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1. O01mMe moJ10KeHu s

1.1. Hacrosimmee IlonoxkeHue ompenenseT MOPSIOK CO3JaHUS M UCIIOIb30BaHUS B
y4eOHOM TIpollecce  YacTHOTO YUYPEKIEHHs BbIcliero ooOpaszoBanus «UMHCTUTYT
rOCyJapCTBEHHOTO  aJMUHUCTpPUpOBaHUs»  (mamee —  MHCTUTYT) DIEKTpOHHOM
oubmoreku (mamee — Ob) u pa3paboTaHO B COOTBETCTBUU ¢ I'pakTaHCKUM KOJIEKCOM
Poccuiickoit @enepannu (dacth yeTBeprtasi) ot 18.12.2006 r. Ne 230-D3, denepaibHbIM
3akoHOM OT 27.07.2006 Ne149-®3 «O06 unpopmanmu, HHPOPMAITMOHHBIX TEXHOJIOTHUAX

u o 3amure uHPopmauum», ['OCT P 52653 — 2006 «MupopmarmoHHO-
KOMMYHUKAIIUOHHBIE TEXHOJOTMM B OOpa3oBaHUU. TEepMUHBI M  ONPEACICHUS»,
YTBEPXKIAEHHBIM npukazoM PocrexperymupoBanus ot ['OCT P 52653 — 2006

«MHPpOPMAITMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTMH B 0Opa3oBaHWH. TEepMHUHBI U
ONpENENECHUs», YTBEPKACHHBIN TpukazoM PocrtexperynupoBanus ot 27.12.2006 r. Ne
419-ct 1. Ne 419-ct, OCT P 53620-2009 «MHbDOpMaIMOHHO-KOMMYHHUKAIITMOHHBIC
TEXHOJIOTUM B OOpa30BaHMU. OIJIEKTPOHHBIE oOOpa3zoBaTenbHble pecypchl. OOIIue
MOJIOKEHUS», YTBEPKIEHHbIM NpukazoM PocrtexperynaupoBanus oT 15.12.2009 r. Ne
956-ct, TOCT 7.83-2001 «Cucrema cTanmapToB 1o uHbOpmaiuu, OMOIUOTEYHOMY U
U3JIaTeIBLCKOMY Jeiy. DIeKTpOHHbIC n3AaHusl. OCHOBHBIC BU/bI M BEIXOHBIC CBEACHU,
denepabHbIM  3akOHOM 0T 29.12.1994r. Ne 78-®3 «O OHOIMOTESYHOM JIEIIey,
MpUKa3aMu U pacropsbkeHusiMu pekropa MuctutyTa, Hactosmmm [lonoxeHuem.

1.2. DOnexkrponHas OubOmuoreka HWHcTUTyTa — 3TO HMH(OpMaUMOHHAas CHCTEMA,
o0OecrieunBaroIas CO3JaHUE€ W XpaHEHUE JIOKYMEHTOB B JJIEKTPOHHOM BHJE, C
BO3MOYKHOCTBIO JIOCTYIIa K HUM Yepe3 CPEACTBA BEIYMCIUTEILHON TEXHUKH, B TOM YHCIIC
M0 TEJICKOMMYHHUKAIIMOHHBIM ceTssM. Db sBnsercs vactpto Oubnamoreku MucTHTyTa M
NPEJCTaBIsIeT CO00M KOMITJIEKC Pa3sHOPOIHBIX AJIEKTPOHHBIX MAacCHBOB MH(OPMAIUHN U
AJIEKTPOHHBIX CPEACTB JOCTYTIA.

1.3. DnexkTpoHHas OuOIMOTEKAa BKJIIOYAeT B ce0sA: COOpaHHE AIEKTPOHHBIX
0o0pa3zoBaTeIbHBIX PECYpCcOB (COOCTBEHHBIX M CTOPOHHHMX 3JICKTPOHHO-OMOIMOTEYHBIX
cucTeM) y4eOHOH, y4eOHO-METOJMYECKON JUTepaTyphl W HHBIX OUOIHOTEYHO-
UH(GOPMAIIMOHHBIX PECYPCOB, U CPEACTB obecredeHusi 00pa30BaTeIbHOTO Ipoliecca 1Mo
peaM3yeMbiM B COOTBETCTBHHM C JIMIICH3WEH Ha OCYIIECTBICHHE OOpa30BaTEILHOM
NEeATEIbHOCTH o0pa3oBaTeIbHBIM nporpaMmmam CPEIHETO u BBICIIIETO
npo¢eCCUOHATIBHOTO 00pa30BaHus.

1.4. B mnacrosimem [lonokeHWM TPUMEHSIOTCS —CIEAYIOIIME TEPMUHBI H

OoNpCACIICHUS:

Asmop - JUIo, co3JaBilee 00pa3oBaTeNbHOE JJICKTPOHHOE W3JAAHHE WU
NpUHUMABIIEE Y4YyacTHE B €ro CO3JaHUHM, a TaKXke [OoApa3ielcHue
HNHctuTyTa, OT UMEHU KOTOPOTO CO3/1at0TCs U (MiIn) MyOIUKYIOTCSl y4eOHbIe
MaTePHAJIbI,

Ionvzoeamens - (Qusnyeckoe WM IOPUAMYECKOE JIMIIO, TOJIB3YIOMIEECs YyCIyramu

NeKMpONHOIL AIIEKTPOHHOU OMOIHOTEKH;

oubnuomexu

Inexmponnsiii - JOKYMCHT Ha MalllMHOYXUTACMOM HOCHUTEINE, AJIS1 MCIIOJIb30BaHUS KOTOPOTO

OoKymenm HEO0OXOIMMBI CPEJICTBA BEIUUCINUTEIbHON TEXHUKH,

Inexmponnoe - DIIGKTPOHHBIA  JOKYMEHT (Tpynma  3JIEKTPOHHBIX  JIOKYMEHTOB),

usoanue MPOIICIIUN PelaKIMOHHO-U3AATENbCKYI0 00pabOTKy, MpeaHaA3HAYCHHBIN
JUTSL paCIPOCTPAHECHUS B HEM3MEHHOM BHJIC, UMEIONTUH BBIXO/IHBIE IAHHBIC;
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Inexmponmnuiii
AHAI0Z NEeYamHoZ0
u30anus

- DIIEKTPOHHOE U3JaHKHE, B OCHOBHOM BOCIIPOM3BOJAIIEE COOTBETCTBYIOLIEE
neJyaTHoe u3JaHue (pacmojio’KeHHe TEeKCTa, WJUIIOCTPALUY, CCBUIKH,
MpUMEYaHUs U T.11.);

Inexmponnwlit - OCHOBHOE€ y4e€OHOE 3JIEKTPOHHOE U3JaHUe, COACpIKaIlee CUCTEMAaTHIECKOe

yuebnux W3JIOKeHUE Y4eOHON JMCIMIUIMHBI M CO3/IaHHOE Ha BHICOKOM HAyYHOM U
METOJMYECKOM YPOBHE, IIOJIHOCTBIO COOTBETCTBYIOMIEE (eaepaabHOM
coctapistomied  auctumumael [OC u (wm) OIOC  BIIO (BO)
CHCIUAIBHOCTEH W  HaANpaBJICHUH, ONpeeIsieMOd  TUAAKTHYCCKUMU
SAMHUIIAMH CTaHJIapTa ¥ IPOrpaMMOii;

Inexmponnoe - OTO M3JaHHe, YACTHYHO WJIH IOJIHOCTHIO 3aMEHSIOIIEE HIH JOIOIHSIOIIEE

yuebHoe nocooue

yueOHuk no denepansuoit komnonente 'OC u (unn) ®I'OC BIIO (BO), o
JTUCITUATIINHAM BY30BCKOT'O KOMITOHCHTA, CIIeIHan3aui u
(bakyIbTaTHBHBIX JUCIMILUIMH U O(DUIMAIBHO YTBEPXKJICHHOE B KAaueCTBE
JAHHOTO BHJIA U3JIaHUS;

Inexmponnbiit - MPOTPaMMHBINA KOMILUIEKC, BKIIOYAIOIINN CHCTEMaTH3UPOBAaHHBIC YUEOHBIE,

yuebno- 3 Hay4YyHbIE W METOJMYECKHE MaTepHuajbl IO OIpPENeICHHON Yy4eOHOi

J::Z’:;:’lecm" no | AUCUHIUINHE, METOAWKY C€ H3Y4YCHHUS CPCACTBAMH MH(POPMAaIMOHHO-

oucyunune KOMMYHUKALIMOHHBIX TEXHOJIOTUH U OOECIEeYUBAIOUINMA YCIOBUS IS
OCYIIECTBJICHUS Pa3JIMYHbIX BUJIOB YU€OHOU IS TEIbHOCTH;

Inekmponnblit - COBOKYITHOCTH CpEICTB MIPOrpaMMHOTO, UH(GOPMALIMOHHOTO,

obpazoeamenvHblil
pecypc (opyzoe
HazeaHue-
KOoMnblomepHoe
cpeocmeo oOyueHusn
- KCO)

TEXHUYECKOTO M OPTraHU3alMOHHOTO 00ecredeHus, B KOTOPOl OTpakaeTcs
HEKOTOpas MpeIMETHAsE 00JIaCTh, PeaTU3yeTCsl TEXHOJIOTHSI €€ N3YUCHUS JIIs
Pa3IUYHBIX BUIOB yUeOHOU 1eATeIbHOCTH, IPEICTABICHHAS B DJIIEKTPOHHOM
BUJIE Ha MAIIMHHBIX HOCHUTENSX WM pa3MelieHHas B ceTsx OBM
(JTOKaJIBHBIX, PETHOHATIBHBIX, TTI00aTHHBIX);

Cepsep - KOMITbIOTED, BBIAECIEHHBIM U3 TPYIIIbI EPCOHATBHBIX KOMIIBIOTEPOB (MK
paboumx CTaHIMH) JUI BBIIOJHEHUS KaKOW-TMOO CEpBHCHOW 3amaum Oe3
HEMOCPEJICTBEHHOT'O YYacTHs YeJIOBEKa.

2. lean 1 3a1a4M 3JIEKTPOHHOM OMOJINOTEKHU
2.1. lenbto co3maHus  BACKTPOHHOW  OubamoTexku WHcrutyTa  sIBisieTcs

COBEPILIEHCTBOBAHUE M TMOBbIIIEHUE IP(HEKTUBHOCTH U ONMEPATUBHOCTU OOCIYKHUBAHUS
MOJIb30BATENICH, paCHIUPEHHE CIOCOOOB COXpPAaHEHHUS JAOKYMEHTOB, XpaHSIIUXCS B €€
doHmax, MOpeNoTBpalleHHE M3HOCAa  (U3WYECKUX  HK3EMIUISIPOB,  paCIIMpEHUE
NOTEHUUAIbHO JIOCTYIHBIX HCTOYHUKOB KOMIUIEKTOBAHUS OMOIMOTEUHBIX (POHIOB, a
Takke HH(OPMALMOHHOE OOeCreueHue TOMOIHUTEIbHBIX BO3MOXKHOCTEH ydeOHO-
BOCIHTATEIHHON U HAYYHO-UCCIIEI0BATEIBCKOM pabOThI, BKIIIOYAS:

2.1.1. Ob6ecnieueHne TOCTYMHOCTH MOJTHOTEKCTOBBIX U3JJaHUHM U JOKYMEHTOB TPYI0B
COTPpYIHUKOB WMHCTUTYTa, MNPEAOCTABICHUE KOTOPBIX YMTATENSIM 3aTPYJHEHO WU
OTPaHUYEHO M LEHHBIX B HAYYHOM M HCTOPUYECKOM IUIaHE JOKYMEHTOB B (POHAAX
OMOIMOTEKH, CO3JaHUs FIEKTPOHHBIX KONMUN U 00€CIIeUeHHs] yIaJIEHHOr0 JOCTyIa K HUM
(penxux KHUT, (OTOATHOOMOB, PYKOMUCHBIX KHUT, TUCCEPTALUN U T.11.);

2.1.2. OGecrnieueHue A0CTyNa K MHPOpPMAIUHU, CYIICCTBYIOMIEH HCKIIOUUTEIHHO B
anekTpoHHo# Gopme. [IpenocTraBieHue Moab30BATENSIM HOBBIX BO3MOXKHOCTEH pabOTHI €
OoNBIIMMH 00BeMaMHu HH(OPMAIINH;

2.1.3. Co3gaHue 3J€KTPOHHBIX KOMHI LIEHHBIX B HAYYHOM M HCTOPUYECKOM IUIAHE
JIOKyMEHTOB B )OH/IaX OMOIMOTEKH U 00eclieueHre yIaJeHHOTO 0CTya K HUM;




2.1.4. OGecnieueHue OCTyna 00y4YarOIIUXCs, HAYYHO-TIEarorn4ecKux pabOTHUKOB,
COTPYIHHUKOB K JJIEKTPOHHO-OMOIMOTEUHOM cHUCTeMe, BKIIIOYAIOIIEH  W3JaHus,
UCIOJIb3yeMble NI MH(POPMAIIMOHHOTO obecrnedeHus o0pa3oBaTENbHOTO U HAy4YHO-
HCCIIeI0BAaTENhCKOro mpoliecca B MHCTUTYT, 1 oOecrnieunBaronieil BO3MOKHOCTh JIOCTYyTa
yepes ceTb HTEpHET;

2.1.5. TlpenocraBienne Moab30BaTEISIM HOBBIX BO3MOKHOCTEH PabOThI ¢ OONBIIUMH
oO0beMaMu WHGOPMAIIMK W TIOBBINICHWE KayeCcTBa W OMEPATUBHOCTH OOCITYKHBaHUS,
pacuiupeHue ImepeyHs ycayr OuOnuoreku WHCTUTYT 3a cueT MpeaoCTaBICHUS
M0JIB30BATENISIM HHPOPMALIMOHHBIX pecypcoB Ob;

2.1.6. MopuepHuzanusa OUOIMOTEUHBIX TEXHOJOTHM, HX CUCTEMAaTHYECKOE
YCOBEPIICHCTBOBaHUE, OOHOBJICHHME U TMPUBEJACHHE B COOTBETCTBUE C HOBBIMU
TpeOOBAHUSIMU U HOPMaMU, TEXHUYECKUMU YCIOBUSMHU U MOKA3aTEISIMU KaueCTBa;

2.1.7. UnTerpanus uHpopMaMoHHbIX pecypcoB Ob UHcTuTyT B M1HGOpMAaIIMOHHbBIE
pecypcbl OMOTUOTEK APYTHUX BY30B U OpraHU3AIINM;

2.1.8. JlonrocpoyHoe XpaHEHHE 3JIEKTPOHHBIX MAaTEPUAIIOB;

2.1.9. PacnpocTpaHeHHE CBEAEHUW O BY3€ C IMO3UIMUI HAYYHO-TEXHUUYECKUX
JOCT>KEHUI Y MHHOBAIIUN B OpTraHU3aIlii yueOHOro mpoliecca.

2.2. 3aga4amMu AICKTPOHHON OMOIMOTEKHU By3a SIBJISIOTCS:

2.2.1. ObpazosamenvHas, B paMKax KOTOPOW OCYIIECTBISETCS TMOJAEPKKA
00pa3oBaTEIBLHOIO MPOIECcCa MOCPEICTBOM MPEAOCTABICHUSI Y4EOHOro Marepualna Io
npouiIIo By3a;

2.2.2. donooobpaszyrowasn, B pamkax KOTopoll Qonn Oubmmorexku HWHcTuTyTa
MOMOJIHSIETCS JOKYMEHTAMHU B DJICKTPOHHOM BHUJI€ M JOMOJIHSET (DOHI TpaJUIIMOHHBIX
W31aHUH;

2.2.3. Cnpasounas, HanpaBJeHHas Ha YJOBJIETBOPEHHE TMOTPEOHOCTEH B
uH(OPMAIUHU SHIIMKIIONEINYECKOTO XapaKTepa.

3. CTpyKTypAa 3J1eKTPOHHOI 0UOJIHOTEKHN

3.1. DnektpoHHass OWONHMOTEKa BKIIOYAET CIEAYIONIUE BHJIBI AJIEKTPOHHBIX
pECYpCOB:

Ilo ghopme cobcmeennocmu:

- pecypchl AIEKTPOHHOTO KaTajora Oubnuoreku MHctutyTa u apyrux 0a3 JaHHBIX
COOCTBEHHOM T'€Hepalnu;

- DJIEKTPOHHBIE PpECypChl, SBISIOLIMECS COOCTBEHHOCThIO WHcTuTyTa, T.€.
CO3/IaHHbIE MPOQPECCOPCKO-MPENOIaBATEILCKUM cocTaBoM MHCTUTYTa U JIpyrumu
aBTOPAMM/COCTABUTEIIIMU B MOPSIKE BBITIOJIHEHUSI CITY>KEOHOM AESITENIbHOCTH;

- DIJIGKTPOHHBIE PECypCchl, He sBIsAOMMecs CcoOCTBeHHOCThIO WHcTuTyTAa,
MPEeIOCTaBIECHHBIC JIUIIAMHU, UMEIOIIIUMH Ha HUX MPaBa COOCTBEHHOCTH (B T.4. aBTOPCKOE
paso);

- KAueCTBEHHBbIE CETEBbIE pPECypchbl CBOOOJHOTO AOCTyNna (apXuUB MaTepHaJIOB),
HE0OX0aMMBbIe JTsl 0O0ecriedeHusl yaeOHOTO MPoIlecca U CO3/1aBaeMbIe B IPOIECCe PabOThI
B lHTepHeTe.

Ilo suoam nHocumeneti ungopmayuu:

- 3JIeKTpOHHBIE pecypchl B popmare CD u DVD;

- BJIEKTPOHHBIE PECYPCHI B BUAE OTACIbHBIX (aiIOB.



3.2. DnekTpoHHas OMOJIMOTEeKa BKIIFOYAET:

- TIOJHBIE TEKCThl YYEOHHMKOB, Y4YEOHBIX IOCOOMM, KypCOB JICKIIUN, Yy4eOHO-
METOJIMYECKUX KOMILUIEKCOB, Y4eOHO-METOJUYECKUX pPEKOMEHAAIMil U pa3paldoToK,
U3JIaHHbIX B IHCTUTYTE;

- DJIEKTPOHHBIC aHAJIOTH MOHOTpaduil, COOPHUKOB HAYYHBIX TPYI0B, aBTOpedepaToB
nucceptanuit npenogasareneit UY BO «UT'Ay;

- DJIGKTPOHHBIE KATaJIOTU KHUT, CTaTed, MEPUOJWKH U JPYTUX JOKYMEHTOB,
xpaHsiuuxcs B 0ubdnuorexke MHCTUTYTA;

- BHEIIHUE MH(pOpMaIMOHHbIE OMOIMorpaduueckue (KaTajaord, yKazaTreiu, CIUCKH
U JIp.) ¥ MOJHOTEKCTOBbIE HH(POPMALIMOHHBIE PECYPChI, JOCTYIl K KOTOPbIM OMOJIIMOTEKA
OpraHM3yeT Ha OCHOBE JIMIICH3MOHHBIX COTJIAIICHUH C OTEYECTBEHHBIMU W
MEXIYHAPOJIHBIMU KOPIOpAIUsIMA M JIPYTUMHA OOBEIUHEHUSMHU WIH OECIUIaTHOTO
TEKCTOBOI'O JOCTyna K 0a3aM JaHHBIX WH(POPMAIIMOHHBIX IICHTPOB W KOMIIAHUN Ha
OTOBOPEHHBIN CTOPOHAMU KPATKOBPEMEHHBIHN CPOK;

- DJIGKTPOHHBIE AHAJIOTH Y4EOHO-METOJIUYECKUX KOMIUIEKCOB MO JAUCIUIUIMHAM,
pa3zpabatbiBaecmbie Ha Kadenpax MHcTutyTa, siBistonmecs coOCTBEHHOCThIO MHCTHTYTA,
TO €CTh CO3JaHHble €ro paOOTHUKaMH B TIOPSAJKE BBIMIOJHEHUS CIY>KEOHOM
NEeSTeTHbHOCTH;

- yueOHUKH, Yy4YeOHBbIE TOCOOMS W Jpyrue MmaTepuaibl, NPEICTABICHHBIE B
oubnuoreke Ha auckax (CD, DVD u np.);

- KaTaJIoTH CCBhUIOK Ha MOJIe3HbIE HAYYHO-00pa3oBaTenbHbIe cailThl IHTEpHET.

4. KommiekroBanue (oHIA 3JIEKTPOHHON O0UOJIHOTEKH

4.1. cTouHMKaM¥U KOMIUICKTOBaHUS (DOHA SJIEKTPOHHON OUOIMOTEKH SIBIISIOTCS

- KHUTOTOPTOBbIE M KHUTOM3/IAI0IINE OpraHu3aluHy,

- areHTCTBA IO PACIPOCTPAHCHUIO MEPUOANYECKUX U3TAHUM,

- pakynbTeThl, Kaenpsl u Ipyrue noipasaeicHus By3a,

- OpraHMU3aIuy — MOCTABIIUKU JICKTPOHHBIX U3JaHUI U JIOKYMEHTOB.

4.2. DNEeKTPOHHbIE U3JaHUS U IOKYMEHTHI SBJISFOTCS OOBEKTaMH aBTOPCKOTO TpaBa
Y OXPaHSIOTCS 3aKOHOJATEICTBOM P® M MeXayHapOAHBIMH KOHBEHUUSIMHU. B cioydae
JNEUCTBUSA aBTOPCKUX MpaB € MPENoJaBaTesieM 3aKIYaeTcs JIuyen3uonuslii 002060p 0
npedocmasienuu npaea UCHONb308aHUs Npouzeedenuil (Oanee — JluyensuonHwlil
002080p), Axm npuema-nepedauu K JUYEH3ZUOHHOM) 002080py (Oanee - Axm npuema-
nepeoauu) u Yuemmuas Kapmouka 31eKMPOHHO20 OOKyMeHma (Oaree — Yuemmuas
Kapmouka), Peryaupylollie TpaBa By3a HCIOJIb30BaTh JIOKYMEHT Ha YCIOBHSIX,
OTIPEICTSIEMBIX JIOTOBOPOM C COOJIIOJIEHHEM OOOOJIHBIX HHTEPECOB, JIMIIEH3UOHHOU |
MIPABOBOM YMCTOTHI AMEKTPOHHOTO U3/IaHUSI W JOKYMEHTA.

AKT mpuema-miepeiayd U YYeTHas KapTOdKa SIBJISIOTCS HEOThEMJIEMOM YacCThIO
JIunensuonnoro gorosopa (ITpunoxenue).

4.3. CBOOOIHOMY MEpPEBOAY B AJIEKTPOHHYIO (HopMy (CKaHMPOBAHHWIO) TMOJIEHKAT
W3JIaHUs, Ha KOTOPhIE UCTEK CPOK JIEHCTBUS aBTOPCKOTO MpPaBa B COOTBETCTBHUH ¢ YacThio
4 I'paxganckoro kojekca PO.

4.4. K BugaM d2J€KTPOHHBIX JOKYMEHTOB U U3AaHUN OTHOCSTCS:

-3JIEKTPOHHBIC ~ aHAJIOTH  (BEpCHMM) TMEUYATHBIX W3JIaHWW, TOJATOTOBJICHHBIC
MpernojaBaTeNisiMiu W COTpyaHuKamMu HMHcTHTYyTa W w3ganHbie B HMHCTHTYTE B
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COOTBETCTBUH C IIJIAHOM W3JaHUN HAYYHOU W yUEOHOU TUTEpaTyphl (n1anosvle u30anus).
[TmanoBbIe M3MaHMs ABISAIOTCS coOcTBeHHOCThIO MHCcTHTyTA. [lopsimok mpemocTaBieHus
TUTAHOBBIX U3JJaHUH ONpe/IeNieH B moapaszene S.1;

- DJIEKTPOHHBIE TOKYMEHTHI Y4EOHO-METOAMYECKOT0 Ha3HAYEHUS, TIOJITOTOBJICHHBIC
MpernoiaBaTeNisiMU U cOTpyaHuKamMu MHCTUTYTa 711 OpraHu3aluy yueOHOoro mnpoiecca B
MOPSAKE CIIY)KEOHBIX 00s13aHHOCTEH (C1yoicebHbie Ooxkymernmot). CIyKeOHbIE TOKYMEHTHI
ABIAIOTCS  cOOCTBeHHOCThI0O WHctuTyTa. IlOpsigok mpemocTtaBieHHs — CITy>KEOHBIX
JIOKYMEHTOB OIPENICIIEH B MOpas3aenie 5.2;

- 3JIEKTPOHHBIC TOKYMEHTHI YIEOHO-METOAMYECKOTO Ha3HAYCHUS, TIOITOTOBIICHHBIC
MpernojaBaTefisIMi W COTpyOHUKamMH MHCTHUTYTa B  HMHHUIIMATHBHOM  TIOPSIKE
(unuyuamuernvie dokymenmol). IHAIMATUBHBIC TOKYMEHTHI SIBJISIFOTCSI COOCTBEHHOCTBIO
aBTOpoB. IlopsiIOK TpenoCTaBICHUS WHUIMATUBHBIX JIOKYMEHTOB OIpENeieH B
nojapasnaene 5.3;

- DJISKTPOHHBIC W3/IaHUS — AHAJIOTH MEYaTHBIX M3AaHUN U3 GoHIa OMOIMOTEKH BY3a,
CO3/IaHHBIC C HWCIIOJIb30BAHHMEM METOJOB CKAHMPOBAHHS TEKCTOB (QHAIOTH W3IaHHNA).
[Topsmok mpegocTaBiIeHUs aHAJIIOTOB U3/IaHUI ONpEIeNIEH B nojpasaene 5.4;

- DOJEKTPOHHBIC W3JaHUS ¥ JIOKYMEHTBHI, aBTOPhl KOTOPBIX HE SBISIOTCS
npernojaBarensiMu U coTpyaHukamu UWHctutyta (cmopounue uzoawnus). ITlopsimox
MPEIOCTABJIEHNS] CTOPOHHUX W3JaHUN ONPENEIIEH B Moapasaenie S5.5.

S. Ilopsiaok mpeaocTaBJICHUSI MATEPHUAJIOB B (DOH/ 3JIEKTPOHHOI OM0JIMOTEKH

5.1. IlmanoBele u3nanus MHCTUTyTa, BKIIOYAs DJIEKTPOHHYKO KOIMIO JOKYMEHTA,
nepearoTcs COTPYIHUKOM (aKkysIbTeTa B OMOIMOTEKY (PeAaKIIMOHHBINA OT/EN) MO aKTy, B
KOTOPOM  3apUKCHpOBaHbI Ha3BaHWE, KOJIMYECTBO DJK3EMIUIIPOB U  CTOUMOCTH
MepeJaBaEMbIX AJIEKTPOHHBIX U3AaHUM. JIMIIEH3MOHHBIN TOTOBOp, aKT MpUEMa-TIEpeIadn
Y y4eTHasl KapTOYKa 3aIOJIHAIOTCS Ha ATare nepeJayl pyKOMUCH B OTHEN.

5.2. DJEKTpOHHBIE aHAJOTU W3AaBaeMblX B MHCTUTYyTE€ TPYHOB IpENOJaBATEINIEH,
npaBooOIanaTeneM KOTOPhIX sBisieTcs: MHCTUTYT (BBITOJIHEHBI KaK CITY)KEOHOE 3aaHHe),
JIMTIIEH3UOHHBIN JOTOBOP JUIsl TIOCIEAYIOIMIETO XpaHECHUS TepenaeTcs B OHOTUOTEKY
(pelakuMOHHBIN OT/ENI) OJAHOBPEMEHHO C Iepefadyeil COOTBETCTBYIOIIMX I€YATHBIX
V3aHUMN.

5.3. HHuuumatuBHBIE JOKYMEHTHl NPEIOCTaBISAIOTCA B (QOHI 3IEKTPOHHOU
OMOJMOTEKU JUIaMH, MMEIOIIMMU Ha HHUX IpaBa COOCTBEHHOCTH B COOTBETCTBUU C
JEUCTBYIOIIUM 3aKOHOJATENIbCTBOM. MHUIIMATUBHBIE NOKYMEHTHI TepefaroTcs B (POoHI
AIIEKTPOHHON OMOIMOTEKH Ha YCJIOBHSX, yKa3aHHbIX B JIMIIEH3MOHHOM JOrOBOpE Ha
HCIOJIb30BaHUE 00pa30BaTENIbHOIO 3JEKTPOHHOrO JOKYMEHTa ISl MOMNOJIHEHUs (oHIa
yueoHoi 6ubmmorekn UY BO «MI'A» u y4eTHON KapTOUuKe 3JIEKTPOHHOIO JOKYMEHTA.
JIMIEH3UOHHBIN  JIOTOBOpP  JOJDKEH OBITh  3aKIIOUYEH MEXIy 0Opa3oBaTeIbHOM
OpraHu3anueid W JMIOM, OO0JaJaloIIMM MPaBOM COOCTBEHHOCTH Ha TepeaBacMbli
marepuan. I[Ipum cocrtaBieHMM JOTOBOpa PEKOMEHAYETCS MCIIOJIb30BAHUE THUIIOBOTO
JIuuensuonnoro norosopa (Ilpunoxenue). [loanucanueiili sx3eMIuiAp JIMIEH3MOHHOTO
JIOTOBOpa, AaKT IIpUEeMa—Tiepelayd W Y4YeTHas KapTOuKa JJIEKTPOHHOTO JOKYMEHTa
XpaHsTcs B ondnuorexe MHcTUTYTA.

54. AHaslOTH MEYaTHBIX U3JaHUN, UMEIOIIUXCA B OUOIMOTEKE, MOTYT OBITh CO3/IaHbI
B OuOnuoTeke By3a Mpu (PYHKIMOHUPOBAHUU CHUCTEMBI DJIEKTPOHHOWU JIOCTABKHU
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JIOKYMEHTOB, a TaKXK€e JJIsl PEAKUX U BETXUX WU3JaHUI.

5.5. CropoHHue u3gaHus nepeaarorcs B GoHI OMOIMOTEKU JTUIIAMU, UMEIOIIIUMU Ha
HUX TMPaBO COOCTBEHHOCTH B COOTBETCTBHUHM C JEHCTBYIOLIUM 3aKOHOJATEIHCTBOM.
JIMIIEH3MOHHBIN  JOTOBOP  JIOJDKEH OBITh  3aKIIOYEH MEXIy 00pa3oBaTelbHOU
OpraHu3anydei W JHIOM, OOJaJaloIIMM MPaBOM COOCTBEHHOCTH Ha TepelaBacMbli
marepuan. [Ipu cocrtaBieHMM JOTOBOpa PEKOMEHAYETCS HCIIOJIb30BAHUE THUIIOBOTO
JIuuensuonnoro norosopa (Ilpunoxenue). [loanucanueiili 3x3eMIuiap JIMIEH3MOHHOTO
JIOTOBOpa, akT MNOpUEMA-TIEPEJaYyd W YYE€THAas KapTOYKa 3JJIEKTPOHHOIO JOKYMEHTa
XpassTcs B oudnuorexe MHcTUTyTA.

6. O0me TpedoBaHMA K MOATOTOBKE 3JICKTPOHHBIX JOKYMEHTOB U U31aHUM

6.1. OGmue TpeboBaHuUs K MOJATOTOBKE 3JIEKTPOHHBIX JOKYMEHTOB CIIEyIOIINE:

- DJIEKTPOHHBIE JIOKYMEHThI MOTYT OBITh MOJTrOTOBJIEHBI B JIFOOOM YJIOOHOM MJis
aBTopa gopmare. [Ipeanouturensusl cnegyromue popmarsi: MS Word (DOC unu RTF),
PDF;

- u3o0paxkenust (pucyHku, pororpaduu, u T.11.), BXOASIINAE B COCTAB JIEKTPOHHOTO
JIOKyMEHTa, MOTYT OBITH MPEACTABJICHBI OTNEIHHO WIIH, €CJIM TO3BOJSET BHIOPAHHBIM
dbopmar, B Tene nokyMeHnta. @opMat n300pakeHUI HE PETIIaMEHTHUPYETCS,

- MPOrpaMMHBIE NPOIYKTHI, SBISIONIMECS COCTABHOM 4YaCThIO JIJIEKTPOHHOTO
JIOKyMEHTa (HampuMep, CpPe/iCTBa MPOCMOTpPa JAOKYMEHTA, MPUMEPHI U T.I.), JOJDKHBI
MMETh B CBOEM COCTaBE ONMKCaHue (MHCTPYKIIMIO), JOCTATOYHOE JJisl pa0OThl C HUMU;

- JIOKYMEHTBhI MOTYT OBbITh apXUBHUPOBAaHBI C MoMoIbio apxuBatropoB RAR, PKZIP,
WinRAR, WinZip.

6.2. DIeKTpOHHbIC W3JAaHUS W JOKYMEHTBl TNPUHUMAIOTCS Ha  JIIOOBIX
MalIMHOYMUTAEMbIX HocHTeNsax. JlomyckaeTcss MpPUBOAMTH CCBHUIKY (CETeBOW ajpec),
YKa3bIBAIOI[YyI0 Ha (U3MUECKOE MECTOIMOJIOKEHUE DIIEKTPOHHOTO JOKYMEHTa B
JokaibHOM cetn MHcTuTyTa mim MHTEpHET.

6.3. Hocurenu »JEKTPOHHOTO JOKYMEHTAa W CaMH JOKYMEHTHI JOJIKHBI OBITH
CBOOOJIHBI OT BPEIOHOCHOTO MPOrPAMMHOT0 00ECTICUCHHS.

6.4. Karanoruzamusi 3JEKTPOHHBIX PECYPCOB, BKIIOYAEMBIX B BJEKTPOHHYIO
oubnuorteky, ocymectisiercs Ha ocHoBe 'OCT 7.82-2001.

7. Pa3zMelneHune u XPaHCHHUE JICKTPOHHBIX JOKYMCHTOB " U3JaHM

7.1. Pa3memieHne u TIPEACTABICHHE DJIEKTPOHHBIX JIOKYMEHTOB M W3JIaHHM
HNHcTuTyTa ¢ BO3MOXKHOCTBIO JIOCTYNAa K HUM 4Yepe3 JIOKaJIbHYIO ceThb u/uiu MHTepHer
oOecreynBaeT JUCTAaHIIMOHHBIA OTIET.

OnexTtpoHHble n3nanusg Ha CD u DVD nuckax xpasstcs B OMOIMOTEKE U JOCTYITHBI
JUIs pabOTHI B AJIEKTPOHHOM YHMTAJIbHOM 3aJie.

7.2. CTpyKTypHBIMH NOIPA3ACICHUSIMY, B3aUMOJIECUCTBYIOIMMH TP OpraHU3ALNU
pa3MenieHns U XpaHeHHsI JJIEKTPOHHBIX TOKYMEHTOB U M3AaHUMN, SABISIOTCS (aKyJIbTEThI,
y4eOHBIN OT/IeN, AUCTAaHIIMOHHBIN OTAen u bubnuoreka MucTuryTa.

7.3. XpaHeHue >SJEKTPOHHBIX PECYpPCOB HMMEET CBOIO CHEIU(DUKY, CBSI3AHHYIO C
HEOOXOIMMOCTBIO 00€CIEeUeHUs COXPaHHOCTH MH(GOPMAIMU U LEJTOCTHOCTH JAaHHBIX,
3a()MKCUPOBAHHBIX HA (U3UYECKUX HOCUTENSX, 4 TAKXKE 00ECIEUCHHS JI0JITOBPEMEHHOTO

7



XpaHEHUs KaK JIOKAJbHBIX, TaK U CAMOCTOSTEIIbHBIX AJIEKTPOHHBIX JIOKYMEHTOB.

7.4. TexHONOTHS XPAaHEHHS DJIEKTPOHHBIX JOKYMEHTOB ONPENEIAECTCS COCTABOM
MH(OPMAIITMOHHOTO U MTPOTPAMMHOTO 00ECIIeYEHUS AIEKTPOHHON OMOINOTEKH.

7.5. TexHONOTHI0 HAJIEKHOIO COXPAaHEHUs U UCIOJIb30BAHUS JOKYMEHTOB
AJIIEKTPOHHON  OWMONMOTEKH, 3alUTy OT HECAaHKIIMOHWPOBAHHOTO  KOMHUPOBAHUS
oOecrieynBaeT JUCTAHITMOHHBIA OT/IETI.

7.6. XpaHeHHE IEKTPOHHBIX PECYPCOB OCYIIECTBISETCS CACAYIOUIUM 00pa3oM:

- JIOKaJbHBIE 3JIEKTPOHHBIC PECYPCHI, MOCTYIUBIIME B OMOJMOTEKY IO 3aKa3aMm
kadeap OT HM3AATEeNbCTB M KHUTOTOPTOBBIX (DUPM, XpaHATCA HA MAIIMHOYUTAEMbBIX
HOCHUTEJISIX B 3aJ€ AJICKTPOHHBIX PECYpPCOB U BBIJIAIOTCS IMOJB30BATEISIM TOJBKO JIJIs
paboThl B UUTAILHOM 3aJI€;

- JJIGKTPOHHBIC JIOKYMEHTBI, MOJYyYEHHBIE MO JOrOBOpaM OT IMpaBooOIaaaTeiei,
XpaHATCS Ha cepBepe OUOINOTEKH;

- CETeBbIE DIJIEKTPOHHBIE JOKYMEHThl CBOOOJHOTO JOCTyHa M JIOKYMEHTBI
apEeHJIOBAaHHBIX JJIEKTPOHHO-OMOMMOTEUHBIX CHCTEM pa3MEIIAIOTCs Ha  cepBepax
paBo00JIaIaTelIeH;

7.77. 3amuTa 3IEKTPOHHBIX PECYpPCOB OT KOMIBIOTEPHBIX BHUPYCOB U
HECAaHKIIMOHUPOBAHHOTO  KOMHMPOBAaHUS  OOECIeuMBaeTCsl  MEXaHW3MaMu  OOIIei
0€30MacHOCTH JIOKATHHO-BBIYMCIUTEILHON CETH ONOIHOTEKH.

7.8. Jlns pemenuss 3agad  WHDOPMAIMOHHOW OE30MACHOCTH  DJIEKTPOHHOM
OMOMMOTEKM  OPraHU30BaHO  PE3EPBHOE  KONMUPOBAHUE PECYPCOB  BJIEKTPOHHOU
OMOJMOTEKH HAa JUCKH, KOTOPOE OCYIIECTBIISIET HAayalbHUK JIUCTAHIMOHHOTO OTJEeNa
OJIUH pa3 B Mecdll (Ha MOMOJIHEHUE JAHHOTO Mecsia). Pe3epBHbIE KOMUM XPaHSITCS B
JMCTAHIIMOHHOM OTJIEJIE.

8. Cnoco0bI 1ocTyna mosnb3oBarteieil K 3JIeKTPOHHBIM IOKYMEHTAM M U31AHUAM

8.1. Pa3menieHue SJIEKTPOHHBIX JIOKYMEHTOB Ha cepBepax OuOIMOTEKH C
BO3MOXKHOCTBIO JIOCTyIIa K HUM 4epe3 JOKAJIbHYI CeThb OMOIMOTEKH, JIOKAJIbHYIO CETh
WucTuTyTa, KOpHOpPAaTHBHYIO CeTb By30B u/uian  HuHTepHer  obecrneuuBaeT
JUCTAHIIMOHHBIN OTJIENI.

8.2. JItoOble pelienusi, CBA3aHHbIE ¢ (POHAOM IIEKTPOHHBIX JOKYMEHTOB M BEAyIIHE
K HW3MEHEHHUIO perjaMeHta paldoThl C 3JIEKTPOHHOM OMONIHMOTEKOW, MOJjIexar
COTJIACOBAHMIO C IMTPOPEKTOpOoM MHCTHUTYTA.

8.3. [lopsok pocryna:

- DIIEKTpOHHAs OWOIMOTEKa JJOCTYNMHA M OTKpHITa A BCEX TMOJb30BaTENeH
oubnuoreku Mucruryra;

- QOHJI ANEKTPOHHON OMOIMOTEKN OTPaXKAETCS B JIEKTPOHHOM KaTaylore, KOTOPbIN
o0OecrieynBaeT TMOJHOTY H OMNEPATUBHOCTh IMOJy4YeHUs WHGOpPMAIMKM O HAIUYUU
JOKYMEHTa, a TakKXke JaeT JOCTYyll K IIOJHOMY TEKCTy JIIoOOro HCTOYHUKA C
aBTOMATU3UPOBAHHBIX PAOOYMX MECT IMOJIb30BATENCH B UUTATHLHOM 3ajie OMOINOTEKY;

- OCTYH KO BCEM pecypcaMm 3JIEKTPOHHOW OMOIMOTEKH BO3MOXKEH yAaJICHHO depes
caut MHCcTUTYTA;

- pecypchl BNEKTPOHHOW OMONMOTEKH, Ha KOTOpbIEe MPaBOOOIAAATENIMU JaHO
pa3pelieHne OTKPBITOTO JOCTyMNa, JOCTYMHBI HE TOJBKO YHUTATENAM OMOIMOTEKH, HO U
J1000My CTOPOHHEMY MOJIb30BaTeNi0 ceTn HTepHeT;



- TIOJIHBIE TEKCTHI JOKAJIBHBIX DJIEKTPOHHBIX HM3JaHHWHA JOCTYIHBI MOJIH30BATEISIM
TOJIBKO C aBTOMAaTHU3WPOBAHHBIX PaOOYMX MECT B YUTAIBHOM 3aje OMOIMOTEKH Tociie
MOJIYYCHHS] YHUTaTelieM Jaucka u3 (OoHJa YUTAIBHOTO 3aja W YCTAHOBKU €ro Ha
KOMIIBIOTED.

8.4. DnexktponHast OubnmoTeka MHCTUTYTa IpeoCcTaBIIseT:

- BO3MOXHOCTb OJIHOBPEMEHHOI'0 MHJIMBUAYAIBHOIO JOCTYyIa KO BCEH CUCTEME IS
100 mnpouenToB oOyuatomuxcs. Jloctynm K 3JeKTpoHHOM Oubnnorexke WMHctuTyTta
BO3MOYKEH U3 JIF0O0H TOUKH, B KOTOPOI KUMEeTCs JOCTYT K ceTu MIHTepHerT;

- BO3MOKHOCTH OJHOBPEMEHHOTO HHJIWBHUIYaIFHOTO JOCTYNa K COJEPKUMOMY
AJIEKTPOHHO-OUOIMOTEYHON CHUCTEMBI B COOTBETCTBUU C TpeOOBaHHSIMH (heaepaabHbIX
TOCYJIapCTBEHHBIX 00pPa30BaTEIbHBIX CTAaHAAPTOB BBICHIETO OOpa30BaHHs M CPEIHETO
npodeCCUOHATILHOTO 00pa30BaHUs;

- BO3MOXHOCTh TIOJTHOTEKCTOBOTO TIOMCKAa IO COACPKUMOMY DJIEKTPOHHO-
OMOJIMOTEYHOM CUCTEMBI;

- BO3MOXKHOCTb (DOPMHUPOBAHMSI CTATUCTUYECKOTO OTYETA 0 M0JIb30BATEIISAM;

- IPE/ICTABIICHUE U3/IaHUN C COXpPAHEHUEM BHU/1a CTPAHULL (OPUTHHAIBHON BEPCTKH);
BO3MOXKHOCTb JIOCTYIIA K 3apyO€KHBIM NEePUOAUYECKUM HAYUYHBIM U3/IaHUSIM.

8.5. DnekTponHas 6ubnuorexka MHcTUTYyTa OOEcTieunBaeT:
HAJIMYHME W3JaHUI IO OCHOBHBIM M3y4YaeMbIM JUCIUILINHAM;
HaJIM4ue y4eOHOM JInTepaTypsl, M3AaHHOM 3a nocneanue 10 ner;

- HaJW4Yue IMTepaTyphl MO JUCIHUIUIMHAM 0a30BOM YacTH TyMaHHUTapHOTO,
COIMAIEHOTO ¥ 9KOHOMHYECKOTO ITUKJIa — 32 MOCIIEHUE S JIeT.

8.6. Marepuanbl, pa3MelieHHbIE B JJICKTPOHHOW OHOIMOTEKEe, OIyCcKaeTcs
UCTIOJB30BaTh, IUTUPOBATh HCKIIOUUTENFHO B HWH(OPMAIIMOHHBIX, HAYYHBIX, YUEOHBIX
IEJISIX ¢ COOMIOCHUEM COOTBETCTBYIOIIMX MOJIOKEHHA IEHCTBYIOIIETO 3aKOHOATEIhCTBA
B YACTH Kacarolllelcs aBTOPCKOTO MpaBa C 00sA3aTeNbHBIM yKa3aHWEM HMEHU aBTOpa
MIPOU3BEICHUS U UICTOYHHUKA 3aUMCTBOBAHMSL.

8.7. YuebHO-MeTOoAnYeCKHE TOCOOUs, METOJUUYECKUE PEKOMEHIAlUH, Kypchl IO
U3y4yaeMoi JUCLHUIUIMHE, CO3/IaHHbIe HAyYHO-TeJarorndeckuMu pabotTHukamMu MHcTuTyTa
U JIPYTUMHU aBTOPaMH/COCTABUTEISIMH B TOPSJIKE BBINOJHEHHUS CIy:KEOHOTO 3a/laHusl,
noJyie’kaT CBOOOJHOMY JOCTyNy W KONUpPOBaHUIO 0e3 corjiacus ¢ aBTOpaMu B
AJIGKTPOHHOM UYHWTAJIbHOM 3ajeé WM B pEXHUME yAaJeHHOro JocTyma (Ha caiTe
HNuctutyTa).

9. IIpaBa 1 OTBETCTBEHHOCThH

9.1. OO0miee pyKOBOACTBO pabOTON AJIEKTPOHHOM OHOIUOTEKH OCYIIECTBIISIET
HaYaJIbHUK JUCTAHIIMOHHOTO OT/IENa.

9.2. ABTop (mpaBoo6aiaTesns) MEKTPOHHOTO IOKYMEHTa UMEET IPaBo:

- B J1000€ Bpemsi MPOBEPUTHh MOPSTOK M YCIOBHS JOCTyNa K DIEKTPOHHOMY
pecypey;

- HW3MEHHUTh PEXKUM JOCTyNa K OJJIIEKTPOHHOMY JIOKYMEHTY, 3aKJIl4HMB C
o0pa30BaTeIbLHON OpraHU3aIMel HOBBIM JOTOBOP WJIM THUCHMEHHOE MPUIOKEHUE K
JIOTOBOPY B MIPOU3BOJIBHOU (hopMeE;

- U3BATh CBOM 3JIEKTPOHHBIN pecypc U3 3JEKTPOHHOU OMOIHOTEKH;

- WUCTOJBb30BaTh CaMOCTOSTEIBHO WU TMPEAOCTABISATh aHAJIOTUYHBIC TMpaBa Ha
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UCITIOJIb30BAHUE JJAHHOTO JIOKYMEHTA TPETHHUM JIUIIAM.

9.3. bubnuoTeka uMeeT Mpaso:

- BBOJUTH HA CBOEH TEPPUTOPUHU OTPAHUYCHUS ISl TIOJIb30BaTeNiel Ha KOMMPOBAHUE
JIOKYMEHTOB (TI€pEHOC Ha dJIEKTPOHHBIC HOCUTEINH, HIEKTPOHHYIO MOYTY U T.11.);

-IepeBOIUThH (KOHBEPTUPOBATH) AJIEKTPOHHBIN pecypc B €NUHbIN (opmMaT XpaHEeHHUs,
UCIIOJIb3yEeMbIl OMOINOTEKOM.

9.4. Tlonmw3oBarenu OubMMOTEKH (MPOGECCOPCKO-TNPENOAABATEIILCKUNA  COCTaB,
CTYJIEHTHI, cCOTpyauuku MHCTHTYTA):

- UIMEIOT MPaBO OECIUIATHOTO JI0CTYIIA K pecypcaM 3JIEKTPOHHON OMOINOTEKY;

- MOTYT MOJIYYUTh KOTHIO 3JICKTPOHHOTO M3JaHUS WU €T0 YaCTH B COOTBETCTBHUU C
YCJIOBUSIMH MpaBoOOIagaTEICH.

9.5. Croponnue MHCTUTYTY MOJI30BATENN UMEIOT MPABO:

- OeCIUIaTHOTO JIOCTYyMa K pecypcaM JJICKTPOHHON OMOJIMOTEKH, HAXOMSIIMMCS B
OTKPBITOM JIOCTYTIE.

9.6. ABTop (TpaBoOOIaIaTeNh) HECET OTBETCTBEHHOCTD:

- 3a MpeJoCTaBIeHHEe OMOIMOTEKE HEOOXOAMMOW M JOCTOBEPHOU HHGPOPMAIMH O
CBOEM DJIEKTPOHHOM JOKYMEHTE, BKJII0UYas WH(OPMAIUIO O JIPYTUX MPaBOOOIATATENSIX
Ha JIaHHBIN PECYpC;

- HE3aMeUTUTEIHLHOE W3BEIICHHE OMOIMOTEKH O TIepeaade MCKIIOYUTEIBHBIX MPaB
Ha JOKYMEHT TPEThEMY JIUILY.

9.7. bubnnoreka HeCeT OTBETCTBEHHOCTb 3a:

- OpraHuzainuo paboThl MNEKTPOHHON OMOIMOTEKH, OOIIECUCTEMHOE MTPOTPAMMHOE
oOecrieueHue U TeXHnyeckoe odecrneueHue ee PyHKIHMOHUPOBAHUS;

- BKJIIOUEHHUE B AJIEKTPOHHYIO OUOIMOTEKY JOKYMEHTOB MpaBooOIagaTe e TOJIbBKO
nocie 3aKIo4YeHus JIMIeH3nOHHOTO0 JOT0BOPa;

- TOYHOE M CBOEBpEMEHHOE HH(POPMHUPOBAHUE TMOJIb30BaTENIEH 00 aBTOpe U
MIPOU3BEICHUHU IyTEM OTpa)K€HUsi MHPOpMalMKU O HUX B OmONMorpaduyeckoil 3amvcu
AJIEKTPOHHOTO KaTajora OMOJIMOTEKH U MPEJOCTABICHUS ATOTO KaTajora /i BCeoOIero
CBEJICHUS;

- obecrnieyeHne BCeX pacxo/i0B, CBI3aHHBIX C BOCIIPOU3BEIEHUEM U HCIIOIh30BAHUEM
JIOKyMEHTA B DJIEKTPOHHOU OMOIMoTeKe, 3a cuet cpeactB MHCcTuTyTA;

- COOIOZICHUE PEKUMA JTOCTYIA K IJIEKTPOHHOMY JTOKYMEHTY, MPETyCMOTPEHHOMY
nmpaBooOIamaTeneM JOKYMEHTa, B COOTBETCTBUH C 3aKITFOYCHHBIM JJOTOBOPOM;

- TPEeAOoCTaBICHHE MPABOOOIAIATENI0O BO3MOXKHOCTA B JII000E€ BpEMsI MPOBEPSTH
YCIIOBUS IOCTYTIA K AIEKTPOHHOMY pecypcy;

- coOmroJileHne aBTOPCKOTO TMpaBa B COOTBETCTBUHM C  JICUCTBYIOIIMM
3aKOHOJIATEIHCTBOM;

- COXPaHHOCTb U IIeJICHANPABIEHHOE UCIIOJIb30BaHUE DJIEKTPOHHOTO IOKYMEHTA;

- HEU3MEHHOCTh 3JIEKTPOHHOTO 00pa30BaTENBHOIO pecypca: OMOINOTEKAa HE MOXKET
BHOCHUTH 0€3 coryiacus mpaBooOagaTesst Kakux Obl TO HU ObUIO M3MEHEHHH, Kak B caM
AJIEKTPOHHBIN 00pa30BaTeNIbHBIA pecypc, TaK U B €ro Ha3BaHHWE W 0003HAUYCHHE WMEHU
aBTOpa, a TaKKe HE HuMEeeT mpaBa CHAOXKATh WUIIOCTPAIUSIMU, TPEIUCITOBUSMU,
KOMMEHTApUSIMHU, TTOSICHEHUSIMH (32 UCKIIFOUCHUEM aHHOTAIlUU Ha PECYPC).

9.8. IIpopexrop MHCTUTYTA HECET OTBETCTBEHHOCTH 32 KOOPAUHALIMIO COBMECTHOM
paboThl OMOJMOTEKH W CTPYKTYPHBIX MOApa3aeeHnid MHCTUTYyTa TO MOMOJHEHHUIO
AIIEKTPOHHOMN OMOJIMOTEKHU.
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9.9. Ilonib30BaTeNM HECYT OTBETCTBEHHOCTH 34!

- HCIOJb30BaHUWE JOKYMEHTOB OJJICKTPOHHOM OMOJMOTEKH TOJBKO B JIMYHBIX
y4eOHBIX UM HAYUYHBIX LETsAX B cooTBeTcTBUM ¢ YacThio 4 ['paxknanckoro kojekca Pd;

- KOMMEpYECKOE WM HWHOE pacCIpoCTpaHEHUE TOKYMEHTOB, (TIOJIb30BaTEld HE
UMEIOT TpaBa TUPAXKHUPOBATH PECYPChl  DIEKTPOHHOW OMONMOTEKH HHUKAKUMH
BO3MOYXHBIMH CTIOCOOaMU, BKITIOUAs TIEYATHBINA U AJIEKTPOHHBIN);

- HapylIeHWe aBTOPCKUX TpaB (B  COOTBETCTBUU C  JICUCTBYIOIIMM
3aKOHOAATEIBCTBOM);

- coomonenue [IpaBun nonb30BaHUsT OMOIMOTEKOM.

9.10. Bce mnonb3oBaTeNnu 3JIEKTPOHHON OMONMOTEKHM (B TOM 4YHUCIE PAOOTHUKH
OMONMMOTEeKH) JOJDKHBI OBITh YBEIOMJIEHBI, YTO HWH(OpMaluUs, MpEACTABICHHAS B
AIIEKTPOHHBIX IOKYMEHTAX M M3JaHHIX, HE MOXKET MPSIMO MJIH KOCBEHHO MCTIOIB30BAThHCS
JUIsl  3HAUMTEIBHOTO IO  MacluTabaM WM CHUCTEMaTHUYeCKOro  KONMUPOBAaHMS,
BOCITPOU3BEICHUS, CUCTEMATUUYECKOTr0 CHAOKEHUS WU PaCIPOCTPAHEHHUS JTIO00MY JIHILY
B nro0oit Qopme. Ilonmp3oBarenssM He paspelaeTcss HU3MEHSATb, PACHPOCTPAHSITH,
nyOoIuMKOBaTh MaTepuasibl (OHAA JJIEKTPOHHBIX JTOKYMEHTOB W M3JaHUN OMOIMOTEKU
HuctutyTa 17151 OOMIECTBEHHBIX U KOMMEPUYECKUX TIEJIeH.
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ITpunosxxenue Nel

JII/II[EHSI/IOHHbIﬁ JOI'OBOP Ne
0 NMPeA0CTABJICHUH NPAaBA UCIO0JIb30BAHMS MPOU3BEACHU I
(HeMCKJIIOYMTEbHAS JTUIEH3HS])

r. MockBa « » 201 r.

>

MMEHYEMbId B JaJIbHEHIIEM «ABTOpP», C OJHOM CTOPOHBI, U YaCTHOTO YYPEXKIACHUS
BhICIIEr0  oOpa3zoBaHusi  «MHCTUTYT  rocyAapCTBEHHOTO  aJMHUHUCTPUPOBAHUS,
MMEHyeMbld B gJanpHeiimeM «BVY3», B nuue pekropa TapakaHoBa AJiekcaHapa
BanepueBuya, NeHCTBYIONIEITO HA OCHOBAHMM YCTaBa, C APYroil CTOPOHBI, COBMECTHO
nMenyemble «CTOpoHBDY, a MO oOTaedbHOCTH «CTOpOHa», 3aKIIOYMIM HACTOSIIUN
JoroBop (nasee — JIoroBop) o HUKECIEAYIOIIEM:

1.NPEJIMET JJOTrOBOPA

1.1. ABTOp, B Hemsix obOecredeHus A0CTyHa yuTaTened K OHMOIMoTedyHOMYy (OHITY
BVY3a, 6e3Bo3me3ano mpenoctasnsier BY3y mpaBo Ha ucnonszoBanue [Ipoussenenus,
ykazaHHOro B [Ipunoxenun Nel, kOTopoe SBIISIETCA HEOTHEMIIEMON YaCThIO HACTOSIIETO
HoroBopa, a BVY3 o00s3yercs wucCnonb30BaTh MPEIOCTABICHHOE MPaBO CIOCO0aMu,
YCTaHOBJICHHBIMU HACTOSIIUM J[OroBOpoM.

1.2. ABTOp rapaHTUpYET:

- Hanuuue y Hero 3akoHHBIX mpaB Ha [IpousBeneHue, mpaBa Ha HCIOIb30BAHUE
KOTOPOTro0, IEPENAIOTCS 10 HacTosAuemMy Jlorosopy,

- Ha moMeHT 3akioueHus Hactosmero JloroBopa eMy HE M3BECTHO O IpaBax
TPETbUX JIUI], KOTOpbIE€ MOIJIM Obl OBITh HApyLIEHbl NpPU MPEJOCTaBICHUM IpaB Ha
ucnosibzoBanue IIponssenenus.

2.CIIOCOBBI UCITOJIB30OBAHUA ITPOU3BEJIEHU A

2.1. ABtopoMm 0€3BO3ME3HO TMPEAOCTABICHbl TIpaBa Ha HCIOJIb30BaHUE
[IpousBenenuss ciaeAyOMUMHA CIOCOOAMH, HE3aBUCMMO OT TOTO, COBEPIIAIOTCS JIU
COOTBETCTBYIOIIINE JIEHCTBUSA B 1IEJIAX U3BIICUEHUS TPUOBLIN HIIK O€3 TAKOBOM:

- BocrpousBeneHue [IponsBenenus, ToO €CTh U3TOTOBJICHHUE KOIMU OJHOTO M Ooiee
sk3emIusipa [IpousBenenus win ux 4yacted B JIFOOOW MaTepuaabHON hopMe, B TOM YHCIIe
3aMUCh HA 3JIEKTPOHHBIA HOCUTEID;

- myonuuHbIi noka3 [Ipoussenenus;

- IPOKAaT OPUTMHAJIOB WM IK3eMIULIpOB [IponsBenenus;

- mepeBoJ WM Jpyras nepepabotka IlpousBengeHus, TO €cTb CO3/aHHE
npou3BoIHbIX [Ipou3Benenuit (00paboTOK, JIEKTPOHHBIX BEPCUM U TOMY MOJ00OHOI0);
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- noeneHue IIpousBeneHust 10 BCEOOIIETO CBEJACHUS TaKMM 00pa3oM, 4TO JII000e
JIMII0 MOJKET MOJY4YuTh H0cTyn K [IpousBeaenuto us ao060oro Mecra v B J1000€ BpeMs 110
coOCTBEHHOMY BBIOOPY (HOBEAEHUE TO BCEOOIIETO CBEICHMS ).

2.2. ABTOp paspemiaeT MpPeAOCTaBIATh JOCTYN 4YUTaTeNed ydyeOHOW OuOIHOoTeKH
BVY3a k [TpousBeeHnio Ha CIeAYIOIIEM YPOBHE:

- JlokanpHas ceth Oubmmoreku BVY3a (C BO3MOXHOCTHIO aBTOPHU30BAHHOTO
JIOCTyMa);

- KopnopatuBnasa cerb BY3a (moctynm crpykTypHbIX mnonpasaenenuii BY3a c
BO3MO>KHOCTHIO aBTOPHU30BAHHOTO JIOCTYTA);

- KopniopatuBHble 00beIMHEHUST OMOJINOTEK;

- CBoOOHBIN ocTyn yepe3 Internet.

3.IIPABA 1 OBA3AHHOCTHU CTOPOH

3.1. ABTOp uMeEeT MNpaBO MCIOJIb30BATH CAMOCTOSTEIBHO WIM MPEAOCTABISATH
aHaJOTUYHBIE TTpaBa Ha HUCMOJIb30BaHue [I[pon3BeieHNs TPETHUM JTULIAM.

3.2. ABTOp BmpaBe pacToprHyTh Hactosawmui Jlorosop, yenomMus 06 3toM BY3 He
MeHee yeM 3a 30 KaJlleHAapHbIX THEH.

3.3. ABTOp BIpaB€ PacTOPrHYTh HacToOsUMK [[OoroBop B Ciaydae HMCHOJIb30BAHUS
[Ipousseaenus BY3om crocobamu, HE MpeayCMOTPEHHBIMH HACTOSIIUM JloroBopom,
MUCbMEHHO U3BeCTUB 00 3ToM BY 3.

3.4. BY3 He BnpaBe nepenaBaTh MOJIYYEHHbIE OT ABTOpaA MpaBa Ha MCIOJIb30BAHHE
[IpousBeneHus: TPETHUM JIMIIAM (3aKITI0YaTh CYyOIUIIEH3UOHHBIE IOTOBOPHI).

3.5. BY3 BmpaBe ucnons3zoBath [IpousBenenue cnocobamu, ykazaHHbIMU B 1.2.1
HacTosiiero JloroBopa, 6e3 orpaHMueHUs TEPPUTOPUHU UCTIONB30BAHUS TIPAB.

3.6. BY3 BnpaBe pacTopruyTh HacTosiiuii JloroBop B ciiydyae, €CJu YCTaHOBUT, YTO
HA MOMEHT 3akitoueHus JloroBopa ABTOp He oOnagan 3aKOHHBIMU TIpaBaMU Ha
[IpousBenenue.

4.0TBETCTBEHHOCTb CTOPOH U ®OPC-MAXOP

4.1. 3a HEeUCTIOJIHEHNE WU HeHaIexaliee ucrnoirHeHrne CTopoHaMu 00s3aTeNbCTB,
OPUHATBIX Ha ce0s B COOTBETCTBMU ¢ HactosmuM JloroBopom, CTOpOHBI HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C HACTOSIIUM J[OTOBOPOM H 3aKOHOJATEIHCTBOM
Poccuiickon @enepanum.

4.2. CTopoHBI OCBOOOXKIAIOTCSI OT OTBETCTBEHHOCTHM 32 HEHUCIOJHCHUE WU
HEHaJIeKaIee MCTIOJHEHNE CBOMX 00s3aTeIhCTB MO HacTosmeMy JloroBopy B ciydae
JNEUCTBUSA  OOCTOATENLCTB  HEMPEOJOTUMOM  CHJIBI, TMPSMO  WJIM  KOCBEHHO
MPETIATCTBYIONIUX WCIIOJIHCHHIO HAcTosmero Jloropopa, To €CTh TaKMX OOCTOSITCIIBCTB,
KOTOpbIE HE3aBUCUMBI OT BOJM CTOPOH, HE MOIJIM ObITh UMHU MPEABUACHBI B MOMEHT
3aKJIFOYEHHsT HacTosero Jloropopa u npeaoTBpallieHbl pa3yMHBIMU CPEJICTBAMHU TIPU UX
Hactymienuu (popc-maxop). K Takum 06CcTOATEILCTBAM OTHOCSITCSI: BOCHHBIE JICHCTBUS,
AMUACMUH, 3EMJICTPSACCHHS, HABOJIHEHHUS, aKThl OPraHOB BJACTH, HEMOCPEICTBEHHO
3aTparuBaroiye mpeaMer Hacrosiiero Jlorosopa.

4.3. CropoHa, IMOJBeprmascs JCHCTBUIO TaKUX OOCTOSATEIbCTB, 0O0Os3aHa B
MUCbMEHHOM BHUJE YBEIOMUTH Apyryt0 CTOpOHY O BO3HUKHOBEHHH COOTBETCTBYIOIIUX
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OOCTOSITENILCTB M MX BJIHMSHUHA Ha HCIOJIHEHUE COOTBCTCTBYIOIIIHX 0053aTeJILCTB 10
HaCTOAIICMY I[OFOBOpy. B ClIydac CCJId 00CTOSTEILCTBA HCHpCOI[OJIHMOﬁ CHJIBI JJIATCA
Ooiee ABYX MCCAIICB, I[OFOBOp IMOJJICIKUT PACTOPIKCHUIO.

S.PABPEHIEHUE CIIOPOB

5.1. Cnopsl U pa3Horiacus, BOZHUKAIOIIUE U3 HACTOsIIero JloroBopa uiv B CBA3M C
HUM, OyIyT pa3peniaThCsi MyTeM neperoBopoB Mexay CTOpoHaMH.

5.2. B cnyuae eciu CTOpOHBI HE MOPHUAYT K COTJIALICHUIO, CIIOP MOMJICKHUT
Pa3pELICHUIO B YCTAHOBIEHHOM 3aKOHOM MOPSJIKE.

6.CPOK JJOTOBOPA

6.1. Hacrosiuuii JloroBop BCTymaeT B CHJIYy W CTAHOBUTCS OO0S3aTEIbHBIM IS
CTOpOH C MOMEHTA €ro 3aKJIF0YCHUSI.

6.2. Hacrosmuii /[oroBop 3akilfoueH Ha CpPOK ACHCTBHS MUCKIFOUUTENBHBIX MPAB HA
[IpousBenenue.

6.3. B ciyuae npekpalieHusi HCKIIOUNUTENbHOrO npaBa Ha [IpousBenenue JloroBop
MpeKpalaercs.

6.4. OxoHYaHME CpOKa JEUCTBHUS HacTosmero JJoroBopa He 0CBOOOKIAET CTOPOHBI
OT OTBETCTBEHHOCTH 3a €ro HapylICHUE.

7.J0ONNOJHUTEJIBHBIE YCJIIOBUSA U 3AKTIOYUTEJIBHBIE ITOJOKEHUSA

7.1. ABtop, B Teuenue 10 KaneHIapHbBIX AHEH CO AHSA MOANHMCAHUSA HACTOSIIETO
[orosopa, nepenaer BY3y no akty npuema-nepenauu, SBISIOMIEMYCS HEOThEMIIEMOMN
4acThIO HacToswero Jlorosopa:

- opuruHan (nedarHas pykonucs) [IpousBesenus B ne4aTHOM BHUJle 0ObEMOM

- (pailnibl, conepikalmecs B AJIEKTPOHHOM BHJle 00bEMOM B ¢dopmare Ha
IIEKTPOHHOM HOCHTEIIE .

ABTOp rapaHTHpyeT cOOTBETCTBHE NepenanHoro BY 3y sksemiurapa [IpousseneHus
WJIM €T0 YacTel B 3JIeKTpOoHHOU hopme opuruHainy [IpousBeaeHus.

7.2. JIroOble U3MEHEHUsI M JIOTIONHEHUs K HacToseMy JloroBopy neHCTBUTETBHBI
IIPU YCIIOBUH, €CJIM OHU COBEPIIECHBI B MUCbMEHHOH (popMme U noAnucanbl CTOPOHAMH.

7.3. Hacrosimuii /IoroBop cocTaBiieH B ABYX 3K3EMILIAPAX, UMEIOIINUX OJUHAKOBYIO
IOPUIMYECKYI0 CUIIy, OJAMH M3 KOTOPBIX HAaxXOOWUTCs y ABTOpa, BTOPOM XPaHWUTCS B
oubnuorexe BY3a.

7.4. CtopoHBl 0053yIOTCSI CBOEBPEMEHHO H3BEIIATh APYr Apyra o0 H3MEHEHUHU
CBOUX PEKBU3UTOB.

7.5. Bo Bcem, 4TO HE TNpeaycMOTpeHo HactosmuM JloroBopoMm, CTOpOHBI
PYKOBOJCTBYIOTCS 3aKOHOAATeIbCTBOM Poccuiickon denepanun.
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8.AJIPECA 1 IOAIINCH CTOPOH

ABTOp BY3

®.1.0. YacTHOe yupeskaeHne BbICIIero 00pa3oBaHus
«/HCTUTYT rocy1apCcTBEHHOT 0
aIMMHHUCTPHUPOBAHMSD)

Anpec Anpec: 119261 r. Mocksa, JIeHuHcKui mp-T,
.80

Tenedon

e-mail

IMoamuce Pextop UY BO «UT'A»

A.B. TapakaHoB
ML.IL. ML.IL
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