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B nporpammy BK/IHOUeHBI OCHOBHBIE BOIIPOCHI 110 arrapaTHbIM Cpe/iCTBaM COBPEMEHHbBIX
[ePCOHA/IHBIX KOMIIBIOTEPOB, a TakKe TeHJEeHLUM WX Pa3sBUTUs, WU3Y4yarOTCs OCHOBBI
JITOPUTMU3ALIUU U TIPOTrPAMMUPOBAHUS.

PaccMoTpeHBl OCHOBHBIE KOMIIOHEHTHI 6a30Boro nmporpammHoro obecrieuenus [1K, B Tom
yucsie, OCHOBBI ONEepallMOHHBIX CUCTeM, CepBUCHBbIe NPOrpaMMbl U IMPUKIIAJHbIE IIPOrpaMMBbI;
OCHOBBI PaboThI B ceTu MIHTEpHeT.

B Kypce u3nararoTcsi BOMPOCHI 3allfUThl MH(POPMALMU OT KOMIbIOTEPHBIX BUPYCOB U
pe3epBUpOBaHMe [laHHbIX. bosibllloe BHUMaHWe YjieleHO W3y4yeHHI0 paboTbl KOHEYHOro
nosnb3oBaTens B cpefe Windows, a Takke MCIIO/Ib30BaHUIO TEKCTOBOrO pefakropa Word u
tabmuHoro npotieccopa Excel.

COJIEPJKAHUE ITPOT'PAMMbBI YUYEBHOM AU CIIUIL/TUHBI

Bsegenue.

[TonsTie UH@OpPMATUKM Kak Hayku. OCHOBHble 3Tambl ee pa3BUTHsA. Poab U MecTo
MH(POPMAaTHKH B COBPEMEHHOM MUpEe.

Tema 1. OcHoBHbIe NOHATHA. [IpyUHLMIBI TIpeCcTaBaeHrs: HH(OpPMaLMY B [IepCOHAIbLHOM
KoMmIbroTepe. CUCTeMbI CUMCI/IEHNS.
OcHOBHble ~ TOHATUA:  [JaHHble,  UWHpoOpMauus,  HH(OpMaTHKa,  HHOpMaTH3aLus,
uHpopmarionHoe obiriectBo. [IpaBoBast moagep>kka. VHpopMalyist 1 ee CBOWCTBA: TOUHOCTD,
aKTya/IbHOCTb, JOCTOBEPHOCTb, L|eHHOCTb /ISl yIIpaB/eHus. EJVHUIEI M3MepeHUs KOJM4ecTBa
VH(pOopMaLu.

Tema 2. CuCTeMbI CUMC/IEHNSI K OCHOBBI anre0Ophl JIOTHKY.
[MpuHLuns! U ¢opMbl NpefcTaBaeHUs UHGOPMaMKU B MepCOHAIbHOM KoMIlbtoTepe. OCHOBHbIE
NIPUHLMIBI KOAWPOBaHUS WHGOpMalMK: Tpe/iCTaB/ieHHe TeKCTOBOM, Ipaduueckou, [Jpyrux
BU/IOB UH(OPMaLIMK.
Cucremsl cuucienus. [IBouuHoe KogvposaHue. ITonsaTue cucreM cuucnenus. Ilepesog urcen v3
OJJHOM CUCTeMbl CUMC/JeHUs B Jpyryro. ApudmMeTHueckue orepaljid B Pa3/MUHBIX CHCTeMaXx
cuncnenus. KogupoBounsie Tabuiibl. Tabmmiia ASCII koz0B.
BBesenne B anrebpy sioruku. OCHOBHBIE JIOTHUECKHe orepaiyu. IlocTpoeHue Tab/mig
UCTUHHOCTU. OCHOBHBIE 3aKOHBI TIpeoOpa3oBaHusi anrebpbl JOrMKU. DYHKIMOHA/IbHbBIE CXeMbl
JIOTUYEeCKUX YCTPOWCTB.

Tema 3. OcHOBHble CBefileHUsI 00 yCTpOWMCTBe M IPUHLMIIAX PabOThI MEpCOHA/TBHOIO
KOMITbIoTepa. AnrnapaTHoe obecrieueHue T1K.
CTpykTypHasi cxema u nipuHLunbl ¢dyHKuronupoBanus [1K. Knaccudukanus TTK. YcrpoiicTBo
IIepCOHA/IbHOTO  KOMIIbIOTepa:  LieHTpajbHbIA  IpPOLIeCcCOp,  yCTPOMCTBA  BBOZABHIBOJA
MH(pOopMalyy, onepaTUBHasl M JUCKOBasl aMsTh, CUCTeMHasl LIIMHa.
LleHTpanbHbIl TpoLieccop, Kaaccu(puKalys TUIIOB MepCOHAJbHOTO KOMIIbIOTEpa IO MOZeIu
LleHTpa/bHOro  mpoueccopa. OCHOBHbBIe  XapakTePUCTUKU  LIEHTPAJBHOIO  IIpPOLieccopa.
MaremaTHueCKui1 COMpOoLIeccop, ero Ha3HayeHue.
OneparuBHas namsaTh [IK, ROM u RAM ycrpoiictBa. [ToHsiTie 06 OCHOBHOU U pacIIMpeHHON
TIaMsATH.
YcrpoucTtBa BHelHel namaTh. Tunbel ycrpolcts. Hakonutenu. dopmatvpoBaHue [UCKOB.
[pyrye HaKONUTeU ¥ HOCUTeN UH(OpMaLUY (CTPUMepbl, ONTUYeCKHe JUCKU U IUCKOBO/IbI).



Bupeocucrema (Buzgeoagantep u MoHWUTOp). IloHATHMe o BuAeopexumax. TeKCTOBble U
rpaduueckre BUAeOopeXMMbl. BujeonamsaTh U ee Ha3HaueHHe.
YcrpoticTBa BBOJ|a-BbiBO/Ia MH(GOPMALIMK: K/IaBUAaTypa, MaHUITYJIITOPI: «MBbILLIb» U JPKOUCTUK U
npyrue.
[TepcrieKTUBBI pa3BUTHS CPeLCTB BEIUMC/IUTEIbHON TEXHUKU.

Tema 4. ITporpammHoe ob6ecrnieueruie ITK. OnepaiiioHHbIE CUCTEMBI.
[MousiTue w knaccudukaius nporpamvHoro obecrieuenuss [IK. CucremHoe (6a3oBoe) u
NpUK/IaZiHOe TIporpaMMHOe obecrieueHre. BHyTpeHHee mporpammHoe obecrieuenre [1K
(ZpaiiBepHble MPOrpaMMsbl, MPOrpaMMbl CAMOTECTUPOBaHUS U HauabHOM 3arpy3KH).
OcHoBHbIe CBeZieHHs1 00 omepaijuoHHol cucteme MS DOS. ®aiinoBas cuctema DOS.
WcnonHsiemele (aiinbl (mporpaMmel) U ¢ainbl JoKyMeHTOB. KoMaHHble (MakeTHble) (paisibl.
daiinbl KoHpUrypamu cucrembl (config.sys) U aBTo3arpy3ku (autoexec.bat). dusuueckue u
jgoruyeckue aucku. OCHOBHbIe omepanuy C ¢ailamMu U KaTajoraMu: CO3Z,aHue, MPOCMOTP,
KOIMPOBaHue, IepeMMeHOBaHue U yJaleHue.
OnepatronHast cucreMa Windows. HauanbHele cBefieHusi 06 apxutekType OC.
I'paduueckuii nonb3oBarenbckuii uHTepdelic Windows. OKHO — OCHOBHOU 3/IeMeHT CpeJbl
Windows. CTpykTypa okHa ¥ paboTa ¢ OKHaMH{, W3MeHeHHe pa3MepOB U T0JIOKEHHWsI OKHa Ha
9KpaHe, MHOTOOKOHHBIN Pe’KUM paboThI.
3anyck nporpaMMm B Windows. [TaHenb 3azau. MHoro3azausblii pexxuM. [lepekitoueHre Mexzay
TIPUJIO’KEHHUSIMHU.
Pabouuii cton. MHcTpymeHThI pabouero crosna. CeorictBa 00bekToB Windows. CucteMHas
narnka Mo kommieroTep. Pabora ¢ daiiiamu 1 mankamu, co3/jaHe, KOMMMPOBaHUe, TepeMeleHre
U yzaanenue aiinoB u nanok. BoccraHoBneHne nHbopMalyu C MOMOILLBI0 KOP3UHbI, HACTPOMKa
napameTpoB Kop3uHbl. ['1aBHoe MeH0 Windows. Ha3HaueHue 3/1eMeHTOB TIJIaBHOIO MEHIO.
[MTouck gokymeHntoB B Windows. Vcriosnib30BaHue cripaBOuHOM cucteMbl Windows.
Hacrpoiika mapamerpoB paborsi Windows. Hactpoiika rnaBHoro MenHwo. Co3zaHue,
yTIopsiloueHre W yjasieHne sip/bIKOB TIPUIOXKEeHHH 1 ToKyMeHToB. HacTpoiika paboueii cpezpl,
YCTaHOBKA [aTbl M BPEMEHH, S3bIKOB U CTaH/AApTOB, MblM. HacTpolika 3KpaHa U 3/71eMeHTOB
pabouero crosa. [logkmoyeHWe W OTK/IIOUeHHWEe O00Opy/OBaHHUS. YCTaHOBKA W y/ajleHHe
nporpamm. PaboTa c mpuHTepamu: TIOAK/II0YeHre, HACTPOWKaA, JUCTIeTUep rmevaTH.
[TpoBogHuK Windows, 0CHOBHbIE ()YHKIMY U TTPHUEMbI pabOTHI.
CraHgapTHbIe TIpuaokeHus: Windows: Ka/lbKynaTop, O/10KHOT, TeKCTOBbIN pegakTop WordPad,
rpaduueckuii pefakrop Paint.
Vcronb30BaHue cepBUCHBIX TiporpamMm. Ciys>keOHbIe pOrpaMMBbl: apxuBaLus JaHHbIX (Backup),
nebparmenTtaius aucka (Defrag), mguarHoctuka paucka (Scandisk), yrioTHeHue —AMCKa
(DriveSpace). ObMeH AaHHBIMHU MeXKIY TIPUIOKeHUssMU, 0ydep odmeHa. [ToHSATHE 0 TEXHOJ/IOTUH
OLE.
[pyrue onepaiyioHHbIE CCTEMBI.

Tema 5. OCHOBBI a/ITOPUTMU3ALIMM U TTPOrPaMMHPOBAHUS.
OTanbl TIOATOTOBKA W pellleHUs 3aziau Ha OBM. IloctaHoBKa 3a/iaum, ee aHa/iu3 W BBIOOP
criocoboB pettienus. [ToHsTre anropuTMa. Tumbl anroputMmoB. ['paduueckoe Tipe[CTaBlIeHUE
aJITOPUTMOB,  OJIOK-CXeMbIL.  J/ieMeHTapHble  aArOpUTMUYECKHe KOHCTPYKLUH. MeTo/bl
pa3paboTKH aJIrOPUTMOB.



Peanu3anms anroputMa pellieHMsl 3aZlaud Ha si3blKe TpPOrpaMMHpoBaHusl. CHMBOJIBI S3bIKa.
Bcerpoennble  @yHkuuu.  KoHcrtanThl.  [lepemeHHble.  OCHOBHBbIE — 3/1eMEHTHI  SI3bIKa
nporpammupoBanusi BASIC. Turnbl JaHHBIX: UKCI0BBIE (Lje/ble, Bell[eCTBeHHbIE), CAMBOJIbHBIE.
[TporpamMmmupoBaHue JIMHEHHBIX M Pa3BETB/SIOLIUXCS anroputMoB. OrepaTopbl 0e3yC/I0BHOTO
riepexo/ia, yCJIOBHOTO TIepexofid, MHO>KeCTBEHHOTO BbiOOpa. OpraHu3aiysi LUK/IOB. MacCHBBI
JAHHBIX U UX pa3MellleHre B MaMsTH. [[ByMepHbIe MaCCUBBI. AJITOPUTMbI 00pabOTKH MaCCHBOB:
TIOMCK, COPTUPOBKAa. CHMBOJIbHBIE MAaCCHBBI U X 00paboTKa.
Cpepna nporpammupoBanus. I1porecc otnagku. KoHTposbHBIM pUMep.

Tema 6. TekcToBbli iporieccop MS Word. OcHOBHBIe TIpHeMbl PabOThI.
Obujasi xapakrepuctka MS Word. CTpyKTypa OKHa, COCTaB MeHIO, TlaHe/Jld WHCTPYMEHTOB.
Hactpoiika u co3faHue HOBBIX MaHesell MHCTpyMeHTOB. Hacrpoiika mapametrpoB Word g
paboThI KOHKPETHOTO TI0JTb30BaTe/Isl.
OCHOBHBI@ TIOHSITUSI M TEPMUHOJIOTHSI PabOThl B TEKCTOBOM peJaKTOpe: TOHSTHe CUMBOJIA,
ab3alla, pa3jesia TEKCTOBOTO I0OKyMeHTa. TexXHOo/orusi BBojla TeKCTa. BriiesieHre, KOMpoOBaHue,
repeMelleHue, yaneHue parmMeHToB TekcTa. PopMaTrvpoBaHye TEKCTa.
PaboTa c [OKyMeHTaMM: CO3[jaHWe [OKYMeHTa, OTKpbITHe, COXpaHeHue, 3aKphiTHe, paboTa C
HeCKOJIbKUMU JOKYMeHTaMHU.
PefakTHpoBaHre JoKyMeHTa. PeXXMMbl paboThl ¢ JOKyMeHTOM. IToMck U 3aMeHa. PaccTaHoBKa
riepeHocoB. [TpoBepka opdorpadumu.
dopmMaTupoBaHUe [JOKYMeHTa. Y CTaHOBKa TaOymsuyu. Pasgensl. dopmaTvpoBaHUe CTPaHULIbI:
yCTaHOBKa mojel, pa3mepa Oymaru, opueHTaumu. dopMaTupoBaHue ab3alleB: OTCTYMBI U
VIHTepBaJbl, IT0JI0)KeHWe Ha cTpaHuLie. Vcrnop30BaHUe CIIUCKOB.
[TogroroBka AOKymMeHTa K IeuaTd, PeXMM IIPOCMOTpa [JOKYMEHTa, YCTaHOBKAa I1apaMeTpOB
CTPaHMULIBIL.
Beictpoe co3panme nokymentoB. Ctumu. [labnoHbl. ABTOGOpMAaT AOKyMeHTa. ABTOTEKCT U
ABro3amena. CTuid, co3aHHWe W TIpUMeHeHHe CTWied, Oubsmuoreka crtwieit. IloHsTHE O
mabsoHax, Tumbl mabsoHoB. Co3faHue MabJOHOB Y TIPUCOEAMHEHWEe HOBOTO MIabjoHa K
JOKYMEHTY.
Tabmurpl B TeKCTOBBIX JoKyMeHTax. Co3faHue W pefakTHpoBaHue Tabsuu. Mactep Tabsmi.
dopmarvpoBaHre Tab/uIl, UCTOIb30BaHKe aBTOQopMaTa. [Ipeobpa3oBaHue TeKCTa B Tab/MILy.
CopTHpOBKa /JaHHBIX B Tabnuiax. Beuncienus B Tabiuijax, npuMeHeHue GOpMyIL.
BosmoskHocTH rpaduueckoro odopmieHust fokymeHToB B Word. OdopmieHre AoKymeHTa B
«ra3eTHoM ctuse». KonoHku. I'panuiibl. 3anuBKa. Xy/10>KeCTBeHHbIe 3aroioBku. ['paduueckre
00beKTbl B TEKCTOBBIX JoOKyMeHTax. Co3faHue W peJaKTHPOBaHWE PUCYHKOB C TIOMOIIIbIO
naHenu PucoBanue. bubsvoreka pucyHkoB. BcraBka 00BeKTOB, CO3/jaHHBIX [JPYTUMHU
npuiokeHusiMU. Co3ziaHue U (hopMaTHUpOBaHue iarpaMM U rpayKoB.

Tema 7. Ha3HaueHve u pyHKumu TabsuuyHoro mporjeccopa MS EXCEL. BeinosiHeHue
pacuetoB cpegctBamu MS EXCEL.
HasHaueHwe ¥ QyHKUUM TabsuuHOro rmporeccopa. OCHOBHble TIOHATHS: siueiika, cTosber,
CTpOKa, 6/10K, pabouass kHMra, paboumii jucT. Tumbl gaHHBIX. OCHOBHBIE TIPUEMbI PabOTHI.
Co3panue Tab/MLbl: BBOA U PeJJaKTUPOBaHUe JaHHBIX. VICIo/b30BaHMe TI0C/Iej0BaTeIbHOCTeH.
Opranuzaiusi BeiuucieHud B OT. 3amuck dopmyn, agpecanusi. PacueT MTOrOBBIX CYyMM.
dopMaTUpOBaHME JTaHHBIX.
Cesa3piBaHMe [aHHbIX. IIpoBepka ycyioBuii. CBsi3bIBaHHWE [JaHHBIX, HaXOJSLIUMXCS Ha Ppa3HbIX
pabounx sumctax. CBs3biBaHWE [JAHHBIX, HAXOAAIIUXCS B pa3HbIX pabouux KHUTax.
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Vcnonb3oBanue Mactepa ¢yHkuuid. [IpoBepka ycnoBuii. COpTUpOBKa U (UIbTpaLUsi JaHHBIX.
[MoaBenenue utoros. I'padmueckoe nipe/icTaBeHre U aHA/U3 JaHHbIX.

Tema 8. OcHoBHBIe cBefieHus 0 6a3ax maHHbIX. CYB/] ACCESS.
OCHOBHBIE TIOHATHS: TIpegMeTHass o00sactb, 0a3a [JaHHbIX, Tabmmua B/, mose, 3amwmce,
TIepPBUYHBIN W BHEITHUN KJTFOUM, CBsi3biBaHue Tabuil. HasHauenuwe CYB/] ACCESS. OOBbeKThI
CYBI ACCESS. Tunbl ganHeix B CYBIl ACCESS. Cnocobbl co3maHus Tabsuil. 3ajaHue
cBOUCTB Mnosield. Co3zaHue cxembl J@HHbIX. 3alIpOChl, UX BUZBI U peanu3arusl.
®dopMBI U OTUYETHI, UX Ha3HaUeHHUe U CII0COo0bI CO3aHusl.

Tema 9. KowmrmbioTepHble BHUPYChl W cpeficTBa OOpbObI C HUMH. AHTHUBHUPYCHBIE
MpOrpamMMBbI.
[ToHsATHE KOMITbIOTEPHOTO BHUpYyCa, KlacCU(PUKaLMs KOMIbIOTEPHBIX BUPYCOB. CriocoObl
MIPOSIBJIEHUS] KOMITBIOTEDHBIX BUDPYCOB. 3alUuTa OT KOMIIBIOTEPHBIX BUPYCOB. COBpeMeHHbIe
aHTUBUPYCHbIE CPeJCTBA, UX KIaCCU(PUKALMS U UCII0/Ib30BaHUE.

KpuTepuu onjeHMBaHNs TeCTOBbIX 3a/jlaHU 10 UH(OpMaTHKe

BHuMarenbHO npouMTalTe Ka)k[oe 3a/laHve U IpejjiaraeMble BapyaHTbl OTBeTa, eC/v
OHU nMeroTCsl. OTBevalTe TOJIBKO ITOC/Ie TOTO, KaK BbI IIOHS/IM BONPOC U NPOaHa/IM3UpOBaIy BCe
BapMaHThI OTBeTa. BbINoHANTe 3a/aHKs B TOM NOPsiZike, B KOTOPOM OHM JaHbl. Ecin Kakoe-To
3a/laHue BbI3bIBAeT y Bac 3aTpyjHeHWe, mnponyctuTe ero. K mpomyieHHbIM 3a/laHUsSIM BBbI
CMOJKeTe BEpPHYThCS, eC/IU Y BaC OCTaHETCS BpeMsl.

[Tpu BBINOTHEHUM 3a/jJaHUM MOXKHO I10JIb30BaThCsl YePHOBUKOM. 3allviCH B UeDHOBUKE He
YUUTBHIBAIOTCSI TIPH OL|eHWBaHUK PadOTHI. bannbl, nosnyueHHele Bamu 3a BbINO/HEHHbIE
3apanus, cyMMHupyroTcs. [TocrapaiiTech BBIMOJHUTH KaK MOXKHO Oosibliie 3a/jaHUi M Habpatb
HauOosbIIIee KOJTMUeCcTBO OasioB.

Ha BbINo/IHeHWe 3K3aMeHaLMOHHON paboTel o uHdopmatrke u KT otBogutcs 2 vaca
(120 munyT).

BepHoe BBITIOJIHEHWE KaXKJOTO 3aZlaHUsl OlleHHWBaeTcsi B 5 0Oa/uioB. MakcumasbHOe
KomuecTBO 6arioB 3a Bcto paboty — 100.

CIIMCOK PEKOMEH/ITYEMOM JINTEPATYPBL

1. IMox pen. Cumanoeuua C.B., HbopMaTrKa. Ba3oBbIi Kypc : yueOHUK A1 BY30B. - 2-€
u3g. - CII6. : TIutep, 2010.-640 c.

2. Wudopmaruka. 11 knacc. ba3oBeiii ypoBeHb: yuebHuk / M.I'. CemakuH, E.K. XeHHep,
T.}O. IllenHa, — M.: BUHOM. JlabopaTopus 3HaHui, 2016

3. Yrpunosuu H. /1., MHdopmaTrka 1 vHbOpMaLMoHHbIe TexHosoruu. 10 - 11 knaccel, —
M.: Bunowm. JlabopaTopwus 3HaHuii, 2011

4. KazgpipoBa I'.P.., Ilpaktukym no WHdopmaruke: ydyebHOe mocobue. — YIbSHOBCK:
yar'Ty, 2016

INEPEYEHDb BOITPOCOB JJIA IIOAI'OTOBKH K 3K3AMEHY.

1. Yro Takoe nHPOpMaLYs U JaHHbIEe?

2. Kakue cucrems! cunciieHys Ucronb3yrorces B [1K?

3. B Kakux efMHULIAX U3MepPSeTCsl eMKOCTb JUCKOB?

4. Ha3oBute Tpy 0CHOBHbIe COCTaBHbIE YaCTH [TIepCOHATIBHOIO KOMIIbIOTEepa.
5. OT yero 3aBUCUT OBICTPOZIEHCTBHE TTIEPCOHATTLHOI'O KOMITbIOTEpa?



6.
7.

Kakue Bujpl namatu Bel 3HaeTe?
Uro Takoe BHewHss namaTh [IK? [laliTe cpaBHHTeNBbHYIO XapaKTePUCTHUKY YCTPOHMCTBaM

BHeIITHeY IaMsATU.

8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.

Yro Takoe rporpamMmmHoe obecrieuenue [TK?

YTo BXOJUT B COCTaB CUCTEMHOTO (6a30BOT0) MPOrpaMMHOT0 00ecrieueHus ?
KakoBbl 0CHOBHbBIE (DYHKI[Y OTIepPaljMOHHON CUCTeMbI?

Yro Takoe ¢aiinioBas cucrema?

J171s1 uero MCII0/Ib3yeTcs 11ab/IOHBI (MacKu)?

Kaxkwue cy1iecTBytoT criocoObl KorupoBanus ¢aiiioB B Windows?

YTO TaKOe MHOT033/IauHbIN PEXKUM PabOThI?

Mo0>KHO /T BOCCTAaHOBUTH yaneHHbli B Windows ¢aiin?

Kak B Windows onpeziesuTb pa3mep CBOOOIHOTO IMCKOBOTO TIPOCTPAHCTBA?
Kak nmocmotpeTh coiepxxumoe O0ydepa oomeHa?

UT0 Takoe «ajaroputm»?

[TepeuriciiTe CBONCTBA alropUTMa.

Kakue cy1iecTByrOT criocoObl OMMCaHUsT alrOPUTMOB?

Kakoii airopuT™ Ha3biBalOT TMHeNHBbIM? [IprBeiTe rIpuMep U3 TTOBCeHEBHOM XKU3HHU.
Yrto Takoe pa3BeTJisitoiuiics anroputm? [1prBeavTe ripumep.

CriocobbI peasu3aliiyl pa3BeT/ISIOIIerocs aropuTMa.

B kakux cnyyassx HeobxouMa LuK/Myeckasi 00paboTka JaHHbIX ?

Yrto Takoe I[UK/IAYeCKUM anroput™M? [IpuBeyTe ipumep.

Buzibl IUK/TNYECKUX alTOPUTMOB.

CriocoObI peasTu3alvy UK/IMUECKOT0 a/ifOPUTMa.

B ueM 3ak/rouaeTcs npoLiecc 0T/1afKu [porpaMMbl?

KakvMu cpeficTBaMH MOJKHO OCYIIECTB/ISATh HAcTpoiky Word gyt morpeGHOCTeH

KOHKPETHOI'O M0/1b30BaTesi?

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.

Kaxkue crioco0bl BblflesieHHs pa3MuHbIX parMeHToB Tekcta B Word Brl 3HaeTe?
Yro Takoe hopMaTHpoBaHue JoKyMeHTa B Word?

Kaxkue crivicky ObIBatoT B IoKyMeHTax Word 1 Kak OHH CO3/jar0TCs?

Kak co3ath co6CcTBeHHBIH cTHIb B Word?

Yro TaKoe 111a0J/I0H IOKYMeHTa U KaK OH MOKeT HUCII0/Ib30BaThCS?

Kakue 00beKTbI MOTYT OBITh BCTaBJIeHbI B IoKyMeHT WORD?

Kakue crioco6sl co3ganust Tabuil B Word Bel 3HaeTe?

Kak mpocyMMHpOBaTh JaHHBIE B CTPOKAX U CTOJOLAX Tabmipl B Word?

Kakwue 3nemeHThI rpadguueckoro oopmiieHus okyMeHToB B Word Bam usBecTHbI?
UTo Takoe peKUM CTPYKTYPhI JOKyMeHTa U /i/Is1 4Uero OH UCI0JIb3yeTcs?

Yro Takoe TabIMUHBIN MPOLIECCOP U KAKOBBI €r0 OCHOBHBIE (DYHKLIMN?

YTo Takoe 3/1eKTPOHHasi Tabuia?

Kakwue 3a/1aui MOXHO pelllaTh C IOMOII[LI0 371eKTPOHHBIX Tabmuil B EXCEL?

Kak aBToMaTHUeCKH IMPOCYMMHPOBATh IaHHbIe B CTPOKax M cTonbijax Tabmmipel EXCEL?
Turne! aHHBIX B 371eKTPOHHBIX Tabmmmax EXCEL.

YeM oTMyaeTcsi abCOTFOTHBIN afjpec siueliKu OT OTHOCUTETbHOT0?

Yem ornuyaetcs popmatupoBaHue B Excel ot popmaTrpoBanusi Word?

Yro Takoe «paboumii TUCT» U «paboyasi KHUra»?

Yro Takoe «111abI0H» 37TeKTPOHHON TaOMULIBI U /IJIs1 UETO OH HY>KeH?



49.  Yro takoe «Mactep Gopmy»?

50. Kakue Bo3mMoxkHOCTH TipegocTtaBsieT Excel pu paboTte ¢ guarpammamu?

51. UT0 Takoe «KOHCOMUZALMS JaHHBIX» U KOrZja OHa MCII0/Ib3yeTCs?

52. Il51s1 uero Hy>kKHa COPTUPOBKA U KaKasi OHa ObIBaeT?

53.  Kak B Excel ocyimectBrsiercst BBIOOPKa JJaHHBIX U3 TaOMULIBI?

54. Yo Takoe ¢puibTpaLus JaHHbIX?

55.  YTO0 Takoe «I10/ib30BaTebCKUM HUMLTP»?

56.  Uewm oT/iM4aeTcs paclIMpeHHbIN QUIBTP OT aBTOGUIbLTPA?

57.  Uro Takoe Juana3oH KpUTepUeB U KaKOBbI IIPaBUJIa €ro CO3/jaHusi?

58. Kak nogsecTu UTOru B Crivcke?

59. Kak mojBecTu WUTOTM C COXpaHEHWEM pe3y/bTaTOB BBIUMC/IEHHWH C HCII0/Ib30BaHHWEM

Ccpa3y HeCKO/JbKUX (YHKLWWA, Harpumep, CpeAHero, MWHHUMAJbHOTO W MaKCUMaJbHOTO
3HaUeHUI"?
60. Yro Takoe «CBoJHas TabMIIa» U KaK ee Co3/|aTh?

61.  Yro Takoe cBsi3biBaHHe 00beKTOB B Excel? [I1s1 uero ucrosb3yroTcs CBS3U?

62.  Kak yCcTaHOBUTBH CBSI3b MEX[Y AAHHBIMKA pa3HbIX pabOYMX JIMCTOB B OJHOMN paboueid
KHUre?

63. Kak yCTaHOBUTD CBSA3b MEXKIY JAHHBIMU M3 Pa3HBIX paO0UMX KHUT?

64.  Kakyro npobieMy 103B0JIsSIeT PEIIMTh YCTAHOBIEHUE CBsI3el MeX/y pa3HbIMHU TaO/IHL[aMU
B Excel?

65. MoxkHo v Tabnuity, co3anHyo B Excel , BctaButh B okymeHT Word?

66.  Uto Takoe mipeaMeTHasi 00/1acTh U 6a3a JAHHBIX?

67. Kak co3gars 6a3y ganabix B CYB/l ACCESS?

68.  Cmoco6bI co3panus Tabmui B CYB/] ACCESS.

69. Kakue BbI 3HaeTe By/b! 3arpocos B CYB/ ACCESS?

70. ®opwmel B CYBT ACCESS, 3aueM OHU HY’>KHBI?

71. Cnioco6b1 co3panust dopm B CYB/] ACCESS.

72. Kak co3pate otuer B CYB/] ACCESS?

73. Yro Takoe JedparmMeHTalysl AUCKA U ee Ha3HaueHue?

74. B Kakux c/yuasx HeoOXoJ¥Ma apxXWBalUs JaHHBIX, U KaKue CYIIeCTBYIOT MPOrPaMMbI
apxvBaruu?

75. UTo Takoe KOMITbIOTEPHBIN BUPYC U KaK OH MPOSIBJISIeTCS?

76.  Kakue opraHW3alMiOHHBIE MEpOTIPUATHS HEOOXOAMMBI [/l 3allUThl OT KOMITbEOTEPHBIX
BUPYCOB?



