUK U MPAKTUKYM IS TTPUKIIATHO-
ro OakanaBpuatra / U. H. Ky3nenosn. -3-e uza., nepepad. u gom. - M. : Uz-
natenbcTBO FOpaiit, 2017. - 461 c. - (Cepus : bakanapp. [IpukiiaaHoit kypc).

3.1lyBamoBa, H. H. Opranuzamnus u TEXHOJIOTHS TOKYMEHTAIIHOHHOTO 00ec-
MEYCHUS]  yMpaBlICHUsA: YYCOHMK W  TPAKTHKYM IS aKaJeMHYECKOTO
OakanaBpuara / H. H. lllyBanosa. - M. : U3gatensctBo IOpaiit, 2017. - 221 c. -

(Cepus : bakanaBp. AkaeMHUECKHI KypcC).

8. IIporpamMHoe obGecnedyeHre (KOMILIEKT JHIEH3MOHHOIO NMPOrpamMMm-
HOT'0 o0ecrevdeHus)
JUisi TOBBINIEHHSI KAayecTBAa MOJATOTOBKM U OLIGHKM TOJTYYEHHBIX 3HAaHUU

9JacTh MPAKTUICCKUX 3aHATHUN IJIAHUPYETCS MMPOBOJIUTH B KOMIIBIOTEPHOM KJIacce C
Mcrojb3oBaHueM KoMIoHeHTOB Microsoft Office 2007, 2008, 2010: Word, Excel,
Access, PowerPoint, Visio, 1C: IIpeanpusitue.

9. IlpodeccnonaibHbIe 0a3bl JaHHBIX U MH(OPMALMOHHBIC CIIPABOY-
HblI€ CHCTEMBI

l.www .biblio-online.ru-OnekTponnass OuOIMOTEYHAsT CUCTEMa M3JIaTeNbCTBA
«IOPAUT».

2.iprbookshop.ru - 9bC [PRbooks

3. http://elibrary.ru/ - Hay4YHO-31€KTpOHHAsE OUOINOTEKA.

4. Tlouckossle cuctemsl: Yandex, Google, Mail.

5.http://consultant.ru/ -  KOMIIBIOTEpHAs  CHpPABOYHO-NPABOBasi  CHUCTEMa
«KoncynbranT [lmrocy.

6. http://garant.ru/ - undopmanmonHo-mpaBoBoil moptan «['apanT.
7.http://e.lanbook.com/ - anexTponnast Oubnaroreka

8.www .knigafund.ru - snekrponnas 6ubnuorexa Kauradonm

9.http://elibrary.ru/ - Hay4YHO-3/IEKTpOHHAsT OMOIMOTEKA

10. Onucanue MaTepuaJIbHO-TEXHUYECKON 0a3bl, HE00X0AUMOI JJIH OCY-
HIeCTBJICHHSI 00Pa30BaTEJILHOIO MPOoLEcca MO JUCIHHUILIHHE
MarepuaibHO-TEXHHYECKOE O0ecCredeHrue IUCHUIUIMHBI TPU  peanu3aluu
oOpa3oBaTelbHON MporpaMMbl 1O  HampaBieHuto mnoaroroBku — 38.03.01
«IKOHOMHUKA» HEOOXOJMMO HCMOJb30BaTh CJEAYIOIIUE KOMIIOHCHThl MaTepu-
aNbHO-TEXHUYECKOM 0a3bl MHCTUTYTA 17151 U3YUEHUS TUCIUIUIAHBI
1.AynutopHslit hoHI.
2.MarepuanbHO-TeXHUYECKUN (POHT.
3.bubnuoreunsiii GpoHI.
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Aynurtopusiii pong MHcTuTyTa npeanaraer o0ycTpOeHHbIE ayTUTOPUH ISt
IIPOBE/ICHUS JIEKIIMOHHBIX 3aHATUH, NPAKTUYECKUX 3aHATUNA. OHU OCHAILEHBI CTO-
JIaMH, CTYJIbSMH, JOCKaMU, TEXHUYECKHUM 000pYAOBaHUEM.

MarepuanbHo-TexHuueckuil (ona MHCTUTyTa pacnonaraeT mpoBeIeHHEM
JIEKIIUOHHBIX U MPAKTUYECKUX 3AHATHUU.

[IpoBeneHue nekiuit 06ecnedyeHo HATMYUEM MYJIbTUMEIUUHOTO MPOEKTOpa,
HOYTOYKa, 3KpaHa JJisi JEeMOHCTpALUid, MyJIbTUMEIUUHBIX MPE3eHTAL, pa3pa-
06oTaHHbIX B mporpamme Power Point.

MatepuanbHO-TEXHUYECKOE 00eCIIeUeHNE MPAKTHYECKHUX /CeMMHAPCKHUX 3aHs-
THH 0TOOpakeHO B TAOJIHIIE.

QOunasn / 3aounas ¢gopma o0yueHus:
O6opynoBanue

ayIUTOpUS IS MPAKTUYECKUX 3aHATUN: KOMITBIOTEPHBIN KJIacc

JUIst pakTUYECKUX 3aHATUM: ayJUTOPUU WIM YUTAIBHBIN 3a)1 OMOIMOTEKH, 000-
pYyZIOBaHHbBIE y4eOHOW MeOelnblo, KOMIBbIOTEpaMH, UMEIOIMMHU BbIX0Jl B MHTEp-
HET Y HEOOXOAMMBIM KOMIUIEKT MPOTrPaMMHOTO OOECHedYeHHs, a TAKKe BUJIEO0-

IPOEKIIMOHHOE 000PYI0BaHUE ISl PE3CHTALIUM.

bubnuoreunsiit pounn MHcTUTyTa 0OecniednBaeT JOCTYI KaXI0ro 00y4aroerocs
K 6a3aM JaHHBIX, HOPMHUPYEMBIM TI0 MOTHOMY NIEPEUHIO TUCIMIUIMH. Bo Bpems
CaMOCTOATENFHOM MOJTOTOBKHM 00y4aroIuecs: 00ecrnedeHbl JoCTyoM K cetu NH-
TEPHET.

bubnuoreunslit GoHI YKOMITIICKTOBAH MEYATHBIMU W/WITH DJICKTPOHHBIMHU U3JaHU -
SIMA OCHOBHOM ¥ JIONIOJTHUTEIHFHOW YIEOHON TUTEpaTyphl, N3JaHHBIMH 32 TIOCIICT-
HHUE 5 JIeT.
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