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1. O0mue noJ10KeHNs
1.1. Hacrosiee mosnoxeHHne, COCTaBICHHOE Ha 0a3e MIMPOKOTO HMCIIOJIL30BAHMS MPEABITYIIETO
OTIBITA U OIBITA PsAZIa BY30B CTPAHbI, ONPEESET OCHOBBI OPTraHU3alUN METOINYECKON paboTHI B
UV BO «MHCTHTYT rocy1apCTBEHHOTO aMUHUCTpUpoBaHus» (manee - Uucturyt). [lonoxenue
packpbIBaeT BUIBI, COAEPKaHUE, OCOOCHHOCTH ITUIAHUPOBAHUS, KOHTPOJIS, y4eTa U OTYETHOCTU
[0 METOJMYECKON paboTe, CTPYKTYPY U (QYHKIIMH OPraHOB, BEAYLINX TaKylo paboTy, U MOPSI0K
B3alMOJEHCTBUS MEKIY HUMMU.
1.2. Metonuueckas paboTa MpeACTaBIsSET COOOM KOMIUIEKC IeJeHANPABICHHBIX JICHCTBUH,
HaNpaBJICHHBIX Ha yJIy4llleHHe BceX (popM, BUJIOB U METOJIOB yueOHOM pabOTHI B By3€ C yUETOM
COCTOSIHMSI M IEPCIEKTUB Pa3BUTHUS IPOMBILIIEHHBIX MPEANPUITHI, OPraHU3aLnd, yUpExKICHUH,
IUIE  KOTOPBIX BY3 TOTOBUT CIELHAIHUCTOB, obecredyeHue y4yeOHOro mporecca y4yeOHO-
METOANYECKON TOKYMEHTAlWEeH, MOBBIIICHUE IMEJarorn4eckoro MacTepcTBa MpernojaBaTeseH,
COBEpPILEHCTBOBAHKE Ay TUTOPHOM U CAMOCTOSATENILHONU PabOThI CTYZECHTOB.
1.3. OcHoBHas 1eb METOJAMYECKOM paboOThl — CO3/IaHHE YCJIOBHH, CIOCOOCTBYIOIIUX
MOBBIIIEHUIO 3(P(PEeKTUBHOCTH M KayecTBa y4yeOHOro Ipolecca B IENAX YIydIIeHUs KadyecTBa
MOJATOTOBKU CIEIUAINCTOB C BHICIIMM MPO(ecCHOHATBHBIM 00pa30BaHUEM.
1.4. Pemenue 3amad, 00ecreYMBAONINX JOCTHKEHUE OCHOBHOM LIEMM METOAMYECKON paboThl,
OCYIIECTBIISIETCS B By3e B ¢opmax: ydeOHO-MeToanueckoil pabotel (manee - YMP); nayuno-
MeTonudeckoir paboTsl (manee - HMP); opraHmzalimoHHO-METOIUYECKONH paloThl (manee -
OMP).
1.5. YMP HampaBieHa Ha COBEpIICHCTBOBAHHE METOAUKUA TMPENOAABaHUS JIUCLUILIUH,
HEMOCPEACTBEHHOE MeEToJIuYeckoe obecreueHue ydeOHOro mpoliecca, BHEIpPEHHE B
HErOpeKOMEHJalui, HapaOOTaHHBIX B  pe3yinbraTe BblMoaHeHus HMP, mnoBbieHne
neAarorndeckoi kBanudukanuu npodeccopcko-mpenogaBaTesIbCKoro cocTana.
YMP BKIII0YAET CACAYIOUINE BUJIBI PA0OT:

e TMOATOTOBKA K JIGKIIMOHHBIM, MPAKTUUYECKUM, CEMUHAPCKUM, JTAOOPATOPHBIM 3aHATHUSM,
y4eOHOIl MpaKTHKe;

e pa3paboTka, HamMcaHue, MepepadOTKa, pELEeH3UpPOBaHUE, IOATOTOBKA K H3JaHHUIO
KOHCIIEKTOB JIEKIMI, COOPHUKOB YIpPaKHEHUH B 3a1ad, JTAOOPaTOPHBIX MPAKTUKYMOB,
YaCTHBIX METOJMK M0 JAWCHUIUIMHAM, METOAMYECKUX MATEpUaJIOB [0 NPOBEICHUIO
JIEJIOBBIX WUTpP, PEIICHUIO MPOU3BOJCTBEHHBIX 3aJa4, aHAIU3y KOHKPETHBIX CUTYallUd U
T.J., METOJUYECKAX MATEPHUAJIOB IO BBIIOJHEHHUIO KyPCOBBIX M JMILUIOMHBIX MPOEKTOB
(paboT), MeToaMUECKUMX pPa3paboOTOK MO TNPUMEHEHUIO HOBBIX HWH(POPMALMOHHBIX
TEXHOJIOTHl B y4eOHOM Ipoliecce U APYTruX yueOHO-METOINYECKUX JOKYMEHTOB;

e COCTaBJCHHE TMPOEKTOB HOBBIX Y4YeOHBIX pabouuMx IUIAHOB CHEIMAJIBHOCTEH W
cTieIM a3 allHii;

e COCTaBJIeHHE PabOYUX MPOTPAMM 110 BHOBH BBOJIUMBIM JTUCITUTUINHAM;

e IEpPECMOTp ACHCTBYIOLIUX MPOrPaMM IUCLHUILINH;

e IIOCTAHOBKA HOBBIX U MOJIEpHHU3AIMS JEHCTBYIOIUX Ja00paTOPHBIX padoT;

e BHeJApEeHHE HOBbIX MH(GOPMAIIMOHHBIX TEXHOJIOTHI B y4eOHBI mporecc;

e paloThbl, CBSA3aHHBIE C TNPUMEHEHHEM IMEPCOHAIBHBIX AIIEKTPOHHO-BBIYHCIUTEIHHBIX
MalIvH B yueOHOM Ipoliecce; pa3padoTka 3a/1a4, 0TI Ka MPOrpaMM U T.1I.;

e pa3paboTKa METOANYECKUX MATEPUAIIOB 0 KOHTPOJIIO 3HAHUH CTY/IEHTOB;

e COCTaBJICHHE TEMaTUKH, 3aJaHuil U MOAOOp pA3IUYHBIX TOKYMEHTOB IO PAacyeTHO-
rpapuueckuM paboTaM, JUIJIOMHBIM M KYpPCOBBIM HpoeKTaM (paboTam), KOHTPOJIbHBIM
paboTam, TOMAITHUM 33JaHUSIM, TPOU3BOJICTBEHHON MTPAKTHKE;

e pa3paboTKa ClieHapueB yYeOHBIX BHI€O(PHUIBMOB;

e pa3paboTKa IUJAKTUYECKUX MaTepUasoB: HATJSAHBIX MOCOOMH, TUIaKaToB, pa3JaTOYHBIX
MaTepUasoB U Ap.;

e pa3paboTka, Hoa00p U MOATOTOBKA MAaTEPHAIIOB K TEJIEBU3MOHHOM JIEKIINY;

e MOJTrOTOBKA U MPOBEJIECHHE OJUMIINA[] CO CTyIEHTaMU U a0UTYPUEHTAMU;

e COCTaBJICHHE KapT OOECIEYCHHOCTH ITUCIUIUIMH Y4YeOHOM U y4eOHO-METOIUYECKON
JUTEPATypoOid, yueOHO-METOAMYECKON JOKYMEHTAIUEH;



e COCTaBJICHUE JIOKyMEHTOB I10 IJIAHUPOBAHUIO yYEOHOTO Mpolecca: KaJleHIapHbIX TIaHOB
JTUCIUIUINH, TpaduKa, caMOCTOSATEIbHONM pabOThl CTYAEHTOB, TpaduKa MPOXOKICHUS
IIPAKTUKH U JIp.;

e ydyacTH€ BO BHYTPHUBY30BCKHX MEPONPUSTHUAX IO TOBBIIIEHUIO T€Jaroruieckoi
KBaJIM(DUKAIIHH;

e  KOHTPOJIbHBIE MOCEIEHUS 3aHATUH 3aBEAYIOINMHU Kadeapo:

e B3aUMHBIE ITOCELIEHUS 3aHATUH, y4acTHE B IIPOBEJCHUM I10KA3aTEIbHBIX, OTKPBITBIX U
MPOOHBIX 3aHSATHIA;

e IOATOTOBKA U MPOBEJIEHUE UHCTPYKTOPCKO-METOAMUECKUX 3aHATHH € IIPENoAaBaTeIsIMU.
1.6. HMP wumeer rnaBHOHW I1iebl0, HAa OCHOBE IIPOBEACHHS HWCCICAOBAaHUN W 0000IIEeHUS
NEPEeZIOBOT0 OMbITa, MEPCIEKTUBHOE pa3BUTHE Mpoliecca 00ydYeHHsI, COBEPIICHCTBOBAHUE €TO,
COJIEp’)KaHus M METOJIMKHM TMpernojaBaHMs, IMOWCK HOBBIX IPUHLMUIIOB, 3aKOHOMEPHOCTEH,
METO/0B, (pOpM M CPEICTB OpraHM3allMM U TEXHOJOTHH yueOHoro mpouecca. HMP Bkirodaer
CJIeIYIOIINE BUJIBI paloT:

e BBINOJIHEHUE HAYYHO-METOANYECKHX paboT 1o npobiieMaM BBICIIEH IIKOJIBI;

e HaNHMCaHWE M TMOJArOTOBKAa K U3JaHUI0 Y4YeOHHKOB M Yy4eOHBIX MOCOOUH, HAay4dHO-

METOJIMYECKUX CTAaTeH U JOKJIAJOB;

e HAyYHOE pEJAKTHPOBAHHE YYEOHWKOB, YyYEOHBIX TOCOOWH, HAYYHO-METOIUYECKUX
CTaTel U JI0KJIA/I0B;

e pElLEH3UWPOBAaHME YUYEOHMKOB, Y4eOHBIX MOCOOMM, KOHKYPCHBIX U APYTUX MaTepHANIOB; -
paboTa B CeKIMIX HAyYHO-METOJMUYECKUX COBETOB U Komuccuil npu UHCTHUTYTE;

e ydacTue B pabOTe AHUCCEPTALMOHHBIX COBETOB, YUeHOro coBera MHCTUTYyTa, y4eHOTO
COBETOB (haKyJIbTETOB;

e pa3paboTka HOBBIX 0OPa30BATEIBHBIX TEXHOJIOTHA.

1.7. OMP oxBaTbIBaeT MEpONPHATHS 10 YIPABICHUIO MEeTOIM4ecKoil paboroil. OMP BkirouaeT
CJIeIYIOIINE BUJIBI paloT:

e IpoOBeAeHHUE paboTHI MO NPO(PEeCcCHOHATBHOIN OpUEHTALIMN MOJIOAEKH MPH MOCTYINICHUH B
BY3;

e paloTa B MPUEMHOI KOMUCCHH;

e TIOATOTOBKA MaTepUAJIOB K 3acelaHusM Kadeapsl, coBeTa (akylbTeTa, YUYEHOro COBeTa
WNHuctutyTa;

e pabora B cocraBe (B KadecTBe IMpeicelnaTeNs WIM YIeHa) METOJWYECKOW TpyIIbI
Kadeapel, METOIUYECKON KOoMHCCHUHU (aKkylbTeTe, Y4eOHO-METOAUYECKOrO COBETa
WNHctntyTa;

e OpPraHM3aLMOHHO-METOJMYEecKas paboTa MO  3aJaHUSIM  OPraHOB  YIPaBJICHUS
oOpa3oBaHHEM;

e yyacTHE B IOATOTOBKE M PabOTE BHEBY30BCKUX M BHYTPHUBY30BCKHX KOH(EpPEHIIHIA,
CEMHHApOB, CMOTPOB, KOHKYPCOB, BBICTABOK.

1.8. OcHoBHBIMH (pOpMaMU METOAWYECKOH PabOThl, TOMUMO IMEPEUYHCICHHBIX BbIIE (HOPM H
BUJ0B, B MIHCTUTYTE SIBIAIOTCS KOH(MEPEHIIMH U CEMHHApHhl, 3aCeaHUsl, COBEIAHUs, 3aHITHS,
KOHTPOJIb 3aHATHH.

3acenaHusi MO PACCMOTPEHHUIO BOIMPOCOB METOAMKH OOyUYEHHUS W BOCHUTAHUS MPOBOASTCS
VYuéupiM CoBeToM W Y4eOHO-METOIUYECKMM COBETOM MHCTUTYyTa, Y4YEHBIMH COBETaMHU U
METOANYECKUMU KOMUCCHSIMU (QUITHAIOB U (DaKyJIbTETOB, KageapamMu (paKyIbTeTOB.
HayuHo-meronnueckue KOH(pEpeHIIMH U CEMHHApbl MPOBOJATCS Ha WHCTUTYTCKOM YPOBHE, a
Takke Ha ¢akynbretax U Kadeapax. Ha HuX paccMaTpuBaroTCsi pe3ysbTaThl HayYHBIX
UCCIIEIOBAaHUM MO MpoOyieMaM BBICIIEH IIKOJIbI (BBICIIET0 00pa3oBaHMs), MyTH JalbHEHIIEro
COBEpIICHCTBOBAHUS MOJTOTOBKM CHEIHAIUCTOB, BOMPOCHl HAYYHOW OpraHM3aluu Tpyla
podeccopCKO-NPenoaaBaTeIbCKOro cOCTaBa, BHEIPEHUSI HOBBIX METOJIOB U CPE/ICTB O0YyUYEHUs
u jap. [lo nHaubonee BaXKHBIM METOAMYECKUM BOIPOCAM MOTYT MPOBOJUTHCS MEKBY30BCKHE
Hay4YHO-METOJIMYeCKHe KOH(pEepeHIuHn U ceMuHapbl. HayuyHo-meroandeckue KoH(pepeHInu
MOTYT BbIpa0baThIBaTh PEKOMEHAAINH, KOTOPbIE YTBEPKIAIOTCs pekTopoM MHCTUTyTa (IeKaHOM
¢bakynbTeTa).



Metoandeckre COBEIIAHHUS MPOBOAATCA B LESIX PELICHHS KOHKPETHBIX BOINPOCOB Y4eOHO-
BOCIUTATEIbHONW pabOThl, B TOM YMCJIE METOJIUKU MPOBEACHUS YYEOHOH M MPOU3BOJICTBEHHOM
MPAKTUK, 00ECIIEYEeHUsI B3aUMOCBSA3H CMEXHBIX YUEOHBIX TUCHMIUIMH U Ap. OHU OpraHU3yIOTCS
u npoBojsiTcs Ha (akynbTerax U Kadenpax. CoBMECTHBIE COBELIAHUS HECKOJIbKHX Kadep
(MexxkadenpalbHble COBEIIAHUS) OPraHU3YIOTCS U MPOBOAATCS, KaK MPaBHUIIO, IPOPEKTOPOM T10
y4ueOHOM paboTe, 1eKkaHoM (aKyIbTeTa WIH 3aBEIYIOITUM OJTHON U3 Kadeap.
Metoandeckue 3aHsATHsL IPOBOAATCS MO IJIaHy Kadeapsl, GpakyabreTa Mo Hanbosee CI0KHBIM U
BaXHBIM TeMaM y4eOHOM MpOorpaMMbl, OCOOCHHO MO 3aHATHUSAM, MPOBOJUMBIM IBYMs U Oosee
IpenojiaBaTeNIiMM B LEIsIX OTPabOTKM METOJUKM OpraHu3alMd W TPOBEIEHUsS 3aHITHH,
ocBOocHHS Hambonee S(OPEKTUBHBIX METOIUYSCKUX TPUEMOB, CTAHOBJIICHHS €IWHCTBA B
MOHUMaHUMU M METOAMKE OTPaOOTKH y4eOHBIX BONPOCOB. 3aHSTHS MPOBOAATCS 3aBEAYIOIIUMHU
kadenpamu, BeIyIIMMU JIEKTOpaMH U Haubosee TMOATOTOBICHHBIMU MpenojaBaTeNsMu.
IlokxazarenbHble 3aHATHS MPOBOIATCS JYULIIMMH METOIUCTAMH C IEJIBI0 MPOJEMOHCTPUPOBATh
0o0pa3lOBYyl0 OpraHU3alMi0 U METOJUKY TpOBEICHHs 3aHATHH, 3((EeKTHUBHBIE METOJbI
MCTOJIb30BAaHUS Ha 3aHATHUAX J1a0OPaTOpPHOTo 000PYAOBAHUS, TEXHUYECKHX CPEJCTB O0YUYECHUS U
JIPYTHUX DJIEMEHTOB y4YeOHO-MaTepHabHOW 0a3bl B COOTBETCTBHU C pacCHUCaHUEM YUYeOHBIX
3aHATHH. OTKpBITBIE M MpOOHbIE 3aHATUS OOCYXJAIOTCS Ha 3acedaHuu Kadeapsl, B
COOTBETCTBUM C pacHucaHheM Y4eOHBIX 3aHSATUN B LIENSAX OOMEHa OIMBITOM, OKa3aHUS OMOIIU
IpernojiaBaTeNisiM B OpraHU3allud 3aHATHH W METOAMKE HMX IPOBEJCHHSA, a TakkKe B LENIX
KOHTpOJIsl yueOHbIX 3aHATHH. [IpoOHblEe 3aHATHA NPOBOJATCS IO PELICHUIO 3aBEAYIOLIETO
Kadeapoil B IeNAX OIpeaesieHUs] MOJATrOTOBICHHOCTH MperojaBaTeNss W JOMycka ero K
CaMOCTOSITEJIbHOMY ITPOBEJICHUIO 3aHATHI CO CTYJIEHTaMH, a TAK)K€ pAaCCMOTPEHHSI OpraHU3al|H
U METOJMKM MPOBEACHUS 3aHATHH MO HOBBIM TeMaM U BompocaM. [IpoOHbIe 3aHATHSA, Kak
MIPaBUJIO, MPOBOJATCS 0€3 CTYAEHTOB, TOJIBKO MEpel MPErnoaaBaTeIbCKUM COCTABOM.
[legarornueckue (METOIMYECKUE) HKCHEPUMEHTHl OpPraHM3YIOTCS M IPOBOJATCS B LEJAX
MPOBEPKH Ha NPAKTHKE pe3yJbTaTOB HAyUHBIX MCCIEJOBAaHUM 1O BoOmMpocaMm OOy4YEHHs
CTYJICHTOB M TIelarorM4Yeckod Hayku. BHeapeHue B y4eOHO-BOCHUTATENBHBIM IPOLECC
pEeKOMeH1aluii, OCHOBAHHBIX Ha pe3ysbTaTaXx HayYHBIX UCCIIEOBaHUM, MPOU3BOAUTCS MOCIIE UX
HKCIEPUMEHTATBbHOM MPOBEPKH, 00CYXIeHHUS Ha Kadeape, pacCMOTPEHHS Ha YUEHOM COBETE
WuctutyTa (pakynpreTa).
B nensx omnpeneneHus METOAMYECKOTO YPOBHSI MPOBOJMUMOIrO 3aHATHS, CTENEHU IOCTHIKECHMS
y4eOHBIX W BOCIUTATENbHBIX LI€Jei, YpPOBHS TMOJArOTOBKM JIHIlA, MPOBOJSALIETO 3aHATHE,
OCYILIECTBIISICTCSI KOHTPOJIb HAaJ KauyeCTBOM TIPOBEJACHMA YYEOHBIX 3aHATUH PEKTOPOM
WuctuTyTa, mnpopekropoM Mo Yy4yeOHOM paboTe, HAYaIbHUKOM Yy4eOHO-METOJIUYECKOTO
yIpaBJieHUs, IeKaHOM (hakynbTeTa, 3aBeayronmm kadeapoid. IlogpoOHbIi aHATN3 MPOBEPEHHBIX
3aHATUNA OTpakaeTcs B JKypHaJle KOHTPOJI Y4YeOHBIX 3aHSITHM W JOBOAWUTCA JO CBEACHUS
IIPENOAaBaTeNbCKOIO COCTaBa
1.9.Meroaunueckas pabota B IHCTUTYTE OCYIIECTBIIETCS HA TPEX YPOBHSX:

e KadenpaiabHOM;

e (aKyIbTETCKOM;

e BY30BCKOM.
1.10. OCHOBHBIM 3BEHOM, OPraHU3YIOIIUM METOJUYECKYIO paboTy MO yuyeOHBIM AUCHMILIAHAM,
apnserca Kadeapa. Ha (akylnbTeTCKOM ypOBHE pEaIH3yIOTCS METOJIUYECKHE MEpONpPUSTHUS
o0medaKyIbTeTCKoro W MekkadeapalbHOro wmacimraba, CBSI3aHHBIE C TIOJTOTOBKOW TIO
CMELUAIBHOCTSAM (DaKyJIbTeTa; HA UHCTUTYTCKOM YPOBHE PEIIAOTCs MPOOIeMbl M BBITOTHSIIOTCS
METOJIMYECKUE  MEpOIpHUATHS ~ MexXkadeapaabHOro,  OOIIEBY30BCKOIO,  MEXBY30BCKOTO
MacIITaboB.

2. YnpaBJ/jieHue MeToau4YecKkoii padoroii B UncTuTyTE
2.1. Uenp ynpasnienus - odecriedenne Hapiexanieii 3 eKTHBHOCTH MEPOIIPUATHH 110 PEIICHUIO
3aJ1a4 METOAMYECKOI pabOTHI.
2.2. CopepxaHueM YMpaBIICHUs SIBJISETCS LI€JICHANPaBICHHOE BO3JICMCTBHE Ha MPOLIECCHI,
CTaJIMU U COJIepKaHNEe METOANYECKOI pabOThI Ha BCEX YPOBHSX MPUBEICHHON BBIIIE HEPAPXUU.
2.3. dyHKUUYU yTIpaBIEHUs] METOIUYECKOM pabOTOM Ha KaXX10M YpOBHE:



e IPOTHO3UPOBAHUE;

e IUJIAHUPOBAHHUE;

e  OpraHu3alus;

e peanuzaius (peryJMpoBaHUe U KOOPAUHALINS) MEPOIPUSITHUS;

o Yyuér;

e  KOHTPOJIb;

e  KOppeKuus.
2.4. VYmpaBnenue wMeroaudeckor pabotoir B MHcTuTyTe oOcymecTtBiasior (Tabmmma 1)
aJIMUHUCTpPAaTUBHBIE (LITaTHbIE) 3BEHbS M (YHKIMOHAJIbHBIC 3BEHbS, T.€. HEIITATHbIC
KOJUJIETHAJIbHBIE TOCTOSIHHO JEHCTBYIOIIME METOJUWYECKHE OpraHbl, CO3JaBaeMble M3 4HCIa
HaunOosee KBaIM(UIIMPOBAHHBIX MpenoAaBaTenel 1 Jpyrux paboTHUKOB MIHCTUTYTA.
2.5. Meroanueckas pabota B UHCTUTYyTe periaMeHTHpYeTCs:

e JICHCTBYIOLIHUM 3aKOHOATEIHCTBOM PD;

e nokymeHTamMu MuHoOpHayku u Pocobpuanzopa Poccuu;

e VYcraBom MHCcTHTYTA;

e TOJOXEHUSIMH, IPUKA3aMHU U pacropsKeHUsIMU 110 MHCTUTYTY;

e pELICHUSAMHU U peKOMEHJAIUAMU YdeHoro coBera MHcTuTyTa N Y4eOHO-METOANYECKOTO

coseta MHCcTHTYTA;
o nactoammM llonoxenuem;
e IUJIJAHOM METOJINYECKOU paboThlI.

Tabiauua 1. 3BeHbs cUCTEMBI yIIPaBJIeHUs MeTOAM4YeCcKoil padoToii B UHcTHTYTE

YpoBHH nepapxuu AJIMMHHCTpPAaTHBHbIE 3BeHbsl | PYHKIMOHAJIbHbIE 3BEHbS
Kadenpa 3aBenytrouuii kadenpoit Meroauueckas rpymnmna
(OoTBETCTBEHHBIH 32
METOAMYECKYIO padoTy)

dakynbTeT JlexaH, 3amMeCcTUTENDb IeKaHa Meroanueckas KOMHCCH
1o yueOHoM paboTe dakynpTeTa
HNucturyT IIpopekrop no yuebHoit pabore|Y4eOHO-METOAMYECKUI COBET
WNucTutyTa

3. Opranusanusi MeToAu4ecKoil padoTsl Ha Kadenpe
3.1. Meroauueckas pabota Ha kKadeape HampaBieHa HAa COBEPIICHCTBOBAHUE IMPENOaBaHUS
3aKpeIUICHHbIX 3a Hel AMCLUIUINH, ONTUMH3AIMI0O U MHTEHCU(UKAIMIO y4yeOHOro mporecca,
VIIy4IIEHHe €r0 METOJMYECKOro OOeCTeueHHsl, MOBBIIIEHHE IMEeAarorHuecKol KBaTHU(HUKAINN
podeccopcKo-MpenoaaBaTeIbCKOro COCTaBa.
3.2. Meroanueckoit paboroii Ha kadeape PYKOBOAUT 3aBenyromuil kadempoir. OH HeceT
OTBETCTBEHHOCTh 3a €€ cOCTOsiHMe: 3(PPEKTHBHOCTh M KayecTBO, YPOBEHb OpraHU3allMU U
obecrieyeHnst yaeOHOTO mporecca. [Io 3TUM BompocaM OH MOAOTYETEH JeKaHATy M PEKTOpary,
Yuénomy cosery MHcTtuTyTa, yu€HOMYy coOBeTy (haKyJbTeTa, METOJUYECKOH KOMHCCUU
dakynpTeTa 1 Y4eOHO-MeToandecKkoMy coBeTy MHCTHTYTA.
3.3. HanpaBnenus MeToauueckoil paboTsl Kadeapsl MperonpeieieHbl IepeuHeM OCHOBHBIX €€
dbopm u BumoB. KoHKpeTHOE comepaHHE METOAWYECKOH paboThl Kadenpsl OmperenseTcs
TUTAaHOM paloTHI.
3.4. Meromuueckasi pabora Ha Kadeape BBINONHSASTCS CHJIAMH TpenojaBaTelieil B Impenenax
[IECTUYAcOBOro paboyero IHsS B pamkax job6oit u3 ee ¢opm (YMP, HMP, OMP) un
paccmaTtpuBaeTcsi Kak ero (yHKIMOHAIbHAs OO0S3aHHOCTh. JTa pPaboTa IUIAHHPYETCS |
YUUTBIBAETCS B COOTBETCTBYIOILEM pa3jieie MHIUBUAYAIBLHOIO IJIaHa paboThl MPEroaaBaTels.
OO0beM M KayecTBO METOJIMYECKOW pabOThl CIIyKaT OAHMM W3 TJIABHBIX KPUTEPHEB OLIEHKU
JesTeNbHOCTH npenojaBaTens. KoHKpeTHble MEpONpUsATH U UX TPYAOEMKOCTh IJITAHUPYETCS B
MHAMBUAYAIbHOM IUIAHE MpErnoaBaTesiel U OCyLIeCTBIIsAETCS, B cOOTBETCTBUU ¢ [lonoxxeHuem o
IUIAaHUPOBaHUM Y4YeOHOW UM JpyruxX BHIOB pPabOT MO MNpodeccopcKo-IpenogaBaTeIbCKOMy



cocrapydy BO «UT"'A»

3.5. Tlomumo MeTOAMYECKOW pabOTHl HETOCPEJACTBEHHO IO MPETOoIaBaeéMONM JUCITUTUIMHE,
IpenojiaBaTeld  MOTYT  HIpUBIEKaTbcs K pa3paboTKe  METOAMYECKHX  BOIPOCOB
MexKadeapanbHoro, (hakyJIbTeTCKOr0 U OOIIEeBY30BCKOTO MacIITaboOB, a TakkKe, K y4acTHIO B
JESATENIBHOCTH KOJUIETHAJIBHBIX METOJWYECKUX OPraHOB M B OpPraHU3alMOHHO-METOAMYECKON
paboTe 1Mo OTJENbHBIM 33JaHUSIM OPTraHOB YIIPABJICHUS BhICILIEH IKOJIOM.

3.6. OrmpenenenHble BHIBI pabOTHl MO METOAMYECKOMY OOecHeueHHIo ydeOHOro mpoiiecca
BBITIOJHAIOTCS ~ Y4EOHO-BCIIOMOTATEIbHBIM — IEpCOHANIOM  KadeApbl, YTO  OINpeaemsieTcs
JOJPKHOCTHBIMU MHCTPYKIUSIMH COOTBETCTBYIOIIUX JIMIL U TJITAHAMU PaOOTHI.

3.7. C nenpto o0OBEAUHEHUST YCHIINNA TTPO(PECCOPCKO-TIPENOIaBaTEIbCKOTO COCTaBa B PEIICHUHN
3ajjad  METOJUYECKOM paboThl, I OKa3aHUs TIOMOIIM 3aBedyrouleMy Kadenapoil B
MTOBCETHEBHOM M KOHKPETHOM PYKOBOJICTBE €10 Ha Kadeapax cOo3/IaeTcsi MeToANYecKas rpymnmna
(MI'K). Ha manouucnennbix kadenpax MI'K He co3maercs, a 3aBeayroomuil kadeapoil us
Haubosee OMBITHBIX IpernojiaBaTeieil Ha3HayaeT OTBETCTBEHHOI'O 3a METOAMYECKYI0 pPadoTy.
[Tocnennuii Bemonnsger pynkuuu MI'K, npenycmorpennsie janHbIM [lonoxxeHueM.

3.8. ®ynkiuun MI'K:

e OIpejeeHne OCHOBHBIX HAlpaBJIEHU METOINUECKO padoThI;

e BBIpabOTKa €IMHOTO MOAX0/1a M ONTHUMANBHBIX IyTEeH pelleHus METOAUUYECKUX MpolIemM
Kadeapsr;

e COCTaBJICHHE IUIaHAa METOJINYEeCKOM paboThl Kadeapsl;

e MOATOTOBKA PEKOMEHJAIMHA K COCTaBICHHUIO MHIMBHUIYAJIbHBIX IUIAHOB IIpENoAaBaTeneil
[0 COOTBETCTBYIOIIMM HAMNpaBJIEHUSM METOAMYECKOH paboThl, pacCMOTPEHHE ASTHX
TUTAHOB TEpe]] YTBEPKACHUEM HX 3aBelyIOIUM KadeIpoi;

e KOHTPOJb 32 XOJOM BBINIOJIHEHUS IUIaHA METOAMYECKOM paboThl Kadenpsl u
WHJVBUIyaJIbHBIX TUIAHOB MpENoAaBaTeeii;

e pa3paboTKa MEPONPHUSITUA MO BBHIIOJHEHUIO PEIICHUH BBIIIECTOSIIUX OPraHoB;
OpraHM3alys U KOHTPOJIb UX BBIIOJIHEHHUS;

e OLEHKa pe3yJbTaTOB METOIMWYECKOW padoThl M MOATOTOBKA PEKOMEHAAlUUN 1o ee
CTUMYJIMPOBAHUIO;

e OpraHu3alysg OTKPBITBIX 3aHATHMA M B3aUMHBIX IOCELIEHUN 3aHATUH, pabOThI
METOJMYECKOTO  CEMHMHApAa, KOHKYpCOB, BBICTABOK M  JPYI'HMX  MEPOIpPHUATHH
METOJIMYECKOTO HAIIPABIICHUS;

e IUIAHUPOBAHHE U OpraHU3alMs PeJaKIIMOHHO-U3IaTeIbCKON 1eATEIbHOCTH KadeIphl;

e oOpraHuzanusg oOMeHa MepeAOBbIM ONBITOM U BHEJPEHHUS €r0 B METOJUYECKYI0 paboTy
IpenojaBaTelieil;

e OKa3aHHe IMOMOIIM MPENoIaBaTessIM B BBIIIOJIHEHUU METOAMYECKON paboThI;

e cOop, aHanmu3 W 00OOIIEHHE NPEIIOKEHHH IO COBEPIICHCTBOBAHHIO METOAMYECKOM
paboTHI;

e B3aMMOJICHCTBHE C METOJMYECKUMHU TpynmaMu JApyrux Kadeap Uil pelieHHs
MexKadeapaTbHbIX METOAUUECKUX MPoOIIeM.

e  ONEpaTUBHOE PYKOBOJCTBO METOAMYECKON paboTol Ha Kadeape;

e COCTaBJICHME OTYETOB, [JOKJIAIOB, CIPABOK IO BONPOCAM METOAMYECKONH paboThI
Kadeapsl.

3.9. MI'K umeer npaBo:

e paccMaTpuBaTh U COIJIACOBBIBATH MHAVBHUAYAJIbHBIE IUIAHBI IpENoAaBaTeliedl B 4YacTH
METOAMYECKON pabOTHI;

e MPOBEPATH U OIICHWBATh METOAMYECKYIO0 paboTy mpernojaBaTeneil kadeapsl; 1aBaTb UM
PEKOMEHIalliu TI0 BOIPOcaM 3TOi paboThI;

e paccMaTpuBaTh METOAMYECKHE TOKYMEHTHI, pa3paboTaHHbIe Ha Kadeape M JaBaTh MO
HUM 3aKJII0OYEHUE;

e 3aciylMBaTh MH(OPMAIUIO MpenoaBarenel kKadeapsl 0 BIMOIHEHHONH HMU paboTe;

e TPUHUMATh PEUICHHUS ¥ PEKOMEHIAIMH 10 BOMPOCaM METOAMYECKON padOThl; TOTOBUTH
MIPOEKTHI PaCIOPSKEHUH 3aBeyomero kadeapoil mo sTUM BOIpocam;

e TOTOBUTh M IEpelaBaTh Ha PACCMOTPEHHME BBIIIECTOSIIIMX OPTraHOB IMPENJIOKEHUH IO



COBEPILICHCTBOBAHHUIO METOMUECKOM paboTHI;
e BHOCHUTh Ha pPACCMOTpPEHHUE 3aBelyromiero kadeAapoil NpeioKeHHs O MOOIIPEHUU
npernoiaBaTeneil 3a JOCTHKEHHUs B 0071aCTH METOINYECKOI paboThI;

e paccMaTpuBaTh OTYETHI O METOAMYECKOH paboTe Kadeapsl.
3.10. Conepxanmne padotsl MI'K onpeznensiercss miaHoOM, KOTOPBIM COCTaBiISE€TCS HA y4eOHBIH
roJI.
3.11. MI'K sBnsercss KoJIJIETHaIbHBIM OPraHOM M COCTOUT M3 NPEACEAATENs] M HECKOJIbKUX
yieHoB. [lepconanpubrii coctaB MI'K yrounsieTcst mepes; HadajaoM y4eOHOTo ToJla Ha 3aceJaHuu
Kadeapel, COIIAcOBBIBACTCS C METOJUUYECKOM KoMuccued (akynpTreTa M OOBSABISETCS
pacriopspkerrieM 1o Kadenpe. 3a kaxaeim wieHom MI'K 3akpersiercs omnpeaesieHHOe
HarfpasjieHue (WIM HECKOJBbKO HampaBieHui) MeToauuyeckoi padorel. OnuH u3 wienos MI'K
UCHOJHSET 00A3aHHOCTH CeKpeTaps rpynmbl. [Ijist BBINONHEHNS OTAEIBHBIX paboT mpeaceaaTesb
MI'K MoeT, o pa3pelIeHuIo 3aBeaAyIoIIero kadeapoii, MpuBIeKaTh JI000ro MpernoiaBaTes.
3.12. Ilpencenatens MI'K mopuuusiercss 3aBenyrouieMy kadeapoil M AecTByeT Ha IpaBax
3aMecTUTeNs 3aBeayrolero kadeapoit mo meroanueckoit padore. [Ipeacenarens MI'K Bxoaut B
cocTaB Metoaudeckoi komuccuu  (Pakymnpreta. I[lpeacemarens MIK  nepuoamueckun
OTYMUTHIBAECTCS O pPaboTe TpyHmbl M COCTOSSHUM METOAMYECKOW paboTel Kadeapel Ha ee
3acejaHusX, a TAK)Ke Ha 3aCeJaHMsIX METOIUYECKON KOMUCCHH (PaKyJIbTeTa.
3.13. Tlo Mepe HEOOXOMMOCTH, HO HE peke OJIHOTO pa3a B Mecsll, npoBoaarcs 3acenanuss MI'K.
ITo paccmorpennsiM Bompocam MI'K BripabarbiBaeT pekoMeHAanuu U pemieHus. Pemenus u
pexomenpaumu MI'K oOcyxnatorcss Ha 3acefaHMsX Kadeapbl W IOCHe HX YTBEP)KICHHUS
3aBEAYIOMINM KadeIpoit sIBISIOTCS 0053aTeTbHBIMU JJII UCTIOJTHEHUST BCEM COCTaBOM Kadeaphl.
3.14. OcHoBHas JOKyMEHTAallMss IO METOJMYECKOW pabore, cocTaBieHHas Ha Kadenpe,
nepe1aeTcsl METOANUECKON KOMUCCUH (DaKyIbTeTa Uil KOOPAUHAIIMHN U KOHTPOJIS.

4. Opranu3anus MeToAn4YecKoii padoTnl Ha dakyJbTeTe
4.1. OCHOBHBIM COJIEpKaHHEM METOAWYECKOH paboThl Ha (HaKyJIbTETCKOM YPOBHE SBIISETCS
KOOpPJMHAIIMSI ¥  KOHTPOJIb METOAMYECKON paboTel Kadenap dakyaprera C  IICNIBIO
COBEPIICHCTBOBAHMSI ITOJITOTOBKH OaKallaBpOB M MarkCTPOB MO CHELUAIBHOCTAM (aKyJIbTeTa.
4.2. Meroanueckoit paboToii Ha (akyiabTeTe pYyKOBOAUT JjAekaH ¢akynbrera. OH HeceT
OTBETCTBEHHOCTH 3a COCTOSTHHE 3TOH paboThl Ha (PaKyIbTETE U MOAOTUYETEH PEKTOPY, YUEHOMY
coBery MHcTuTyTa, YueOHO-MeTonnueckomy cosety MHcTuryTa.
4.3. Metoauyeckas pabota (akyapTeTa BeAETCS B COOTBETCTBUHU C T'OJIOBBIM IJIAHOM.
4.4. B peuieHUH NPUHIMIHAIBHBIX BOIPOCOB METOJINYECKOM pabOThl yUyacTBYET YUEHBI COBET
¢dakynpTeTa; OH  OOCYXXZAaeT OCHOBHbIE METOJMYECKHE TMpoOJEeMbl, paccMaTpUBACT
MOJTOTOBJICHHbIE Ha (hakylbTeTe Y4eOHO-METOAMYECKHE JOKYMEHTBHl MeXKa(eapaabHOro M
o01m1edaKyIbTeTCKOr0 MacITaboB U Tp.
4.5. C uenpto o0beauHeHUs1 ycwimid kadenp ¢akyiabTeTa B PEIICHUH 3a7a4 METOIUYECKOMN
pa0oThl, 111 OKa3aHMs TOMOIIM JieKaHy (akyibTeTa B OpPraHM3allMd U IOBCEJHEBHOM
PYKOBOJCTBE €0 Ha (¢akylbTeTe pelIeHHeM YYeHOro coBeTa (akyiapTeTa co3jaaercs
MeTtonudeckast komuccusi (MK®D).
4.6. 3agaun MKO®:
e OMpejeseHne OCHOBHBIX HAINPABICHUH METOIMYECKOM paboThl (pakynbTeTa U OTAETBHBIX
kadenp Ha y4eOHBIH rof;
e BbIpAabOTKA €IMHOTO IMOJAX0JAa U MyTel peleHus METOJUYECKUX MpobsieM Ha Kadeapax
¢bakynbTeTa;
e COCTaBJICHHUE IJIaHA METOAMYECKON PabOThI (haKyIbTETa;
e aHAIW3 IUIAHOB METOJINYECKON PabOTHI Kadep U UX COTIACOBAHUE;
e OpraHu3allUs peayn3alluy IJIaHa METOANYECKON paboThl (paKyIbTeTa;
e  KOHTPOJIb U KOOPJIUHAIUS METOANUECKON paboThl Kadeap;
e H3yYEHHE M aHAIM3 MOCTAHOBKU MpEINoJaBaHHs OTAEIbHBIX JUCHUUIUIMH Ha Kadeapax
(hakynpTeTa, KaueCTBa UX METOJIUYECKOTO 00CCIICUCHHUS;
e  OpPraHM3aLMOHHO-METOIMYECKOE PYKOBOJCTBO pabOTON MeToaMvecKux rpymm kadenp;
OKa3aHue UM IOMOIIY B OPTaHU3alMH U BEICHUH METOINYECKON paboThI;



pa3paboTka MPAaKTUYECKUX MEPOIPHUATUH MO BBINOJHEHHIO Ha (DAKyJIbTETE pELICHUN
BBIIIECTOSIIIIUX OPTaHOB; OPraHU3ALMsI U KOHTPOJIb UX BBITTOJIHEHUS;

OIIEPaTUBHOE PELICHUE TeKYyIIeH MeToANnYeCcKoi paboThl Ha (hakynbTeTe;
B3alMOJICIICTBHE C METOJAMYECKUMHU KOMMCCHUSAMHU JAPYruX (PaKkyIbTETOB ISl pEIICHUs
MeX(aKyIbTETCKUX MpooieMm;

CO3/1aHHE€ BPEMEHHBIX MeXKadeapaabHbIX pa0oUnX IPYII, pyKOBOJCTBO U KOHTPOJIb HAJl
UX JEATEIBHOCTBIO.

METOJIMYECKOE PYKOBOJCTBO pPa3pabOTKOW NPOEKTOB OCHOBHBIX 00pa30BaTEIbHbBIX
nporpamm (OOII) o crnenmanbHOCTAM (haKyJIbTeTa, yueOHO-METOJMUECKUX KOMIUIEKCOB
[0 JUCUUIUIMHAM, pa3paboTka yueOHO-METOJUYECKHX JOKYMEHTOB MexkadeapaabHOro
1 GaKyJIbTETCKOT0 MacIITaboB.

OpraHM3alusi U KOHTPOJb pa3pabOTKHU CKBO3HBIX MPOTrpamMM OMNPEICIIEHHBIX BHJIOB
MOJATOTOBKH CTYJIEHTOB.

pPacCMOTpEHHE PYKOMHUCEH Y4YeOHWKOB M YYEOHBIX TOCOOWH, y4eOHO-METOMMYECKHUX
KOMIUIEKCOB M JPYTUX MaTepUalOB MEXKadeApalbHOr0O U  OOLIEMHCTHTYTCKOTO
MacIITaboB, COCTaBJICHHBIX Kadeapamu ¢akyibTeTa, U NpeJCTaBlIeHHE UX B YueOHO-
METOANYECKUHN COBET.

pereHne METOAWYECKUX TpodsieM MeXKapeapadTbHOTO W MEX(PaKyIbTETCKOTO
Xapakrepa.

opranm3zanusi Ha (aKyJIbTETCKOM YPOBHE KOHTPOJBHBIX ITOCEIIEHUNH U OTKPBITHIX
3aHATHUH.

U3y4eHue 1 00oOIIeHHEe MEepeOBOro OMbITa METOINYECKON paboThl Kadeap Ha APYrux
¢dakynpTerax MHCTUTYTa M POACTBEHHBIX (DaKyJNbTeTax JIPYrMX Y4eOHBIX 3aBEICHUM;
pacrnpocTpaHEeHHE 3TOTO OIbITa MEXIY Kadenpamu; OopraHu3anus oOMeHa IMepeloBbIM
OIBITOM MEXy KadeapaMu axkyabTera.

MpoBeJIcHUE Ha (PaKyJIbTETe CMOTPOB, KOHKYPCOB, BHICTABOK U JAPYTUX MEPOIPUITHH 1O
METOAMYECKUM MPOoOIIeMaM.

y4yacTue B MOJTOTOBKE M MPOBEICHUM MEXBY30BCKMX M BHYTPHUBY30BCKHUX HAy4HO-
METOAMYECKUX KOH(EPEeHIUI U CEeMHUHAPOB, CMOTPOB, KOHKYPCOB, BBICTABOK K JAPYTHX
MEPOIPUITHIA METOINYECKOTO HaIIPaBJICHHUS.

COCTaBJIEHHE OTUYETOB, I0KJIAJIOB U CIIPABOK O METOJIMYECKOi paboTe Ha (pakynbTeTe.

4.7. MK® Hanensercs ciaeayromUMH IPaBAMMU:

paccMaTpuBaTh M COTJIACOBBIBATH IJIAHBI METOJMYECKON paboThHI Kadeap.

MIPOBEPATh U OIIEHMBATh METOJWYECKYI0 paboTy Kadeap M OTAEIbHBIX HCIIOIHUTENEH;
MPOBEPATh  ACSATENBHOCTh METOAMYECKUX Tpymnm KadeAp, HaAmpaBlsiTh CBOUX
MPEJICTaBUTENICH Ha WX 3acellaHus; JaBaTh pPEKOMEHIAIMM [0 OpTraHH3aliH
METOIMYeCKOi paboThl Ha Kadeapax.

HaIpaBJIATH YJICHOB KOMHUCCHUU JJIA IIOCCIICHUA 33H5ITHI>'I, IMPOBOAVNMBIX
MpenoaBaTeIbCKUM COCTaBOM Kadenp.

paccMaTpuBaTh YIeOHO-METOMYSCKUE IOKYMEHTHI, pa3paboTaHHbIe Kadeapamu, 1aBaTh
3aKJIFOUEHUS TI0 HUM.

3acymMBaTh WHOOPMAIMIO 3aBeIyrOIUX Kadeapamu, TpeicenaTeneii MEeTOIMYECKUX
rpynn kadeap U OTACIbHBIX MpernoaaBaTeNeil Mo BOIpocaM METOAMYECKOM paOboThI.
NPUHUMATh pEHIeHUsT ¥ PEKOMEHJAIMU [0 BONpOcCaM METOJUYECKOW paboThl Ha
(dakynbpTeTe; TOTOBUTH MPOCKTHI PACTIOPSHKEHUH JIeKaHa MO0 3TUM BOTIPOCAM.

FOTOBUTL U IICPE€AaBaTb Ha PACCMOTPCHHE BBIMICCTOAIINX OPraHOB MPCIJIOKCHHUA I10
COBEpPIIICHCTBOBAHUIO METOINYECKOMN PabOTHI.

BHOCHUTH Ha pAacCMOTpEHHE JeKaHa (aKyJbTeTa TPEIJIOKEHUS O TMOOIMPEHUHN
npenojaBaTenieil 3a JOCTKEeHUS B 00J1aCTH METOIMYECKON paboTHI.

paccMaTpuBaTh OTYETH O METOJUYECKOM padoTe Kadep,

4.8. MK® sBnsieTcs KOMIETHAIbHBIM OpPraHoOM, COCTOSIIIMM W3 MpeaceaaTeNss W UJICHOB.
[Ipencenarenem MK® sBusiercss nekan dakynabTeTa, a 3amectuteneMm mnpencenatenss MKD
SIBIIIETCSL 3aMECTUTENh JeKaHa 1o y4eOHoi pabore. B cocraB MK® BkitogaroTcs mpeaceaarenu
METOAMYECKUX TPpynm Bcex kadenp dakyiapTeTa, mpeacenarenu (PaKyIbTeTCKUX MPOOIEeMHBIX



CeKIMii W mpenojaBarenu Kadenp, Haubojee OMNBITHBIE B pa3IMYHBIX HANPABICHUSAX
Metonudeckoil padotel. KommuectBeHnHbli coctaB M@K 3aBucut oT Macmraba ¢akynbrera,
yucia cnenuaibHocTed M kadenp. Ilepconanbheiii coctaB MK® yrouHsiercss mepea Havaiaom
HOBOT'O y4eOHOT0 rojia, COrJIaCOBBIBAETCS MPOPEKTOPOM IO yueOHOM paboTe, paccMaTpuBaeTcs
coBeTOM (hakyybTeTa U OOBSBIACTCS pacHopsbKeHHEeM JekaHa (akynbreTra. i BBINOTHEHUS
oTHenbHbIX 3aaHuii M®K MoxeT mo corjiacoBaHHIO C 3aBeIyOIIMM Kadeapoi MpuBIIEeKaTh
moboro npenoaasarens kadenp.

4.9. OpraHu3allHOHHO-METOJIMYECKOE PYKOBOACTBO JAesATelbHOCThIO MK® ocymiecTBiser
VYuebHo-meronuueckuid coer Mucturyta. Ilpeacemarens MK® BBoauTcs B COCTaB 3TOTO
COBETa C IeNbl0 OOecreyeHus Haasiexkalleld KoOOpAnHAIuU, ONepaTUBHOCTU U 3(P(HEKTUBHOCTH
METOAMYECKON pabOTHI.

4.10. 3a xaxabpM uieHoM MK® 3akpemsisiercsi onpezeneHHOE HallpaBieHHe (WM HECKOJIbKO
HarfpaBieHui) MeToauueckoil padotel. [Ipu HeoOxoaumoctn B MPK MoryT ObITh 00pa3oBaHbI
CEKTOpPHI (CEKIIMH, TPYIIIbI), BeIyline paboTy MO ONpeaeI€HHbIM HalpaBIeHUSIM METOINYECKOM
pa0oThl WM (GYHKUUSAM ynpaBieHus ero. J[is BbIMONHEeHUs paboThl Mo MeKKadeapaibHbIM U
IPYTMM BaXHBIM METOJIMYECKUM IpodiiemMaM Ha (axkyJapTeTe IO PEUIeHHIO JIeKaHa MOTYT
co3/laBaTbCs BPEMEHHBbIE MeXKadeapaiabHble pabouue TpyNIbl U3 4YHUCIa MperojaaBaTeneit
pasHbix kadenp. KommiuekroBanue 3THX TpYI, PYKOBOJCTBO M KOHTPOJIb UX AESITEIbHOCTU
ocymectBisier MK®.

4.11. B cocrae Metoanueckoii koMmuccuu (akyiapTeTa Ha MpaBaX CEKIMH MOTyT OBITh
OpraHu3oBaHbl  Hayuno-memoouueckue cogemvl no  cneyuanrbHocmam  (HaIpaBICHUSAM
noaroroBku) (nanee — HMHIIC). Llensio pesrensHOocTH HayuHO-MeTOIMYECKOro COBETa IO
CIEIIMAJILHOCTH SIBJIIETCS ITOBBIILIEHNE KaYyeCTBAa IOJTOTOBKHU CIIELUAIINCTOB 33 CUET YIIYUIICHUS
OpraHu3aliy  Y4eOHO-METOAMYECKON paboThl W y4eOHO-METOJIUYECKOTO  OOCCTICUCHHS
JTMCLUUIUIMH, MCIOJb30BaHUA B Y4eOHOM IIpOlleCCe HOBBIX WH(OPMAIMOHHBIX TEXHOJOTHA,
COBPEMEHHBIX MPOTPECCUBHBIX (opMm, MeTo/moB U cpenctB obydenus. B cocraB HMC mo
cneunansHoctd (HMCC Bxomaut mpencenatens HMCC (mpencenatenb - Je€KaH WM 3aB.
BBITyCKAOMIEH Kadeapoid, 3aM. peaceaaTelIs - MPETno/1aBaTellb BHITYCKAOMICH KadeIphl, WICHBI
HMCC - npenogaBarenu kadeap, BeAylIue 3aHATUS CO CTYJCHTaMHU JaHHOM CHEHaNbHOCTH, B
KonuuecTBe 1-2 dyen. ot kaxnporo mukia aucuuiimH (I'CD - oOmipe ryMaHuTapHble U
COLIMAJIbHO-9KOHOMHMYeCcKHe aucuuiuinael; EH -matematnueckue M oOIIME €CTECTBEHHO-
HayuyHble guctumiuHel, OII[ - o6menpodeccuonanbuble nucuuiuivee;;). HMC 1o
CMELMAIBHOCTH YYacTBYeT B pPa3pabOTKe OCHOBHOM MpodeccHOoHaIbHOW 00pa3oBaTeIbHOM
porpaMMbl 1o HampaBieHusiM nojarotoBku (nanee - OIIOII), mpencraBistouieit coOoii
KOMIUIEKT HOPMAaTHBHBIX JOKYMEHTOB, ONpPEIEISIIOIIMM 1I€JM, COJAEPKAHUE U METOJBI
peanu3anuu Tiporiecca obOyuenuss u BocrmraHusa. OIIOIl paspabaTeiBaeTcss Ha OCHOBE
benepanbHOTO roCyJapCTBEHHOT O 00pa30BaTEeNLHOTO CTaHzapTa 1o
COOTBETCTBYIOIIEMYHANPABICHUIO TOJArOTOBKM M C Y4E€TOM IMPUMEPHBIX y4EOHBIX IJIAHOB H
MPUMEPHBIX MPOTPaMM JUCIUILINH, YTBEPKICHHbBIX MuHOOpHayKku Poccun.

4.12. MK® neprnoan4ecku OTYUTHIBAECTCS O CBOEH AEATEIHHOCTH U COCTOSHUU METOJIMYECKON
paboThl Ha (akyJbTeTe Mepel YIeHbIM coBeToM (akynbTeTa. MHpOpMaIus no sTuM Bompocam
MOJKET 3aCIyLIMBAThCs Ha 3acelaHusAX Y 4eOHO-MeToanuecKoro copera MHCTUTYTA.

4.13. Tlo Mepe HEOOXOIUMOCTH, HE PEXe OJHOIO pa3za B JBa MecCsla, MPOBOAITCS 3acelaHHs
MK®. Ilo paccMmoTtpeHHbiM BompocaM MK® BbipabaThiBaeT pPEKOMEHIAIMH U pPELICHUS.
Pexomenpaimu u pemenuss MK®, a Taxke paspaboTaHHbIE €10 y4eOHO-METOJUYECKUE
nokyMeHTsl MK® paccMmaTpuBatoTcsi COBETOM (aKyJibTeTa.

4.14. JlexanaT QaxyabTeTa OKa3blBaeT MOAJIEPKKY M obecreunBaeT paboTy Meronndeckoi
KoMuccuu (¢akyinbrera. B gekaHare XpaHMTCS OCHOBHas JOKYMEHTAlUsl MO OTIEJIbHBIM
cneuuanbHocTM (qokyMeHTs HMCC). Tlopsinok cocTaBieHus OCHOBHOW IpodeccHOoHaIbHOM
o0pa3oBaTeNbHOM MPOrpaMMbl M y4eOHBIX TUIAHOB, a TAK)KEe PEKOMEHIAINH [T Iperno/iaBaresieit
0 COCTaBJIeHUIO yueOHbIX nporpamm 1 YMK otpaxeHn B [lonoxeHusx.

4.15. OcHOBHasi JOKyMEHTalusi MO0 METOAUYecKold paboTe, cocTaBieHHas Ha (akyibTeTe, B
LEJIX KOOPAMHAILIUY JesITeIbHOCTH NiepeaaeTcs B YyeOHo-MeToanyeckuii coet MHCTUTYTA.



5. O0mas opranusanus MeToan4eckoii padorsl B Mmacmurade MucTturyra
5.1. Meronuueckass pabota B Macmrabe MHCTUTYTa BKIIIOYAET: OIpENeIeHUe TJIaBHBIX
HampaBlieHUH U mpoOjeM ATON paboThl; ee KOOPAMHALMIO U KOHTPOJb, PYKOBOACTBO BCEMH
CTPYKTYPHBIMU  TIO/Ipa3ACJCHUAMH, BBINOJHSIONIMMUA METOJUUYECKYI0 pPaboTy; pelieHue
METOJIMYECKUX MpoOsieM MexX(aKyJIbTeTCKOTO M OOIEBY30BCKOIO YPOBHEM U OTIEIbHBIX
YacTHBIX MpoOieM; obecrieyeHrne MIMPOKOro oOMeHa NepeloBBIM ONBITOM paboThl U €ro
BHEJPEHUE; OpPraHM3alMI0 TOBBIIICHUS KBaIM(UKAIMU MPOodeccopCcKo-Ipeno aBaTeaIbCKoro
COCTaBa.
5.2. PykoBoncTBO MeTomuyeckod paboToil B MHCTUTYyTE OCYIIECTBISET PEKTOp depes
popeKkTopa Mo y4yeOHOW paboTe, KOTOpPbIM HEMOCPEeACTBEHHO HECET OTBETCTBEHHOCTH 3a
OpPraHM3aINI0 U COCTOSHUE METOIUYECKON padoThI
5.3. Ilpu mnpopekTope mo y4yeOHOW paboTe B KauyecTBE HEIUTATHOTO OpraHa YIpaBJICHHS
METOAMYECKON paboToM B By3e co3aaeTcst YueOHo-MeToanueckuii coet Muctutyta. [Ipopextop
1o yueOHoi1 paboTe ABJISIETCS ero MmpeaceaTeNeM.
5.4. Pa3paboTka u TIpUHATHE MPUHIMIHAIBHBIX PEIICHHH B O0JaCTH METOJAMYECKOW PabOTHI
ocyuiecTBiseTcss Ha YueHoM coBere MHctutyta. Yuensii CoBer MHcTUTyTa paccMaTpHUBaeT
IUTaH MeToAuueckod paboTel MHcTUTyTa, miaH paboThl Y4ueOHO-METOJMYECKOro COBETa,
BbIpaOOTaHHBIE pelieHHs M0 Haubojiee Ba)KHBIM MpoOJIeMaM, OTYET O METOAWYECKOH pabore
WuctutyTta, otder o pabore YueOHO-METOIWYECKOTrO COBETa, MEPUOJUYECKH 3acCIyLIMBAcT
uHpopMaLuio Tpeacenarenas Y4eOHO-METOAWYECKOrO COBETa O COCTOSIHUM METOAWYECKON
pabotsl B UHCTHTYTE.
5.5. IloMMMO AOMKHOCTHBIX JIMII U OPraHoB, YHNOMSHYTBIX B ILI. 5.2-5.4, ompenelieHHbIE
(GyHKIUHU B 00J1aCTH OpraHU3ali METOIMYECKON paboThl B By3€ BBIMOIHSIOT:

e yuebHO-MeTouuecKoe ynpasieHue (YMY);

e  PENAaKIMOHHO-WU3ATEIbCKUI OTIEN;

e HayyHas 6uOnMOTEKa;

e IICHTp JIOMOJHUTEIHLHOTO 00pa30BaHuUS;

e  OTJEJ NOJATOTOBKHU U MOBBIICHUS KBaJH(PHUKAIIMK HAYYHO MEJaroruyeckKux KaJapos.

5.6. 3amayn YueOHO-METOIUYECKOr0 COBETA:

e OIpe/eeHUE OCHOBHBIX HAalpaBlIeHUH MeToJauuecKkoil paboTel MHCTHTYTa, OTAEIBHBIX
¢bakynbTeToB U Kadeap Ha y4eOHbIH roJ;

e BbIpPAaOOTKA €IMHOTO MOX0/1a U MTyTel pelIeHus] MeTOIMYeCKUX 1pobsieM B MHCTHTYTE;

e COCTaBJICHHE IUIaHa MeTojIn4Yeckoil paboTsl MHCTHUTYTA;

e  aHaAJIU3 IUIAHOB METONYECKOM paboThl (pakynbTeToB, Kadeap;

e OpraHu3allys peaju3alluy IUIaHa MeToudeckoi padbotsl MHCTHTYTA.

e KOHTPOJIb U KOOPAMHAIMS METONUECKOM paboThl (pakynbTeToB, Kadeap;

e M3yYEHHUE M aHAJM3 MOCTAHOBKU MpPENOAaBaHHs OTACIbHBIX AMCUMILIMH nukioB ['CD.
EH u OIl/] na kadenpax u daxynabTeTax, KauecTBa KX METOINYECKOT0 00ECIICUEeHUS;

e  OpraHU3alMOHHO-METOJUYECKOE PYKOBOJCTBO pabOTONl METOJUYECKHX KOMUCCUM
(baKyIbTeTOB, OKa3aHUE UM MIOMOIIM B OPTaHU3aLMU U BEJCHUN METOINYECKON paboThI;

e OpraHu3alys U KOHTPOJIb BBINOJIHEHUS MEPONPUATUN TO BBHIMOJIHEHHIO Ha (aKyIbTeTax
pELIECHNI BBIIIECTOSIIIIUX OPTraHOB;

e pemeHne MeK(PaKyIbTETCKUX MPOOJIEM B 00IaCTH METOIUYECKON PabOTHI,

e CO3/1aHUE BPEMEHHBIX MEX(PAKyIbTETCKUX pabOUYMX IPYIIl, PYKOBOJICTBO M KOHTPOJIb 32
UX JIeATENbHOCTHIO;

e COCTaBJCHHE MHCTPYKIMH U HAyYHO-METOAMYECKOE COMPOBOXKIEHHE pPadOTHl IO
CO3/IaHHI0 OCHOBHBIX TpodeccHoHaNbHbIX oOpa3oBarenbHbIX nporpamm (OIIOIT) mo
HaNpaBJICHUSIM TMOJATOTOBKH (aKyjbTeTa, Y4eOHO-METOAMYECKHX KOMIUIEKCOB IO
TUCUMIUIMHAM, pa3paboTka y4yeOHO-METOJUYECKHX JIOKYMEHTOB  HHCTUTYTCKOTO
Maciraoa;

e paccMaTpUBAET MPOEKTHI YUCOHBIX IUIAHOB M TIOCJIC TATbHEUIIIEro coriacoBaHus ¢ YMY
IIPEJICTABIISIET UX JUUIS1 YTBEP)KICHUS;

e paccMmaTpuBaeT M yTBepxkaaeT utoru padotel ['AK;



e OpraHM3alusi U KOHTPOJIb pa3pabOTKH CKBO3HBIX IPOrPaMM OIPENEICHHBIX BUIOB
MOJITOTOBKU CTYJIEHTOB;

e paccMOTpeHHE pyKOmHced Y4YeOHHKOB M YYEOHBIX IMOCOOMH, yueOHO-METOJMUYECKUX
KOMIUIEKCOB U JPYTUX MaTepUANIOB, PECTABICHHBIX K U3/IaHUIO;

e peElICHHE METOJUYECKUX MpolieM MexkadenpaqbHOr0O U MeX(aKyJIbTeTCKOro
XapakrTepa;

e  OpraHu3anys KOHTPOJIbHBIX IMOCEIIEHNN U OTKPBITHIX 3aHATHH.

e U3yuyeHHE U 0000IeHHE MEepPeloBOro OIbITa METOAUYECKOW paboThl (akKylIbTETOB U
Kadeap; pacnpoCTpaHEHUE 3TOTO OMbITA; OpraHM3alUsl OOMEHa IepelOBBIM OIBITOM B
WNHuctntyTe;

e BBIABJIGHHE HEJOCTaTKOB B OpraHu3alMd Yy4eOHOro Tmpolecca U MOJrOTOBKA
PEKOMEH/Ialliu TI0 UX YCTPaHEHHUIO;

e IPOBEAECHHUE CMOTPOB, KOHKYPCOB, BBICTABOK M JPYI'MX MEPOINPUATUI 110 METOINYECKUM
npoOemMam;

e yyacTHE B NOJTrOTOBKE M TMPOBEJICHHHM MEXBY30BCKMX W BHYTPUBY30BCKHUX Yy4eOHO-
METOJIMYECKUX U HAay4YHO-METOAMYECKUX KOH(PEpEeHUUH U CEeMUHApOB, CMOTpPOB,
KOHKYPCOB, BBICTaBOK U APYTUX MEPONPUATUN METOANUECKOIO HAIIPABIEHUS;

e paccMOTpEHHE OTYETOB, IOKJIA0B U CIIPABOK O METOINYECKOM paboTe Ha (haKyIbTeTax.

e paccMOTpeHHE M YTBEpXKJEHHE IUIAHOB TOBBIIICHUS KBATU(PHUKAIMU TPOodeccopcKo-
IpenojaBaTeNbCcKoro cocraBa MHCTUTYTA;

e paccMaTpUBAaCT pe3yJIbTaThl CaMOOOCIEOBAHUS NMPU aKKPEAMTAIMH 00pa3oBaTEIbHBIX
porpaMm;

e yudacTHe B pa3paboTKe CUCTEeMbI MEHEIKMEHTA KauecTBa 00pa30BaHuUs;

e paccMOTpEeHHE JIOTOJIHEHUH W U3MEHEHUH B TOJOXKEHHUS, B KOTOPHIX 3aTparuBaroTCs
BOIIPOCHI yUeOHOH U MeToAnYecKol padoThl B IHCTUTYTE.

5.7. Y4eOHO-METOIMYECKHI COBET HAEISETCS CICAYIOMUMH IMPAaBAMH:

e paccMaTpuBaTh U COTJIACOBBIBAThH IIAHBI METOAMYECKON PaOOTHI CEKIHM, (haKyIbTETOB;

e TMPOBEPATH U OLEHUBATh METOAMYECKYI0 paboTy (akyiabTeToB, KadeAp U OTAEIbHBIX
UCTIOJIHUTENICH; TPOBEPATh JAEATEIIBHOCTh METOAMYECKHX Tpymm Kadeap, HarpaBlsiTh
CBOMX IIpe/ICTaBUTENIEd Ha WX 3acelaHus; JaBaTh PEKOMEHJAlUU MO0 OpraHu3aluu
METOAMYECKON paboThl Ha (pakynbTeTax U Kadeapax;

e HANpaBisATh  WIEHOB  KOMHCCHUM  JUIsl  TOCEIIEHUs  3aHATUH, MPOBOJUMBIX
IIPENOAaBaTENIbCKUM COCTaBOM;

e paccMmaTpuBaTh y4eOHO-METOJWYECKHE JOKYMEHTHI, pa3paboTaHHble (aKyJIbTeTaMu U
Kadeapamu, JaBaTh 3aKJIOUYEHUS 110 HUM;

e 3aciaymuBaTh HWHGOPMALMIO JEKAaHOB W 3aBEYIOIIMX Kadeapamu, MpeacenaTeneit
METOAMYECKUX KOMHUCCUI U TpyMIl Kadeap 1Mo BOIpocaM METOJUUECKO padoThl;

e T[pPUHUMATh pEUICHHS M PEKOMEHJAlMU [0 BOMPOCAM METOAMYECKON paboThl B
WHCTUTYTE; TOTOBUTH IHMPOEKTHI NMPUKA30B PEKTOPAa U PACHOPSHKEHHI NPOpPEKTOpa IO
y4eOHOU paboTe 1o 3TUM BOIIPOCaM;

e paccMaTpuBaTh MPEJUIOKEHUS 0 COBEPIICHCTBOBAHUIO METOJMUECKOM paboThI;

e BHOCUTh Ha PACCMOTPEHHE YUEHOTO COBETAa U pEKTOpaTa MPEAJIOKEHUS O MOOIIPEHUHU
nperno/iaBaTeneil 3a JOCTHKEHHUs B 0071aCTH METOINYECKOI paboThI;

e paccMmaTpuUBaTh OTYETHI O METOJAMUYECKOM padoTe (haKyIbTeTOB, Kadeap.

5.8. Unenamu YMC sBrsitorcss HadanpHUK YMY, mpencenareny METOAUYECKMX KOMHCCHN
(bakynbTeTOB, Hay4YHble KOHCYJBTaHTBHI IO MeToAWYecKol pabore. B kauecTBe Hay4HBIX
KOHCYJIbTAaHTOB MO0 METOJMUYECKOi paboTe mpuBIeKaloTcsi mpodeccopa M IpenoaaBaTesn
MHCTUTYTa, BEAyIIME aKTUBHYIO y4eOHO-METOJUYECKYIO AEATeIbHOCTh. [l omepaTUBHOTO
yIpaBJICHUS U PeLIeHUs TeKyIUX 3ana4 co3naércs [pesnanym YueOHO-MEeTOIMYEeCKOro CoBeTa
(ITpesuguym YMC) B xomuuectBe 10 unenoB.CoctaB Ilpesunuyma YMC yTBepxkaaercs
IIpukazom pekTopa M OINpEneseTCs] NEPCOHAIBHO C YKa3aHMEM 3aHMMAeMOW JIOJDKHOCTH. B
coctaB [Ipesuanyma YMC BxoasT npopektop nmo yueOHoi paboTe (mperaceaaresns), HadalbHUK
YMY, pykoBoautrenu cexkuuit YMC, cneumanuct mo y4eOHO-METOAMYECKOH pabore
(cexperapb). i aHanu3a U SKCHEPTU3BI OTAEIBHBIX JTOKYMEHTOB M DPELIEHHUS MPOOIEMHBIX



Bonpocos [Ipe3nanym YMC MoxeT npuBiIeKaTh 3KCIEPTOB U3 YMCIIA BUIHBIX CIIELUAINCTOB 110
COOTBETCTBYIOIIMM HampasieHussM. Ha 3acenanusax [Ipesnnnyma YMC MoryT paccMaTpuBaThest
mo0ble BOMPOCHI, OTHOCsImUEcs K cdepe aesreabHocTh YMC, M NPUHUMAIOTCS PELICHMS,
CBSI3aHHBIE C YTBEP KJICHUEM IIPOEKTa IJIaHa U3JaHus Y4eOHON U METOIMYECKON TUTepaTyphl Ha
KaJIEHJAApHBIA ToJl M JajbHEMIIEro ero paccMoTpeHus Ha YuéHom cosere UY BO HucTuTyT
rocyaapcTBeHHoro aamMuHuctpupoBanus. [Ipesunuym YMC yTBepxaaer cBoil miaaH paboThl Ha
yueOHBIH TO M KOHTPOJHMpYET ero ucnonHeHue. 3acenanus [pesnauyma YMC npoBoasTcs 1mo
Mepe HeoOXOIUMOCTH, B 3aBUCUMOCTH OT 00BbEMa U CJIOKHOCTH BOIIPOCOB, HO HE PEKE OJTHOTO
pasza B 1Ba Mecsina. [Ipopekrop no yueOHON paboTe onmpeaensieT CPOKU U MOBECTKY 3aceaHMs.
Pemenust npuHUMarOTCst 60JIBIIMHCTBOM rojiocoB. [Ipe3nanyM BIipaBe MPOBOIUTH 3aceqaHUs U
NPUHUMATh PEIICHHUs, €CIM Ha ero 3acellaHuM MPUCYTCTBYET OoJiee MOJOBHUHBI €r0 YJICHOB.
Pemenus Ilpesmmuyma YMC odopmisitoTCss TPOTOKOJIAMHU M BCTYMAIOT B CHJIy C JIaThl
noanucanus ux npexacenarenem llpesunnyma YMC.

5.9. Ilpencematrens YMC opranusyer u koopaunHupyer padory YMC, KoOHTpoiaupyeT
ucroiHeHue pemeHuit u pekomennamuii YMC. [lna opranuzamuun pabotst YMC u3 umcia
ywieHoB YMC uzbupaetcs cekperapp YMC, kak npaBuio corpynaHuk YMY. Cekperapp YMC
OpraHM3yeT MOATOTOBKY 3acemaHuii YMC, KOHTpOJMpYET peald3allMio €ro pelleHud MU
KoopauHHMpyeT B3anMojaenctsue YMC co CTpykTypHBIMH TnoapasneneHusMu HHcTuTyTa,
¢dopmupyer noBecTky 3acenannii YMC u mpejcTaBisieT ee Ha YTBEpXKACHHUE Mpejacenareso,
KOHTPOJIUPYET IMPOILECC IMOATOTOBKM MAaTE€pUalIOB M IIPOEKTOB JOKYMEHTOB IIO BOIpOCam
NOBECTKU JHS 3acepanus qHsS YMC, obecrieunBaeT UX CBOEBPEMEHHOE JOBEICHHE JI0 YJICHOB
YMC, obecneunBaeT MOATOTOBKY MPOTOKOJOB 3acenanuii YMC W pacChlIKy BBIMTUCOK W3

MIPOTOKOJIOB.
5.10. IIpu YMC GyHKIMOHUPYIOT CeKyuu no OnpeoeieHHbIM HANPABIeHUAM MemoOudecKoll
pabomsi.  Ilepedenbcekumii YMC  ompeaensercs  NPUOPUTETHOCTBIO  HAIpaBJICHUN

MeTouyeckoi paboTel. [Ipm HEOOXOAMMOCTH ATOT MEpeYeHb U KOJIMYECTBO METOAMYECKUX
cekiuii YMC moryT ObITh M3MeHeHBbl. BmecTo nekana ¢akynsTera B padote YMC, mo ero
MOPYYEHHUIO, MOKET MPUHUMATh Y4acTHE 3aMECTUTEINb JIeKaHa 1o yueOHo padoTe.
5.11.0cHoBHast nenab paboTel Meroanyeckux cexkiuuit YMC - opraHuzainuss U KOOpAMHAIUS
METOAMYECKON paboThl B OMNpeAeieHHOM HampaBieHud. B coctaB cexnmiit YMC BxoasT
HauOosiee OMBITHBIE TMpeJIcTaBUTENM Kadeap | (aKyJIbTETOB, IOATBEPIUBIINE CBOEH
JEeSITeIbHOCThI0 KOMIIETEHTHOCTh B BOIIPOCAX, CBSI3aHHBIX HaIpaBJIEHHEM pabOThl JTaHHOM
METOAMYECKON ceKuu. YUCIEeHHBIM U IEPCOHAIBHBIM COCTaB METOAMYECKOM CEKUUU
oTpesieNisieTCsl ee MpelceaaTeseM Mo CorjlacoBaHuio ¢ npexacenateneM YMC u yTBepxKaaercs
PEKTOPOM MpHUKa3oM 10 MHCTUTYTY. [lesSTenbHOCTh CeKINi MIIaHUPYETCs Ha y4eOHBIH IO U IpU
HEO0OXOUMOCTH KOoppekTupyercs. ExkeronHele miaHel pabOThl M KpPAaTKHE OTYEThl CEKIUIl
paccMaTpUBAIOTCS Ha  y4eOHO-METOJIMYecKOM coBere WHCTHTYyTa M yTBEp)KAaroTCA
npencenaresnem Y MC.

OcCHOBHBIMU 337jauaMu, pertaeMbIMu cekusamMu Y MC sBisroTcs:

e M3yueHHUE ombITa mnpemnonasarenel MHctutyra, npyrux By3oB Poccum u 3apy0exbs 1o
HaIIPaBJICHUIO JCATEIBHOCTH CEKLMM, PACIPOCTPAHEHUE ITOJIOKUTEIBHBIX PE3YyJIbTATOB,
BbIpa0OTKa pPEKOMEHJAIMIl MO COBEPIICHCTBOBAHUIO pabOThl B COOTBETCTBYIOLIEM
HaIlpaBJICHUU;

e paccMOTpeHHe Yy4eOHO-METOAMYECKHUX MAaTepUalIoB MO CBOEMY HAlpaBICHHIO; OKa3aHUE
METOAUYECKOM  IMOMOIIM  IMpEelnojaBaTelsiM  HMHCTUTyTa  IIyTeM  OpraHu3aluu
KOHCYJIbTAIlMi, a Takke pa3paboTKH W OMyOIMKOBAHMSI METOAMYECKUX MaTepuajioB U
PEKOMEHIalUi 110 HAIIPABJICHUIO JACATEIBHOCTU CEKIUH;

e pa3paboTKa KOHILEMIMUU Pa3BUTHS JACSATEIBHOCTH MHCTUTYTa IO HAlpaBICHHUIO
COOTBETCTBYIOLIECH CEKLIUU.

6. B YMC (pyHKIHOHMPYIOT CEKIIUH
1) Cexkumst MEeTOAUKH NMpPEenoIaBAHUA AMCUMILIHH.
Cex1ust OCYIIECTBIISIOT CBOIO pabOTy IO CIIEIYIONIAM HAIIPABICHUSIM:



OCYIIECTBJICHHE MOJArOTOBKM UM KOOPAMHALMU pabouuMx TMporpaMMm JUCHMIUIMH U
OIIpEETICHNE X COOTBETCTBHUS CTaHIapTaM.

OpraHu3alys Hay4YHO-METOAMYECKOW paldOoThl 1O HANpaBlIECHUSAM M TUCHUIUIMHAM
00pa30BaTeNbHBIX IPOrpaMM.

KOHTPOJIb HAyYHO-METOANYECKON pabOThI Kadeap Mo AUCIUITHHAM.

pa3paboTKa U peanr3alrus CKBO3HBIX TPOTrPamMM 10 OTACIBHBIM OJI0KaM JTUCIUTLIAH.
pa3paboTka mpobiem (yHnameHTanM3anuu 00pa30BaHUS M METOJIUKU MpPENnoJaBaHUs
JAUCITUIIIINH.

pa3paboTka peKOMEHJAIM MO OpraHu3allMl CaMOCTOATENbHOM padOThl CTYJIEHTOB M
KOHTPOJTIO 32 €€ BBITIOJIHCHHUEM.

MOJTOTOBKA MPEUIOKEHUH 10 KOMIOHOBKE TUCIMILUIMH B pa004YHNX YUeOHBIX IIaHAX.

2) Cexknusi yKpYIIHEHHBIX I'PYII HANPABJCHUH MOATOTOBKH M CIEHHMAJIbHOCTEH
co3aercs B COOTBETCTBHH cod1epoccHiicKkuM KjaaccupukaTopom

CIenuaIbHOCTEl U HANPABJIEeHUH MOAT0OTOBKH M0 00Pa30BaHUIO.
CGKLII/IH pemacT CIACAYIOIHE 3a1a1u:

3)

MOJATOTOBKA W KOOpIWHAIMSA pabOYMX Y4YeOHBIX TIUIAHOB IO CHEIHATBHOCTSIM U
HaITpaBJICHUAM

KOOpAWHAIMS  pabdo4yMx MpOTpaMM  JUCIHMIUIMH — CIICIUAIBHOW  IOATOTOBKH B
COOTBCTCTBHUU CO CTaHAApTaMH HaHpaBJ’IeHI/If/'I n CHCHHaHBHOCTCﬁ;

dbopMHpOBaHHE TEMATHKH ¥ OpTaHW3alUs: HAyYHO-METOIUYECKOH paboThl TI0
HaIlpaBJICHHUAM U CICHHUAJIBHOCTAM;,

aHaM3 W KOHTPOJb HAYYHO-METOAMUYECKOW paboThl Kadenp 1O IUCIUTUIMHAM
o01IenpodecCHOHANTBHOTO;

aHaJIM3 OpraHW3aliy M Ka4ecTBa MPOBEICHHUS KypCOBOH M UTOTOBOW aTTECTALNU, B TOM
YHUCJIC BBIIIOJHCHHA KYPCOBBIX U JUITJIOMHBIX pa60T " MPOCKTOB, a4 TAKKEC MPOXOKIACHUC
CTY/ZICHTaMH BCEX BUJIOB NIPAKTHUK;

pa3paboTka OOMIMX METOAMYECKHX PEKOMEHJAlMil MO KypCOBBIM W HTOTOBBIM
aTTeCTalUsIM, 10 COBEPIICHCTBOBAHHIO OPTaHHM3AIMOHHOW CTPYKTYPBHI M COAEPIKaHUS
MPAKTUK;

OpTaHu3aIlysl ¥ MPOBEJCHUE METOAMYECKIX KOH(PEPEHIIHIA IT0 COBEPIICHCTBOBAHHUIO BCEX
BHUJIOB IPOMEKYTOYHOM U UTOTOBOM aTTECTALIMU CTYACHTOB;

n3ydeHue, o0OOOIIeHHe W pachpocTpaHEHWE OmbiTa BYy30B Poccum u 3apyOexbs 1Mo
BOIIpOCaM MPOBCACHUA HpOMe)KyTO‘IHOI\/'I 1 UTOTI'OBBIX aTTeCTaHHﬁ.

CeKIII/Iﬂ ABTOMATU3UPOBAHHBIX Oﬁpa30BaTeJII)HI)IX CHCTEM H

UH(POPMAIMOHHBIX TEXHOJIOT I
npU3BaHa 00ECTIeYUTh PadOTy MO CIETYIONIUM HANIPABICHUAM ACATEIbHOCTH:

pa3paboTKka KOHLEMIMNA aBTOMAaTHU3MPOBAHHBIX oOpa3oBareibHbIX cucteM (AOC)
NPUMEHHUTEIBHO K MHCTUTYTY Ha OCHOBE aHajHM3a ONbITA POCCHUHCKUX M 3apyOeKHBIX
BY30B;

co3manue Oanka gaHHBIX MO0 AOC © 3IEeKTpOHHBIM ydeOHHMKaMm, 0000IIeHHe U
pacnpocTpaHeHue omnbitTa mo wucnoib3oBanuio AOC Ha kadenpax u dakynbreTax
WuctutyTa, 0OMEH OIBITOM C APYTHMHU By3aMH;

OpraHm3anusi ¥ TMPOBEACHUE BHYTPUBY30BCKHX, PETHOHAJIBHBIX KOHGEpPEHUUNH U
ceMuHapoB 1o wucnonb3oBaHio AOC U WHPOPMALMOHHBIX TEXHOJOTHH B y4eOHOM
MpOLIeCcCe, y4acTe B PETHOHATBHBIX U Poccuiickux KoHpepeHIUsIX U CeMUHapax;
opraHuzamnys padoThl MO TMOBBIIICHUIO KBadM(uKauuu mnpenopaBareneil MHCTUTYyTa B
o0nactu HGOPMAITMOHHBIX TEXHOIOTHA.

METOAMYECKOE PYKOBOACTBO M KOHTPOJb 3a paboroil kadenp u mabopaTopuu
MH()OPMAIMOHHBIX TEXHOJOTHH 1Mo mpuMeHeHHo OBM B yueOHOM mporecce u
METOIMYECKO pabdoTe.

aHaJIM3 ONTHUMAIBHBIX MOTpeOHOCTeH Kadenp m monapasnenenuit MuHcturyta B OBM,
ompeneneHue 3()(HEKTUBHOCTH MX HCIONb30BAaHUS, PEKOMEHJALUU IO OCHAIIECHUIO
BBIYHCIUTENIbHON TEXHUKOM Kadeap 1 OTAENOB.



4) Cexuusi HOBBIX 00pa30BaTeJIbHbIX TEXHOJIOTHH
PaboTta cexuuu HarpaBieHa Ha pelIeHUe CIeTyIoIuX 3a1au:

e U3yuyeHHEe M 000OIIeHHE MEepeloBOro OMbITa Kadeap MO MOBBILEHUIO 3((HEKTUBHOCTH
yueOHOT0 Iporecca;

e AHAIM3 M CUCTEMATHU3AIMsl POCCHHCKOTO M 3apy0eKHOTO TeNarorn4eckoro OIbiTa B
00JIaCTH TUIAKTUKU BBICIICH MIKOJBI;

e BHEJpEHHE HOBBIX MHHOBAIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHHA W MEPCHEKTHBHBIX
¢dopm o0yueHus B yueOHbIH npouiecc B UHCTHTYTE;

e TIOCTAaHOBKA M pa3paboTKa 3a/1a4 COBEPIICHCTBOBAHUS 00pa30BATEIBHON eI TEITFHOCTH,

e OCYIIECTBJICHHE TBOPUYECKUX CBA3EH U COBMECTHBIX yUCOHO-METOJMUECKUX Pa3pabOTOK ¢
nozpaszaeneHusMu MHcTUTyTa 1 00pazoBaTeNbHBIX yupexaeHuil PO;

e TMOJrOTOBKY M KOHCYJIBTHPOBAHHE AaKaJIEMHUYECKUX THIOTOPOB, OCYIIECTBIISIOIIUX
COBMECTHO CO CTY/ICHTaMH Pa3pab0TKy WHAWBUIYaTbHBIX YIEOHBIX IJIAHOB;

e co3naHue MH(GOPMAIMOHHON 0a3bl JAHHBIX TUIAKTUYECKUX PECYpCOB U obecrieueHue
CBOOOJTHOTO JOCTYyIA K Hel mpodeccopcko-mpenoaaBaTesibekoro cocrasa (I111C).

5) Cexkuusi o0ecnieyeHus: Ka4yecTBa 00pa3oBaHusl.

OCHOBHOH LIENBIO CEKIINU SBISIETCS pEeLIeHHE MPoOsieMbl 00ecrieueH s KauecTBa 00pa3oBaHUs U
HaIlpaBJICHUE B OTOM KIIIOU€ BCEH HAyYHO-METOIUYECKOU fearenbHocTH MucTtutyra. Ha cexuuro
BO3JIaraloTcs 3ajayd  OO0OOIIEHWS ¢ KOOPAWHAIMKM pabOThl METOJMYECKHMX KOMHCCHI
(baKyIbTeTOB B 3TOM HANpaBJICHUH, Pa3pabOTKH pPEeKOMEHJAIMHA 10 ONTUMM3AINU MOIXO0A0B K
obecnieyeHnto kadectBa. CeklMs y4yacTByeT B pa3paOOTKe CHCTEMBbl YIIPABICHHs KadeCTBOM
00pa3zoBaTeNBHOIO IpoIiecca.

6) Cexkuusi peakuMOHHO-U3AATEIbCKON PadoThI 00eceYnBaeT:

e (GopMyTUpPOBKAa W YTBEpXKICHHE OOmMMX TpeOoBaHWN K wu3mgaBaeMoil B HMHcTHTyTE
y4eOHOH U METOAMYECKON IUTepaType U BHYTPEHHUX CTaHJApTOB Ha ee 0(pOpPMIICHHE;

e 00CyXIEHHE U YTBEpKICHHE EXKErOJHbIX IIJIAHOB U3JaHUsA Yy4eOHO-METOIUYECKOil
JTUTEPaTypHl;

e OpraHM3alus U NPOBEIEHHE SKCIEPTU3bl M KBAIM(UIUPOBAHHOTO PELEH3UPOBAHUS
NPEJCTAaBISAEMbIX K H3JAaHUIO Y4YeOHBIX M METOAMYECKHX MOCOOMIl M MpeacTaBlIeHHE
PEKOMEHIALMI M0 U3JJaHUIO B PEIAaKIIMOHHO-U3AaTeNbCKUI oTaen MHCTUTyTa;

e OCYIIECTBJICHHE aHANIMW3a MOTPEOHOCTH U OOIIEro KOHTPOJIA 3a O00ECIeYeHHOCTHIO
y4eOHOT0 mporiecca yueOHO-METOIUIECKOM JINTepaTypol, pa3paboTka peKOMEH IaIn;

e MPOBEACHHUE €KETOJHBIX KOHKYPCOB Ha JIydlllee yueOHO-METOUUECKOe N3JaHHE;

e KOHTAKTBl C PpOJCTBEHHBIMH BYy3aMH, OpraHu3alnus oOOMEHa OIBITOM B 00JacTu
U3JIATENIbCKON JAESITeNFHOCTH, OOMEHa Y4eOHO-METOAMYECKOH JINTEPATyPOil;

e PENaKLUMOHHO-U3JATEIbCKUI COBET paccMaTpUBaeT NPUHIMIHAIBHBIE IOJOXKCHUS
obecrieyeHns: y4eOHOro mporecca KaueCTBEHHOM y4eOHO-MEeTOANYECKOM JIUTepaTypoH, a
BOIPOCHI NMPAKTHYECKONW PelaKIMOHHO-U3ATENbCKOM paboThl pelaroTcs pelakliuOHHO-
u37aTeabCcKUM oTaesioM MHCcTHTyTA.

7) Cexkuusi y4eOHOl HOPMATHBHOI /JAOKYMEHTAIlMH, Y4eOHBIX CTAaHIAPTOB H
nporpamMm odecre4uBaer:

e 00CyXJeHHE U TMOATOTOBKY HOPMAaTHBHBIX JOKYMEHTOB IO y4eOHOH M METOJMYECcKOM
pabore B HCTHTYTE;

e BHOCHT IPEJIOKEHHS [0 N3MEHEHHIO CYIIECTBYIOLIEH HOPMATUBHOM JOKYMEHTAIUH;

e CIEOUT 33  COOTBETCTBUEM  BHYTPUBY30BCKOM  JIOKyMEHTAllUW  TpeOOBaHUIM
3aKOHOJATEIbCTBA U HOPMATUBHBIX MOJ0KeHUN Poccuiickoit denepanuu;

e pa3pabaTblBacT METOAMYECKHE YyKa3aHMs Uil INpenojaBareiaed U COTPYIHUKOB IIO
CO3JIaHHIO YYE€OHBIX MIPOTPAMM U Y4eOHO-METOAMYECKIX KOMILJIEKCOB,

PykoBogurenn cexkumii BXoaaT B cocraB lIpesuamyma YueOHO-METOIUMUYECKOrO COBETa
HNucTtutyTa.
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