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1. O01ue nmoy10KeHUus

1.1. Uentp pa3BuTUA Kapbepbl U TPYAOYCTPOMCTBA BBIMYCKHUKOB (1anee —
IlenTp) sBHsieTCsT CTPYKTYPHBIM mMojpa3zieieHueM ydeOHoro otaena YacTtHoro
YUPEKACHUS BBICIIICTO oOpazoBaHuUs «AHcTUTYT roCy1apCTBEHHOTO
aIMUHUCTpUpOBaHus» (manee — WMHCTUTYT) M co3maeTcs B IENSIX OpraHU3alUiu
MPAKTUKU CTYJECHTOB U OKa3aHUS COACUCTBUS TPYJOYCTPOMCTBY BBIITYCKHUKOB.

1.2. IllratHoe pacnucanue IlenTpa yTBepxkaaercs npukazoM Pekropa
HNucturyTa.

1.3. IlenTp BO3IIAaBIsICT HAYaJdbHUK, KOTOPBIA TMOJYMHIETCS HAYaJIbHUKY
VYyeOHo-meTonuueckoro otaena Mucruryra. Havanbauk u apyrue corpynuuku Llentpa
HA3HAYAIOTCA Ha JOJKHOCTH M OCBOOOXKJAIOTCA OT JOJDKHOCTEM IMPUKA30M PEKTOpa
Nucturyra. B otrcyrcTtBue  HavanbHuka IleHTpa oOmee pyxoBoacTBo LleHTpom
OCYILIECTBIAET crienuanuct Llentpa.

1.4. Heutp B cBoeil pabore pykoBoacTByercss Koncturymueir PO,
dbenepanbHBIMU 3aKOHAMHM M MHBIMU HOPMATHUBHBIMU MPABOBBIMU akTaMu Poccuiickoit
deneparuy, HOPMAaTUBHBIMU M TIPABOBBIMHM akTaMu MuHucTepcTBa 00pa3zoBanus PO,
HOPMATUBHBIMM aKTaMHU W  METOJAMYECKMMHM PEKOMEHAAIMSIMUA IO BOMOpocam
OpraHu3aluy MPAKTUKU U COJCUCTBUS TPyAOYCTpoucTBY WHCTUTYyTa, YCTaBOM
NHcTuTyTa, NpUKazaMu U pacropsiKeHUsIMU pektopa MHCTUTYTa, @ TakXKe HACTOSIIUM
ITonmoxeHnueM.

3akonoM Poccuiickoit ®epepamuu ot 19.04.1991 Nel032-1 «O 3aHsTOCTH
HacesieHus: B Poccuiickoit @enepanuny, OenepaibHbM 3aKOHOM OT 29.12.2012 Ne 273-
®3 «O06 ob6pazoBannu B Poccuiickoit deneparnuny», TpynoBeiM KojekcoM Poccuiickoi
Oenepanuu, 3akoHoM T. MockBbl oT 01.10.2008 Ne 46 «O 3aHATOCTH HACEJIECHUS B
ropoae MockBe», a Takk€ MHBIMHM HOPMAaTHBHBIMU IIPAaBOBBIMU akTaMH Poccuiickoi
denepaliii 1 HOPMATUBHBIMM TMPABOBBIMU aKTaMU Tropojia MoOCKBBI MO BOMHpocam
OpraHu3alMyi NPAKTUKH W COACUCTBHUS TpynoycTpouctBy HMuctutyTta, YcraBom
NHcTuTyTa, NpUKa3aMi U pacropsiKEHUsIMU pekTopa MHCTUTYTa, a TakKe HACTOAIINM
ITomoxxeHnueM.

1.5. O6s3aHHOCTH U MpaBa COTpyAHUKOB LleHTpa onpenesitoTes JOKHOCTHBIMU
WHCTPYKIHSIMHU.

2. OcHOBHbBIE 321241

2.1. CoBMECTHO C MapKETHMHTOBOM CIIy»)00# aHanmm3upyer morpedHoctu FOro-
3amagHOro aJIMUHUCTPATUBHOIO OKpyra M I. MOCKBBI B ILI€JIOM B CHEHHAINCTaX —
BbIITyCKHUKaX MHCTUTYTA.

2.2. ConeicTByeT TPYAOYCTPONCTBY BBIMYCKHUKOB MHCTUTYTa U BPEMEHHOMY
TPYAOYCTPOUCTBY CTYJAEHTOB.

2.3. Anammupyer  3G(EKTUBHOCTH  TPYAOYCTPOWCTBA  BBITYCKHHUKOB,
KOHKYPEHTOCIIOCOOHOCTh BBIMTYCKHUKOB WHCTUTYTa Ha PBIHKE TPyJa, UX KapbepHOE
MPOJIBUKEHUE.

2.4. ObGecrnieunBaet npoQOpUEHTAUOHHYIO, MICUXOJIOTUYECKYIO 151
MHQOPMALIMOHHYIO ~ TOAJIEPKKY  CTYIAEHTOB W  BBIIYCKHMKOB B  BOMNpPOCAX
TPYAOYCTPOUCTBA.



2.5. ObecneunBaeT B3aMMOJIEUCTBHE C UEHTPAMHM 3aHSITOCTH HACEIEHUS
aJMUHUCTPATUBHBIX OKPYroB T. MOCKBBI, MNOPEANPUATHIMHU, OpPraHU3alUsIMU U
YUpEKACHUSIMU MO0 BOMpPOCaM TPYAOYCTPOMCTBA BBIMYCKHUKOB WHCTUTYTa W
MPEIOCTaBICHUS MECT AJI MPOXOKACHUS MPAKTUKU CTYI€HTaAMU HHCTUTYTA.

2.6. B cooTBeTCTBMHM C Y4YE€OHBIM IIJJAHOM COBMECTHO C JICKaHATaMu
IOPUANYECKOT0, HKOHOMHMYECKOIO M  IICHUXOJIOrO-MEJaroru4eckoro (paxkyibTeToB,
JIEKaHaTOM 3a04HOro oOy4yeHuss M KadeapamMu OpraHU3yeT MpPaKTUKY CTYJIEHTOB
WHCTUTYTA.

2.6.1. CormacoBbiBaeT ¢ I'ocygapCTBEHHBIM Ka3€HHBIM YUYPEXKICHHUEM TOpOJa
Mocksbl LleHTpoMm 3aHATOCTH HaceneHusi ropoja MOCKBBI BOIIPOCH! MpUeMa Ha paboTy
BBIITYCKHUKOB M TMPEJOCTaBICHUS MECT ISl TMPOXOXKIACHUS MPAKTUKU CTYJICHTaMHU
MHCTUTYTA B OPraHu3alusax U yupexxaeHusx r. MockBbl 1 MOCKOBCKOM 00J1acTH.

2.6.2. OcymectBiser cBI3b ¢ MUHHCTEPCTBOM o00Opa3oBanusi Poccuiickoi
®denepanvy Mo BOMPOCaM TPYAOYCTPOWCTBA BBIMYCKHUKOB M OPTaHHU3alMU MPAKTUKH
CTYJIEHTOB.

2.6.3. OOecneumBaeT CUCTEMATH3allMl0 W OOOOIIEHUE OMbITa OpPraHU3aAIuU
TPYJAOYCTPOWCTBA U MPAKTUKU CTYIACHTOB B HHCTUTYTE, a TaKKe€ HM3yYEHHE OIbITa
OpraHu3alyy 3TON paboThl B APYruX Y4eOHBIX 3aBeICHUSX T. MOCKBBI; BbIpaOaThIBaET
PEKOMEHJAIMU [0  COBEpPUICHCTBOBAHUIO W  TMOBBIMIEHUIO  3(P(HEKTUBHOCTH
TPYJAOYCTPOMCTBA U MPAKTUUECKOT0 00YUYEHHUS CTY/ICHTOB.

3. ®yHKUUH 0TAEA

3.1. ®opmupyer OaHK JaHHBIX BakaHCUU paboromatened T. MOCKBBI U
MockoBcKo# 00J1aCTH B LIEJIOM 10 HAMIPaBJICHUSAM MOATOTOBKH MHCTUTYTA.

3.2. @®opmupyer OaHK [JaHHBIX BBITYCKHUKOB HMHCTHUTYTa, B TOM 4YHCIE,
HY>KIAIOIIUXCS B TPYIOYCTPOMCTBE.

3.3. [IpuarMaeT yyacTvue B OpraHU3allUK JOMOJHUTEIBHBIX YYEOHBIX KYPCOB IS
CTYJIEHTOB MHCTUTYTA IO MpobjeMaM TPYJI0yCTPOMCTBA U afalTalllH K PHIHKY TPY/a,
OKa3bIBAET COJICHCTBUE MEPEIIOATOTOBKE CTYAEHTOB HHCTUTYTA.

3.4. Opranu3yeT NpoBeJCHUE B MHCTUTYTE SIPMApPOK BaKaHCHi paboTomaTeliei,
npe3eHTanuid GUpM U OOBCAMHEHUW W HMHBIX MEPONPHUITHH C IEIbI0 COIACHCTBUS
TPYJIOYCTPOUCTBY CTYJIEHTOB U BBIITYCKHUKOB.

3.5. OcymiecTBIseT KOHTaKThl, 00ECTEUMBACT 3aKITIOYCHUE TOTOBOPOB, BEIECT
MEPEINUCKY C YUPEKACHUSIMHU M OpraHu3auusiMud r. MOCKBBI IO BOIIPOCAM YCTPOMCTBa
Ha paboTy CTYAEHTOB-BBITYCKHHKOB M TIPEIOCTaBICHUH CTYICHTaM WHCTUTYTa MECT
JUISl TIPOXOKJEHUSI MPAKTUKH; OKAa3bIBa€T COACHUCTBHE BBIIYCKHHKAM B OpraHU3allUH
MOCEUICHUS YUYPEXKICHUN i1 y4acTUsi B KOHKYPCHBIX HCHBITAHUSIX MO 3aMEILEHHIO
MPEIOCTaBISAEMBIX JUIsl IpUeMa Ha pad0Ty BaKaHTHBIX JOJDKHOCTEH.

3.6. B coOTBeTCTBMM € YYE€OHBIM IUJIAHOM W NPEHAJIOKEHUSIMHU JI€KaHATOB
IOpUJIMYECKOTO, HKOHOMUYECKOT0 U  ICHUXOJIOrO-MEeAaroru4yeckoro  (pakyJbTeTOB
pa3zpabaThiBaeT W TPEICTABISCT HA YTBEP)KICHHUE PYKOBOJICTBY WHCTUTYTa OOIIMI
rpaduK OpoBEICHUS MPAKTUK CTYJACHTOB HHCTUTYTA Ha TEKYIIUM y4eOHBIH TO/I.

3.7. ®opMupyeT OaHK JAHHBIX O MpeAocTaBiIeHUU ['oCy1apCTBEHHBIM Ka3€HHBIM
yupexkaenuem ropoaa MockBel LleHTpoMm 3aHATOCTHM HaceneHust ropojaa MOCKBBHI,



MHBIMH  YUYPEXJECHUAMH U OpraHu3auusaMu r. MockBsl 1 MOCKOBCKOH 00y1acTH MecCT
JUTSL IPOXOK/ICHUS IPAKTUKHU CTYJI€HTaMU UHCTUTYTA.

3.8. IlpuHnMaeT y4dacThe B pPYKOBOJCTBE NPAKTHKOM CTYAEHTOB, a TaKXKe
MOJIBEICHUM HMTOrOB MPAKTUKHU (PEUEH3UPOBAHUE OTYETOB, AHAJIU3 OT3BIBOB, MPHUEM
3a4€TOB IO MPAKTUKE).

3.9. CoBMECTHO ¢ AeKaHaTaMU IOPUANYECKOr0, IKOHOMUYECKOTO M ICUXOJIOIO-
NeJaroruyeckoro GakyinbTeTOB U Kadeapamu:

3.9.1. VYuyactByer B TOArOTOBKE paclopsikeHUN 1o (akyIbTeraM o
MEPCOHAIILHOM HAaNpaBJICHUH CTYACHTOB Ha MpPaKTUKy C YyKa3aHUEM CPOKOB, MECT
OPOXOXKIAEHUS M PYKOBOAMUTENEH MNpPaKTHUKU (OTAENbHO MO (akyabTeTaM M Kypcam
oOydeHus).

3.9.2. llepen HayaJoOM MPAaKTUKUM NPUHUMAET Yy4YacTHE B OPraHU3ALUHU
NPOBEJICHUS YCTAaHOBOYHOW KOH(EPEHIMH, HA KOTOPOU Mepesl CTYJEHTaMHu CTaBsITCS
3a/1ayu UX MPaKTUYECKOro 00yUYEeHUSI.

3.9.3. Ilpunumaer ywactue B pa3paboTKe NpOrpaMM MPOU3BOACTBEHHON W
NPEIUTIIIOMHON TPAKTUKH, UHBIX METOJAMYECKUX U OPTraHU3AIIMOHHBIX IOKYMEHTOB;

3.9.4. IInanupyeT MEpONpUATHS MO OPraHU3alMU KOHTPOJIS 3a MPOXOXKICHUEM
CTYJIEHTaMU MPAKTUKH, COOJIIOICHHSI UMH CPOKOB €€ MTPOXOKICHUSI.

3.9.5. Opranusyer MNOpoOBEJCHUE HAYYHO-TCOPETHUUYECKUX KOH(MEPEHIN 10
BOMpOCaM KaueCTBEHHOT'O0 aHallu3a COCTOSIBIIMXCS TIPAaKTHK, BbIpabaThIBaeT
PEKOMEHJAIMM 10  COBEPIICHCTBOBAHUIO U  MOBBIIIEHHIO  3(PPEKTUBHOCTHU
PaKTUYECKOT0 00yUYEHHUS.

4. B3anMOOTHOILIEHUS U CBSI3H

4.1. IlenTp B3aMMOAEHUCTBYET C IPYTMMU CTPYKTYPHBIMH MOJpa3ACIACHUIMU
NHcTuTyTa TpHM NOATOTOBKE JOKYMEHTOB, OpraHW3alluM TPAKTUKUA CTYJICHTOB |
TPYAOYCTPOUCTBE BBIITYCKHUKOB, pellleHur JAPYTrUX BOIPOCOB, BXOJISIIUX B
komreteHuto LlenTpa.

4.2. lleHTp mOAIEpKUBAET CBSA3h M 00ECIIEUNBACT HEOOXOIMMOE COTJIAaCOBAHUE C
COOTBETCTBYIOIIIMMU OpPraHaMy TOCYJApPCTBEHHBIX W HMHBIX CTOPOHHUX OpraHu3aIui
MIpY PELICHUHU BOMPOCOB, BXOAAIIUX B kKomIeTeHuto LleHTpa.

5. KomnereHuus HaYaJbHUKA O0T/AeJ1a

5.1. OcymectBisger o0imee pPYKOBOJICTBO JeATEIbHOCTBIO lLleHTpa W HeceT
MIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a HAJJIC)KAIECE BBIIIOJHEHUE BO3JI0KEHHBIX HA HETO
3a1a4 U QyHKIUH.

5.2. 3ampammuBaeT OT CTPYKTYPHBIX mojpasneneHuit WMHctuTyta CBeneHus,
HE0OXO0IUMBIE TS BHITTOTHEHUS 3a1a4 v pyHkuii LlerTpa.

5.3. IlpuBnexkaeT B YCTAHOBJIEHHOM IIOPSJIKE CIEIUAIUCTOB CTPYKTYPHBIX
noxpasaeneHuid MHCTUTyTa K MOJATOTOBKE NPOEKTOB HOPMATUBHO-METOJIUYECKHUX
JOKYMEHTOB 110 Bornpocam LleHTpa.

5.4. Bo3Bpamaer UCHOTHUTENSAM Ha JOPaOOTKY JTOKYMEHTHI, TOATOTOBJICHHBIE C
HapyIlIeHUEM YCTAaHOBJICHHBIX TPeOOBAHUI.



5.5. Y4yacTByeT B IOCTAaHOBKE 3a7a4 IPU IIPOCKTUPOBAHUN aBTOMAaTU3UPOBAHHBIX
1 MH(OPMAIIMOHHBIX CUCTEM, CBSI3aHHBIX ¢ PyHKIMsAMuU LlenTpa.

5.6. [lonnuceIBaeT M BUSUPYET NJOKYMEHTHI B IIPEAENAX CBOECH KOMIIETEHLIHH.

5.7. Pa3pabaThIBaeT JOJKHOCTHBIE HHCTPYKIUU COTPYIHUKOB.

5.8. BHOCHT Ha pacCMOTpeHHE pPYKOBOACTBA WMHCTUTyTa NOpPEMIOKEHUS IO
BOITPOCAaM COBEPUIEHCTBOBAHUSA JAeATeIbHOCTH LleHTpa.

5.9. ObecneunBaer noOA00pP, PACCTAHOBKY M TIOBBIIEHUWE KBaTU(PUKALMU
coTpyaHukoB LlenTpa.

5.10. WMBmaer B YCTAaHOBJICHHOM TIOPSIAKE PACHOPSHKEHHMsI IO  BOIpOCaM,
BXOJSAIIMM B KoMrieTeHuuto LlenTpa.

5.11. Benmer mnpuem CTyA€HTOB IO BONPOCAM MPOXOXKJIECHUS TMPAKTUKU H
TPYJIOYCTPOWCTBA.



