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1. IlepeyeHb NJIaHMPYeMBIX Pe3yJabTATOB OOy4YeHHS] MO JAUCHUILIUHE
(MoayJiI0), COOTHECEHHBIX ¢ IUIAHUPYEMbIMHM Ppe3yJbTATAMH OCBOEHHSA
00pa3oBaTeJbHOI MPOrPaMMbI

[Iponiecc wu3ydeHUss JaHHOW AUCHUIUIMHBI (MOAYJIA) HampaBi€H Ha
dbopMupoBaHUE CIEAYIOMNX KOMIETCHIIMH W WHIWKATOPOB WX JOCTHXKEHUS, a
TaKX€ pe3yJIbTaTOB OOYYEHHS, COOTHECEHHBIX C HMHAUKATOPAMH JOCTUKEHUS

KOMIIETEHIIUN:

Kox v nHaumenoBanue
KOMIIeTeHIIMH

Koabl 1 nHAUKATOPBI
AOCTHKEHUSI KOMIIeTeHIH i

Koab! 1 pe3ysabTarhl
00yueHus

YK-6. Crocoben
YIPaBISTh CBOHUM
BpEMEHEM, BBICTPANBaTh
u pean30BHIBATH
TPaCKTOPHIO

CaMOpa3BHUTHS Ha
OCHOBE MIPUHITUTIOB
o0Opa3oBaHMs B TCUCHUE
BCEH KU3HHU

VK-6.1. AHanm3upyeT CBOU
JUYHOCTHO-
MICUXOJOTHYECKHE PECYPCHI U
UX Tmpenensl (JIMYHOCTHBIE,
CUTYaTUBHbIC, BPEMEHHbIC U
T.1.), MIPUHIUITBI
oOpa3oBaHHsi B  TEU€HHUE
KU3HU JUISI CAMOPA3BUTHUS U
YCHEIIHOTO BBITIOJTHEHU S
npodeccrnoHaIbHOM
JeSITENIbHOCTH.

PO3 YK-6.1:

- 3HATh CBOU JIMYHOCTHO-
MICUXOJIOTHYECKHE PEecypchl M HX
peaesbl (TMYHOCTHBIE,
CUTyaTHUBHBIC, BPEMEHHBIC U T.II.),
MPUHIUIIEI 00pa30BaHUsl B TCUCHHE
KU3HM  JUJI1  CaMOpPa3BUTHUS W
YCIEUTHOTO BBITTOJIHCHUS
poQeCCHOHAIBHON JEATETHLHOCTH.

YK-6.2.

3¢ peKTUBHOCTH
UCTIOJIb30BAHUS BPEMEHU H
IPYyTUX  pPecypcoB  TpH
pelieHnn MTOCTABIIEHHBIX
3aj1a4, a TAK)Ke OTHOCUTEIIHHO
MIOJTYYEHHOTO pe3yJIbTara.

OueHuBaer

POV VK-6.2:

- yMeTh KpPWUTHUYECKH OICHHBAThH
3G(HEeKTUBHOCTh  HCIIOJIb30BAHHUS
BPEMEHU W JIPYTHX PECYPCOB IPH
pEIICHNN TIOCTABJICHHBIX 3a/ad, a
TaKXXe OTHOCHTEJIBHO MOJy4YEHHOTO
pe3yJbTara.

VK-6.3. VYnpapiaser cBoOuUM
BPEMEHEM, MIPOSIBIISTH
TOTOBHOCTH K
caMOOpraHu3aluy,

TJIAHUPOBATh u
peann30BbIBaTh HaMEUCHHBIE
L[EJTH JeSITEIIbHOCTH.

POB YK-6.3:

- BJaAeTh crnoco0aMu yIpaBIsATh
CBOMM  BpEMEHEM,  IPOSBIATH
FOTOBHOCTH K CaMOOpTraHH3alnu,
IUIAHUPOBaTh M PEaJM30BBIBAThH
HaAMCUYCHHBIC LICJIN ACATCIIBHOCTH.

2. MecTo IMCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM IPOrpaMMbl

b1.0.34 Jlucuummmaa «TalM-MEHEIKMEHT» OTHOCHUTCS K 00S3aTeIIbHBIM
JUCUUIUIMHAM  NporpaMMmbl  OakanaBpuata, (OPMUPYEMYIO  YYACTHUKAMHU
00pa3oBaTeIbHBIX OTHOIIEHUN 1O HampaBiieHuto nmoarotoBku 38.03.05 «buznec-
UH(pOPMAaTHKA.

[Ipouecc n3ydeHUs AUCUUILUIMHBI CTPOUTCS HA OCHOBE 3HAHWI W YMEHUHU,
paHee MOTyUYEHHBIX 00yUYaroIUMHKCS B XOA€ OCBOCHHS psifia Pa3esioB CIEIyIOUIUX
NpeAIecTBYOMUX AUCHUIUIMH:  «Dunocodusi»y, «IKOHOMHUECKAsT TEOPUSD,
«PyccKui SI3bIK M KYJIBTYPa PEUM».

N3ydenne quciumuinHbl « TaliM-MeHEKMEHTY SIBJIsIeTCS 0a301 JIJIs H3ydeHUS
CIenyIomux auciuiuine: «Menemxkmenty, «MHpopmatukay, «MoaenupoBaHue
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ousHec-nporeccoB», «OCHOBbI MHHOBATHUKA M WHHOBAIMOHHBIX TEXHOJOTHID,
«HbopManOHHbIE TIPOIIECCHl U MX PEryJupoBaHue», «MeToabl ONTUMaIbHBIX
pemeHui», « ApXUTEKTypa MPEIIPUSTHS.

[]envio W3ydeHUs TUCIUTUINHBI SBISICTCS (POPMUPOBAHUE Y OOYUAIOMIUXCS
CIIOCOOHOCTH  YIIPaBJISITh CBOMM BPEMEHEM, BBICTpaWBaTh W PEaTN30BHIBATH
TPACKTOPHUIO CAMOPA3BUTHSI HA OCHOBE MPHUHITUIIOB 00pa30BaHUS B TCUCHHE BCEU
KU3HH.

3aoauu u3ydeHus: JUCUUTUIAHBIL:

® OBJQJICHHC HAaBBIKAMU aJCKBAaTHOW OIIEHKH BPEMEHHBIX PECYPCOB H
orpaHnueHui 1 3(H(HEKTUBHOTO UCIIOIB30BAHUS ITHX PECYPCOB;

e (¢dopMmHpOBaHHE CIOCOOHOCTHM  BBICTpaWBaTh H  pPEaJU30BHIBATH
MEPCOHATBLHYIO TPACKTOPUIO HEMPEPHIBHOTO OOPAa30BaHUS W CaMOpPa3BUTHS Ha
OCHOBE TallM-MEHEI)KMEHTA;

® OCBOCHHME OCHOBHBIX KOHIIEHIUN TaiM-MEHE)KMEHTA W MOCTPOCHUE Ha
UX OCHOBE TPACKTOPHUU CAMOPA3BUTHS M 00pa30BaHUS;

e (QopmMupoBaHHE HABHIKOB KOHTPOJISI 332 HCIIOJIb30BAHHEM COOCTBEHHBIX
BPEMEHHBIX PECYpPCOB MPH pelIeHUU TPO(PECCHOHANBHBIX 3a/1a4;

® u3y4YeHHE HamOoJee ONTHUMAIBHBIX METOJOB IUIAHUPOBAHUS, ydéTa U
WHBCHTAPU3AINH BPEMCHH.

3. O0beM auCUMIVIMHBI (MOAYJIAA) B 32aYE€THBIX €IUHHMIAX C YKa3aHUEM
KOJIMYECTBA aKAaJAeMHYECKHX 4YacCOB, BbIAEJCHHBIX HA KOHTAKTHYI PpaldoTy
odyyawimuxcsi ¢ mnpenogaBarejieM (M0 BHIAAM Y4YeOHbIX 3aHATHH) M HA
CAMOCTOAITEJIbHYI0 PadoTy 00y4aromuxcs

O6mast TpyA0eMKOCTh (00bEeM) MUCIUIUIMHBI (MOJYJsl) COCTaBseT 2
3aueTHbIe enHULI (3E), 72 akageMuueckux Jaca.

Brs1 yaedHoii pa6orsi ouHast (hopma | OuHO-3a04Hasl |3a0uHast popma
oOyJeHus o0yueHus 00y4eHus
OO0mas TpyA0eMKOCTh JMCIUILIHHBI (B Yacax) 72 72 72
AyautopHasi padora (B yacax): 34 24 8
Jlexuu (JI) 16 12 2
[Tpaktuueckue 3anstus (I13) 18 12 6
CamocrositesqbHasi padora (CP) (B yacax): 38 48 60
Koutpous - - 4
@dopMa UTOTOBOIr0 KOHTPOJIS MO JUCHHUIINHE 3a4er ¢ 3a4er € 3a4er €
OLICHKOM OLICHKOM OIICHKOI

4. Copep:xxaHue QTMCUUIIMHBI (MOAYJIs1), CTPYKTYPHPOBAHHOE M0 TeMaM
(pa3nesiam) ¢ ykazaHueM OTBEJEHHOI0 HA HHMX KOJMYECTBA AKAAEMHYECKHUX
WIH ACTPOHOMMYECKHX YACOB M BU/IOB Y4€OHBIX 3aHATHH

Ounas popma 00yUeHHs1

HanmMeHoBaHue pa3nenos u TeMm Buner yae6Ho# paboTh 1 OueHouHbIE PesynbTatel
(Momyeir) TPYJIOEMKOCTH (B Jacax) CpeaCcTBa 0o0y4eHus




OO1ee

KonrakrHasg

<-BO = pabora CP
JacoB cero JI 113
4acoB
1. BBenenue B TaliM-MEHEIKMEHT 6 2 2 04 TGCTII//III;OBaH PO3 VK-6.1
2. OCHOBHBIE METOABI U TEXHHUKHU POY VK-6.2
TaM-MeHeHKMEHTA 6 2 0 214 OHp oc POB YK-6.3
3. [lnanupoBaHue BpeMEHH 6 2 0 |24 Jloxnan POY VK-6.2
4. YupapieHue MpUOPUTETaMH PO3 YK-6.1
8 4 2 1214 Occe POB VK-6.3
> Oprammsamun  padouero | ¢ 4 | 2 2]4]| Pepepar | PO3VK-6.1
IPOCTPAHCTBA
6. TaliM-MEHEPKMEHT U TEXHOJIOTUH K PO3 YK-6.1
7 4 [ 21213 ZHTfé’;IT":a POY VK-6.2
p POB VK-6.3
7. TICUXOJIOTUYECKUE ACIEKTHI TalM- POV VK-6.2
MeHeIKMEHTa 8 4 2124 Hoxnan POB YVK-6.3
. Taiim-
8. TaliM-MeHEHKMEHT B KOMAH/IE 3 4 21214 TGCTII:III;OBEIH POB YK-6.3
9. JIu4yHOCTHOE pa3BUTHE M TalM- PO3 YK-6.1
MEHEHKMEHT 8 4 21214 Ompoc POY VK-6.2
10. Ouenka u yIIydIlIeHHE 7 4 21213 Kontponbna | PO3 YK-6.1
3 pexTUBHOCTH s paboTa POY VK-6.2
3a4eT ¢ OLEHKON -
Bcero mo kypcy 4acos: 72 34 16 |18 |38
OuHo-3204Has1 popMa 00y4eHUs
Buapr yueOHOM paboOTH 1
TPYAOEMKOCTb (B yacax
HaumeHnoBaH#e pasiesnos U TeM KonrakTHas OLeHOuYHbIE Pe3ynbTaTh
< OOmee
(Momymeit) pabota cpencTaa o0yueHus
K-BO Bcero cP
4acoB JI 113
4acoB
1. BBenenue B TaliM-MEHEIKMEHT 7 ) ) ols TCCTII:IIIe)OBaH PO3 VK-6.1
2. OCHOBHBIE METOABI U TEXHHUKHU POY VK-6.2
TaliM-MeHEePKMEHTA 7 2 012715 Ompoc POB YVK-6.3
3. [lnanupoBaHue BpeMeHH 7 2 0 [2]5 Joknan POY VK-6.2
4. VrpaBjieHHE TIPHOPUTETAMH PO3 YVK-6.1
7 2 21015 Occe POB VK-63
> OprasHsaums padouero | 2 | 0 |2]5| Pepepar | PO3VK-6.1
MIPOCTPAHCTBA
6. TaliM-MEHEIKMEHT U TEXHOJIOTUH K PO3 YK-6.1
8 4 [ 2024 ‘:[HT;’(;’;T”;a POY VK-6.2
p POB VK-6.3
7. TICUXOJIOTUYECKUE ACIIEKTBI TalM- POV VK-6.2
MEHE[KMEHTA 7 2 0125 Hoxnazn POB YVK-6.3
8. TaliM-MeHEKMEHT B KOMaHJIC 7 2 2 0ls TeCT§§0BaH POB VK-6.3
9. JIuM4HOCTHOE pasBUTHE M TalM- PO3 YK-6.1
MEHEDKMEHT 7 2 2 1015 Onpoc POY VK-6.2




10. Ouenka " yIIydIlIeHHe 2 4 2 1214 Kontponbaa | PO3 YK-6.1
3 PEeKTUBHOCTH s paboTa POY VK-6.2
3a4eT ¢ OLEHKOH -
Bcero mo kypcy 4acos: 72 24 12 |12 [ 48
3aounas gopma o0yueHus
Buner yae6HOM paboThI 1
TPYI0EMKOCTb (B Yacax
HaunmenoBanue pa3nenos u tem KonraktHasa OLieHOYHBIE PesynbTatet
< OO1ee
(Momyeir) pabora CpencTBa 00yIeHNS
K-BO Boero CP
qacoB JI |TI3
4acoB
1. BBenenune B TaliM-MeHEIKMEHT 3 ’ ) ole TeCTT;OBaH PO3 YK-6.1
2. OCHOBHBIE METOAbI U TEXHUKHU POVY VK-6.2
TallM-MEeHEePKMEHTA 8 2 01216 Ompoc POB VYK-6.3
3. IlmanupoBaHue BpeMEHH 8 2 0 |26 Jloknan POY VK-6.2
4. YrpasieHne IpuOpUTETAMH PO3 YK-6.1
8 2 01216 Occe POB VK-63
> Opranusanus padosero | o 0 | 0|0|6| Pepepar | PO3VYK-6.1
MIPOCTPAHCTBA
6. TaliM-MEHEKMEHT U TEXHOJIOTUH K PO3 YVK-6.1
6 0 |o]o0]|6 ‘;HT;’(;’;T":*‘ POY YK-6.2
P POB VK-6.3
7. TICMXOJIOTMYECKHE AaCIEKThl TailM- POVY VK-6.2
MEHEHKMEHTA 6 0 01016 Hoxnazn POB YK-6.3
8. TaliM-MeHEeKMEHT B KOMaHJIE 6 0 0 ole TeCTT;OBaH POB YK-6.3
9. Jlu4HOCTHOE pas3BUTHE M TalM- PO3 VK-6.1
MEHEDKMEHT 6 0 0|06 Onpoc POY VK-6.2
10. Ouenka u yIIydIleHHe 6 0 0 lole Konrtponbna | PO3 YK-6.1
dpdexTrBHOCTH s pabora | POV YK-6.2
3a4veT ¢ OIEHKOH 4
Bcero no kypcy 4acos: 72 8 2 | 6|60

Conepmanne pa3aejioB 1 TEM JHCHUIIIMHBI

Pa3nen 1: BBenenue B TaliM-MeHEIKMEHT

o Ormnpenenenue U 3HaYCHUE TAUM-MEHEHKMEHTA

o Hcropus pa3BuTHs TalilM-MEHEIKMEHTA
o OcHOBHbIE KOHIIENIMU U MPUHIIUIIBI YIIPABICHUS BPEMEHEM
o JlnyHoe u npodeccuoHaibHOE BpeMsi: OanaHC U PUOPUTETHI

Paznen 2: OcHOBHBIE METObI M TEXHUKHA TAMM-MEHE’KMEHTA
o Merong ABC (aHanu3 3aga4 1o npuOpUTETaM)
o Marpuna Ditzenxayspa (BaxKHOE/CPOUHOE)

o IIpaBumno ITapeto (80/20)

o Metoauka Pomodoro (TexHuka "momumopa')
o GTD (Getting Things Done): 0CHOBBI U IPUMEHEHHUE
Paznen 3: IlnanupoBanue BpeMeHH
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o Jlosrocpo4noe, CpeaHECPOUYHOE U KPATKOCPOUHOE TUIAHUPOBAHUE

o Ilocranoska neneit no SMART

o Co3zlanue U BEJICHUE €KEITHEBHUKA

o Hcnonp30BaHue YEK-IUCTOB U CITUCKOB 3a]1a4
Pasnes 4: YnpasJieHue NpUOPUTETAMHU

o Wnentudukanus u knaccudukanus 3agad

o Ormnpenenenne NpUOPUTETOB U PACTIPEICIICHUE PECYPCOB

o JlemerupoBaHue 3a/1a4 U ITOJTHOMOYUHA

o Y4eT u nepepacnpeeeHue BpEMEHU B 3aBUCUMOCTH OT MPUOPUTETOB
Paszgesn S: Opranuszanus padovero npocTpaHcTBa

o Bumsaue paGouero npocTpaHcTBa Ha MPOAYKTUBHOCTD

o OCHOBHbIE TPUHITUITBI OPTaHU3AIMU padOYero MecTa

o MuHuMH3aIUs OTBICKAIOMNX (HAKTOPOB

o Hcnonws3zoBanue nupoBbIX HHCTPYMEHTOB JIJIsi OpTaHU3AIMH PAOOThHI
Pa3znen 6: TaliM-MeHeIKMEHT U TEXHOJIOT UM

o IlporpammHoOe obecnieueHre U NPUI0XKEHUs ISl TAUM-MEHEI>KMEHTA

o Hcnonp30BaHue KajaeHIapen U MIIaHUPOBIIUKOB

o BupTyaibHble TOMOIIHUKHA U UX POJIb B YIIPABICHUN BPEMEHEM

o CoBpeMeHHBIE TEH/ICHIIMU U TEXHOJIOTUH B TAUM-MEHEI)KMEHTE
Paznen 7: Ilcuxosioruyeckne acneKTbl TAMM-MEHEXKMEHTA

o IIpoxpacTuHanus: IPUYMHBI U METO/IbI OOPHOBI

o MoTuBanus 1 CaMOMOTUBAIUS

o C(CTpecc-MEHEIKMEHT U YIIPABICHUE BPEMEHEM

o Bimsane OMOPUTMOB HA MPOAYKTUBHOCTD
Pa3gea 8: TaliMm-MeHeXKMEHT B KOMaH/1e

o IIpyHIMITBI KOMAHJHOTO TAMM-MEHEIKMEHTA

o YIIpaBiieHUE BPEMEHEM B IIPOECKTAX

o CoBMECTHOE MUIAHUPOBAHUE U paCIpeeIeHuE 3a1a4

o Koopaunamus paboTbl 1 KOMMYHUKAIIUSI B KOMaH/IE
Paznen 9: JInuHOCTHOE pa3BUTHE U TAM-MEHEIKMEHT

o Camopa3BuTHe U ynpaBJICHUE BPEMEHEM

o OOpa3 KU3HU U IPUBBIUYKHU YCIICIIHBIX JOEH

« bananc Mexay paboToil U TMYHOM )KU3HBIO

o IlocTOssHHOE COBEPIIIEHCTBOBAHUE HABBIKOB YIIPABJICHUSI BPEMEHEM
Paszgen 10: Ouenka u yayqmeHue 3p(peKTUBHOCTH

o Meroabl orieHKH 3(h(PEKTUBHOCTH UCIIOJIb30BAHUSI BPEMEHHU

o AHanu3 BpeMEHHBIX 3aTpaT

« KoppekTupoBka u onTuMu3anus iIaHoB

o HenpepsiBHOE ynydllleHHE U afanTaluus CTPATeTUid yIIpaBIC€HUSI BpEMEHEM

5. MeTtoanueckue YyKazaHusl I OOy4YalOIIUXCS 1O OCBOCHUIO
AMCHUTLIHHBI

YcenemHoe OCBOCHHE IUCIHUILIAHBL MPEAIOIAaracT akTUBHOE, TBOPYECKOE
yqacTre 00y4aromuXxcsl MyTeM IUIAaHOMEPHOM, TTOBCEHEBHON paOOTHI.
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Obwue pexomenoayuu

OOyueHnue TpeAnojaraeT u3yuYeHUE COJACpPKAHWSA JTUCIUIUIMHBI  Ha
aAyTUTOPHBIX 3aHATUSX U B XOJI€ CAMOCTOSITEIHLHOU pabOThl. AyTUTOPHBIE 3aHATHUS
npoxomar B ¢dopMe  JEKOWH W TPAKTUYECKUX  3aHATUN/CEMUHApOB.
CamocTosTenpHast paboTa BKIIOYAET PAa3HOOOPA3HBIA KOMILJIEKC BHIOM U (OpM
paboThl O0YYAIOLITUXCHL.

N3yueHne IUCHUIIIMHBI CIIEAyeT HAYMHATH C MPOPAOOTKH HACTOSIICH
pabouell mporpaMMbl, 0co00€ BHUMaHUE YAENss LEeIsIM M 3ajayaM, CTPYKType H
CoJIepKaHUIO Kypca.

Cnenyer oOpaTUTh BHMMaHHE Ha CIHCOK OCHOBHOW W JIOTIOJHUTEIHHOM
JUTEPaTypbl, KOTOpash HMMeeTcs B JIOKaJbHOM HWHMOPMAIMOHHO-OMOINOTEYHON
cucteMe  HWHcturyra, Ha  mIpenyaraembie  IMpENOAABaTENIEM  PeCypChl
UH(OPMAITMOHHO-TEIICKOMMYHUKAaIIMOHHON ceTtn «MuTepHeT». DTa mHpopmanus
HE0OX0IMMa JIJIsi CaMOCTOSATEIIBHOM pabOThl 00yJaroIIerocs.

[Ipy TOATOTOBKE K AayJUTOPHBIM 3aHATHUSM HEOOXOAUMO TIOMHHTH
0COOEHHOCTH Kax 101 (hOPMBI €ro MPOBEACHHUS.

Paboma c xoncnekmom nexyuii

[IpocMoTpuTe KOHCHEKT cpa3dy mnocie 3aHaTtuil. OTMeThTe Marepual
KOHCITEKTa JICKIIMH, KOTOPBIA BBI3BIBACT 3aTPYOHEHUS I TMOHUMAaHUA.
[TonpiTaliTech HAWTH OTBETHI HA 3aTPYJAHHUTEIBHBIE BOMIPOCHI, HCIOIL3YS
npeajaraemMyio Jimreparypy. Eciaum camocTosTebHO HE yAaloch pa3o0paThCcsi B
MaTtepuaie, chopMyITHUpyHTE BOMPOCHI M 0OpaTUTECh Ha TEKYIIEH KOHCYJIbTaIlUU
WIHM Ha OibKalien JeKIUY 3a MOMONIBIO K MPENoAaBaTeio.

Kaxyto Heieno oTBoAUTE BpeMs /Jisi TOBTOPEHUS MPOMIEHHOT0 MaTepuaa,
IIPOBEPSIsl CBOU 3HAHUS, YMEHHS M HABBIKU TI0 KOHTPOJIBHBIM BOIIPOCAM U TECTaM.

Buvinonnenue npakmuueckux 3a0anuil

Ha mepBoM 3aHsATHU MOJIy4YuTe Y MpEMojaBareliss TEMaTHKY MPaKTHYECKUX
3aJJaHUM HA TEKYIIUN CEMECTP U METOAUYECKUE PEKOMEHIAIUU.

[lepen BBITOTHEHHEM MPAKTUYECKUX 3aJaHUN H3yYUTE TEOPUIO BOIPOCA,
NpEeAnoJiaraeMoro K MCCJIEAOBAaHUIO, O3HAKOMBTECH C PYKOBOJCTBOM MO
COOTBETCTBYIOIIECH pPabOTe W TOATOTOBBTE MPOTOKOJN MPOBEICHHS DPaOOTHI, B
KOTOPBIM 3aHECUTE HA3BaHUE U LI€JIU PAOOTHI.

[Ipu moaroroBke m padboTe BO BpPEeMs MPOBEICHUS MPAKTUYECKHUX 3aHITHHA
cieAyer oOpaTUTh BHHMMaHHE Ha CIEAyIOIIMEe MOMEHTBI: Ha MpOoIece
IpEeIBApUTEILHON TOATOTOBKH, Ha paboOTy BO BpeMs 3aHATHS, 00pabOTKy
MOJIYYEHHBIX Pe3yJIbTaTOB, UCIIPABJICHHUE MOTYUYEHHBIX 3aMEUYaHUM.

[IpeaBapuTtenbHasi MOATOTOBKA K MPAKTUYECKOMY 3aHSTHIO 3aKJIHOYAECTCS B
U3YYEHUHU TEOPETUUECKOr0 MaTepralia B OTBEACHHOE JIJIsi CAMOCTOSI TEILHOM pabOThI
BpEMSsI, 03HAKOMJICHHE C MHCTPYKTUBHBIMU MaTEpHAIaMH C LIETTbI0 OCO3HAHUS 3a/1a4
MPAKTUYECKOTO 3aHITHSI.

PaGoTa Bo BpeMs npoBeACHUS MPAKTUIECKOTO 3aHATHSI BKITIOYAET HECKOIBKO
MOMEHTOB:

- KOHCYJBTHPOBaHWE OOYYAIOIMUXCS  MPENoJaBaTeIIMH  C  IEJBIO
NPEIOCTaBICHUS ~ WCUEpIbIBaIONIel  WH(OpManuud,  HEOOXOAWMMOW s



CaMOCTOSATEJIEHOTO BBIIIOJIHEHHSI PEUIOKEHHBIX MTPENOIaBaTeNIeEM 3a/1a4;
- CAaMOCTOSITEIbHOE BBINOJIHEHUE 3a/JaHUI COrTIaCHO 0003HAYEHHON TEMATHKH.
OO6paboTka, 0000IICHHE MOTYYCHHBIX PE3YyJIbTATOB PAOOTHI MPOBOJAUTCS

00y4aronMMuUCsl CaMOCTOSATEIbHO WM MOJ PYyKOBOACTBOM Ipenojasatens (B

3aBUCUMOCTH OT CTENEHHM CIIOKHOCTH IOCTaBJIEHHBIX 3anad). B pesynbrare

oopMisieTcss UHIMBHYalbHbIA oTYeT. [loAroToBIeHHAas K claye Ha KOHTPOJb U

OLICHKY paboTa cpaercs mnpenojaBarento. dopMa OTYETHOCTH MOXKET ObITh

NUCbMEHHAsI, YCTHAas WK JABE OJHOBPEMEHHO. [ JTaBHBIM PE3yJIbTaTOM B JTaHHOM

ClIyyae CIY>KUT MOJy4YEHHUE MOJOKUTETbHON OIIEHKU MO KaXJA0MY MPAKTHYECKOMY

3aHATUIO. DTO SBISIETCS HEOOXOAMMBIM YCJIOBUEM IPHU MPOBEACHUHM PYyOEKHOIO

KOHTpOJII M JONycka K 3adery. lIpm mnosydeHurM HEyAOBIETBOPUTEIBHBIX

pe3yabTaTOB OOYyYAIOUIUICS MMEET MpaBO B JIOMOJHHUTEIBHOE BpeMsl MepecaaTh

IpernoaBaresnto padoTy 10 MPOBEACHUS MPOMEKYTOYHOM aTTECTAIIUU.
Cemunapckue 3ansamus
CrnenyeT pa3yMHO OpraHU30BbIBaTh padOTy MO MOJITOTOBKE K CEMUHAPCKOMY

3aHATHIO. K Teme kaxxaoro ceMuHapa Aa€rcs ONMpEIeIEHHBIN IIaH, COCTOSIIUN U3

HECKOJIBKHX BOINPOCOB, PEKOMEHIYETCS CIHCOK JHUTEPAaTypbl, B TOM YHCIE, U

o0si3arenpHON. PaboTy cnepayeT HaYMHATH C MPOYTCHHSI PEKOMEHI0BAaHHBIX TJIaB U3

pa3IMYHBIX YYEOHMKOB, O3HAKOMHUTBCS C OCTaJbHOM PEKOMEHIJOBaHHOU
auteparypoi. Jlanee creayer npoaHaNIM3UpoOBaTh HHPOPMALMIO U3 KaXJA0ro

UCTOYHUKA. BBIBOJIBI M3 aHAIM3a TOKHBI JEJIaThCsl CAMOCTOSITENBHO, XOTS B HAyKe

HE cleAyeT MnpeHeOperatb aBTOPUTETOM 3HAMEHUTHIX AaBTOPOB, HO CJEAyeT

IIOMHUTb, YTO HE BCE HAyYHbIC TOJOXKEHHS SIBISIOTCA OECCIOPHON HCTHHOM.

Kputnueckoe oTHolleHHe (KOHEYHO, OOAYMaHHOE) SBISETCS O0s3aTeIbHBIM

3JIEMEHTOM Hay4YHOM aHATUTUYECKON paOOTHI.

[ToaroroBbTE OTBETHI HA KaX/bIM BOIPOC I1aHa. Kaxk10e nonoxenue orsera
noJTBepkaaeTcs (ecnu (GopMa ceMUHapa 3TO MPEeAyCMaTpPUBAET) BBIIEPIKKONH U3
nokymeHTa. [IoAroToBky cienyeTr oTpasuTh B BUJAE IUIAHA B CIIELUAIBHOMN TETpaan
MOJITOTOBKU K CEMHHAPAaM.

Crnenyer npoayMath OTBETHI HA TaK HA3bIBAEMBbIE «IIPOOJIEMHO-IOTHUECKUE
3amanud. Kaxaoe u3 3Tux 3aaHuil CBA3aHO ¢ padOTOM 1O CPAaBHEHMIO PA3IMYHBIX
UCTOPUYECKHUX SBJIICHHH, OOOCHOBaHMEM KakOro-iubo Te3uca, pacKpbITUEM
cozepxkaHusl ornpeAesn€éHHoro noHsaTus. VX cienyer mpoaymaTrh, a T€, KOTOPbIE
yKa3aHbl IPEnoaBaTeaeM, MOKHO BBIMOJHUTH KaK KPAaTKyl0 MUCbMEHHYIO padoTy
Ha OJIHOM — IBYX TE€TPaJHBIX CTPAHUUYKAX.

Ecnu npenoaaBaTenemM mopydyeHO MOATOTOBHUTH JOKJIAJ WM COOOIIEHUE IO
KaKOM-TO YKa3aHHOW Te€Me, TO OH TOTOBUTCS U B MMCbMEHHOU U B YCTHOU opme (B
pacdere Ha 5-7 MuHYT cooOuieHust). [locie 3Toro Heo6Xo0qUMO OOCYAUTH €ro Ha
CeMHUHape Ha MPEeAMET COOTBETCTBUS KPUTEPHUSM: IOJHOTA, TIIyOMHA pacKpBITHS
TEMBI, CAMOCTOSITEIBHOCTh BBIBOJIOB, JIOTHUKA PA3BUTHS MBICIIH.

Ha cemunapckoM 3aHSTHHM NPUBETCTBYETCS J1t00as popma BOBJICUEHHOCTH:
ydacTue B 00CyX/I€HUH, JOMOJIHEHNUS, KPUTHKA — BCE, UTO TOMOTraeT 0oJiee MOJIHOMY
U SICHOMY ITOHUMaHHUIO MPOOJIEMBI.

Pe3ynbraTel paboThl HA CEMUHAPE NPENoAaBaTelb OLICHUBAET U YUYUTHIBAET B
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X0JI€ MPOBEICHUS TEKYILEr0 KOHTPOJIA U MPOMEKYTOUHOM aTTeCTallUu.

Kypcoswvie pabomei

IIpoaykT camMocTOsSTeIbHONM pPabOTHl 00yYaromIerocs, IPeaCTaBISIONTAN
c000i1 U3J105KEHUE B MUCbMEHHOM BHUJIE MOJIYYEHHBIX PE3yJIbTaTOB TEOPETUUECKOTO
aHaM3a OMpPEACIICHHON Hay4dHOU (y4eOHO-HCCIe0BATEIbCKON) TEMBI, T/IE aBTOP
PaCKpBIBAET CyTh UCCIETyEMOM MPOOJIeMbl, MPUBOJIUT PA3TUUYHBIC TOUKH 3PEHUSI, a
TaKk)ke COOCTBEHHBIE B3IJISI/IbI HA HEE.

Iloocomoexa k sxzameny (3auémy)

K sx3ameny (3a4€Ty) HEOOXOIMMO TOTOBUTCS IIEJICHAIIPABIECHHO, PETYJISIPHO,
CHUCTEMAaTHUYECKHU U C TIEPBBIX JHEH OOydeHHMSs MO JaHHOW aucuuruinHe. [lombITku
OCBOWTbH JUCIUIUIMHY B NMEPUOJ 3a4ETHO-IK3aMEHAIIMOHHOMN CeCcCUH, KaK MPaBuUIo,
MOKAa3bIBAIOT HE CIUIIKOM yJAOBIETBOPUTEIIbHBIE PE3YILTATHI.

[Ipu moaroroBke Kk sKk3ameHy (3au€Ty) oOpaTUTe BHHUMAaHUE HA 3aIUTY
MPaKTUYECKUX 33/IaHUIl HA OCHOBE TEOPETUUYECKOI0 MaTepHaa.

[Ipu moAroTOBKE K 3K3aMEHY (3a4€Ty) MO TEOPETUUECKON YaCTH BBIJACIUTE B
BOIIPOCE TJIaBHOE, CYIIECTBEHHOE (MOHATHS, MPU3HAKHU, KJIacCUPUKAUUA U TIp.),
MPUBEIUTE MPUMEPDI, UJUTIOCTPUPYIOLINE TEOPETUUECKHUE TOJIOKEHHUS.

6. MeToanueckue ykasaHus K 0(popMIiICHHIO Pa3HbIX ()OPM OTYETHOCTH
CaMOCTOAATE/IbHOM padoThI

1. Dcce — onHa 13 popM MUCbMEHHBIX PabOT, Haubosee 3PGeKTUBHAS MTPU
OCBOCHUU 00s3aTENbHBIX JUCHUIUIMH W JUCHUIUIMH 4acTu, (popmupyeMon
y4aCTHUKaMU 00pa30BaTeNIbHBIX OTHOIIEHUNU. Posb 3Toi (GOpMBI  KOHTPOJIS
0COOEHHO BaXkHA MPU GOPMUPOBAHUN YHUBEPCAIBHBIX KOMIIETEHIINI BBIITYCKHHKA,
IpeAnoiaralolux MNpUOOpPEeTeHHE OCHOB T'yYMAaHUTApHBIX, COLMAIBHBIX U
SKOHOMUYECKUX 3HAHUN, OCBOCHHE 0a30BBIX METOJIOB COOTBETCTBYIOIINX HAYK.

Hamnmcanue acce — 3T0 BapuaHT TBOPUYECKOU pabOThI, B KOTOPOH JOIKHA OBITH
BBIPA)KEHA MO3UIIMSI aBTOpa M0 U30paHHON TeMe.

Dcce — mpo3anyecKkoe COYMHEHHE HeOOIbIIoro odobheMa M CBOOOJHOMN
KOMIIO3UIIMH, TPAKTYIOIIEE TEeMy M TMPEJCTABISIONIEEe IMOMBITKY MepeaaTh
WHIMBUyJIbHBIE BIICYATIICHHS M COOOpaXEHUsI, TaK WU MHAYE, C HEH CBSI3aHHBIC.

Dcce — CpeAcTBO, IMO3BOJSIONIEE OLEHUTh YMEHHE O00yYarolerocs
MMCbMEHHO U3J1arath CyTh MOCTABICHHON MPOOJIEMbI, CAMOCTOSITEILHO MPOBOIUTH
aHaiu3 d3TOM MNpoOJEeMbl C HCHOJB30BAHUEM KOHILENIMI W aHATUTUYECKOTO
WHCTPYMEHTapHs COOTBETCTBYIOIIEH MUCIMUIUIMHBI, JIeJaTh BBIBOJIbI, 0000IIIato1e
ABTOPCKYIO MO3UIMIO 110 TOCTABICHHOU Mpoleme.

Dcce T0HKHO COJEPKaTh YETKOE U3JI0KEHUE CYTH IMOCTaBICHHOM MPOOIEMBI,
BKJIIOYATh  CAMOCTOSITEJIbHO  MPOBEJEHHBIM  aHaMM3 J3TOM  MOpoOiieMbl €
UCIIOJIb30BaHUEM KOHLIETIITUI U AHAJIMTUYECKOTO WHCTPYMEHTApUs
COOTBETCTBYIOIIECH NUCIMILIAHBI, BEIBOJIBI, 0000IIAIOIINE aBTOPCKYIO TO3UITUIO 110
MOCTaBJICHHOW mpobiieme. B 3aBucuMOCTH OT crienu(PUKU TUCHUTLTUHBI (HOPMBI
ACCE MOTYT 3HAUUTENHHO U depeHITUPOBATHCS. B HEKOTOPBIX CITydasx 3TO MOXKET
OBITh aHAJIN3 COOpPAHHBIX OOYYAIONIUMCS KOHKPETHBIX JaHHBIX IO H3ydaeMOU
npobiieMe, aHaIu3 MaTEepPHalioB U3 CPEICTB MAacCOBOW MH(pOpPMAIUH, MOIPOOHBIN
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pa3bop  NpeIOKEHHOM  IpernojaBaTesieM  MpoOjeMbl ¢ pa3BEPHYTHIMU
HNOSICHEHUSIMU U aHAJIU30M MIPUMEPOB, WIUTIOCTPUPYIOIINX U3yYaeMyto NpodiemMy u
T.J.

TpeboBanus k 3cce MOTyT TpaHCHOPMHUPOBATHCA B 3aBUCHMOCTH OT
KOHKPETHON NUCUUIUIMHBI, OJHAKO KAauyecTBO PabOThl JOKHO OLEHUBATHCS IO
CIEIYIOMUM KPUTEPHUSIM: CaMOCTOSITEIbHOCTh  BBIMOJTHEHHS, CIIOCOOHOCTH
apTyMEHTHUPOBATh  TOJOXEHHUSI W  BBIBOJBI, OOOCHOBAaHHOCTh, YETKOCTb,
JTaKOHUYHOCTb, OPUTHHAILHOCTH MIOCTAHOBKH MPOOJIEMBI, yPOBEHb OCBOCHUS TEMBI
U U3J10KeHUs Marepuana (000CHOBaAaHHOCTH OTOOpa Marepuasia, MCIOJIb30BaHUE
NEPBUYHBIX HCTOYHUKOB, CIIOCOOHOCTH CaMOCTOSITEIBHO OCMBICIATH (DAKTHI,
CTPYKTypa U JIOTMKa W3JI0XKeHus). Jas MOoAroToBKH 3cce oOyuaromeMmycs
MPEIOCTaBISAETCS CIUCOK TEM, CIHCOK OO0A3aTeNbHOW U JOMOJTHUTEIbHOU
JUTEPATYPBI, TPeOOBaHUS K OPOPMIICHUIO.

Cmpykmypa 3cce:

1. TUTynbHBIN JTUCT.

2. Ilnan.

3. Breaenue ¢ 060cHOBaHMEM BHIOOPA TEMBI.

4. TexcToBOE U3JI0KEHHE MaTepuasa (OCHOBHAS YacTh).

5. 3akiiroueHue ¢ BBIBOJIAMHU 110 BCeil paboTe.

6. CIMcoK MCTOJIb30BAHHOW JIMTEPATYPBHI.

2. Pegpepam.

Pepepam — dopma mnuCbMEHHON pabOTHI, KOTOPYH PEKOMEHAYETCS
OPUMEHSATh TPU OCBOEHUU MAUCIHUIUIMH 4YacTH, (POPMUPYEMOW YHYACTHHUKAMU
oOpazoBarenbHbIX oTHoOmIeHu. Kak mnpaBuio, pedepar mnpencrapiser codou
KpaTKOE U3JI0KEHHUE COJICPKAHUS HAYUYHBIX TPY/IOB, JIUTEPATYPHI 110 ONPEICICHHON
Hay4YHOU TEME.

Temy pedepaTa 00ydaroIuecs BEIOUPArOT 1Mo ke1anuio. OCHOBHON KpUTEPHit
BbIOOpa — y4eOHO-HAYYHBIN 1 PO eCCHOHANBHBIA HHTEPEC 00yUYarOIIerocs.

Ileny wamucanusi — Oonee TIOyOOKMH YpPOBEHb OCBOCHHS TEMATHUKH
muctuiuiuHel.  OOydaromeMycsi NMpU  HalucaHuU pedepara NOPEeACTOUT CTaTh
UCCIIEJIOBATENIEM, B3TJISIHYTh Ha MPOOJIEMY CaMOCTOSITENFHO M, MOXET OBITh,
O00HAPYXHUTh, OTKPBITH AJIsl ce0s TO, YTO OCTABATIOCH PaHEEe HE3aMEUCHHBIM.

Cmpykmypa pedepaTa BKIIOYAET CIASAYIOIINE KOMIIOHEHTHI:

- TUTYJbHBIU JIACT;

CoJIepKaHue;

- BBEJCHHUE;

- OCHOBHYIO YacCTh;

- 3aKJII0YCHUE;

- CIIMCOK MCIIOJIb30BAaHHOM JINTEPATYPBhI;

- -TIPUJIOKECHUSI.

Bo 6sedenuu 060CHOBBIBaeTCSI aKTyaJIbHOCTh BBHIOPAHHOW TEMbl M JIMYHBIN
UHTEpEeC aBTopa K TEMe.

B ocnosnoti yacmu He0OX0IMMO OCBETUTH T€ WM UHBIE CTOPOHBI TPOOIIEMBI.
Marepuan 0CHOBHOM YacTH peKOMEHAyeTCs u3narath B popme naparpados. Baauane
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u3jaraercsd TEOPETUYECKH MaTepuall:  OINHUCBHIBAIOTCA  paboyhe  TEpPMHUHBI,
paccMaTpuBarOTCsS UMEIOIIMECS B HAYYHOM JINTEPATYPE TEOPETUYECKUE KOHLEIUH,
Ba)XKHBIC TMIOJIOKEHUS, AaCHEKThl. 3aTeM MpUBOAATCA (AaKTUUECKHUE JIaHHBIE:
HaOJIOICHUS CIIEMANINCTOB, HAaOII0ACHUsT 00yyaromerocs. XopoIo, eCly yaacTcs
KPUTHYECKH NPOAHAIU3UPOBATh U COINOCTABUTH TEOPETHUECKHE M (DAKTHUECKHE
JTAaHHBIE.

B saknouenuu GopMynupyroTcs BBIBOIBI, JAETCS OLICHKA MPOBEAECHHOTO
aHaju3a, N3y4eHHOro MaTepuarna.

Pepepam  odopmiisiercss  Ha  DIEKTPOHHOM  HOcuTelle,  MPpUPT
TimesNewRoman, pazmep — 14 pt, momns o 2 cM ¢ kaxaoi croponbl. Oobem — 10-
12 ctp. Hymepauus ctpanun — 1mo mHeHTpy BHHU3Y. CHHCOK HCIOJIb30BAHHBIX
MCTOYHUKOB COCTABJISIETCS B aJIaBUTHOM MOPSAKE METOIOM OUOIMOTrpaduIecKoro
onucanuss no ['OCTy. B ciuywae wucnonb3oBaHusi MarepuayioB HHTepHET
HEOOXOMMO yKa3bIBaTh 3JIEKTPOHHBIE CalTHlI.

B rtekcre pedeparta B ciydyae MCHOIB30BAaHUS LUTAT HEOOXOAMMO JENaTh
CHOCKH C yKa3aHueM OubInorpapuueckux JaHHBIX U COOTBETCTBYIOLIECH CTPaHUIIBL.
TuTynbHBIA IUCT 0POPMIIIETCA B COOTBETCTBUHU C 0Opa3LiaMHy, IIPEA0CTABIEMbIMU
Kadeapoil.

3. [luckyccus (8 pescume onnaiin).

Juckyccust sABISeTCsl OOHOM M3 BakHeWmux ¢(opMm oOpa3oBaTEIbHOM
NEeSATENbHOCTH, CTUMYJMPYIOIIEH  WHULUMATUBHOCTh  YYAIllUXCS, PpPa3BUTHE
pedaekcuBHOrO MbIIUIEHUS. B OCHOBe IUCKyccHMM — METOJ OOCYXKACHHS H
paspenieHusi CIOPHBIX BOIMPOCOB. B oTinuume OT 00CyXJIeHus Kak oOMeHa
MHEHUSMH, JUCKYCCHEW Ha3bIBAlOT OOCYXIACHHE-CIIOp, CTOJKHOBEHHE TOYEK
3peHus, MO3UIHK U T.11. JIUCKyCcCusi — paBHONPABHOE 00CYKIeHUE 00yJaronUMUCs
(oA pyKOBOACTBOM M C YYETOM IUIAHMPOBAHUS IpENoAaBaTesieM) BOIPOCOB, Ha
KOTOPBIX HET €IMHOIO0 OTBE€Ta B XOJE€ OCBOEHUS Marepuanga H3yd4aeMou
JUCHMIUTUHBL. Pe3ynbTaToM AUCKYycCHH MOKET OBITh oOlee corjiamieHue, Jydliee
MOHWUMAaHUE, HOBBIH B3I Ha TPOOJIeMy, COBMECTHOE pelieHre. B oHaiiH pexxnme
oOydJarormumcsi Tpejaraercss OOCYIuTh 3asBICHHYIO TeMy, HAWTH CIOCOOBI
npo(ecCHOHANBHOTO MOBEAEHUS B TOM WM HHOW curyauuu. [IpemonaBaresns
BBINOJIHAET (DYHKLIMH BEIylIEero Juckyccud. OH OLEHMBAET: aKTUBHOCTh KaXKJ10TO
YYaCTHHMKA; CTENEHb BIAJCHUS 3HAHMSIMHU Ka)KJIOTO YYaCTHUKA; OPUTHMHAIBHOCTH
IIpeJIaracMblX UJIEH, PEILICHUN.

4. Jloxnao (c npesenmayueti)

Jloxnao — BUI cCaMOCTOSITENILHOM pPaboOThI, CIOCOOCTBYET (hOPMHUPOBAHUIO
HABBIKOB HCCJIEIOBATEILCKON pabOThl, paclIMpseT MO3HABaTEIbHBIE HHTEPECHI,
PUYYAET KPUTUUECKHU MBICIHTD.

['maBHass OCOOEHHOCTH [JOKJIaJa 3akjilo4aercs B TOM, UTO Mepen
oOy4aromuMcsl CTOUT 3ajada MPOJEMOHCTPUPOBATh CBOE OpAaTOPCKOE MCKYCCTBO,
YMEHUE B TE€UEHUE 5-7 MUHYT KPATKO U3JI0KUTh OCHOBHBIE ITOJIOKEHUS N3yUEHHOIO
MaTepuaia, ObITh TOTOBBIM OTBETUTDH Ha 3aJJaHHBIE BOTIPOCHI.

[ToaroroBka gokiaga TpedyeT OOJNBIION CaMOCTOSTENIBHOCTH U CEPbE3HOU
MHTEJUIEKTYaJbHOM padoThl. OHA BKJIIOYAET HECKOJIBKO ATAlOB U IPETyCMaTPUBAET
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JUIUTENIbHYI0, CUCTEMATHYECKYI0 paboTy O0y4aroUIMXcs U MOMOIIb MEeAaroroB Mo
Mepe HEOOXOIUMOCTH:

— COCTaBJseTCsl IUIaH JIOKJIaJa IyTeM OO0OOIIeHHs U JIOTHYECKOIo
NOCTPOEHUS MaTepHraa JOKIaaa;

— 1oAOMparOTCS OCHOBHBIE HCTOYHUKH HH(OpMaALUN;

— CHCTEMaTU3HMPYIOTCA MOJYyYEHHBIE CBEJCHUS IyTEM HU3ydeHUs Haubosee
Ba)KHBIX HAYYHBIX paOOT M0 TaHHOM TeMe, IEPEUYECHb KOTOPBIX, BOZMOXHO, Ja€T CaM
IPENoIaBaTeNb;

— JeNarTcs BBIBOABI M OOOOIIEHHS B PE3ysbTaTe aHaAIU3a W3YYEHHOTO
MaTepuaiia, BbIJIEJICHUS HauOojiee 3HAYMMBIX IS PACKPBITHA TEMbl JOKJIana
(akTOB, MHEHUI PAa3HBIX YUEHBIX U TPEOOBAHUSI HOPMATUBHBIX TOKYMEHTOB.

K nmoximangy mno yKpyDHEHHOM TeME MOTYT IIPUBJIEKAThCS HECKOJIBKO
00yyaromuxcst, MeXa1y KOTOPBIMU PACIIPEAEISIOTCS BOIPOCH! BBICTYIUICHHUS.

OOBIYHO B KauecTBE TeM JUIsl JOKJIAJO0B MperojaBaTesieM Ipelaraercs TOT
Mmarepuan yuyeOHOro Kypca, KOTOpbI HE OCBEUIAETCS B JIEKIMSAX, @ BHIHOCHTCS Ha
CaMOCTOATENbHOE W3ydeHue. [loaToMy [OKIanbl, CIOENIaHHbIE HA MPAKTHYECKUX
(ceMUMHApCKUX) 3aHATHUSX, C OJHON CTOPOHBI, MO3BOJIIIOT JAONOJHUTH JEKIIMOHHBIN
MaTepuall, a C JIpyrod, — Jar0T MPENoAABATEN0 BO3MOXKHOCTh OLICHUTh YMEHMS,
00y4aroUIMXcsi CAaMOCTOSITENILHO PA0OTaTh C YYEOHBIM U HAYYHBIM MAaTEPUATIOM.

[locTtpoenue pAokimana, Kak M JO00M Jpyroil NHCbMEHHOW padoThI,
TPaJMIIMOHHO BKJIFOYAET TPHU YACTU: BCTYIUJIEHUE, OCHOBHYIO YacTh U 3aKJIIOUEHHUE.

Bo Bcrymiennn o603HavyaeTcsi akTyalnbHOCTh UCCIEAYEMOM B JJOKJIA/I€ TEMBI,
yYCTaHaBJIMBAETCS JIOTUYECKAs CBS3b €€ C APYTMMHU TEMaMHu.

B 0CHOBHOI1 YacTH pacKphIBaE€TCs COIEPKAaHUE pacCMaTPUBAEMOI0 BOIIpOCa.

B 3akmroueHun (opMynHpyrOTCS BBIBOJBI, JETAKOTCS MPEAJIOKEHUs U
HOTYEPKHUBAETCS 3HAUEHUE PACCMOTPEHHOM MPOOIIEMBI.

JIokiian MOXKET CONpPOBOXIATHCSA IMpe3eHTauuen. [lpezenmayus — 3TO
JOKYMEHT WJIM KOMIUIEKT JOKYMEHTOB, MPEIHA3HAYEHHBIN IS MNPEICTaBICHUS
4ero-nmu6o (opraHusaliy, NpoeKTa, NpoaAyKTa U T.11.). Llens npe3enTamuu — 10HeCTH
710 LIEJIeBOW ayAUTOPUHU TMOJHOICHHYI0 HH(pOpMalnio 00 00BbEKTe MPEe3eHTALUN B
yaoOHoU (popme.

[Ipy mnpoBeaeHUM MNPAKTHYECKUX (CEMUHAPCKUX) 3aHATHH METOIOM
pa3BepHyTOl Oecenbl TO OTIAEIbHBIM BOMNPOCAM MOXET BBICTYIUTh 3apaHee
MMOArOTOBJIEHHOE COOOIIECHHUE.

Coobwenusi OTAMYAIOTCS OT JOKIAIO0B TEM, YTO JOIMOJHSIOT BOMIPOC
(paKTUYECKUM WM CTATUCTUYECKUM MaTEpUATIOM.

HeoOxoaumMo BbIpa3UTh CBOE MHEHME IO MOBOJY OCTaBJIEHHBIX BOIPOCOB U
IIOCTPOUTh CBOW OTBET B JIOTMYECKOW B3aWMOCBSI3U C YK€ BBICKA3aHHBIMU
CYXKJICHUSMM.

Brinonnenus onpeaeneHHbIX TpeOOBaHUN K BBICTYIUICHUSM OOYYaIOIIUXCs Ha
NPAaKTUYECKUX (CEMHHAPCKUX) 3aHATUAX  SBISIIOTCA OOHUM M3 YCIIOBHIA,
00€eCreunBaOUINX YCIEX BICTYAOIINX.

Cpeau HUX MOXHO BBIJEIUTH CIIETYIOUIUE:

1) B3auMOCB$I3b BBICTYILIEHUS C IPEALIECTBYIOLENH TEMOU HIIK BOITPOCOM;
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2) pacKphITHE CYITHOCTH MPOOIEMBI;

3)  METOJOJIOTMYECKOE  3HA4Y€HUE  MUCCIEAyeMoro  Bompoca s
npodeccuoHanbHOM U MPaKTUYECKOU IeATeTLHOCTH.

5. Kypcosas paboma

Kypcosas paboma — 3ananue, KOTOPOE BBINOJIHAETCS CTYyJACHTAMH B BUJE
uccueaoBaTenbckoil pabotel. KypcoBble pabOThl BBIMOMHSIOT MO TMpeAMETaM,
KOTOPBIC SIBJISIFOTCSI OCHOBHBIMU IO CIEIIMATILHOCTH.

Cooeporcanue xypcoBoii paboTsl. Kypcoast pabota, Kak mpaBuio, BKJIOYAET
meopemuyecKkyr0 4acTb — HW3JI0KEHHE MO3ULUUNA U TMOAXOJO0B, CIOKHUBIIMXCS B
HayKe [0 JaHHOMY BONPOCY, U aHanumuyeckyro (NMPaKTUYECKYIO YaCTh) —
COJIep Kalllylo aHaJn3 MPOOJIEeMbl Ha TPUMEpPE KOHKPETHOM CUTyaluu (Ha IpuMepe
IpEeANPUATHUS, COIUATBHON TPYIIIbI).

KypcoBass pabGora B 00s3aTEIbHOM TIOPSIAKE COJEPXKUT OTJIABIICHHE
(comepxanue), BBEICHHE, TeopeThueckuii(ue) paszgen(pl), MpaKTUYECKUii(1e)
pasnen(bl), MHOT/Ia TPOCKTHYIO YaCTh, B KOTOPOW O0YYAIOIMIUNCS OTPakaeT MPOEKT
pelieHrs paccMaTpuBaeMoil MpoOJeMbl, 3aKIIOUEHUE, CIHCOK JUTEpPaTyphl, H
npuwiokeHuss 1o HeoOxogmmocTu. OO0BEM KypcoBOW  pabOThI  MOXKET
BapbUPOBATHCH.

Beedenue 10KHO OBITH BBICTPOCHO IO OMPEAEICHHON CTPYKTYPE U IOJKHO
CO/ICpKaTh  AKTYaJIbHOCTh  (JIOJKHA  pacKphIBaTh  BaXXHOCTh  M3YyYCHUS
paccMaTpuBaeMoOr MPOOJIEeMaTUKK) UCCIICIOBAHUS, 11eb (0XKUIaeMblii KOHEYHBIH
pe3yJbTaT UCCIeIOBaHMs), 3aa4M (Tarbl JOCTHXKEHUS 11e11) paboThI (3TO 0OBIYHO
nenaercss B (opMe TEPEUUCICHUS: U3YYUMb, HNPOAHATUUPOBAMb, ONUCAMND,
8bIABUMb, UCCTI0068aMb, NPedsiodcums U T.1. KoaudyecTBo U cofiepKaHue periaeMbixX
3a/1ay JIOJDKHO COOTBETCTBOBATH HA3BAHUIO U COJIEPIKAHMIO TJiaB, maparpadon),
00BeKT (COOBITHE, ABJICHHUE, TPEIMET HA KOTOPBIM HANPABICHHO MCCIEAOBAHUS) U
npenmer  (OmpejeNeHHass  4acTh, CBOWCTBO, XapaKTEPUCTHKAa  OOBEKTa)
UCCJICIOBaHMsI, CTETNeHb pa3pa0OTaHHOCTH TMpoOJeMbl (aHAIM3  HAYYHOU
JUTEpaTypbl MO TEME HCCIEAOBaHUA. 3/IeCh BBIABIISIIOTCS HauOOJee BaXKHBIE,
JIMCKYCCUOHHBIE BOIPOCHI HM3y4aeMOl TeMbl U HAUMEHEE H3YUYCHHBIC ACIIECKTHI
npoOieMbl), METOJOJIOTHIO HCCIEAOBAHUS (TEOpEeTHYECKUE pa3pabOTKU U
MPAKTUUYECKHUE METOJIbI, C MOMOIIBI KOTOPBIX PEIIaIUCh MOCTABJICHHBIE 3aa4H),
CBEJICHUS O CTPYKType uccienoBanus. OCHOBHOE MpeIHa3HAYEHUE BBEJICHUS — 3TO
MOJATOTOBKA YUTATEJS K TOHUMAHHIO TTPOOIEMaTHKUA TEMbI KypCOBOM PabOTHI.

OObeM BBeJICHUS HE JOJIKEH TPEBBIMIATH 2 CTPAHUIIBI.

B ocHosnoli yacTu packpbIBaeTCsl CYIIHOCTHBIE OCHOBBI, CTPYKTYpPHBIE U
JUHAMUYECKUE AaCHEeKThl HCCIEAYEMOIo SBJIEHUS WM TpOoIecca, MaeTcs HX
TEOpeTUYeCKoe OOOCHOBaHME C IIMPOKUM HCIOJIb30BAHUEM  CHEIHAIbHON
JUTEPATYPHI U CTATUCTUIECKUX MATEPUATIOB.

PaccmoTpenune kaxIoro BOIpoca 3aBEpIIACTCS 6b16000M, B KOTOPOM JaeTcs
yIOpaBJIeHUYECKasi OIIEHKAa HCCIEAYyeMOro BOMPOCA, OCYLIECTBISETCA JIOTUYECKHIA
nepexo K MOCIEAYIOEMY H3JI0KEeHUI0. MaTepuall OCHOBHOM 4acTu JOJHKEH OBbITh
CBSI3aH C COBPEMEHHBIMH MpoOJeMaMU TOCYAAPCTBEHHOTO (MYHHUIIMIAIBHOTO)
ynpasieHus B Poccun. O6beM 0CHOBHOI yacTu — 10 20 cTpaHuil.
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OcHOBHasl 4acTh KypCcOBO#M pabOThl, KaK MPAaBWIIO, COCTOUT U3 JIBYX (Tpex)
IJIaB.

B mnepBoii riaBe paccMaTpuBaeTCsl CYUIHOCTh M TEOPETUUYECKUE OCHOBBI
MCCIIEyEMOTO SIBJICHUS WIH Tpoliecca (B YaCTHOCTH, MOJIXO/Abl U3YUEHUIO U TOUKHU
3peHUs] TPEACTABUTENICN pa3IMYHBIX IIKOJ U TEuYeHWil). BeIsBIAIOTCS HX
NPEANOChUIKH,  YCIOBHUSI  pPa3BUTHS,  XapaKTEPU3YeTCsl  CTPyKTypa  (Wiu
KJaccuukanus), aHaAIU3UPYIOTCS OKa3aTeau U UX 3HAUUMOCTb.

Bo BTOpoO#l Ii1aBe xapakTepHU3yHOTCS COCTOSIHUE, TWHAMHKA, MPOOJIEMBI, a
TaK)Ke TEHACHIIMM Pa3BUTHS UCCIEAYEMOro SIBIICHUS WIH Tpoliecca (Kak MpaBuio,
3a OCIEIHUE HECKOJIBKO JIET). BBIABISAIOTCS M OLICHUBAIOTCS OTKJIIOHEHHUS MPAKTUKU
OT TEOpUHU, YCTAHABIMBAIOTCS TMOJOXKUTEIbHBIE W HETaTUBHBIE TEHJEHIIUH,
OMHCBIBAIOTCS CIIOCOOBI YCTPaHEHUS WK OCIabJIeHUs UX IEUCTBUSI.

ConepxaHue TJIaB OCHOBHOM 4YacTH JOJDKHO TOYHO COOTBETCTBOBATh TEME
KypCOBOI pabOThI ¥ MOJTHOCTHIO PACKPHIBATH €€.

B 3axnouenuu momBoaSTCS UTOTU UCCIEAOBAHUS, POPMYIHPYIOTCS KpPAaTKHE,
CaMOCTOSITENIbHBIE  BBIBOJIBI MO  cojepkaHuto  pabotel. Kak  mpasuio,
COJIepKaTEeNbHBIN AaCTEeKT 3aKIIOUEeHUs OIpeeNsaeTcss MOCTaBICHHOW B pabote
HEeNbI0 U CHOPMYITHPOBAHHBIMU 3aJa4aMU. 37I€Ch )K€ OTMEUAeTCsl MpaKTHYeCKas
HAIPaBJIEHHOCTh M LIEHHOCTh PadOThI, 00JACTh €€ HACTOSIIEr0 MM BO3MOKHOTO
Oyay1Iero NpuMeHEHHUs.

BaxxHO N0Ka3aTh, YTO MOCTABJIEHHBIE 3a/layd PELIEHbl U LENb JOCTUTHYTA.
Ecnu nmpoBeneHHOe HCClEIOBAHUWE HE JOCTHUIJIO IIeJIM, HEOOXOAMMO OTMETHUTH,
HACKOJIBKO aBTOPY yAaJIOCh MPUOIU3UTHCS K PEHICHUIO TAHHBIX 3a/1a4 U UMEETCS JI
BO3MOHOCTh PELIUTh UX MOJHOCTHIO WJIM YACTUYHO.

BbiBoj B 3aKiOUEHUM HE JODKEH MPENICTABIATH COOOM MEXaHHMYeCKOro
CYMMHUPOBAHHS PE3IOME, COAEpKAIIUXCS B KOHIE I1aB. B 3akimtoueHHH AOJKEH
coJiepKaThCsl OOLTUN UTOT BCETO UCCIIEIOBAHUS, €T0 KOHEUHBIN PE3yIbTaT.

PexomenmyeMblit 00beM 3aKITIOUEHHS — 2-3 CTPAHUIIBL.

7. Ilepeyennb yueOHO-MeTOAM4eCKOro odecrieuyeHU s IS
CAMOCTOAITEJIbHOI Pa0doThl 00Y4aIOIIUXCS M0 JUCHUIIIMHE (MOTYJII0)

CamocrosTenbHas paboTa 00y4darIMUXCs BKIIOYAET CAeAYIomKe GopMbI:

- ayJIUTOpHAs CaMOCTOsITeNIbHAs padoTa;

- BHEAyJIUTOPHAsI caMOCTOsITEbHAs padoTa;

- TBOpYECKAs, B TOM YHCII€ HAy4YHO-MCCIIEI0OBAaTEIbCKast padoTa.

AyautopHasi caMOCTOsITelibHasi paboTa OOydalIMXCid 1O  JaHHOU
JTUCLUUIUIMHE MPETyCMaTPUBAET:

- BBITIOJTHEHUE CAaMOCTOSATEIbHBIX PadoT;

- BBITIOJTHEHUE KOHTPOIBHBIX U IPAKTUYECKUX padoT;

- peuieHue 3a1a4 TEOPETUUECKOM U MPAKTUYECKOW HAIIPaBIECHHOCTH;

- paboTy CO CIIPaBOYHOM, METOAMYECKON U HAYIHOU JTUTEPATYPOK;

- pELIEHNE KEUCOB, AEI0BBIE UTPHI.

OCHOBHBIMH ~BUJAMH CaMOCTOATEIbHOW pabOTHl 0Oydalomuxcs Mpu
W3YYEHUU JAHHOW JUCUUIUINHBI SBIISFOTCS:
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- MOATOTOBKA K ayJUTOPHBIM 3aHSATHUSIM M BBINOJIHEHHUE 33JaHUN Pa3HOTO
YPOBHSL CIIO)KHOCTH: K MPOOJIEMHBIM JIEKLHUSM, CEMHHapaM, IUCKYCCHSM,
KOJUTIOKBUYMaM H T.I1.;

- UW3YYEHHE OTHCNIbHBIX TEM WM BONPOCOB YYE€OHOW AMCLMILINHBL,
COCTaBJICHHE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHHI;

- BBIIOJIHEHHE KOHTPOJBHBIX pPabOT, KOHTPOJIBHBIX JTOMAIIHUX padoT,
TBOPUYECKHUX 3aJaHUI;

- MOAATOTOBKA JTOKJIAJIOB, COOOIICHH, pedepaToB, dcce, Mpe3eHTalui, U T.1.;

- BBITMIOJTHEHHUE TECTOBBIX 33/IaHUH C UCTIOIH30BAaHUEM HHTEPHET-TPEHAKEPOB;

- IOJITOTOBKA K yYACTHIO B HAYYHBIX U HAYYHO-TIPAKTUYECKUX KOHPEPECHIIUAX
U CEMHMHapax.

Meponpustus, co3Aalliue MNPEeANOChUIKM W YCIOBMS JUIsl peallu3aluu
CaMOCTOSITENIbHOM pPalOThI, AOKHBI MIpelycMaTpuBaTh OOECIEUEHHE Kaxa0ro
00yJaromero:

- METOJUKaMHU BBIMIOJIHEHUSI TEOPETUUYECKUX M MPaKTHUECKUX (yueOHO-
UCCIIEIOBATEIBCKUX U Jp.) paboT;

- nH(GOPMALIMOHHBIMU pecypcaMu (CIIPaBOYHUKH, YueOHbIE TOCOOUs, OaHKU
WH/IMBHIyaJIbHBIX 33JaHul, 00yJaronme mporpaMMbl U T.1.);

- METOAMYECKUMH MarepuaiamMu (yKa3aHHs, pyKOBOJCTBA, MPAKTHKYMbI U
T.IL.);

- KOHTPOJUPYIOIIUMHU MaTepuagamMu (TECThl, KOMITbIOTEPU3UPOBAHHOE
TECTUPOBAHUE);

- KOHCYJIbTallUSIMU;

- BO3MOJHOCTBbIO IyOJMYHOTO OOCYXJIEHUS TEOPETUYECKUX W/MIU
OPAaKTUYECKUX PE3yJIbTaTOB, MOJIYUYEHHBIX OOYYalOIIUMUCS CaMOCTOSATEIbHO
(koH(pEpEeHIINHN, KOHKYPCHI).

8. @oHa OHEHOYHBIX CPeICTB /AJs1 TNPOBeAEHHUS] TPOMEKYTOYHOI
aTrTecTAlUM 00y4YAIOLIUXCS MO JUCHUIINHE (MOTYJIIO)

®ouHja oneHoYHBIX cpefacTB (mamee — POC) — KOMIUIEKT METOIUYECKHX
MaTepPHAIOB, HOPMHUPYIOIIUX MPOIETYPHI OIICHUBAHUS PE3YyIhTATOB O0YUCHHS, T.C.
YCTAHOBJICHUSI  COOTBETCTBUSI ~ YUEOHBIX  JIOCTMXKEHHMM  3aIllJIAaHUPOBAHHBIM
pesyabraram o0yuenust U Tpeboanusm OIl BO, pabounx mporpamm JUCHUILIUH
(monyneit). ®OC mnpegHa3HaueH [JIsi TPOBEACHUS TEKYIIEr0 KOHTPOJs
YCIIEBAEMOCTH U MTPOMEKYTOUHON aTTeCTAINH.

®OC kak cucrteMa OLIEHUBAHUS COCTOUT U3 CIEAYIOITUX OCHOBHBIX YaCTEH:

1. ®oHA OLIEHOYHBIX CPEJICTB: 001ast XapaKTepUCTHKA;

2. llepeyeHb KOMIIETEHIIUN C YKA3aHUEM 3TANOB UX (OPMHUPOBAHUSA:

2.1. KoMmereHMu ¢ yKa3aHHEM 3TanoB HUX (HOPMHUPOBAHMS B IpoIlecce
OCBOEHUS TUCHUIUIMHBI U HHAUKATOPBI KX JTOCTUKEHUS.

2.2. [Inanupyemblie pe3ynbTaThl 00YUEHUS 10 JUCIUTUIMHE, COOTHECEHHBIE C
WHIMKATOPAMU JOCTHKEHUSI KOMIIETEHIIUM.

3. [TacmopT GoHIa OTIEHOYHBIX CPECTB TEKYIIETO KOHTPOJIS, COOTHECEHHBIX
C MHJMKATOPaMH JOCTHKEHUSI KOMIIETEHIIUM.
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4. Buapl TeKylero KOHTPOJIS,, a TaKXKE IIOKa3aTeld W KPUTEPUU UX
olleHUMBaHUs (110 BUJAM).

5. ConepkaHre OLIEHOYHBIX CPEACTB TEKYIIEr0 KOHTPOJIS, COOTHECEHHBIX C
WUHIMKATOPAMH TOCTHUKEHUS KOMITETEHLIUN.

6. CopepxaHue OLIEHOYHBIX CpPEJICTB IPOMEKYTOUHOM AaTTECTALMH,
COOTHECEHHBIX C MHIUKATOPaMU JOCTUKEHUSI KOMIIETCHIIUM.

7. Kputepun OUEHUBAHMS PE3YJbTATOB OOYYEHUS MPOMEKYTOUHOU
aTTeCTallMy 10 JUCUUILINHE.

8. O1leHOYHBIE MaTepHalbl 11 POPMUPOBAHUS TUArHOCTHUECKOU pabOThI B
X0J1e caMO0O0CIIeI0BAHMS.

OOC saBnsieTcst HEOTHEMIIEMOM YacThiO paboueil MporpaMMbl TUCHUILTAHBI U
odopmieH kak [Ipunoxxenue k padboueil mporpamMmme JUCIUTUTHHBL.

Bonpocwt 013 noozomoeku k 3auemy:

1. Yro Takoe TaiiM-MEHEIKMEHT U [TOYEMY OH BaXKEH JIJIS yCIEIIHOCTH ?

2. Kakvne oCHOBHbIE IPUHIUIIBI TAMM-MEHEIKMEHTA BBl MOKETE Ha3BaTh?

3. Kaxkue MeTonbl BbI 3HaeTe AJ yIPaBICHUS BpeMeHEM ?

4. Kakoil meTon aHanmu3a 3a1ad [0 NPUOPUTETAM Bbl CUMTAaeTe Hauboee
3¢ (HeKTUBHBIM U TOYEMY?

5. Yro mpexncramiseT co0oil Marpuua Dii3eHxayspa U KaK OHa MTOMOTaeT B
yIPaBJIECHUH BPEMEHEM?

6. Kak pabotaet merog Pomodoro u kakoBbl €r0 OCHOBHBIE IPUHITUTIBI?

7. Yro takoe cucrema Getting Things Done (GTD) u kak oHa MoMoraer B
yIpaBJIEHUHU 3a7a4amu’

8. Kak M0oxHO 3¢ (PeKTUBHO TUITAHUPOBATH CBOE BpeMsi?

9. Kak onpenenuts NTpUOPUTETHI MEXY 3aa4yamMu’?

10. Kak opranusoBath cBO€ palOodee MPOCTPAHCTBO [IJISi MOBBIMICHUS
MPOU3BOIUTEILHOCTH?

11. Kakue MHCTPYMEHTBI M TEXHOJIOTMHM BBl HUCIIONB3YETE ISl yIPABIICHHUS
BpeMeHeM?

12. Kak npeo0y1eTh MPOKPACTHHALIMIO U COXPAHUTh MOTHBALUIO?

13. KakoBpl cTpaTerum ynpaBieHUsT CTPECCOM B KOHTEKCTE TanWM-
MEHEJKMEHTA?

14. Kak BaxHa KOMMYyHUKAaLMs 17151 3P (HEKTUBHOTO yIPABICHUS BpEMEHEM?

15. Kak MOKHO ynpaBliiTh Bp€MEHEM B KOMaHIHOU paboTe WiIu NpoeKTax?

16. Kakue nuuyHble XapakTePUCTUKU MOTYT BIUSATh Ha 3(PQPEKTUBHOCTDH
yIpaBJICHUSI BDEMEHEM?

17. Kak noctuub 6anaHca Mex1y paboToON U TUYHOM KU3HBIO?

18. Kakue crpaterum ymnpaBi€HUS BPEMEHEM PEKOMEHIYIOT YCIEIIHbIE
JUEPBI U IPEAIPUHUMATEIN?

19. Kakue meroabl OLEHKH 3(PGEKTUBHOCTH YIPAaBICHUS BPEMEHEM BbI
3Haere?

20. Kakne u3MeHEeHHs] B BallleM MOJXOJE K YIPABICHUIO BPEMEHEM BBI
TOTOBBI BHECTHU?
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21. Kakne 70arocpoyHsble LU Bbl XOTUTE JOCTHYD C IOMOLIBIO YIIPABIICHHUS
BpeMeHeM?

22. Kak MOKHO HCIIOJIB30BaTh TEXHUKHU TaHM-MEHEKMEHTA JUISI TOBBILLICHHUS
IPOU3BOJAUTEILHOCTH B yueOe?

23.Kak  opraHuzoBaTh  J€Hb, 4YTOOBl  JOCTUYh  MaKCUMAaJbHOU
a¢pexTuBHOCTH?

24. Kakum 00pa3oM Bbl 0OBIYHO IJIAHUPYETE CBOE BpeMs?

25. Kakue wmeToasl BBl MCHOJB3YyETE I MPEOAOJICHHS OTBIJICKAIOIIMX
dbakTopoB?

26. Kak MO>XHO yJIy4IIUTh CBOIO CAMOJIMCUHUILIIMHY B KOHTEKCTE yIPABIICHUS
BpEMEHEM?

27. Kak BbI pearupyere Ha HEOKUJAHHbIC U3MEHEHHS B PACIIUCAHUU ]

28. Kakue cTpareruu Bbl MCIONb3yeTe A 3PPEKTUBHOTO J€IETUPOBAaHUS
3agayq’?

29. Kak BbI KOHTPOJIUPYETE CBOU MPOTPECC B YNPABICHUU BPEMEHEM ?

30. Kakoe 3HaueHue MMeeT yMEHHE TOBOpPHUTH "HeT" misi 3(PeKTUBHOTO
YIPABJICHHS BpEMEHEM?

31. Kak MOXHO ONTHMHM3HUPOBATH BPEMS, 3aTPAYMBAEMOE HA IIOBCEIHEBHBIC
3amadn’?

32. Kak Ba)XHO yMEHHE IJIAHUPOBATh OT/ABIX U MEPEPHIBBI ISl 00eCeUeHUs
IPOJLYKTUBHOCTH?

33. Kakue MeToapl Bbl UCIOJB3YETE JJISI YIPABIECHUS CBOMMHU SMOLMUSAMH U
cTpeccom?

34. Kak Bbl OLICHUBAETE CBOM MPOTPECC B YIIPABJICHUU BpEMEHEM?

35. Kakue maru Bbl TOTOBBI NMPEAIPUHATD JI YIYUILICHHS] CBOUX HaBBIKOB
yIpaBJEHUSI BpEMEHEM?

9. IlepeyeHb OCHOBHOW M [JONMOJHUTEJbHOH Y4YeOHOH JHUTEPATypPbI,
He00X0UMOIi 1JI1 0CBOCHHUSA TUCHMILJIMHBI (MO1YJIA)
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MOBBIIICHUS TUYHOM dhdexTuBHOCTH". — M.: DKemo, 2019.

5. Amnnen, JI. "Kak npuBectu aena B nopsgok: McKkycCTBO NpOayKTUBHOCTH
6e3 ctpecca". — M.: ManHn, MBanoB u ®@epodep, 2017.

6. Makkeon, I'. "OccenunanusMm: [1yts k npocrote". — M.: ManH, lIBaHOB 1
depbep, 2015.

7. JlmrtBak, M.E. "Ilcuxomormueckoe aikumo. Kak ObITh cHibHee Oe3
6ops0bI". — M.: ACT, 2019.
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8. AnnOpext, K. "CekpeTsl TaliM-MeHnemxmenTa". — M.: Ilurtep, 2016.
9. Putun, JIx. "TaliM-MeHEPKMEHT J1J1 3aHATHIX Jrojeit'". — M.: Dkemo, 2018.

0) OononnumenvHan yueoOnas aumepamypa

1. TlunroceBnu, M. "JlekictByii! 10 3anoBexeil ycmexa". — M.: AnbnuHa
[Tabnumep, 2018.

2. TI'poccmeiictep, M. "TaiiM-MeHEI)KMEHT: IPOCTHIE Iary K 00JIbIIOMN e .
— M.: Bekrop, 2017.

3. X103, k. "TaiiM-MEeHEKMEHT B )KU3HU YCIEIIHbIX Jtojiei". — M.: MaHnH,
NBanoB u ®epbep, 2017.

4. Apxanrenbckuil, ['.A. "Opranu3zanus BpeMEeHH: OT Xaoca K Mopsaky". — M.:
Anpnrna [Ta6mumep, 2016.

5. bbro3u, A. "TaitM-MeHEKMEHT AJ1s1 TBOpUeckux Jroaen'. — M.: Ilutep,
2018.

6. Bapakcun, A.A. "YnpaBieHnue BpeMEHEM: KaK yCIIeBaTh KUTh U paboTaTh'".
— M.: KnoPyc, 2018.

10. IIpogeccmoHanbHble 0a3bpl JaHHBIX M HMHGOPMAIMOHHBbIE
CIIPABOYHbIE CHCTEMBI

1. http://www.iprbookshop.ru — »snexTpoHHas OMOJMOTEUHAs] CHUCTEMaA
«udposas 6udbauorexa [PRsmart», noctyn B online pexxum K OOJIBIIOMY YHUCITY
HaMMEHOBAaHUW MOHOTpaduii, y4eOHHUKOB, CIIPABOYHUKOB, HAYUYHBIX KYpPHAJIOB,
JUCCEPTALM M HAy4yHBIX CTaTed B pa3iuyHbIX obOnactax 3HaHuil. ®oung OBC
MIOCTOSIHHO ~ TIOTOJIHSIETCSI  AJIEKTPOHHBIMU  BEPCHUSIMM  U3JIaHUM  POCCUHCKHX
U3JIaTEIbCTB, a TAKKE MPOU3BEACHUSIMU OT/ICIbHBIX aBTOPOB.

2. https://urait.ru/ — anexTponnast 6ubnuoreunas cucrema «tOpaiT», noctyn
B on-line pexum K OOJBIIOMY YHCIIy HAaMMEHOBAaHWIM MOHOTpaduii, y4eOHHKOB,
CIIPAaBOYHUKOB, HAYYHBIX KYPHAJIOB, TUCCEPTAIINI U HAYUYHBIX CTATEH B PA3IMYHBIX
obnactsax 3HaHuil. @ora IBC MOCTOSHHO MOMONHSIETCS SJIEKTPOHHBIMUA BEPCUSIMU
U3JIaHUN POCCUMCKUX U3/IaTEIhCTB, a TAKXKE TPOU3BEICHUSIMHU OT/ICTHLHBIX aBTOPOB.
®onp snekTpoHHON OMOIMOTEKH cocTaBiseT 6o1ee 6000 yueOHUKOB U y4eOHBIX
nocooui.

3. www.e-xecutive.ru — o0ydaronieecs cooO11ecTBo MeHe1kepoB. K yuactuio
B TMPOEKTE NPUBICYCHBI Jy4IlIHE€ OTEYECTBEHHbIE U 3apyOeHbIe KOMIIAHUU U
OpraHM3aIliy, MPU3HAHHBIE BO BCEM MHPE YKCIIEPTHI, aHATUTUKUA U KOHCYJIbTAHTHI.
NudopmanroHHbIe pecypchl caiiTa MPEICTaBISIIOT CTPATETHIECKYI0 HH(OPMAIIHIO
JUTSI MEHEIKEePOB-TIPO(HEeCCHOHATIOB.

4. http://www.aup.ru — 6u3Hec-mopTai MpeaHa3Ha4YeH Il PyKOBOJUTEIICH,
MEHEJKEPOB, MAapKETOJIOTOB, (PUHAHCUCTOB U JKOHOMHCTOB MPEANPHUITUM.
OcHoBOll mopTana SBJIsETCsS EKTPOHHas OMOIMOTEeKa NEJI0BOM JUTEpaTyphbl U
JIOKyMEHTOB, a Tak)ke On3Hec-(hopyM IO pa3InYHBIM ACTIEKTaM TEOPUHU U MPAKTUKU
OpraHu3alliH, TFIAHUPOBAHUS U YIIPABICHUS ACATEIHHOCTHIO TPETPUSTHH.

5. http://ecsocman.hse.ru — ®enepanbHbIii  00pa30BaTENbHBINA MMOPTAI
«9kxoHoMuka. Couumonorusa. MeHEIKMEHT» — 3TO CHCTEMa TEMaTHYEeCKHX
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po(eccCHOHaNbHBIX CAaWTOB, BHITOJIHEHHBIX 110 CXOAHOMY 3aMBICITY M pa0OTarOIIHNX
B €JIMHBIX CTaHAapTax oOMeHa nH(opMaIen.

6. http://window.edu.ru — GecraTtHas saeKkTpoHHas Oubmuoreka «EmmHOE
OKHO JOCTyma K 00pa3oBaTeNbHBIM pecypcam» OObEOUHSET B €IUHOE
UH(POPMAITMOHHOE TIPOCTPAHCTBO IIEKTPOHHBIE PECYpPChl CBOOOTHOTO TOCTYIIA AJIs
BCceX ypoBHeH oOpazoBanus B Poccun. B pasznene «bubnnoreka» mpeacTaBieHO
oonee 28 000 yueOHO-METOAMUECKUX MATEPUATIOB.

7. http://www.mevriz.ru/ — xypHai «MeHepxkMeHT B Poccun 1 3a pyoeskom.
CopmepXUT MaTepualibl N0 TEOPUH, OpPTaHHM3AIMM M IKOHOMHUKE MEHEKMEHTA,
yOpaBICHUIO TEpPCOHAIOM, (UHAHCOBOMY W OTpaciieBOMy MEHEIKMEHTY,
YIPABJICHUIO MEKTyHAPOAHBIM OM3HECOM, YIPABIEHYECKOMY KOHCAJITUHTY, HOBBIM
TEXHOJIOTUSAM MEHEIP)KMEHTA.

8. http://www.reputationinstitute.com/ — WHCTUTYT u3ydeHUs peryTanuu
(ReputationInstitute), CIIA.

9. http://www.rjm.ru/ — Hay4HBId >KypHaJ1 B O00JacTH yHpPaBICHUS
«Poccuiickuil xKypHaJl MEHEI)KMEHTA.

10. http://www.garant.ru/ — CupaBouHas mmpaBoBas cucteMa «['apanT.

11. ITonGopka mybaukanuii Mo SKOHOMHKE U (pruHaHCaM (CTaThu, pedepaTsl,
KOHCIIEKTHI, IEPEBO/IbI, TEKCTHI KHUT) — http://www.finansy.ru.

12. Odunumansubiii caiit banka Poccum (aHanmuthueckue Marepuabl) —
http://www.cbr.ru.

13. Odunmansueiii  cailt ®DenepaibHOM  CcIyKObl  TOCYJapCTBEHHOM
cratuctuku Poccuiickoit @enepanuu. — http:// www.gks.ru.

11. Ilepeyenr HHPOPMANMOHHBLIX TEXHOJOTHMH, HCIOJb3yeMbIX MPH
OCYLECTBJIEHNH 00pPa30BaTeJILHOI0 MNpomecca Mo JAUCHUILIMHE (MOXYJIIO),
BKJIKOYAsl MepedYeHb IMPOrPaMMHOr0 olecnedyeHHMss W HHQOPMAIMOHHBIX
CIPABOYHBIX cMCTeM (MMPH HEOOXOTUMOCTH)

NudopmarnimoHHbie TEXHOJIOTHH OXBaTHIBAIOT BCE PECYPCHI, HEOOXOIUMBIE
JUIsl  yrpaBieHuss uHGOpMaImeil, OCOOCHHO KOMITBIOTEPHI, MPOrPAMMHOE
o0OecrieueHne M CETH, HEOOXOAMMBbIE /I CO3JaHUs, XPaHEHUs, YIpaBJICHUS,
nepenavn u novcka napopmanuu. MapopmMaoHHbie TEXHOIOTHH, UCTIOIb3yEMbIE
B y4eOHOM MpoIlecce: KOMIBIOTEPHbIE CETH, TEPMHHAIBI (KOMITBIOTEP, COTOBBIC
TenedOHbI, TEIEBU30p), YCIYTH (JIEKTPOHHAS MTOYTA, TOUCKOBHIE CUCTEMBI).

Peanmzamus y4eOHOW MUCHUIUIMHBI TpeOyeT HaIW4usi KOMIBIOTEPHOTO
KJ1acca co CIEAYIOIUM 00eCTICUeHUEM:

- u3 pacuéra 1 nmomemienue Ha 1 (oaHy) rpynmy oOydaembix U 1 (0auH)
IpernojaBaresb MPEAOCTaBIIACTCS TOMEIIEHHEe C padoYuMH  MECTaMHu, C
KoMIibloTepamu (ABTomMaTu3upoBanHbeie Paboune Mecta, APM), 00be1uHEHHBIMU
B JlokanbHYy10 ceTh (JIBC);

- TIPETOIaBaTEII0 MPEIOCTABISAETCS YUETHAS 3aMKCh C MPABaMH JIOKAIBHOTO
U CETEBOro aMUHHUCTpaTopa Ha Bcex APM;

21



- xapaktepuctuku APM: OC ne uuxe Windows XP SP3, IE 6.0; anmapaTtHoe
obecneuenue: He Hke IntelPentium IIT 1000 MI', 512 M6 RAM, 80 I'0 HDD,
SVGA (1024x768x32), 100 MouT EthernetAdapter;

- xapaktepuctuku cetu: 100 MoOwut FastEthernet, manmume noctyna B
NurepHer;

- MPOEKTOp C BO3MOXHOCTBIO TMOJKIIOUEHHE K pazbemy D-Sub wu,
)kemarenbHo, DVI unn Bo3smMoxxHOCTS noakmoueHus Flash-makonurens;

- TIPOCKIIMOHHBIA IKPaH C OJbIM MPOCKIIMOHHBIM MOJIOTHOM 0€3 KPYMHBIX
dusnueckux aedeKToB;

- JIBC nomxHa uMeTh BRICOKOCKOPOCTHOE MOJIKJIFOUEHHE K ceTu Internet.

12. Onucanue MarepUaJIbHO-TEXHHYECKON 0a3bl, He0OXOAUMON /I
OCyLIeCTBJIEHHSI 00Pa30BaTEJIbLHOIO MPOoIecca MO JUCHUIITIMHE (MOYJII0)

JIeKIMOHHBIE ayJIUTOPUM, AYAUTOPUU JUIsI TIPOBEICHUS MPAKTHUYECKUX
3aHATUM, OCHAIICHHBIE CpEACTBAMHM JUIl MYJbTUMEIUMHBIX MPE3EHTALUM,
mudpoBoil aynuo- W BHUACO- (PHUKcAlMKM, W BOCHPOM3BEACHHUS WH(OpMAaIUH,
KOMIIBIOTEPHOW TEXHHKOW C JIMIIEH3UPOBAHHBIM MPOTPAMMHBIM 00ECIICUEHUEM,
MaKeTaMH MPABOBBIX U IPYTUX MPUKIIATHBIX IPOTPaAMM IO TEMATHKE JUCIUTLIAHEI.

[Ipy npoBeneHUM NPAKTUYECKUX M JIEKIIMOHHBIX 3aHATHI, a TaKke MpuU
BBITIOJTHEHUH CaMOCTOSITEIbHOM pabOThl MCHOJIB3YIOTCS TaKue MporpaMMHbIC
npoayktsl, kak Word, Excel, PowerPoint, InternetExplorer.

Jlns Gosiee yriyOJICHHOTO H3YyYE€HHUS JIUCHUIUIMHBI U PACCMOTPEHHUS €e
MPaKTUYECKUX aCMEKTOB MpeaycMoTpeHo ucnoib3oBanue cucteMm CIIC «["apant» u
CIIC «KoncynbranT [1mtocy», 4To Ja€T BO3MOKHOCTh CBOEBPEMEHHO OTCIIEKUBATH
U3MEHEHHUS] B HOPMATHMBHO-IIPABOBOM 0a3ze, perjaMeHTUPYIOIIeH KOMMEPYECKYIO
NEeSTENbHOCTh OPTaHU3aIUH.

Peanuzanus mporpamMmsel yueOHOM TUCIMIUIMHBI TPEOyeT HaTU4Khe y4eOHOTo
kabunera (aymurtopuun). OOopynoBaHue y4yeOHOro KaOuHeTa (ayJIUTOPUN)
IpeanoiaaraeT KOMIUIEKT CIIeIUaTU3UPOBAHHON MeOen JIst:

- opraHm3aiuu pabovero MecTa mpenoaBaTes;

- OpraHmu3anuu padbovYrx MecT 00yJaroNIuXcs;

- pallMOHAJIBHOTO PA3MEILICHUS U XPAHEHUS CPEICTB 00yUCHUS;

- OpraHu3alluy UCIOJIb30BaHUs anmnaparyphl.

MarepuanbHO-TEXHUYECKOE 00eCIeueHne TUCITUTIIMHBI BKIIFOYAET:

- oubnunoreunsit ou UY BO «UT'Ax;

- KOMITBIOTEPHBIN KJ1acc ¢ BBIX0JA0M B IHTepHET;

- MyJbTUMEIUNHOE 000pYAOBaHUE JIJIsl YTCHHUS JICKI[UH-TIPEe3CHTAIUH.

[Ipy u3ydyeHUM IUCHUIUIMHBI UCHOJIB3YIOTCS ayJIUTOpUH, 000PYIOBaHHBIC
MYJIbTUMEIUMHBIMUA ~ CpPEACTBAMU  OOYYEHHUsS:  MPOEKTOPOM,  HOYTOYKOM,
MHTEPAKTUBHOW JOCKOM. HMcmosb3oBanue HMHTEpHET-pecypcoB mpenoiaract
IIPOBEJICHUE 3aHATUM B KOMIIBIOTEPHBIX Kjaccax ¢ BbeixogoM B HMHrepHer. B
KOMITBIOTEPHBIX KJIaccax OOydwaromuecs HWMEIT JOCTyn K WH(GOPMAIMOHHBIM
pecypcam, kK 0aze AaHHBIX OmOmmMoTeku. [ oOydarommxcs ¢ OTpaHUYCHHBIMH
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BO3MOKHOCTSIMHU 370POBbsi HEOOXOAMMBI CHELMAJIBHBIE YCIOBUS JJI MOJy4EHUs
o0pa3oBaHUs.

B memsax [OCTYymHOCTM  TOJy4YeHHUS  BBICHIETO  00pa3oBaHUs IO
0o0pa3oBaTeNbHBIM NpPOrpaMMaM HHBAIMAAMH M JUUAMU C OrPaHUYECHHBIMU
BO3MOXHOCTSIMU 310p0Bbsi IHCTUTYTOM OOecrieunBaercs:

1. Haninume anpTepHaTUBHOM Bepcuu opuLnaabHoro caiita MHcTUTyTa B CETH
«MHTepHeT nns cnaboBUIALIUX.

2. [IpucyTcTBUE ACCUCTEHTA, OKA3bIBAIOIIETO 00yUYaIIEMyCs HEOOXOAUMYIO
MOMOILIb.

3. JIJis MHBAJNIMIOB U JIUI] C OTPAHMYEHHBIMU BO3MOXHOCTSIMHU 3[I0POBbS 110
CIIyXy — AyOJIMpOBAaHME BCIyX CIIPaBOYHOM MH(OPMALUK O PACIMCAHUU YUEOHBIX
3aHATUN; o0ecrieueHrne HalJIeKalUMHU 3ByKOBBIMU CPEJICTBAMHU BOCIIPOU3BENCHUS
uHpopManuu.

4. JIns WHBaIWIOB M JIML C OTrPAHWYEHHBIMH BO3MOYKHOCTSMHU 370POBBS,
UMEIOIIMX HAPYLIEHWs] ONOPHO-JABHUraTeIbHOIO amnmapara, CO3/1aHbl MaTepUaIbHO-
TEXHUUYECKHE YCJOBUS, OOECIEeYMBAIOLINE BO3MOXKHOCT OECHpENsITCTBEHHOTO
Jnoctyna oOy4aromMXcsi B ydeOHbIe MOMEUIEHUS, OOBEKTY MUTAHUS, TyaJeTHbIC W
apyrue nomerieHust MHCTUTyTa, a Takke MpeObIBaHUS B yKA3aHHBIX MOMEIICHUSIX
(HanM4yue pacIIMPEeHHBIX IBEPHBIX TPOEMOB, IOPYUHEN U IPYTHUX MPUCIIOCOOICHUH).

13. IIporpammuoe oOecnedyeHue  (KOMILUIEKT  JIMIEH3HOHHOIO
MPOrpPaMMHOI0 odecrneyeHms )

J1J1sl TOBBINIICHHS Ka4eCTBA TTOATOTOBKY M OIICHKH ITOJTYyYEHHBIX 3HAHUHA 9aCTh
MPAKTUYCCKUX 3aHITHH TUTAHUPYETCS MPOBOJIUTH B KOMIIBIOTEPHOM KJlacce C
HCII0JIb30BaHneM KoMmIoHeHTOB Microsoft Office 2007, 2008, 2010: Word, Excel,
Access, PowerPoint, Visio, 1C: IIpeanpustue.
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