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1. IlepevyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHUSs M0 IMCHUIINHE
(MOIyJ110), COOTHECEHHBIX € IVIAHUPYEMbIMHU Pe3yJIbTATAMHU O0CBOEHHS
o0pa3zoBaTeibHON MPOrpaMMbI

[Ipotiecc u3ydeHus: JaHHON TUCHUIUIMHBI (MOJyJis) HampaBiieH Ha (popmu-
pOBaHUE CIEAYIONIMX KOMIIETEHIIMA U MHAMKATOPOB MX JOCTHXKEHHUS, a TaAKXKe pe-
3yJIbTAaTOB OOYYEHMsI, COOTHECEHHBIX C MHAUKATOPAMHU JOCTHXKEHUSI KOMIIETEHITUI:

Koa v HanmeHoBaHue
KOMIIETEHIIM A

Koabl n unaMKaTOPHI 10-
CTHKEHHUS KOMIIeTeHIui

Koab! u pe3yabTarsl 00y4eHust

YK-4. Cnocoben ocy-
HIECTBIISATH S 0:3%
KOMMYHUKAIIUKO B YCT-
HOM M TUCBMEHHOU (op-
Max Ha IroCyIapCTBEHHOM
a3pike Poccuiickonn ®e-
Acpaliliui MU HUHOCTpaH-
HOM(BIX) sI3bIKE(aX)

VYK-4.1. PaccmarpuBaer cno-
coOBI 1eJIOBOM KOMMYHUKa-
MU B YCTHOW Y IUCbMEHHOU
dbopmax Ha TOCYHapCTBEH-
HOM s3bIke Poccuiickoit ®e-
Jepauu u WHOCTpAaH-
HOM(BIX) si3bIKe(ax).

PO3 YK-4.1:

- 3HaTh CIOCOOBI JENOBOM KOMMY-
HUKAallUM B YCTHOM M TNHCHbMEHHOU
dbopMax Ha ToCyJapCTBEHHOM SI3bIKE
Poccuiickoit ®enepauuu U HHO-
CTpaHHOM(BIX) sI3bIKe(ax).

VK-4.2. Opranuszyer naeno-
BYI0O KOMMYHHUKAIIMIO B YCT-
HOM W NMHUChMEHHOU (hopmax
Ha TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit ®epepanuun  u
MHOCTPAaHHOM(BIX ) SI3bI-
Ke(ax).

POY VK-4.2:

- YMETh OCYIIECTBIATH JEIIOBYIO
KOMMYHHKAIMIO B YCTHOW M IHUCh-
MEHHOH (hopmMax Ha rocyJapCTBEH-
HOM s13bIke Poccuiickoit @enepannn
Y UHOCTPAHHOM(BIX) sI3bIKE(aX).

VYK-4.3. OcymectBusier ne-

POB YK-4.3:

JIOBOM  KOMMYHHMKAallUM B | - BJIAJETh HABBIKAMHU OCYILECTBIIEC-
YCTHOM M MUCBMEHHOU (hop- | HUSL AETOBOM KOMMYHHKAIIMH B YCT-
Max Ha TOCYAapCTBEHHOM | HOM M MUChbMEHHOW (popmax Ha roc-
a3pike Poccuiickoir denepa- | ynapcTBeHHOM sA3bike Poccuiickoit
muu W wHOCTpaHHOM(BIX) | Denepaniui W WHOCTPAHHOM(BIX)
si3bIKe(ax). SI3BIKE(aX).

INK-10. Cnoco6en Bna- | [IK-10.1. Anammsupyer wun- | PO3 T1K-10.1:

JeTb HaBbIKaMH cOopa,
00paboTkn mHOOpPMAIUH
U ydacTusi B uHpOpMaTu-
3aIlM JIESTETBHOCTH CO-
OTBETCTBYIOUIMX OPTaHOB
BJIACTH W OpraHU3aLIHM.

dbopMaruio I ydacTsl B
uHpopMaTU3aALMU  JIESATENb-
HOCTH COOTBETCTBYIOIIUX
OpraHoOB BJIACTH U OpraHU3a-
UAH.

- 3HaTh HOPsNOK cOopa, 0OpabOTKH
uHpopManuu U ydactusi B uHpopMa-
TU3alMH  JIEATENIBHOCTH  COOTBET-
CTBYIOIIUX OPraHOB BJIACTH U Opra-
HU3ALHN.

I1K-10.2. OcyuecTBisieT
cbop, 00paboTKy uH(pOpMa-
UM JUId ydactuss B UHQoOp-
MaTU3aldd  JAEATEIbHOCTU
COOTBETCTBYIOIIUX OPraHOB
BJIACTU U OpraHU3aIuil.

POV IIK-10.2:
- YMETh OCYUIECTBIATH cOOp, oOpa-
00TKy MH(pOpPMAIUK VISl y4acTHs B
uH(pOpMaTHU3aANN JESITEIIbHOCTH
COOTBETCTBYIOIIUX OPTraHOB BIJIACTH
Y OpraHu3alIum.

[1K-10.3. Opranuzyer coop,
00paboTky wuHpOpPMALUN |
y4acTByeT B HH(pOpMaTH3a-
MU JESTEIbHOCTH COOTBET-
CTBYIOILIUX OPTaHOB BJIACTH U
OpraHu3aIuim.

POB IIK-10.3:
- BJaJIeTh HaBbIKaMH cOopa, obOpa-
00TKM HMH(pOPMAIIUM M y4YacTHUs B
uH(pOpMaTHU3ANN JeSITeIbHOCTH
COOTBETCTBYIOIIUX OpPTaHOB BJIACTH
Y OpraHu3aIum.




2. MecTo y4eOHOi JUCUMIIMHBI (MOYJIs]) B CTPYKTYype 00pa3oBaTeibHOMI
NpOrpaMMBbl

b1.B./IB.02.01 Iucuunnnna « KoMMyHUKAaTUBHBIA MEHEI)KMEHT B TOCY1ap-
CTBEHHOM M MYHMIIMMNAJIbHOM YIPABIEHWW» BXOJMT B 4YacCTh MpPOrpaMMbl Oaka-
JaBpuata, GopMUPYEMYI0 YYaCTHUKaMH OOpa30BaTEIbHBIX OTHOIICHUHN U SIBIISIET-
csl IUCUUIUIMHON 1O BBIOOPY B paMKax HampasieHus: noarotosku 38.03.04 T'ocy-
JAPCTBEHHOE Y MYHUIUIIAJIbHOE YIIPaBIICHUE.

[Ipouecc m3ydeHus NUCUUILUIMHBI CTPOMTCS HA OCHOBE 3HAHWW U yMEHWH,
paHee TMOJYYEHHBIX CTYJICHTaMU B XOJI€ OCBOEHHUS psla pa3[ejoB CIEAYIOIINX
MPEANMIECTBYIONUX JUCIHUIUINH: «TEXHOJIOTUM AENOBOTO OOIIEHUS B TOCyIap-
CTBEHHOM Y MYHUIUIIAJILHOM YTNpaBieHUN», « OCHOBBI YIIPABIICHUS [IEPCOHATIOM,
«Opranu3zainus NpegoCcTaBIeHHs] TOCYJapCTBEHHBIX yciyr». M3ydenue nucuumin-
Hbl «KOMMYHUKATUBHBII MEHEI)KMEHT B TOCYJAPCTBEHHOM M MYHMIIMIAIbHOM
YIPABJICHUN» TPOUCXOJIUT COTJIACOBAHO C OCBOEHUEM MPOrpaMMbl B paMKax JHC-
UUIUTMHBL «PernyTalmoHHbIA MeHEeKMEHTY, « IHHOBAallMOHHBIN MEHEIKMEHT.

3HaHUs, YMEHHSI U HaBBIKU, MOJIYYCHHBIC B XOJI€ U3YUYCHHUS JUCLUUILIUHBI,
JOJKHBI UCTIOJIB30BaThC 00YYAIOIMMUCS B BY3€ MPU OCBOCHHUM PA3JIMYHBIX JHC-
LUIUIMH y4eOHOTO IJ1aHa, MOATrOTOBKE pedepaToB, KOHTPOIbHBIX, KYPCOBBIX U BbI-
MyCKHBIX KBaJIM(UKAIMOHHBIX padoOT; B MpOIECCe MOCIAEAYIOMEH Mpodeccuo-
HaJbHOW JEATENbHOCTU, MpPU PEIICHUU NPUKIAIHBIX 337a4 3KOHOMUYECKOU
HaIpPaBJICHHOCTH.

[]envio n3yueHuss TUCHUIIMHBI «KOMMYHHKAaTUBHBIN MEHEI)KMEHT B TOCY-
JAPCTBEHHOM W MYHHIIUTAIBHOM YIIPABICHUN» SIBISETCS (HOPMHUPOBAHHE KOM-
MJICKCHBIX 3HAHUW B 00JIACTH TEOPHUH M TIPAKTUKH peaTn3aiii KOMMYHUKATHBHBIX
CBS3€M MEX]y BJIACTHBIMU CTPYKTYpPaMHu Ha BCEX YPOBHSX, BKJIIOYAsi OpraHbl Bia-
CTU M LIUPOKYIO OOIECTBEHHOCTHIO, a TAKXKE€ CUCTEMATU3ALMK OCHOBHBIX MOJIO-
KEHUW MEXaHWU3MOB TOCYAApPCTBEHHOTO M PETHOHAJIBHOTO YMpPaBIICHUS, HalpaB-
JICHHBIX HA ONTUMU3ALUIO MPUHATHS U peaTU3allii FOCyAapCTBEHHBIX PEIICHU.

B npouecce 00yueHus CTyJIEHT JOJIKEH OBJIaJeTh COBPEMEHHBIMHU KOHIIEII-
IUSIMHA U METOJIaMU KOMMYHUKATHUBHOTO MEHEIP)KMEHTa, MPUOOPECTH HABBIKU UX
MPUKIIAAHOTO UCTIOIb30BAHUS PU PEIIEHUH KOHKPETHBIX 3a71a4.

OCHOBHBIMU 3a0auamu Kypca SBIISIOTCA:

- ¢GopMHpOBaHHME TIIEJIOCTHOTO TMPEACTABICHUS 00 OpraHU3aAIMOHHO-
YIOPaBIEHYECKUX ACHEKTaX KOMMYHUKATUBHOIO MEHE)KMEHTa B T'OCYJIapCTBEH-
HOM ¥ MYHUIIUITAJILHOM YTIPABIICHUU;

- (hopMHUpOBaHUE HABBHIKOB MCCIICMIOBAHUS U aHAIM3a KATETOPUAIBHOTO arma-
paTa U UHCTPYMEHTApUs KOMMYHUKAIIMOHHOTO MEHEI)KMEHTA KaK YHUBEPCAIbHOU
NEATEIbHOCTH IO HW3YYEHUIO, MPOECKTUPOBAHHIO, (OPMHPOBAHUIO U PA3BUTHUIO
KOMMYHUKAIIMOHHBIX CUCTEM;

- OCBOCHHME NPHUHIIMIIOB U METOAOB YIpPAaBIEHHUS MPOLECCAMU B3aUMOJEH-
CTBUS B Pa3JIMYHBIX cepax MPeaIMETHON NeATEIbHOCTH, IpUeMaMi U METOJaMU
MPOBEICHUS] KOMMYHUKAIMOHHBIX HCCIEAOBaHUM JIsi pabOThl B COOTBETCTBYIO-
HIUX MOAPA3ACICHUAX U OKa3aHUsI PA3JIMYHBIX YCIIYT.
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- (hopMupOBaHKE HABBIKOB CAMOCTOSATEILHON pabOTHI.
3. O0beM qucHUIIMHBI (MOYJISAA) B 32a4e€THBIX eIMHULAX ¢ YKA3aHUEM
KOJIMYECTBA AKAJAeMHYEeCKUX WIH ACTPOHOMHYECKHX YaCOB, BbI/IeJIEHHbIX Ha
KOHTAKTHYI0 padoTy 00y4ar0IUXCcA ¢ npenojaaBaresieM (Mo BUAAM y4eOHbIX
3aHATHH) U HA CAMOCTOSITEJIbHYI0 Pa00Ty 00y4ar0IUXCH

O6m1as Tpya0eMKOCTh (00beM) AUCIUIUIUHBI (MOJIYJIsI) COCTABIISIET 4 3a4eT-
Hble eaguHunbl (3E), 144 akagemuyeckux yaca.

Bib1 yueBHoii paGoThi ouHasi opMa | O4YHO-3a04HAas |3a0yHas popma
00yJeHus 00yJeHus 00yJeHus

OO0masi TPy10eMKOCTh M CHUILIHHBI (B 4acax) 144 144 144
AyauTopHasi padora (B yacax): 66 48 14
Ulexuuu (JI) 32 24 6
[Ipaktuueckue 3austus (113) 34 24 8
CamocrositeabHas padora (CP) (B yacax): 78 96 126
KonTpoub - - 4
dopmMa UTOrOBOr0 KOHTPOJISI 10 JUCHHUILJIMHE 3a4er Jayer 3a4yer

4. Conep:xanue IMCHUIIAHBI (MOAYJIs1), CTPYKTYPHMPOBAHHOE 110 TeMaM
(pa3aenam) ¢ ykazaHueM OTBeIeHHOT0 HA HUX KOJMYeCTBA aKaJeMU4YeCKHX
WJIN ACTPOHOMHUYECKHX YaCOB U BUIOB YUeOHBIX 3aHATHIA

Ounas ¢popma o0yueHusi

Bunpr yae6HOM paboOTH 1
TPYAOEMKOCTb (B Yacax)
HammenoBanue pa3zienoB u Tem KonrakrHas OneHounsle | PesynbraTh
2 O61ee
(Momyeit) pabora CpencTBa oOyueHus
K-BO g CP
4acoB cerol 1 1m
9acoB
Tema 1. Ilpeamer u conepkaHue Kyp-
ca. CymiHOCTh M MOHATHE KOMMYHHKA- PO3 YK+4.1
THBHOT'O IIPOLIECCa B TOCYAAPCTBEHHOM 32 14 61818 Pegepar PO3 ITIK-10.1
Y MYHUITUIAIILHOM YTIPaBJICHHH.
Tewma 2. Tleperosoput kax dpopma xeno-| 5 12 | 6 | 6|15 |Tectuposanue| POB ITK-10.3
BBIX KOMMYHHUKAIIHAH.
Tema 3. OcHoOBBI (opMupoBaHUS -
(DEeKTHBHBIX KOMMYHHKALMil B ToCy- 31 16 ? 1315 Pedpepar POV TTK-10.2
JAapCTBEHHOM W MYHHUIMIIaJHHOM
YIpaBJIeHHH.
Tema 04' Tpukiasoi NOMMYHHIA=| 57 12 6 | 6 | 15 |TectupoBanmne| POY YK-4.2
OHHBIH HHCTPYMEHTAPHH.
Egﬁ‘;‘n 3. KOMMYHUKAIHONHEIE TEXHO-| ), 12 | 6 | 6 | 15 |Tectnposanue| POB YK-4.3
Bcero mo kypcy yacos: 144 66 | 32 |34 78
OuHo-3204Has popMa 00yUeHUs
Bunsr yueOHO# paboThl 1
TPYAOEMKOCTb (B Hacax)
HaumeHnoBaHue pa3ziesioB U TeM KonraktHas OrieHOYHBIE Pesynbratel
., Oouiee
(Momyeit) pabora CpencTBa oOyueHus
K-BO o CP
4acoB JI 113
4acoB




Tema 1. Ilpeamer u conepkaHue Kyp-
ca. CymHOCTh M MOHATHE KOMMYHHKA- PO3 YK+4.1
THBHOT'O IIPOLIECCA B TOCYAAPCTBEHHOM 32 12 61620 Pegepar PO3 ITIK-10.1
W MYHHLUIAJILHOM YIIPaBJICHHUH.
Tewma 2. Tleperosopur kax dopma xeno-| 5 8 | 4 | 4|19 |Tectuposanue | POB ITK-10.3
BbIX KOMMYHUKAIUH.
Tema 3. OcHoOBBI opmMupoBaHUs -
(EeKTHUBHBIX KOMMYHHKALlMii B ToCy- 31 12 6 |6l 19 Pedpepar POV TTIK-10.2
JApCTBEHHOM M MYHHMLUIAJIbHOM
YIpaBJICHHUH.
Tema U4' Tprknamoi COMMYHMKALI=| - 5q 8 4 | 4| 19 |TecrupoBanue| POV VK-4.2
OHHBIH HHCTPYMEHTAPHH.
Egﬁ‘;‘n > KOMMYHUKAIHORHEIC TEXHO-| o7 8 | 4 | 4|19 |Tectnposanme| POB YK-4.3
Bcero nmo kypcy 4acos: 144 48 24 24| 96
3aounasi popma o0yueHHs1
Buns yueOHO# paboThl
TPYAOEMKOCTb (B Hacax)
HaumeHnoBaHue pa3ziesioB U TeM KonraktHas OrieHOYHBIE Pe3ynbratel
. O0mmee
(Momyneit) pabota cpezncTBa 00yueHHs
K-BO & CP
4acoB CCrol 1 1m3
4acoB

Tema 1. Ilpenmer u comepkaHuE Kyp-
ca. CyIIHOCTh U MOHATHE KOMMYHHUKa- PO3 YK-4.1
THBHOT'O IIPOLIECCA B TOCYAAPCTBEHHOM 2 4 212]% Pegepar PO3 ITIK-10.1
1 MyHHMIUIAJIBHOM YIPaBJICHHUH.
Tewma 2. Tleperosoput kax dopma xeno-| 2 2 | 25 | Tectupoanme | POB TTK-10.3
BBIX KOMMYHUKAIHH.
Tema 3. OcHoOBBI (opMupoBaHUS -
(eKTHUBHBIX KOMMYHHKaLMil B rocy- 29 4 2 1225 Pedepar POY TK-10.2
JApCTBEHHOM M MYHHMLUIAJIbHOM
yIpaBJICHHUH.
Tema 4. Tlpuknansoii KoMMyHHKANH-| g 2 | 2 26 |Tectuposanne| POY VK-4.2
OHHBIN MHCTPYMEHTapHH.
Tema 5. KomMMyHUKallMOHHBIE TEXHO- 27 2 2 | 25 | Tectuposanme| POB YK-4.3
JIOTHIH.
3auer 4
Bcero nmo kypcy yacos: 144 14 6 | 8 |126

Coneprxkanue pa3iejioB U TeM JUCHUILTHHbBI

Tema 1. CyIuHOCTh ¥ NOHATHE KOMMYHUKATHBHOIO MPOLECCa B OPraHu-
3alUH.

[ToHATHE M CYIIHOCTh KOMMYHHKALIM B TOCYJapCTBEHHOM U MYHULIUNAJIb-
HOM ymnpasiaeHnH. KOMMyHUKaTUBHBIN NPOLECC: MOHIATHE, OCHOBHBIE JJIEMEHTHI,
3Tambl, UX Xapakrepuctuka. KoMMyHHKaTHBHBIE Oapbephl.

Tema 2. Ileperoopsl kak (popmMa 1eJJOBbIX KOMMYHMKALMA.

CymHocTh U kiaccudukanus neperopopos. CTaauu mneperoBopoB. Tummd-
HbIE MOJIeNIM MOBeACHUs Ha meperoBopax. OcoO0eHHOCTH HAIMOHAIBHBIX Pa3Iudnui
BEJICHUS IIEPErOBOPOB.

Tema 3. OcHoBbl GopmupoBanusi 3PPeKTUBHBIX KOMMYHHMKAIMHA B
roCcy1apCcTBEHHOM M MYHUIIUIIAJIbHOM YIIPABJICHUH.

CouunanbHO-TICUXOJIOTMYECKUE METOJbI MOBBIMICHUS 3()PEKTUBHOCTH KOM-
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MYHHUKAalUi B TOCYJAPCTBEHHOM M MYHULIMITAIIBHOM yHpaBieHHH. OTeueCTBEeHHbBIN
U 3apyOeKHbIN ONBIT yrnpaBiieHUs: YPHEKTUBHOCTHI0O KOMMYHUKAIIMN B OpraHu3a-
uuu. Pojib KOMMYHUKAaTUBHOW KOMIIETEHTHOCTH B JEATEIBHOCTH PYKOBOJUTEIIA.
CriocoObl 1 METObI TOBBIIIEHUS] KOMMYHUKATUBHON KOMIIETEHTHOCTU PYKOBOJIU-
TEJIS.

Tema 4. IlpukiagHOH KOMMYHUKAIIUOHHBIA HHCTPYMEHTAPHIA.

Cnyx0bl IOKYMEHTAllUOHHOTO OOECIIeYeHUs YIPABICHUS B PErYJIUPOBAHUU
KOMMYHHKAIIMOHHBIX CTPYKTYp OpraHu3aluu. YTpaBieHHne (popMalbHBIMU U He-
(dbopMaIbHBIMU KOMMYHUKAIMSIMHU OpraHu3anud. KoMmIuieKcHble HampaBlIeHUs Jie-
ATenbHOCTH PR. KOMMyHHKallMOHHBIN 3THKET.

Tema 5. KoMmMyHHKallMOHHBIE TEXHOJIOIUH.

CtpyKTypa BHEUIHEH W BHYTpEHHEH KOMMYHHKAIIMOHHBIX c(ep opraHu3a-
1My, YmpapiieHHne WHOOPMAIMOHHBIMA pecypcamMu opraHusamuu. CrocoOsl co-
BEPIICHCTBOBAHUS OPraHU3allMOHHBIX KOMMYHHUKaluid. BeisiBnenue ¢anbcuduka-
LIMU B TOKYMEHTaX.

5. IlepeyeHb y4eOHO-METOANYECKOT0 00ecredeHus I CAMOCTOATEILHOM
padoThI 00Yy4AKIIMXCS MO JUCHHUIINHE (MOXYJIIO)

CamocrosiTenbHas padoTa 00y4yaromUXCcs BKIIOYAET CIEAYIONINe (OPMBI:

- ayZUTOpHAs CaMOCTOSITEIbHAS padoTa;

- BHEAYIUTOPHAS CaMOCTOsITeIbHAsI paboTa;

- TBOpYECKAsA, B TOM YHCJIC HAyYHO-MCCIIEI0OBATEIhCKAs padoTa.

AyauTopHasi caMoCTOsATeNbHAs padoTa OOyJaromuXcs MO JaHHOW UCIIN-
IJIMHE IPEAYCMAaTPUBAET:

- BBITIOJTHEHUE CAMOCTOATEILHBIX PadoT;

- BBITIOJTHEHUE KOHTPOJIBHBIX U MPAKTUYECKUX paAOOT;

- pElIeHHE 3a]1a4 TEOPETUUECKON U MTPAKTUYECKON HAIPaBICHHOCTH;

- paboTy CO CIPaBOYHOM, METOJUYECKOM U HAYYHOH JTUTEPATypOH;

- pELLIEHHUE KEWNCOB, IETIOBBIE UTPBI.

OCHOBHBIMHU BHUJIaMU CaMOCTOSITEIHLHOW pabOThl 00YyYaIOIIUXCS MIPU U3y4e-
HUW JTAaHHOW TUCLUIUINHBI SIBJISFOTCS:

- MOATOTOBKA K ayJUTOPHBIM 3aHSATHSM W BBINOJHEHUE 3aJaHUN PA3HOTO
YPOBHSI CIIOKHOCTH: K TIPOOJIEMHBIM JIEKIIUSIM, CEMHHApPaM, JAUCKYCCHSIM, KOJIIO-
KBAYMAaM U T.IL.;

- U3yYEHHE OTICTBHBIX TEM HJIM BOMPOCOB YUE€OHOW NMCIMIUIUHBI, COCTAB-
JIEHHE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHH;

- BBITIOJTHEHHE KOHTPOJIBHBIX PabOT, KOHTPOJIBHBIX JTIOMAITHUX PaboT, TBOP-
YeCKHUX 3aJIaHUi;

- MOJrOTOBKA JIOKJIAA0B, COOOIIEHUH, peepaToB, scce, Mpe3eHTalui, u T.1.;

- BBIIIOJHEHHE TECTOBBIX 3aJaHUM C HCIOJb30BAaHUEM HWHTEPHET-
TPEHAXKEPOB;

- IOJIFOTOBKA K YYaCTHIO B HAYYHBIX U HAYYHO-NIPAKTHUYECKUX KOH(pEpEHIH-
X U CEMUHapax.

Memoouueckue ykazanus K 0popMaeHUI0 pazHulX opm omuemuocmu no
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camocmosmenvHou pabome

1. Occe — onHa u3 GpopM MUCBMEHHBIX padboT, Hanbosiee 3P dhekTuBHAS TIPU
OCBOCHMM 0Aa30BBIX W BApUATUBHBIX IUCUUIUIMH. Ponb 3TON (oOpMbl KOHTPOJIA
0COOEHHO Ba)KHA MpU (POPMUPOBAHUU YHUBEPCAIHHBIX KOMIETEHIUN BBITYCKHU-
Ka, MPEIoaramiux NpuoOpeTeHne OCHOB T'yMaHUTAPHbBIX, COIMANbHBIX U KO-
HOMUYECKUX 3HAHUU, OCBOCHHE 0a30BbIX METOJIOB COOTBETCTBYIOIIMX HAYK.

Occe — HeOoublIasg MO0 00BEMY CaMOCTOSITEIbHAs MHUCbMEHHas paboTa Ha
TEMY, TPEIJIOKEHHYIO MPENoJaBaTeNieM COOTBETCTBYIOIIEH AUCUMILTUHBL Llenb
3CCE COCTOUT B PA3BUTUH HABBIKOB CAMOCTOATEIHLHOTO TBOPYECKOTO MBIIIJICHUS U
MUCHMEHHOTO M3JI0KEHUSI COOCTBEHHBIX YMO3AKIIIOUECHUH.

Occe — CpeacTBO, MO3BOJIAIOIIEE OLEHUTh YMEHHE O0YyYaroerocs: Much-
MEHHO M3J1araTh CyTh IOCTaBJICHHON MPOOIEMbI, CAMOCTOATEIHHO MPOBOIUTH aHA-
JU3 3TOM MpOoOJeMBbl ¢ MCHOIb30BAaHUEM KOHLETIIUN U aHAIUTUYECKOTO WHCTPY-
MEHTapHusi COOTBETCTBYIOLIEH AMCIMIUIMHBI, JIeJaTh BBIBOJIbI, 0000IIAIONINE aB-
TOPCKYIO MO3UIMIO 110 TOCTABJICHHOU Mpo0jeMe.

Dcce T0HKHO COJIEpKaTh YETKOE M3JIOKEHUE CYTH MOCTaBIEHHOM MpoOlie-
MbI, BKJIIOYaTh CAMOCTOSTEIbHO MPOBEACHHBIM aHaIU3 3TOW MPOOJIEMbI C UCIIONb-
30BaHMEM KOHUENIUNA W aHAJIMTHYECKOTO HHCTPYMEHTapHUsi COOTBETCTBYIOIIEH
JUCUUIUIMHBI, BBIBOJbI, 000OIIAIOIINE aBTOPCKYIO MO3UILMIO MO MOCTaBICHHOU
npobieme. B 3aBUCMMOCTH OT crieliM(UKHA TUCUUTUIMHBI (POPMBI 3CCE€ MOTYT 3Ha-
quTenbHO TuddepeHIpoBaThCs. B HEKOTOPBIX Cllydasx 3TO MOXKET ObITh aHaln3
coOpaHHbIX 00y4YalOIIMMCs KOHKPETHBIX JAHHBIX MO M3ydaeMoll mpoOjeme, aHa-
JN3 MaTepHaioB M3 CPEACTB MAcCOBOWM WH(OpMaIuu, moapoOHbI pa3dop mpea-
JIO)KEHHOW TMpemnojaBaTesieM npoOjaemMbl ¢ pa3BEPHYTHIMU MOSCHEHUSAMU U aHAJH-
30M MPUMEPOB, WILTIOCTPUPYIOMINX U3yd4aeMyIo IpoodIeMy U T.J.

TpeboBanust k 3cce MOTYT TpaHC(HPOPMHPOBATHCS B 3aBUCHUMOCTH OT KOH-
KPETHOHN NUCUMIUIMHBI, OJHAKO KayeCTBO palbOThl JOJKHO OLEHUBATHCS IO Clie-
OYIOIIMM KPUTEPHUSIM: CaMOCTOSITEIIbHOCTh BBINIOJHEHHUS, CIIOCOOHOCTh apryMeH-
TUPOBATh MOJIOKEHUS U BBIBOJIbI, 000CHOBAHHOCTH, YETKOCTb, JAKOHUYHOCTb, OPH-
TMHAJIBHOCTh MMOCTAHOBKU MPOOJIEMBI, YPOBEHb OCBOEHHUS TEMbI M M3JI0KEHUS Ma-
Tepuana (000CHOBAHHOCTh 0TOOpa Marepuasa, UCIOJIb30BaHUE NMEPBUYHBIX UCTOY-
HUKOB, CIIOCOOHOCTb CAMOCTOSITEILHO OCMBICIIATH (DaKThl, CTPYKTYpa U JIOTUKA U3-
JoKeHust). JIns moAroToBKH 3cce 00ydaromeMycsi MPeJoCTaBISIETCs CIIUCOK TeM,
CIUCOK 0053aTeIbHON U TOTIOJHUTEIBHOM JIMTEPATYpPhl, TPEOOBAHUS K OpopMIIe-
HUIO.

Cmpyxkmypa acce:

1. TUTYJIBHBIN JHCT.

2. Ilnan.

3. Benenue ¢ 060CHOBaHHEM BBIOOpA TEMBI.

4. TekcTOBOE M3JIOKEHUE MaTepuasia (OCHOBHAS YacTh).

5. 3akiroueHue ¢ BBIBOJIAMH T10 BCel pabore.

6. CICOK MCIOJIb30BAaHHOU JTUTEPATYPHI.

2. Pegpepam.

Pegepam — bopma nucbMeHHOU pabOThI, KOTOPYIO PEKOMEHYETCS pUMe-
HSTh P OCBOEHUM BapHUATUBHBIX (MPOGUIBHBIX) IUCUUILIMH NpodhecCuOHaIbHO-
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ro ukia. Kak mpaBuno, pedepar mpencrasisier co0oil KpaTkoe H3JI0XKEHHE CO-
JIep>KaHUsI HAYYHBIX TPYOB, JIUTEPATYPHI 110 ONPEeICHHON HAyYHOU TeME.

Temy pedepata oOydaroniyecs: BHIOUPAIOT MO kenanuto. OCHOBHOM KpuTe-
puii BBIOOpa — yueOHO-HaYy4YHbIN U TTPOo¢deCCUOHANIBHBIN HHTEPEC 00yJaroerocs.

[]envy Hanucanus — 6oJee TyOOKHM YpOBEHb OCBOEHHS TEMAaTHUKH JTUCILHU-
el OOy4aroniemycsi Ipy HanucaHuu pedepaTta IpeicTOUT CTaTh UCCIEA0Ba-
TeJeM, B3IJISIHYTh Ha MPOOJIEMYy CaMOCTOSITENBHO M, MOXET ObITh, OOHAPYXUTH,
OTKPBITH JIJIs ce0s1 TO, UTO OCTAaBaJOCh PaHEe HE3aMEUCHHbBIM.

Cmpyxkmypa pedepara BKIIOUAET CIEAYIONINE KOMIOHEHTHI:

- TUTYJIBHBIN JIACT;

- COJIepKaHUE;

- BBEJICHUE;

- OCHOBHYIO YacCTh;

- 3aKJIIOUYEHHE;

-TIEpEeUEHb MCIIOIb30BAHHOM JIUTEPATYPHI;
- -[IPUITOKEHHUS.

Bo 66edenuu 000CHOBBIBAETCS aKTYaJbHOCTh BHIOPAHHOM TEMBbI U JIMYHBIH
UHTEpEC aBTOpa K TEME.

B ocrosnoti yacmu He0O6X0IMMO OCBETUTD T€ WM MHBIE CTOPOHBI MTPOOIIEMBI.
Martepuan OCHOBHOM 4acTH peKOMEHJyeTcs u3naraTh B opme naparpados. BHa-
qaJie U3JIaraeTcsi TEOPETUYECKHl MaTepHrall: OMUCHIBAIOTCS paboune TEPMUHBI, pac-
CMaTPUBAIOTCSI MMEIONIMECS B HAYYHOW JUTEpaType TEOPETHUECKHUE KOHIIEIIITUH,
BaXHBIC TIOJIOKEHUS, aCMEeKThl. 3aTeM NPUBOAATCS (DaKTHUECKHUE JTaHHBIC: HAOJIO-
JICHUS CTICIUAIMCTOB, HAOMIOAeHNsT 00y4aroierocs. XopoIo, eCiiy yIacTCsl KPUTH-
YECKU MPOAHATU3UPOBATH U COTIOCTABUTH TEOPETHUUECKHE U (DaKTUUECKUE TaHHEBIE.

B saxnmouenuu GopmynupyroTcsi BBIBOIBI, aeTCS OIIEHKA MPOBEICHHOTO
aHanM3a, U3y4eHHOro MaTepuasa.

Pepepam  ogopmnsemcs  Ha  DIEKTPOHHOM  HOcUTeNe,  MIPUPT
TimesNewRoman, pa3smep — 14 pt, mons mo 2 cM. ¢ Kaxaoul cTopoHbl. O0beM —
10-12 ctp. Hymepanus — o ueHTpy BHU3Y. CIIMCOK MCMOJIb30BAHHBIX HCTOYHUKOB
cocTaBsieTcsl B al(aBUTHOM MOPSIKE METOJIOM OMOIHOrpauuyecKoro OnucaHus
no 'OCTy. B cinydyae ucnosib3oBanusi MarepuaioB MIHTepHeT HEOOXOAMMO yKa3bl-
BaTh AJIEKTPOHHBIE CANTHI.

B tekcte pedeparta B ciydyae HCHOIB30BaHUS LUTAT HEOOXOAMMO J€1aTh
CHOCKHM C yKa3aHUeM OMOnmorpauyecKux AAaHHBIX U COOTBETCTBYIOIICH CTpaHM-
1161, TUTYIBHBIN TUCT 0OPMIIIETCSI B COOTBETCTBHH C 00pa3IiaMu, MPEIoCTaBIIsIC-
MBIMH Ka(eapoi.

3. Jluckyccus (8 pedcume OHAQlH).

Jluckyccus ABISETCS OIHOM M3 BakHEWIUX (opm oOpa3oBaTenbHON aes-
TEJIbHOCTH, CTUMYJUPYIOIIEH MHUIIMATUBHOCTh YYalllUXCs, pa3BUTHE pedIeKCUB-
HOTO MbIIUICHUS. B OCHOBE IUCKYCCHM — METOJ OOCYXIEHUS U pa3pelieHus
CIIOPHBIX BOMPOCOB. B otTnnumne ot 00CcyxkaeHuss kKak 0OMEeHa MHEHMSIMH, TUCKYC-
cuel Ha3bIBAIOT 00CYXKJIEHHE-CIIOpP, CTOJIKHOBEHUE TOUEK 3PEHUS, MO3UIUN U T.J.
Juckyccust — paBHOIIpaBHOE 00CYXI€HHE 00yUaromuMucs (1o pyKOBOACTBOM U C
y4€TOM IJIAaHUPOBAHUS MPEnogaBaTeIeM) BOIPOCOB, HA KOTOPHIX HET €UHOTO OT-

10



BETa B XOJIE€ OCBOCHUS MaTepHayia U3y4yaeMOW AUCIUILIMHEL. Pe3ynbTaTomM IucKyc-
CUU MOXET ObITh 00Illee corjalleHue, JTydilee MOHUMaHue, HOBbI B3TJIsA]] Ha MPO-
0JieMy, COBMECTHOE pellieHre. B oHmaiiH pexxume oOydaromMMcs MpeasiaracTcs
00CyAUTh 3asIBJICHHYIO TeMY, HAalUTH crocoObl MpodhecCUOHAIBLHOTO MOBEICHUS B
TOM win uHOM cutyauuu. [IpenogaBaTenb BBIMOIHSAET (GYHKIMM BEAYLIETO AMC-
Kyccuu. OH OLIEHMBAET: aKTUBHOCTh KaXJJ0r0 YYaCTHHMKA; CTENEHb BJIAJICHUS 3Ha-
HUSMH KaXJI0TO YYaCTHHUKA; OPUTMHAIBHOCTD MPEIaraeMbIX UaeH, peleHuu.

6. ®oH/ OLICHOYHBIX CPEACTB JIsl NPOBEICHHUA IPOMEKYTOYHOM aTTeCTAIMN
o0yuaruuxcst o JUCHUIIHHE (MOAYJII0)

@DOH/ OLIEHOYHBIX CPEICTB — KOMILJIEKT METOAMYECKHX MaTepuajoB, HOp-
MUPYIOLIUX MPOLEAYPhl OLIEHWBAHUS PE3YyJIbTaTOB OOYyUEHHUS, T.€. YCTAHOBIICHUS
COOTBETCTBUS yUEOHBIX TOCTH)KEHUH 3aIlJIaHUPOBAHHBIM pe3ysibTaTaM 00y4eHHUs U
TpeOOoBaHUAM 00pa30BaTENbHBIX IPOrpaMM, paboUuX MpPOrpamMm JUCHUIUIMH (MO-
TyJieH).

®OC kak cucreMa OLIEHUBAHUS COCTOUT U3 TPEX YaCTeM:

1. CTpykTypupOBaHHOTO NepeyHs OOBEKTOB OLIEHUBAHMS (CTPYKTYpHOH
MaTpulbl (OpMHPOBAHUS U OLIEHMBaHUS pe3ynbTatoB oOyuenus OIIBO, nucru-
TUJTUHBI);

2. ba3bl yueOHBIX 3a/1aHU;

3. MeToau4ecKkoro OCHaIEHUs! OLIEHOYHBIX TPOLEAY].

®OC odopmien kak [Ipunoxenue k paboyeil mporpaMmme TUCIUTUIUHBI.

Bonpocwt 015 noozomoeku K 3auemy:

1. [ToHsiTHE W CYIIHOCTh KOMMYHHUKAIM B TOCYAapCTBEHHOM M MYHMIIU-
NaJTbHOM YIIPaBJICHUH.

2. KoMMyHUKaTUBHBIN Mpolecc: MOHATHE, OCHOBHBIE 3JIEMEHTBI, ATalbl, UX
XapaKTEepPUCTHKA.

3. KoMMyHUKaTHBHBIE OapbEepHI.

4. CyuiHocTh U KjIaccU(pUKaus IeperoBOpoB.

5. Craguu neperoBopoBs.

6. Tunu4HbIE MOJIENIN IOBEICHUS HA IEPErOBOPAX.

7. OcOOEHHOCTH HAllMOHAJIBHBIX PA3JIMYUIl BEIEHUS [1EPETOBOPOB.

8. ColManbHO-TICUXOJIOTUYECKUE METOJAbI TOBBIIMIEHUS 3(PHEKTUBHOCTH
KOMMYHHKAIMI B TOCYAapCTBEHHOM U MYHHUIIUIIAIILHOM YIIPABIICHUU.

9. OTedecTBeHHbI U 3apyOE€KHBIA OMBIT yNpaBieHUS 3PPEKTUBHOCTHIO
KOMMYHHKAIIMI B OpraHu3aluu.

10. Posib KOMMYHHMKAaTHBHOW KOMIIETEHTHOCTH B JAESATEILHOCTU PYKOBOJHM-
TEJIA.

11. CriocoGbl 1 METOJbl MOBBIIEHUS KOMMYHUKATUBHOW KOMIIETEHTHOCTHU
PYKOBOJUTEIIS.

12. Cayx0bl TOKYMEHTAllMOHHOTO OOECIIEYEHUs YNPaBJIECHUSI B PETYIUPO-
BaHUM KOMMYHUKAIIMOHHBIX CTPYKTYp OpraHU3alHH.

13. Ynpasnenue ¢popManbHbIMU U HE()OPMATBHBIMU KOMMYHUKALIUAMU Op-
raHU3alHH.
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14. KoMIuiekcHbI€ HampaBieHus AesTenbHocTH PR

15. KoMMyHUKalIMOHHBIN STHUKET.

16. CtpykTypa BHEIIHEW U BHYTPEHHEH KOMMYHHUKAIMOHHBIX Cep OpraHu-
3alUH.

17. Ynpasnenue HHPOPMALIMOHHBIMU PECYPCAMH OpraHU3allUK.

18. CriocoOb! COBEPIIEHCTBOBAHUS OPraHU3aLMOHHBIX KOMMYHHUKAIUH.

19. BeisiBnenue ¢anbcupuKanuy B JOKyMEHTAX.

7. IlepevyeHb OCHOBHOM M JONIOJHUTEIBHOM Y4eOHO JIuTEepaTyphbl,
He00X01MMOii 17151 OCBOCHUS M CHUIINHBI (MOXYJISA)

@) OCHOBHAA TUMeEpamypa:

1. /lenoBbie KOMMYHUKAIIMH B TOCY/TAPCTBEHHOM M MYHUITUIIATLHOM YIIPaB-
JeHuu : ydeOHoe mocoboue s By3oB/ A.C. Huxkutuna, H.T. YeBtaena,
C. A. Baroponun, A. C. Batoponun. — Mocksa : U3narensctBo FOpaiit, 2022, —
171 c. — (Bwiciiee o6pazoBanue). — ISBN 978-5-534-13964-8. — URL
https://urait.ru/bcode/496745

2. Cemenosa, JI. M. UMUKMEUKUHT : YYEOHUK W TPAKTUKYM Ui BY30B /
JI. M. CemenoBa. — Mockaa : M3narensctBo FOpaiit, 2022. — 141 ¢. — (Briciiee
obpa3oBaHue). — ISBN 978-5-534-11004-3. — URL
https://urait.ru/bcode/495294

0) OonoinumenvHan 1umepamypa:

3. Yyes, C. B. Ilonutnyeckuii MeHeIXKMEHT. KOMMyHUKAaTUBHBIE TEXHOJIO-
ruu : yuyeOHoe mocobme s By3oB/ C. B. UyeB. — 2-e u3m., ucnp. U J0M. —
Mocksa : UznatensctBo FOpaiit, 2022. — 244 c. — (Bsicmiee obpa3oBanue). —
ISBN 978-5-534-09615-6. — URL : https://urait.ru/bcode/492903

8. IIpodeccuonanbubie 0a3bl JaHHBIX U HHPOPMANIMOHHBIE CIIPABOYHbIE
CHCTEMbI

1. http://www.iprbookshop.ru/52058 — snexkrponHas OubGIMOTEUHAs] CUCTEMA
«IPRbooks», noctyn B on-line pexxum K OOJBIIIOMY YHUCITy HAUMEHOBAHUM MOHO-
rpaduii, yaeOHUKOB, CIIPABOYHUKOB, HAYYHBIX *KYPHAJIOB, TUCCEPTALMI U Hayd-
HBIX CTaTeil B pa3iuuHbIX obnactax 3HaHuid. ®ong DBC moCTOSHHO MOMONHIETCS
AIIEKTPOHHBIMU BEPCUSIMU M3AHUN POCCHICKUX U3ATENIbCTB, a TaKXKe MPOU3Be-
JEHUSIMUA OTACNBHBIX aBTOPOB. 121590 — Obmiee kommudyecTBO myOnukanui, 367 —
XKypnanos BAK, 681 — Bcero xypHnanos, 24185 — Yuebnsix uznanuit (OI'OC
BO), 7849 — Hayunsix uzganuii, 2085 — AyanounsiaHui.

2. https://urait.ru/ — sanexkTponHas Oubnuoteunas cucrema «tOpaift», focTyn
B on-line pexuM K OOJBIIIOMY YHUCIIy HaMMEHOBAaHHI MOHOTpaduii, yueOHUKOB,
CIIPaBOYHMKOB, HAy4YHBIX >KYPHAJIOB, IMCCEPTAIlMI U HAYYHBIX CTaTed B pa3iuy-
HbIX obOsacTsax 3HaHuid. @ona IbC MOCTOSHHO MOMOMHAETCS 3JIEKTPOHHBIMU BEp-
CUSIMU M3JaHUN POCCUMCKUX M3JATENbCTB, @ TAKXKE MPOU3BEICHUSIMU OTIETbHBIX
aBTOpoB. DOHJ 37IEKTPOHHOM OMONMMOTEKH cocTaBisieT O6osiee 6000 yueOHUKOB U
y4€OHBIX ITOCOOUHA.
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3. www.e-xecutive.ru — oOyuaroieecsi coo01ecTBo MeHemkepos. K yua-
CTHUIO B MPOEKTE MPUBJICUYECHBI JTYUIIUE OTEUECTBEHHbBIE U 3apyOEKHbIE KOMITAHUU U
OpraHu3alliu, MPU3HAHHBIE BO BCEM MHUPE SKCHIEPThI, aHATUTUKU U KOHCYJIbTaHTHI.
HNudopmanmonHbie pecypchl caifiTa MpeaCcTaBiIsioT CTPATETUYECKYIO0 HH(OPMAIUIO
JUTSL MEHEIKEPOB-MPO(EeCCUOHATIOB.

4. http://www.aup.ru — OM3Hec-opTaj MpeaHa3HaueH JIJIi PyKOBOJUTEIIEH,
MEHE/KEPOB, MAPKETOJIOrOB, (PMHAHCHUCTOB U AIKOHOMHUCTOB mpeanpustuii. OcHo-
BOIl moprana sBIsSIeTCA AJIEKTPOHHasi OMOIMOTeKa NEeJIOBOM JIUTEPATyphl M JTOKY-
MEHTOB, a TaKke Onu3Hec-(hopyM MO Pa3IUYHBIM aCleKTaM TEOPUU U MPAKTUKH Op-
TaHU3AINH, TUITAHUPOBAHMS M YIIPABJICHUS ACSITEIHHOCTHIO MPETPUITHI.

5. http://ecsocman.hse.ru — @enepanbHblii 00pa30BaTEIbHBIA MOPTAT «IKO-
Homuka. Comuosorus. MeHeIKMEHT» — 3TO CHCTeMa TeMaTHUeCKUxX mpodeccuo-
HAJIBHBIX CAWTOB, BHIMOJIHEHHBIX 110 CXOAHOMY 3aMBICITy M pa0OTaIOIIUX B €IUHBIX
cTaHjapTax oOMeHa nHpOpMalKei.

6. http://window.edu.ru — OecrnaTHas 37ekTpoHHas Oubiamorexka «EmunHoe
OKHO JIOCTyIa K 00pa3oBaTelibHbIM pecypcam» 00bequHsAET B eAuHoe MH(popma-
IIMOHHOE MPOCTPAHCTBO 3JIEKTPOHHBIE PECYpPChl CBOOOAHOTO JOCTyMa sl BCEX
ypoBHel oOpazoBanus B Poccuu. B pasznene «bubnmnoreka» mpeacrtaBieHo Oosee
28 000 yuyeOHO-METOAMYECKUX MAaTEPUAJIOB.

7. http://www.mevriz.ru/ — xypHan «MenemkMmeHT B Poccun u 3a pyOe-
xom». ComepKUT MaTepuasibl IO TEOPUH, OPTaHU3alMN U YKOHOMHUKE MEHEIXK-
MEHTa, yMPaBICHUIO MEPCOHAIOM, (PMHAHCOBOMY M OTPACIEBOMY MEHEIKMEHTY,
YIPABICHUIO MEXKIYHAPOIHBIM OH3HECOM, YIPAaBICHUYECKOMY KOHCAJITHUHTY, HO-
BBIM TE€XHOJIOTHSIM MEHEPKMEHTA.

8. http://www.reputationinstitute.com/ — MHCTUTYT u3ydeHHs pemyTaluu
(Reputationlnstitute), CIIIA.

9. http://www.rjm.ru/ — Hay4HBIN XypHal1 B 001acTu ynpapieHus «Poccuii-
CKHI KypHaJl MEHEHKMEHTA.

10. http://www.garant.ru/ — CnpaBouHas rpaBoBas cucrema «['apaHT.

11. IlonOopka myOauKaluii Mo ’3KOHOMHUKE U (PUHAHCAM (CTaTbu, pedeparsl,
KOHCTIEKTHI, IEPEBO/IbI, TEKCTHI KHUT) — http://www.finansy.ru.

12. Odurnmaneubiii caiit banka Poccum (aHanmuThyeckue Marepualibl) —
http://www.cbr.ru.

13. Oduumnansubiii callT PeaepanbHON CIy)Obl TOCYAapCTBEHHOM CTaTH-
ctuku Poccuiickoit deneparuu. — http:// www.gks.ru.

9. llepevyeHb HH(POPMALMOHHBIX TEXHOJIOTH, HCIIOJIb3yeMbIX IIPH
OCYLLIECTBJICHHH 00pa30BaTeIbHOIO NMPOLecca Mo TUCHUILIMHE (MOAYJII0),
BKJIIOYasl NlepevyeHb MPOrPaMMHOro odecre4eHuss 1 HH(PpOpMAMOHHBIX
CIIPABOYHBIX CHCTEM (MMPH HEOOXOAUMOCTH)

NudopmanimoHHble TEXHOJIOTMM OXBATHIBAIOT BCE PECYPCHI, HEOOXOIUMBIE
JUIsL yrpaBieHus: HHpopMalre, 0cCOOEHHO KOMIBIOTEPHI, TPOrpaMMHOE obecrie-
YeHUE U CETH, HEOOXOMMBIE Ui CO3/IaHUs, XPaHEHUs, YIIPaBIEHU, NIepeaadu u
noucka uHpopmanuu. Mubopmaimonable TEXHOIOTUH, UCIIOJIb3yeMble B y4eOHOM
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mpoIriecce: KOMITBIOTEPHBIE CETH, TePMHHAJBI (KOMITBIOTEP, COTOBBIE Tele(OHBI,
TEJEBU30p), YCIYTH (3JEKTPOHHAS TI0YTa, TOMCKOBBIE CUCTEMBI).

Peanuzanus y4eOHOM JUCUMIIUHBI TpeOyeT HaJu4usi KOMIIbIOTEPHOTO
KJIacca Co CIEAYIOIINM 00eCIeYeHUEM:

- u3 pacuéra 1 momenienue Ha 1 (oaHy) rpymmny o0ydaembix u 1 (0J1UH) npe-
M0/IaBaTeNb MPEJOCTABIISIETCS MOMEIIEHHE ¢ pabOYMMU MECTaMH, C KOMITbIOTepa-
Mu (ABTOoMaTu3upoBaHHble Paboune Mecta, APM), 00beAMHEHHBIMUA B JIOKAIb-
Hyto cetb (JIBC);

- TIPETIOIaBaATEeI0 TPEIOCTABISAETCS YIETHAS 3aMKCh C MMPAaBaMH JIOKAIBHOTO
Y CETEBOIr0 aAMUHHUCTpaTopa Ha Bcex APM;

- xapakrepuctuku APM: OC ue amxe Windows XP SP3, IE 6.0; anmapart-
Hoe oOecneucHue: He Hrbke IntelPentium III 1000 MI'm, 512 M6 RAM, 80 I'6
HDD, SVGA (1024x768x32), 100 Mowut EthernetAdapter;

- xapakrepuctuku cetu: 100 Mout FastEthernet, nanmuuue nocryna B MH-
TEpHET;

- IPOEKTOP C BO3MOKHOCTBIO MOJAKIIOYEHHE K pazbemy D-Sub u, xenatens-
Ho, DVI mim Bo3moskHOCTE oaxmrodeHusa Flash-nakonures;

- TIPOEKIIMOHHBIA 3KpaH C OENbIM MPOEKIUOHHBIM MOJOTHOM 0€3 KPYITHBIX
buznyeckux neeKTos;

- JIBC pgonmxHa MMETh BBICOKOCKOPOCTHOE MOJIKIIIOUeHUE K ceTu Internet.

10. Onucanue MaTepraJIbHO-TEXHUYECKOI 0a3bl, HEOOXOAUMOM ISl
OCyIIIeCTBJIEHUS] 00Pa30BATEJIbLHOI0 MPOLECCA MO AUCHUIINHE (MOLYJII0)

JIeKIIMOHHbIE ayIUTOPUH, ayAUTOPUHN JIJISl IPOBEICHUS MPAKTUYECKUX 3aHS-
TUW, OCHAIIICHHBIC CPEJCTBAMHU I MYJIbTUMEIUWHBIX MPE3eHTAINH, TU(POBOMA
aymo- U BuAeo- (pUKcanuu, U BOCHPOU3BEAEHUST MH(DOpPMAIUU, KOMIBIOTEPHON
TEXHUKOHN C JIMLIEH3UPOBAHHBIM MPOTPAMMHBIM OOECIIEYeHHEM, TaKeTaMH IPaBo-
BBIX U JPYTUX MPUKIIAHBIX IPOrpaMM MO TEMATUKE AUCIIUILIUHBI.

[Ipu npoBeneHNUN NPAKTUYECKUX U JIEKIMOHHBIX 3aHITHM, a TaKKe MpPU BbI-
MOJIHEHUH CaMOCTOSITEIbHOM paOOThl MCIOJIB3YIOTCS TaKhe MPOrpamMMHBIE IPO-
nykThl, kKak Word, Excel, PowerPoint, InternetExplorer.

Jiist 6onee yriyGiaeHHOro U3y4eHus] AUCIUIUIMHBI U PACCMOTPEHHUSI €€ TIpaK-
TUYECKUX aCHEeKTOB MpeaycMoTrpeHo ucnoib3oBanue cucreM CIIC «l'apant» u
CIIC «KoncynbranT [1ntoc», 4TO 1aeT BOBMOXHOCTh CBOEBPEMEHHO OTCJIEKHBAThH
U3MEHEHHUs B HOPMAaTHBHO-IIPABOBOM 0a3e, periaMeHTUPYIOLEeH KOMMEPUECKYIO
JeSITEIbHOCTh OpraHUu3alui.

Peanu3anus nporpaMMbl yueOHON JUCIHMILTUHBI TPEOYET HATUYUE y4eOHOTO
kabunera (aygutopun). O6opyaoBaHue yueOHOTO KaOWHETa (ayIUTOPHUH) TPEIIO-
jaraeT KOMIUIEKT CTelMau3uPOBAHHON MeOeH JIJIs:

- OpranuMszanuu paboyero MecTa npenojgaBaTes;

- OpranmM3zanuu pabo4ynx MecT 00yJarouuxcs;

- pallMOHAIBHOTO pa3MEIICHHs U XpaHEHUS CPEICTB 00yUECHUS;

- OpraHM3alyy UCII0JIb30BaHUS annapaTyphl.

MartepuanbHO-TEXHUYECKOE 00eCrIeUeHHE TUCHUILITMHBI BKITIOYAET:
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- oubnmoteunslii poua UY BO «UT'Ax;

- KOMIIBIOTEPHBIN KJIacc ¢ BBIXOAOM B MIHTEpHET;

- MyJBTUMEIUIHOE 000pYA0BaHUE JUISl YTCHUS JIEKIUN-TIPE3eHTaluH.

[Tpu u3yyeHMM NUCUUIUIMHBI MCIOJB3YIOTCS ayJUTOPUH, 000pYyIOBaHHbIE
MYJIbTUMEIUMHBIMA CpPEICTBAMHU OOYUYEHHSI: MPOEKTOPOM, HOYTOYKOM, HMHTEpaK-
TUBHOU JTOCKOW. Vcronp30BaHHE MHTEPHET-PECYpPCOB MPENOaraeT MpoBEeICHUE
3aHATUI B KOMIIBIOTEPHBIX KJlaccax € BBIXOJOM B MHTepHeT. B KoMmbrOTEpHBIX
KJlaccax oOydaromuecs UMEIOT JOCTyN K WH(GOPMAIMOHHBIM pecypcam, K 0ase
naHHbIX OuOmuoTeku. (s oOydarommxcsi ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSAMH
3I0POBBSI HEOOXOIMMBI CIIEIHANIbHBIE YCIIOBUS JJIs MOJTy4eHus: 00pa30oBaHUsl.

B mensix moCTymHOCTH TOJIydeHHUs BBICIIETO 0Opa3oBaHUs MO 00pa3oBa-
TEJbHBIM MPOrpaMMaM WHBAJMAAMU U JUIAMH C OTPAaHUYEHHBIMU BO3MOKHOCTSI-
MU 3710poBbsi IHCTUTYTOM 00ecreunBaeTcs:

1. Hanunuue anpTepHaTHBHOM Bepcuu oduimaasHoro caiita MHCTUTYyTA B Ce-
™ «HTepHEeT» 1711 c1a00BUAALIHX.

2. IlpucytcTBUE acCHCTEHTa, OKa3bIBAIOLIETO OO0ydYaromeMycsi HeoO0Xonau-
MYIO ITOMOIIIb.

3. JIns MHBAJIKMIOB M JIMII C OTPAaHMYEHHBIMU BO3MOYKHOCTSIMU 37J0POBbS IO
CIIyXy — QyOJIMpOBaHUE BCIYX CIPABOYHOM MH(pOpPMAIMK O PaCIUCAHUU YYEOHBIX
3aHATUH; obecrieueHne HAANEKAIMMU 3BYKOBBIMHU CPEJICTBAMH BOCIIPOU3BEICHUS
uH(bOpMaIUu.

4. JInga MHBaIMIOB M JIMI] C OTPAHUYCHHBIMU BO3MOXHOCTSIMU 3/I0POBbS, UMe-
IOIIMX HapyUIeHUs OMOPHO-ABUIaTENIbHOTO ammapaTa, CO3JaHbl MaTepHaJbHO-
TEXHUYECKHE YCJIOBUS, OOECIEUYHBAIOIINE BO3MOXKHOCTh OECHpPENsITCTBEHHOTO J0-
cTyna o0y4aromuxcsi B yueOHbIe TIOMEIIEHUs], OObEKTY MUTAHUs, TyaJIeTHbIE U JIPY-
rue nomermieHuss WHcTuTyTa, a Takke MpeObIBaHUS B YKAa3aHHBIX ITOMELICHUSX
(HayIMYMe PaCIIMPEHHBIX JBEPHBIX IPOEMOB, MOPYUHEH U IPYTHX MPUCTIOCOOTIECHUIA).

11. IIporpamMHoe o0ecniedeHue (KOMILIEKT JIMIEH3HNOHHOT0 IPOrPAMMHOI0
obecneyeHms)

JIJIss TOBBIIICHHUS KayecTBa IOJATOTOBKA M OLEHKH IOJYYCHHBIX 3HAHHM
YacTh MPAKTUYECKUX 3aHATHUH IJIAHUPYETCS MPOBOIUTH B KOMIIBIOTEPHOM KJIacce ¢
HCII0JIb30BaHneM KoMmoHeHToB Microsoft Office 2007, 2008, 2010: Word, Excel,
Access, PowerPoint, Visio, 1C: Ilpennpusitue.
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