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1. IlepevyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHUSs M0 IUCHUIIMHE
(MOyJI10), COOTHECEHHBIX € IVIAHUPYEMbIMHU Pe3yJIbTATAMHU O0CBOEHHS
o0pa3oBaTe/IbHOI MPOrPaMMBbI

[Ipouecc n3ydeHust JAHHON JUCHMILTMHBI (MOAYJSI) HampaBieH Ha (HOpMHU-
POBaHHE CIEAYIOIMX KOMIIETCHIIMNA U WHAMKATOPOB UX JOCTHUXKEHUA, & TAKKE pe-
3yJIbTaTOB O0yUYEHUs, COOTHECEHHBIX C MHIMKATOPAMHU JOCTUKECHHSI KOMITETEHITUH:

Koa v HanmMeHoBaHue
KOMIIETEHIIM A

Koab! 1 nHIMKATOPBI
MOCTHKEHHUS KOMIIeTeHIH I

Kons! u pe3yabTarsl 00ydeHust

OIIK-7

CIOCOOCH OCYIIECTBIISITh
BHYTPUOPIraHU3alMOHHbIE
U MEXBEJIOMCTBCHHBIC
KOMMYHHKAIMH, obecrie-
YUBaTh B3aUMOJEHCTBUE
OpPTaHOB BJIACTU C Tpax-
JTAaHAMHU, KOMMEPUYECKUMHU
opraHu3anusiMuv, HWHCTHU-
TyTaMH  TPaKITAHCKOTO
o0miecTBa, cpencTBaMHu
MaccoBO# MHMOpMAIUU

OIIK-7.1. Opranuzyert
BHYTPHUOPraHU3AI[UOHHbIE U
MEXKBCIOMCTBCHHBIC KOM-
MYHHKAIIH.

PO3 OIIK-7.1:

- 3HaThb BHYTPUOPraHU3alMOHHbBIE U
MEXBEJIOMCTBEHHbIE ~ KOMMYHHUKa-
017078

OIIK-7.2. OcyuecTBisieT
BHYTPHUOPIraHU3allMOHHBIE U
MEKBEIOMCTBECHHBIE  KOM-
MYHI/IKaI_[I/II/I.

POY OIIK-7.2:

- YMETb OCYLIECTBIIATh BHYTpPHOpra-
HU3AI[MOHHBIE U MEXKBEIOMCTBCH-
HBIC KOMMYHHUKALIUH.

OIIK-7.3. ObecnieunBaeT
B3aMMOJICVICTBUE  OPraHOB
BJIACTU C TpakJaHaAMH, KOM-
MEPUYECKUMU OpraHU3aIUsI-
MU, MHCTUTYTaMHU TpakJlaH-
CKOro OO0IlecTBa, CpelCTBa-
MU MacCOBOM MH(MOpMaIUH.

POB OIIK-7.3:

- BJAACTh HABBIKAMH O6CCHC‘ICHI/IH
B3aMMOJICHCTBUS OPraHOB BJIACTH C
rpaxaaHaMi, KOMMEpPYECKUMHU Op-
TaHU3AIUSAMH, WHCTUTYTAMH Tpax-
JAHCKOTO  OOINeCTBa, CpEeACTBAMH
MaccoBOM nH(OpMaIUH.

IMIK-6. CmnocobeHn ocy-
HIECTBIISATh HOPMAaTUBHOE
MIPABOBOE PETYIHPOBAHUE
U BBIPpAOOTKY Trocymap-
CTBEHHOU TTOJIUTHUKH.

[IK-6.1. ®opmynupyer HOp-
MBI TIpaBa, HOPMATHUBHO-
MpPaBOBBIX AKTOB, MPaBOOT-
HOILICHHH.

PO3 IIK-6.1:

- 3HaTh MOHSATUE HOPMBI IpaBa, HOp-
MaTUBHOTO IPABOBOTO aKTa, IMPaBO-
OTHOIICHUH U MX MPU3HAKHU.

I1K-6.2. OcyuecTBisieT
HOPMAaTHBHOE MPaBOBOE pe-
TyJUpPOBAaHUE M BBIPAOOTKY
TrOCYJapCTBEHHOM MOJUTHUKH.

POY IIK-6.2:

- YMETb OCYUIECTBIIATh HOPMATHUBHOE
IIPABOBOE PEryJIMPOBAHUE U BbBIPA-
OOTKY rocy1apCTBEHHOMN MOJUTHUKH.

[1K-6.3. IlpumeHsieT TeXHO-
JIOTUU TIOATOTOBKH HOpMa-
TUBHO-TIPAaBOBBIX aKTOB U
BBIPaOOTKH  TOCyJapCTBEH-
HOU NOJINTUKH.

POB IIK-6.3:

- BJIAJETh TEXHOJOTHUSIMH MOATOTOB-
KM HOPMaTUBHO-IIPABOBBIX aKTOB M
BBIPAOOTKU TOCYAAPCTBEHHOM MOJH-
THKH.

2. MecTo y4eOHOH AUCHUIIMHBI (MOAYJIfA) B CTPYKTYype 00pa3oBaTe/IbHOM

NMPOrpamMMmblI

b1.0.23 JlucuunnuHa «/lemoBble KOMMYHUKAIIUM» BXOAUT B 00s3aTEIbLHYIO
4acTh MporpaMMbl OakajaBpuara Mo HarpabiieHHto noarotoBku 38.03.04 «Iocy-
JAPCTBEHHOE Y MYHUIUIIAJIbHOE YIIPABICHUE.
N3ydenune nuCHUIUIMHBL «/[e0Bble KOMMYHUKAIIUU» CTPOUTCS Ha OCHOBE
3HAHWM W YMEHUHU, TOJIYYCHHBIX OOYYArONIMMUCS paHee, B XOAE€ OCBOCHHUS IPO-
rpaMmMHOro matepuana psiaa gucturuinH: «llcuxonorusy», «®Punocopus», «Co-
nuosorusy, «l[loauronorus.
N3yuenne muciurminHbl «JlemoBble KOMMYHUKAITUW SIBISIETCS 0a30il Jyis
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W3YUYEHHUS CIEAYIONUX AUCIUIUIUH: « Teopus ynpapienus», « OCHOBbI ypaBiIeHUs
MIEPCOHATIOM», «YTPABICHYECKU KOHCAITUHIY, «DTHKA FOCYTAPCTBEHHON U MY-
HULIMNATBHOM CITy»KObI», «IleperoBopHbIi mporeccy.

L]envio N3ydeHUsT AUCHUIUIMHBL SBISIETCS CHOPMHUPOBATH Y O0YyYarOLIUXCS
CHUCTEMAaTU3UPOBAHHOE MPEJICTABICHUE O JEJOBbIX KOMMYHUKAIUAX KAK CPEACTBE
COTPYAHUYECTBA, B3aUMOJICHCTBHUSA, 0OECTICUeHHsI TOCTUKEHUS 11eJIel paOOTHUKOB,
1eel opraHu3aliuy 1 1esie ooIecTna.

3aoauu u3y4eHus: JUCUUILIAHBIL:

® HU3y4YEHHUE TEOPETUYECKUX OCHOB JEIOBOM KOMMYHHUKALIUM, OCBOCHHUE
KOMMYHUKATHBHOTO KAaTETOPHAIBHOTO afmapara, OOIMMX 3aKOHOMEPHOCTEH,
CXOJICTB W Pa3IMuUi BUIOB, YPOBHEH, POPM KOMMYHUKAIINH, SBIISIONINXCS HEOO-
XOJMMBIM YCIIOBHEM YCHEITHOMN AESITEIbHOCTH COBPEMEHHOIO CIIEHUAIINCTA;

e GOpMHpPOBAHHUE CAMOCTOSTENHHOTO 3(P(HEKTUBHOIO KOMMYHUKATUBHOIO
CTUJIS;

® CMOCOOHOCTH M HABBIKOB MPOAYKTHUBHOTO JEJOBOTO IMOBEJEHUS, pearu-
pOBaHUSI, B3aMMOJICHCTBHSI U JIETIOBOTO OOIICHMUS;

® U3y4YeHHE CIEIU(UKN UCIOJIb30BAHUS TEOPETUUECKUX OCHOB M TEXHOJIO-
TN 1EJT0BOM KOMMYHUKAIIUH;

® [TIOHMMAHHUE BO3MOKHOCTEN MPAKTHUYECKOTIO MPUIIOKEHUS, MOJIYyYEHHBIX B
XO0J1€ U3y4YECHUS JUCUUILINHBI 3HAHWW, YMEHU 1 HABBIKOB.

3. O0beM AUCHUILTHHBI (MOIYJIfI) B 32a4€THBHIX ¢INHULAX C YKAa3aHHEeM
KOJIMYeCTBA aKaAeMUYeCKHX I ACTPOHOMHMYECKHUX YACOB, BbI/ICJICHHbIX HA
KOHTAKTHYI0 pa0oTy 00y4arImumuXxcs ¢ npenojaanarejeM (10 BUAaAM y4eOHBIX

3aHSATHII) 1 HA CAMOCTOAITEJIbHYIO Pa00Ty 00yYaAKOIINXCS

O6mas Tpya10eMKOCTh (00beM) TUCIUIUTMHBI (MOAYJISI) COCTaBIsET 3 3a4eT-
ubie equnull (3E), 108 akageMuuecKkrx 4acos.

Bib1 yueBHoii paGoThi ouHast (popma | 0OuHO-3a0uHas |3a0uHast popma
oOy4eHus oOy4eHus oOy4eHus

OO0masi TPy10€eMKOCTh U CHUILIHHBI (B 4acaXx) 108 108 108
AyauTopHasi padora (B yacax): 48 34 10
Jlexuuu (JI) 22 14 4
[Ipaktuueckue 3ausatus (113) 26 20 6
CamocrositeabHas padora (CP) (B yacax): 60 74 94
KonTpoJsb - - 4
@opMa UTOTOBOI0 KOHTPOJISI MO TUCIHUILINHE 3auer 3auer 3a4yer

4. Copepxkanme JMCUMILVIMHBI (MOYJIs1), CTPYKTYPHMPOBAaHHOE 110 TeMaM
(pa3aenam) ¢ ykazaHMeM OTBeICHHOI0 HA HUX KOJIMYeCTBA aKaJeMU4YeCKHX
WIN ACTPOHOMHYECKHMX YaCOB U BU/IOB YUeOHBIX 3aHATHI

OunHas ¢popma o0yueHust
Buns yueOHO# paboThl 1
TPYAOEMKOCTb (B Hacax)

O6mee| KonrakrHas pa6ora | CP

HaumeHnoBaHue pa3ziesioB U TeM
(Momyeit)

Ouenounsle | Pesymbrars
cpencTaa 00yueHHs




k-Bo | Bcero 1 m
9acoB | 4aCOB
Pasnen 1. [lenoBas kommyHuKanus. [ToHsTre U CymHOCTh. Buasl 1 GOpMEIL.
Tema 1.1. HOHZITI/IG, BUJIBI U IPOLIECC ] 4 ) 2 4 Onpoc PO3 OIK-7.1
KOMMYHHKAIIUH B OpraHU3aIusIX.
Paznen 2. Dopmathl AETOBBIX KOMMYHHKAIIHH.

Tewma 2.1. [ly0onnynHoe BeICTYIUICHHE.| 8 4 2 2 4 Jloxman POV OIIK-7.2
Tema 2.2. JlenoBas Oecena. 8 4 2 2 4 Occe POV OIIK-7.2
Tema 2.3. J/lenioBbIe COBEIIAHMUS. 8 4 2 2 4 Occe POV OIIK-7.2
Tewma 2.4. JIenoBblie MeperoBophl. 8 4 2 2 4 Joxman PO3IIK-6.1
Tewma 2.5. Ilpe3eHTarnuu: ux MecTo
U POJIb B YIPABICHYECKONH KOMMY- | 6 2 1 1 4 Jloxman POY OIIK-7.2
HUKaIHH.

Tema 2.6. J/Ie6aThI ¢ ONIIOHEHTOM. 6 2 1 1 4 Occe POB OIIK-7.3
Tewma 2.7. Jlenoas nepenucka. 6 2 1 1 4 Onpoc POV TIK-6.2
Tema 2.8. Pasrosop 1o teneoHy. 7 3 1 2 4 Omnpoc POY OIIK-7.3
Tema 2.09. COBpeMeHIEBIC (hopmeI 6 > 1 1 4 Toknan POB OIK-7.3
JIETIOBBIX KOMMYHHKAITHIA.
Tema 2.10. [lenoBas 3TUKa, STUKET
U KyIneTypa B cdepe aenoBbix | 7 3 1 2 4 Hoknan POB IIK-6.3
KOMMYHUKaLUH.
Tema 2.1 1; DPPEKTUBHOCTL KOM- 7 3 1 ) 4 Sece PO3 OMK-7 1
MYHHKAIIHAH.
Tema 2.12. VnpaBieHHEe KOMMY- 7 3 | 2 4 Tectupo- POV TIK-6.2
HUKAIUSIMHU. BaHUE
Paznen 3. /lenoBele KOMMYHUKAIIMU B TOCYAAPCTBEHHOM M MyHHIIUTIATHHOM YIIPaBICHUH.
Tema 3.1. KomMMyHHKaTHBHEIE KOHTPOME-
MOJICUCTEMBI TOCYAApCTBEHHOTO M | 8 4 2 2 4 P POB IIK-6.3
Has pabora
MYHHUIIUTIAIBHOTO YIIPABICHUS.
Tema 3.2. KoMMyHHKaTHUBHEIE
Tectupo-
KOMIIETEHLIMY TOCYJAPCTBEHHOIO U 8 4 2 2 4 A PO3 IIK-6.1
MYHHUITUTIAIEHOTO CITYKaIIero.
Bceero mo kypcy 4acoB: 108 48 22 26 | 60
OuHo-3a04Has ¢popma o0yueHust
Bupl yueOHOM pabOThI U
u TPYIOEMKOCTB (B Yacax) 0 P
AMMCHOBAHNE Pa3/ICIOB U TEM | Gires] KorraTHas paGora | CP IIECHOYHBIC €3yJIbTaThI
(Momymeit) cpencTBa 00yIeHUS
k-B0 | Bcero
J 113
94acoB | YaCOB
Pasnen 1. [lenoas kommyHuKaius. [ToHsTre U cymHOCTh. Buasl u GOpMEIL.
Tema 1.1. HOHZITI/IG, BUJIBI U MPOLIECC ] 3 ) 1 5 Onpoc PO3 OIK-7.1
KOMMYHHKAIIUH B OpraHU3aIMsIX.
Paznen 2. Dopmathl AETOBBIX KOMMYHHKAIIFH.

Tewma 2.1. [lyonuynHoe BeICTyIUICHHE.| 8 3 1 2 5 Jloxman POV OIIK-7.2

Tema 2.2. JlenoBas Oecefa. 8 3 1 2 5 Dcce POY OIIK-7.2
Tema 2.3. JlenoBeie coBeIIaHus. 8 3 1 2 5 Occe POY OIIK-7.2
Tewma 2.4. JIenoBblie MeperoBophl. 8 3 1 2 5 Jokman PO3IIK-6.1
Tema 2.5. Ilpe3eHTarnuu: ux MecTo
U pOJIb B YIPABIEHYECKOH KOMMY- | 7 2 1 1 5 Hoxknan POY OIIK-7.2
HUKaIWH.
Tema 2.6. J/Ie6aThI ¢ ONIIOHEHTOM. 7 2 1 1 5 Occe POB OIIK-7.3
Tewma 2.7. Jlenoas nepenucka. 6 1 - 1 5 Onpoc POV ITIK-6.2
Tewma 2.8. Pasrosop 1o tenedony. 8 3 1 2 5 Ompoc POY OIIK-7.3
Tema 2.09. COBpeMeHIEBIC (hopmer 7 ) 1 | 5 Toknan POB OIK-7.3

JIETIOBBIX KOMMYHHKAITHIA.




Tema 2.10. [lenoBas 5TUKa, STUKET
U KyJIbTypa B cdepe IenoBbIX | 7 2 1 1 5 Joxman POB I1K-6.3
KOMMYHUKalIUH.
Tema 2.1 l; D¢ eKTUBHOCTE KOM- 6 | ) | 5 Sece PO3 OIK-7.1
MYHHKAIAH.
Tema 2.12. YmpaBieHue KOMMY- 7 ) 1 1 5 Tectupo- POY TTK-6.2
HUKAaIUSIMU. BaHUE
Paznen 3. /lenoBple KOMMYHHMKALIMU B TOCYJapPCTBEHHOM M MYHHUIIMIIANGHOM YITPABJICHHU.
Tema 3.1. KomMMyHHKaTHBHBEIE KoHTpostb-
MOJCUCTEMBI TOCYIapCTBEHHOTO W | 7 2 1 1 5 POB I1K-6.3
Has pabota
MYHHUIMIIAIGHOTO YIIPABJICHUSI.
Tema 3.2. KoMMyHUKaTHBHBIE Tectupo-
KOMITETCHIINH TOCYJAPCTBEHHOTO M | 6 2 1 1 4 BAHNC PO3 IIK-6.1
MYHHIIUTIAIIBHOTO CITYKAIIEro.
Bcero mo kypcy 4acos: 108 34 14 20 |74
3aouHasi popma o0yueHHs1
Bunsl yue6HO# paboThl 1
HammenoBanue pa3zienoB u Tem TPyNOCMKOCTS (B Hacax) OuneHounble | Pesynprars
o Oo6ree| KonrakTthas pabdora | CP
(Mopyneit) cpencTBa 0o0yueHHs
K-B0 | Bcero
J 113
9acoB | 4aCOB
Paznen 1. JlenoBasg kommynukanus. [Tonstie u cymHocTs. Buabl u GopMmsl.
Tema 1.1. HOHiITI/IC, BUJIbI 1 TIpoLiece| o 4 ) ) 6 Onpoc PO3 OIK-7.1
KOMMYHHKAIIMH B OpraHU3aIsIX.
Pasznen 2. @opMaThl A€TOBBIX KOMMYHHKAIMH.

Tewma 2.1. IlybnnuHoe BRICTYIIICHHE.| 8 1 1 - 7 Joxman POY OIIK-7.2
Tema 2.2. JlenoBas Oecefa. 8 1 1 - 7 Dcce POY OIIK-7.2
Tema 2.3. JlemoBbIe COBEIIAHMS. 7 1 1 6 Occe POY OIIK-7.2
Tewma 2.4. JlenoBbsie EperoBOPEI. 6 - - - 6 Joxnan PO3 IIK-6.1
Tema 2.5. I[Ipe3eHTariuii: uX MECTO
U poJIb B YIPABIEHUECKOH KOMMy- | 6 - - - 6 Joxman POY OIIK-7.2
HHUKAIHU.

Tema 2.6. J/le6aThI ¢ ONIIOHEHTOM. 6 - - - 6 Dcce POB OIIK-7.3
Tema 2.7. JlenmoBast mepenucka. 7 1 - 1 6 Ompoc POV TIK-6.2
Tewma 2.8. Pasrosop 1o teneoHy. 6 - - - 6 Ormpoc POY OIIK-7.3
Tema 2.9. COBpeMeHIjI:Ie (hopMbI 6 i i i 6 Joknan POB OIK-7.3
JIETIOBBIX KOMMYHHKALIHH.
Tema 2.10. [lenoBas 3TUKa, STUKET
U KyJIbTypa B cdepe IeloBBIX | 6 - - - 6 Joxman POB I1K-6.3
KOMMYHUKAIUH.
Tema 2.1 1; D¢ eKTHBHOCTE KOM- 6 ) ) ) 6 Sece PO3 OIMK-7.1
MYHUKAIHH,
Tema 2.12. YmpaBieHue KOMMY- 6 ) ) ) 6 Tectupo- POY TTK-6.2
HUKAIHSIMHU. BaHHUE

Paznen 3. /lenoBble KOMMYHHMKAIIMU B TOCYJapCTBEHHOM M MYHHUIIMIIANGHOM YITPABJICHHU.
Tema 3.1. KomMyHUKaTHBHBIE KoHTpois-
MOJICKUCTEMBI TOCYIapCTBEHHOTO W | & 1 - 1 7 POB I1K-6.3

Has pabota

MYHHIIMTIATBHOTO YIIPaBICHUSI.
Tema 3.2. KoMMyHUKaTHBHBIE Tectupo-
KOMITETCHIIUY TOCYJaPCTBEHHOTO M | 8 1 - 1 7 BAHNC PO3 IIK-6.1
MYHHIIUTIAIBHOTO CITYKAIIEro.
3auer 4 - - - -

Bcero mo kypcy 4acos: 108 10 4 6 94




Coaep:xaHue pa3iesioB M TeM U CHUILTHHBI
Pazpnen 1. [lesoBass kommynukanusi. IllonssiTue u cymnaoctsb. Buasi u ¢gopmbl

Tema 1.1. IlonsiTHE, BUABI M NPOLECC KOMMYHMKAIMA B OPraHU3anusXx.

JlenoBble KOMMYHUKAIIUU U UX POJIb B YIPaBICHUU opraHuzanueil. [lonstue
Je0BOM KOMMYHHUKaUK. CyIIHOCTh MOHATHS «oOmeHue». OyHKIMU U BUIbI 00-
mieHus. CyIHOCTh MOHSATHUS «€JIOBbIE KOMMYHUKAITUW).

VYnpanenueckas nHpopmalusi: €e BUbl U CBOMCTBA. YPOBHHU U BUJBI KOM-
MyHUKau. KoMMyHUKAITMOHHBIN TpOLIECC M KaHabl mepeaadyr WHGOpMAaIIUH.
[Iperpaapl ¥ TOMEXH B JIETIOBOM OOIIICHUHU.

Pazpnen 2. ®opMathl AeJIOBBIX KOMMYHMKANM A

Tema 2.1. IIy0sim4HO€e BBICTYIJICHHE.

Ocob6enHocTy my0auyHOM KoMMyHUKaIuu. [Icuxomoruueckne 0coOEHHOCTH
MAaCCOBOM ayJUTOPUHU U MHCTPYMEHTHI BO3ACHCTBUA. Tumbl ayautopuu. Kanamsl
BOCIIPHUATUSL M KaHAIBl Bo3zeiicTBusA. OOpaTHas CBA3b BO BpPEMS BBICTYILICHUS.
Crnennduka v TUTIBI BBICTYIUICHUN Tiepesa ayautopueid. [loaroroBka k BEICTYILIE-
HUt0. Putopuka u aprymenTaius B myOosndHOM BeICTyIIeHUU. CTuib peun. Oco-
OCHHOCTH HEKOTOpBIX BHUJOB BBICTYIUIGHHU mepen ayautopuei. HesepOanbHbie
CpencTBa KOMMYHHUKAIIUY B IMyOJIMYHOMN peywn.

Tema 2.2. JlesioBas Oecena.

OCHOBHBIE JIEMEHTHI MOATOTOBKH M MPOBECHUS ACIOBOM Oecesbl. DTarbl
nenoBoi 6ecenbl. MaKTOPHI, BIUSIONIME HA COAEpKaHue J1eI0BoM Oecenbl. DopMbI
Y METOJIbl BO3JICMCTBUS HA MOIYUHEHHOTO.

Tema 2.3. J/lesioBbI€ COBELIAHUS.

Tunbl, GyHKIIMU U OCHOBHBIE ATaIlbl IPOBEACHUS coBelanuii. [Ipoeaenue
coBemanus. OCOOEHHOCTH Pa3IUYHBIX TUIIOB COBEIIAHUM.

Tema 2.4. /lesioBbI€ IEPETrOBOPDI.

[TeperoBopsl Kak pasHOBUIHOCTh KOMMYHHKalnu. CTpareruu BEJICHUS Tie-
peroBopoB. JlMHaMuKa MeperoBOpoB. TakTHyecKWe MpUeMbl BEJCHUS MEPEroBO-
poB. CTtpareruu BefieHUsI IeperoBopoB. [Icuxonmornyeckne HakTophl IETOBBIX TIE-
PETrOBOPOB.

Tema 2.5. Ilpe3eHTanuM: X MeCTO M POJb B YIIPABJIEHYECKOH KOMMY-
HUKALUM.

[Tonsitue n BuABI nipe3eHTauii. OCHOBHBIEC TPUHIIMITBI TOATOTOBKH MPE3EH-
tanuii. OCHOBHBIE 3Tambl MOATOTOBKHM Tpe3eHTanuu. Pa3zpaboTka ciaiiioB s
npe3eHTtauu. [I[poBeaenre npe3eHTauu.

Tema 2.6. /ledaThl C ONIIIOHEHTOM.

Ocob6enHnoctu n1e0aToB Kak (opMbl KOMMYHHUKAIIUM. YYacCTHUKHU J1€0aTOB.
[TogroroBka k aedatam. IIpoenenue nebatoB. Kputnka B nedarax. [IpobGiemubie
CUTYaIlUH U CTIOCOOBI MX Pa3pPEIICHHUS.

Tema 2.7. [lesioBasi nepenucka.

Knaccudukanus nenosoii nepenucku. CTpykrypa u opopmiieHHe 1eJI0BOrO
nucbma. CTUIIb U A3bIK J1€JIOBOM Mepenucku. JlenoBas nepenucka mno 3JaeKTpOHHON
o4Te. ITUYECKUE U ITUKETHBIE HOPMBI JEJIIOBOU MEPETUCKH.
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Tema 2.8. Pazrosop no renedony.

Cnenuduka tenegoHHOTO OOIICHUS U MOJATOTOBKA K TEJIEPOHHBIM IEepero-
BopaMm. OCHOBHbIE MpaBHIIa JEJIIOBOTO pa3roBopa 1o tenedoHy. YmpaBieHUE Te-
nedOHHONW KOMMYHUKaIMeld. ABTOOTBETUMK U MOOMIBHBIN TenedoH. OcobeHHo-
CTH JIJIOBOM KOMMYHHUKAILIUU B CETSIX MOOMJILHOM CBSA3H.

Tema 2.9. CoBpemeHHbIe GOPMBI 1€T0BBIX KOMMYHHMKAIIM.

NudopmanmonHbie TOTPeOHOCTH COBPEMEHHOTO OO0IIECTBA U TEXHUUYECKHE
BO3MOXXHOCTH. TEHJIEHIINU B PA3BUTUU KOMMYHUKAIIMOHHBIX TeXHOJOTUil. HTEp-
HET: 0COOCHHOCTH 1 BO3MOXHOCTH. OCOOCHHOCTH KOHCYIhTHPOBaHMS B HTEpHE-
Te. IHTpaHeT U €ro pojb BO BHYTPEHHUX KOMMYHUKAIUAX. J{eT0BbIe KOMMYHUKa-
muu B mudpoBoi cpene. Crnernuduka dIEKTPOHHBIX MeperoBopoB. [lenoBas kom-
MYHUKAaIMs B ar€HTHBIX U YEJIOBEKO-areHTHBIX CUCTEMAX.

Tema 2.10. [lesioBast 3TUKA, ITHKET U KyJbTypa B cdepe AeT0BbIX KOM-
MYHUKAIMH.

JlenoBasi 3TUKA U €€ UCTOpUYECKOe pa3BuThe. KynabpTypa IEI0BBIX KOMMY-
Hukanui. JlenoBoit stuker. UMuk aenooro yenoBeka. TexHUKHA 3()PEKTUBHOTO
peuyeBoro ooIIeHUs

Tema 2.11. IPpPekTHBHOCTHL KOMMYHHMKAIIMI.

Kpurepuu onenku 3pPekTuBHOCTH KOMMYHUKAIUH. DaKkTOpbl MOBBIIICHUS
b (HEKTUBHOCTH KOMMYHHUKalUi. [IpUHIUIBI KOHCTPYKTUBHBIX KOMMYHHUKALIUM.
KommynukaTtusHas mnaHocts. OOpaTHast CBsI3b Uepe3 HeBepOabHOE OOIIEHHE.

Tema 2.12. YnpaBjeHne KOMMYHUKAIUSIMH.

VYmpaBiaeHue BHYTPEHHUMH KOMMYHHUKAIMSIMUA opraHu3aruu. CBszu ¢ 00-
IIECTBEHHOCTHIO KaK cucTeMa KOMMYyHHUKaluii. KoMmmyHukamm Mexay opraHusa-
IUSIMU U BIacThio. KOMMyHHKalMKM C THBECTOPaMHU.

Pa3nen 3. [lesi0Bble KOMMYHMKAIIMA B TOCYIAPCTBEHHOM M MYHMIMIIAIbLHOM
ylpaBJieHUH

Tema 3.1. KoMMyHUKaTHUBHbIE MOJCHCTEMbI I'OCYJaPCTBEHHOT0 M MY-
HUIUNAJIBHOTO YIIPABJIeHU.

KoMMyHHKaTHBHBIE MTOJICUCTEMBI KAaK MEXaHU3M B3aUMOJICHCTBUSI 00IIEeCTBa
u Bractu. HMH)opMannoOHHO-KOMMYHHKAIIMOHHOE OOecledeHne pa3padoTKu U
IPUHATUSL TOCYJAPCTBEHHBIX M aAMUHUCTPATUBHBIX penieHuil. MHdopmanmoHHo-
CTaTUCTUYECKOE O0ECreYeHUe rOCyJapCTBEHHOIO M MYHMIIMIAIBHOTO YyIIpaBiie-
HUSL.

Tema 3.2. KoOMMyHUKATHBHbIE KOMIIETEHIIUU TOCYAAPCTBEHHOI0 U MY-
HUIHMIAJIBHOTO CJIYKAIEro.

Cneunduka >¢pHeKTUBHON N1€T0BOM KOMMYHHUKAIIMU TOCYJAPCTBEHHOTO U
MYHUIIMIIAJIBHOTO CiyXamero. KoMnereHunn rocyJapcTBeHHbIX U MYHUIIUTIANb-
HBIX CITy’Kall[UX P B3aUMOJICHCTBUU OPTaHOB BJIACTU U OOIIECTBA.

5. IlepeyeHb yueOHO-METOAMYECKOT0 00eceYeHH s IJIsl CAMOCTOSITeIbHOM
PadoTHI 00y4aKOIIMXCH MO JMCHHUILINHE (MOLYJII0)

CamocrostenbHas paboTa 00ydaromuxcs BKIOYAeT Cleayouue GopMsl:
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- ayIUTOPHAs CaMOCTOsITENbHAs paboTa;

- BHEAyJAUTOPHAsi CAaMOCTOsITEbHAsl paboTa (KOHCIIEKTUPOBaHKe, pedepupo-
BaHUE JIUTEPATYPHI, JOKIA/l, peepar, KOHTPOJIbHAS paboTa);

- TBOpYECKasA, B TOM YHCJIE HAyYHO-UCCIIEeI0BAaTEIbCKas padoTa.

AynutopHasi camocTosiTelIbHasi padoTa OoOydaromMXcsl MO JaHHOW IUCIU-
IJIMHE MIPENyCMaTPUBAECT:

- paboTy Ha JICKIIUH;

- paboTy HA MPAKTUYECKUX U CEMUHAPCKUX 3aHATHUAX;

- BBITIOJTHEHUE CAMOCTOATEILHBIX PadoT;

- BBITIOJTHEHUE KOHTPOJIBHBIX U IPAKTUIECKUX PAOOT;

- pelIeHMe 3a1a4 TEOPETUUYECKON 1 ITPAKTUYECKON HAIPABICHHOCTH;

- paboTy CO CTIPaBOYHOI, METOAUYECKON U HAYYHOU TUTEPaTypoOil;

- pelIeHNe KEUCOB, IETOBBIX UIP.

OCHOBHBIMHU BUJIAMU CaMOCTOSITEIBLHOW pabOThl 00YYAIOLIUXCS MIPU U3y4e-
HUW JTaHHOW TUCLMIUINHBI SIBJISFOTCS:

- MOATOTOBKA K ayJUTOPHBIM 3aHSATUAM W BBINOJHEHHUE 3aJaHUM pPa3HOTO
YPOBHSI CIOKHOCTH: K MPOOJIEMHBIM JIEKIMSIM, CEMUHApPaM, JAUCKYCCHUSIM, KOJLJIO-
KBUyMaM U T.IL.;

- U3y4€HHE OTJEIbHBIX TEM HJIM BOMPOCOB YYE€OHOW AMCIMIUIUHBI, COCTAB-
JIEHWE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHHUI;

- BBITIOJTHEHHE KOHTPOJIBHBIX PabOT, KOHTPOJIBHBIX JOMAIIHUX padOT, TBOP-
YeCKHUX 3aJIaHU;

- MOATOTOBKA JTOKJA/I0B, COOOLIECHUM, pedeparoB, 3cce, Mpe3eHTalui, pe-
3I0M€ U T.[.;

- BBINOJIHEHHE TECTOBBIX 3aJaHUM C MCIOJb30BAHUEM HWHTEPHET-
TPEHAXKEPOB;

- IOJITOTOBKA K YYaCTUIO B HAYYHBIX U HAYYHO-MIPAKTUYECKUX KOH(PEPEHIIH-
X U CEMUHapax.

OOyuaroiyecs BBITOJHAIOT 3a/1aHUsI, CAMOCTOATENILHO 00palasch K y4eo-
HOW, CIIPABOYHOW M OPUTHMHAJIBHOM JITeparype. [IpoBepka BBINIOJHEHUS 3aJaHUMN
OIICHUBAETCS Ha MPAKTUYECKUX 3aHATHUSX C MMOMOIIBIO YCTHBIX BBICTYIUJIEHUN 00Y-
YAIOUIUXCSl M UX KOJUIEKTUBHOTO OOCYXKIIEHUSI CTYIAEHYECKON 3KCIEPTHOM TpyTi-
IIOH.

Baxxno#t popmoit opranuzanuu yueOHOM ASITEIHPHOCTA 0aKaIaBpOB SIBISET-
Csl IPOBEJICHHE 3aHATHS B PEKUME KOH(EpeHINH ¢ JOKIaaMu OaKkajiaBpOB M BO-
MPOCaMH AYJIUTOPHUU C IMOCICAYIOIMIMMHA PEKOMEHIAMAMU CO CTOPOHBI Mpenojaa-
BaTEJIA.

OnHuM U3 BUAOB CAMOCTOSATEIHLHON paOOThl OaKaJlaBpOB SBIISICTCS] HAIMCAa-
HUE TBOpYECKOM paboThl (pedepara) mo 3aJaHHON WM COTJIACOBAaHHOM C Mpenoja-
BaTEJIEM TEME.

B nensx opranuzanyy akTUBHOM M PE3yJIbTATUBHOM CaMOCTOSITENIbHON pabo-
el HY BO «UI'A» pa3merniaer Ha caiite HeOOXOAUMBbIE Y4eOHbIE U METOIUYECKHE
MaTepuaibl: padoyas nmporpamma JUCIHUIUIMHBI, KOHTPOJIbHBIE 33aJlaHusl, CLIEHApUU
3anstuil. [IpemycMoTper BeOMHap 1Mo OCHOBHOM MPOOJIeMaTUKE JUCIIUTLIMHBI.

Uy BO «HUI'A» npenoctaBisieT 2IeKTPOHHBIE Y4eOHO-METOANYECKUE MaTe-
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pHaJIbl 7151 CAMOCTOATEIBHON pabOTHI MO AUCIMILIUHE B pexuMe e-learning.

JIJist CaMOKOHTPOJISI TAKXKE MpeiaraeTcsi AMEKTPOHHOE KPOCC-TECTUPOBAHUE
1O TUCUHUILIINHE.

PekomeH0BaHO 0Oy4YarOMIMMCS apXUBUPOBAHUE B 3JIEKTPOHHOM MOPT(HO-
JMO0 OTpabOTaHHBIX (MU OTKOPPEKTUPOBAHHBIX IPU HEOOXOUMOCTH) BBITIOJTHEHHBIX
3apanuii. CTpykTypa nopTdoiano 3aaaeTcst 00y4aromuMCsi CAaMOCTOSITENIbHO B BUJIE
WHIUBUyaIbHOM 00pa3oBaTelbHOM TpaekTopud. OTHpaBHBIM ITYHKTOM 3]1€Ch
CIIY>)KUT paHHssI MpodeccnoHallbHas OPUEHTALUSA B TEMATUKE JUILIOMHOTO MPOEK-
TUPOBaHHUA B paMKaX OCBaMBaeMON 00pa3oBaTenbHOU mporpaMMmbl. CiocoOCTBYyeT
TaKXe€ y4acTue B CTYJACHUYECKOW HCCleA0BaTeNbCKON mporpamme «OnapeHHblil pe-
OCHOK.

CamocTtosTenbHass pabora (opMUPYET TBOPYECKYI0 aKTUBHOCTH 0O0ydYaro-
IIMXCS, IPEICTABJICHUE O CBOMX HAYYHBIX U COIMAIBHBIX BO3MOXKHOCTAX, CIIOCO0-
HOCTb BBIUJIECHSITh TJIABHOE, COBEPILIEHCTBYET IPUEMBI 0000IIEHHOTO MBILIJICHUS.

Memoouueckue ykazanus K ogpopmieHuro pazuvix popm omuyemuocmu no
camocmosmenbHol pabome

1. Dcce — HebobIIAs IO 00bEMY CaMOCTOATENbHAS MMCbMEHHAsI paboTa Ha
TEMy, MPEJIOKEHHYIO MpernojiaBaTesieM COOTBETCTBYIOIIEH aucuMIuiMHbL. Llenb
ACCE COCTOUT B Pa3BUTHH HABBIKOB CAMOCTOSITEIBHOTO TBOPUYECKOTO MBIIUICHUS U
MMCbMEHHOTO M3JI0’KE€HHs COOCTBEHHBIX YMO3AKIIOUEHUH. Dcce — CPeACTBO, MO3-
BOJIAIOINIEE OLICHUTh YMEHHE OOYyYarollerocs MUCbMEHHO H3jaraTh CyTh IOCTaB-
JICHHOW MPOOJIEeMbl, CAMOCTOSITENBHO MPOBOJUTH aHAIU3 ATOW MPOOJIEMBI C HC-
MOJIb30BAaHUEM KOHLICTILMNA M aHAIUTUYECKOTO WMHCTPYMEHTApPHUSI COOTBETCTBYIO-
e TUCIUTUINHBI, JeNaTh BBIBOJBI, 0000IIAONINE aBTOPCKYIO MO3UIIMIO IO TI0-
CTaBJICHHOW MpoobIIeMe.

Dcce TOMKHO cofepxaTh YETKOE M3JI0KEHHE CYTH MOCTaBJICHHOM Mpooiie-
MBI, BKJIIOYaTh CAMOCTOSITEILHO MPOBEACHHBIM aHaIU3 3TOW MPOOJIEMBI C UCIIONb-
30BaHMEM KOHUENIUNA W aHAJIMTHYECKOTO HHCTPYMEHTapHUsi COOTBETCTBYIOIIEH
JUCUUIUIMHBI, BBIBOJbI, 000OIIAIOIINE aBTOPCKYIO MO3UILMIO MO TMOCTaBICHHOU
npobieme. B 3aBUCMMOCTH OT crieliM(UKHA TUCHUTUIMHBI (POPMBI ICCE€ MOTYT 3Ha-
YUTENbHO AuGdepeHIupoBaThCs. B HEKOTOPBIX Cayyasx 3TO MOXKET ObITh aHATU3
coOpaHHBIX 00yYarouMMCsl KOHKPETHBIX JAaHHBIX MO M3ydaeMou mpoOieme, aHa-
JM3 MaTepualioB U3 CPEACTB MAaccoBOM MH(OpMauu, moapoOHbI pa3dop mpea-
JIO)KEHHOW TMpemnoaBaTesieM npoOjaemMbl ¢ pa3BEPHYTHIMU MOSCHEHUSAMU U aHAJH-
30M MPUMEPOB, WLTIOCTPUPYIOMINX U3ydaeMyto IpoodieMy U T.J.

Dcce OLIEHMBAIOTCS MPENoaBaTeIeM JUCIUILIMHEI M0 1BYX0aUIbHOH IIKasie
(3a4TE€HO/HE3aUYTEeHO) M XpaHATCS Ha Kadeape J0 MPOMEKYTOYHOTO KOHTPOJIS IO
JTUCIUTINHE.

Crpykrypa cce:

1. TuTynbHBIN JTUCT.

2. IInan.

3. Beenenue ¢ 000CHOBaHHEM BHIOOpPA TEMBI.

4. TekcTOBOE M3JIOKEHUE MaTepuasa (OCHOBHASI YacTh).

5. 3akiroueHue ¢ BBIBOJIAMH T10 BCel pabore.

6. CIMCOK MCIOJIb30BAaHHOU JTUTEPATYPHI.
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2. Jloxknao, peghepam.

Jloknao — BUJ caMOCTOSITENBHOM pabOThl, UCMOJIB3YETCA B YUEOHBIX U BHE-
KJIACCHBIX 3aHSTHSIX, CIIOCOOCTBYET (POPMUPOBAHUIO HABBIKOB MCCJIEI0BATEIbCKON
paboThI, paclIMpSET MO3HABATEIbHBIE UHTEPECHI, MPUYUYAET MPAKTUYECKH MBICIIUTH.
[Tpu Hanucanuu DOKJIaJa MO 3aJlaHHOM TeMe ClieAyeT COCTAaBUTh IUJIaH, MoAo0paTh
OCHOBHbIE UCTOYHUKHU. PaboTasi ¢ MCTOYHMKAMH, CJeIyeT CUCTEeMAaTU3UpPOBaTh IO-
Jy4eHHbIE CBEJICHUS, CAeNIaTh BBIBO/BI U 00001eHus. K qokiiany mo kpymHoi teme
NPUBJIEKAETCS HECKOJIBKO OOYYAIOMIMXCS, MEXIY KOTOPBIMH PACIPENEsIOTCS BO-
MIPOCHI BHICTYIUICHHS. B y4eOHBIX 3aBeJIEHUSX JOKIIAbI COAEPIKATEILHO MPaKTHIe-
CKU HHYEM HE OTIMYAIOTCS OT pedepaToB U SIBIAIOTCS 3a4ETHOM pabOTOil.

Peghepam — hopma nrcbMeHHON pabOThI, KOTOPYIO PEKOMEHAYETCS puMe-
HSTh TIPY OCBOCHUM BapHATHBHBIX (MPOGUIBHBIX) TUCIUTLIAH MPOodheCcCHOHATBHO-
ro mukia. Kak mpaBuno, pedepar mpencraBisieT coO00i KpaTkoe H3JI0XKEHHE CO-
JIep>KaHUsI HAYYHBIX TPYIOB, JIUTEPATYPHI 110 ONPEEICHHON HAyYHOU TEME.

Temy pedepara oOydaroniyecss BHIOMPAIOT O kenanuto. OCHOBHOUM KpuTe-
puii BBIOOpa — yueOHO-HaYyYHbIN U TTPOodeCCUOHANIBHBIN HHTEPEC 00yJaroerocs.

[]envy Hanucanus — 6oJee TyOOKUM YpOBEHb OCBOEHHUS TEMATHUKH JTUCIIHU-
winHbel. OOy4aroniemycsi Ipy HanucaHuu pedepaTta IpeiCcTOUT CTaTh UCCIEA0Ba-
TeJeM, B3IJISIHYTh Ha MpOOJIeMy CaMOCTOSITENBHO M, MOXET ObITh, OOHAPYKUTH,
OTKPBITH JIs ce0sl TO, UTO OCTABAJIOCH PaHEee HE3aMEUEHHBIM.

Cmpyxmypa pedepara BKIIOUAET CIEAYIONINE KOMIOHEHTHI:

- TUTYJIbHBIN JIUCT;

COJIepKaHUE;

- BBEJICHHUE;

- OCHOBHYIO 4acCTh;

- 3aKJIOYEHUE;

- TepeyeHb UCIOJIb30BAaHHOU JTUTEPATYPHI;

- -MIPUJIOKEHUS.

Bo 66edenuu 060CHOBBIBAETCS AKTYaJIbHOCTh BEIOPAHHON TEMBI U TUYHBIN
UHTEPEC aBTOpa K TEME.

B ocrosnoti yacmu HeoO6X0IMMO OCBETUTD T€ WJIM UHBIE CTOPOHBI MTPOOJIEMBI.
Marepuan OCHOBHOM 4acTH peKOMEHIyeTcsi u3narath B (popme naparpadon. Bha-
yaJie U3J1araeTcsi TCOPETUUECKUI MaTepral: OMUCHIBAIOTCS paboyre TEPMUHBI, pac-
CMaTPUBAIOTCSI MUMEIOIIMECS B HAYYHOUM JUTEpaType TEOPETHUYECKHWE KOHLUEMIIUH,
BaXHBIC TIOJIOKEHUS, aCMEeKThl. 3aTeM NPUBOAATCS (DaKTHUECKHUE JTaHHBIC: HAOJIO-
JICHUS CTICUAIMCTOB, HAOII0AeHUsT 00yUalOIIerocs. X0poIo, eClii yIacTCs KPUTH-
YeCKH MMPOAHAIM3UPOBAThH U COTIOCTABUTH TEOPETUUECKHE U (PAKTUUECKUE TAaHHBIE.

B saxnmouenuu opmynupyroTcsi BBIBOIBI, TA€TCS OLIEHKA MPOBEACHHOTO
aHalIM3a, U3y4eHHOr0 MaTepuasia.

Pepepam  ogopmnsemcss  Ha  SIEKTPOHHOM  HOcCUTeNe,  MPUPT
TimesNewRoman, pasmep — 14 pt, mons 1o 2 cM. ¢ Kaxaoi cTopoHbl. O0beM —
10-12 ctp. Hymepanuus — o ueHTpy BHU3Y. CIIMCOK MCMOJb30BAHHBIX UCTOYHUKOB
cocTaBsieTcsl B al(aBUTHOM MOPSAKE METOJ0M OMOIMOrpaguueckoro OnucaHus
no 'OCTy. B cnydyae ucnosib3oBanusi MarepuaioB MlHTepHeT HEOOXOAMMO yKa3bl-
BaTh 3JIEKTPOHHBIE cailThl. B Tekcre pedepara B ciiydae MCHOJb30BaHUS LUTAT
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HEOOXOUMO JIeNIaTh CHOCKH C yKa3aHHeM OMOIuorpauueckux NaHHBIX U COOT-
BETCTBYIOIEH CTpaHUIlbl. TUTYIBHBIN JTUCT O0QOpMIISIETCS B COOTBETCTBUU C 00-
pasiiamMu, NpeaoCTaBIIeMbIMUA Kadeapo.

3. Jluckyccus (8 pesicume oHnaiin).

Jluckyccusi sBISIETCS OAHOM W3 BakHEHIIUX (HopM 00pa3zoBaTebHOU Jes-
TEJIbHOCTH, CTUMYJUPYIOIIEH MHUIIMATUBHOCTh YYalllMXCs, pa3BUTHE pedIIeKCUB-
HOTO MBbIIUICHUS. B OCHOBE IUCKyCcCHHM — METOJ OOCYXACHUS W pa3pelieHust
CHOPHBIX BOMPOCOB. B oTnuune oT 00CyxaeHus Kak oOOMeHa MHEHHMSIMH, JUCKYC-
CHEll Ha3bIBAIOT O0OCYXICHHUE-CIIOP, CTOJIKHOBEHHE TOYEK 3PEHUs, TO3UIUA U T.J.
Jluckyccust — paBHOMPABHOE OOCYX)AeHUE OOyJaroIMMUCs (TIOJT PYKOBOJICTBOM U
C YYETOM IUJIAHMPOBAHHMSI MPENOIABATENIEM) BOIPOCOB, HA KOTOPBIX HET €IMHOIO
OTBETA B XOJI€ OCBOCHHMS Marepuaja N3y4aeMoOW NUCLUILIMHBL. Pe3ynpratoMm nmc-
KyCCHHM MOXeET ObITh 00Illee corjalieHue, Jiydiee TOHUMaHue, HOBBIN B3I Ha
npo0iemMy, COBMECTHOE pelieHue. B oHnaiin pexxnMe oOydarouumcs npeaiaraeT-
cs1 00CYAUTh 3aBJIICHHYIO TEMY, HAUTH CIIOCOOBI MPOPECCUOHAIBHOTO MOBEICHUS
B TOW uiu uHOM cutyanuu. [IpenogaBarens BeIMOMHAET (QYHKIMHM BEAYIIETO JKC-
Kyccud. OH OLIEHMBAET: aKTUBHOCTh KaXKJOT0 YYAaCTHHUKA; CTEIICHb BJIAJICHUS 3HA-
HUSIMU KQ)KJIOTO YYaCTHHUKA; OPUTHHAIBHOCTh IPEAJIAraeMbIX UICH, PEIIEHUN.

6. @OoH/1 OLIEHOYHBIX CPEACTB JJIS NMPOBEACHUS MPOMEKYTOYHOM aTTeCTAlUN
00y4aroumuxcs no JMCHUIJINHE (MOIYJII0)

@DOHJT OIEHOYHBIX CPEACTB — KOMIUIEKT METOJMYECKHX MaTepuajoB, HOP-
MUPYIOIIUX MPOIEIYyPhl OIICHUBAHUS PE3yJbTaTOB OOY4YCHUS, T.. YCTAaHOBICHUS
COOTBETCTBUS yU€OHBIX IOCTHKCHHUH 3aIlJTAHUPOBAHHBIM pe3yJbTaTaM 00y4YeHUs U
TpeOoBaHMsIM 00pa30BATENbHBIX MPOTPaMM, pabOUYMX MPOrpaMM JTUCUUILIUH (MO-
TyJIeH).

®OC kak cucreMa OI[EHUBAHUS COCTOUT U3 TPEX YACTEH:

1. CTpyKkTypupOBaHHOTO TIepedyHsl OOBEKTOB OlleHUBaHUA (Koaudukaropa /
CTPYKTYpPHOU MaTpuilbl (OPMHUPOBAHMS W OLIEHUBAHUS PE3YyJbTATOB OO0y4YEHUs
OIIBO, aucuuIuivHb);

2. bazbl yueOHBIX 3a1aHUM;

3. MeToinuecKkoro OCHaIIEHUs OLIEHOYHBIX MPOLEIYP.

®OC odopmien kak [Ipunoxenue k paboyeil mporpaMme TUCIHUTUIUHBI.

Bonpocwt 014 noozomoeku k 3auemy:

1. KoMmmyHHKaIMy ¥ MX BUJIBI B OpTaHU3AIMSIX.

2. ®opMBI OpraHU3aAIMOHHBIX KOMMYHHUKAIIUNA U UX OCOOCHHOCTH.

3. Turpl KOMMYHUKAIHOHHBIX CETEH.

4. DyieMeHTHI Npoliecca KOMMYHUKALIWA.

5. YopaBieHue opranu3alliOHHBIMU KOMMYHHUKAIIASMH.

6. OcoOeHHOCTH MyOJIMYHBIX BHICTYTUICHHM.

7. Buabl 1 METOABI MMyOJIMYHBIX BBICTYILJICHUH.

8. TexHosoruu u TpeOOBAHUS, MPEIBSABISIEMbIE K TyOJIUUYHBIM BbICTYTUICHUSIM.

9. Knaccudukanus u GpyHKIIUN MyOJIMYHBIX BHICTYTUJICHUH.

10. CriocoObl MOATOTOBKY K MyOJIMYHBIM BBICTYTIJICHUSIM.
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11. OcHOBHBIE OITMOKY B MMyOJIUYHBIX BBHICTYTUICHUSX.

12. Yo Takoe nenoBasi beceia U KakOBbI €€ BaKHEHIIne (QyHKIIUH.

13. OcHOBHBIE BOMPOCHI 1Jisi MOATOTOBKM K JI€JIOBOM Oecene: AJis 4ero
HEO0OXOJAMMBI U KaK CTPOSITCA.

14. JlenoBas Oecefa: 3Tanbl U IpaBuia MPOBEACHUS.

15. [IpuHIMIIBI POBEICHUS ACIOBOM OeCeIbl.

16. OcHOBHBIE KOMMYHUKATHBHBIC HABBIKU B JICJIOBOM Oeceie.

17. Yto Takoe coBemaHue 1 I 4ero OHO HEOOXOIMMO.

18. IIpaBuia NOArOTOBKH U MPOBEAEHUS COBELIAHUS.

19. IIpouecc npoBeIeHNS] COBELIAHUSI.

20. Ponu B coBemanusix U ©X 0COOCHHOCTH.

21. IlonBeneHue UTOTOB JIEJIOBBIX COBEIIAHUM.

22. Bujpl neperoBOPHBIX TAKTHK U X OCOOCHHOCTH.

23. TakTUuyecKHe MPUEMBbI YIIPABIECHUS MTEPETOBOPHBIM MTPOLIECCOM.

24. TexHuka yOeXJ€HUs U BEJICHUS [IEPETOBOPOB.

25. Oparopckoe UCKYCCTBO WIIM MpaBuila JOCTHKEHUS yCIiexa B IeperoBopax.

26. OCOOCHHOCTH JIaBJICHUS B JICTIOBBIX MIEPETOBOPaX.

277. OCHOBHBIE IPUEMBI 3AIUTHI B JICJIOBBIX MTEPEroBOpax

28. [Ipe3enTanusi: MOHATHE, OCOOCHHOCTH U BUJIBI.

29. CoBpeMEHHbIE TPUHLMUIBI TOATOTOBKH MPE3CHTALIMIA.

30. TekcToBbIe cnaiiibl: OCHOBHBIE MTPaBHIIa OPOPMIICHUS.

31. CekpeTbl TOATOTOBKHU MPE3CHTAIIMU JJIsSI BEICTYTUICHUS

32. Yro takue ae6athl, 711 4€TO OHU HEOOXOAMMBI U T/I€ POXOIST.

33. Ilpusnaku u popmsl 1e0aTOB.

34. YyacTHUKHU 1€0aTOB U UX POJIH.

35. OcHOBHBIE 3TaIbI TOJITOTOBKH K Je0aTam.

36. [IpaBuna npoBeneHus 1e0aTOB.

37. Kputuka u ee BUJbl B ie0aTax: Kak pearupoBaTh U 00OpOThCS C HEH.

38. JlenoBas nepenucka: UCTOPUsS 1 OCOOEHHOCTH.

39. Knaccuduxanus ¥ BUIbI 1€I0BOM TTEPEITUCKHU.

40. Ocob6eHHOCTU CTPYKTYPHI U 0(hOPMIICHHUSI IETTOBOTO MUChMA.

41. llenoBas nepenucka: CTHIIb, S3bIK, pUTOPUKA.

42. OcCOOCHHOCTH JIeJIOBOM MEPENUCKH T10 JICKTPOHHOM mouTe.

43. DThuecKue aCeKThl 1€T0BOM IMEPENUCKH.

44. TenedoHHBIN pa3roBop: crenudrka 1 0COOEHHOCTH.

45. IloaroToBka K TeneOHHOMY Pa3rOBOpPY.

46. OcHOBHBIE MpaBUJjIa IEJIOBOTO Pa3roBOpa Mo TeiaedoHy.

47. TenedhoHHass KOMMyHHKAIUS U YIIPaBJICHUE €IO.

48. ABTOOTBETYHMK M MOOWIBHBIN TeIe(POH KaK BCIIOMOTATEIHHBIE CPEICTBA
TeraeOHHOTO pa3roBopa.

49. NadopmaiiioHHOE 00IIECTBO U €r0 MMOTPEOHOCTH.

50. Texuuuyeckre 0COOEHHOCTH COBPEMEHHBIX JEJIOBBIX KOMMYHUKAIUH.

51. TenneHuuu B pa3BUTUU KOMMYHUKAIIMOHHBIX TEXHOJIOTH.

52. InTepHeT U MHTpaHET: 0COOEHHOCTH U BO3MOKHOCTH

53. Hudposas cpena 1 0COOEHHOCTHU JICTOBBIX KOMMYHUKAIIUN B HEM.
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54. JlenoBasi TUKa: MOHSTHE, MTOSBICHUE U UCTOPUUECKOE PA3BUTHE.

55. DTrYecKkre HOPMBI JICIOBOTO OOIIEHUS.

56. JlenoBble KOMMYHHMKAIIMW: BUJIbI 1 OCOOCHHOCTH.

57. OcHOBHBIE NpaBUIa IEJI0BOrO 3THKETA.

58. JlenoBoi MpOTOKOJ U OM3HEC-ITHUKET.

59. O dexkTHBHOCTh KOMMYHUKAIIUN: KPUTEPUU OLICHKHU.

60. [Tokazarenu 3¢ (PeKTUBHOCTH KOMMYHUKALIHH.

61. dakTopsl, BIUAIOMINE HA TOBbIIIEHHE Y((HEKTUBHOCTH KOMMYHUKALIUM.

62. KOHCTpYKTUBHBIE KOMMYHUKAIIUU U UX TPUHIIUIIBIL.

63. BHyTpeHHME KOMMYHHKAIIMU B OPTaHU3allUH U YIIPABICHUE UMHU.

64. CBsi3u ¢ 00IIECTBEHHOCTHIO: OCOOCHHOCTH U 3a]1a4H.

65. KomMmyHuKamm Mex1y OpraHA3alisIMU U BJIACThIO: TTOJXO/IbI U 33J1a4u.

66. [IpyHIMIIBI YCIICIIHOTO BEAECHUS KOMMYHUKAIMNA C MTHBECTOPAMM.

67. IlpuHUUIBI U OCOOEHHOCTH KOMMYHUKATHUBHOM MOJICUCTEMbI CUCTEMBI
roCyJapCTBEHHOTO U MyHULIMNIAIBHOTO YIIPABJIEHUS.

68. YpaBiieHU€CKHE OTHOIIEHUSI B KOMMYHUKAIUAX U UX BUJIBI.

69. CBsi3u MEX1y 3BEHbSIMU YIIPABICHYECKON CTPYKTYPHI.

70. [TomunHEeHne U KOOpAMHALIMS B KOMMYHUKAIUSX.

71. Cucrema uHpopMalii B KOMMYHUKAIUSX.

72. CylIHOCTb MOHSTUS KOMMYHUKATUBHON KOMIIETEHLINH.

73. OlieHKa KOMMYHUKATUBHOW KOMIIETECHIINHU.

74. Buapl 3HaYeHU KOMMYHUKATUBHOM KOMIIETEHIIUH.

75. OcOOEHHOCTH KOMMYHUKATHBHBIX KOMIIETEHIIUHA TOCYIapCTBEHHOTO H
MYHULIMOAIBHOTO CITY’KAaIlIeTo.

7. IlepevyeHb OCHOBHOM M JONOJHUTEIbHOM Y4e0OHOI TUTEPATYPHI,
He00X01UMOi1 1JI1 OCBOCHHUS TUCHMILIMHBI (MOYJIA)

@) OCHOGHAA TUmMepamypa:

1. JlenoBble KOMMYHUKAIWMHY : yueOHUK 17151 OakanaBpoB / B. I1. PatHukoB [u
np.] ; mox penakiueit B. I1. PatnukoBa. — Mocksa : M3natensctBo FOpaiit, 2020. —
527 c. — (bakanaBp. bazosslit kypc). — ISBN 978-5-9916-3496-0. — Tekcr : amnek-
tpouHslii // DBC KOpaiit [caiiT]. — URL: https://urait.ru/bcode/466777.

2. Konosanenko, M. 0. JlenoBble KOMMYHUKALUU : Y4€OHUK U MPAKTUKYM
Ut akanemudeckoro 6akamaspuara / M. FO. KonoBanenko. — 2-¢ u3n., mepepad. u
nomn. — M. : U3marensctBo IOpaiit, 2020. — 466 c. — (Briciiee obpazoBanme). —
ISBN 978-5-534-11058-6.

3. Taparyxuna, 0. B. JlenoBeie 1 MEXKyJIbTYpHbIE KOMMYHUKAIINH : y4e0-
HUK U TpakTukyMm s By30B / FO. B. Taparyxuna, 3. K. ApaeeBa. — Mocksa : 13-
narenbcTBO FOpaiit, 2020. — 324 c. — (Boicmiee oOpazoBanue). — ISBN 978-5-534-
02346-6. — Tekct : oanekrponueii // OBC HOpait [caiitr]. — URL:
https://urait.ru/bcode/450299.

0) Oononnumenvhan 1umepamypa:

1. CnuBak, B. A. JlenoBbie koMMyHHKalMu. Teopusi U MpakTUKa : y4eOHUK
TS akageMuueckoro 6akanaBpuarta / B. A. Cnuak. — M. : UznarensctBo FOpaiit,
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2019. — 460 c. — (bakanaBp. Akanemuueckuii kypc). — [ISBN 978-5-9916-3684-1.

2. I3snommmuckuii, . M. JlenoBble KOMMyHUKalWU. Teopusi U MpakTUKA :
yueOHuK 17151 6akanaBpoB / M. M. [I3snomunckuii, M. A. [Tuneryn. — M. : U3na-
tenbcTBO IOpaiit, 2019. — 433 c¢. — (bakanaBp. Akagemuueckuii kypc). — ISBN
978-5-9916-3044-3. URL: https://urait.ru/bcode/425851.

3. XKepuakoBa, M. b. JlenoBble KOMMYHHUKAIIUU | YYEOHUK U MPAKTUKYM IS
By30B / M. b. XXepnakoBa, 1. A. PymsuueBa. — Mocksa : MznarenbctBo FOpaiit,
2020. — 370 c. — (Beicmee obpazoBanue). — ISBN 978-5-534-00331-4. — Tekcr :
anektponnbiit // IBC ¥Opaiir [caiit]. — URL: https://urait.ru/bcode/450047.

8. IIpodeccuonanibHbie 02361 JaHHBIX U HH(POPMALMOHHBIE CIIPABOYHbIE
CUCTEMBbI

1. http://www.iprbookshop.ru/52058 — snexktpoHHas OMOIMOTEUHAs] CUCTEMA
«IPRbooks», noctyn B on-line pexxum K OOJBIIOMY YKCIy HAUMEHOBAHUM MOHO-
rpaduii, yaeOHUKOB, CIIPABOYHUKOB, HAYYHBIX *KYPHAJIOB, TUCCEPTALMI U Hayd-
HBIX CTaTell B pa3nuyHbIX o0nacTsax 3HaHui. @ona DBbC MOCTOSIHHO MOMOJIHAETCS
AJIIEKTPOHHBIMU BEPCHUSIMU MU3JAHUI POCCHUICKUX HM3AATENIbCTB, a TAKKe MPOU3BE-
JEHUSIMU OTACNIBHBIX aBTOpoB. 121590 — OOuiee koanuecTBo myOnukarui, 367 —
Kypunanor BAK, 681 — Bcero xypnHanos, 24185 — YueOnbix uzmanuit (O®I'OC
BO), 7849 — Hayunsix uzganuii, 2085 — AyanounsiaHui.

2. www.biblio-online.ru — snekTponHas 6ubauoreynas cucrema «HOpaiT»,
J0cTyn B on-line pexxuM K GONBIIOMY YMCITy HaUMEHOBaHMN MOHOrpaduii, yueo-
HUKOB, CIIPABOYHUKOB, HAYYHBIX KYpPHAJOB, NUCCEPTAIMA U HAYYHBIX CTaTeH B
pa3nuuHbix o0nactiax 3HaHui. ®ona DBC MOCTOSAHHO MOMOIHAETCS SIEKTPOHHBI-
MU BEPCHUSIMU M3JaHUN POCCHUUCKHX M3MIATEIhCTB, a TAKXKE MPOU3BEACHUSIMU OT-
JeTBHBIX aBTOPOB. DOH/I AJIEKTPOHHON OMOIMoTeKku cocTarisieT 6onee 6000 yueo-
HUKOB U y4€OHBIX TTOCOOUIA.

3. www.e-xecutive.ru — oOyuaromieecs CoobimiecTBo MeHemkepoB. K yua-
CTHUIO B MPOEKTE MPUBJICUYECHBI JTYUIIUE OTEUECTBEHHbIE U 3apyOEKHbIE KOMITAHUU U
OpraHu3alliy, MPU3HAHHBIE BO BCEM MUPE SKCHEPThI, aHATUTUKU U KOHCYJIbTAHTHI.
HNudopmanmonHbie pecypchl caifiTa MpeACTaBiIsIOT CTPATETHYECKY0 HH(HOPMAITUIO
JUTsI MEHEIKEePOB-IPO(hEeCCUOHATIOB.

4. http://www.aup.ru — buszHec-mopTay npeaHa3HaueH JJIsi PyKOBOJUTEIEH,
MEHEIKEPOB, MAPKETOJIOTOB, (PMHAHCUCTOB M 3KOHOMHUCTOB MpeanpusaTaii. OcHo-
BOW TIOpTaja SIBJISETCS DJICKTPOHHAs OMOIMOTEKa JIEJIOBOM JUTEPATYPHI U JOKY-
MEHTOB, a TaKke Ou3Hec-hOpyM MO Pa3TUIHBIM aCIIEKTaM TEOPUHU U MPAKTHKU OP-
TaHU3AINH, TUTIAHUPOBAHMS M YIIPABJICHUS ACITEIBHOCTHIO MPETPUITHI.

5. http://ecsocman.hse.ru — @enepanbHbiii 00pa30BaTEIbHBIA MOPTAT «IKO-
Homuka. Couuonorus. MeHeIKMEHT» — 3TO CHCTeMa TeMaTHYeCKUX Mpodeccro-
HaJbHBIX CATOB, BBHITTOJIHEHHBIX IO CXOAHOMY 3aMbICITy U PaOOTAIOLIMUX B €IUHBIX
cTaHjapTax oOMeHa HHpOpMaIHei.

6. http://window.edu.ru — Uudopmarmonnas cucrema «EnuHoe OKHO JOCTY-
na K o0Opa3oBaTeIbHBIM pecypcam» OOBbEAUHSIET B €IUHOE UHPOPMALIMOHHOE MPO-
CTPAHCTBO 3JIEKTPOHHBIE peCcypchbl CBOOOJIHOIO JOCTYIA JIJIsi BCEX YpOBHEHU oOpa-
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3oBanus B Poccuu. B pasnene «bubmmoteka» mpeacrasieno 6onee 28 000 yued-
HO-METOJUYECKUX MaTepUaIIOB.

7. http://www.mevriz.ru/ — )KypHaa COACPKUT MaTepUaJIbl 10 TEOPUH, Opra-
HU3AIMU U SKOHOMHUKE MEHE/KMEHTA, YIPABICHUIO MTEPCOHAIOM, (DMHAHCOBOMY U
OTpAcCIEBOMY MEHEIKMEHTY, YINPABICHUIO MEXIYHApOJHbIM OU3HECOM, YIMpaB-
JICHYECKOMY KOHCAJITUHTY, HOBBIM TE€XHOJIOTUSIM MEHEIKMEHTA.

8. http://www.reputationinstitute.com/ — MHCTUTYT H3ydeHHs pemyTaluu
(Reputationlnstitute), CIIIA.

9. http://Wwww.rjm.ru/ — Hay4HbIil )XypHan B o0nactu ynpasienus «Poccuii-
CKHUU XYpPHAJI MEHEJKMEHTA.

10. http://www.garant.ru/ — CipaBo4yHast mpaBoBasi cucteMa «l apaHT».

11. MaTepuaiibl o COIUaIbHO-3KOHOMUYECKOMY TTOJI0KEHHIO M Pa3BUTHIO B
Poccun — http://www.finansy.ru.

12. Odurnuaneubiii caiit banka Poccum (aHanmuTHyeckue Martepuabl) —
http://www.cbr.ru.

13. Odbunmanbueiii cait denepaabHON CIyKObI TOCYJAPCTBEHHOM CTaTH-
ctuku Poccuiickoit @eneparuu. [ DeKTpoHHBIN pecypc]. — Pexum noctyna: http://
www.gks.ru.

9. IlepeyeHb MH(POPMALMOHHBIX TEXHOJIOTH, HCIOJIb3YEeMbIX IIPH
OCYIIIeCTBJIEHMH 00Pa30BaTeJbLHOIO Mpolecca Mo TUCHUILIHHEe (MOYJII0),
BKJIIOYAS MlepevYeHb MPOrPAMMHOr0 odecrnedyeHus 1 HHGOPMAMOHHBIX
CIPABOYHBIX CHCTEM (IIPU HEOOXOAMMOCTH)

NudopmanimoHHbie TEXHOJIOTHH OXBAaTHIBAIOT BCE PECYPCHI, HEOOXOIUMBIC
Ui yrpaBiaeHus uHpopmanuen, 0cOOEHHO KOMITBIOTEPHI, MPOrpaMMHOE oOecre-
YeHUE U CETH, HEOOXOMMBIE I CO3/IaHUs, XpaHEHUs, YIIPaBIEHUs, NIepeaadn U
noucka uHpopmanuu. Muabopmaimonable TEXHOIOTUH, UCIIOJIb3yeMble B y4eOHOM
mpoliecce: KOMITbIOTEPHbIE CETH, TePMHHAJbI (KOMIIBIOTEP, COTOBbIE TeJIe(OHbI,
TEJIEBU30P), YCIYTH (3JEKTPOHHAS TI0UTa, TOMCKOBBIE CUCTEMBI).

Peanuzanus y4eOHOM JUCUUIUTMHBI TpeOyeT Halu4yusi KOMIIBIOTEPHOTO
KJIacca Co CIEAYIOIIMM 00eCrieYeHUEM:

- u3 pacuéra 1 nomenienue Ha 1 (oaHy) rpymny o0ydaembix U 1 (0JMH) mpe-
MO/TaBaTENh MPEJOCTABIISICTCS TIOMEIIEHNE ¢ PabOYMMU MECTaMu, ¢ KOMITbIOTepa-
Mu (ABTomMaTuzupoBaHHblie Paboune Mecta, APM), 00beqMHEHHBIMU B JIOKAITb-
Hyto cetb (JIBC);

- TIPENoAaBaTeli0 MPEJOCTaBIsAETCS YUETHAS 3aMUCh C MPABaMU JIOKAIbHOTO
Y CETEBOro aAMUHHUCTpaTopa Ha Bcex APM;

- xapakrepuctuku APM: OC ue amxe Windows XP SP3, IE 6.0; anmapart-
Hoe oOecreueHue: He HMKe IntelPentium III 1000 MI', 512 M6 RAM, 80 I'6
HDD, SVGA (1024x768x32), 100 Mout EthernetAdapter;

- xapaktepuctuku cetu: 100 Mout FastEthernet, nanmuuue nocryna B MH-
TEpHET;

- IPOEKTOP C BO3MOXKHOCTBIO MOJAKIIOYEHHE K pazbemy D-Sub u, xenatens-
Ho, DVI mim Bo3moskHOCTE NoaxmrodeHus Flash-nakonuress;
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- TIPOCKITMOHHBIN SKpaH C OCJIBIM MPOCKIIMOHHBIM TOJIOTHOM 0€3 KPYITHBIX
buznyeckux nedeKTos;
- JIBC momkHa IMETh BRICOKOCKOPOCTHOE MOAKIIOUYECHUE K ceTH Internet.

10. Onucanue MaTepuaJbHO-TeXHNYECKOH 0a3bl, HEO0OXO0AUMOI /1A
OCYyILIeCTBJICHHSI 00Pa30BaATEJIHLHOI0 MPOoUEecca MO JUCHHUILIMHE (MOTYJIIO)

JIeKMoHHBIE ayAUTOPUH, AYAUTOPUU JIJISl TIPOBEACHUS MPAKTUICCKUX 3aHS-
TUW, OCHAICHHBIC CPEJCTBAMHU JIJII MYJIbTUMEIUNHBIX MPE3CHTAIMM, MUPPOBON
ayauo- U BuAeo- (UKCAlUU, U BOCIPOU3BEACHUA MH(OPMALIUU, KOMIIBIOTEPHON
TEXHUKOW C JIMIEH3UPOBAHHBIM MPOrPaMMHBIM 00ECIEeYeHHEM, MaKeTaMu MpaBo-
BBIX U IPYTUX MPUKIIATHBIX TPOTPaAMM IO TEMATHKE JUCIUTUIHHEI.

Peanuzanus nporpammsbl yueOHOM NUCIMIUIMHBI TPEOyeT HaTu4Khe y4eOHOro
kabuHeTa (aygutopun). O6opyaoBanue yueOHOro kabuHeTa (ayAUTOPHUH) TIPEATIO-
jaraeT KOMIUIEKT CTelMau3uPOBAHHON MeOeH JIJIs:

- OpranuMszanuu pabodero MecTa npenogaBaTes;

- OpranmM3zanuu pabo4ynx MecT 00yJarouuxcs;

- pallMOHAIBHOTO pa3MEIICHHs U XpaHEHUS CPEICTB O0yUCHUS;

- OpraHM3alyy UCII0JIb30BaHUS annapaTyphl.

[Ipy m3ydyeHMM AMCUMILTUHBI MCHOJB3YIOTCS ayAUTOPUH, O00OpYIOBAaHHBIC
MYJIbTUMEAUMHBIMU CPEICTBAMU OOYYEHHs: MPOEKTOPOM, HOYTOYKOM, MHTEpPaK-
THUBHOW JOCKOU. VCMONIb30BaHME MHTEPHET-PECYPCOB MPEANOJIATAET MPOBEICHUE
3aHATUNA B KOMIIBIOTEPHBIX KJIaccax € BBIXOAOM B MHTepHeT. B KOMIIBIOTEPHBIX
KJlaccax oOydwaromuecs WMEIOT JOCTyl K WH(GOPMAIMOHHBIM pecypcam, K 0ase
NaHHBIX OuOMMoTeku. [l 00ydarommxcsi ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSMU
310POBbsl HEOOXOAMMBI CIICIMAJIbHBIE YCIIOBUS NJIsl MOJTy4YeHusi oOpa3oBaHus. B
HEeIsAX JOCTYIMHOCTH TOJIYYEHHs BBICIIETO 00pa3oBaHUs MO 00pa3oBaTENIbHBIM
nporpaMmMaM HMHBAJIWJAMU U JIMIIAMHU C OTPAHUYEHHBIMH BO3MOXHOCTSIMHU 3/10PO-
Bbsi IHCTUTYTOM 00€ecreunBaeTcs:

1. Hanuuue anpTepHaTHBHOM Bepcuu oduimaasHoro caiita MHcTUTyTA B Ce-
] «HTepHEeT» AJId CIa00BUASIINX.

2. IlpucyTcTBHE aCCHCTEHTa, OKA3bIBAIOLIEI0 OO0yyaroleMmycs HeoO0XoIu-
MYIO TIOMOIIIb.

3.1ns MHBANUIOB U JIUI] C OTPAHUYEHHBIMH BO3MOKHOCTSIMH 37JOPOBBS IO
CIyXy — IyOJIMpOBaHUE BCIYX CIPABOYHOW MH(POPMAIIUU O PACITUCAHUU YUEOHBIX
3aHATUN; O0ecreueHrne HaIJIeKAIUMH 3BYKOBBIMU CPEJCTBAMH BOCIIPOU3BEACHUS
uHbOpMaIUu.

4. JIna MHBaIMIOB U JIMI] C OTPAHUYCHHBIMU BO3MOXKHOCTSIMU 3/I0POBbS, UMe-
IONMX HApPYLIEHHUs] OIMOPHO-IBUTATEILHOTO ammapaTa, CO3[aHbl MaTepUaIbHO-
TEXHUYECKHE YCIOBHSI, OOECIEUMBAIONINE BO3MOXKHOCTb OECIHpPENnsTCTBEHHOIO J0-
CTyna oOy4Yaroluxcsi B y4eOHbIE MOMEILEHUs, 00BEKTY MUTAHUS, TyaJIETHBIE U JPY-
rue nomeuieHuss MHcTUTyTa, a Takke NpeObIBaHMS B YKa3aHHBIX IMOMEILEHUSX
(HanmMyue paclIMPEeHHBIX IBEPHBIX MPOEMOB, IOPYUYHEN U IPYTUX MPUCTOCOOICHUN).

[Ipu npoBeneHNN NPAKTUYECKUX U JIEKIMOHHBIX 3aHITHH, a TaKKe MPU BbI-
MOJIHEHUH CaMOCTOSITEIbHOM paOOThl MCIHOJIB3YIOTCS TaKWe MPOrpaMMHBIE IMPO-
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nyktel, kak Word, Excel, Power Point, Internet Explorer.

Jliist 6o71ee yriryOJIeHHOTO U3YYCHUS JUCITUIUIMHBI 1 PACCMOTPEHHS €€ TIPaK-
TUYECKHUX aCIEKTOB MpeaycMOTpeHo wucnojb3oBanue cucrem CIIC «I'apant» u
CIIC «KoncynbranT [1roc», 94TO TaeT BOBMOKHOCTh CBOCBPEMEHHO OTCJIC)KHBAThH
W3MCHCHHUS B HOPMAaTHBHO-IIPABOBOM 0a3e, periiaMeHTHUPYIOIICH KOMMEPYECKYIO
NEeATEILHOCTh OPTaHU3aIUH.

11. IlporpammHoe oOecnieyeHHne (KOMILIEKT JHIEH3MOHHOI0 IPOrPAMMHOI0O
odecrieyeHus)

JIJIs. TIOBBINMICHUSI KAayecTBa IOJTOTOBKA W OIICHKU TOJYYEHHBIX 3HAHUH
9acTh NPAKTHYECKUX 3aHITHH IUTAHUPYETCS IMPOBOJIUTH B KOMIIBIOTEPHOM
Kjacce ¢ ucmoab3oBaHueM KommoHeHToB MicrosoftOffice 2007, 2008, 2010:
Word, Excel, Access, PowerPoint, Visio, 1C: IIpeanpusitue.
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