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1. O01mme moJI0KeHu s

1.1 LeHTp TecTHpOBaHHMS M Pa3BUTHUS COBPEMEHHBIX OOPa30BATEIbHBIX
texHonorud (manmee — I[TuCOT) sBasieTcs CTPYKTYpHBIM MOAPA3IACICHUEM
YaCTHOIO YYpEXIEHUs BhICIIEro oOpa3oBaHus «MHCTUTYT rocynapCTBEHHOTO
aIMUHUCTpUpPOBaHUs» (nanee — UHCTUTYT).

1.2 OTuCOT dopmupyer eauHyro 0a3y TECTOBBIX MAaTepUAIOB B
NuctutyTe M obecrnieunBaeT WH(OPMAIMOHHO-METOAMYECKOE COIMPOBOXKICHUE
paboT MO MOJArOTOBKE NEAArOrMYeCKMX TECTOB IO YYE€OHBIM JAMCLMIUIMHAM,
POBEJICHUE BHYTPEHHEH 3KCIEPTU3bl OAHKOB TECTOBBIX 3aJaHUM, OpraHU3alUIo
UCIIOJIb30BaHUSl TEXHOJIOTMH TECTHMPOBAaHUS KauecTBa OOYy4YEHHUS CTYJEHTOB B
TOJIOBHOM By3€ M €ro ¢uianajiax, BCE CTOPOHHSS IMOMOIIb M COMPOBOXKICHUE
CO37aHusl dBJEKTPOHHOro KoHTeHTa moodle. OOecrieyeHue MaKCUMAaIBLHOTO
KOJIMYECTBA  3aKpbITUS  aKaJEMHYECKUX  3aJ0JDKEHHOCTEH  CTYyJEHTaMH.
CocraBneHue pacnvcaHui A1 TPOXOKIEHUS TECTUPOBaHU B opMare OabHOM-
PEUTUHTOBBIX KOMIIBIOTEPHBIX TECTUPOBAHUM.

1.3 Crpykrypa u mwmratHoe pacnucanue [[TuCOT yrBepxknaroTcs
npuka3zoM Pexropa MucTuTyTA.

1.4 OTuCOT BO3MIABASET PYKOBOAUTENb, KOTOPBIM  MOJYMHSAETCS
PYKOBOJUTEIIO [enapramenrta y4eOHO-METOIUYECKOTO oOecrieyeHus
oOpa3oBarenbHOro mnpouecca. PykoBoautens u apyrue cotpyanuku LTuCOT
HA3HAYal0TCs Ha JOJDKHOCTH W OCBOOOXIAIOTCA OT JIOJDKHOCTEH MPUKA30M
Pextopa MnuctutyTa. B otcyrctBue pykoBogutens [[TuCOT obiiee pykoBOaCTBO
OTuCOT ocymecTBisgeT OAWMH W3 €ro COTPYAHUKOB IO COIVIACOBAHUIO C
PYKOBOAUTEIEM JlenapramenTa y4e0HO-METOINYECKOTO obecrnieueHus
o0Opa3oBaTeapHOTO Ipoliecca.

1.5 HTuCOT B cBoeil paboTe pyKOBOJCTBYETCS 3aKOHaMH Poccuiickoit
@denepanuu, MOCTAHOBICHUSIMU U pacniopsbkeHusmu [IpaButenscrBa Poccuiickon
denepanuu, MNPaBOBBIMM KM HOPMATUBHBIMM aKTaMU OPraHOB YINPABJICHUS
oOpa3zoBanueMm Poccuiickoit ®enepauuu, YcraBom WHcTUTyTa, NpUKazaMd U
pacropsikeHUssMU pektopa MHCTUTyTa, pacnopsiKEHUSMHU TEPBOrO MPOPEKTOpa
Nucturyra, [lonoxenueM o JlenaprameHnte y4eOHO-METOIUUECKOTO 00ECTICUeHUs
00pa30BaTeIbHOr0 NPOLECCa, HACTOSIIUM MOJI0KEHUEM.

1.6 OGszannoctn u mpaBa cotpyaHukoB I[TuCOT onpenenstorcs
JTOJIKHOCTHBIMU MHCTPYKITUSIMU.

2. OcnoBnble 3agauyn HHTuCOT

2.1 Koopaunanust nesrenbHOCTH Kadenp, GpakynbTeToB, GUIMaoB, APYTUX
y4ueOHbIX TonpazfeneHnii MHctutyta mo pa3paboTke M pealn3ariii TECTOBBIX
MaTepHaOB B COOTBETCTBUHU C TPEOOBAHUSIMH PYKOBOISIINX JOKYMEHTOB.



2.2 TlpoBeneHue BHYTpEHHEW H3KCHEPTU3bl OAHKOB TECTOBBIX 3aJaHUNl U
NeAarornyeckKuX TECTOB ISl TEKYIIETro, PyOeKHOTO M MTOTOBOTO TECTHUPOBAHMS
KauecTBa OOy4YeHHUs! CTyJeHTOB. BwisiBienus tpeboBanuit k bT3 s 3akpbITHs
akaJieMu4eckux 3aaoipkeHHocren (uepe3 ACT-Tect n moodle).

2.3 KoHTpoisib pOBEACHUS TECTUPOBAHUS KayecTBa OOYUCHHs CTYJIECHTOB B
COOTBETCTBHH C TpaduKOM, aJIMHHUCTPUPOBAHUE M KOHTPOJIhL IMOCTYMHAIOITUX
MaTepUajoB JJIs CTYACHTOB, 3aKPBITHE aKaJEMHUYECKUX 3aJI0JDKEHHOCTEH uepes
AJIEKTPOHHBIN KOHTEHT moodle.

2.4 TloarotoBka B CTaHIAPTU3UPOBAHHOM (¢opmaTe OaHKOB TECTOBBIX
3amanuit B ACT-TecT /i mepexojia B 3JEKTPOHHBIA KOHTEHT moodle.

2.5 NudopmarimoHHO-METOAMYECKOE COJIEUCTBHUE y4eOHBIM
NOApa3ACICHUsIM BO BHEJIPEHWHU M HKCIOJIB30BAaHMM B YYEOHOM TIpoliecce
COBPEMEHHBIX TEXHOJIOTHUH TECTUPOBAHUSI.

2.6 AHanmu3 pe3yJdbTaTOB TECTHUPOBAHMUS KadecTBa OOYYEHHS CTYJIEHTOB
NuctutyTa M ero ¢GuiIMaioB, MOATOTOBKA PEKOMEHAANMK U MPEAJIOKEHHUHN IO
MOBBIMICHUIO d(PPEKTUBHOCTH UCTIOIB30BAHUS TEXHOJIOTHI TECTOBOTO KOHTPOJIS B
yueOHOM mporiecce. CocTaBiIeHUE aHATUTUYECKOTO CBOJA MO WUTOTAM 3aKPBITHS
aKaJieMU4ecKux 3ajoibkeHHoctet uepe3 ACT-tect, mo wuTOram Kaxkaou
JOTIOJTHUTEIIBHON CECCHM.

3. OcnoBHble pynkuun {TuMOII

3.1 IloaroroBka MpPOEKTOB JIOKAJIbHBIX aKTOB, pPErJIaMEHTUPYIOIIHUX
y4eOHO-METOJIMYECKYI0  JIeATeIbHOCTh  Kadenp, GakyapTeToB, (UIMAIOB
HNuctutyTa (MOM0XKEHHS, UHCTPYKIIMH, METOJIUYECKUE YKa3aHUsl, IPUKA3bl U TIp.)
[0 BONpOCAM OpraHM3alMM U IPOBEACHUS TECTHUPOBAHMSI KauyecTBa OOYyUYECHMs
CTYJEHTOB M KOHTPOJb HUX MWCIIOJIHEHUS B mHojapa3aeneHusx. Pa3paborka wu
CTaHAApTU3ALMs HOPMATHBOB, aKTOB, METOAMYEK IO 3aKPBITHIO AKaJAEMHUYECKUX
3a10JDKEHHOCTEH cTyaeHTaMu yepes3 nporpamMmmy ACT-TecT.

3.2 Koopaunaiusi paboThl 110 (GOPMUPOBAHUIO OAHKOB TECTOBBIX 3aJ]aHUMH,
MEeAarorn4eckuX TECTOB M HUX HCIOJIb30BAHMUIO B TEXHOJOTHSX TECTHUPOBAHUS
KauecTBa 00y4YEHUs CTY/ICHTOB.

3.3 Oxa3aHue METOAMYECKOW TIOMOIIM Y4YEOHBIM IOJpa3JACICHUIM
NHcTtuTtyTa M ero (¢uiavalioB B pa3padOTKE TECTOBBIX MAaTEpHANIOB, BBIOOpE
TEXHOJIOTUI TECTUPOBAHUs KauecTBa OOYyYEHHMs CTYJEHTOB Ha Pa3jIMYHbIX 3Tamax
y4eOHOro Ipoliecca.

3.4 KoHTpoib  CBOEBPEMEHHOCTHM  pa3pabOTKM M MPEACTaBICHUS
kadeapamu MHCTUTYyTa TECTOBBIX MAaTEpHUAJIOB K TEKyLIEMY, PYOSKHOMY H
UTOIOBOMY TECTUPOBAaHUIO KauecTBa OOYyuY€HUS CTYICHTOB, JMJIs 3aKpbITHS
aKaJeMHUYECKHX 3aJI0JDKEHHOCTEH.

3.5 VYuyactue B pacnpenencHUM ayIuTOpHOro ¢oHaa (KOMIBIOTEPHBIX
KJIACCOB) Ui MPOBEIEHUS TEKYIEro, pyOeKHOTO M MTOrOBOTO TECTOBOTO
KOHTPOJISI KauecTBa 00y4yeHus cTyieHToB MHCcTHUTYTA.



3.6 Kontpons ucnonnenus kadeapamu u ¢GakyIbTeTaMUd CBOEBPEMEHHOTO
3aKpbITUST  JOKYMEHTAllMM,  CBSA3aHHOM €  3aKpBITUEM  aKaJAEMHUYECKHUX
3aJI0JbKeHHOCTEN CTy1eHTOB yepe3 ACT-TecT u 31eKTpOHHBINM KOHTEHT moodle.

3.7 Co0op u yueT pe3yJlbTaTOB TECTUPOBAHUS KadecTBa OOy4YCHUS
CTYJCHTOB, 3aKpbITUS aKaJeMUYecKux 3aaoinkeHHocTerd uvepe3 ACT-tect, ux
cTaTUCTHYECcKas 00paboTKa M aHAJN3.

3.8 VYuactue B UWHHOBAallMOHHBIX IPOEKTax (IKCIEPUMEHTAx) IO
BHEJIPEHUIO COBPEMEHHBIX TEXHOJOTMH OOY4YeHUsT U KOHTPOJIS YCIEBAEMOCTH
CTyJIeHTOB B UHCTUTYTE M ero punnanax.

4. B3auMOOTHOIIIEHUS W CBA3U

4.1 OTuCOT B3aumoaeicTByeT ¢ kKapeapamu, puinanamu MHcTUTyTa IPH
pa3paboTKe TECTOBBIX MAaTEpHAJIOB, (POPMHPOBAHUM MEAATOTUYECKUX TECTOB IS
TEKYyIIEero, pyOeKHOr0O M HUTOTOBOTO TECTHUPOBAHUS, 3AKPHITHS aKaJIEeMHUYECKHX
3aJJ0JUKEHHOCTEH, KauecTBa OOyYEHHs CTYJIEHTOB, OpraHu3allid U KOHTPOJIE
UCIIOJIb30BaHUsI OAHKOB TECTOBBIX 3a/IaHUN B TEXHOJIOTUAX TECTUPOBAHMUS.

4.2 HOTuCOT B3aumoaeiictByet ¢ (pakynbreramu MHCTUTYTA IO BOIIpOcam
NpPEJICTABICHUS MU Y4YeOHBIX TIpynn (KypcoB) i TEKYyIIEro, pPyOeKHOTO H
UTOTOBOTO  TECTHPOBAaHUSA  KayecTBa  OOyYEHHsS]  CTYAEHTOB,  3aKpbITHS
aKaJEMUYECKUX 3aJ0JDKEHHOCTEH, OOpa0OTKM pEe3ylbTaTOB TECTHPOBAHUA H
(bopMHpOBaHUSA J@HHBIX JJI €JMHOW aBTOMATH3MPOBAHHOW HH(POPMALMOHHON
cuctembl (AUC «Kocunyce») MHcTUTyTA.

43 HTuCOT B3aumoperctByeT ¢ OTAECIOM CHCTEMHO-TEXHUYECKOTO
obOecrieueHus] MO MCIOJIB30BAHUIO alMapaTHO-IIPOrPaMMHOI0 OOeCTiedeHUs ISt
dbopmupoBaHuss OaHKOB TECTOBBIX 3aJaHUM, TEJArOTHYECKUX TECTOB M
IPOBEJCHUS TECTHPOBAHUS KadyecTBA OOYUYCHHS CTYJCHTOB B COOTBETCTBHHU C
rpadukom (pacrvcaHueM 3aHsITH ).

4.4 TuCOT B3aumoeicTByeT ¢ Y4eOHBIM- METOAMUECKUM yIIPABICHUEM
Mo BOMpOCaM IUIAHUPOBAHUS W  WCIOJB30BAaHUA  ayauTopHOro  (poHma
(KOMIIBIOTEPHBIX KJIACCOB) IS MPOBEACHHS TEKYIIET0, PyOEKHOTO M MTOTOBOTO
TECTOBOTO KOHTPOJISI KadecTBa OOydeHHs CTyJAeHTOB MHCTHUTyTa, a TaKxke s
3aKPBITUS AaKaJIEMUYECKHUX 3aJ0JKEHHOCTEH.

4.5 HTuCOT  B3aummogmeivictByer ¢  LleHTpoM  JIHMCTaHIIMOHHBIX
o0pa3oBaTeIbHBIX TEXHOJOTMH MO BONPOCAM HCIOJIb30BaHUS OaHKa TECTOBBIX
3aJlaHul ISl TECTUPOBAHUS KayecTBa OOYyYEHHs CTYJEHTOB B MHCTPYMEHTAJIbHON
Cpele C yAAIEHHBIM JOCTYIIOM.

5. Komnerenuus pykopoauresa HTuCOT
PyxoBoaurens {TuCOT:

5.1 PykoBomutr gesrenpHOCThIO I[TuCOT, oOecneunBas pemieHue
Bo310KeHHBIX Ha I[TuCOT 3amad, HeceT OTBETCTBEHHOCTh 3a UX BBIIOJIHCHUE.



5.2 Pacmpenensier oOszaHHOcTH Mexay corpynHukamu  [[TuCOT,
OCYIIECTBJISIET KOHTPOJIb 32 COOJIIOJICHHEM  TPYJOBOM  JUCIMIUIMHBI B
MIOJPa3ICIICHUN.

5.3 KoHTponupyeT UCHOJHEHHE MPUKA30B U PACHIOPSHKEHUN BBIIECTOSIIUX
OpraHu3aluid U BEJOMCTB, PEKTOpa, MEpBOTro mpopekropa MuctutyTa, YdeHOro
CoBera, pykoBoautenst JlemapTameHTa Y4eOHO-METOAMYECKOTO OOeCIeUeHHs
o0pa30oBaTeabHOrO Ipoliecca MO BONPOCAM OpraHU3aldd TECTUPOBAaHUS B
y4eOHOM MpolIecce, pa3BUTHE €MHOTO JIEKTPOHHOTO KOHTeHTa moodle.

5.4 TlpencraBnser pykoBoautento JlemaprameHta y4eOHO-METOIUYECKOTO
oOecrieyeHusi 00pa30BATENBLHOIO IIpollecca MPOEKT CTPYKTYpPhl M IITATHOTO
pactiucanust [{ITuCOT, roTOBUT MPOEKTHI TOHKHOCTHBIX HMHCTPYKIIUNA paOOTHUKOB
HTuCOT u obecreunBaeT UX COTIACOBAHME.

5.5 TIlpencraBnsier pykoBoguTento JlemaprameHta y4eOHO-METOIUYECKOTO
oOecrieueHusi 00pa30BATEIIBHOTO TMPOIECCa KaHAMAATYPbl Il HAa3HAUYCHUS Ha
nomxHOCTh paboTHUKOB L[TuCOT, BHOCHT mpesyioxkeHuss 00 OCBOOOXKIEHUU OT
nospkHOCTH padboTHUKOB LI TuCOT.

5.6 Buocut pykoBomuTenmo JlemaprameHta — y4eOHO-METOIUYECKOTO
o0OecrieueHusi 00Opa30BATEIBLHOTO IMpolLecca MPEAJIOKEHUS O TOOMIPEHUHU
padotHukoB HTuCOT wnum npuMEeHEeHHMH K HUM Mep JAMCLUIUIMHAPHOTO
B3bICKAHMUS.

5.7 IlopamuchIBaeT CIOyKEOHYI0 JOKYMEHTAllMI0 B IpeAenax CBOEU
KOMITETEHLIUH.

5.8 IlpencraBnser pykoBoautento JlemaprameHta y4eOHO-METOIUUYECKOTO
obecrieueHus:  00pa30BaTEIBLHOIO  MpoIlecca MPOCKTHl  PACHOPSDKCHUN U
BHYTPEHHUX HOPMATUBHBIX JIOKYMEHTOB TI0O BOIMPOCaM, OTHOCSIIUMCS K
nearenbHocTd [{TuCOT, ero B3auMOOTHOIIIEHUSIM U CBSI3SIM.

5.9 Ilpunumaer y4yacTue B TMOJTOTOBKE JOKYMEHTOB, pa3padaThIBaE€MbIX
JIPYTUMH MOJpa3/IeICHUSIMU UHCTUTYTA, B yacTu fearesnbHocta L[TuCOT.

5.10 3ampammBaeT W3 Y4YEOHBIX W JIPYTUX TOJAPaA3/IECICHUN CIPaBOYHbBIE
naHHBIC U UHYI0 HeoOxoaumyto mist pabotel [{TuCOT undopmaruto.

5.11 Ilpuaumaer y4yacTMe B  pa3pabOTKE M  BHEIPEHUM  HOBBIX
TEXHOJIOTMYECKUX  IPOLECCOB, COBEPILICHCTBOBAHUM  ABTOMATHU3UPOBAHHBIX
MH()OPMAIIMOHHBIX CHCTEM W TEXHOJOIMH TECTHUPOBAaHUS KayecTBa OOy4YEeHHS
CTYZEHTOB, 3aKPBITUS aKaJIEeMUYECKUX 3a10JDKEHHOCTEH.
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