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HOJOXEHMUE
0 MOPAJAKe J0CTYIA MeJAroroB K HH(HpOpMauMOHHO-TeJIeKOMMYHU KA OHHBIM
ceTsiM U 0a3aM JaHHBIX, y4eOHbIM, METOANYECKUM U HAYYHbIM MaTepHuajam,
My3eliHbIM (poHIaM, MATEPUATIBLHO-TEXHUYECKHM CPeCTBAM B YACTHOM
YUPeKAeHNH BbICHIEr0 00pa3oBaHusA
«MHCTUTYT rocy1apCcTBEHHOr0 A/IMUHUCTPUPOBAHUS» U ero puianaiax

DOKYMEHT MOAMUCAH
3NEKTPOHHOW NOAMNMCHIO

Mocksa - 2023 r.




1. O0mue noJio:keHust

1.1. TlomoxeHnue o TOpsJKE JOCTyHa IMEJaroroB K WHGOPMAIIMOHHO-
TEIEKOMMYHUKAIITMOHHBIM CETSIM M 0a3amM JaHHBIX, Y4YE€OHBIM, METOJIMYECKUM
MarepuasiaM ¥ HAy4YHBIM, MY3€WHBIM (POHIAM, MaTEPHATbHO-TEXHUYECKUM
cpeactBaMm (nanee — IlonokeHue) pa3paboTaHO B COOTBETCTBUM C ITYHKTOM 7
yactu 3 crarbu 47 @epepanpHoro 3akoHa Ne 273-®3 «O06 oOpa3zoBaHuu B
Poccuiickoit ®depepanun» ot 29.12.2012, VYcraBom YacTHOTO yupexkIeHUs
BbICIIEro oOpa3zoBaHusi «MHCTUTYT TOCYJapCTBEHHOTO aIMUHHCTPUPOBAHUS
(manee - UHCTUTYT).

1.2. TlonoxkeHue periamMeHTHUPYET TMOPSIOK JOCTyma mpodeccopcko-
MPENnoAaBaTeNIbCKOTO0  CcOCTaBa K  HUH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIM
ceTssM W 0a3amM JaHHBIX, YYEOHBIM, METOJWYECKHM MaTepuajaM U HayYHBIM,
My3€eiHBIM (OHaM, MaTePUATTBHO-TEXHUYECKUM CPEACTBAM.

1.3. Hacrosimee IlonoxkeHne TOBOAMTCS PYKOBOJIMTENEM W HAYaJIbHUKOM
otnena kaapoB MHCTUTYTa A0 CBEJIEHUS MEIarOTHYecKuX paOOTHUKOB MIPU NIpUEMeE
uX Ha padoTy.

[lenarornvyeckue pabOTHUKM HMMEIOT MPaBO Ha OECIUIATHOE TMOJIb30BAHUE
CJIEIYIOIUMHU METOAMYECKUMHU YCITyTaMHU:

* ICTI0JIb30BAHUE METOJUYECKHX U HAYUYHBIX pPa3pabOTOK, HMEIOIIUXCS B
HNucrturyre;

* METOJIMUECKUN aHAJU3 PEe3yJIbTaTUBHOCTH O0pa30BaTEIbHON JEATEIbHOCTH
10 JTaHHBIM PA3JIUYHBIX U3MEPEHUN KauecTBa 00pa30BaHMUS;

*[IOMOIIb B pa3paboTKe Yy4eOHO-METOAMYECKOW U HMHOW JOKYMEHTAIlUH,
HEO0OXO0IUMMOM ISl OCYIIECTBICHUS TPOGECCUOHATILHON JIEATEIbHOCTH;

*IIOMOIIIb B OCBOGHWUM U pa3pabOTKE WHHOBAIIMOHHBIX TMPOTPAMM H
TEXHOJIOTUH;

*yyacThe B KOH(EpEHLHUSIX, MPOOJEMHBIX M TEMATHYECKUX CEMHUHapax,
METOJMYECKNX OOBEIUHEHUSAX, TBOPYECKUX JAOOpaTOpPHUSAX, TPYIIOBBIX U
WHJMBUAYAJIbHBIX KOHCYJbTAIMAX, MEAArorH4ecKuX UTEHMSIX, MacTep-Kiaccax,

METOJMYECKUX BBICTABKaX, IPYrUX opMax METOINYECKON padOThI;



® IMOJIYy4YCHUC MCTOI{H‘—IGCKOﬁ nmomMomu B OCYHICCTBICHUU

AKCIEPUMEHTAIBHOW U MHHOBALMOHHOM JIESITETIbHOCTH

2. Hopsaok pocrynma K HWHPOPMANHOHHO-TEJEKOMMYHHKANMOHHBIM
ceTsiM

2.1. Hdoctyn menaroroB K HMH(QOPMaLMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
NHTepHer B HHCTUTYTE OCYIIECTBISAETCS C IEPCOHAIBHBIX KOMIBIOTEPOB
(HOyTOYKOB, TUIQHIIETHBIX KOMIIBIOTEPOB M T.I.), MOAKIIOYEHHBIX K CETH
WNuTtepHeT, 0e3 orpaHnyeHns BpEeMEHU U MTOTpeOIeHHOTo Tpaduka.

2.2. Joctymn menarorn4eckux pabOTHUKOB K JIOKalbHOM cetn MHcTHTyTa
OCYUIECTBIISIETCS € MEPCOHAIBHBIX KOMIBIOTEPOB (HOYTOYKOB, IUIAHILIETHBIX
KOMIIBIOTEPOBU T.I.), TOAKIIOUYEHHBIX K JIOKaldbHOW cetu WucTuTyTa, 063
OTrpaHUYEHMS] BpEMEHHU U MOTPEOIEHHOTO TpauKa.

2.3. JlocTyn K 3J€KTPOHHBIM 0a3aM JaHHBIX OCYILIECTBJISETCS Ha YCIIOBUSX,
yKa3aHHBIX B JIOTOBOpAaX, 3aKJIIOUEHHBIX MHCTUTYTOM C mpaBoobiagarenem
AJIEKTPOHHBIX PECYpCOB (BHEUIHUE 0a3bl IaHHBIX).

2.4. YueOHble 1 METOIMYECKHE MaTepUalbl, pa3MeniaeMble Ha O(hUIInaIbLHOM
caiiTe, HAXOATCS B OTKPBITOM JIOCTYTIE:

- mpo¢ecCuOHaANIbHbIE 0a3bl TaHHBIX;

- ”H()OPMALIMOHHBIE CIIPABOYHBIE CUCTEMBI;

- IOUCKOBBIE CUCTEMBI.

2.5. IleparornyeckuM pabOOTHHUKAM IO MX 3aIpocaM MOTYT BBIJIABATHCS BO
BPEMEHHOE I10JIb30BaHUE Y4YEOHblE UM METOJWYECKHE MaTepHalibl, BXOASIIUE B
OCHAIllEHHE Y4YeOHBIX KAaOMHETOB IO/ KOHTPOJEM pabOTHHKA, HA KOTOPOTO
BO3JIO’KEHO 3aBEJ0BaHNE yUeOHBIM KaOMHETOM U (DUKCUPYETCS B KypHAJIC BHIAUH
KIIIOYEH.

2.6. Ilpm mnosydyeHuMH Y4YeOHBIX M METOJAMYECKMX MaTepuajoB Ha
AJNIEKTPOHHBIX HOCHUTEIAX, MOJUIEKAIUX BO3BpATy, MEAArOrMYECKUM PaOOTHHUKAM

HE pa3pelaercs CTUpaTh WIK MEHITh Ha HUX UH(OPMAIUIO.



3. Tlopsimok Jgoctynma K MaTepHAJbHO-TEXHHMYECKHUM CpeacTBaM
o0ecneueHust 00pa30BaTEeIbLHOM 1eATEIbHOCTH

3.1. JlocTynm mnemaroru4eckux pabOTHHKOB K MaTEPHATbHO-TEXHHUYECKUM
cpeAcTBaM obOecriedeHrs 00pa30oBaTeNIbHONW JEATEebHOCTU OCYIIECTBIseTCs: 0e3
OTpaHUYCHMSI K y4eOHBIM KaOWMHETaM, MACTEPCKUM, CIOPTUBHOMY M aKTOBOMY
3aJlaM W UWHBIM TIOMEHIEHUSIM W MeCTaM TPOBEJICHUS 3aHSATUH BO BpeMs,
ONpEJICIICHHOEC B pACIUCaHUU 3aHATHHA, K Y4eOHbIM KaOWHETaM, MacTEpPCKHM,
CIIOPTUBHOMY W aKTOBOMY 3ajlaM W WHBIM TIOMEIIECHUSM M MECTaM IPOBEICHHUS
3aHIATHI BHE BPEMEHH, OIPEICICHHOTO PACIIMCAHUEM 3aHSATUH, IO COTJIACOBAHUIO
C paOOTHUKOM, OTBETCTBEHHBIM 32 JTAHHOE TTOMEIICHHE.

3.2. Wcnonb3oBaHWE ABUKUMBIX (IIEPEHOCHBIX) MATEPUATBHO-TEXHUYECKUX
CpeACTB oOecrnedeHuss 00pa30BaTEIbHOM JESITENBHOCTH (TIPOCKTOPHl W T.II.)
OCYIIECTBIISETCS TI0 MUCHbMEHHOM 3asBKE, MMOJaHHOM MeIarOTHIeCKUM PaOOTHUKOM
(He MeHee ueM 3a 3 pabouMx JOHEW A0 JHA UCIOJIb30BaHUS MaTepUaIbHO-
TEXHUYECKUX CpPEJICTB) Ha WMs JIUIA, OTBETCTBEHHOTO 3a COXPAaHHOCTb U
MPaBUIILHOE UCTIONB30BAHNE COOTBETCTBYIOIINX CPE/ICTB.

3.3. Bepraua mnemarorudeckoM paOOTHUKY W cJad4a WM JIBHDKMMBIX
(mepeHOCHBIX) MaTepHUaTbHO-TEXHUYECKHUX CpEICTB obecrnieueHust
o0Opa3oBaTeIbHON NeITeTbHOCTH (PUKCUPYIOTCS B KypHAJIe BbIIAun

3.4. Tlemaroruueckuii pabOOTHUK MOXET CcJelaTh KOJUYECTBO KOIHA
ctpanutipopmara A4, HeoOX0IUMOE JIJIsl €ro MPO(HECCUOHATBHOMN S TEIHLHOCTH.

3.5. Jlns pacnedarbiBaHUs YYEOHBIX M METOJUYECKUX MaTepHUaioB
nearornuyeckre pabOTHUKHA UMEIOT MPABO MOJIb30BATHCS IPUHTEPOM.

3.6. Hakomurenu wundopmarnuu (CD-mucku, GIdIMI-HAKONUTETH, KapThI
namsTH), UCIOJIb3yeMble TI€IarOTUYECKUMU pabOTHUKAMU TpU pabore C
KOMITBIOTEpHOU WH(MOpMaIel, mpeaBapuTeIbHO TOJDKHBI OBITH MPOBEPEHBI HA

OTCYTCTBHUC BPCAOHOCHBIX KOMIIBFOTCPHBIX ITPOIrpaMM.



4. 3aKJII0YNTEIbHBbIC N0JI0OKEHUS
4.1. Cpok neUCTBHS MOJIOKEHUS HE OTPAHUYEH.
4.2. Ilpu W3MEHEHUM 3aKOHOJATEJIIbCTBA B aKT BHOCATCS HW3MEHEHUS B

YCTAHOBJICHHOM 3aKOHOM ITOPSAAKE
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