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TepMmuHbl 1 onpeeIIeHNs

[TosicHuTenpHas 3anucka

CocraB ¢donma OMOIMOTEKH

OcCHOBHBIE UCTOYHUKH KOMIUIEKTOBaHUS POH/IA.

HopwmatuBsl o6ecriedeHHOCTH OHOIMOTeYHO-UH(DOPMAIIMIOHHBIMHU PECYPCaAMH.
OO01mue mapamMeTpsl 0TOOpa TOKYMEHTOB B (DOH/I.

[Tpoduns KOMILIEKTOBaHUS IO OTPACTISIM 3HAHUH.

OcobeHHOCTH KOMIUIEKTOBaHUS (POHa OMOTNOTEKH.

DnexTpoHHAas OUOJIMOTEKA.

BIOI[)KCT KOMIIJICKTOBaHU .

BBenenue

Tematnueckuit man komruiektoBanus (TIIK) sBisercs OCHOBHBIM MpPOrpaMMHBIM
JOKYMEHTOM, OINpEACSIONMM MOJIUTUKY (opMupoBaHus (GOHAOB OMOIMOTEKM YAaCTHOIO
yupexaeHust Boiciiero oopasoBanus « T Ay.

B TIIK u3nararorcs NpuHUMOUAIbHBIE OCHOBBI KOMIUIEKTOBAHMSI OMONIMOTEKH, a TaKkKe
obmue npaBuiia (KpUuTeprun) oTéopa JOKYMEHTOB B (DOHI.

TepmuHbl U onpeneeHus

B nactosimem [lomoskeHnn MpuMEHEHBI CIeIyIONINe TEPMUHBI U ONIPEICICHUS:

bubaunoreka - WHPOpPMAMOHHOE, KYyJIBTYpHOE, OOpa30BaTENbHOE YUPEKICHHUE,
pacrionararoiiee OpraHU30BaHHBIM (OHIAOM JOKYMEHTOB M MPEAOCTABISAIONIEE HUX BO
BPEMEHHOE T0JIb30BaHUE a0OHEHTaM, a TaKXKe OCYIIECTBISIONIee JApyrue OuOIMOTeYHBIC
YCIyTU. BBISBICHWE JIOKYMEHTOB TIOMCK JIOKYMEHTOB, HEOOXOAMMBIX OuOIMOTEKe,
OCYUIECTBIISIEMBIA 10 TMEPCHEKTUBHBIM, TEKYIIUM M PETPOCIEKTUBHBIM YKa3aTelsiM B
TOPTYIOUINX OPTaHU3ALUAX UM Y YACTHBIX JIHII.

JIOKYMeHT - MaTepHaabHBbIi 00BEKT ¢ 3aUKCUPOBAHHONW Ha HeM HMH(OpMAIUEH B BHIE
TEKCTa, 3BYKO3allMCU WM HM300pakeHUs, MpeIHA3HAYEHHBIM AJi1 Mepeaud BO BPEMEHU U
MPOCTPAHCTBE B IEJISAX XPAaHEHHS M OOIIECTBEHHOTO UCIIOJIb30BAHMUS.

3aka3 JOKyMeHTOB - o(opMJIeHHE 3asSBOK IS TOCTaBIIMKA HAa JIOKYMEHTBHI, KOTOPHIE
JKeJNaTeIbHO MPUOOPECTH.

N3panme - Bce 3K3eMIULIPHI TIOKYMEHTA, IOJYUYEHHBIE C OJHOTO THUIOrpagckoro Hadbopa
WIN C OJJHOT'O OPUTHHAJA OTHUM U TEM K€ U3JaTeJIeM.

HcToYHUKN KOMILUIEKTOBAHMS - OPraHW3alllH, YYPESKICHHUS W OTICNIbHBIC JHUIA, C
MOMOIIBI0 KOTOPBIX KOMIUIEKTYIOTCSA (DOHBI OMOIUOTEKH.

KommiiekroBanue (oHaa - COBOKYIHOCTH TPOIIECCOB BBISBICHHSA, OTOOpa, 3aKasa,
npuoOpeTeHrs, TOJIYYeHHS W PETHCTpPallii JOKYMEHTOB, COOTBETCTBYIOIIMX 3aJadyam
OMOJIMOTEKH;

Jlakyna - mpobGen B QoHme OMOIMOTEKH, OTCYTCTBHE HEOOXOAMMOTO MPOGUIBLHOTO
U3JIaAHMSL.

OcHoBHOI1 (oHa - (HOHJ, BKIIOYAONIMN OCHOBHYIO MacCy JOKYMEHTOB IO TpOoQuio
OMOIMOTEKH U MpeAHa3HAYCHHBIN /711 UCTIONb30BAHUS U XPaHEHUSI.

OT00p [OKYMEHTOB - ONpEIEICHHE COOTBETCTBUS  JOKYMEHTOB  MPOQUITIO
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KOMIUICKTOBAaHUSI M I1E€JIECO00PA3HOCTH HMX NpUoOpeTeHus s (QOHIA WIM XPAHCHUS YKe
UMEIOIIUXCS JIOKYMEHTOB B (hOH]IC.

IMoacoOublii ¢onHa - ¢GoHA, cocToSIMMK W3 HauOoJiee CIpaIlIMBaeMbIX JOKYMEHTOB,
npuOIMKEHHBIH K OTJenaM OOCTyXUBaHUs U Oubnuorpaduueckum otaenam OMOIMOTEKH s
OBICTPOTO yIOBJIETBOPEHUS YUTATEIBCKUX 3alIPOCOB.

I[Hoab3oBatenb O0uOIMOTEKH - JTI000H CyOBEeKT (JIMLO, Tpymna JHI, OpraHu3arus),
KOTOpBIN oOpaiaeTcss B OMOIMOTEKyY U (WJIK) MOTYYaeT ero yCiayTu.

IlonosiHenne ¢onHga - mporecc BBOJA JOKYMEHTOB B (DOHJ TOCie MPOBEPKH Ha
COOTBETCTBHUE 3aKa3y, MPOBEPKH HA Ie(PEKTHOCTh, yueTa, HAYYHOU U TEXHUYECKOU 00paboTKe

IIpo¢uab KOMIJIEKTOBAHUSA - OCHOBHbIE HANpaBJIeHUsI U OCOOCHHOCTH KOMIUIEKTOBAHUS
OMOIMOTEKH, ONPEACIISIONINE TEMATUKY, BUJIBI U SK3EMIUIIPHOCTh JOKYMEHTOB, BKIIFOUaeMbIX B
domnm.

PerpocniekTMBHOEe KOMIJIEKTOBAHME - KOMIUIEKTOBaHHE (OHAA OTCYTCTBYIOLIUMU
npoQUIBHBIME JTOKYMEHTAMU WM HEIOCTAIONIMMH J3K3eMIUIIpaMu JOKYMEHTOB 3a IMPOIILIbie
TOJIbI;

CneunanusupoBanublii ¢goHa - GoHA, COCTOSAMMNA U3 JOKYMEHTOB, OTOOpaHHBIX IO
KaKoMy - JIWOO W3 MPU3HAKOB: BUJI JJOKyMEHTA, TEMaTHKa, YUTATEIHCKOE HA3HAUCHHUE.

Texyuiee KOMIJIEKTOBaHNE - KOMIUIEKTOBaHUE ()OH/Ia BHOBb M3JAHHBIMU MPO(HIEHBIMU
JIOKYMEHTaMH.

TemaTnuecknii MJIaH KOMILUIEKTOBAHMS - JOKYMEHT, PErJIaMEHTUPYIOUIUA OCHOBHBIC
HAIPABJICHUS U OCOOCHHOCTH KOMIUICKTOBAHUS OUOIMOTEKH, OTPEEIISIFOIINA TEMaTUKY, BUIbI
Y DK3EMIUTIPHOCTH JOKYMEHTOB, BKIIFOUaeMbIX B (DOH.

®oHx - yHOpsIOYEHHAs COBOKYNMHOCTH JIOKYMEHTOB, COOTBETCTBYIOIIAs 3aJadyaM u
npoduito GUOIMOTEKN U MpeTHaA3HaYEHHAs JJIs1 UCIIOJIb30BAHUS U XPAHEHUS.

®opmupoBanne (GoHAA - COBOKYIHOCTh IPOIECCOB KOMIUIEKTOBAHUSI, OpraHU3AINU
dboH/Ta, UCKITIOYEHUS JOKYMEHTOB, a TAK)Ke yIpaBiieHUs (hOHIAMH.

Henbto cozmanusa TIIK siBnsieTcss ymopsodeHue orOopa pecypcoB, HEOOXOIUMBIX ISt
yIOBJIETBOPEHUSI MOTpeOHOCTEN 00pa30BaTEIbHOIO U HAYYHO-HCCIIEI0BATENILCKOTO MPOIIECCOB
WHCTUTYTA.

TIIK oTpakaeT KOJIMYECTBEHHYIO M KAaUECTBEHHYIO XapaKTEPUCTHKU (poHAA: TeMaTHKY,
BU/JIbI IOKYMEHTOB, 3K3EMIUISIPHOCTD U CTETIEHb MOJHOTHI KOMIUIEKTOBAHUS.

TIIK cocraBnsiercs OMOMMOTEKOW COBMECTHO ¢ Kadeapamud W JIPYTUMU HAyYHBIMH
MOAPA3ACIICHUSMI MHCTUTYTa U €XerogHo koppekrupyercs. Hasznauenme TIIK - cioyxuts
PYKOBOJICTBOM JUisl OUOIMOTEKapel, OCYUIECTBISIIONINX KOMIUIEKTOBaHHE (POHIA MO OTpaciisaM
3HAHUS, & TaK)KE OCHOBOU miisi (hopMHpOBaHUS OIOIKETa MPUOOPETEHUS OKYMEHTOB, B TOM
YHCIIE AJIEKTPOHHBIX PECYpPCOB, HEOOXOAMMBIX JJS OCYIIECTBICHHS Y4YeOHOM M HaydHOH
NesITENbHOCTH Kadep.

TloscHuTenpHas 3ammucKa

KomriekroBaHue MNOHMMAETCsl Kak ILieJeHANpaBlIeHHBI OTOOp OKyMEHTOB B (DOH]
oubnuoreku. Ilpenmer komrmiekToBaHusS (oHAA OMOJIMOTEKHM HWHCTUTYTa - <JIOKYMEHT -
MaTepUAbHBI HOCHTENh C 3aUKCUPOBAHHON Ha HEM B JI000H dopme mHPOpManuel B BUe
TEKCTa, 3BYKO3aIlMCH, W300paxeHus U (WJIU) MX COYETAHUSA, KOTOPBIM HMMEET PEKBU3UTHI,
MO3BOJISIIONINE €r0 HMACHTU(UIMPOBATh, W TMpeAHA3HAYEH [JIs Tepeladyd BO BpPEMEHU U
IPOCTPAHCTBE B IIENIAX OOLIECTBEHHOIO0 MCIOJIb30BaHMs U XpaHeHus» (DenepanbHblil 3akoH No
77- ®3 «O06 00s3aTENBHOM 3K3eMIUIpE JOKyMEHTOB» OT 23.11.1994 (¢ u3MeHeHusMH,
BHeceHHbIMU DenepanbHbiM 3akoHOM OT 26.03.2008 Ne 28-D3).



OcHOBHas  [enb  JIEATEIBHOCTH  HMHCTHTYTCKOHM  OMONMOTEKM -  oOecredeHue
WH(OPMAIIMOHHON TMOICPKKN yIeOHOTO MpOoIecca W UCCIISI0BATEIBCKON IeITeTLHOCTH By3a.
OcymiecTBieHHE O3TOM 1M BO MHOTOM  OOYCIIOBIIGHO TPAaBWJIBHOW  CTpaTerueit
KOMIUJIEKTOBaHUSI OMOIMOTEYHBIX (DOH/IOB.

bubmuorekaly BO «MI'A» sBisieTcss BEAyIIMM CTPYKTYPHBIM TMOAPA3ACICHUEM BY3a,
oOecreunBaloIUM JIUTepaTypod u wuHopMalueln y4eOHO-BOCIUTATEIbHBIN TMpollecC |
Hay4YHbIE HWCCIEAOBAHMS, a TaKXKe IEHTPOM pACIpPOCTPAHEHUS 3HAHWUW, JTYXOBHOTO U
WHTEJUIEKTYAIbHOTO OOIIEHUS, KYyJIbTYPHI.

Hensto ¢opmupoBanust OuOGIMOTEUHOTO (DOHIA SBISETCS JTOCTHIKEHHUE COOTBETCTBUS
dbonga 3agayaM OMOJIUOTEKH M TOTPEOHOCTSIM YU TATEIICH.

B pabore nmo kommiekToBaHuio (poHIa OMOIMOTEKa HE MOXKET HE CUMTATHCS C TEM, UYTO
WHCTUTYT JUHAMUYHO Pa3BHBACTCS, TOSBISIOTCS HOBBIE CIEIUATBHOCTH W (DAKyJIbTETHI,
YBEIIMYUBACTCSI YHCIIO CTYJEHTOB IO OTJACIBHBIM CHEIUAIBLHOCTSM, B TOM YHCIIC KETAIOIUX
MOJIyYUTh BTOPOE BBICIIEe 0Opa30BaHME, HapacTaeT TEHIACHIIMS K Pa3BUTHIO MEXIyHapOIHBIX
CBSI3€H WHCTUTYTa, a TaKXe€ K HCIOJIb30BAHUIO KOMITBIOTEPHBIX TEXHOJIOTHH W K POCTY
KOMITBIOTEPHOUW ITPAMOTHOCTH CTYACHTOB.

OcHoBHbIe TPUHIHIIBI (hopMHUpOBaHUS HOHIA

[TpuHIIKIT TOTHOTHI MPOGUIBLHOTO KOMIUICKTOBAaHHSI, 00SCIICEUYNBAIOITUN YIeOHBIN MPOIIECC
U HAy4HYIO JIEATEIBHOCTh YUEHBIX M CTYJCHTOB, U (popMupoBaHue (OHIA MO TEM OTPACISM
3HAaHUMN, IO KOTOPHIM UHCTUTYT OCYIIECTBIISIET TOATOTOBKY CIIELUAINCTOB;

[TpuHIMT KOOpAMHAIIMKA KOMILJIEKTOBAHUS (CoryiacoBaHue ¢ Kadempammn);

[IpuHiMT  BHIOOPOYHOTO KOMIUICKTOBAaHHMS - TMPEAINoyiaraeT TMomnojHeHne (oHIa
OCHOBHBIMU BHJIaMHU JIOKYMEHTOB, HMEIOIIMX 0000Iaomuid Xapakrep, MO0 KOHKPETHBIM
OTpacisiM 3HAaHUW, a TaKXKe HMMEIOUMX OOJIBIIYI0 HAyYHYI WIM HCTOPUKO-KYJIbTYPHYIO
[IEHHOCTb;

[IpuHIIMTT TIPEEMCTBEHHOCTH KOMIUIEKTOBaHUS (OHOA - O3HA4YaeT MOCIeI0BATEIbHBIN
XapakTep Impolecca KOMIUIEKTOBAHMS TEKYIIUMHU U3aHUSIMU TI0 KOHKPETHOM 0Tpaciu;

[IpyHIMI CUCTEMAaTUYHOCTH - TpedyeT, YTOoOhl (popMUpOBaHKE (POHIIOB OCYLIECTBISLIOCH
TUTAHOMEPHO, PETYJISIPHO U OTIEPATHBHO;

[IpuHIIMTT pENeBaHTHOCTH -O3HAYAET COOTBETCTBHE HH()OPMAIMOHHBIM TOTPEOHOCTSIM
IIOJIb30BaTEIIEH.

IIpu popmupoBannu ¢ponga 6M6IMOTEKA PYKOBOACTBYETCS:

[Ipukazom MunucrepctBa oOpazoBanusi Poccuiickoit @enepanuu ot 27 anpens 2000 r. Ne
1246 «OO0 yTBEepXKIEHWU TPUMEPHOTO MOJOXKEHUS O (OpPMUPOBAHUU (POHAOB OMOIMOTEKHU
BBICIIIETO Y4€OHOTO 3aBEIICHUS;

[Ipukazom Munucrtepcra oopazoBanus Poccuiickoit ®enepanuu ot 11.04.2001 r. Ne1623
«O0 yTBEepkJICHUH MUHUMAIbHBIX HOPMATUBOB 00ECIIEYEHHOCTH BBICIINX YY€OHBIX 3aBEJIEHUIN
y4eOHOM 062301 B 4acTH, Kacarollecss OMOIMOTeYHO-HOPMATHBHBIX pecypcoB» (B pea. Ilpukasa
Muno6pnaayku P® ot 23.04.2008 Nel33);

[Ipukazom MunuctepcTtBa oOpa3zoBanusi U Hayku Poccuiickoii ®enepanuu OT 7 HIOHS
2010 1. Ne588 «O BHeceHMH M3MEHEHUU B (GOpMY CIpPaBKH O HAJUMYUU y4eOHOM, yuyeOHO-
METOJIMYECKON JINTEpaTyphl U HHBIX OMOJIMOTECYHO-MH(POPMAIMOHHBIX PECYpPCOB, U CPEJIICTB
obecrieueHusi 00pa30BaTEIBLHOTO TMPOIECCa, HEOOXOAMMBIX IS pean3allié 3asiBICHHBIX K
JIMIICH3UPOBAHUIO 00pa30BaTEIBHBIX TPOTPAMM, YTBEPKICHHYIO TPHKA30M MHHHUCTEPCTBA
oOpazoBanus u Hayku Poccuiickoit @enepannu ot 3 ceHTs0pst 2009 r. Ne323»;

OenepanbHbiM 3aKOHOM PD Ne44-D3 «O koHTpakTHO# cucteme B cepe 3aKyMOK TOBapOB,
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pabor, yciyr /it o0ecTiedeHns: TOCYJapCTBEHHBIX U MyHHIIUNAIBHBIX HYXIDY;

[Ipukazom MunucrepctBa oOpa3zoBanuss M Hayku Poccuiickoit ®enepanuu u
denepanbHON CIIy)ObI TI0 Haa30py B cdepe oOpa3zoBaHus W HAyKH OT 5 ceHTsiOps 2011 r.
Nel1953 «O06 yTBepkACHUU JHIICH3MOHHBIX HOPMAaTHBOB K HAJIWYHIO y JIMIICH3WATa y4eOHOM,
y4eOHO-METOAMYECKON JIUTEPATYPbl U HMHBIX OMOIMOTEYHO-MH(DOPMALIMOHHBIX PECYpCOB U
cpelcTB olecnedeHHsi 00pa3oBaTEIbHOrO IMpoliecca MO PEaTu3yeMblM B COOTBETCTBHU C
JMIIEH3UeH Ha  OCYLIECTBIEHHE 00Opa30BaTENbHOM  JESATENBbHOCTH  00pa3oBaTeIbHBIM
porpammam BBICIIET0 TPO(GECCHOHAIBHOTO 00pa30BaHU;

TpeboBanusimu PenepanbHbIX TOCYIapCTBEHHBIX 00pa3zoBaTenbHbIX cTanaapToB (PI'OC)
BBICILIETO 00pa30BaHUs;

[Tonoxennem o hopmupoBanuu Gonna ondmuorexkudy BO «UT'Ax.

CoctaB ¢on1a GMOITUOTEKN UHCTUTYTA

OcHoBHoii pouHa (0.D.) - yacTs equHOTO (HOHIA, KOTOpas MPEACTABIAET COOOK Hanbosee
MOJIHOE cOOpaHMe OTEUECTBEHHBIX U 3apyOCKHBIX M3JaHUN yueOHOUW M HAYyYHOW JIUTEpaTyphl,
HEOMyOJIMKOBAaHHBIX, aYMOBU3yIbHBIX U JICKTPOHHBIX JOKYMEHTOB, MUKPO(OpM.

®oH peAKHX KHHUI - YaCTh OCHOBHOTO (POH/A, B KOTOPYIO BKIIFOYAIOTCS PEIKHE WU
0c000 IIEHHBIE JIOKYMEHTBI, OTJIWYAIOIIMECS BBIJAIONUMUCS HUCTOPUUYECKUMHU, HAYUHBIMH,
XYJI0’)KECTBEHHO-ICTETUYECKUMHU U TTOTUTPaQUIEeCKUMH TOCTOMHCTBAMU.

Monacoousnnii ¢doua (II.A.) - yacte enuHoro ¢oHAA, TMOJB3YIOMIASACS HAUOOIBITUM
cripocoM mosib3oBateseit. [1.M. co3man nmpu oTAenax oOCIyXKUBaHHUS OMONMHOTEKH (YUTATBHOM
3ane, abOHEMEHTe, CIpaBOYHO-OMOIMorpadudeckom otaene u Ap.). [loacoOHwii dhoHa By3a
SIBIIICTCS CIICITUAIM3UPOBAHHBIM, COCTOSIINM U3 JJOKYMEHTOB, OTOOPAHHBIX 110 YATATEITHCKOMY
cripocy. Jloctyr k mojicooHOMY (OHTY 3aKPBITHIH.

Yueonnnii ¢goua (Y.®D.) - coenuaau3upoBaHHBIA (OHI, BKJIOYACT H3JIaHMUS,
peKoMeH0BaHHbIE Kadeapamu By3a sl oOecriedueHus yueOHOro mpoiiecca. Y4eOHbIH (QoH.
dbopMupyeTCS B COOTBETCTBHUM C Y4YCOHBIMH IUTAHAMH M IpPOrpaMMaMHu By3a W HOpPMaMu
kaUroo6ecnedeHHocTr. Cocrapisger He MeHee 60 % B Ha3BaHUAX OT oOmiero ¢oHga. B aTom
dboHAE TmpeacTaBlIeHbl YYCOHUKH, YydYeOHBIE IMOCOOMsS, Y4eOHO-METOJIUYECKHE ITOCOOHS,
mnanussdy BO «UT'A», osnextpoHHble u3maHusa. YueOHbI QoHax dopmupyercs 1o
MACbMEHHBIM 3asBKaM Kadep B CTPOTOM COOTBETCTBHH C HANpPABICHUSMU IOATOTOBKH
WHCTUTYTA.

[ToctynuBmas B hoH yaeOHAst TUTEpATypa HAXOIUT OTPAKECHHE B JIEKTPOHHOM KaTajore
ONOINOTEKH

OCHOBHBIC UCTOYHUKH KOMIUICKTOBAHMS (1)OHI[a

Hopwmarussl obecriedeHHOCTH OHOIMOTeYHO-UH(DOPMAITMOHHBIMU PEeCypCcaMu



BaKaHaBpI/IaT/ HHCHI/IHHHHBI 0a30BOM 4acTH I/I3I[aHBI O0ecrnieueHHOCTh
| CHELMAIUTeT |
OCHOBHBIE y4eOHbIE JIMCIUIUTUHBL: 3a 0,5
JIOKYMEHTBI OO1eryMaHuTapable 1 | IOCIEIHUE 5
COIIMAILHO-DKOHOMHYECKHE JIeT
ECTECTBEHHO - HayYHbIE 3a 0,5
“MaTeMaTHYECKUE, TOCJICIHUE
O6menpodeccunoHanbHbBIC, 10 ner
CriennanbHble nocJIeTHuE 5 0,3
JIET 0,25 nmeyaTHBIX WIH
3JIEKTPOHHBIX
JTOKYMEHTOB U JIOCTYII K
9BbC
100 % oOyuatorerocs
KOHTHHI'€HTA
JlononHuTEeNbHBIE 1o Bcem nuknam 0,01-0,02 TocTyrm K
JIOKYMEHTBI npodeccuonanpabiM B/l
HHOOPMAIIMOHHBIM U
CIIPaBOYHO-TIOMCKOBBIM
CHCTEMaM

OCHOBHBIMHM HCTOYHHUKAMM KOMILIEKTOBAHUA I OMOJIHOTEKN B HACTOsIee BpeMs
SIBJISIIOTCH CJIeAyIolue:

1. Poccuiickue u 3apy0OeXHble U31aTENIbCTBA;

2. KHHMroToproBele U1 KHUTOM3JAOLIME OPraHU3alUN;

3. UHTepHeT-Mara3uHsl;

4. bubnuoTeyHbIe KOJIIEKTOPHI,

5. PenaknmonHo-m3garensckuil oTaeady BO «UI'Ay;

6. lloxepTBOBaHUS OT YACTHBIX JIUI] U OPraHU3AIUN;

7. ITloanucka Ha NEPUOAUYECKHUE U MPOJOJLKAOIINECS U3AaHUs, B TOM YUCJIE Ha
yAaJICHHbIE 3JIEKTPOHHBIE PECYPCHI.

@DOH/IbI OCHOBHOW U JOMOJHUTEIBHON JUTEPATYPbl MOTYT MOIOJHATHCS 10 TPeOyeMbIX
MOKa3aTeseil 3JeKTPOHHBIMU YYEOHBIMU IOKYMEHTaMH, B TOM 4HcIe U3 apeHoBaHHbIXYY BO
«1T"A» OBC. IToaToMy TIpH OllEeHKE 00ECIIEYEHHOCTH TUCIMIUIMH OMOIMOTEeKAa YUYUTHIBACT, KaK
TPaJULIMOHHBIE I€YATHBIC, TAK U AJIEKTPOHHBIE TOKYMEHTBHI.

[Topsgok ¢dopmupoBanus ydeOHOro ¢oHAa ONpeaeaseTcs >SJICKTPOHHON KapTOTEKOH
KHUTOOOECTICYCHHOCTH  peali3allid  00pa30BaTeIbHBIX MPOTPpaMM, KOTOpas TMO3BOJISET
KOHTPOJIMPOBATH COOJTIOJICHUE HOPMATUBOB KHUTOOOECTICYEHHOCTH.

Kaproreka nBaxael B Toj cBepserca ¢ yueOupiMu tianaMudy BO «UT'Ay., comepxkut
MIEPEUYCHb CIEIUATBPHOCTEN U M3yYaeMbIX NHCUUILIAH, CEMECTPBI, B KOTOPBIX OHHU M3Yy4YaroTCH,
KOJIMYECTBO CTYJECHTOB THEBHOTO U 3a0YHOT0 OOYYEHHS, N3YyYarOIIUX JUCIUILUIUHY, OCHOBHBIC
U JIONOJIHUTENbHbIE yueOHbIe JNOKyMeHThl. KapToTeka Mmo3BojiseT paccuutarbh KO3 UIIUEHT
KHUTOOOECTICYEHHOCTH M0 KaXJA0W y4eOHON NUCLMIUIMHE, CIEHUaTbHOCTH WM HAIMpaBICHUIO
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00y4eHHsl, 110 KaXA0M KaTeropuu o0y4daroIuxcsl.

[Ipy »5>TOoM yuuThIBaeTCS TOA M3JAAHUS Y4YEOHBIX JIOKYMEHTOB (CTENEHb HUX
yCTapeBaeMOCTH).

[IpuoOpeTeHne uW3JAaHUM  OCYILIECTBISETCS B  COOTBETCTBUUM C  TpeOOBaHUSAMU
®epnepanbHoro 3akoHa PO No 44-03 ot 05.04.2013 r. «O KOHTpakTHOU cucteMe B cdepe
3aKyTOK TOBAapoOB, padoT, yCIIyr Jj1sl 00ecreyeH s TOCy1apCTBEHHBIX U MyHUIIUTAIBHBIX HYM»
B JICCTBYIOLIEH PEAAKIUU.

IIpennourenne oTnaeTCs COTPYAHUYECTBY C H3JAOIMIMMU OpraHU3alUsSMU Ha OCHOBE
MPSIMBIX JIOTOBOPHBIX OTHOIICHUH.

Kuuru, noctynusuive B Jap OT yUTaTeNel, BKIIOYAIOTCS B (DOHM, €CIU 3TH MaTepHaIb
COOTBETCTBYIOT O0JIACTSIM HAYYHBIX UCCIICJOBAHUN M OOYUECHUS B MHCTUTYTE.

B pabore mo xomrmiekroBaHHio OuOmmuoTeyHoro (onma OMOMMOTEKAa MPHUAEPKUBACTCS
TpeOOBaHUI W HOPMATHUBOB 00ECIEYEHHOCTH OMOIMOTEUHO-MH(POPMAIMOHHBIMU pPECypcami,
YTBEPKIEHHBIX MuHOOpHayku P® M mpuMeEHseMbIX MPU aKKpeAUTAlUd M JUIEH3MOHHOU
JKCIIEPTU3E.

C yyeToM CTENeHH yCTapeBaeMOCTH JHUTEpPaTypbl OMOIMOTEUHbI (POHI B 00sA3aTEILHOM
HopsifiKe JOJDKEH OBITh YKOMIUIEKTOBAaH H3AAHUSMU OCHOBHOHM Yy4yeOHOH suTeparypbl B
coorBerctBUU C TpeboBanusiMu @DPI'OC. OcHoBHasi oOpa3oBarenpHasi MporpamMma JI0JDKHA
o0ecreunBaThCs Y4eOHO-METOUYECKON AOKYMEHTauuMel M maTepuajamMu MO0 BCEM Y4YeOHBIM
Kypcam, JTUCHUIUITMHAM (MOAYJsIM) OCHOBHOM 00pa30BaTeIbHOM MPOrpamMMmBbl.

Kaxnpiii  oOywaroruiics Jo/KeH OBITh oOecliedeH JOCTYIIOM K 3JIGKTPOHHO-
OuOMMOTeYHOU cHCcTeMe, CONEepiKalleld M3JaHUs 1O OCHOBHBIM H3Yy4aeMbIM AMCLUUIUIMHAM H
c(hOpMHPOBAHHOM MO COTNIACOBAHUIO C MPaBOOOIaIaTeIsIMU YU4EOHON U y4eOHO-METOANYECKON
JUTEPATYPHI.

DNeKTpOHHO-OMOIMOTeYHAS cuctema JOJKHA o0ecrieunBaTh BO3MO>XHOCTb
WHIUBUAYaJbHOTO HEOIPAaHMYEHHOro JocTyna K coaepxkumomy OBC nmns  kaxzaoro
oOyyarornierocs u3 Jr000H TOYKH, B KOTOPOIM UMeeTcsl TOCTYI K ceTu MIHTepHeT.

bubnuoreunsiit GoHA NOKEH OBITh YKOMIUJIEKTOBAaH NEYAaTHBIMU /WU 3JIEKTPOHHBIMU
U3JIAaHUSMUA OCHOBHOW y4eOHOH JIMTepaTypsl MO AMCLMUILIMHAM 0a30BOM 4YacTH BCEX ILIMKIIOB,
U3JIaHHBIMU 32 nocaeanue 10 et (11t AucuUIIMH 0a30BOM YacTH T'YMaHUTAPHBIX, COLUAIbHBIX
¥ SKOHOMHUYECKHX IHCLUUIUIMH - 3a MOCJIEIHUE 5 JIeT), u3 pacuera He MeHee 50 3K3eMIUIIpOB
TakuxX u3gaHui Ha Kaxpie 100 oOydaronuxcs.

@DoHJ TOMOIHUTENBHON JUTepaTypbl TOMUMO YYEOHOMN JTOJKEH BKIIOYATh OQUIIHAIIbHBIE,
CIpaBOYHO-OMOIMOTrpaduyecKre U crielnalIn3upoBaHHbIE U3/IaHus B pacyeTe | -3K3eMIuisapa Ha
Kaxaeie 100 oOyyaronmxcs.

JIOKyMEHTBI ¥ pPEeCcypchl MPHUOOPETAIOTCS Ha OCHOBE NPEIBAPUTENBHOTO 3aKa3a II0
nUcbMeHHBIM 3asiBKaM kadenpdy BO «T'Ay.

OO61ue mapameTpsl 0TO0Opa TOKYMEHTOB B (POH/
OOmmMu mapameTpamMu 0T00Opa TOKYMEHTOB B (DOH/T SIBIISIOTCS:

S3bIK - TOMUHHUPYIOT MaTepHaibl HAa pycckoM sizbike. [IpuoOpeTaroTcst Takke TOKyMEHThI
Ha aHIJIMICKOM M HEMEIIKOM SI3bIKaxX

Jlata nyO0aMKauMMm - KOMIUIEKTYIOTCS TEKYILIME W PETPOCHEKTUBHBIE W3/IaHUS,
peobs1aatoT TEKYIHE;
XPpOHOJIOTHYECKHH OXBAT - OTHOCUTCS K MCTOPUYECKUM IIEPUOJAM BPEMEHH,

uHTepecyromuM (pakynbTeThl Oosbiie Bcero. Ilpeamourenune oTmaeTcs HU3AAHUSM TEKYILETO
roja;



leorpadpuuecknii oxBar - oTOuparoTCs MyOJIMKAIMM MECTHBIE, PETHMOHAIBHBIE U
[IEHTPAITBbHBIE B 3aBHCHUMOCTH OT TOTO, KaKH€ WHTEPECYIOT (haKyIbTeT OOJIbIIE BCETO.

[Tpoduib KOMITJIEKTOBAHUS IO OTPACIISIM 3HAHUU

Tematnka koMmruiekToBaHUS (oHIA OMOIMOTEKM ompeaenseTcs mpoduieM HAyIHOH U
yueOHO paboTel kadenap uHcTUTyTa. OTOOpP TOKYMEHTOB COOTBETCTBYET HANpPAaBICHUSM
HOJrOTOBKH CHEIMAIUCTOB B MHCTUTYTE. [IOKYMEHTBI 1O HENpO(WIbHBIM JUCLUUIUIMHAM HE
npUOOpETaAIOTCS.

Ilpogpune Komniexkmoganus PErIaMEHTHPYET OCHOBHBIC HANPABICHHUS M OCOOCHHOCTH
KOMIUIEKTOBaHMs OMOJIMOTEKH M OINpenessieT TeMAaTUKy U THUIBI JOKYMEHTOB, BKJIIOYa€MbIX B
donn. Crpykrypa mnpoduis KOMIUICKTOBAHUS - TEMATHKO-TUIIOJIOTHYECKHE PYOPHUKHU
O6ubMoTeYHO-0MOIMorpaduuecKkoi KiaccupuKaIuu.

Oco0eHHOCTH KOMILIEKTOBaHUs (hoHAa OMOINOTEKN

Tematnka KomIuIeKTOBaHUS (QoHAA OMOTUOTEKH ONMpEAESETCS HANPABICHUSIMHI HAYYIHOM
U y4eOHOW paboThl HMHCTUTYyTa. B KomIulekToBanmu (oHma OMONMHMOTEKa MPHUAEPKUBACTCS
cOaJlaHCUPOBAHHOTO MTO/IX0/1a K MPUOOPETEHHIO PA3INYHBIX BUIOB U3TaHUM.

KomrekraTopsl paboTalOT B KOHTAKTE C 3aBeayrOnMMH Kadeap, Ha3HaAueHHBIMHU
COTJIaCHO MPHUKa3y PEKTOpa MHCTUTYTA, AJI1 KOOPJIMHALIMU U KOOIIEpalluu AESITENIbHOCTH Kadeap
¢ OubnuoTekol MO BOMpocaM HHQPOPMAIMOHHOTO oOOecreyeHrus y4eOHOro M HaydHOTO
IIPOLIECCOB.

JIOKyMEHTBI TMPUOOPETAIOTCS 10 MHCHMEHHBIM 3asBKaM (DaKyJIbTETOB © JAPYTUX
noApaszAeieHnit MHCTUTYyTa. [lpeamoureHune oTmaeTcs u3nanusiM ¢ rpudoM MuHHCTEpCTBA
obpazoBanusa P® u apyrux ¢eaepalbHBIX OpraHOB HUCMOJHUTEIBHON BiacTu PD, mmeromumx
MOABEIOMCTBEHHBIE yUeOHBIE 3aBeACHU, ¢ yueToM TpeboBanuiit GI'OC.

Cnpagounvle uzdanus yHUBEPCATHHOTO XapaKTepa KOMIUIEKTYIOTCS 1o 1 9k3. B (oA
YUTAJIbHBIX 3aJI0B, CIPAaBOYHbIE W3JIaHUS OTPACIEBOrO XapakTepa NpUoOpeTaroTcs s
YUTAJILHBIX 3aJI0B.

Oguuyuanvnvie 0oKymenmupl PUOOPETAIOTCA C YUYETOM PEKOMEHAALMNA IpernoaBareneit
no oTOOpy M3JaHHWIl 3TOro BHJA M COOTBETCTBHS MH(OPMAIIMOHHBIM 3ampocaM CTyAEHTOB. B
KOMIUJICKTOBAaHUH IOPUANYECKUX MAaTEPHAIIOB MPEANIOYTEHUE OTAACTCS U3TaHUSIM, SBISIONIUMCS
MEPBOMCTOYHUKAMU Ty OIMKAIUH.

Xyooorcecmeennan numepamypa tpuoOperaerca B (QoHIbl aboHemeHTa. OCHOBHBIMHU
KPUTEPUSIMHU OTOOpA XyA0KECTBEHHBIX POU3BENCHUN B (DOH/ SIBISIFOTCS CIIETYIOIIHE:

1. st neneit yueOHOM U HAyYHOU pabOTHI - 3asBKa Kadeapsl

2. Jlnst uenei camooOpa3oBaHMsI - BBICOKAs Xy/10KECTBEHHAs [ICHHOCTBIIPOU3BEICHUI.

Kapmubt u amaacer nipnoOpeTaioTcsi TeX TUMOB, KOTOPbIE MOAJIEPKUBAIOT NOTPEOHOCTH B
00y4eHHH, B TOM UYHUCJIE 10 Treorpaduu, reojJoruu u Jp.

Ayouoeusyanvhoie O0OKymMeHmbl 3aKyMarTCs B COOTBETCTBUU c
notpeOHOCTAMUDAKYITETETOB. [[pHOPUTETHRIM SIBIIICTCS HANpaBIeHUE 00yICHUS HHOCTPAHHBIM
SI3BIKAM.

Ilepuoouueckue wuzoanus. B coorBercTBUM C TmipukazoMm Nel623 ot 11.04.2001
MunoOpnayku P® dhona nepuoanueckux J0OKyMEHTOB OMOIMOTEKU JTOJIKEH OBITh MPEACTABIICH
OTpaciIeBbIMU HM3JAaHUSIMH, COOTBETCTBYIOIIMMU NPO(UISIM MOATOTOBKUA KaJapoB, a TaKkKe
JOJKEH  KOMIUIEKTOBATbCSI MAaCCOBBIMHM  IIEHTPAJIbHBIMU W MECTHBIMH  OOIIECTBEHHO
MOJINTUYECKUMU U3JITAHUSIMU.



[leproanyeckue wm3gaHUsT MPUOOPETAIOTCS MO 3aKa3aM CIEHUANTHCTOB (DaKyIbTETOB U
CTPYKTYPHBIX TOApa3IeieHU HMHCTUTYTA. llepedeHb JKypHAJIOB ¥ Ta3eT W3ydaercs
3apenyromuM kadeapsl u npenogaBaTenaMu. OT GakyJIbTETOB U CTPYKTYPHBIX MOJIpa3iesieHui
WHCTUTYTA MOCTYMAIOT 3asBKH B BUJE CIY>KEOHBIX 3aITMCOK Ha MM 3aBeyIolIel OnOIMoTeKon
¥ TIOJMHUCAHHBIE JEKaHOM (DaKyyIbTeTa, JUOO0 HAYIBbHUKOM yueOHoro otnena. [lommuchHas
KOMIIaHUs TIPOBOJUTCS 2 pas3a B TOJ, AcKaHaM (aKyJIbTETOB M PYKOBOAMTEISIM TOIpa3cIICHUN
HAIPABJISIETCS CIIMCOK YK€ BBHITUCHIBAEMBIX JKYPHAIIOB U Ta3€T VISl KOPPEKTUPOBKH.

Haydnble 1OKyMeHTBHI mNpUOOpETaroTCs TO NpodUiIo  Kaxaod o0pa3oBaTelbHOM
nporpaMmMmbilyY BO «UT'A», 0coO€HHO 1O HampaBlICHUSIM MarucTpaTyphl, B MIEPBYIO Ouepeib
JUTSL YUTANbHBIX 3a710B. [Ipu 0TOOpEe MOKYMEHTOB MPEANOYTeHHE OTAAaeTCA (PyHIaMEHTAIbHBIM,
00NaaroMM TOBBIMIEHHON AaKTyalbHOCTHIO, BBIMTYIICHHBIM aBTOPUTETHBIM aBTOPOM HIIU
U3JIaTEIHCTBOM, TIOJYYHBIITUM BBICOKYIO OIICHKY CHEIMAIIMCTOB MHUHHCTEPCTBA 00pa30BaHUS U
Hayku PO.

B uyuTanbHbIX 3aaX MPOBOJUTCS MOHUTOPHHT UCHOJIB30BAHUS MEPUOJIUKH CTYJACHTAMU U
npernogaBatesiMi. CIUCOK YTBEPIKIAeTCS PEKTOPOM HHCTHTYTa. [loAroTaBiaMBaroTCsS BCe
HEOOXOAMMBIE TOKYMEHTHI M Tmepematorcs [Ipopextopy mo oOmmM BompocaMm W OTAea
KaJIpOBUHCTUTYTA JIJIsl TIPOBEJCHUS 3aKymoK. [1o uToraMm KoToporo, ohopMIIsSIOTCS IOKyMEHTBI
Ha TIOCTaBKY MEPUOINYECKUX H3ITAHHM.

B cBs3u ¢ mpoOieMaMu XpaHEHHUS MPEANOYTCHUE OTAACTCS HM3JaHUSAM B AJICKTPOHHOM
dopme. IIpuoOpeTeHre JOKYMEHTOB B AJIEKTPOHHOU (popMe SIKOHOMHUYECKH 0oJiee BHITOJHO (110
KaueCTBY, JOCTYIMHOCTH, AKTyallbHOCTH, CTOMMOCTH), YeM MPHOOPETEHHE OITyOJIMKOBAaHHOU
nevyaTHor Bepcud. JIOKYMEHTHI B 3JICKTPOHHOM BHJE Ha JIOKAJTBHBIX JMCKAX MPUOOPETAOTCS
JUIST YUTAJIbHBIX 3aJ0B W CHpaBOYHO - uHMOpManuoHHOTO (¢oHma (Oubamorpaduueckue
yKa3aTesn)

OnekTpoHHas OMOIMOTEKa

Komnnexmosanue ¢honoa snexmponnoii 6ubiuomexu uHcmumyma

OOBEKT KOMIUIEKTOBAHUS:

OtnenpHOE TPOM3BEACHHME, MOJ KOTOPHIM IOHUMAaeTcs J000Ml  CcaMOCTOATEIBHO
OIMCAHHBIN OOBEKT;

N3nanne kak COBOKYITHOCTH MPOU3BEICHUH (B YaCTHOM Cllydae OT/IeJIbHOCTIPOU3BEICHUE);

DJNEKTPOHHBIE KOTIMH MMEYaTHBIX U3/JaHUM;

On-line mocTynm K CETEeBBIM OJJIEKTPOHHBIM JIOKYMEHTaM, O3JIEKTPOHHOOMOIMOTEUHEIE
CUCTEMBI.

HpI/IHI_II/IHI)I KOMINJIICKTOBaHU

[TpuHIMIIBI KOMIUIEKTOBaHMS (POHA SJEKTPOHHBIX JOKYMEHTOB SIBISIOTCS OOUIUMU IS
Bcero ¢oHga OMOINOTEKH.

@doH yHUBEpCaJIeH MO TEMaTHKE, HE MMEeT OrPaHWYCHHUH IO s3bIKaM, XPOHOJOTHU U
BUJIAaM JIOKYMEHTOB. BKIltouaeT BUIBI W TUIBI JOKYMEHTOB, TPAJUIIMOHHO KOMILJIECKTYEMbIC
OMOJIMOTEKOM:

AJICKTPOHHBIC KOMUHU KHUT, MPOJOJIKAIONIMXCS W3JIaHWH, aBTOpedepaToB AMCCEpTaIUi,
M300pa3UTENIbHBIX, ayJIHOBU3YaJIbHBIX MaTepUajOB, PYKOIHCEH, OPHUIIMAIBHBIX JTOKYMEHTOB,
CTaHJAapTOB, 0a3 TaHHBIX, DJICKTPOHHBIX M3MaHUN U Jp. JJOKyMEHTBI KOMILIEKTYIOTCS B OJTHOM
IK3EMILISPE.

[IpaBoBBIE KpUTEpHH OTOOpa SJIEKTPOHHBIX JOKYMEHTOB Oa3MpPYIOTCS Ha POCCHUCKOM
3aKOHOJATENbCTBE 00 MHTEIIEKTYaIbHOW COOCTBEHHOCTH.



HMcTOYHUKM KOMIIJIGKTOBAHUS

OCHOBHBIM HCTOYHHKOM KOMIUICKTOBaHHUS (DOHAA DJICKTPOHHBIX JIOKYMEHTOB SIBJISIFOTCS
AIICKTPOHHBIC M3/IaHKSA M JOKYMEHTHI, CO3/IaTeIIIMH U IIPaBO0OIagaTe I IMUA KOTOPBIX SBIISIOTCS
poccuiickue [opuIudeckue W (PU3NYECKHe JHIA WU 3apyOekHbIe OpraHu3anuu. MeTombl
dbopmupoBanus Gponaa:

1. [Tonmy4yeHue 3ICKTPOHHBIX ITyOJMKAIIMA OT CTOPOHHUX OpPTaHHU3aIlUi;

2. OOMeH daiinaMu ¢ OpraHu3aIdsIMH ¥ YaCTHBIMH JTUIIAMH.

3. OpraHuzanus JI0CTyIa K U3IaHUSIM B JIEKTPOHHOM BHUJIE.

Kputepuu ot6opa

OCHOBHBIMHM KPHUTEPHSIMH OTOOpa SBISIOTCSA COAEp)KaHHWE JIOKYMEHTa, €ro HayuHas,
KyJIbTypHO-UCTOPHYECKAst 3HAYUMOCTb, /ISl 3aMMCTBOBAHHBIX TOKYMEHTOB - HAJTMYHUE JI0TOBOPA
C IpaBoobagaTenemM.

VY4UTHIBaIOTCS TaKXKe KaueCTBO pecypca, aBTOPUTETHOCTD €0 CO3JaTeNs U AepKaTes.

CreneHb BHIOOPOYHOCTH

DNEeKTPOHHBIE JOKYMEHTHI MMOCTYTAOT B (OH/I C PA3IUYHON CTEIEHBIO TOJTHOTHI.

OCHOBHBIMU KPUTEPUSIMH OTOOpa SBISIIOTCS: COJEp)KaHUE JOKYMEHTa, OTKPBITOCTh
pecypca, OTKPBITOCTH (POPMATOB TPEICTABICHUS, CaMOJOCTATOYHOCTh 00BekTa. [Ipmopurer
OT/a€TCs U3JIaHUSIM, 3aMMCTBOBAHHBIM OT MPaBoOOIaAaTeN e, U3 JIETUTUMHO CPOPMUPOBAHHBIX
KOJUIEKIIUH.

CTtpykTypa 3JIeKTPOHHOM OMOIMOTEKH

1. BHyTpEHHHE PECYPCHI:
« BHyTpuBY30BCKOE HM31aHUE

« YueOHas nurepaTtypa
- PaGoune mporpammsr
« [Tone3nbie CCHUTKH

2. BaemnHue pecypcesl:
« bubnmorpaduueckue

« @akrorpapuyeckue

+ [TonHOTEKCTOBEIE

- PedpepaTuBHbie

« Dnekmponnvie OUOIUOMEUHBIE CUCHIEMbL

HepequL OCHOBHBIX IIOAIIMCHBIX HCTOYHHMKOB
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Ne Ccplika Ha HaumenoBanue pa3paboTku B
N < JoctynHoCTh
/1 UH(QOPMALMOHHBIN pecypc ANEKTPOHHOHU (hopme
Iga.ru/pade
1. (elektronnobibliotechnaya- DJeKTpOHHO-ONOIMOTEeYHAs
sistema) cucrema (3bC)
IPRhooks
Hammonanbsusiil mudgpoBoi
2. WWww.rucont.ru pecypc «PykonT» Poccuiickas
['ocynapctBenHas 6ubmmuoTeka

bropxeT KoMIJIeKTOBaHUS

duHaHCUpOBaHUE MPUOOPETEHUsI JOKYMEHTOB B (DOHJ OCYIIECTBIISIETCSA 34 CUET CPE/CTB

WHCTUTYTA.

Jljisg onTUMHU3AIMK Pacxoa0B OUOINOTEKa MPUMEHsIET TonpaBky K DenepanbHOMY 3aKOHY
No 44-®3 ot 05.04.2013 1., coracHO KOTOPOW pa3pelIaeTcsi «pa3MEIICeHUE 3aKa30B Ha
npuoOpeTeHue MPOU3BEACHUN JIMTEPATyphl W HCKYCCTBA OIPEIEICHHBIX aBTOPOB

TOCYyAapCTBCHHBIX WM MYHUIHWIIAIBHBIX HYXIA B ClIy4dac,

JUIS
€CIIM EIUHCTBEHHOMY JIMILY

IMPUHAJICKAT UCKIIFOUUTCIIBHBIC IIpaBa HAa TAKHUC ITPOU3BCIACHUI 0e3 IIPOBCACHUA aYKIIMOHOB,
Ha OCHOBC 3aKIIIOUYCHUS ITPAMBIX KOHTPAKTOB MCXKIY OI'TlY u n31aTrcJIbCTBaMU.
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