YacTHOoe yupe:KxaeHne BhICIIEro 00pa3oBaHus
«MAHCTUTYT I'OCYJAAPCTBEHHOI'O AAMUHUCTPUPOBAHUS»

[TPUHSATO YTBEPXIAIO
pemieHneM Yuenoro cosera UI'A Pextop UY BO «H1I'A»
oT «28» aBrycra 2023 T. A. TapakaHOB
(mpotokoi Ne 8) «28» aBrycra 2023 r.

[Tpunoxenue Ne 62

K npukazy pekropa Y BO «UT'A»
oT «28» aBrycrta 2023 r. Ne 56

HOJIOKEHHUE
0 MeTOAHYECKOI padoTe
B YACTHOM Y4Ype:K/IeHHHU BhICIIEro 00pa3oBaHusi
NHCTUTYT rocy1apCTBEHHOT0 A/IMUHUCTPUPOBAHUS

DOKYMEHT MOAMUCAH
3NEKTPOHHOW NOAMNMCHIO

J Mocksa 2023 r.




1. O0mue noJ10KeHNs
1.1. Hacrosimiee mosokeHHue, COCTaBICHHOE Ha 0a3e IMIMPOKOTO HMCIOIb30BAHMS MPEABITYIIETO
OTIBITA U OIBITA PsAZia BY30B CTPaHbI, ONPEAESET OCHOBBI OPraHU3alUU METOINYECKON paboTHI B
UV BO «MHCTUTYT rocy1apcTBEHHOTO aAMUHUCTpUpoBanus» (manee - MucturyT). [lonoxkenue
packpeIBaeT BUIBI, COAEPIKaHUE, OCOOCHHOCTH TUIAHUPOBAHMS, KOHTPOJIS, Y4eTa U OTYETHOCTH
[0 METOANYECKON padoTe, CTPYKTYpY U (YHKIIMU OPraHOB, BEAYIIMX TaKyl0 paboTy, U MOPSI0K
B3alMOJEHCTBHSI MEKIY HUMMU.
1.2. Metonuueckass paboTa MpeACTaBIsSeT COOON KOMIUIEKC IeJeHANpPaBICHHBIX JICHCTBUMH,
HafpaBJICHHBIX Ha yJIyd4llleHHe BceX (popM, BUJOB U METOJIOB yueOHOM pabOTHI B By3€ C yYETOM
COCTOSIHMSI Ml IEPCIIEKTUB Pa3BUTHUS MPOMBILIIEHHBIX NPEANPUITHI, OPraHU3aLNN, YUPEKICHUM,
IUIE  KOTOPBIX BY3 TOTOBUT CIELUAINCTOB, obOecneueHue y4yeOHOro mporecca y4yeOHO-
METOANYECKON TOKyMEHTAlUel, MOBBIIICHUE IMEeJarorn4eckoro MacTepcTBa MNpernojaBaTeseH,
COBEpPILEHCTBOBAHHE Ay TUTOPHOM U CAMOCTOSITEILHON PabOThI CTYACHTOB.
1.3. OcHoBHas 1eTb METOAMYECKOW paboThl — CO3/IaHHE YCJIOBHH, CIIOCOOCTBYOIIMX
MOBBIIIIEHUIO 3((PEeKTUBHOCTH M KayecTBa y4yeOHOro Ipolecca B IENAX YIydIIeHUS KauecTBa
MOJATOTOBKU CHEIHAIMCTOB C BBHICIIUM MPO(ECCHOHATBEHBIM 00pa30BaHUEM.
1.4. Pemenune 3amad, o0ecreqMBaONINX JAOCTHKEHUE OCHOBHOM LI€M METOAMYECKON paboTHl,
OCYIIECTBJISIETCS B By3e B ¢opmax: ydeOHO-MeToanueckoi pabotel (manee - YMP); nayuHo-
MeTonudeckoir paboTel (manee - HMP); opraHm3animoHHO-METOAMYECKONH paboThl (manee -
OMP).
1.5. YMP HampaBneHa Ha COBEpIICHCTBOBAHME METOAMKU TMPENOAABAHUS TUCLUILIUH,
HENOCPEJICTBEHHOE MeToAuYeckoe obecreueHue ydeOHOro mpoliecca, BHEIpPEHHE B
HErOpeKOMEHJalul, HapaboOTaHHBIX B  pe3ynbraTe BblmodHeHus HMP, mnoBbieHne
neAarornyeckoi KBanuduxanuu npodeccopcko-mpenogaBaTebCKOro cocTana.
YMP BKIII0YAET CASAYIOUINE BUIBI PA0OT:

e TMOATOTOBKA K JIGKIMOHHBIM, MPAKTHUECKUM, CEMUHAPCKHUM, JaOOPATOPHBIM 3aHSATHSIM,
y4eOHOIl paKTHKe;

e paspaboTka, HamHMcaHue, MepepadboTKa, pELEeH3UpPOBaHHE, IOATOTOBKA K H3JaHUIO
KOHCIIEKTOB JICKIMi, COOPHUKOB YIpPaXKHEHUH B 3a1ad, J1a00OpaTOPHBIX MPAKTUKYyMOB,
YaCTHBIX METOJIMK M0 JAMCHMIUIMHAM, METOAMYECKUX MATEpUaJIOB IO IPOBEICHUIO
JIEJIOBBIX WUTpP, PEIICHUIO MPOM3BOJICTBEHHBIX 3aja4, aHAIN3y KOHKPETHBIX CUTYallUd U
T.J., METOOUYECKUX MATEPHUAJIOB I10 BBIINOJHEHUIO KYPCOBBIX M JHUILUIOMHBIX MPOEKTOB
(paboT), MeToaMUECKHMX pPa3pabOTOK MO TNPUMEHEHUIO HOBBIX HH(POPMALMOHHBIX
TEXHOJIOTHH B y4eOHOM Ipoliecce U APYruX yueOHO-METOINYECKUX JOKYMEHTOB;

e COCTaBJICHHE TMPOEKTOB HOBBIX Y4YeOHBIX pabouuMx IUIAHOB CHEIHMATBHOCTEH W
CTICIIM a3 a1,

e COCTaBJIeHHE PabOYUX MPOTPAMM 10 BHOBH BBOJIUMBIM JTUCITUTLINHAM;

e IEpPECMOTp ACHCTBYIOUIUX MPOTPAMM IUCLHUILINH;

e IIOCTAHOBKA HOBBIX U MOJEPHHU3AIMA JEHCTBYIOIUX Ja00paTOPHBIX padoT;

e BHeJIpEeHHE HOBBIX HH(GOPMAIIMOHHBIX TEXHOJIOTHI B y4eOHBIH MPOLIECC;

e paloThl, CBsA3aHHBIE C TNPUMEHEHHEM IMEPCOHAIBHBIX AIIEKTPOHHO-BBIYUCIUTEIHHBIX
MalIiH B yueOHOM Ipoliecce; pa3padoTka 3a/1ay, 0TI Ka MPOrpaMM U T.1I.;

e pa3paboTKa METOANYECKUX MATEPUAJIOB TI0 KOHTPOJIIO 3HAHUH CTY/IEHTOB;

e COCTaBJICHHE TEMaTHUKH, 3aJlaHuil M TMOoAOOp pPAa3NUYHBIX JTOKYMEHTOB IO pacueTHO-
rpapuueckuM paboTaMm, JUIZIOMHBIM M KYypCOBBIM HpoeKTaM (paboTam), KOHTPOJIbHBIM
paboTam, TOMAITHUM 33JaHUSM, TPOU3BOJCTBEHHON MPAKTHKE;

e pa3paboTKa clieHapueB yueOHBIX BHIEO(PHUIBMOB;

e pa3paboTKa AUJAKTUYECKUX MaTepuasoB: HATJSAHBIX MMOCOOMH, MIaKaToOB, pa3laTOYHBIX
MaTepUaioB U Aap.;

e paspaboTka, moa00p U MOArOTOBKA MAaTEPHUAJIOB K TEJIEBU3MOHHON JIEKIUY;

e MOJTrOTOBKA U MPOBEJCHHUE OJUMIIHA]] CO CTYIEHTaMU U a0UTypUEHTAMU;

e COCTaBJICHHE KapT OOECIEYCHHOCTH IUCIUIUIMH Y4YeOHOW U yd4eOHO-METOIUYECKON
JUTEPATYpPOid, yueOHO-METOAMYECKON JOKYMEHTAIHEH;



e COCTaBJICHUE JIOKyMEHTOB I10 IJIAHUPOBAHUIO yUEOHOTO Mpolecca: KajleHIapHbIX TUIaHOB
JTUCIUIUINH, TpaduKa, CaMOCTOSATENbHONM pabOThl CTYIEHTOB, Tpaduka MPOXOKICHUS
IIPAKTHKH U JIp.;

e ydyacTHe€ BO BHYTPUBY30BCKUX MEPONPUITHUAX IO TOBBIIIEHUIO I€Jarornyeckoit
KBaJIM(DUKAIIIH;

e  KOHTPOJIbHBIE MTOCEIEHUS 3aHATUI 3aBeyIOINMU Kadeapoi:

e B3aUMHBIE IIOCELIEHUS 3aHATUI, ydacTHe B IPOBEJCHHUM I10KA3aTEIbHBIX, OTKPBITBIX U
MPOOHBIX 3aHATHH;

e TOATOTOBKA U MIPOBEJIEHUE UHCTPYKTOPCKO-METOANYECKUX 3aHITHN C IPENOAABATEISIMHU.
1.6. HMP wumeer rnaBHOHW IeNbl0, HA OCHOBE MPOBEACHHUS HCCIEAOBAaHUN M 00O0OIIECHUS
NIEPEZIOBOr0 OMbITa, MEPCIEKTUBHOE pa3BUTHE Ipolriecca 00yueHHs, COBEPIICHCTBOBAHUE €ro,
COJIEp’)KaHUS M METOJMKHU TMpernojaBaHMsl, IOHCK HOBBIX NPUHLUIIOB, 3aKOHOMEPHOCTEH,
METO/0B, (pOpM M CPEJCTB OpraHM3alMM U TEXHOJIOTHU ydyeOHoro mpouecca. HMP Bkmouaer
CJIeIYIOINE BUJIBI paloT:

e BBINOJIHEHHE HAyYHO-METOANYECKUX paboT 1o npobiieMaM BBICIIEH IIKOJIBI;

e HANWCaHUE M TMOJArOTOBKAa K U3JaHHIO Y4YEOHHKOB U Y4eOHBIX NOCOOWH, HAay4HO-

METOJIMYECKUX CTaTeW U JOKJIAJ0B;

e HAyYHOE pEJAKTUPOBAHWE YUYEOHUKOB, YyUEOHBIX TOCOOWH, HAYYHO-METOIUYCCKUX
CTaTel U J0KJIA/I0B;

e pelLEeH3UPOBaHHE YUYEOHMKOB, Y4EOHBIX MOCOOMI, KOHKYPCHBIX U APYTUX MaTepHalIOB; -
paboTa B CEKIMAX HayYHO-METOAMYECKUX COBETOB U KoMHccHuil mpu UHCTHUTYTE;

e yyacThe B pabOTe AMCCEPTALMOHHBIX COBETOB, YUEHOro coBeTra MHCTUTYTa, y4eHOro
COBETOB (haKyJIbTETOB;

e pa3paboTka HOBBIX 00PA30BATEIHHBIX TEXHOJIOTHUH.

1.7. OMP oxBaTbIBaeT MEpOINPHITHUS 10 YIPABICHUIO MeToIM4ecKoil paboroit. OMP BkirouaeT
CJIeIyIOINE BUJIBI paloT:

e IpoBeAeHUE paboTHI MO MPOPECCHOHATBHON OPUEHTALMU MOJIOAEKH MPH MOCTYIJICHUN B
BY3;

e paboTa B MPUEMHOI KOMUCCHH;

e TMOATOTOBKA MAaTEpHAJIOB K 3acelaHusM Kadeapsl, coBeTa (akyybTeTa, Y4YEHOro COBETa
WNHucrturyTa;

e pabora B coctaBe (B KadecTBe IMpejacenaTeNis WIM YIeHa) METOJWYECKOW TPYIIIbI
Kadeapel, METOIUYECKOM KOMHCCUHM (aKylpTeTe, Y4eOHO-METOANYECKOro COBETa
WNHctntyTa;

e OpraHM3allMOHHO-METOAMYEeCcKass paboTa 1O  3aJaHUsIM  OPraHOB  YIpaBJICHHS
oOpa3oBaHHEeM;

e yuyacTHE B MOATOTOBKE M pPabOTe BHEBY30BCKMX M BHYTPHMBY30BCKHX KOH(EPEHIHIA,
CEMHHApOB, CMOTPOB, KOHKYPCOB, BHICTABOK.

1.8. OcHOBHBIMH (pOpMaMU METOAWYECKOH PabOThl, TOMUMO IMEPEUYHCICHHBIX BbIIIE (HOPM H
BUJ0B, B MIHCTUTYTE SBIIAIOTCS KOH(GEpPEHIIMH U CEMHHAphl, 3aCe/laHus, COBEIAHUS, 3aHSITHS,
KOHTPOJIb 3aHSTHH.

3acenaHusl MO PACCMOTPEHUIO BOIMPOCOB METOAMKH OOYUEHHUS U BOCIUTAHHS MPOBOASTCA
VYuéupiM CoBeToOM U Y4eOHO-METOJIUYECKUM COBETOM VHCTUTYyTa, y4YeHBIMH COBETaMHU U
METOANYECKUMHU KOMUCCUSIMH (QUITHAIOB U (DaKyIbTeTOB, KageapamMu (PpaKyIbTeTOB.
HayuHo-meTonuueckue KOH(QEpEeHIIMH U CEMHHAphl MPOBOJSTCS HAa WHCTUTYTCKOM YPOBHE, a
Takke Ha ¢akynpretax U Kadenpax. Ha HuX paccMaTpuBaroTCsi pe3ylbTaThl HayYHBIX
UCCIIEIOBAaHUM MO MpoGsieMaM BBICIIEH IIKOJbBI (BBICIIETO 0O0pa3oBaHMs), MyTH JalbHEHIEro
COBEpIICHCTBOBAHUSI TOJTOTOBKM CIEIMAIUCTOB, BOMPOCHl HAYYHOW OpraHM3aluu TpyJa
podeccopCKO-MPenoaaBaTeIbCKOro coCTaBa, BHEAPEHUSI HOBBIX METOJIOB U CPEJICTB O0YUYECHUS
u jap. I[lo nHanbonee BaXHBIM METOAMUYECKUM BOIPOCAM MOTYT HPOBOJUTHCS MEXKBY30BCKHE
Hay4YHO-METOJIMYeCKue KOoH(pepeHIMH U ceMuHapbl. HayuHo-meroandeckue KoH(pepeHInu
MOTYT BbIpa0aThlBaTh PEKOMEHAAINH, KOTOPbIE YTBEPKIAt0TCs pekTopoM MHcTUTyTa (1eKaHOM
¢bakynbTeTa).

MeToauueckre COBELIAHUS MPOBOASTCS B LENSX PEIICHUS KOHKPETHBIX BOIPOCOB Y4yeOHO-



BOCIIUTATEIBHON pabOThl, B TOM YHCJE METOAUKU NMPOBEACHUS Y4eOHON M MPOM3BOACTBEHHOMN
MIPAKTHK, 00eCTIieYeHs] B3aUMOCBSI31 CMEKHBIX YUYEOHBIX JUCHMIUIUH U Jp. OHU OpraHu3yrOTCs
U TpoBoATcs Ha (akyibpretax U Kadenpax. COBMECTHBIC COBEIIAHUS HECKOJIBKHUX Kadenp
(MexkadenpalibHble COBEIIAHNS) OPTaHU3YIOTCA U MPOBOJATCS, KaK MPaBUIIO, TPOPEKTOPOM 1O
yueOHoi1 paboTe, 1ekaHOM (haKyJIbTeTa WK 3aBEAYIOLUIMM OJTHOW U3 Kadeap.
MeTtoauueckue 3aHATUSI IPOBOJATCS MO IUIaHy Kadenpsl, pakyapTeTa Mo Hanbosee CI0KHBIM U
BaXHBIM TeMaM y4yeOHOW MporpaMMbl, 0COOEHHO IO 3aHATHUSAM, MPOBOJUMBIM JIByMs U Oolee
IpenojaBaTeNisiMU B LEIAX OTpPaOOTKM METOJUKM OpraHU3aldd U TPOBEICHHS 3aHATHH,
OoCcBOeHMs HambOonee 3(P(EKTUBHBIX METOJAWYECKUX IPHUEMOB, CTAHOBJICHHS €IUHCTBA B
MOHMMAHUU M METOJIMKE OTPaOOTKHU yueOHBIX BOMPOCOB. 3aHSTHUS MPOBOAATCS 3aBEIyIOLIMMHU
KadeapamMy, BeIyUIMMH JIEKTOpaMH M HauOojiee IOATOTOBICHHBIMH IPENOAaBATEIISMU.
[TokazarenbHble 3aHATHS MPOBOJATCS JTYyUIIMMH METOJIUCTaMH C II€JIbI0 MPOJEMOHCTPUPOBATH
00pa3lloBYI0 OpraHM3allMi0 M METOJUKY MpOBEACHUS 3aHATUH, 3(QeKTHBHBIE METOABI
MCIIOJIb30BaHUS Ha 3aHATHUSIX JJaOOPaTOPHOro 000PYI0BaHMSI, TEXHUUECKUX CPEICTB O0yUYeHUS U
JIPYTUX 3JEMEHTOB Y4eOHO-MaTepHajbHONH 0a3bl B COOTBETCTBHM C PACHHCAHUEM Y4EOHBIX
3aHATUH. OTKpBITBIE M TNpOOHBIE 3aHATHS OOCYXKIAlOTCs Ha 3acedaHuu Kadeapsl, B
COOTBETCTBHM C PACIMCAHUEM Y4YeOHBIX 3aHATUH B LEJIAX OOMEHA OIBITOM, OKa3aHHs MTOMOIIH
IpernojaBaTeNsiM B OpraHU3alMd 3aHATUA M METOJUKE MX IPOBEIEHHUS, a TaKXKe B LEJAX
KOHTpOJsl y4yeOHBIX 3aHATHHA. [IpoOHBIE 3aHATUS TPOBOJATCS MO PELICHHUIO 3aBeIyHOIEro
kadenpoll B LENSAX OIpeneieHHs] MOJATOTOBICHHOCTH MpernojaBaTeNss M JOMycka €ro K
CaMOCTOSITEILHOMY MPOBEICHUIO 3aHIATUI CO CTYJCHTaMH, a TAK)KE PACCMOTPEHUSI OpraHU3aIIH
U METOJWKH TIPOBEACHUS 3aHSATHHA 0 HOBBIM TeMaM M BompocaM. [IpoOHbIe 3aHATHS, Kak
MIPaBUJIO, TPOBOAATCS 0€3 CTYJICHTOB, TOJIBKO MEpe]] MPErnoaaBaTeIbCKUM COCTAaBOM.
[legarornyeckue (METOAUYECKHE) OHKCHEPHUMEHThl OPraHU3YIOTCS U MPOBOJIATCS B IENAX
NPOBEPKH Ha TMpPaKTHKE pe3yJbTaTOB HAyYHBIX MCCIEJOBAHUN IO BOIpOcaM OOydeHUs
CTYJCHTOB U IeJarornyeckol Hayku. BHenpeHue B y4eOHO-BOCIUTATENBHBIM MpOIECC
peKOMeH1aluii, OCHOBAHHBIX Ha Pe3yJIbTaTax HayYHbBIX UCCIIEIOBAHUI, MPOU3BOAMUTCS MOCIE X
AKCIIEPUMEHTAIbHON MPOBEPKU, 00CYXKJeHUs Ha Kadeape, pacCMOTPEHUS Ha YYEHOM COBETE
Wuctutyta (pakynbrera).
B nensx ompeneneHus METOAMYECKOTO YPOBHSI MPOBOJMMOTrO 3aHSTHS, CTENEHU IOCTHUKECHUS
y4eOHBIX W BOCIHUTATEIbHBIX L€JeH, YpPOBHA IOJATOTOBKH JIMIA, IPOBOJALICTO 3aHSTHUE,
OCYIIECTBJISICTCS KOHTPOJb HaJ KadecTBOM MPOBEACHUS YUYEOHBIX 3aHATHI PEKTOPOM
WHcTUTyTa, MPOPEKTOpOM IO Yy4yeOHOW paboTe, HAYaIbHUKOM Y4eOHO-METOINYECKOTO
yIpaBlieHus, AeKaHOM (akynbTeTa, 3aBeayromuM kadenpoi. [loapoOHbIi aHamu3 MpoBEepEeHHBIX
3aHATHA OTpa’kaeTcs B JKypHalle KOHTPOJIA Y4YeOHBIX 3aHATUH M JOBOJIUTCS 10 CBEJICHHS
MIPernoaaBaTeIbCKOr0 COCTaBa
1.9.Metoaunueckast pabota B THCTUTYTE OCYIIIECTBISETCS HA TPEX YPOBHSX:

e KkadeapaabHOM;

e (hakynbTETCKOM;

e BY30BCKOM.
1.10. OCHOBHBIM 3BE€HOM, OPTraHU3YIOIIUM METOJUYECKYI0 pabOTy MO y4eOHBIM IUCIMILIMHAM,
apigercs kadenpa. Ha dakyabTeTckoM ypoBHE pealn3yloTcs METOIUYECKHE MEPONPHUSITHS
001meakyJIbTETCKOr0 U MeXKadeapalbHOro Macitaba, CBA3aHHBIE C TOJTOTOBKOHM IO
CHEHMATBLHOCTAM (aKyJIbTeTa; Ha UHCTUTYTCKOM YPOBHE pelIatoTcs MpoOIeMbl U BBITOJIHAIOTCS
METOAMYECKHE  MEpOIpHUATUS  MeXKadeapaabHOro, OOIIEBY30BCKOTO,  MEKBY30BCKOIO
MacmTaloB.

2. YnpasiieHue MeTogu4eckoii padoroii B UncturyTte
2.1. Llens ynpaBienus - odecrieueHue Haanexameil 3 peKTHBHOCTH MEPOIPHUITHIA MO PEHICHUIO
3a]1a4 METOINYECKOM pabOTHI.
2.2. CopgepxaHueM yHpaBlIeHHUs SBISETCS IeJCHANpPaBICHHOE BO3JCUCTBHE HA TPOIIECCHI,
CTaJINU U COJEpKaHUE METOINYECKOM pabOThl Ha BCEX YPOBHSAX MPUBEICHHOMN BbIIIE HEPAPXUU.
2.3. OyHKIIMY yOPABJICHHUS] METOINYECKON pabOTOM Ha Ka)I0M YPOBHE:
e IPOTHO3UPOBAHUE;



e IUIAHUPOBAHHUE;

e  OpraHu3zaunus;

e peanu3anus (peryJIMpoBaHUE U KOOPAUHALINS) MEPOIPUATHS;

LI A (<1

e  KOHTpOJb;

e  KOppPEKIUs.
2.4. VYmnpaBieHue weronuueckoil paboroit B WHctutyre ocymectBusior (Tabmauma 1)
aJIMMHUCTPATHUBHbIC (LITaTHbIE) 3BEHbS U (YHKIUOHAJIbHBbIE 3BEHbS, T.€. HEIITATHbIC
KOJUIETHAJIbHBIE TTOCTOSIHHO JIEHCTBYIOIIME METOJUYECKHE OpraHbl, CO3AaBacMble M3 4YHCIa
HauOoee KBaTU(UIIMPOBAHHBIX MIpernojaBaTenel U Ipyrux paboTHukoB MHCTUTYTA.
2.5. Metoauueckast pabota B IHCTUTYTE periaMeHTHpYyeTCs:

e JICHCTBYIOIIUM 3aKOHOJIATENHCTBOM PD;

e JOKyMeHTaMu MuHoOpHayku u PocobpHanzopa Poccun;

e VYcraBom UHCTHTYTA;

e TOJIOXKEHUSMHM, IPUKA3aMHU U pacropsKeHUus MU 1o MHCTUTYTY;

e PCIICHUSIMH U PEKOMEHAANMIMHU YUeHOro coBeTa MHCTUTYTA M1 Y4EOHO-METOIMUECKOTO

cosera MucTuTyTa;
e nactosium IlomoxxeHueM;
e  IUIAHOM METOJMYECKOU PaOOTHI.

Tabanna 1. 3BeHbsi cucTeMbl ynpaBJjieHHsl MeToAU4ecKoil padoroii B UHCcTHTYTE

YPOBHHM HepapXuu AJIMMHHCTPATUBHBIE 3BeHbsl | PYHKIMOHAJILHbIE 3BEHbS
Kadenpa 3aBenyronuit kadeapoit Meroanueckas rpynmna
(OTBETCTBEHHBIN 32
METOAMYECKYIO PaboTy)

DaKyJabTeT JlexaH, 3aMecTHTENb IeKaHa Metoanueckast KoMuccus
1o yuebHoii pabote daxynbpTeTa
HNuctutyT IIpopekrop no yueOHoii pabore|YuyeOHO-METOANYECKHI COBET
HNHctutyTa

3. Opranusanusi MeToAu4ecKoil padoThbl Ha Kadenpe
3.1. Meroauueckass pabota Ha kKadeape HampaBieHa HAa COBEPIICHCTBOBAHUE MPEMOIaBaHUS
3aKpeIUICHHBIX 3a HEH IUCUUIUIMH, ONTUMH3AIMI0O U MHTEHCHU(HKAIMIO y4yeOHOro mpoliecca,
yIIy4IlIEHHE €ro METOAMYECKOro oOecredeHHus, MOBBIIICHHE IeJaroruueckoil KBanupuKaluuu
podeccopcKo-MpenoaaBaTeIbcKoro CoCTaBa.
3.2. Meroanueckoir paboToii Ha Kadenpe pykoBoAHWT 3aBenyromuid kadempoir. OH HeceT
OTBETCTBEHHOCTh 3a €€ COCTOsiHME: 3(PPEKTUBHOCTh M KadeCTBO, YPOBEHb OpraHH3alUd U
oOecnieueHus: yueOHoro nporecca. [Io 3TuM BompocaM OH MOJOTYETEH JIeKaHATy M peKTopary,
Yuénomy cosery MWHcTHUTyTa, yu€HOMY cOBeTy (haKyJbTeTa, METOJUYECKON KOMHCCUU
¢dakynbTera U YuebHO-MeToanueckoMy coBeTy MHcTuTyTA.
3.3. HanpaBnenuss MeTouueckoil paboTsl Kadeapsl MperonpeieieHbl epeuHeM OCHOBHBIX €€
dbopm u BuaoB. KoHkpeTHOe coaep’kaHHE METOAMYECKON paboThl KadeApbl ompenensercs
IUIAHOM Pa0OTHI.
3.4. Meroauueckass pabora Ha kadeape BBITONHICTCS CHJIAMH TPENojaaBaTelied B Ipejaenax
[IECTUYAacOBOT0 pabodero JHS B pamkax 6ot u3 ee ¢opm (YMP, HMP, OMP) u
paccMaTpuBaeTcs Kak ero (QyHKIMOHAJIbHAs OOs3aHHOCTh. JTa paboTa IUTAHUpPYETCS |
YUUTHIBACTCS B COOTBETCTBYIOLIEM pa3Jielie MHIUBUAYaTbHOIO IJIaHa paboThl MperoiaBaTes.
OO6beM U KayecTBO METOJIMYECKOW paboThl CIIyXaT OAHMM W3 TJIaBHBIX KPUTEPHEB OLIEHKU
NESATENbHOCTU NpenojaBaTeiis. KOHKpeTHbIE MEPONPUATUS U UX TPYJOEMKOCTh IUIAHUPYETCS B
MHAMBUIYaIbHOM IUIaHE MpernoaBaTesiel U OCyLIecTBIIseTCs, B cOOTBETCTBUU ¢ [lonokeHnem o
IUIAHUPOBaHUM Y4eOHOW UM JpyTrHX BHIOB pPabOT MO MNpodeccopcKo-IpenogaBaTeaIbCKOMy
coctapydyY BO «1T'A»



3.5. TloMuMO MeETOIMUYECKOW pabOThl HEMOCPEICTBEHHO I10 MpEenojaBaeMoil JUCLHUIUIMHE,
mpernojaBaTeNld  MOTYT  TNpUBJEKaThCs K pa3paboTKe  METOAMYECKHX  BOIPOCOB
MexkadeapaabHOro, (hakyJIbTETCKOro M OOIIEBY30BCKOTO MacIITadOB, a Takke, K y4acTUIO B
NEeSITEeIbHOCTH KOJUIETHAIbHBIX METOJWYECKUX OPraHOB U B OpPraHU3al[MOHHO-METOAMYECKOI
paboTe 1o OTAETbHBIM 33/IaHUSIM OPTraHOB YIIPABJICHHS BBICIICH IIKOJIOM.

3.6. OmpenencHHbIC BHABI pabOTHl MO METOAMYECKOMY OOECTICUCHHMIO Y4eOHOTO MpoIecca
BBITIOJIHSAIOTCSL  y4eOHO-BCIIOMOTATENbHBIM — HEPCOHANOM  Kadeapbl, YTO  OIpeessercs
JODKHOCTHBIMU HHCTPYKIHSIMHA COOTBETCTBYFOIIUX JIHII U TNITAHAMHU PaOOTHI.

3.7. C uenbto o0beIMHEHNUS YCWIMHA MPO(eccopCKOo-MPeno1aBaTeIbCKOr0 COCTaBa B PELICHUH
3aJa4  METOAUYecKOoW paboThl, JUId OKa3aHUS T[OMOIIM 3aBeAyrolleMy Kadenpoir B
MIOBCETHEBHOM M KOHKPETHOM PYKOBOJICTBE €10 Ha Kadeapax co3maaercss MeToauYecKas rpyrmna
(MI'K). Ha manouuncnennsix kadenpax MI'K He co3maercs, a 3aBenyroomuil kadeapoil us3
HanOoJiee OMBITHBIX IMpernojaBaTeield Ha3HayaeT OTBETCTBEHHOTO 3a METOJIMYECKYI0 paboTy.
[Tocneanwuii BeimonuseT pynkuuu MI'K, npegycmorpennsie qanabiM [lonoxxenuem.

3.8. ®ynkuu MI'K:

e  OIpeJieleHNe OCHOBHBIX HANPABIEHUN METOANUECKON paboThI;

e BbIpabOTKa €MHOTO MOJX0Ja U ONTUMAIBHBIX IMyTeH PEeIIeHUs] METOJUUECKUX MpobieM
Kadenpsl;

e  COCTaBJICHHUE IJIaHA METOAMYECKON pabOThI Kaeapsl;

e TMOATOTOBKAa PEKOMEHJAIMH K COCTaBJICHHUIO MHAWBHUIYaJbHBIX IUIAHOB IpernojaBaTeneit
[0 COOTBETCTBYIOLIMM HAMpaBJICHUSIM METOAMYECKONH paboThl, PacCMOTPEHUE OSTHX
IUTAHOB TIEpe]] YTBEPIKICHUEM UX 3aBelyIOIINM Kadeapoii;

e KOHTPOJb 3a XOJOM BBHIMOJHEHHUS IUIAHA METOJUYECKOM paboTel Kadeapsl Hu
WH/IMBUIYAIBHBIX TUIAHOB MIPEIoIaBaTeNeH;

e pa3paboTKa MEpONPUATHI MO BBINOJHEHUIO PELICHUH BBIIIECTOALIMX OPraHoB;
OpraHu3aIys ¥ KOHTPOJIb WX BBHITIOJTHEHUS;

e OIICHKAa pE3yJbTAaTOB METOAMYECKOH paboThl M MOArOTOBKAa pPEKOMEHJAIMi Mo ee
CTUMYJIMPOBAHUIO;

e OpraHu3alUsl OTKPBITBIX 3aHATUH W B3aUMHBIX [IOCEIICHUH 3aHATHH, pabOTHI
METOAMYECKOTO  CEMHHapa, KOHKYpCOB, BBICTABOK W  JPYTHX  MEpPONPHUSITHA
METOAMYECKOTO HalpaBJICHUS;

e IUIAHUPOBAHUE U OpPraHU3alus pelaKIIMOHHO-U31aTeNIbCKON AESITeTbHOCTH KadeIpbl;

e OpraHuzanus oOMeHa INEepeIOBBIM OMNBITOM M BHEAPEHUS €ro B METOAWYECKYIO0 paboTy
MpENoaBaTeiei;

e OKa3aHHE [TOMOIIHU MPENoJaBaTeIsIM B BBIMOJIHEHUH METOJUUECKON padoThI;

e cOoOp, aHaM3 W 0000IIEHNE TPEATOKEHHH IO COBEPIICHCTBOBAHUIO METOIMYECKOM
paboTsI;

e B3aWMOJICHCTBHE C METOIMYECKAMHU TpyNIaMd JApPYruxX Kadeap Uisl pemeHHs
MeXKadeapaabHbIX METOANYECKHX MPOOIeM.

e  OMEpPaTHBHOE PYKOBOJCTBO METOIMYECKOM paboTOl Ha Kadeape;

e COCTaBJICHHWE OTYETOB, JOKJIAJOB, CIPABOK [0 BONPOCAM METOAMYECKONH pabOThI
Kadeapel.

3.9. MI'K umeer npaBo:

e paccMmaTpuBaTh U COIJIACOBBIBATh WHAMBHUAyaJIbHbIC IUIaHBI IMpenojaBaTesiell B 4acTH
METOAMYECKON PabOTHI;

e TPOBEPATH U OLIEHUBATh METOJUYECKYIO paboTy mpemnojaBateneid kadeapsl; JaBaTb UM
PEKOMEHIaLlH 110 BOIIPOCaM 3TON pabOThI;

e paccMmaTpuBaTh METOAMYECKHE TOKYMEHTHI, pa3paboTaHHble Ha Kadeape U J1aBaTh IO
HUM 3aKJII0YCHHE;

e 3acnymuBaTh HHGOPMAIIMIO TIPENoaBaTeiei kadeapsl O BRIMOTHEHHOW MU paldoTe;

e IIPUHUMAThH PEIICHHUS M PEKOMEHJALUH 10 BONPOCAM METOAWYECKON paboOThl; TOTOBUTH
MIPOEKTHI pacHopsHKEHHUH 3aBeAyrolero kadeapoi mo ’TUM BOIIPOcaM;

e TOTOBUTh M IEpelaBaTh HAa PACCMOTPEHHE BBHIIECTOSIIUX OPTaHOB MPEUIOKEHUH MO
COBEpIIEHCTBOBAHUIO METOINYECKON pabOTHI;



e BHOCHTh Ha pacCMOTpPEHHME 3aBEIYIOLIEr0 KadeIpodl NpeasioKeHUs O IOOUIPEHUH
npernojaaBaTesnieil 3a JOCTH)KEHUS B 00J1aCTH METOIUYECKOM paboThI;

e paccMaTpuBaTh OTYETHI O METOAUYECKOM paboTe Kadeapsbl.
3.10. Conepxxkanne padbotet MI'K omnpenensiercss miaHoM, KOTOPBIN COCTaBIISIETCS HA yUEOHBIH
TOJI.
3.11. MI'K saBnsieTcsi KOJUIETHaJIbHBIM OPraHOM M COCTOMT W3 MpeAceAaresis U HECKOJIbKHX
yneHoB. [lepconanbublil coctaB MI'K yrounsieTcs nepen HauajaoM yueOHOTO Io/ia Ha 3acelaHuu
Kadenpsl, COTJacoBBIBAETCS C METOJMYECKOM KomHccuel QakynpbTeTa U OOBSBISETCS
pacriopsbkeHueM 1o Kadeape. 3a kaxabiM wieHom MIK 3akperuisercss omnpeneneHHOE
HarpaBjieHue (WM HECKOJIbKO HAMpaBJICHW) METOAMYecKor paboTel. OauH u3 uieHoB MI'K
UCTIOJIHAET 0053aHHOCTH CeKpeTapsi rpynmbl. JJ1si BBIMOTHEHUST OTIENBHBIX padoT MmpejcenaTensb
MI'K MOKeT, 1o pa3peleHnio 3apeayromero kaheapoi, MpuBIeKaTh JI000TO MPETno1aBaTers.
3.12. Ilpeacenarens MI'K momuuusieTcss 3aBeayromeMy Kadeapoid M JeicTByeT Ha IpaBax
3aMECTHTEIS 3aBeayromiero kadeapoit mo meroaudeckoit padore. [Ipeacenarens MI'K Bxonut B
cocTaB MeToaundeckoil komuccun — Qaxyinbrera. llpeacemarens MIK  mepuoguuecku
OTYUTHIBAETCS O paboTe TpyNmbl U COCTOSIHUM METOAMYECKOHl paboThl Kadeapbl Ha ee
3ace/laHusX, a TAKXKe Ha 3aCelaHUsIX METOANYECKON KOMUCCUH (paKybTeTa.
3.13. Tlo Mepe HEOOXOAMMOCTH, HO HE PEKE OJTHOTO pa3a B MecsIl, MpoBoAsaTcs 3acenanus MI'K.
ITo paccmotpennsiM Bompocam MI'K BbIpabaTbiBaeT pekoMeHAalluu M pemieHus. Permenus u
pexomennauuu MI'K oOcyxnatorcss Ha 3acemaHusx Kadenpsl M MOclie MX YTBEPXKICHUS
3aBeyIOUIMM Kadeapoil ABIS0TCS 003aTeNbHBIMU JJ1s1 UCTIOJIHEHHUS BCEM COCTaBOM KadeIphl.
3.14. OcHoBHasi JOKyMEHTAaIlUsi IO METOJAMYECKOW paboTe, cocTaBlieHHas Ha Kadempe,
nepeaaeTcss MeTOIM4YecKo KoMUccHn (akybTeTa s KOOPJUHALMU U KOHTPOJIS.

4. Opranuszanusi MeToAu4ecKoil padoThbl Ha paKyabTeTe
4.1. OCHOBHBIM cCOJEpX aHHEM METOAMYECKON paboThl Ha (PAKyJIbTETCKOM YpPOBHE SIBISETCS
KOOpJAMHAIMA M KOHTPOJb METOAWYEecKol paboTel Kadeap ¢dakynpTreTa C  IIEIbIO
COBEpIICHCTBOBAHUS MOJTOTOBKU OaKanaBpOB M MAaruCTPOB MO CHEIUATBHOCTSIM (paKyJbTeTa.
4.2. Metoguueckoir paboToil Ha (akyyibTeTe pPYKOBOAUT JekaH ¢akynprera. OH HeceT
OTBETCTBEHHOCTb 3a COCTOSIHUE 3TOM paboThl Ha QaKyJIbTeTe U MOJOTUETEH PEKTOPY, Y UCHOMY
coBety MHCTHTYTA, Y4eOHO-MeToAnYeCKOMY coBeTy MHCTHUTYTA.
4.3. Metonuueckas paboTa ¢akyiabTeTa BEACTCS B COOTBETCTBUH C TOJOBBIM IIJIAHOM.
4.4. B penieHUH NPUHIMITAAIBHBIX BOIIPOCOB METOJMUYECKOW pabOThl yUyacTBYeT YUEHBIH COBET
¢dakynbpreta; OH OOCYXJAaeT OCHOBHBIE METOAMYECKHWE MPOOJIEeMBbI, paccMaTpHUBaeT
MOJrOTOBJICHHBIE Ha (haKyJIbTeTe Y4eOHO-METOAWYECKHE JOKYMEHTBhl MeKKadeapalbHOTOo M
001ehaKyIbTeTCKOro MacTadoB U Tp.
4.5. C nenpio o0beauHeHUs: ycwiuid kadenp QakynbpreTa B pelICHUH 3a7ad METOJIUYECKOM
paboThl, ISl OKa3aHUs TOMOINM JIeKaHy (akyJapTeTa B OpraHu3allid M TOBCETHEBHOM
PYKOBOJICTBE €10 Ha (QakyJabTeTe pELIIeHHEM YUYeHOro coBera (akynbTeTa Cco3JaeTcs
Metonuyeckas komuccus (MK®).
4.6. 3anaun MK®:
e  OIpelielIeHNe OCHOBHBIX HANpaBJIEHUI METOIUYEeCKOW paboThl (aKkyIbTeTa U OTACIbHBIX
Kadeap Ha yueOHBbIH rof;
e BbIpabOTKa €MHOIO MOAXO0/Aa U IMyTeH peleHuss MEeTOJUYECKHX MpolieM Ha Kadeapax
¢bakynbpTeTa;
e COCTaBJICHHE TJIaHA METOAMYECKON pabOThI (DaKyJIbTETa;
e aHAJIM3 IUIAHOB METOJMUYECKON paboThl Kaheap U UX COTIACOBAHUE;
e OpraHu3alMs peaju3aliy IIaHa METOANYECKON paboThl (haKyIbTeTa;
e KOHTPOJIb M KOOPAMHAIMS METOJHUECKON paboThl Kadenp;
e M3y4YeHHE U aHAJINU3 TOCTAHOBKHU IpeNnojaBaHUs OTIENbHBIX JUCHUUIUIMH Ha Kadeapax
¢bakynpTeTa, KauecTBa UX METOJUUECKOro o0ecreueH s,
e  OpraHU3alMOHHO-METOJUYECKOE PYKOBOJCTBO pabOTON METOAUYECKHX TpyII Kadenap;
OKa3aHHE UM MTOMOIIY B OpraHU3alMy U BeJICHUH METOAMYECKON pabOThI;
e pa3paboTKa MPaKTUYECKHX MEPOINPHUSATHI MO BHINOJHEHHIO Ha (akKyIbTeTe pelleHui



BBIIIECTOSIIIIUX OPTaHOB; OPTAHU3AIMS U KOHTPOJIb UX BBITIOJHEHUS;

olepaTHBHOE pellIeHNE TeKyLIel MeToAnYecKoi paboThl Ha (haKyIbTETE;
B3aMMOJICHCTBHE C METOJAUYECKUMHU KOMHCCUSMHU APYTUX (HaKyIbTETOB ISl PEIICHUS
MeX(paKyJIbTETCKUX MPoOem;

CO3/IaHHEe BPEMEHHBIX MEKKadeIpalbHbIX pab0ounX rPyIII, pyKOBOJACTBO H KOHTPOJb HAJl
UX JIESATEIbHOCTHIO.

METOAMYECKOE PYKOBOJCTBO pa3pabOTKOM NPOEKTOB OCHOBHBIX 00pa3oBaTeIbHBIX
nporpamm (OOII) mo cienuanbHOCTAM aKyIbTeTa, yIeOHO-METOINIECKUX KOMIUIEKCOB
M0 JUCIUIUIMHAM, pa3paboTKa yueOHO-METOJUYECKHX JOKYMEHTOB MexXKadeapaabHOro
1 (aKyJIbTETCKOI0 MacIITadoB.

OpraHM3anusi W KOHTPOJh pa3pabOTKHM CKBO3HBIX MPOTPaMM OMPEICIICHHBIX BHUIOB
MOATOTOBKHU CTY/ICHTOB.

paccMOTpeHHe pyKomuced y4yeOHMKOB M Y4YeOHBIX MOCOOMH, y4eOHO-METOIUYECKUX
KOMIUIEKCOB M JIpyTUX MaTepHalioB MexkKadeapaabHOro M  OOIIEMHCTUTYTCKOIO
MacIITaboB, COCTaBJICHHBIX Kadeapamu (akyiabTeTa, U MPEJICTaBICHHEe UX B Y4eOHO-
METOINYECKUN COBET.

pelleHne METOJAMYECKUX TMpodiieM MeKKapeApanbHOr0 ©  MeX(PaKyIbTETCKOTO
Xapakrepa.

opranm3zanusi Ha (HaKyJIbTETCKOM YPOBHE KOHTPOJBHBIX IOCEIIEHUN U OTKPBITHIX
3aHSATHMN.

U3y4YeHue u 00O0O0IeHNe MePeIOBOr0 OMbITa METOINYECKOW paboThl Kadenp Ha APYyTrUx
(dakynpreTax MHCTUTYTa W POJCTBEHHBIX (aKyIbTeTaX IPYTUX YUYEOHBIX 3aBEIICHUI;
pacmpocTpaHeHHE 3TOTO OIbITa MEXAY Kadeapamu; opraHu3alus OOMEHa IMepelOBhIM
OTIBITOM MeXy Kadeapamu (akyiabTeTa.

MpoBeJicHNe Ha (PaKyIbTETe CMOTPOB, KOHKYPCOB, BHICTABOK U JAPYTUX MEPOIPHUITHN TIO
METOAMYECKUM TTpoOIeMaM.

y4acTH€ B TOJATOTOBKE M MPOBEACHUM MEKBY30BCKUX M BHYTPUBY30BCKHX HAy4dHO-
METOANYECKUX KOH(PEPEHIIMA U CEMHUHAPOB, CMOTPOB, KOHKYPCOB, BBICTABOK K JPYTHUX
MEpONPUATUI METOUYECKOTO HAIIPaBJICHUSI.

COCTaBJICHHE OTYETOB, JIOKJIA/IOB U CIIPABOK O METOIM4YecKoi paboTe Ha (hakyibTeTe.

4.7. MK® Hagnensercs cleIyrolMI ITpaBaMu:

paccMaTpuBaTh U COTJIACOBBIBATH IJIAHBI METOAMUECKON paboThl Kadeap.

NPOBEPATh U OLIEHUBATh METOAMYECKYIO paboTy Kadeap M OTIAECIbHBIX HCHOJIHUTENEH;
MPOBEPATh  ACSATEIBHOCTh METOAMYECKHUX TIpynn  Kadeap, HAOpaBisATh CBOUX
IIpEeICTaBUTENIE HAa UX 3acelaHus; JaBaTh PpPEKOMEHJAIMM [0 OpraHHU3alMH
METOAMYECKON paboThl Ha Kadeapax.

HanpaBJIATh  WIEHOB  KOMHCCHUM Ui IIOCELIEHWs]  3aHATHM,  MPOBOAUMBIX
MpenoaaBaTeIbCKUM COCTaBOM Kadenp.

paccMaTpuBaTh yueOHO-METOUUECKUE JOKYMEHTHI, pa3paboTaHHbIe KadeapaMu, 1aBaTh
3aKJIFOYCHUA 110 HUM.

3aciIylIMBaTh MH(OpMAIMIO 3aBenyroIuX Kadeapamu, mpejcenaTeneii MeToJuuecKuX
rpynn kadeap ¥ OTAEIbHBIX IpernoaaBareseil o BonpocamMm METOAUYECKON paboThI.
IPUHUMATh pEIIeHUs M PEeKOMEHJAIMKM 110 BOMpOCaM METOAMYECKOHM paboThl Ha
(akynbTeTe; TOTOBUTH MPOEKTHI PACIIOPSIKEHU IeKaHa [0 3TUM BOIPOCAM.

TOTOBUTh MU NEPENaBaTh HA PACCMOTPEHHE BBIIIECTOSIINX OPraHOB IPENJIOKEHUS IO
COBEpIICHCTBOBAHUIO METOINYECKON PabOTHI.

BHOCUTh Ha pacCMOTpeHHE JiekaHa (aKyJabTeTa NPEJIOKEHHs O MOOIIPEHUN
npernoaaBaTeneil 3a JOCTHKEHUS B 00J1aCTH METOINYECKON pabOoThl.

paccMaTpuBaTh OTUETHI O METOAMYECKON paboTe Kadep,

4.8. MKO® sBnseTcss KOJUIETHAIbHBIM OpPraHOM, COCTOSIIIUM W3 MPEACENATeNsi W YJIEHOB.
[Ipencenatenem MK® sBnsercs nekaH QakyibTera, a 3amectureneMm mnpencenarenss MK
SIBJISIETCS] 3aMECTHUTEIb JeKaHa 1o yueOHou padote. B cocraB MK® BkitouaroTcs ipeacenarenu
METOAMYECKUX Tpymi Bcex Kadenp Qakynbrera, npencenarenu (akyJIbTETCKUX MPOOIEMHBIX
CeKIIMA W TIpemnojaBarenu Kadeap, HamOOJee ONBITHBIE B PA3NIHYHBIX HAIPABICHHUIX



Metoanyeckoi pabotsl. KonmuectBenusiit cocraB M@K 3aBucur ot Macimrada Qaxysbrera,
yucia crnenuanbHocTed U kKadeap. [lepconanbnbiii coctaB MK® yTouHsercs mepes HadalioMm
HOBOT'0 Yy4eOHOI0 rojia, COriacoBBIBAETCS MPOPEKTOPOM IO yueOHOIl paboTe, paccMaTpuBaeTcs
coBeToM (hakyibTeTa U OOBSBISETCS paclopssKeHUEM JekaHa ¢akynbrera. (s BBINOIHEHUS
oTAENbHBIX 3a1aHnii M®PK MOXeT MO COracoBaHUIO C 3aBEAYyIOIUM Kadeapod MpHUBICKATh
mo00T0 TIpenoiaBaresns kadeap.

4.9. OpraHuzallMOHHO-METOJUYECKOE PYKOBOJACTBO JAesTesnbHOCThI0 MK® ocymectBiser
VYyeOno-meronuyeckuit coper Wucturyra. Ilpeacematens MK® BBoautcs B cOCTaB 3TOro
COBETa C LENbI0 O0ecrevyeHusl HaIexKalled KOOpIUHALMHU, ONEPATUBHOCTH U 3((PEKTUBHOCTH
METOANYECKOU pabOTHI.

4.10. 3a xaxnapiM wieHoM MK® 3akperuisieTcsi onpesielleHHOE HamlpaBieHUE (MM HECKOJIBKO
HanpaBlieHui) meroanueckoil pabotel. [Ipu Heo6xoarmoctn B M®K moryT ObITh 00pa3oBaHbI
CEKTOPBI (CeKIMH, TPYIIIBI), BeAyIIHe padoTy MO ONpeAeTIeHHBIM HAIIPAaBICHUSIM METOIMYECKOM
paboThl WM QYHKOHSAM yrpaBiieHus e€to. st BBITONTHEHHUS paboThl 0 MeXKadeapaTbHbBIM U
JIPYTUM BaXHBIM METOJIMYECKUM IpolieMaM Ha (akyJIbTeTe MO PEHICHUIO JEeKaHa MOTYT
CO3/1aBaThbCid BpEMEHHbIE MeKKadeapaibHble padouue TPYNIbl W3 4YHCIa MpenojaBarenei
pasHbix Kageap. KommiuekToBaHue 3THUX TPYI, PYKOBOJACTBO U KOHTPOJIb HUX JAEATEIbHOCTU
ocymectisieT MK®.

4.11. B cocraBe Metoauueckoii KOMUCCHM (paKkynbTeTa Ha TNpaBaX CEKUUH MOTYT OBITh
OpraHu3oBaHbl  Hayuno-memoouueckue cogemvl no  cheyuanbHocmsam  (HanpaBICHUSIM
noarotoBku) (manee — HMHIIC). Llensto nesarensHocTd HaydHO-METOIMYECKOTO COBETa IO
CHEIMAILHOCTH SIBJIIETCS MOBBIIIEHUE KayecTBa MOATOTOBKHU CIIEIUAINCTOB 32 CUET YIyUIICHUS
opraHuzalu  y4eOHO-METOAMYECKOW paboThl U Yy4eOHO-METOAMYECKOro  obecredeHust
JTUCLMIUINH, HCIOJNb30BaHUS B Y4e€OHOM HpolecCe HOBBIX HMH(DOPMAIIMOHHBIX TEXHOJIOTHUH,
COBPEMEHHBIX IPOTPECCUBHBIX (GOPM, METOA0B M cpeAcTB oOyueHus. B cocraB HMC mo
cnermansHocT (HMCC Bxomut mpeacemarens HMCC (mpeacemarens - A€KaH WIA 3aB.
BBINTyCKarolei kadeapoi, 3aM. mpezcenaTess - IpenojaBareib BhITYCKaoel Kadeapsl, YIeHbI
HMCC - npenomaBatenu kadeap, BeayImue 3aHsITHS CO CTYJeHTaMU JaHHOW CIEeNUaIbHOCTH, B
KonnyectBe 1-2 wen. or kaxaoro uukia aucuuiuinH ('CD - obumme rymaHuTapHble U
collMaiabHO-IKOHOMUYeckue aucuuiuinebl; EH -MaremaTuueckue M 0OILIMe €CTECTBEHHO-
HayuyHble gucuuruinbbl, OIIJ[ - oOwmenpodeccuonansupie  aucuumueei). HMC  mo
CHEIUATBPHOCTH YYacTBYeT B pa3pabOTKe OCHOBHOW MpodeccHOoHaTbHON 00pa30BaTeIbHOM
IporpaMMbl IO HampaBieHusM moiarotoBku (manmee - OIIOIN), npexacraBnsromeit coboit
KOMIUIEKT HOPMAaTHBHBIX JOKYMEHTOB, ONpPEICISIIOIIMNA 1IE€TH, COJACpKaHUE U METOJbI
peamuzanu  mpouecca oOydenuss u  BocnuraHus. OIIOIl paspabarbiBaeTcss Ha OCHOBE
benepanbHOTO roCyAapCTBEHHOIO 00pa3oBaTeNbHOrO CTaHjaapTa 1o
COOTBETCTBYIOLI[EMYHAINPABJICHUIO TOATOTOBKM M C YYETOM IPHUMEPHBIX Y4YEOHBIX IJIAHOB U
MPUMEPHBIX MPOTpamMM JUCHUIUIMH, YTBepkKAeHHbIX MuHoOpHayku Poccun.

4.12. MK® nepnoan4ecku OTUUTBHIBAETCS O CBOEH AEATEIBHOCTU U COCTOSHUU METOINYECKOU
paboThl Ha (akylbTeTe Mnepesa yueHbIM coBeToM (akynbpTeTa. MHbOpMalus mo 3TUM BoIpocam
MOJKET 3aCIyIIMBATHCS HA 3aceaHusIX YueOHO-MeTo1n4eckoro copeta MHcTUTyTA.

4.13. Tlo mMepe HEOOXOIUMOCTH, HE PEeXe OJAHOTO paza B JBa MeECsIa, MPOBOJSITCS 3aceIaHus
MK®. Ilo paccmotpeHHbiM Bompocam MK® BbipabaThiBaeT pPEeKOMEHAALMU M PEIICHUS.
Pexomenmanmn u pemenuss MK®, a Takxke paspaboTaHHBIE €10 Y4EOHO-METOAMYECKUE
nokymeHTsl MK® paccMaTpuBaroTCsi COBETOM (aKyIbTeTa.

4.14. [lexanat ¢akynbTeTa OKa3bIBaeT MNOJIECPKKY U oOecnednBaeT paboty Meronnyeckoit
Komuccuu (akynpTeTa. B nexkaHaTe XpaHUTCS OCHOBHAs JOKYMEHTAalMs 10 OTICIbHBIM
cnermanbHOCTIM (okyMeHTel HMCC). Tlopsimok cocraBieHuss OCHOBHOUM TpodecCHoHaTbHOM
00pa3oBaTeIbHON MPOrpaMMBbl U Y4eOHBIX IIJIAHOB, a TAK)KE PEKOMEH/IAINH JUIs [TperoiaBaTeneit
o cocTaBlieHUI0 yueOHbIX nporpamm 1 YMK otpaxen B [lonoxeHusX.

4.15. OcHOBHasl JIOKyMEHTalMsid MO METOAWYECKOM paboTe, cocTaBleHHas Ha (hakyybTeTe, B
LEJSIX KOOPAMHALIUY JeSITEeIbHOCTU NiepeiaeTesl B Y UeOHO-MeToquueckuii coBeT MHcTUTyTA.



5. O0mas opranu3zanus MeToAN4YecKoil padoTel B MacmuTade MHCTHTYTA
5.1. Meroauueckass pabora B MacmTabe WHCTHTyTa BKIIOYAeT: OINpeAesieHHE TJIaBHBIX
HafpaBJIeHU U mpobieM 3TOoi paboThl; €e KOOPAMHAIMIO M KOHTPOJb, PYKOBOJCTBO BCEMHU
CTPYKTYPHBIMH ~ TIOJIpa3/CCHUSIMH, BBIIOJHIIOUIMMH METOJIUYECKYI0 paldoTy; pelieHue
METOAMYECKHX TNpo0iIeM MeK(paKyJIbTETCKOro M OOIIEBY30BCKOIO YPOBHEH M OTIEIBHBIX
YacTHBIX MpobieMm; obecreyeHre MHIIMPOKOro oOMeHa IEpEelIOBbIM OMNBITOM pPAa0OTHI U €ro
BHE/IPEHME; OPTaHU3aIMIO IOBBIIICHUS KBATU(UKALUK IMPO(dEeccCOpPCKo-IpenoaBaTeabckoro
COCTaBa.
5.2. PykoBOJACTBO MeTOauYecKod paboToil B VHCTUTYTE OCYIIECTBISET PEKTOp Yepes
popekTopa Mo y4yeOHOHl paboTe, KOTOpBIM HEMOCPEICTBEHHO HECeT OTBETCTBEHHOCTH 3a
OpraHU3alHI0 U COCTOSIHUE METOINYECKON paboThI
5.3. Ilpu mpopekTope mo yueOHOW paboOTe B KadyeCTBE HEIITATHOTO OpraHa YMpaBIICHUS
METOIMYeCKO paboTol B By3e co3faercs YueOHo-meroanueckuii coBeT MuctutyTa. [Ipopextop
o yueOHOM paboTe SABISIETCS €T0 IpeIceIaTeeM.
5.4. Pa3paboTka M TpUHATHE NMPUHLUMIHAIBHBIX pEIIeHU B 00JacTH METOANYECKOH paldoThI
ocymecTBisieTcss Ha YueHoMm coBere MHctutyTa. Yuensii CoBer MHCTHTyTa paccMmarpuBaeT
IUIaH MeToAuyeckod paboTtel MHcTHUTyTa, TaH paboThl Y4eOHO-METOAMYECKOIO COBETa,
BbIpa0OTaHHBIE pelIeHHs MO0 Haunbojee BaKHBIM IMpoOJieMaM, OTYET O METOAMYECKOoN paboTe
WHuctuTyTa, OTU4eT O pabore Y4eOHO-METOAMYECKOrO COBETa, MEPUOJUYECKH 3aciyIlNBACT
uHpopMalmio mpenacenarens Y4eOHO-METOJIUYECKOTO COBETa O COCTOSHUM METOAMYECKOM
pabotsl B UHCTHTYTE.
5.5. IloMMMO JOJDKHOCTHBIX JIMII M OpPraHOB, YHNOMSHYTBIX B ILI. 5.2-5.4, ompenencHHbIE
(GbyHKIMU B 00JIACTH OPraHU3aIMH METOJMUECKOW pabOThl B By3€ BBHIIIOJIHSIIOT:

e yueOHO-MeToauYecKoe ynpapienue (YMY);

e  PpENaKUMOHHO-U3AATEIbCKUN OTIEN;

e Hay4Has OuOIMOTEKa;

e LEHTP JOMOJHUTEIHLHOIO 00Pa30BaHMUS;

e  OTJEJ NOJArOTOBKH U MOBBIIIECHUS KBAM(UKALIMYA HAYYHO MEeJarorHueckux Kaapos.

5.6. 3agaun YueOHO-METOAMYECKOTO COBETA!

e OIpeleleHNe OCHOBHBIX HaIlpaBJIEHUH MeToaudeckod paboTsl MHCTHTYTa, OTAETBHBIX
¢baxynpTeToB M Kadeap Ha yueOHbIH rof;

e BBIpabOTKa €IMHOTO MOJIX0/a U ITyTeH pelIeHuss MeTOJu4ecKuX mpodsieM B UHCTUTYTE;

e COCTaBJICHHUE IJIaHA METOANYECKON paboThl MHCTUTYTA;

e aHANW3 IUTAHOB METOIUYECKOM pabOThI paKynbTeTOB, Kadeap;

e OpraHu3alys pean3alliy IIaHa MeToaAndYecKkoi paboTsl MHCcTUTYTA.

e  KOHTPOJb M KOOPJIUHAIUS METOANUECKON paboThl paKyIbTeTOB, Kadenp;

e M3yUYEHHE M aHAJIU3 IOCTAHOBKU IPENOAABaHMS OTACIBHBIX AUCUMILIMH mukioB I'CO.
EH u OIl/] na xadenpax u (akyiabTeTax, KauecTBa UX METOJIMYECKOT0 0OecIeueHMs;

e  OpPraHM3alMOHHO-METOJAMYECKOE PYKOBOJICTBO pabOTOM METOIMYECKUX KOMHUCCHM
(bakynbTEeTOB, OKa3aHHE UM MTOMOIIM B OPraHU3allMU U BEIEHUU METOJNYECKON paboThI;

e OpraHu3alUs U KOHTPOJb BBIMOJIHEHUS MEPONPUATHI MO BBIMOJIHEHHUIO HA (aKyIbTeTax
pELIeHUH BBIIIECTOSIIUX OPTraHOB;

e pelieHHE MeK(AKYIbTETCKUX MPo0IeM B 001aCTH METOJUUECKO padoThI;

e CO3JlaHHE BpEMEHHBIX MeX(aKyIbTETCKUX pabOYMX TPYII, pyKOBOJACTBO U KOHTPOJIb 3a
UX JIEATEIBHOCTBIO;

e COCTaBJICHHE HWHCTPYKUUMH M Hay4YHO-METOJAMYECKOE COMpPOBOXKJIEHUE pabOThl IO
CO3JIaHMIO OCHOBHBIX MNpodeccHoHabHBIX o0Opa3oBaTenbHbIx mporpamm (OITOIT) mo
HaAIpaBJICHUSIM TOATOTOBKH (haKyjbTeTa, Y4eOHO-METOAMYECKUX KOMIUIEKCOB IO
IUCLUMIUIMHAM, pa3paboTKa  y4eOHO-METOJIUYECKUX JOKYMEHTOB  HMHCTHTYTCKOTO
MaciTaoa;

e paccMaTpUBAaeT MPOEKTHI yUeOHBIX IUIAHOB M MOCIE JaJbHEHIIero coryiacopanus ¢ YMY
MIPEJICTaBIISIeT UX JIJISl YTBEPKICHUS;

e paccMaTpUBAeT U yTBepKAaeT utoru padotsl I'AK;

e OpraHuzauus M KOHTPOJIb pPa3pabOTKH CKBO3HBIX IPOrpPaMM OIpPEAETICHHBIX BHJIOB



MIOATOTOBKHU CTY/JI€HTOB;

e PAcCCMOTpPEHHE PYKOMHUCEH YYCOHMKOB M YUYEOHBIX IMOCOOMA, y4eOHO-METOIUICCKUX
KOMIUIEKCOB U JPYTUX MaTepUalIOB, IPEACTABIECHHBIX K N3JaHUIO;

e pelIeHHEe METOAMYECKUX MpolieM MexkadeapaabHOro U Mex(paKyJIbTeTCKOTO
XapakTepa;

e OpraHu3zalus KOHTPOJIbHBIX MMOCEIIEHUH U OTKPBITHIX 3aHATUH.

e H3ydeHHEe M 000OIIEHHE IMEepelOBOr0 OMbITa METOJUYECKOM paboThl (hakyIbTETOB U
Kadenp; pacnpocTpaHEHUE ATOTO OMbITa; OpraHu3alus oOMeHa MEepeJOBBIM OMNBITOM B
WNHucrturyTe;

e BBIABJIEHHE HEJOCTaTKOB B OpraHM3allud ydyeOHOro mpolecca U MHOArOTOBKA
PEKOMEHIALMU TI0 UX YCTPAHEHUIO;

e TPOBEJCHHUE CMOTPOB, KOHKYPCOB, BBICTABOK M JPYIMX MEPONPHUSATHI [0 METOIUYECKUM
npobiaemam;

e ydyacThe B IOATOTOBKE U TPOBEIECHUU MEKBY30BCKUX U BHYTPHUBY30BCKUX YyueOHO-
METOAMYECKMX UM HAay4YHO-METOAMYECKMX KOH(PEepeHIUH U CEeMUHApoOB, CMOTpPOB,
KOHKYPCOB, BBICTaBOK U APYTUX MEPONPUATUII METOAMUYECKOTO HApaBICHUS;

e paccMOTpEHHE OTYETOB, JJOKJIAJ0B U CIIPABOK O METOAMYECKON paboTe Ha (aKyIbTeTax.

e paccMOTpeHHE M YTBEp)KICHHE IUJIAHOB IOBBIMIEHUS KBaJM(UKAIUU MpodeccopcKo-
IIpenoAaBaTeabCKoro cocraBa MHcTUTYyTA;

e paccMmaTpuBaeT pe3yJbTaThl camM0o00CIeI0BaHUS NMPHU aKKpeIUTaluu 00pa3oBaTeIbHBIX
IIpOrpaMm;

e ydacTue B pa3pabOTKe CHCTEMbl MEHE)KMEHTa KauecTBa 00pa30BaHMUs;

e paccMOTpPEHHME JONOJIHEHMH M W3MEHEHUH B IIOJOXKEHUS, B KOTOPBIX 3aTParuBarOTCs
BOIPOCHI yueOHOU U MeTonueckoi paboTsl B HCTUTYTE.

5.7. YuebHO-MeTOIMUECKUI COBET HaJeNseTCs CIeYIONUMH MTPABAMU:

e paccMmaTpuBaTh U COIVIACOBBIBATH IJIAHBI METOUYECKON pabOThl CEKIUM, (PaKyIbTETOB;

e TMPOBEPATh M OLIEHUBATh METOAMYECKYI0 paboTy (axkyiabTeToB, Kadeap U OTAETbHBIX
UCIIOJTHUTENEH; MPOBEPATh NEATENbHOCTh METOAMYECKUX Ipynn Kadeap, HarpaBiiTh
CBOMX IIPEJICTaBUTENIEH Ha HX 3aC€NaHMs; JaBaTb PEKOMEHJALUMU 110 OpTraHU3aALNN
MeToIn4YecKoi paboThl Ha QakyibTeTax U Kadeapax;

e HANpaBIATh  WIEHOB  KOMHCCHMM  JUIsl  IIOCEIEHUS  3aHATUH,  IMPOBOJUMBIX
MPEnoAaBaTeIbCKUM COCTaBOM;

e paccMaTpuBaTh Y4eOHO-METOAMYECKHE TOKYMEHTBI, pa3paboTaHHble (axKyIbTeTaMH H
kadenpamu, 1aBaTh 3aKIOYECHUS 110 HUM;

e 3aciymmMBaTh MHGOpPMAIMIO JEKAaHOB M 3aBEAyIOUIMX Kadeapamu, mpeacenaTencii
METOJIMYECKMX KOMUCCHUI U rpynn Kadeap Mo BOIpocaM METOANYECKON paboThI;

e IMPUHUMATh pEIICHUS M PEKOMEHJAIMM [0 BONPOCAM METOAMYECKOH paboThl B
WHcTuTyTE; TOTOBUTH MPOEKTHI MPUKA30B PEKTOpa U PACHOPSHKEHHI MpopekTopa Mo
yueOHOi paboTe Mo 3TUM BOIIpOCaM;

e paccMmaTpuBaTh MPEJIOKEHHS MO0 COBEPIIEHCTBOBAHNIO METOIUYECKON pabOTHI;

e BHOCUTb Ha PACCMOTPEHHE YUEHOIO COBETA M PEKTOpaTa MPEAJIOKEHUS O MOOIIPEHUHN
npernojaaBaTesneil 3a JOCTH)KEHUS B 00J1aCTH METOIUYECKOM paboThI;

e paccMaTpuBaTh OTUETHI O METOAMYECKON paboTe (PpakyIbTeTOB, Kadeap.

5.8. Unenamun YMC sBustorcd HadanbHUK YMY, mnpenceparenn METOAMYECKMX KOMHCCHU
(bakynpTeTOB, HayyHbIE KOHCYJBTaHTHl 10 METOJMYECKOW pabore. B KauecTBe HayuyHBIX
KOHCYJIbTAHTOB 110 METOJMYecKol paboTe mpuBIIEKalOTCs mpodeccopa U MpenoaaBaTeau
MHCTUTYTA, BEIyIIHMEe AaKTUBHYIO Y4eOHO-METOIMYECKYIO AEATeNbHOCTh. [l omepaTMBHOTO
YIOpaBJIEHUS U pelIeHHs TeKyIux 3ajaad coznaércs [Ipesnauym YueOHO-METOIUUYECKOro COBETa
(ITpesumuym YMC) B kommuectBe 10 unenoB.CoctaB Ilpesummuyma YMC yTBepkaaetcs
[Ipukasom pekropa M ONpeAesseTcs MEPCOHANBHO C yKa3aHUEM 3aHUMAeMOM JTOJKHOCTH. B
cocta [Ipesunnyma YMC BXoJsT MpopeKTop mo yueOHoi pabote (mpeacenaTens), HayalbHUK
YMYVY, pykoBogutenu cekumii YMC, cneumanuct mo ydyeOHO-MeToaudeckod pabore
(cexkperapp). [lng aHanu3a M SKCHEPTU3bl OTAETBHBIX JOKYMEHTOB M PEUICHUs MPOOIEMHBIX
BorpocoB IIpesuauym YMC mMokeT npuBIeKaTh SKCIEPTOB U3 YHUCIIA BUIHBIX CIEIUAIUCTOB IO



COOTBETCTBYIOIIMM HampasieHusM. Ha 3acenanusx Ilpesunnyma YMC MoryT paccMaTpuBaThCs
mo0bIe BOMPOCHI, OTHOcsIMecs K chepe aestenbHoctd YMC, W NPUHUMAIOTCS PEIICHUS,
CBSI3aHHBIE C YTBEPXKJACHUEM MPOEKTa IUIaHA U3aHUs YUeOHOH M METOIMYECKO JInTepaTyphl Ha
KQJICHIAPHBIA IO/ U JTaJbHEHIIEro €ro paccMoTpeHuss Ha YuéHoM coBere UY BO HucturyT
roCyJapCTBEeHHOro agMuHucTpupoBanus. [lpesuauym YMC yTBepkaaeT cBoi miaH paboThl Ha
y4eOHBIN TOJ U KOHTPOJIUPYET ero ucnoiaHenue. 3aceqanus [Ipesuanyma YMC mpoBogsTcs 1o
Mepe HEOOXOJUMOCTH, B 3aBUCUMOCTH OT 00beMa U CIIOKHOCTH BOIPOCOB, HO HE PEXE OJHOTO
pa3a B aBa Mecaua. [IpopexkTop no yueOHoIl paboTe onpeaenseT CpOKU U MOBECTKY 3ace/laHusl.
Pemienust mpuHUMaroTCs OONBIIMHCTBOM T0JI0COB. [Ipe3uauyM BrpaBe MPOBOAUTH 3aCElaHUs U
MPUHUMATh DPELICHHs, €CIM Ha €ro 3acelJaHhM IMPHUCYTCTBYET Oojee MOJIOBUHBI €ro UJICHOB.
Pemenus Ilpesunuyma YMC odopmisiioTcs NpPOTOKOJAMM M BCTYNMAlOT B CHIIy C JaThl
noanucanus ux npeacenarenem [Ipesuanyma YMC.

5.9. TIlpencematens YMC opranusyeT u KoopAuHuUpyeT paboty YMC, KOHTpoIupyeT
ucnoiHeHue pemieHnii u pexomenpanuii YMC. [lns opranmzauuu pabotsl YMC u3 uucna
yneHoB YMC u3bupaetcs cekperapp YMC, kak npasuiio cotpynHuk YMY. Cekperaps YMC
OpraHu3yeT MNOArOoTOBKY 3acenaHnid YMC, KOHTpOJIMpPYET pealu3alMi €ro peunieHud Hu
KoopAuHMpyeT B3auMmozeiicteue YMC co CTpyKTypHBIMH MoApasjencHusMu HMHcTuryTa,
dbopmupyeT moBecTKy 3acemanuii YMC u mpeacTaBiseT €€ Ha yTBEPXKICHUE MpeCceaaTelNto,
KOHTPOJIUPYET NPOLECC MOATOTOBKH MaTEpUaJOB M IPOEKTOB JIOKYMEHTOB IO BOIPOCAM
moBecTKH JHs 3acefaHust aHs YMC, obecrieunBaeT X CBOEBPEMEHHOE JIOBEJICHUE JI0 YJICHOB
YMC, obecneunBaeT MOATOTOBKY HPOTOKOJOB 3aceiaHuii YMC M pacCchUIKy BBITUCOK M3
IIPOTOKOJIOB.

5.10. TIpu YMC ¢(yHKUMOHHUPYIOT CceKyuu no OnpedeseHHbM HANPAasieHUsM MemoouiecKoll
pabomwi.  Ilepedenbcexkuuidi  YMC  ompezgensercss  NPUOPUTETHOCTHIO  HaIlpaBJICHUN
MeToanyeckod pabotTel. IIpu HEOOXOAMMOCTH 3TOT MEpPEYeHb M KOJIMYECTBO METOJNYECKHUX
cekimii YMC moryT ObITh M3MeHeHbl. BmecTo nekana dakynsTeta B padore YMC, mo ero
MOPYYEHHUIO, MOXKET NPUHUMATh y4acTHe 3aMeCTUTeNb JIeKaHa 1o yueOHol paboTe.
5.11.0cHoBHas 1ens paboThl MeTtoandeckux cekmmii YMC - opraHu3zanus ¥ KOOpPIWHAILIUS
METOJIMYECKON pPabOTHl B OMNpENCIICHHOM HampaBieHud. B coctaB cekmmii YMC BXomsT
HauOosee ONBITHBIE MpEeACTaBUTENH Kadeap U (QakKyJIbTeTOB, MOATBEPAMUBILNE CBOEH
JeSTEIbHOCTBI0O KOMIIETEHTHOCTh B BOIPOCAX, CBS3aHHBIX HaNpaBJIeHHWEM pPabOThl JTaHHOH
METOJIMYECKON CeKIMU. YHCICHHBII W NEPCOHAIBHBIA COCTaB METOJIMYECKON CEKIUU
OIIpEeZIEIIsAETCS €€ MpeJceaaTeeM Mo corlacoBaHuio ¢ npeacenareneM YMC u yTBepkaaercs
PEKTOPOM TNpuKa3oM 1o MHCTUTyTy. JlesaTenbHOCTh CeKIUil MIIaHupyeTCsl Ha y4eOHBIH roJl ¥ npu
HEOOXOIMMOCTH KOppekTupyercs. Eskerognsle miaaHbl pabOThl M KpaTKWE OTYETHl CEKUUH
paccmaTrpuBaloTCs Ha  y4eOHO-METOAMYEeCKOM coBeTe VMHCTUTYyTa U yTBEpXKIAKOTCs
npeacenareneMm YMC.

OCHOBHBIMU 3a71a4aMu, pemaeMbIMu ceKIusiMu Y MC SIBISIFOTCS:

e H3ydYeHHE OMbITa Mpenojasarenei MHctutyTa, Apyrux By30B Poccum u 3apyOexbs 1o
HaIIPaBJICHUIO JCATEIBHOCTH CEKIMH, PACIPOCTPAHEHUE IOJIOKUTEIBHBIX PE3YyJIbTATOB,
BbIpaOOTKa PEKOMEHJAIMi 10 COBEPIICHCTBOBAHHIO PabOTHl B COOTBETCTBYIOLIEM
HaIpaBJICHUY;

e paccMOTpeHHEe y4yeOHO-METOAMUYECKUX MATepHaliOB 110 CBOEMY HANpaBJICHHUIO; OKa3aHHE
METOJMYECKOW  TNOMOIIM  MpernojaBaTeNsiM  MHCTUTYTa  IyTeM  OpraHHU3aliH
KOHCYJIbTAIlMi, a TaKkKe pa3pabOTKU U OIMyOJIMKOBAaHUS METOAWYECKHX MaTepHuajoB U
pPEKOMEHIalluii IO HAIIPABJICHUIO JESITEIbHOCTU CEKIINU;

e pa3paboTKa KOHIENUUU PA3BUTUSA JEATEIBHOCTH HMHCTUTYTa [0 HAINPaBJICHHIO
COOTBETCTBYIOIIEH CEKIIWH.

6. B YMC (pyHKUHMOHHMPYIOT CeKIIUH
1) Cexknust METOAMKHU NMPENoOAaABAHUA TN CIIUTIIUH.
CGKI_II/DI OCYHICCTBJIAKOT CBOIO pa60Ty o CJICAYIOIIUM HAIllpaBJICHUAM:
o OCYHIeCTBJ'IeHI/Ie IIOATOTOBKHU ¢ KOOp}II/IHaHI/II/I pa60‘-II/IX nporpaMM OUCHUIIMH U
OIMPEACIICHUC UX COOTBCTCTBUA CTaAaHAAPTAM.



OpraHuszalys Hay4YHO-METOAMYECKOH paldoThl MO HANpaBICHUSIM M TUCHUIUIMHAM
00pa30BaTeIbHBIX IPOrPaMM.

KOHTPOJIb HAyYHO-METOAMYECKON paboThI Kadeap MO AUCIUILTHHAM.

pa3paboTKa U peanu3anus CKBO3HBIX TPOTrPaMM M0 OTACIbHBIM OJIOKaM TUCIUILINH.
pa3paboTka mpobieMm (yHAaMeHTaIM3alMu O00pa30BaHUS U METOIMKU IPEIoJIaBaHHs
JAUCIUIIIINH.

pa3paboTka peKOMEeHJAIMK MO OpraHU3allMM CAMOCTOATENbHOW pabOThl CTYJIEHTOB M
KOHTPOJTIO 32 €€ BBITIOITHCHHEM.

MOJTOTOBKA MPEJIOKEHHUH 10 KOMIOHOBKE TUCIMILIMH B Pa00OYMX YUEOHBIX IJIaHAX.

2) Cexknusi yKPYIHEHHBIX TPy HANPABJIEHUN MOATOTOBKH M CIELHMAJTbHOCTEH
co31aercs B COOTBETCTBUH codepoccuiickuM KjaaccupuxraTopom

crenuaabHOCTel U HANPABJIeHUH MOAT0OTOBKH M0 00Pa30BaAHUIO.
CGKLII/ISI pemacT CIACAYIOIHE 3a1a4uu:

3)

MOJATOTOBKA W KOOpIWHAIMS pabOoYMX Yy4YeOHBIX TIUIAHOB IO CHEIHAIBHOCTSIM U
HaIpaBJICHUAM;

KOOpAWHAIMA  pabo4yMx TMpOTpaMM JUCIHMIUIMH  CICIUATLHOW  IMOATOTOBKH B
COOTBCTCTBHUHU CO CTaHAApTaMU HaHpaBJIeHI/IfI n CHGLII/IEU'H:HOCTGI\/'I;

dbopMHpOBaHHWE TEMATUKH ¥ OpTaHU3aIMsl: HAYYHO-METOIUYECKOH pabdoThl  TI0
HaIMpaBJICHUAM U CIICHUAJIBHOCTAM;,

aHaTM3 W KOHTPOJb HAYYHO-METOJMUYECKOW paboThl Kadeap MO TUCIHUIUTMHAM
o0mIenpoQecCHOHANTBHOTO;

aHaJM3 OpraHU3aliy M Ka4eCcTBa MPOBEICHUS KypCOBOH M UTOTOBOW aTTECTAllMHU, B TOM
YHUCJIC BBIIIOJHCHHUA KYPCOBBIX U JUITJIOMHBIX pa60T " MPOCKTOB, a4 TAKKC MPOXOKIACHUC
CTY/ZICHTAaMH BCEX BUIIOB NPAKTHUK;

pa3paboTka OOMmMX METOAMYECKHX pPEKOMEHJAIMil 1O KYpCOBBIM U HTOTOBBIM
aTTeCTallMsIM, 10 COBEPIICHCTBOBAHHMIO OPTaHHW3AIMOHHOW CTPYKTYPBI W COAEPIKaHUS
MPAKTHUK;

OpraHu3aIys W MPOBEJICHNE METOAMYECKIX KOH(PEPEHIIHIA 10 COBEPIICHCTBOBAHUIO BCEX
BHUJIOB IPOMEKYTOYHOM M UTOIOBOM aTTECTALIMU CTYICHTOB;

n3ydeHue, oOOOIIeHHe W pacnpocTpaHEHHE ombiTa BYy30B Poccum u 3apyOexbsi 1Mo
BOIIpOCaM MPOBECACHUA HpOMeXCYTOqHOﬁ 1 UTOTI'OBBIX aTTeCTaLIHI‘;I.

CCKIII/ISI ABTOMATHU3UPOBAHHBIX Oﬁpa3OBaTe.]II)HI)IX CHCTEM |

UH(POPMAIUOHHBIX TEXHOJIOT U
npu3BaHa 00ECTIeYUTh PadOTy MO CIETYIONIUM HAMIPABICHUAM ACATEIbHOCTH:

pa3paboTKa KOHLIEMIUN aBTOMAaTHU3UPOBAaHHBIX oOpa3oBareibHbIX cucteM (AOC)
NPUMEHHUTENBHO K MHCTUTYTY Ha OCHOBE aHAJM3a ONBITA POCCHUHCKHX M 3apyOeKHBIX
BY30B;

coznanne Oanka paHHbIX MO0 AOC u 3IEKTPOHHBIM ydeOHHMKaM, O000IIeHHEe U
pacnpocTpaHeHue omnbiTa 1o ucnonb3oBaHuio AOC Ha kadermpax u ¢akyibrerax
WuctuTyTa, 0OMEH OIBITOM C IPYTHMHU By3aMH;

OpraHu3anuss ¥ TPOBEACHHE BHYTPUBY30BCKHX, PETHOHAJIbHBIX KOHpEpEeHUUH u
ceMHHapoB 1o wucnonb3oBaHui0 AOC U MHPOPMALMOHHBIX TEXHOJOTHH B y4eOHOM
IpolLecce, y4acTue B peruoHaIbHBIX U Poccuiickux koH(pepeHIHsIX 1 ceMUHapax;
opranuszanys padoThl MO TMOBBIIICHUIO KBadM(UKanuu mnpenoaaBateneil MHcTUTyTa B
o0nacty HHGOPMALIMOHHBIX TEXHOJIOTHIA.

METOAMYECKOE PYKOBOACTBO M KOHTPOJb 3a paboroil kadenp u mabopaTopuu
MH()OPMAIIMOHHBIX TEXHOJOTHH 10 mpuMeHeHHto OBM B yueOHOM mporiecce u
METOIMYECKOI paboTe.

aHAIM3 ONTHUMAIBHBIX TOTpeOHOCTeH Kadenp m mompasneneHuit Muctutyta B OBM,
ompenenenne 3()(HEKTUBHOCTH MX UCIONb30BAaHUS, PEKOMEHAALWU TI0 OCHAIICHUIO
BBIUYHCIIUTENIFHOM TEXHUKOW Kadeap 1 OTAENOB.



4) Cexuusi HOBBIX 00pa30BaTeJIbHbIX TEXHOJIOTHI
PaboTa cexuuy HampaBieHa Ha pelIeHHe CIeTyIouX 3a1ay:

e U3yuyeHHe M 00O0OIIeHHE MEepPeloBOro OMbITa Kadeap Mo MOBBILEHUI0 3()(HEKTUBHOCTH
yueOHOro Iporecca;

e aHAIN3 W CHUCTEMATH3AIMs POCCUHCKOTO W 3apy0eXHOTO TeNarornyeckoro OIbITa B
00JIaCTH TUIAKTUKU BBICHICH MIKOJIBI;

e BHEJpEHHE HOBBIX MHHOBAIIMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHH W TEPCHEKTHBHBIX
¢bopm oOyuenus B yueOHbIH npouecc B UHCTHUTYTE;

e IIOCTaHOBKa M pa3paboTKa 3aJjau COBEPIICHCTBOBAHUS 00pa30BaTEIbHOM AEITEIbHOCTH;

e OCYIIECTBJIEHHE TBOPUYECKUX CBSA3EH U COBMECTHBIX yUEOHO-METOJMUYECKUX Pa3pabOTOK ¢
nonpaszaenenusmMu MuctutyTa 1 00pazoBaTeNbHbIX yupexaeHuil PO;

e TOJArOTOBKY M KOHCYJbTHPOBAHHE aKaJEMUYECKUX THIOTOPOB, OCYILIECTBIISIOIINX
COBMECTHO CO CTyJIEHTaMHU Pa3pabOTKy WHAWBUIYAIBHBIX YIEOHBIX IJIAHOB;

e co3nanue WHGOPMAIMOHHOM 0a3bl JAHHBIX TUIAKTUYECKUX PECYpCcOB U obecrieueHue
CBOOOJTHOTO J0CTyNa K Hel mpodeccopcko-mpenoaaBatenbekoro cocrasa (I1T1C).

5) Cexkuusi o0ecneyeHus: Ka4yecTBa 00pa3oBaHus.

OCHOBHOH LIEJIBIO CEKLINU SBJISIETCS peleHHEe MPo0eMbl 00ecrieueH s KauecTBa 00pa3oBaHUs U
HaIIpaBJICHUE B OTOM KIIIOU€ BCEM HAyYHO-METOIUYECKOU aesarenbHocTy MucTtuTyTa. Ha cexuuro
BO3JIAaraloTCs 3a7a4yd  OOOOIIEHHWS ¢ KOOpPAWMHAIMKU pPabOThl METOAMYECKHX KOMHCCHI
(baKyIbTeTOB B 3TOM HAIpaBJICHUH, Pa3pabOTKH pEeKOMEHJAIMK 10 ONTHMM3ALKU MOIXO0A0B K
obecnieyeHnto kadectBa. CeKlMs y4yacTByeT B pa3paOOTKe CHCTEMBbl YIPABIEHHs KadeCTBOM
00pa3zoBaTeIHHOTO Mpolecca.

6) Cexuusi pelakuMOHHO-M31ATENbCKON Pad0ThI 00eceYnBaeT:

e (GopMyTuUpPOBKAa W YyTBEpXKICHHE OOmMMX TpeOoBaHW K wu3maBaeMoil B HMHcTuTyTE
y4eOHOI U METOANYECKOH JITepaType U BHYTPEHHUX CTaHIapTOB Ha ee opopmMieHue;

e 00CyXIEeHHE U YTBEP)KICHUE EXKErOJHbIX IUIAHOB H3JAHUSA Y4eOHO-METOIUYECKOM
JUTEPATypPHI;

e OpraHu3alUsl U TNPOBEJIEHHE SKCIEPTU3bl M KBAIU(UIUPOBAHHOIO PELEH3MPOBAHUS
NPEJCTAaBIsIeMbIX K H3JaHUIO Y4YEOHBIX M METOAMYECKHX NOCOOMIl M MpeacTaBiIeHHE
PEKOMEHALUI IO U3JJAaHUIO B PEIaKIIMOHHO-U3AAaTeNbCKUI oTaen MHCTUTyTA;

e OCYIIECTBJIEHHE aHAIMW3a MOTPEOHOCTH U OOIIEro KOHTPOJIA 3a OOECIeYeHHOCTHIO
y4eOHOTr0 mporiecca yueOHO-METOANIECKON JINTepaTypoi, pa3paboTKka peKOMEH Al ;

e IPOBEACHUE €KETOJHBIX KOHKYPCOB Ha JIydlllee yueOHO-METOMUECKOE N3JaHNE;

e KOHTAaKThl C pOJCTBEHHBIMHM BYy3aMH, OpraHu3alnus OOMEHa OIBITOM B 00JacTu
U3JIATENIbCKON JeSITeNLHOCTH, OOMEHa Y4eOHO-METOAMUECKOM INTEPATYPOil;

e PENAaKUUOHHO-U3JATENbCKUM COBET paccMaTpUBAaeT NPUHIMIUAIBHBIE IOJOXKEHHS
obecriedeHns1 y4eOHOro mporecca KaueCTBEHHONW y4eOHO-MeTOANYEeCKOH JIUTepaTypoH, a
BOIPOCHI NMPAKTUUECKON PelaKIMOHHO-U3AATENbCKON paboThl pelarTcs pelakuOHHO-
u3JaTenbckuM otaenom Mucturyra.

7) Cexkuusi y4eOHOl HOPMATHBHOI JAOKYMEHTAIMH, Y4eOHBIX CTaHIAAPTOB H
nporpamMm odecrne4uBaeT:

e 00CyXJEHHE W TOATOTOBKY HOPMATHBHBIX JOKYMEHTOB IO y4eOHOM M METOJMYECKOU
pabote B MHcTHUTYTE;

e BHOCHT IPEJIOKEHHS [0 N3MEHEHHIO CYIIECTBYIOIIEH HOPMATUBHOM JOKYMEHTAIIHH;

e CIEOUT 33  COOTBETCTBUEM  BHYTPUBY30BCKOM  JIOKyMEHTallUd  TpeOOBaHUIM
3aKOHOJATEIbCTBA U HOPMATUBHBIX MoJ0keHur Poccuiickoin denepanuu;

e pa3pabaTblBaeT METOAMYECKHE YyKa3aHMs Ul IpenojaBareiaed U COTPYIHHUKOB IIO
CO3JIaHHIO YYEOHBIX MIPOTPAMM U Y4€OHO-METOANYECKUX KOMILIEKCOB,

PykoBogurenun cexkumii BXomAaT B cocraB lIpesuamyma YueOHO-METOJUUECKOrO COBETa
HNucturyra.
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